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APPENDIX  A 


Statistical  tables  of  examinations 

List  of  open  competitive  examinations 

List  of  competitive  examinations  to  which  non-residents  or 

non-citizens  have  been  admitted 
List  of  competitive  promotion  examinations 
List  of  non-competitive  promotion  examinations 
List  of  non-competitive  provisional  examinations 
List  of  non-competitive  examinations  under  rule  viii,  sub.  10. 
List  of  non-competitive  examinations  conducted  by  the  com- 
mission's examiners 
List  of  non-competitive  examinations  conducted  by  institu- 
tion BOARDS  OF  EXAMINERS 

General  summary  of  examinations  held  during  the  year  1915 


m 


OPEN  COMPETITIVE  EXAMINATIONS,  1915 


Date 

of 

xam- 
tation 


n.  7 
13 
23 


KIND  OF  EXAMINATION 


Feb.  9 
13 
27 


Probation  officer,  Steuben  county  court 

Probation  officer,  Niagara  county 

Assistant  in  photochemistry,  institute  for  study 
of  malignant  disease,  Buffalo 

Assistant  actuary,  insurance  department 

Assistant  chemist,  Geneva  Agricultural  Experi- 
ment Station 

Assistant  examiner,  insurance  department 

Assistant  examiner  of  claims,  workmen's  com- 
pensation commission 

Assistant  statistician,  hospital  commission 

Assistant  supreme  court  clerk,  Monroe  county. . 

Bacteriologist,  department  of  health 

Bookkeeper,  grades  5  and  6,  departments  and 
institutions 

Chief  surveyor,  conservation  commission 

Clerk,  Nassau  county 

Cottage    matron,  reformatory    institutions  for 
women , 

Engineering  draftsman , 

Examiner  of    inventories,   fiscal  supervisor  of 
charities , 

Expert  copyist  of  historical  documents,  educa- 
tion department 

Florist,  state  institutions 

General  patrolman,  department  of  public  works 

Instructor   in   domestic  arts,  reformatory  insti 
tutions  for  women 

Italian    interpreter,    workmen's    compensation 
commission 

Junior  assistant,  engineering  departments. . . 

Junior  draftsman 

Map  draftsman 

Multigraph   operator,  workmen's  compensation 
commission 

Music  teacher  (female)  school  for  blind,  Batavia 

Parole  officer,  state  prison  service 

Physician,  Onondaga  county  home 

Physiological  chemist,  department  of  health 

Prison  and  reformatory  guard 

Probation  officer,  St.  Lawrence  county 

Sealer  of  weights  and  measures,  Fulton  county . 

Specification  writer,  department  of  architecture 

Statute  law  indexcr,  state  library 

Superintendent,     tuberculosis    hospital,    Fulton 
county 

Supervising  matron  and  dietitian 

Teacher,  reformatory  institutions  for  women. . 

Typewriter  copyist,  N.  Y.  county  service  (male) 

Watchman,  Niagara  reservation 

Watchman,  school  of  agriculture,  Morrisville. . . 


Total,  January. 


Police  officer,  town  of  Scarsdale 

Court  stenographer,  1st  and  2nd  judicial  districts 

Assistant  examiner  of  claims  (women  only)  work- 
men's compensation  commission , 

Assistant  in  paleontology,  state  museum 

Assistant  superintendent,  •  tuberculosis  ward, 
Erie  county  home  and  hospital 

Assistant  foreman  of  lumbering,  Clinton  prison 

Chainman 

Clerk  and  junior  clerk,  Eric  county 

Clerk  copyist,  Suffolk  county 

Clerk,  court  of  appeals  library,  Onondaga  county 
(women  only) 

Court  clerk,  Suffolk  county 

0] 


Num- 

Num- 

Total 

ber 

ber 

num- 
ber ex- 
amined 

passed 

failed 

9 

5 

14 

7 

3 

10 

13 

1 

14 

1 

5 

6 

13 

5 

18 

21 

108 

129 

60 

1,432 

1,492 

7 

9 

16 

3 

5 

8 

30 

10 

40 

181 

191 

372 

8 

2 

10 

33 

60 

93 

25 

23 

48 

22 

158 

180 

32 

19 

51 

6 

6 

22 

22 

58 

7 

65 

9 

9 

40 

99 

139 

98 

406 

504 

27 

133 

160 

13 

35 

48 

46 

5 

51 

9 

9 

41 

79 

120 

1 

1 

4 

1 

5 

289 

140 

429 

10 

6 

16 

10 

6 

16 

6 

4 

10 

3 

26 

29 

11 

11 

7 

7 

22 

22 

224 

48 

272 

36 

5 

41 

8 

2 

10 

1,465 

3,038 

4,503 

9 

3 

12 

39 

170 

209 

65 

154 

219 

2 

2 

6 

6 

17 

17 

362 

152 

514 

129 

93 

222 

18 

6 

24 

3 

16 

19 

3 

1 

4 

Date 

of 
report 


Jan.  11 
29 

Feb.  9 

July  2 

Mar.  2 

May  17 

Oct.  20 

Mar.  18 

Feb.  10 

Feb.  16 

May  5 

Jan.  23 

Mar.  15 

April  8 

June  11 

Feb.  24 

Feb.  17 

5 

Mar.  20 

Feb.  13 

Sept.  14 

Apr.  24 

June  9 

Apr.  15 

Apr.  21 

Feb.  5 

Juno  22 

Jan.  25 

Mar.  20 

July  17 

Jan.  28 
28 

June  15 

Feb.  5 

26 

June  28 

Mar.  11 

Mar.  W 

Mar.  4 

Mar.  1 


Feb.  17 

May  24 

Oct.  19 

Mar.  1 

Mar.  9 

Mar.  10 

May.  26 

Apr.  28 

6 


Mar. 
Mar. 


30 
11 
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list  op  open  competitive  bxaiunations,  1915  —  Continued 


Date 

of 
exam- 
ination 


Feb.  27 


Mar.  6 


April  3 


9 
10 

17 


24 


KIND  OF  EXAMINATION 


Dentist,  state  institutions 

Director,    division   of   communicable   diseases. 

department  of  health . 

Director,  division  of  public  health  nursing,  de-i 

partment  of  health 

Examiner,  education  department: 

Commercial  subjects 

Drawing 

Biologic  science 

English 

Mathematics 

History 

Foreman  plumber 

Hollerith  tabulating  machine  operator,  work- 
men's compensation  commission 

Inspector  of  construction,  Greene  county 

Junior  assistant,  engineering  departments .... 
Physician,  sheriff's  office,  Richmond  county. . . 

Police  officer,  town  of  8carsdale 

Principal  or  assistant  principal,  nurse  training 

school,  hospitals  for  the  insane 

Recording  clerk,  Orange  county 

Special  deputy  clerk,  Niagara  county 

Stenographer  (Polish  and  German),  department 

of  labor 

Superintendent,  tuberculosis  hospital,  Onondaga 
county 

Total,  February 


Num- 
ber 
passed 


Assistant  keeper,  house  of  industry,  Rensselaer 
county 

Assistant  lockmaster,  department  of  public 
works 

Assistant  nurse  (male)  house  of  industry,  Rens- 
selaer county 

Fireman,  house  of  industry,  Rensselaer  county . 

Keeper,  house  of  industry.  Rensselaer  county .  . 

Lockmaster,  department  of  public  works 

Lock  operator,  department  of  public  works .... 

Nurse,  house  of  industry,  Rensselaer  county.  .  . 

Physician  (temporary  relief)  Rensselaer  county 

Superintendent,  tuberculosis  hospital,  Oswego 
county 


Total,  March 


Assistant  attending  surgeon,  hospital  for  crippled 
children,  West  Haverstraw 

Superintendent  of  highways,  Putnam  county. . . 

Examiner,  state  civil  service  commission 

Inspector  of  construction,  department  of  high- 
ways  

Junior  assistant,  engineering  departments 

Junior  clerk 

Kitchen  keeper,  prison  service 

Parochial  school  lecturer,  department  of  health . 

Police  officer,  village  of  Rye 

Stenographer  and  clerk,  Oneida  county 

Street  commissioner,  village  of  Port  Chester .  .  . 

Transfer  tax  clerk,  Erie  county 

Superintendent  of  highways,  Allegany  county. . 

Sealer  of  weights  and  measures,  Chautauqua 
county 

Children's  agent,  Westchester  county 

Police  officer,  village  of  Mamaroneck 

Probation  officer,  Orange  county 

Polish  probation  officer,  Erie  county 

Total,  April 


17 

13 

9 


4 
3 
4 

21 
7 

19 
152 

30 

3 

146 

6 

9 

4 
5 
1 

2 

13 


1.121 


130 

1 
2 
1 
71 
82 
1 
1 


295 


30 

5 

11 

37 

177 

596 

12 

47 

2 

8 

3 

2 

3 

27 
2 
6 
9 
4 


981 


Num- 
ber 
failed 


27 

4 

2 

7 

11 

13 

3 

15 

21 

4 
242 


3 


4 

1 

1 
1 


958 


56 


44 

33 


133 


1 

4 

31 

190 

72 

5 

15 


5 
2 


69 

34 

2 

8 
8 


449 


Total 
num- 
ber ex- 
amined 


17 

17 

86 

8 
5 
11 
32 
20 
22 
167 

51 

7 

388 

6 

12 

4 
9 
2 

3 

14 


2,079 


186 

1 
2 
1 
115 
115 
1 
1 


428 


30 

6 

15 

68 
367 
668 

17 

62 
2 

13 
5 
2 
6 

96 
36 
8 
17 
12 


1,430 


Date 
of 


Mar.   10 

May    10 

May    13 

June  17 
11 
May  20 
June  19 
19 
June  18 
Mar.    19 

June  29 

April  2 

May  4 

May  20 

Feb.  17 

April     2 

3 

Mar.    11 

20 

15 


Mar.     9 

31 

10 

9 

9 

30 

31 

10 

9 

16 


April  22 
22 
21 

27 
June     3 

15 

May    25 

April   22 

7 

16 
May  1 
April     7 

24 

May    18 

13 

April   29 

21 

27 
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list  op  open  coMPETrnvE7EXAMiNATioN8,  1915  —  Continued 


Date 
of 


illation 


May  1 


7 
15 


22 


June  5 

0 

19 

25 


KIND  OF  EXAMINATION 


Annuitant  keeper,  house  of  industry,  Rensselaer 
county 

Fireman,  house  of  industry,  Rensselaer  county . 

Game  protector,  Lewis  county 

Game  protector,  Montgomery  and  Fulton 
counties 

Keeper,  house  of  industry,  Rensselaer  county .  . 

Physician  and  surgeon,  house  of  industry,  Rens- 
selaer county 

Physician  and  surgeon  (temporary  relief),  house 
of  industry,  Rensselaer  county 

Superintendent  of  highways,  Nassau  county . . 

Assistant  superintendent,  bureau  of  employ- 
ment, department  of  labor 

Assistant  to  state  botanist,  education  depart- 
ment  

Butcher,  state  institutions 

Chief  or  deputy  chief,  automobile  bureau,  secre- 
tary of  state's  office 

County  detective,  Bronx  county 

Farm  supervisor  (wife  as  matron)  state  agricul- 
tural school,  Industry 

Foreman,  department  of  highways,  Onondaga 
county 

Foreman,  department  of  highways,  Peekskill. . 

Guard,  agricultural  school  at  Industry 

Home  teacher,  commission  for  the  blind 

Inspector,  banking  department  (Italian  and 
Yiddish) 

Inspector  of  construction,  department  of  high 
ways 

Instructor  (wife  as  matron),  agricultural  school 
at  Industry 

Keeper,  Erie  county  penitentiary 

Keeper,  Onondaga  county  penitentiary 

Landscape  gardener  and  superintendent  of  parks, 
state  reservation,  Saratoga  Springs 

Library  assistant,  state  library 

Mine  and  tunnel  inspector,  department  of  labor 

Physical  instructor,  institutions  for  women .... 

Police  officer,  Dobbs  Ferry 

Police  officer,  Hastings  on  Hudson 

Registrar  of  vital  statistics,  Peekskill 

Sanitary  inspector,  Peekskill 

Second  deputy  comptroller,  Westchester  county 

Steam  engineer,  Monroe  county  power  house. . 

Superintendent  of  county  buildings,  Niagara 
county 

Title  examiner,  attorney  general's  office 

Superintendent  of  highways,  Chautauqua  county 

Total,  May 

Probation  officer,  Westchester  county 

Policeman,  Saratoga  Springs 

Court  stenographer,  3rd  judicial  district 

Assistant  to  record  clerk,  office  of  attorney 
general 

Bookkeeper,  grades  5  and  6,  Westchester  county 

Building  inspector,  village  of  Port  Chester 

Game  protector,  48  counties 

Junior  assistant,  engineering  department 

Kindergarten  teacher,  state  institutions 

Landscape  draftsman,  Bronx  parkway  com- 
mission  ; 

Pharmacist,  hospitals,  prisons  and  institutions. . 

Principal  assistant  engineer,  Charlotte  Bridge, 
Monroe  county 

Special  assistant  in  chemistry,  Psychiatric 
Institute 

Superintendent  of  nurses,  state  institute  for  the 
study  of  malignant  disease,  Buffalo 

Trained  nurse,  state  institutions 

Total,  June 


Num- 
ber 
passed 


1 

3 

11 

17 
1 


1 
10 

56 

16 
47 

31 
31 

33 

7 

3 

08 

15 

27 

122 

15 
16 
15 

7 

12 

17 

11 

5 

1 

1 

1 

5 

8 

12 

95 

8 


760 


6 
14 

4 

24 
3 

4 
257 
140 

7 

6 
53 

4 

3 

2 
16 


Num- 
ber 
failed 


7 
11 


134 

1 
3 

22 
176 

14 

0 


8 
12 

80 

125 

6 
5 
5 

14 

7 

10 


2 

3 

10 

5 

38 

2 


730 


36 


10 

156 

3 

1 

135 

175 

1 

0 
5 

1 

4 
3 


Total 
num- 
ber ex- 
amined 


1 

3 

18 

28 
1 


1 
11 

100 

17 
50 

53 
207 

47 

16 

3 

106 

27 

116 

247 

21 
21 
20 

21 

19 

36 

11 

5 

3 

1 

3 

8 

18 

17 

133 

10 


1.400 


42 
14 
14 

180 

6 

5 

302 

324 

8 

15 
58 

5 

7 

5 
16 


Date 

of 
report 


May      4 

4 
June    18 

July      0 
May      4 

10 

10 
June    15 

Oct.     20 

June    17 
18 

Sept.      1 
16 

July      2 

July  30 

June  25 

Aug.  17 

July  14 

Sept.    15 

July     31 

2 

8 
8 

June    10 

17 

July     16 

May    20 

June    20 

20 

28 

July       1 

June    17 

23 

July     16 

20 

June      1 


July  0 
June  16 
July      7 

Sept.  2 
July  15 
July  17 
July  30 
17 
7 

Aug.  7 
July     30 

Aug.     17 

July     15 

15 
Aug.      3 


552 


\      km\  \,qa\\ 
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list  of  open  competitive  examinations,  1915  —  Continued 


Date 

of 
exam- 
ination 


July    7 
17 

31 


Aug.  13 

Aug.  21 
25 


26 


Sept 


4 

7 
25 


KIND  OF  EXAMINATION 


Police  officer,  town  of  Bedford 

Court  officer,  Monroe  county 

Game  protector,  Warren  county 

Assistant  engineer,  water  power,  storage  and 

drainage,  conservation  commission 

Assistant  for  field  work,  examinations  division, 

education  department 

Court  interpreter,  Nassau  county 

Court  interpreter.  Richmond  county 

Custodian  and  filing  clerk,  Erie  county 

Disinfector  and  policeman,  department  of  health 

officer,  port  of  New  York 

Elevatorman,  Bronx  county 

Examiner  of  titles,  searches  and  maps,  office  of 

attorney  general 

Inspector,  automobile  bureau,  office  of  secretary 

of  state 

Inspector  of  construction,  Chautauqua  county. 
Inspector  of  construction,  Niagara  county .... 
Inspector  of  construction,  Sullivan  county .... 
Laboratory  apprentice,  department  of  health. . 
Matron,  Reception  House  or  Honor  Cottage, 

reformatory  institutions  for  women 

Plant  pathologist,  department  of  agriculture . . 
Principal  or  assistant  principal,  nurse  training 

school,  hospitals  for  the  insane 


Total,  July 


Medical  assistant,  office  of  district  attorney, 
New  York  county 

Laundryman,  Onondaga  county 

Assistant  electrician  and  steam  engineer,  Onon- 
daga county 

Assistant  physician,  Onondaga  county 

Chef,  Onondaga  county 

Chief  engineer,  Onondaga  county 

Steward,  Onondaga  county 

Telephone  operator,  Onondaga  county 

Community  welfare  agent,  Onondaga  county. . 

Total,  August 


Superintendent  of  highways,  Westchester  county 

Stenographer,  surrogate's  court.  Queens  county . 

Agent,  state  department  of  agriculture 

Assistant  medical  officer,  department  of  health 
officer  of  port  of  New  York 

Band  instructor,  state  institution  for  feeble- 
minded children,  Syracuse 

Bath  superintendent  and  bath  attendants,  state 
reservation  commission,  Saratoga  Springs 

Clerk,  Westchester  county 

Deputy  commissioner,  bureau  of  compensation, 
industrial  commission 

Deputy  commissioner,  industrial  code,  industrial 
commission 

Expert  appraiser,  bureau  of  special  franchises, 
tax  department 

Forestry  field  supervisor,  conservation  commis- 
sion  

Gas  meter  tester,  public  service  commission 

Inspector,  bureau  of  horticulture,  department  of 
agriculture 

Inspector  of  lumber,  public  service  commission . 

Inspector  of  masonry 

Italian  interpreter,  Monroe  county 

Laboratory  assistant  in  bacteriology,  state  de- 
partment of  health 

Lecturer,  state  reformatory,  Elmira 

Legislative  reference  librarian,  state  library .... 

Lock  operator,  department  of  public  works .... 

Male  officer  (guard) ,  Btate  institutions  for  women 

Mortgage  tax  examiner,  state  tax  department. . 


Num- 
ber 
passed 


4 
25 
18 

24 

7 
12 
10 

9 

13 

7 

9 

201 
4 

5 

5 

21 

21 
7 


403 


1 
3 

6 
4 
6 
10 
8 
4 
2 


50 


24 

4 

28 


9 

15 
40 

25 

8 

6 

4 
12 

12 

17 

292 

9 

13 
9 
1 
75 
68 
33 


Num- 
ber 
failed 


2 

52 

9 

43 

6 


3 
7 

19 
3 

34 

229 
3 
9 

4 
24 

19 
3 


469 


10 


6 
8 
2 
1 
11 
1 
1 


40 


1 
4 

77 


25 
67 

41 

12 

10 


47 

9 

46 

295 


4 
9 


71 
17 
69 


Total 
num- 
ber ex- 
amined 


6 
77 
27 

67 

13 
12 
13 
16 

32 
10 

43 

430 
7 

14 
9 

45 

40 
10 


872 


11 
3 

12 

12 

8 

17 

19 

5 

3 


90 


25 

8 

105 

4 

9 

40 
107 

66 

20 

16 

4 

59 

21 

63 

587 

9 

17 

18 

1 

146 
85 

102 


DaU 

of 
report 


July  17 
8ept.  13 
July     30 

Oct.  18 

Sept.  10 
9 
9 
2 

Aug.  25 
Sept.  9 

17 

Oct.  11 
Sept.  27 
Sept.  27 
28 
Aug.  27 

Sept.  29 
Aug.  17 

17 


Aug.  18 
Sept.   1 


Oct. 


9 

8 

8 

10 

18 

2 

13 


Sept.  29 

21 

Nov.   8 

Oct.  15 

Sept.  30 

Nov.  16 
Oct.  19 

Nov.   3 

3 

Oct.  14 

30 

Nov.   3 

Oct.   15 

26 

Nov.  10 

Oct.  26 

16 
Sept.  27 

25 
Nov.   9 

24 
Dec.  24 


Statistical  Tables  of  Examinations 
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list  op  open  competitive  examinations,  1915  —  Continued 


Date 
of 


ination 


Sept.  25 


* 
* 


Oct-  30 


Nov.   9 

Deo.  10 
11 


KIND  OF  EXAMINATION 


Police  officer,  village  of  Larchmont,  Westchester 

county 

Recording  clerk,  Onondaga  county 

Special  agent,  class  A,  tax  department 

8pecial  agent,  class  B,  tax  department 

Statistician,  department  of  agriculture 

Superintendent,  western  house  of  refuge,  Albion 

Veterinarian,  department  of  agriculture 

Stenographer 

Stenotypist 


Total,  September. 


Assistant  bacteriologist,  department  of  health 
officer,  port  of  New  York 

Assistant  physician,  state  charitable  and  reform 
atory  institutions 

Bookkeeper,  Westchester  county 

Building  commissioner,  Peekakill , 

Clerk,  board  of  equalisation,  Oneida  county — 

Coroner's  physician,  Albany  county , 

Court  attendant,  Nassau  county 

Deputy  claim  agent,  department  of  public  works 

Deputy  village  clerk,  Port  Chester 

Engineer  of  motor  boat,  conservation  commis- 
sion  

Engineering  draftsman 

Examiner    of    chauffeurs,    automobile    bureau, 
office  of  secretary  of  state 

Fireman 

Foreman  of  fish  hatchery 

Game  protector,  Genesee  county 

Law  assistant,  education  department 

Orderly,  Erie  county  home  and  hospital 

Parole  agent,  state  institutions  for  females .... 

Patrolman,  Port  Chester 

Special  agent,  audit  bureau,  office  of  Btate  comp- 
troller   

Special   auditor,    canal   board,    office   of   state 
comptroller 

Special  deputy  county  clerk,  Orange  county . . 

Storekeeper,  state  hospitals  and  institutions. . . . 


Total,  October 


Coroner's  stenographer,  Monroe  county , 
Total,  November 


Assistant  in  radio-physics,  state  institution  for 

the  study  of  malignant  disease,  Buffalo 

Deputy  clerk,  acting  also  as  court  stenographer, 

court  of  claims 

Editor  of  Official  Bulletin,  department  of  labor, 

state  industrial  commission 

Factory  inspector,  department  of  labor,  state 

industrial  commission 

Farm  superintendent  and  instructor,  school  of 

agriculture  and  domestic  science,  Delhi 

Health  officer,  Port  Chester 

Inspector  of  heating,  lighting  and  plumbing, 

office  of  fiscal  supervisor  of  state  charities .... 
Interpreter     (English,     Yiddish,     Polish     and 

Russian) 

Investigator,   board   of   child    welfare,   Oneida 

county 


Junior  assistant,  engineering  departments. 
Junior  draftsman 


Num- 
ber 
passed 


2 
44 

Id 
42 
7 
19 
36 
1.611 
12 


2,496 


6 
7 
3 
5 
3 
14 
20 
1 

37 
48 

76 

48 

1 

5 

3 

14 

19 

5 

8 

4 

2 
30 


363 


2 
6 
7 

t 

10 
3 

19 

8 

11 

288 
.29 


Num- 
ber 
failed 


2 
22 
76 
17 
11 

8 
320 


1,261 


16 


2 

2 

9 

101 


5 
78 

144 
8 
6 
16 
6 
8 
23 
4 

19 

7 

2 

21 


478 


62 
13 

t 
1 


17 

15 

fl 

125 
63 


Total 
num- 
ber ex- 
amined 


2 
46 
38 
118 
24 
30 
44 
1,931 
12 


3,757 


6 

23 

3 

7 

5 

23 

121 

1 

42 
126 

220 
56 

7 
21 

9 
22 
42 

9 

27 

11 

4 

51 


841 


2 

68 

20 

952 

11 
3 

36 

23 

17 

413 
92 


Date 

of 
report 


Oct.  1 
22 
Nov.  4 
Dec.  27 
Oct.  30 
Nov.  16 
Oct.  30 
Sept.  28 
21 


Nov.    16 

Dec.  7 
Nov.  20 
Oct.  30 
Nov.  23 
Nov.  17 
23 
12 
Oct.     26 

30 
Dec.       8 

Dec.  14 
10 
Nov.  15 
Dec.  20 
Nov.  16 
16 
Dec.  20 
Nov.    11 

24 

24 
11 
22 


Nov.  15 

Dec.  10 

Feb.  15 

Deo.  30 


Jan. 
Dec. 


5 

8 


Jan.      26 

Feb.       8 

Dec.     31 

1916 
Jan.     26 
28 


*  Various  dates. 

t  Papers  for  factory  inspector,  department  of  labor,  952  candidates,  not  rated  when  this  table 
compiled. 
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Date 

of 
exam- 
ination 


Dee.  11 


18 
23 


list  or  open  competitive  EXAMINATIONS,  1915  —  Concluded 


KIND  OF  EXAMINATION 


Junior  engineer,  grade  7 

Manager  of  auction  markets,   department  of 
foods  and  markets 


Physician,  public  service  commission,  first  dis- 
trict   

Research  assistant,  Kings  Park  state  hospital. 

Secretary  to  assistant  superintendent,  depart- 
ment of  public  works 

Structural  draftsman 

Superintendent   of   New   York   state   training 


school  for  boys,  Yorktown  Heights 
Superintendent   of   women's   industries,   state 

commission  for  the  blind 

Supervisor   of   exhibits,   state   department   of 

health 

Woman  physician,  state  hospitals  and  institu- 
tions _ 

commission. 


Assistant  counsel,  Bronx  parkway  c 
Police  officer,  village  of  Bronxville . 

Total,  December 

Grand  total 


Num- 
ber 
passed 


244 

0 

5 
3 

6 
23 

8 

8 

3 

21 

1 


714 


0,202 


Num- 
ber 
failed 


247 
9 


15 
22 

3 
3 


605 


8,700 


Total 
num- 
ber ex- 
amined 


491 

18 

5 
3 

21 
45 

57 

11 

11 

3 

25 

1 


.2,328 


18,911 


Date 
of 

report 


Mar.     2 

Jan.     17 

8 
Dee.    81 

Jan.     25 
Feb.      2 


Jan. 


5 
18 


10 

Dee.    24 

80 


*  Papers  for  superintendent,  training  school  for  boys,  Yorktown  Heights,  57  candidates,  not 
rated  when  this  table  was  compiled. 


Competitive  Examinations  to  Which  Nonresidents  or  Non- 
citizens  Have  Been  Admitted  Under  the  Provisions  of 
Rule  IX,  Subdivision  2,  and  Regulation  X. 


Assistant  actuary,  insurance  department. 

Assistant  bacteriologist,  department  of  health  officer  of  Port  of 
New  York. 

Assistant  chemist,  agricultural  experiment  station,  Geneva 

Assistant  examiner,  insurance  department. 

Assistant  in  photo-chemistry,  Institute  for  the  Study  of  Malig- 
nant Disease,  Buffalo 

Assistant  in  radio-physics,  Institute  for  the  Study  of  Malignant 
Disease,  Buffalo. 

Assistant  superintendent,  tuberculosis  ward,  Erie  County  Home 
and  Hospital. 

Bacteriologist,  Department  of  Health. 

Band  instructor,  institution  for  feeble-minded  children,  Syracuse. 

Bath  superintendent  and  bath  attendant,  reservation  commission, 


Statistical  Tables  of  Examinations  15 

Saratoga  Springs. 

Dentist,  State  institutions. 

Director,  division  of  communicable  diseases,  Department  of 
Health. 

Director,  division  of  public  health  nursing,  Department  of  Health. 

Engineering  draftsman. 

Examiner,  Civil  Service  Commission. 

Expert  copyist  of  historical  documents  and  manuscripts,  Educa- 
tion Department. 

Instructor  in  domestic  arts. 

Junior  assistant,  engineering  departments. 

Junior  assistant  (rodman),  engineering  departments. 

Junior  draftsman. 

Junior  engineer,  grade  7. 

Legislative  reference  librarian. 

Orderly,  Erie  County  Home  and  Hospital. 

Physiological  chemist,  Department  of  Health. 

Principal  or  assistant  principal,  nurse  training  school,  State  hos- 
pitals for  the  insane. 

Specification  writer,  department  of  architecture. 

Structural  draftsman. 

Superintendent,  Onondaga  County  Tuberculosis  Hospital. 

Superintendent,  Oswego  County  Tuberculosis  Hospital. 

Superintendent  of  New  York  State  Training  School  for  Boys, 
Yorktown  Heights. 

Superintendent  of  nurses,  Institute  for  the  Study  of  Malignant 
Disease,  Buftalo. 

Supervisor  of  exhibits,  Department  of  Health. 

Trained  nurse,  State  institutions. 

Woman  physician,  State  hospitals  and  institutions. 
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COMPETITIVE  PROMOTION  EXAMINATIONS,  1915 


Date 
of  ex- 
amina- 
tion 


Jan.  12 


KIND  OF  EXAMINATION 


Feb.    4 
27 


Apr.     3 

17 


May    1 
15 


18 


June  26 


July  31 


Aug.  21 


Oct.     2 

6 
30 


Abstractor  in  charge,  grade  8,  office  of  Register, 

New  York  county 

Examiner,  grade  7,  office  of  register,  New  York 

county 

Examiner  in  charge,  grade  8,  office  of  register. 

New  York  county 

Junior  electrical  engineer,  office  of  register,  New 

York  county . 

Page,  state  library,  education  department 

Total,  January 

Clerk,  grade  4,  examinations  division,  education 
department 

Assistant  clerk,  grade  B,  supreme  court,  Queens 
county 

Captain  of  the  guard,  eastern  New  York  reform- 
atory, Napanoch 

Clerk,  grade  7,  office  of  commissioner  of  jurors, 
New  York  county 

Total,  February 

Clerk,  grade  0,  district  attorney's  office,  Kings 
county 

Architectural  draftsman,  public  service  commis- 
sion, first  district 

Clerk,  grade  3,  workmen's  compensation  com- 
mission  

Junior  clerk,  grade  2,  public  service  commission, 
first  district 

Verifier,  office  of  register,  New  York  county .... 

Total,  April 

Elevatorman,  education  department 

Copyist  of  mutilated  records,  county  clerk's  office. 
Kings  county 

Deputy  chief  game  protector,  conservation  com- 
mission  

Stenographer,  grade  7,  fiscal  supervisor's  office .  . 

Total,  May 

Clerk,  grade  B,  county  court,  Kings  county .... 
Examiner,  grade  7,  oJice  of  register,  New  York 

county 

Stenographer,  grade  7,  office  of  district  attorney, 

New  York  county 

TotaJ,  June 

Bookkeeper,  Manhattan  state  hospital 

Clerk,  grade  4,  state  library 

Draftsman,  grade  7,  public  service  commission, 
first  district 

Junior  engineer,  grade  7,  public  service  commis- 
sion, first  district 

Total,  July 

Assistant  principal  keeper,  Sing  Sing  prison . . . 

Total,  August 

Assistant  examiner  of  claims,  state  industrial 
commission 

Correspondence  censor,  Auburn  prison 

Chief  mercantile  inspector,  state  industrial  com- 
mission  

Total,  October 


Number 
eligible 

Number 
passed 

Number 
failed 

Total 
number 

ami  nod 

24 

1 

2 

3 

126 

31 

8 

39 

24 

1 

1 

46 
6 

18 
5 

25 
1 

43 

6 

226 

56 

36 

92 

6 

6 

6 

9 

5 

•  ••••• 

5 

3 

3 

3 

10 

1 

2 

3 

28 

15 

2 

17 

11 

7 

1 

8 

314 

6 

50 

56 

12 

8 

4 

12 

53 
4 

46 
3 

7 
1 

53 
4 

394 

70 

63 

133 

6 

4 

4 

12 

6 

1 

7 

11 

0 

4 
1 

4 
1 

35 

15 

1 

16 

18 

5 

1 

16 

95 

29 

8 

37 

8 

5 

3 

8 

121 

39 

12 

51 

5 
6 

1 
6 

1 
6 

431 

12 

23 

35 

431 

63 

230 

293 

873 

82 

253 

335 

66 

3 

6 

9 

66 

3 

6 

9 

60 

87 

20 
6 

31 

51 
6 

70 

15 

2 

17 

222 

41 

33 

74 
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competitive  promotion  EXAMINATIONS,  1915  —  Concluded 


Date 
of  ca- 


tion 


Nov.  27 


Dec  11 


22 


KIND  OF  EXAMINATION 


Stenographer,  grade  7,  office  of  attorney-general 
General  foreman,  grade  8,  department  of  public 
works 

Total,  November 

Assistant  examiner,  grade  8,  public  service  com- 
mission, second  district 

Bookkeeper  and  assistant  chief  clerk,  grade  9,  tax 
department 

Clerk,  grade  0,  office  of  register,  Kings  county. . 

Lieutenant  of  police,  Bronxville 

Messenger,  district  attorney,  New  York  county. . 

Photographer,  grade  8,  state  engineer  and  sur- 
veyor  

Supervising  orderly,  Erie  county  home  and  hos- 
pital  

Chief  clerk  of  copyists,  office  of  register,  Kings 
county 

Chief  clerk,  mortgage  tax  and  municipal  accounts 
bureau,  office  of  state  comptroller 

Examiner  and  draftsman,  commissioner  of  rec- 
ords. New  York  county 

Total,  December 

Grand  total 


Number 
eligible 

Number 
passed 

Number 
failed 

9 

4 

1 

11 

1 

20 

5 

1 

4 

2 

14 

63 

5 

4 

1 

69 

1 

4 

2 

146 

3 

7 

3 

31 

19 

2 

18 

1 

16 

3 

308 

96 

4 

2,293 

422 

411 

Total 
number 

ex- 
amined 


A 
1 


1 

61 

1 

4 

3 
3 
21 
1 
3 
100 


833 


NON-COMPETITIVE  PROMOTION  EXAMINATIONS,  1915 


KIND   OF  EXAMINATION 


Not 
qualified 


Agent,  bureau  of  public  administrator 

Assistant  deputy  court  clerk,  Albany  county 

Assistant  in  charge  of  qualifying  examinations,  education  department 
Assistant  in  charge  of  teachers'  examinations,  education  department. 

Bookkeeper,  state  banking  department 

Chainman,  conservation  commission 

Chief  clerk 

Chief  of  police,  village  of  Irvington 

Clerk 

Clerk  and  stenographer,  office  of  secretary  of  state 

Court  attendant.  Kings  county  court 

Deputy  commissioner  and  chief  clerk,  state  tax  department 

File  and  index  clerk,  state  hospital  commission 

First  assistant  physician,  Letchworth  Village 

Inspector,  state  commission  of  prisons 

Inspector  of  highways,  Erie  county 

Junior  assistant,  conservation  commission 

Junior  assistant,  department  of  highways 

Junior  clerk 

Law  librarian,  state  library 

Leveler,  Bronx  parkway  commission 

Marriage  license  clerk,  Monroe  county  clerk's  office 

Messenger,  district  attorney's  office.  New  York  county 

Patrolman,  village  of  Irvington 

Principal  keeper,  Sing  Sing  prison 

Process  server,  district  attorney's  office,  New  York  county 

Process  server  and  clerk,  district  attorney's  office,  Richmond  county . 

Rodman,  Bronx  parkway  commission 

8tate  botanist,  education  department 

Stenographer 

Stenographer  and  bookkeeper,  conservation  commission .  .    .    

Stenographer  and  secretary,  New  York  monuments  commission 

Transfer  tax  clerk,  state  comptroller's  office 

Typewriter  copyist 

Total 
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PROVISIONAL  EXAMINATIONS,  1915 


KIND  OF  EXAMINATION 


Assistant  attending  surgeon,  state  hospital,  West  Haverstraw 

Assistant  bacteriologist,  department  of  health  offioer,  port  of  New  York 

Assistant  counsel,  Bronx  parkway  commission 

Assistant  engineer,  water  power,  storage  and  drainage,  conservation  com- 
mission  

Assistant  examiner,  insurance  department 

Assistant  examiner  of  claims,  workmen's  compensation  commission 

Assistant  in  law  division,  education  department 

Assistant  in  radio-physics,  institute  for  the  study  of  malignant 

Buffalo 

Assistant  keeper,  house  of  industry,  Rensselaer  county 

Assistant  lockmaster,  department  of  public  works 

Assistant  medical  officer,  department  of  health  officer,  port  of  New  York . 

Assistant  superintendent,  bureau  of  employment,  department  of  labor 

Assistant  superintendent,  state  reformatory  for  women,  Bedford  Hills 

Assistant  superintendent,  tuberculosis  hospital,  Erie  county  home  and 
hospital 

Assistant  supreme  court  clerk 

Assistant  foreman  of  lumbering,  Clinton  prison 

Assistant  to  record  clerk,  office  of  the  attorney-general 

Bookkeeper  and  accountant,  office  of  comptroller,  Westchester  county 

Bookkeeper  and  clerk,  county  treasurer's  office,  Westchester  county 

Building  commissioner,  village  of  Peekskill 

Butcher,  state  agricultural  and  industrial  school,  Industry 

Chainman,  highway  department 

Chauffeur  examiner,  secretary  of  state 

Chief  of  automobile  bureau,  secretary  of  state 

Chief  bureau  of  farms,  labor  and  statistics,  department  of  agriculture 

Chief  inspector,  automobile  bureau,  office  of  secretary  of  state 

Children  s  agent,  Westchester  county  almshouse 

Clerk,  Nassau  county  treasurer's  office 

Clerk  (special  work),  Westchester  county  clerk's  office 

Clerk,  board  of  equalisation,  Oneida  county 

Clerk,  court  of  appeals  library,  Syracuse 

Clerk,  copyist,  treasurer's  office,  Suffolk  county 

Clerk  and  stenographer,  Oneida  county  hospital 

Calculating  machine  operator,  comptroller's  office 

Confidential  record  clerk,  comptroller's  office 

Copying  clerk,  Orange  county  clerk's  office 

Coroners  stenographer,  Monroe  county 

County  detective,  Bronx  county  court 

County  superintendent  of  highways,  Nassau  county 

County  superintendent  of  highways,  Putnam  county 

County  superintendent  of  highways,  Allegany  county 

Court  attendant,  Nassau  county 

Court  clerk,  Suffolk  county  clerk's  office 

Court  interpreter,  district  attorney's  office,  Richmond  county 

Court  officer,  Monroe  county  court 

Court  stenographer,  Suffolk  county  court 

Court  stenographer,  supreme  court,  third  district 

Custodian,  old  senate  house,  Kingston 

Custodian  and  filing  clerk,  surrogate's  office,  Erie  county 

Deputy  claim  agent,  department  of  public  works 

Deputy  clerk,  village  clerk's  office,  Port  Chester 

Deputy  clerk  acting  as  stenographer,  court  of  claims. 

Deputy  commissioner,  state  industrial  commission 

Draftsman  (engineering),  public  service  commission,  first  district 

Editor  of  the  official  bulletin,  bureau  of  statistics  and  information,  state 
industrial  commission 

Elevator  operator,  sheriff's  office,  Bronx  county 

Engineer,  Saratoga  county  tuberculosis  hospital 

Engineer  (motor  boat),  conservation  commission 

Engineer  (steam),  Monroe  county  power  house 

Examiner,  stock  transfer  tax  bureau,  state  comptroller's  office 

Examiner  of  state  lands,  conservation  commission 

Examiner  of  titles,  searches  and  maps,  office  of  attorney-general 

Expert  appraiser  of  special  franchises,  state  tax  commission 

Expert  well  driller,  reservation  commission,  Saratoga  Springs 

Farm  superintendent,  state  school  of  agriculture  and  domestic  science  at 
Delhi 


Qualified 


Not 
qualified 


1 

4 
1 

1 

0 

19 

1 

1 
2 
9 
2 
12 
2 


Fireman,  house  of  industry,  Troy 

Foreman  of  fish  hatchery,  conservation  commission. 
Foreman,  Onondaga  county  highway  department. . . 
Foreman,  highway  department,  village  of  Peekskill . 


10 
5 


Statistical  Tables  of  Examinations 
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provisional  examinations,  1915  —  Continued 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Forestry  field  supervisor,  conservation  commission 

Gas  meter  tester,  public  service  commission,  second  district 

General  patrolman,  department  of  public  works 

Inspector,  automobile  bureau,  secretary  of  state 

Inspector,  state  banking  department. . . ; 

Inspector,  fiscal  supervisor  of  state  charities 

Inspector  of  lumber,  public  service  commission,  first  district 

Inspector  of  steel,  publio  service  commission,  first  district 

Instructor  in  domestic  arts,  Rome  state  custodial  asylum 

Instructor  in  manual  training,  Rome  state  custodial  asylum 

Instructor  of  band,  Syracuse  state  institution 

Italian  interpreter,  workmen's  compensation  commission 

Italian  interpreter,  district  attorney's  office,  Monroe  county 

Italian  interpreter,  Nassau  county  court 

Investigator,  board  of  child  welfare,  Rensselaer  county 

Investigator,  board  of  child  welfare,  Oneida  county 

Interpreter,  workmen's  compensation  commission. 

Junior  assistant,  public  service  commission,  first  district 

Junior  assistant  (junior  draftsman)  public  service  commission,  first  district 

Junior  engineer,  grade  7,  public  service  commission,  first  district. 

Keeper,  Erie  county  penitentiary 

Keeper,  house  of  industry,  Rensselaer  county 

Keeper,  Onondaga  county  penitentiary 

Laboratory  apprentice,  state  department  of  health 

Laboratory  assistant  in  bacteriology,  department  of  health 

Landscape  gardener  and  superintendent  of  parks,  state  reservation,  Sara- 
toga Springs 

Lecturer,  New  York  state  reformatory,  Elmira 

Leveler,  highway  department 

Librarian,  legislative  reference,  state  library 

Lockmaster,  department  of  public  works 

Lock  operator,  department  of  public  works 

Male  officer,  New  York  state  reformatory  for  women,  Bedford  Hills .... 

Manager  of  auction  markets,  state  department  of  foods  and  markets 

Map  draftsman,  Bronx  parkway  commission 

Medical  assistant,  district  attorney's  office,  New  York  county 

Mortgage  tax  examiner,  state  tax  commission 

Multigraph  operator,  workmen's  compensation  commission 

Nurse,  house  of  industry,  Rensselaer  county 

Nurse  (trained),  State  hospital,  Ray  Brook 

Nurse,  western  house  of  refuge,  Albion 

Orderly,  Erie  county  home  and  hospital,  Buffalo 

Pharmacist,  Kings  Park  state  hospital 

Physical  instructor,  Bedford  reformatory 

Physical  instructor,  Hudson  training  school 

Physician,  New  York  state  hospital  for  the  care  of  crippled  children 

Physician,  public  service  commission 

Physician  and  surgeon,  house  of  industry,  Rensselaer  county 

Physician  and  surgeon,  sheriff's  office,  Richmond  county 

Physician  (temporary  relief),  house  of  industry,  Rensselaer  county 

Physician,  Onondaga  county  home 

Plant  pathologist,  department  of  agriculture 

Policeman  and  diainfector,  health  officer,  port  of  New  York 

Principal  assistant  engineer,  Monroe  county 

Principal,  nurse  training  school,  Binghamton  state  hospital 

Recording  clerk,  surrogate's  office,  Onondaga  county 

Registrar  of  vital  statistics,  village  of  Peekskill 

Research  assistant,  Kings  Park  state  hospital 

Sanitary  inspector,  village  of  Peekskill 

Second  deputy  comptroller,  Westchester  county 

Secretary  to  assistant  superintendent,  department  of  public  works 

Special  assistant  in  chemistry,  psychiatric  institute 

Special  agent,  state  tax  department 

8pecial  agent,  class  A,  state  tax  department 

Bpecial  agent,  class  B,  state  tax  department 

Special  auditor,  state  comptroller's  office 

Special  deputy  clerk,  Niagara  county  clerk's  office 

Special  deputy  county  clerk.  Orange  county 

Stenographer  (with  knowledge  of  Polish  and  German),  department  of  labor, 

Buffalo  office 

Stenographer,  Kings  Park  state  hospital 

Stenographer,  public  service  commission,  first  district 

Stenographer,  state  reservation  commission,  Saratoga  Springs 

Stenographer,  supreme  court 


50 
32 
1 
2 
2 
6 
3 
3 


1 


\\ 
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provisional  examinations,  1915  —  Concluded 


KIND   OF  EXAMINATION 


Stenographer,  Queens  county  surrogate's  court 

Stock  transfer  tax  examiner,  comptroller's  office 

Street  commissioner,  village  of  Port  Chester 

Superintendent,  institute  for  the  study  of  malignant  disease,  Buffalo 

Superintendent,  tuberculosis  hospital,  Oswego  county 

Superintendent  women's  industries,  state  commission  for  the  blind. . 

Supervisor  of  exhibits  state  department  of  health 

Transcript  clerk,  Erie  county  clerk's  office 

Transfer  tax  clerk,  Erie  county  surrogate's  office 

Typewriter  copyist,  Nassau  county  clerk's  office 

Typewriter  copyist,  New  York  county  clerk's  office 

Underwriting  clerk,  workmen's  compensation  commission 

Total 


Not 
qualified 


NON-COMPETITIVE  EXAMINATIONS,  UNDER  RULE  Vm,  SUB.  10,  1915 


KIND  OF  EXAMINATION 


Assistant  steam  engineer,  Iola  sanatorium,  Monroe  county 

Engineer,  steam,  Iola  sanatorium,  Monroe  county 

Farm  superintendent,  Oneida  county  almshouse 

Instructor  in  sewing,  Rome  state  custodial  asylum 

Nurse,  New  York  state  reformatory  for  women,  Bedford  Hills 

Nurse,  Iola  sanatorium,  Monroe  county 

Nurse,  soldiers  and  sailors'  home  Bath 

Nurse,  western  house  of  refuge,  Albion 

Nurse  (night),  women's  relief  corps  home,  Oxford 

Physical  instructor,  Syracuse  state  institution 

Special  attendant-stenographer,  Kings  Park  state  hospital 

Stenographer,  Central  Islip  state  hospital 

Stenographer,  Montgomery  county  tuberculosis  hospital 

Stenographer,  superintendent  of  poor,  Niagara  county 

Superintendent,  Edward  Meany  sanatorium.  Tompkins  county.  .  .  . 

Superintendent  of  nurses,  institute  for  the  study  of  malignant  disease, 

Buffalo 

Teacher,  Bedford  reformatory 

Teacher  of  music,  Syracuse  state  institution 

Watchman,  women's  relief  corps  home,  Oxford 

Total 


Not 
qualified 


NON-COMPBTITIVB  EXAMINATIONS,  1915 
Conducted  by  the  Commission's  Examiners 


KIND   OF   EXAMINATION 


Assistant  botanist,  New  York  agricultural  experiment  Btation,  Geneva . 
Assistant  chemist.  New  York  agricultural  experiment  station,  Geneva. . 

Assistant  cook,  Oneida  state  hospital 

Assistant  day  nurse,  Oswego  tuberculosis  hospital 

Assistant  entomologist,  agricultural  experiment  station,  Geneva 

Assistant  laundress,  Oswego  county  tuberculosis  hospital 

Assistant  machinist,  department  of  public  works 

Assistant  matron,  state  reformatory  institutions  for  females 

Assistant  nurse 

Assistant  physician,  Iola  sanatorium 

Attendant,  state  hospitals  and  institutions 

Blacksmith,  Letch  worth  Village,  Thlella 


Qualified 

Not 
qualified 

1 
1 
1 
1 
1 
1 
1 

67 
5 
1 

29 
1 

1 

Statistical  Tables  of  Examinations 
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NON-coMPEnnTE  EXAMINATIONS,  1915  —  Continued 


KIND  OF  EXAMINATION 


Boarding  officer  and  inspector,  health  offioer,  port  of  New  York . 

Caretaker,  Schoharie  school  of  agriculture,  Cobleskill 

Carpenter 

Chauffeur,  state  departments 

Chief  carpenter,  public  works  department , 

Chief  cook,  Oneida  county  hospital 

Cook. 


Day  janitor,  Oswego  county  tuberculosis  hospital 

Day  nurse,  Odell  memorial  sanatorium 

Dog  trainer,  Dannemora  state  hospital  and  Clinton  prison 

Expert  inspector  of  lumber,  public  service  commission,  first  district. . 

Fireman,  Onondaga  county  home 

Fireman  in  steam  laundry 

Foreman  of  laborers,  Bronx  parkway  commission 

Foreman  of  tree  trimmers,  Bronx  parkway  commission 

Gardener 

Garden  matron,  training  school,  Hudson 

Harbor  master,  department  of  public  works 

Head  cook,  state  training  school  for  boys,  Yorktown  Heights. 

Head  nurse 

Head  nurse  and  matron.  Oswego  county  tuberculosis  hospital 

Inspector  of  lumber,  public  service  commission,  first  district 

Janitor 

Laundress 

Laundryman 

Local  examiner,  state  civil  service  commission 

Machinist  and  locksmith,  public  works 

Matron,  agricultural  and  industrial  school,  Industry 

Mechanic  state  institute  for  the  study  of  malignant  disease,  Buffalo . 

Medical  interne,  state  hospitals , 

Night  watchman  and  fireman,  Glenridge  sanatorium 

Nurse. 


Nurse  (male),  Monroe  county  hospital 

(operating  room),  Westchester  county  poor. 


Nurse 

Orderly,  Odell  memorial  sanatorium 

Painter 


Psrkkeeper,  Bronx  parkway  commission 

Plumber 

Plumber  and  gasfitter,  department  of  public  works 

Pupil  nurse,  county  hospitals 

Repairman.  Bronx  parkway  commission 

Resident  physician 

8killed  helper,  state  institute  for  the  study  of  malignant  disease 

Special  medical  attendant,  Matteawan  state  hospital 

Steamfitter,  department  of  public  works 

Steamntter's  helper,  department  of  public  works 

Stone  cutter  and  tile  setter  (masonry),  department  of  public  buildings. 

Trained  nurse,  health  officer,  port  of  New  York 

Typewriter  copyist,  excise  department 

Upholsterer,  department  of  public  buildings 

Usher-teacher,  state  school  for  the  blind,  Batavia 

Watchman,  department  of  public  buildings 


Qualified 


2 

2 

5 

16 


2 
2 

6 
5 
8 
2 

30 
1 
1 
1 

42 
1 

72 
2 
1 
9 
3 
1 
2 
1 

29 
1 
4 
6 
1 
1 
1 
1 
2 
1 
1 
1 
1 


398 


Not 
qualified 


non-competitive  examinations,  IQI5 

Conducted  by  the  Institution  Boards  of  Examiners 


KIND   OF  EXAMINATION 


Albany  county  almshouse: 
Resident  physician 


Albion,  western  house  of  refuge  for  women:. 
Assistant  cottage  matron 


Qualified 


1 
1 


Not 
qualified 
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non-competitive  EXAMINATIONS,  1915  —  Continued 


KIND  OF  EXAMINATION 


Auburn  prison: 
Attendant 

Batavia,  state  school  for  the  blind: 
Usher-teacher 

Bath,  state  soldiers  and  sailors'  home: 

Attendant 

Fireman 

Musician 

Bingham  ton  state  hospital: 

Attendant 

Fireman 

Gardener 

Head  cook 

Head  farmer 

Housekeeper 

Medical  interne 

Nurse 

Special  attendant 

Buffalo  state  hospital: 

Attendant 

Cook 

Head  cook 

Housekeeper 

Interne 

Launderer 

Skilled  helper 

Special  attendant 

Buffalo,  state  institute  for  the  study  of  malignant  disease: 

Mechanic 

8killed  helper 

Central  Islip  state  hospital: 

Attendant 

Carpenter 

Fireman 

Head  cook 

Launderer 

Lineman 

Page 

Special  attendant 

8teamfitter 

Tinsmith 

Craig  colony,  Sonyea: 

Attendant 

Fireman 

Head  cook 

Printer 

Dannemora  state  hospital: 

Attendant 

Baker 

Fireman 

Head  laundress 

Housemaid 

Laundress 

Erie  county  hospital,  Buffalo: 
Pupil  nurse 

Gowanda  state  hospital: 

Attendant 

Nurse 

Page 

Hudson  river  state  hospital: 

Attendant 

Head  cook 

Laundress 

Nurse 

Stpecuti  Attendant 


Qualified 


Not 
qualified 


1 

1 


25 
2 

4 


206 
9 
1 
1 

1 
1 
1 
3 

4 


79 
1 
1 

4 
1 
1 
1 
4 


1 
2 


162 
2 
3 
1 
1 
1 
3 
1 
1 
1 


36 
1 
1 
1 


31 
2 
1 
1 
2 
1 


96 
3 
1 


158 
1 
2 
2 
3 


Statistical  Tables  of  Examination 
NON-coMFiTrnro  examinations,  1915  —  Continued 


KIND  OF  EXAMINATION 

Qualified 

Not 
qualified 

1tl._l.ri_: 

2 

166 

3 
3 
S 

4 
43 

4 
3 

H 

3 

3 

208 
4 

3 

2 

e 

27 

0 
S 

37 
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non-competitive  examinations,  1915  —  Concluded 


KIND   OF  EXAMINATION 


Oneida  county  hospital: 

Attendant 

Laundress 

Nurse 

Orderly 


Oxford,  women's  relief  corps  home: 

Attendant 

Head  laundress 


Ray  Brook,  state  hospital  for  incipient  tuberculosis: 
Fireman 


Rochester  state  hospital: 

Attendant 

Carpenter 

Fireman 

Nurse 

Special  attendant 


Rome  state  custodial  asylum: 

Assistant  matron 

Assistant  supervisor 

Attendant 

Head  cook 

Nurse 


St.  Lawrence  state  hospital,  Ogdensburg: 

Attendant 

Blacksmith 

Laundryman 

Page 

Pupil  dietitian 

Special  attendant 


Syracuse  institution  for  feeble-minded  children: 

Attendant 

Fireman 

Gardener 

Housekeeper 

Meat  cutter 

Shoemaker 

Steamfitter  and  plumber 

Watchman 


Thomas  Indian  school,  Iroqouis: 

Attendant 

Gardener 

Head  laundrc 


Utica  state  hospital: 

Attendant , 

Baker 

Fireman 

Interne 

Nurse 

Pressf eeder 

Printer 

Special  attendant 


West  Havers traw  hospital: 

Nurse 

Nurse  orthopedic 


Willard  state  hospital: 

Attendant 

Carpenter 

Special  attendant 

Steamfitter 

Supervisor 


Qualified 


1 
1 
1 
1 


14 
1 


Grand  total. 


72 
1 
1 
6 
4 


14 

1 

143 

1 

1 


121 
1 
2 
2 
1 
3 


24 
3 
1 
1 
1 
1 
1 
1 


2 
1 
1 


97 
1 
1 
1 
3 
1 
2 
2 


1 

4 


57 
1 
2 
1 
1 


Not 
qualified 
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GENERAL  SUMMARY  OF  EXAMINATIONS  HELD  DURING  THE  TEAR 

1915 


KIND  OF  EXAMINATION 


Open  competitive 

Promotion  competitive .... 

Non-competitive 

Promotion  non-competitive . 
Provisional 


Total. 


+9,202 

422 

2,760 

78 

471 


Failed 


♦8,700 

411 

3 

4 
1 


Total  ex- 
amined 


18,011 

833 

2,772 

82 

472 


23,070 


♦  Excluding  return*  from  examination  of  052  candidates  for  factory  inspector,  and  57  candidates 
for  superintendent  of  the  Yorkiown  training  school  for  boys,  held  December  11,  1015,  not  rated 
when  these  figures  were  compiled. 


I 


1 

/ 


APPENDIX  B 


LlBT    OP    EMPLOYMENTS    UNDER    BULB    VIII,     SUBDIVISIONS    5,     9 
AND  10 

ll8t  of  transfers,  competitive  class 

Statement  showing  number  of  appointments  to  each  position 
in  competitive  class 

Statement   showing    number    of   appointments   in    non-com- 
petitive CLASS 

Table  showing  total  number  of  appointments  fob  1915 


[27] 
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COMPETITIVE  APPOINTMENTS 


TITLE  OF  POSITION 


Abstractor  and  searcher 

Accounting  clerk 

Accountant 

Actuarial  clerk 

Agent,  department  of  agriculture 

Architectural  designer 

Architectural  draftsman 

Assistant  attending  surgeon 

Assistant  bacteriologist 

Assistant  chemist 

Assistant  civil  engineer 

Assistant  electrical  engineer 

Assistant  engineer,  water  power,  storage  and  drainage 

Assistant  examiner,  insurance  department 

Assistant  examiner,  street  and  electric  railways 

Assistant  examiner,  steam  railroads 

Assistant  for  field  work 

Assistant  foreman  of  lumbering 

Assistant  inspector  of  gas 

Assistant  keeper 

Assistant  lockmaster 

Assistant  medical  officer 

Assistant  in  paleontology 

Assistant  physician 

Assistant  in  radio  physics 

Assistant  record  clerk 

Assistant  searcher  and  comparer 

Assistant  statistician 

Assistant  steam  engineer 

Assistant  superintendent,  Bedford  reformatory 

Assistant  superintendent,  bureau  of  employment 

Assistant  superintendent,  training  school,  Hudson 

Assistant  superintendent,  tuberculosis  hospitals 

Assistant  supreme  court  clerk 

Assistant  surveyor  and  draftsman 

Assistant  to  state  botanist 

Attendant 

Axeman 

Bacteriologist 

Band  instructor 

Bank  examiner 

Boiler  fireman 

Bookbinder 

Bookkeeper 

Bridge  draftsman 

Building  commissioner 

Building  inspector 

Butcher 

Caretaker 

Carpenter 

Cement  tester 

Chainman 

Chattel  mortgage  clerk 

Chef 

Chief,  automobile  bureau. 

Chief  clerk 

Chief  guard 

Chief  of  maintenance 

Chief  steam  engineer 

Chief  surveyor 

Children's  agent 

City  physician 

Clerk , 

Clerk-copyist .  . 

Coroner  s  physician 

Cottage  matron 

County  agent 

County  detective 

Court  attendant 

Court  clerk 

Court  officer 

Court  stenographer 

Custodian  and  filing  clerk 

Dentist. . . ; 

Deputy  chief,  automobile  bureau 


Perma- 
nent 

Tempo- 
rary 

3 
1 
1 
1 

4 
1 

21 
1 
9 
5 
4 
5 
1 
7 
1 
1 
1 
1 
I 
2 

31 
4 
1 

11 
1 
1 
1 
1 

11 
1 
9 
1 
2 
1 
3 
1 
4 

1 
1 
3 
1 
6 

13 
1 
1 
1 
1 
1 
2 
1 
149 
1 
2 
1 
1 
2 
1 
3 
2 
4 
1 
7 
1 
1 
7 
1 
1 

16 
1 
6 
5 
1 
1 
2 

1 

3 

2 

.  1 

2 
2 

10 

3 

11 

5 
1 

1 

7 
10 

11 

3 
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competitive  appointments  —  Continued 


TITLE  OF  P08ITION 


Deputy  claim  agent 

Deputy  commissioner,  bureau  of  compensation 

Deputy  commissioner,  industrial  code 

Deputy  county  comptroller 

Deputy  village  clerk 

Director,  division  of  communicable  diseases. . . 
Directer,  division  of  public  health  nursing 

Director,  division  of  sanitary  supervision 

Docket  clerk. t 

Editor  of  official  bulletin 

Electric  meter  inspector 

Elevator  conductor , 

Engineer  of  motor  boat 

Engineering  draftsman 

Examiner 

Examiner,  ancient  languages 

Examiner,  biologic  science 

Examiner,  commercial  subjects 

Examiner,  drawing 

Examiner,  electrical  corporations 

Examiner,  English 

Examiner,  history 

Examiner,  mathematics 

Examiner,  modern  languages , 

Examiner,  science 

Examiner  of  title  searches  and  maps 

Expert  appraiser 

Expert  copyist  of  historical  documents 

Expert  penman 

Factory  inspector 

Farm  supervisor 

Fireman 


Perma- 
nent 


Florist 

Foreman-carpenter 

Foreman  farmer 

Foreman  of  printing 

Foreman  of  fish  hatchery . 
Foreman  of  highways 
Foreman  of  public  works . 
Forester 


Forestry  field  supervisor. 

Game  protector 

Gardener 

Garden  matron 

Gas  meter  tester 

Guard 


Highway  inspector 

Home  teacher  for  the  blind 

Index  and  filing  clerk,  female 

Index  and  filing  clerk,  male 

Industrial  teacher 

Inspector,  agricultural  education 

Inspector,  banking  department 

Inspector,  Bronx  Valley  trunk  sewer 

Inspector  of  charities 

Inspector  of  construction 

Inspector  of  elementary  education 

Inspector  of  equipment 

Inspector  of  explosives 

Inspector  of  evening  schools  and  classes  for  illiterates . 

Inspector  of  lumber 

Inspector  of  masonry 

Inspector  of  nurseries 

Inspector  of  oleomargarine 

Inspector  of  painting 

Inspector  of  special  track  work  installation 

Inspector  of  steam  boilers 

Inspector  of  steel 

Instructor  in  domestic  arts 

Instructor  in  dressmaking 

Instructor  in  plumbing 

Interpreter 

Investigator  of  claims 

Janitor. 


Junior  assistant  counsel , 


6 
6 
2 


3 


4 
1 
9 
2 
8 
3 
6 
4 
1 
12 
10 
4 
2 
1 
1 
3 
1 


2 
4 
8 
1 
1 
1 
1 
3 
5 
1 
2 
1 

27 
1 
1 
1 

26 
1 
3 
4 

28 
1 
1 
2 
3 
1 

50 
1 
7 
1 


3 

28 

4 

2 
10 
6 
9 
24 
2 
3 
1 
8 
1 
I 


Tempo- 
rary 


6 


7 

4 


\ 
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competitive  appointments  —  Continued 


TITLE   OF  POSITION 


Junior  assistant  engineer 

Junior  bridge  draftsman 

Junior  clerk,  male 

Junior  clerk,  female 

Junior  draftsman 

Junior  electrical  engineer 

Junior  engineer 

Keeper 

Kindergarten  teacher 

Kitchen  keeper 

Laboratory  apprentice 

Laboratory  assistant 

Landscape  draftsman 

Landscape  gardener 

Laundry  instructor 

Laundryman 

Law  assistant 

Lecturer 

legislative  reference  librarian 

Leveler 

Librarian,  Bronx  county  court  house 

Library  assistant 

Lockmaster 

Lock  operator 

Male  officer 

Map  draftsman 

Marine  passenger  inspector 

Matron 

Medical  assistant 

Medical  inspector  of  schools 

Messenger 

Multigraph  operator 

Music  teacher 

Nurse 

Nurse  for  prevention  of  blindness. . . 

Night  watchman 

Office  assistant 

Orderly 

Page 

Parochial  school  lecturer 

Parole  agent 

Parole  officer 

Patrolman 

Pharmacist 

Physician 

Physician  and  surgeon 

Physical  instructor. 

Physiological  chemist 

Plant  pathologist 

Police  o'ueer 

Principal  assistant  engineer 

Principal,  nurses'  training  school .  .  . 

Probation  officer 

Process  server 

Proofreader 

Record  and  penalty  clerk 

Recording  clerk 

Registrar  of  vital  statistics 

Resident  engineer 

Rodman 

Sanitary  supervisor 

Sealer  of  weights  and  measures 

Special  asent,  comptroller 

Special  agent,  excise  department 

Special  agent,  hospital  commission. . 

Special  agent,  tax  commission 

Special  assistant  in  chemistry 

Special  auditor,  canal  bureau 

Special  deputy  clerk 

Special  investigator 

Specification  writer 

Statute  law  indexer 

Statistician 

Steam  engineer 

Stenographer,  female 


Perma- 
nent 

Tempo- 
rary 

368 

5 

14 

19 

0 

11 

41 

18 

2 

2 

8 

10 

2 

1 

1 

1 

.1 
1 
1 
3 
1 
8 
6 

81 
1 
3 
1 
1 
1 
1 

12 
1 
4 
3 
1 
1 
5 

12 

46 
•1 
1 
1 
5 
2 
5 
3 
1 
1 
1 

11 
1 
4 
8 
6 
1 
2 
6 
1 
5 
1 
3 
2 
1 
8 
3 
4 
1 
1 
1 
1 
2 
1 
1 
1 
106 

29 
52 

9 
5 

1 

*•••••••• 

2 

1 

1 
2 

1 
9 

1 

9 

2 

1 

69 
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competitive  appointments  —  Concluded 


TITLE  OF  POSITION 


Stenographer,  male 

Stenographer  and  clerk 

Stenotype  operator 

Steward,  Long  Island  state  hospital 

Storekeeper 

Street  commissioner.  Port  Chester 

Structural  designer 

Structural  draftsman 

8ub-4ibrarian  in  history 

Superintendent,  bureau  of  employment 

Superintendent  of  construction 

Superintendent,  county  buildings 

Superintendent  of  highways 

Superintendent  of  nurses 

Superintendent,  tuberculosis  hospital . . 

Supervising  matron  and  dietitian 

Supervisor  and  matron 

Teacher 

Teacher  of  domestic  science 

Telephone  operator,  female 

Telephone  operator,  male 

TAcketman 

Title  examiner 

Topographic  draftsman 

Trained  nurse , 

Transcript  clerk 

Transfer  tax  clerk 

Transit  inspector 

Typewriter  copyist 

Underwriting  clerk,  female 

Underwriting  clerk,  male 

Veal  inspector 

Verifier 

Veterinarian 

Voucher  clerk 

Watchman 

Woman  physician 

Total 


Perma- 
nent 


35 
1 


1 
2 
1 
2 

20 
1 
7 
2 
1 
4 
1 
2 
1 
2 
5 
1 
5 
2 
1 
H 
1 
9 
2 
1 
6 

30 
3 

18 
1 


13 
1 
9 
2 


1,907 


Tempo- 
rary 


5 
2 


1 
3 


1 
2 


1 

4 


60 

i 


16 


403 
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STATEMENT  SHOWING  NUMBER  OF  APPOINTMENTS  IN  THE  NON- 
COMPETITIVE CLASS 

State  departments: 

Agricultural  experiment  station.  Geneva 3 

Agriculture,  school  of,  Cobleskill 2 

Bronx  Parkway  commission 4 

Civil  service  commission 30 

Engineer  and  surveyor 2 

Excise 1 

Health 3 

Health  officer,  port  of  New  York 6 

Highway  commission 5 

Institute  for  study  of  malignant  disease,  Buffalo 20 

Public  buildings 14 

Public  service  commission,  first  district 8 

Public  service  commission,  second  district 1 

Public  works 8 

Secretary  of  state 2 

University  of  State  of  New  York 2 

State  hospitals: 

Bingham  ton 229 

Buffalo 93 

Central  Islip 179 

Dannemora 39 

Gowanda 101 

Hudson  River 167 

Kings  Park 182 

Long  Island 96 

Manhattan 238 

Matteawan 30 

Middletown 208 

Rochester 86 

8t.  Lawrence 132 

Utica 112 

Willard 63 

State  institutions: 

Albion,  house  of  refuge 11 

Auburn  prison 1 

Batavia,  school  for  the  blind 3 

Bath,  soldiers'  and  sailors'  home 31 

Bedford,  reformatory  for  women 24 

Hudson,  training  school  for  girls 30 

Industry,  agricultural  and  industrial  school 1 

Iroquois,  Thomas  Indian  school 4 

Napanoch  reformatory 1 

Newark  custodial  asylum 42 

Oxford,  women's  relief  corps  home 15 

Ray  Brook,  hospital  for  incipient  tuberculosis 10 

Rome  custodial  asylum 160 

Sony ea,  Craig  colony 39 

Syracuse,  institution  for  feeble-minded  children 33 

Thiells,  Letchworth  village 58 

Valatie,  farm  for  women 6 

West  Haverstraw,  hospital  for  crippled  and  deformed  children 13 

Yorktown  Heights,  training  school  for  boys . 1 

Tuberculosis  sanatoriums: 

Broome  county,  mountain  sanatorium 1 

Fulton  county,  Summit  View  sanatorium 6 

Montgomery  county  tuberculosis  hospital 6 

Ontario  county,  Oak  Mount  sanatorium 4 

Oswego  county  tuberculosis  hospital 7 

Saratoga  county  tuberculosis  hospital 6 

Schenectady  county,  Glenridge  sanatorium 5 

Counties: 

Albany  county  almshouse 3 

Erie  county  home  and  hospital 45 

Monroe  county,  Iola  sanatorium 21 

Monroe  county  hospital 7 

Oneida  county  hospital 35 

Onondaga  county  home 10 

Orange  county,  Odell  sanatorium 5 

Rensselaer  county,  Lakeview  sanitarium 2 

Rensselaer  county,  superintendent  of  the  poor 5 

Westchester  county  hospital 25 

Total 2,742 
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TOTAL  NUMBER  OF  APPOINTMENTS  DURING  1915 

Exempt  § 570 

Competitive,  from  eligible  listt 1 t907 

Non-competitive 2 ,  742 

Provisional 453 

Competitive,  rule  8,  §  10 ...    26 

Without  examination  competitive,  rule  8,  §  5 3 

Without  examination,  competitive,  rule  8,  §  0,  employment* 3 ,391 

Total 9,155 

§  Does  not  include  local  health  officers  nor  deputy  state  superintendents  of  elections  paid  at  per 
diem  rate, 
t  Does  not  include  temporary  appointments. 
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AMENDMENTS    TO    STATE    CIVIL    SERVICE    RULES 

Rule  V 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  civil 
service  rule  V  be  amended  by  striking  out  the  following: 

"  No  provision  in  these  rules,  except  those  relating  to  cer- 
tification of  payrolls,  shall  be  held  to  apply  to  any  employee 
or  appointee  of  a  sheriff  whose  duty  relates  exclusively  or  in 
part  to  the  functions  of  the  sheriff's  office  in  civil  matters. 
(See  opinion  of  the  court  of  appeals  in  the  Matter  of 
Flaherty,  Sheriff  of  Kings  County  v.  State  Civil  Service 
Commission.) 

(Adopted  December  8,  1915.  Approved  by  the  Governor, 
December  9,  1915.) 

Rule  VIII,  Subdivision  2 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  civil 
service  rule  VIII,  subdivision  2,  be  amended  by  striking  out  the 
following  sentence: 

u  The  name  of  any  person  certified  as  eligible  for  a  pro- 
bationary appointment  who  shall  decline  such  appointment 
shall  be  stricken  from  the  list  from  which  certification  is 
made,  unless  such  declination  be  for  reasons  acceptable  to 
and  approved  by  the  commission,  and  sets  forth  in  its 
minutes." 

and  substituting  in  lieu  thereof  the  words : 

"  The  name  of  any  person  certified  as  eligible  for  a  pro- 
bationary appointment  who  shall  decline  such  appointment 
shall  be  stricken  from  the  list  from  which  certification  is 
made,  unless  such  declination  be  for  reasons  acceptable  to 
the  commission." 

and  by  striking  out 

"  No  person  shall  be  certified  from  an  eligible  list  more 
than  three  times  to  the  same  appointing  officer  for  the  same 

[147] 
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or  a  similar  position,  except  at  the  request  of  said  officer, 
unless  the  person  so  certified  is  a  veteran,  in  which  case  his 
name  shall  continue  to  be  certified  so  long  as  it  remains  on 
the  eligible  list  under  these  rules." 

and  substituting  in  lieu  thereof 

"  No  person  shall  be  certified  from  an  eligible  list  more 
than  three  times  to  the  same  appointing  officer  for  the  same 
or  similar  position,  at  the  same  rate  of  compensation,  except 
at  the  request  of  said  officer,  unless  the  person  so  certified  is 
a  veteran,  in  which  case  his  name  shall  continue  to  be  cer- 
tified so  long  as  it  remains  on  the  eligible  list  under  these 
rules." 

(Adopted  March  10,  1915.  Approved  by  the  Governor,  March 
15,  1915.) 

Rule  VIII,  Subdivision  4 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  civil 
service  rule  VI  IT,  subdivision  4,  be  amended  by  striking  out  the 
words  "  two  months  "  and  substituting  in  lieu  thereof  the  words 
"  four  months  ",  in  order  that  the  rule  may  conform  to  the  pro- 
visions of  section  15,  subdivision  1,  of  the  Civil  Service  Law  as 
amended  by  chapter  361,  Laws  of  1915. 

(Adopted  May  19,  1915.  Approved  by  the  Governor,  May  22, 
1915.) 

Rule  VIII,  Subdivision  9 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  civil 
service  rule  VIII,  subdivision  9,  l>e  amended  by  substituting 
therefor  the  following: 

"  The  Commission  may  by  special  action  except  from 
examination  under  these  rules: 

"  a.  Any  person  who  shall  render  professional,  scientific 
technical  or  other  expert  service  of  an  occasional  and  excep- 
tional character; 

"  b.  Any  person  who  shall  render  services  for  which 
because  of  their  temporary  and  exceptional  character  it  would 
not  be  practicable  to  hold  an  examination  of  any  kind. 
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"  Such  exceptions  shall  be  allowed  only  in  cases  where  the 
compensation  in  any  one  year  shall  not  exceed  $300;  pro- 
vided, that  such  limitation  of  compensation  shall  not  apply 
to  any  person  employed  by  the  governor,  comptroller  or 
attorney-general;  and  further  provided,  that  the  Commis- 
sion may  suspend  such  limitation  of  compensation  by  special 
resolution  in  other  cases.  All  exceptions  granted  under  this 
section,  with  reasons  therefor,  shall  be  set  forth  by  the  Com- 
mission in  its  next  annual  report." 

(Adopted  March  10,  1915.  Approved  by  the  Governor,  March 
15,  1915.) 

Rule   XVI.     Reinstatement  in  Service 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  civil 
service  rule  XVI,  relating  to  reinstatements  in  the  service,  be  and 
hereby  is  rescinded,  and  the  following  substituted  therefor : 

"  1.  Any  person  who  has  held  a  position  by  appointment 
under  the  civil  service  rules,  as  the  result  of  examination, 
and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated 
without  re-examination  in  a  vacant  position  in  the  same  office, 
department  or  institution,  and  in  the  same  group,  subdivision 
and  grade,  within  one  year  from  the  date  of  such  separation ; 
or  may  be  appointed  within  one  year  from  the  date  of  sepa- 
ration from  the  service,  to  a  position  to  which  he  was  eligible 
for  transfer ;  provided  that  for  original  entrance  to  the  posi- 
tion proposed  to  be  filled  by  reinstatement,  or  appointment, 
there  is  not  required  by  these  rules,  in  the  opinion  of  the 
commission,  an  examination  involving  essential  tests  or  quali- 
fications different  from  or  higher  than  those  involved  in  the 
examination  for  original  entrance  to  the  position  formerly 
held  by  the  person  proposed  to  be  reinstated  or  appointed. 

"  2.  Whenever  in  any  department,  office  or  institution  a 
position  is  abolished,  or  whenever  the  number  of  positions 
of  a  certain  character  is  reduced,  or  whenever  by  reason  of 
lack  of  appropriation  or  lack  of  work  it  becomes  necessary  to 
discharge  or  suspend  one  or  more  of  several  persons  holding 
the  same  position,  veterans  of  the  civil  war  shall  be  entitled 
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to  preference  in  retention  in  suck  positions  over  other  persons. 
Persons  legally  holding  such  positions  as  the  result  of  exami- 
nation, at  the  time  of  such  reduction,  suspension  or  discharge 
shall  be  entitled  to  reappointment  or  reinstatement  in  the 
same  position  or  positions  if  they  are  thereafter  within  one 
year  re-established  under  the  same  or  any  other  designation. 
The  names  of  such  persons  shall  be  entered  upon  lists  of 
suspended  employees  and  shall  remain  thereon  for  a  period 
of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or  a  simi- 
lar position,  names  from  such  lists  of  suspended  employees 
shall  be  certified  to  the  appointing  officer  in  preference  to 
names  from  the  eligible  lists.  Certification  from  such  lists 
of  suspended  employees  shall  be  made  as  follows:  first, 
veterans  of  the  civil  war  in  the  order  of  their  original  appoint- 
ment to  the  position  from  which  separated;  second,  other 
persons  in  similar  order.  Persons  specified  in  the  first  class 
above  mentioned  shall  be  entitled  to  certification  for  positions 
to  which  they  are  eligible  in  any  department,  office  or  insti- 
tution, but  persons  specified  in  the  second  class  shall  be 
entitled  to  certification  only  to  the  department,  office  or  insti- 
tution from  which  they  were  separated. 

"  3.  A  person  who  has  served  continuously  as  the  result  of 
examination  for  at  least  one  year  in  the  competitive  class  in 
any  department,  office  or  institution  and  who  has  been  sepa- 
rated from  his  position  in  that  class  by  appointment  to  a 
position  in  the  exempt  class  in  the  same  or  another  depart- 
ment, office  or  institution,  or  in  the  unclassified  service,  and 
who  has  served  continuously  therein  from  the  date  of  such 
separation,  may  be  restored  to  a  position  in  the  competitive 
class  in  the  same  group  and  grade  in  the  same  department, 
office  or  institution,  as  the  competitive  position  he  formerly 
held,  or  may  be  appointed  to  a  position  in  the  same  group  and 
grade  in  another  department,  office  or  institution  to  which 
he  was  eligible  for  transfer. 

(Adopted  !May  13,  1015.    Approved  by  the  Governor,  May  22, 
1915.) 
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Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  the 
Comptroller,  be  and  hereby  is  amended  by  adding  thereto  the 
words:  "the  confidential  stenographer  to  the  deputy  comp- 
troller ",  competitive  or  non-competitive  examination  for  this  posi- 
tion being  considered  to  be  not  practicable. 

(Adopted  January  13,  1915.  Approved  by  the  Governor, 
January  19,  1915.) 

District  Attorney,  Rensselaer   County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Rensselaer  County,  be  amended  by  adding 
thereto  the  words:  "two  process  servers",  competitive  or  non- 
competitive examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  January  13,  1915.  Approved  by  the  Governor, 
February  2,  1915.) 

District  Attorney,  Queens  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  the 
District  Attorney,  Queens  County,  be  and  hereby  is  amended  by 
striking  out  the  words :  "  one  assistant  district  attorney ;  three 
deputy  assistant  district  attorneys ",  and  substituting  in  lieu 
thereof  the  words :  "  four  assistant  district  attorneys  ",  for  the 
purpose  of  changing  titles  to  accord  with  those  established  by  the 
Board  of  Estimate  and  Apportionment  pursuant  to  section  202 
of  the  County  Law  in  the  Budget  for  1914. 

(Adopted   January    13,    1915.      Approved   by   the   Governor, 

February  9,  1915.) 
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District  Attorney,  Eric  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Erie  County,  be  and  hereby  is  amended  by 
striking  out  the  words :  "  six  assistant  district  attorneys  ",  and 
inserting  in  lieu  thereof  the  words:  "seven  assistant  district 
attorneys  ",  competitive  or  non-competitive  examination  for  this 
position  having  heretofore  been  found  to  be  not  practicable. 

(Adopted  January  13,  1915.  Approved  by  the  Governor, 
February  9, 1915.) 

Newark  Custodial  Asylum 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class,  in  the  State 
Custodial  Asylum  at  Newark,  be  and  hereby  is  amended  by  adding 
thereto  the  words :  "  garden  matron  ",  competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  January  13,  1915.  Approved  by  the  Governor, 
February  16,  1915.) 

Surrogate,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  the  provisions  of  section  13,  subdivision  3,  of 
the  Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class  in  the  Surrogate's  Court,  Oneida  County,  be  and  hereby  is 
amended  by  adding  thereto  the  words,  "  the  deputy  clerk  ". 

(Adopted  February  11,  1915.  Approved  by  the  Governor, 
February  16,  1915.) 

Department  of  Labor 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Labor  be  amended  as  follows,  for  the  purpose  of  changing  titles 
to  conform  with  the  amended  Labor  Law  or  appropriation  bill : 

Strike  out  the  words  "  first  deputy  commissioner  and  chief  fac- 
tory inspector  "  and  insert  in  lieu  thereof  the  words  "  first  deputy 
commissioner  " ; 
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Strike  out  the  words  "  second  deputy  commissioner  and  chief 
mediator  "  and  insert  in  lieu  thereof  the  words  "  second  deputy 
commissioner  " ; 

Strike  out  the  words  "  assistant  deputy  commissioner  and  coun- 
sel "  and  insert  in  lieu  thereof  the  word  "  counsel  ". 

(Adopted  February  12,  1915.  Approved  by  the  Governor, 
February  16,  1915.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Bronx  Parkway  Commission  be  amended  by  adding  thereto  the 
words  "  the  counsel  ",  competitive  or  non-competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  February  19,  1915.  Approved  by  the  Governor, 
February  27,  1915.) 

Saratoga  County  Tuberculosis  Hospital 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class,  county  serv- 
ice, be  and  hereby  is  amended  by  adding  thereto  the  following : 

"  In  the  Tuberculosis  Hospital,  Saratoga  County :  cook ; 
laundress  " 

competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  February  25,  1915.  Approved  by  the  Governor, 
February  27,  1915.) 

Court  of  Claims 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  be  amended  by  strik- 
ing out  the  words  "  In  the  office  of  the  Board  of  Claims :  the  clerk ; 
the  deputy  clerk  ",  and  inserting  in  lieu  thereof  the  words  "  In  the 
office  of  the  Court  of  Claims:  the  clerk;  the  deputy  clerk  ",  thus 
changing  the  title  to  conform  to  the  provisions  of  chapter  1,  Laws 
of  1915. 

(Adopted  February  25,  1915.  Approved  by  the  Governor, 
March  3,  1915.) 
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Civil  Service  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  and 
hereby  is  amended  by  adding  thereto  the  following: 

"  In   the  office  of  the  State   Civil   Service  Commission : 
local  examiners  " 

competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  February  25,  1915.  Approved  by  the  Governor, 
March  4,  1915.) 

District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Kings  County,  be  and  hereby  is  amended  by 
striking  out  the  words  u  one  stenographer  to  grand  jury  ",  thus 
transferring  said  position  to  the  competitive  class. 

(Adopted  February  26,  1915.  Approved  by  the  Governor, 
March  3,  1915.) 

County  Tuberculosis  Hospitals 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  under  the 
heading  "  county  service  "  be  and  hereby  is  amended  by  adding 
thereto  the  following: 

"  In    all    county    tuberculosis    hospitals :    head    nurses ; 
nurses  " 

competitive  examination  for  said  positions  having  been  found  to 
be  riot  practicable. 

(Adopted  March  4,  1915.  Approved  by  the  Governor,  March 
8,  1915.) 

County  Court,  Bronx  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classfication  of  positions  in  the  exempt  class  in  the  County  Court, 
Bronx  county,  be  and  hereby  is  amended  by  striking  out  the 
words :  "  one  county  detective,"  thus  transferring  said  position  to 
the  competitive  class. 

(Adopted  March  5,  1915.  Approved  by  the  Governor,  March 
8,  1915.) 


Amendments  to  State  Civil  Service  Classification     155 

Surrogate,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Surrogates,  New  York  County,  be  and  hereby  is  amended  by  strik- 
ing out  the  words  "  the  first  law  assistant  to  surrogate;  the  second 
law  assistant  to  surrogate ;  the  third  law  assistant  to  surrogate ;  the 
fourth  law  assistant  to  surrogate,"  and  substituting  in  lieu  thereof 
the  words  i%  five  law  assistants  to  surrogates,"  competitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  March  10,  1915.  Approved  by  the  Governor,  March 
15,  1915.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  and 
hereby  is  amended  by  adding  thereto  the  following: 

"  In  the  Bronx  Parkwav  Commission :  one  foreman  tree 
trimmer ;  one  repair  man ;  one  park  keeper ;  two  foremen  of 
laborers  " 

competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  March  11,  1915.  Approved  by  the  Governor,  March 
19,  1915.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  office 
of  the  Health  Officer,  Port  of  New  York,  be  amended  by  adding 
thereto  the  words  "  boarding  officer  and  inspector,  City  Island, 
compensation  not  to  exceed  $75»  per  month,"  competitive  examina- 
tion for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  March  17,  1915.  Approved  by  the  Governor,  March 
22,  1915.) 

Treaty  of  Ghent   Celebration   Commission 

Resolved,  That  subject  to  the  approval  of  the  Governor,  and  in 
accordance  with  section  13,  subdivision  2,  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class,  in  the 
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State  service,  be  and  hereby  is  amended  by  adding  thereto  the 
following: 

"  In  the  office  of  the  Treaty  of  Ghent  Celebration  Com- 
mission :    The  secretary." 

(Adopted  March  17,  1915.  Approved  by  the  Governor,  March 
22,  1915.) 

State  Commission  for  the  Blind 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Commission  for  the  Blind,  be  and  hereby  is  amended  by 
striking  out  the  words  "  seven  home  teachers  "  thus  transferring 
said  positions  to  the  competitive  class,  competitive  examination  for 
filling  vacancies  in  said  position  being  deemed  practicabla 

(Adopted  March  17,  1915.  Approved  by  the  Governor,  March 
22,  1915.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Highways,  be  and  hereby  is  amended  by  striking  out  the  words 
"  confidential  cfeputy  for  the  Adirondack  Division,"  said  posi- 
tion being  obsolete. 

(Adopted  March  18,  1915.  Approved  by  the  Governor,  March 
22,  1915.) 

County  Clerk,  Queens  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
County  Clerk,  Queens  county,  be  and  hereby  is  amended  by  strik- 
ing out  the  words :  "  superintendent  of  indexing,"  thus  transfer- 
ring said  position  to  the  competitive  class. 

(Adopted  March  26,  1915.  Approved  by  the  Governor,  March 
29,  1915.) 

Comptroller,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  Westchester  county 
service,  be  and  hereby  is  amended  by  adding  thereto  the  words 

"  In  the  office  of  the  comptroller :    the  first  deputy  " 
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competitive  or  non-competitive  examination  for  said  position  hav- 
ing been  found  to  be  not  practicable.        • 

(Adopted  March  25,  1915.  Approved  by  the  Governor,  March 
31,  1915.) 

Department  of  the  Trustees  of  Public  Buildings 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following: 

"  In  the  department  of  the  Trustees  of  Public  Buildings: 
one  watchman,  provided,  however,  that  this  classification 
shall  terminate  December  31,  1915  " 

competitive  examination  for  said  position  being  deemed  to  be 
not  practicable. 

(Adopted  March  25,  1915.  Approved  by  the  Governor,  March 
31,  1915.) 

Attorney-General 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Attorney-General  be  amended  by  adding  thereto  the  words  "  five 
deputies  in  the  court  of  claims  bureau, "  competitive  or  non-com- 
petitive examination  for  said  position  having  been  found  to  be  not 
practicable.  •        ,  $, 

*  l.  i- 

(Adopted  March  31,  1915.  Approved  by  the  Governor,  April 
9,  1915.) 

Public  Service  Commission,   Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  and 
hereby  is  amended  by  adding  thereto  the  following : 

"  In  the  office  of  the  Public  Service  Commission  for  the 
Second  District:  Attendant  in  charge  of  office,  nights,  Sun- 
days and  holidays,  compensation  not  to  exceed  $50  per 
month," 

competitive  examination  for  said  position  having  been  found  to 
be  not  practicable. 

(Adopted  March  31,  1915.  Approved  by  the  Governor,  A^ril 
9, 1916.) 
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Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller  be  and  hereby  is  amended  by  adding  thereto  the 
words  "  transfer  agent  for  the  Commissioners  of  the  Canal 
Fund,"  competitive  or  non-competitive  examination  for  said 
position  having  been  found  to  be  not  practicable. 

(Adopted  April  1,  1915.  Approved  by  the  Governor,  April  9, 
1915.) 

Miscellaneous 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  be  amended  as 
follows : 

In  the  office  of  the  Comptroller  strike  out : 

"Three  examiners  of  private  banks;  special  auditor, 
bureau  of  canal  affairs;  confidential  record  clerk,  audit 
bureau." 

In  the  office  of  the  Conservation  Commission  strike  out : 

"  One  assistant  counsel ;  one  auditor  of  accounts ;  one 
appraiser  of  surplus  canal  waters." 

Strike  out: 

"  In  the  Education  Department : 

Three  assistant  commissioners;  two  conductors  of  insti- 
tutes ;  secretary  to  the  commissioner ;  the  confidential  stenog- 
rapher; the  honorary  university  examiners;  secretary  of  the 
state  board  of  medical  examiners;  chief  of  division  of  admin- 
istration; secretary  of  the  state  board  of  pharmacy." 

Insert : 

"  In  the  University  of  the  State  of  New  York 

Three  assistant  commissioners;  the  secretary  to  the 
president;  the  confidential  stenographer;  secretary  to  the 
board  of  medical  examiners ;  chief  of  division  of  administra- 
tion ;  secretary  to  the  state  board  of  pharmacy." 

Strike  out: 

"  In  the  Department  of  Efficiency  and  Economy 

Two   assistant   commissioners;    secretary   to   the   commis- 
sioner;  stenographer  to  the  commissioner;  chief  accountant; 
chief  examiner;  one  confidential  messenger." 
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In  the  office  of  the  State  Superintendent  of  Elections  strike  out : 
"  The  field  deputy." 

In  the  office  of  the  State  Engineer  and  Surveyor  strike  out : 
"  One  confidential  stenographer  to  each  of  the  division 
engineers;  four  terminal  division  engineers;  one  financial 
clerk  and  auditor." 

In  the  Department  of  Excise  strike  out: 

"  The  confidential  clerk  in  the  office  of  the  special  deputy 
commissioner  at  Buffalo;  the  confidential  clerk  in  the  office 
of  the  special  deputy  commissioner  for  the  borough  of  Brook- 
lyn ;  the  confidential  clerk  in  the  office  of  the  special  deputy 
commissioner  for  the  boroughs  of  Manhattan  and  the 
Bronx." 

Strike  out : 
"  In  the  office  of  the  State  Fire  Marshal : 

First  deputy;  second  deputy;  one  secretary;  fourteen  in- 
spectors." 

In  the  office  of  the  Fiscal  Supervisor  of  State  Charities  strike 
out: 

"  One  confidential  stenographer." 

In  the  office  of  the  State  Hospital  Commission  strike  out: 

"  Inspector  of  supplies ;  lay  deputy,  bureau  of  deportation ; 
secretary  to  purchasing  committee;  inspector  of  manufac- 
tures and  industries;  confidential  agent." 

In  the  Insurance  Department  strike  out: 
"  One  assistant  counsel." 

In  the  Department  of  Labor,  strike  out : 

"  Hearing  stenographer,  industrial  board." 

Strike  out: 
"  In  the  office  of  the  New  York  Interstate  Bridge  Commission 
The  secretary;  the  assistant  secretary;  the  counsel;  one 
real  estate  investigator." 

Insert : 
"  In  the  office  of  the  State  Bridge  and  Tunnel  Commission 
The  secretary;  the  assistant  secretary;  the  eo\mseV" 
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In  the  office  of  the  Public  Service  Commission  for  the  First 
District  strike  out : 

"  Secretary    to   the   counsel ;    assistant   chief   of   transit 
bureau." 

In  the  office  of  the  Public  Service  Commission  for  the  Second 
District  strike  out : 

"  One  assistant  counsel." 

Strike  out : 

"  In  the  office  of  the  Tilden  Memorial  Commission 
The  secretary." 

In  the  office  of  the  Workmen's  Compensation  Commission, 
strike  out: 

"  Confidential  investigator." 

(Adopted  March  31,  1915.  Approved  by  the  Governor,  April 
12,  1915.) 

Health  Officer,  Port  of  New  York 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
office  of  the  Health  Officer,  Port  of  New  York,  be  amended  by 
striking  out  the  words  "  superintendent  of  nurses,  Swinburne 
Island,"  thus  transferring  to  the  competitive  class  said  position 
under  the  title  of  "  superintendent  of  nurses  in  the  Detention  and 
Hospital  Service,"  competitive  examination  for  paid  position 
being  deemed  practicable. 

(Adopted  April  14,  1915.  Approved  by  the  Governor,  April 
19, 1915.) 

Thomas  Indian  School,  Iroquois 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Thomas  Indian  School  at  Iroquois,  be  amended  by  adding  thereto 
the  words  "  gardener  and  poultryman,"  competitive  examination 
for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  April  14,  1915.  Approved  by  the  Governor,  April 
19,  1915.) 
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Commission  to  Investigate  Port  Conditions  and  Pier 

Extensions 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commission  to  Investigate  Port  Conditions  and  Pier  Extensions 
in  New  York  Harbor,  be  amended  by  striking  out  the  words  u  the 
special  counsel,"  said  position  being  obsolete. 

(Adopted  April  14,  1915.  Approved  by  the  Governor,  April 
19, 1915.) 

Supreme  Court,  Appellate   Division,  First  Department 

Resolved,  That,  subject  to  the  approval  ,of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Supreme 
Court,  Appellate  Division,  First  Department,  be  and  hereby  is 
amended  by  adding  thereto  the  words  "  one  assistant  clerk,"  com- 
petitive or  non-competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  April  8,  1915.  Approved  by  the  Governor,  April 
20,  1915.) 

Court  of  Claims 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Court  of  Claims  be  amended  by  striking  out  the  words  "  the 
deputy  clerk,"  and  inserting  in  lieu  thereof  the  words  "  the  deputy 
clerk  and  stenographer,"  in  order  that  the  title  of  said  position 
may  conform  to  the  provision  of  chapter  one,  Laws  of  1915. 

(Adopted  April  8,  1915.  Approved  by  the  Governor,  April 
20,  1915.) 

Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller,  be  amended  by  striking  out  the  words  "  one  commis- 
sioner of  private  banking,"  said  position  being  obsolete. 

(Adopted  April  14,  1915.  Approved  by  the  Governor,  April 
26,  1915.) 

6 
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School  for  Blind,  Batavia 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
School  for  the  Blind  at  Batavia,  be  amended  by  striking  out  the 
word  "  usher  "  and  substituting  in  lieu  thereof  the  words  "usher- 
teacher/'  competitive  examination  for  said  position  being  found 
to  be  not  practicable. 

(Adopted  April  21,  1915.  Approved  by  the  Governor,  April 
26,  1915.) 

Village  of  Batavia 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
State  civil  service  rules  be  amended  as  follows : 

In  the  classification  of  positions  in  the  exempt  class  in  the  vil- 
lage service,  strike  out : 

"Batavia : 

Treasurer;  attorney;  police  justice;  first  and  second  assist- 
ant chiefs,  fire  department  (each  $50  per  annum)  ;  consult- 
ing engineer,  sewer  commission ;  attorney,  sewer  commission ; 
clerk  board  of  health,  who  is  also  registrar  of  vital 
statistics." 
In  the  classification  of  positions  in  the  non-competitive  class 
in  the  village  service,  strike  out : 
"  In  the  Village  of  Batavia : 

Chief  engineer,  fire  department;  provided,  however,  that 
no  person  shall  be  named  for  non-competitive  examination 
who  is  not  a  member  of  the  department." 
(Adopted  May  19,  1915.)     Approved  by  the  Governor,  May 
22,  1915.) 

Onondaga   County   Tuberculosis   Sanatorium 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  county 
service,  be  amended  by  adding  thereto  the  following : 

"  In    the    Onondaga    County    Tuberculosis    Sanatorium : 
nurse;  chauffeur;  orderly;  baker;  watchman;  carpenter." 
(Adopted  May  13,  1915.     Approved  by  the  Governor,  May 
22,  1915.) 


Amendments  to  State  Civil  Service  Classification     163 

Board  of  Supervisors,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Board  of  Supervisors,  Westchester  county,  be  and  hereby  is 
amended  by  striking  out  the  words  "the  superintendent  of  the 
county  building/'  said  position  being  obsolete. 

(Adopted  May  13,  1915.  Approved  by  the  Governor,  May 
22,  1915.) 

Tax  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  be  amended  by  strik- 
ing out : 

"  In  the  office  of  the  Board  of  Tax  Commissioners :  The 
secretary;  two  expert  examiners  of  special  franchises;  one 
confidential  appraiser;  twenty-four  confidential  special 
agents ;  confidential  secretary  to  the  chairman ;  one  confiden- 
tial mortgage  tax  examiner;  one  confidential  file  and  index 
clerk ;  nine  confidential  auditors." 
and  inserting  in  lieu  thereof : 

"  In  the  office  of  the  Tax  Commission :    The  secretary ;  sec- 
retary to  the  president;  four  corporation  tax  examiners;  cor- 
poration tax  examiner. and  managing  clerk,  New  York  office; 
one  confidential  mortgage  tax  examiner." 
(Adopted  May  13,   1915.     Approved  by  the  Governor,  May 
22,  1915.) 

State  Fair  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Fair  Commission  be  and  hereby  is  amended  by  striking  out 
the  words  "  the  secretary-treasurer "  and  substituting  in  lieu 
thereof  the  words  "  the  secretary ;  the  treasurer,"  competitive  or 
non-competitive  examinations  for  said  positions  having  hereto- 
fore been  found  to  be  not  practicable. 

(Adopted  May  5,  1915.  Approved  by  the  Governor,  May  22, 
1915.) 
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Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor  and  in 
accordance  with  the  provisions  of  section  13,  subdivision  1,  of  the 
Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class  in  the  office  of  the  Conservation  Commission,  be  and  hereby 
is  amended  by  adding  thereto  the  words  "  the  deputy." 

(Adopted  May  6,  1915.  Approved  by  the  Governor,  May  22, 
1915.) 

Iola  Sanatorium,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Iola 
Sanatorium,  Monroe  County,  be  and  hereby  is  amended  by  add- 
ing thereto  the  words  u  assistant  resident  physician,  compensation 
not  to  exceed  $75  per  month  with  maintenance  "  competitive  exam- 
ination for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Agricultural   Experiment  Station,   Geneva 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Agri- 
cultural Experiment  Station  at  Geneva  be  amended  by  adding 
thereto  the  words  "associate  chemist;  assistant  chemist",  com- 
petitive examination  having  been  found  to  be  impracticable  for 
filling  these  positions. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Hospital   for   Incipient   Tuberculosis,   Ray  Brook 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  New 
State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook  be 
amended  by  adding  thereto  the  word  "  nurses  ",  competitive  exam- 
ination for  said  position  having  been  found  to  be  not  practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Onondaga  County  Tuberculosis  Sanatorium 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Onon- 
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daga  County  Tuberculosis  Sanatorium  be  and  hereby  is  amended 
by  adding  thereto  the  word  "  eook ;  attendant  ",  competitive  exam- 
ination for  said  positions  having  been  found  to  be  not  practicable. 
(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Institution  for  Feeble  Minded  Children,  Syracuse 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Insti- 
tution for  Feeble  Minded  Children  at  Svracuse  be,  and  herebv  is, 
amended  by  adding  thereto  the  words  "  meat  cutter  ",  competitive 
examination  for  said  position  having  been  found  to  be  not 
practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller  be  amended  by  striking  out  the  words  "  the  stenog- 
rapher to  the  comptroller;  the  confidential  stenographer  to  the 
deputy  comptroller  "  and  substituting  therefor  the  words  "  stenog- 
rapher to  the  comptroller,  Albany  office ;  stenographer  to  the  deputy 
comptroller,  Albany  office;  stenographer  to  the  comptroller,  New 
York  office;  stenographer  to  the  deputy  comptroller,  New  York 
office  ",  competitive  or  non-competitive  examination  for  said  posi- 
tions having  been  found  to  be  not  practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  .positions  in  the  exempt  class  in  the  office  of  the 
Conservation  Commission  be  amended  by  striking  out 

"  One  secretary ;  one  chief  engineer ;  one  counsel ;  one  dep- 
uty commissioner,  department  of  inland  waters ;  one  deputy 
commissioner,  department  of  forests  and  lands;  one  deputy 
commissioner,  department  of  fish  and  game;  one  supervisor 
of  marine  fisheries ;  one  deputy  supervisor  of  marine  fisheries ; 
one  confidential  secretary  to  each  commissioner;  one  confi- 
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dential  stenographer  to  each  commissioner;  five  district  for- 
est rangers ;  five  confidential  agents ;  one  chief  of  publication ; 
one  deputy  attorney-general;  four  assistant  deputies,  ap- 
pointed pursuant  to  section  9,  chapter  647,  Laws  of  1911; 
assistant  secretary  and  cashier;  the  deputy;  cashier,  bureau 
of  marine  fisheries ;  one  auditor  of  fire  accounts." 

and  inserting  in  lieu  thereof  the  following : 

"  The  deputy ;  the  secretary ;  supervisor  of  marine  fish- 
eries ;  confidential  secretary  to  the  commissioner ;  confidential 
stenographer  to  the  commissioner ;  five  district  forest  rangers ; 
five  confidential  agents;  one  deputy  attorney-general;  one 
special  deputy  attorney-general;  three  assistants  deputies  at- 
torney-general, appointed  pursuant  to  section  9,  chapter  318, 
Laws  of  1915 ;  assistant  secretary  and  cashier ;  cashier,,  bureau 
of  marine  fisheries ;  auditor  of  fire  accounts." 
(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Tax  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Tax  Commission  be,  and  hereby  is,  amended  by  adding 
thereto  the  words  "  one  assistant  counsel  ",  competitive  or  non- 
competitive examination  for  said  position  having  been  found  to  be 
not  practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

County  Clerk,  Bronx  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of 
the  County  Clerk,  Bronx  County,  be  amended  by  striking  out  the 
words  il  one  deputy  clerk;  two  assistant  deputy  clerks  for  the 
County  Court ",  and  substituting  in  lieu  thereof  the  words  "  one 
special  deputy  county  clerk  and  two  assistant  special  deputy 
county  clerks  for  the  County  Court ",  to  correct  error  in  title  to 
conform  to  resolution  adopted  by  the  Board  of  Estimate  and 
Apportionment  creating  these  positions. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 
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Commissioner  of  Jurors,  Bronx  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  Jurors,  Bronx  County,  be  amended  by  striking 
out  the  words  "  two  assistant  commissioners  "  and  substituting  in 
lieu  thereof  "  one  assistant  commissioner  ",  one  position  of  assist- 
ant commissioner  being  obsolete. 

(Adopted  May  28,  1915.    Approved  by  the  Governor,  June  3, 

1915.) 

Surrogate,  Chautauqua  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Surrogate,  Chautauqua  County,  be  amended  by  striking  out  the 
words  a  special  examiner  of  guardians'  accounts  ",  said  position 
being  obsolete. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department  of 
Public  Works  be  amended  by  striking  out  the  words  "  one  special 
agent  whose  appointment  is  provided  for  by  section  270  of  the 
Code  of  Civil  Procedure  "  and  substituting  in  lieu  thereof  the 
words  "  one  special  agent  whose  appointment  is  provided  for  by 
section  270  of  the  Code  of  Civil  Procedure,  who  shall  also  be 
special  examiner  and  appraiser  of  canal  lands ",  competitive  or 
non-competitive  examination  for  this  position  being  found  to  be 
not  practicable. 

(Adopted  May  28,  1915.    Approved  by  the  Governor,  July  2, 

1915.) 

Industrial  Commission 

Resolved,  That,  in  accordance  with  the  provisions  of  chapter 
674  of  the  Laws  of  1915,  and  subject  to  the  approval  of  the  Gov- 
ernor, the  classification  of  positions  in  the  exempt  class  be  amended 
by  striking  out  the  following: 

"  In  the  Department  of  Labor : 

First  deputy  commissioner;  second  deputy  commissioner; 
one  mediator  of  industrial  disputes ;  one  confidential  otatk\ 
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counsel;  two  assistant  mediators;  one  factory  inspector, 
assistant  to  the  chief;  counsel  for  the  bureau  of  industries 
and  immigration;  one  assistant  counsel;  two  chief  factory 
inspectors ;  one  supervisor  of  printing  and  publications ;  one 
chief  investigator ;  secretary  to  the  commissioner ;  ten  special 
investigators ;  three  confidential  agents ;  secretary  to  the  divi- 
sion of  industrial  hygiene;  secretary  to  the  chief  investi- 
gator j  one  detective;  secretary,  assistant  secretary,  special 
investigation,  industrial  board  "  and 

"  In  the  office  of  the  Workmen's  Compensation  Commission : 
The  secretary ;  eleven  deputy  commissioners ;  two  assistant 
secretaries;  six  private  secretaries  to  the  commissioners; 
chief  actuary;  general  manager  and  chief  statistician;  man- 
ager of  the  state  insurance  fund;  assistant  manager  of  the 
state  insurance  fund ;  cashier ;  chief  of  bureau  of  claims  and 
adjustments;  counsel  to  the  commission;  four  examiners  of 
claims;  two  confidential  attendants;  six  confidential  stenog- 
raphers to  the  commissioners ;  eighteen  assistant  deputy  com- 
missioners; inspector  of  risks  and  safety  engineer;  two 
examiners  of  insurance  policies ;  assistant  cashier ;  two  assist- 
ant counsel ;  confidential  stenographer  to  counsel.,, 

and  substituting  in  lieu  thereof  the  following: 

"  In  the  office  of  the  Industrial  Commission : 

First  deputy ;  second  deputy ;  third  deputy ;  the  secretary ; 
the  counsel " 
the  classification  of  the  positions  of  deputy  and  secretary  as  exempt 
being  in  accordance  with  the  provisions  of  subdivisions  1  and  2 
of  section  13  of  the  Civil  Service  Law,  and  competitive  or  non- 
competitive examination  for  the  position  of  counsel  being  deemed 
to  be  not  practicable. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

District  Attorney,  Rensselaer  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Rensselaer  County,  be  amended  by  striking  out 
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the  words  "  two  process  servers  ",  thus  traiisferring  the  positions 
to  the  competitive  class. 

(Adopted  May  28,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Department  of  Public  Works  be  amended  by  striking  out  the 
words  "  one  chauffeur  "  and  inserting  in  lieu  thereof  the  words 
"  four  chauffeurs ",  competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  June  2,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Executive  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  the  provisions  of  section  13,  subdivision  2,  of 
the  Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class  in  the  Executive  Department  be,  and  hereby  is,  amended  by 
adding  thereto  the  words  "  Secretary  to  the  Lieutenant-Governor  ". 

(Adopted  June  3,  1915.  Approved  by  the  Governor,  June  3, 
1915.) 

Tuberculosis  Hospital,  Saratoga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Tuber- 
culosis Hospital,  Saratoga  County,  be,  and  hereby  is,  amended  by 
adding  thereto  the  word  "  janitor  ",  competitive  examination  for 
said  position  being  found  to  be  not  practicable. 

(Adopted  June  10,  1915.  Approved  by  the  Governor,  June  16, 
1915.) 

County  Court,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  County  Court, 
Monroe  County,  be,  and  hereby  is,  amended  by  striking  out  the 
words  "  one  stenographer  to  grand  jury ;  special  clerk,  children's 
cases  ",  said  places  being  obsolete. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 
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District  Attorney,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification,  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Monroe  County,  be,  and  hereby  is,  amended 
by  striking  out  the  words  "  one  deputy  sheriff  assigned  to  district 
attorney's  office  ",  said  position  being  obsolete. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

Board  of  Elections,  Nassau  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Board  of  Elections,  Nassau  County,  be,  and  hereby  is,  amended 
by  striking  out  the  words  "  four  chief  clerks,  clerks  or  stenog- 
raphers "  and  substituting  in  lieu  thereof  the  words  "  two  chief 
clerks,  clerks  or  stenographers  ",  two  of  the  positions  now  classified 
as  exempt  being  obsolete. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

Board  of  Elections,  Westchester  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Westchester 
County  service  be,  and  hereby  is,  amended  by  striking  out  the 
words  "  In  the  office  of  the  Board  of  Elections :  the  secretary ;  the 
deputy  commissioner  ",  said  positions  being  obsolete. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

County  Clerk,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Oneida  County 
service  be,  and  hereby  is,  amended  by  striking  out  the  words  "  In 
the  office  of  the  county  clerk :  the  deputy  ",  said  position  not  being 
subject  to  the  civil  service  rules. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

County  Court,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Oneida  County 
service  be,  and  hereby  is,  amended  by  striking  out  the  words  "  In 
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the  county  court :    the  clerk  of  the  court ",  said  position  being 
obsolete.  • 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

Superintendent  of  Elections 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  State  service 
be  amended  as  follows :  Strike  out 

"  In  the  offices  of  the  State  Superintendents  of  Elections : 

Three  chief  deputies ;  the  clerk ;  the  stenographer ;  one  con- 
fidential clerk  and  one  confidential  stenographer  to  each  super- 
intendent; the  deputies  not  exceeding  the  number  fixed  by 
law ;  one  secretary." 

and  insert  in  lieu  thereof  the  words 

"  In  the  office  of  the  State  Superintendent  of  Elections: 

The  chief  deputy ;  the  clerk ;  the  stenographer ;  one  secre- 
tary ;  the  deputies  not  exceeding  the  number  fixed  by  law." 
(Adopted  June  23,  1915.     Approved  by  the  Governor,  July  2, 
1915.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Xew 
York  State  Training  School  for  Girls  at  Hudson  be,  and  hereby 
is,  amended  by  adding  thereto  the  words  "  garden  matron  ",  com- 
petitive examination  for  said  position  having  been  found  to  be  not 
practicable. 

(Adopted  June  23,  1915.  Approved  by  the  Governor,  July  2, 
1915.) 

Village  of  Saratoga  Springs 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
civil  service  rules  and  classification  be,  and  hereby  are,  amended  as 
follows : 

Exempt  Class,  Village  service,  strike  out  the  following: 
"  Saratoga  Springs: 

Attorney;  engineer  and  surveyor  (per  diem  employment; 
secretary  board  of  health  acting  as  registrar;  call  firemen^ 
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fire  department  ($60  each  per  annum)  ;  clerk  of  the  sewer, 
water  and  street  commission ;  deputy  commissioner  of  parks." 
Non-competitive  Class,  Village  service,  strike  out  the  following: 
"  In  the  Village  of  Saratoga  Springs : 

Chief  engineer,  fire  department:    provided,  however,  that 

no  person  shall  be  named  for  non-competitive  examination 

who  is  not  a  member  of  the  department;  assistant  caretaker 

of  hackstand." 

(Adopted  June  23,  1915.    Approved  by  the  Governor,  July  2, 

1915.) 

Industrial  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  striking  out :  "  In  the  Department  of  Labor :  two  chauffeurs ; 
one  information  clerk  with  knowledge  of  telephony,  New  York 
office,,,  and  substituting  in  lieu  thereof:  "In  the  office  of  the 
Industrial  Commission:  two  chauffeurs,"  thus  transferring  the 
position  of  "  information  clerk  with  knowledge  of  telephony,  New 
York  office,"  to  the  competitive  class,  and  changing  the  title  of  the 
Department  of  Labor  to  Industrial  Commission,  to  conform  with 
the  provisions  of  chapter  674  of  the  Laws  of  1915. 

(Adopted  July  6,  1915.  Approved  by  the  Governor,  October 
8,  1915.) 

Craig  Colony,  Sonyea 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Craig 
Colony  at  Sonyea  be  amended  by  adding  thereto  the  words: 
"  steam  fitter,"  competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  July  6,  1915.  Approved  by  the  Governor,  October 
8,  1915.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Attorney-General  be  amended  by  striking  out  the  words  "  one 
investigator  of  claims  for  the  court  of  claims,"  thus  transferring 
said  position  to  the  competitive  class,  with  change  of  title  to 
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u ;, 


investigator  of  claims,"  competitive  examination  for  said  posi- 
tion being  deemed  practicable. 

(Adopted  July  7,  1915.  Approved  by  the  Governor,  July  30, 
1915.) 

Sheriff,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Sheriff,  Monroe  county,  be  amended  by  striking  out  the  words: 
"  one  chaplain  at  jail,"  and  substituting  in  lieu  thereof  the  words : 
"  two  chaplains  at  jail,"  competitive  or  non-competitive  examina- 
tion for  said  position  having  heretofore  been  found  to  be  not 
practicable. 

(Adopted  July  8,  1915.    Approved  by  the  Governor,  July  30, 

1915.) 

Register,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of 
Register,  New  York  county,  be  and  hereby  is  amended  by  striking 
out  the  words  "  one  satisfaction  clerk/'  and  substituting  in  lieu 
thereof  the  words  "  chief  satisfaction  clerk/'  for  the  purpose  of 
correcting  the  title. 

(Adopted  July  8,  1915.    Approved  by  the  Governor,  July  30, 

1915.) 

Coroner,   Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Oneida 
county  service,  be  and  hereby  is  amended  by  striking  out  the 
words :  "  Coroner's  physicians,"  said  positions  being  obsolete. 

(Adopted  July  16,  1915.     Approved  by  the  Governor,  July 

30,  1915.) 

Letchworth   Village,   Thiells 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  .of  positions  in  the  non-competitive  class  in  the 
tafcShWorth  Village  at  Thiells  be  amended  by  adding  thereto  the 
Word  "blacksmith,"  competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  August  3,  1915.  Approved  by  the  Governor,  October 
8,  1915.) 
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Glenridge  Sanatorium,  Schenectady  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Glen- 
ridge Sanatorium,  Schenectady  county,  be  amended  by  adding  the 
word  "  orderly/'  competitive  examination  for  said  position  having 
been  found  to  be  not  practicable. 

(Adopted  September  8,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

School  of  Agriculture  and  Domestic  Science,  Delhi 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  State  service 
be  and  hereby  is  amended  by  adding  thereto  the  following: 

"  In  the  State  School  of  Agriculture  and  Domestic  Science, 
Delhi: 
The  treasurer." 
competitive  or  noncompetitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  September  8,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Register,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Register  of  Kings  county,  be  amended  by  striking  out  the  words 
"  chief  searcher  and  examiner ;  two  assistant  examiners,"  said 
positions  being  vacant,  and  competitive  examination  therefor  being 
considered  practicable. 

(Adopted  September  8,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

State  Prisons 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the- State 
Prisons,  be  amended  by  adding  thereto  the.  words  "onp.  dog 
trainer,"  competitive  examination  for  said  position,  having  been 
found  to  be  not  practicable. 

(Adopted  September  8,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 
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Conservation  Commission 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Conservation  Commission  be  amended  by  striking  out  the  words 
"  three  assistant  deputies  attorney-general,  appointed  pursuant  to 
Section  9,  Chapter  318,  Laws  of  1915,"  and  substituting  in  lieu 
thereof  the  words  "  Four"  assistant  deputies  attorney-general, 
appointed  pursuant  to  section  9,  chapter  318,  Laws  of  1915," 
competitive  or  non-competitive  examination  for  said  position  hav- 
ing heretofore  been  found  to  be  not  practicable. 

(Adopted  September  9,  1915.  Approved  by  the  Governor 
October  8,  1915.) 

State  Hospitals 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
hospital  service,  be  and  hereby  is  amended  by  adding  thereto  the 
words  "  pupil  dietitian  and  teacher  of  household  economics,  com- 
pensation not  to  exceed  $35  per  month  and  maintenance,"  com- 
petitive examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  September  9,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Public  Service  Commission,  First  District 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Department  of  the  Public  Service  Commission  for  the  First  Dis- 
trict, be  and  hereby  is  amended  by  adding  thereto  the  following: 
"  five  expert  lumber  inspectors  to  be  employed  in  the  States 
of  Florida,  Louisiana,  Mississippi  and  Texas", 
competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  September  9,  1915.  Approved  by  the  Governor^  Sep- 
tember 21,  1915.)  -?. .  .'*  .  * 

Superintendent  of  the  Poor,  Westchester  County 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  office 
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of  the  Superintendent  of  the  Poor  of  Westchester  county  be  and 
hereby  is  amended  by  adding  thereto  the  words :  "  hospital  attend- 
ant," competitive  examination  for  said  position  being  found  to  be 
not  practicable. 

(Adopted  September  9,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Sheriff,  Onondaga  County 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  service  of 
Onondaga  county,  be  and  hereby  is  amended  by  striking  out: 

"  In  the  office  of  the  Sheriff : 

The  criminal  deputy  sheriff ;  two  office  deputies  " 
said  positions  being  obsolete. 

(Adopted  September  9,  1915.  Approved  by  the  Governor, 
October  8, 1915.) 

Public  Service  Commission,  Second  District 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Public  Service  Commission  for  the  Second  District  be  amended 
as  follows  for  the  purpose  of  changing  designations  of  positions 
to  conform  with  new  titles  carried  in  the  appropriation  bill, 
effective  October  1,  1915: 

Strike  out  the  words  "  chief  and  engineer,  division  of 
light,  heat  and  power  "  and  substitute  in  lieu  thereof  "  chief 
engineer,  division  of  light,  heat  and  power." 

Strike  out  the  words  u  chief  of  the  division  of  transporta- 
tion "  and  substitute  in  lieu  thereof  "  chief  of  division  of 
steam  railroads." 

Strike  out  the  words  "  two  inspectors,  division  of  trans- 
portation "  and  substitute  in  lieu  thereof  "  two  inspectors  of 
maintenance  and  operation." 
(Adopted  September  21,  1915.     Approved  by  th*  GoVfeifnor, 
October  8,  1915.) 

Hospital  for  Incipient  Tuberculosis,  Ray  Brook 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  New 
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York  State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook, 
be  and  hereby  is  amended  by  adding  thereto  the  'word  "  painters," 
competitive  examination  for  said  position  being  deemed  to  be 
not  practicable. 

(Adopted  September  21,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Attorney  General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Attorney-General,  be  and  hereby  is  amended  by  striking  out  the 
words  "  five  deputies  in  the  court  of  claims  bureau,"  and  insert- 
ing in  lieu  thereof  "  six  deputies  in  the  court  of  claims  bureau," 
competitive  or  non-competitive  examination  for  said  position 
having  been  found  to  be  not  practicable. 

(Adopted  September  21,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Almshouse,   Albany   County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Albany  County  Almshouse  be  and  hereby  is  amended  by  adding 
thereto  the  words  "  one  chauffeur,"  competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(Adopted  September  22,  1915.  Approved  by  the  Governor, 
October  8,  1915.) 

Superintendent  of  the  Poor,  Westchester  County 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  office 
of  the  Superintendent  of  the  Poor,  Westchester  County,  be 
amended  by  striking  out  the  words  "  two  resident  physicians," 
and  substituting  in  lieu  thereof  the  words  "  one  senior  interne ; 
one  junior  interne,"  for  the  purpose  of  changing  titles  to  better 
deeef  ibd  the  diiti&  of  employees. 

(Actoptecl  October  7,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 

University  of  the  State  of  New  York 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  t\ifc\$mNfcraA\^  <& 
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the  State  of  New  York  be  amended  by  striking  out  the  words 
"  three  assistant  commissioners  "  and  substituting  in  lieu  thereof 
the  words  "  deputy  commissioner  of  education  and  assistant  com- 
missioner for  elementary  education;  assistant  commissioner  for 
higher  education;  assistant  commissioner  for  secondary  educa- 
tion," for  the  purpose  of  changing  the  phraseology  to  comply  with 
titles  given  in  the  appropriation  bill. 

(Adopted  October  7,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 

Tuberculosis  Hospital,  Montgomery  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  and 
hereby  is  amended  by  adding  thereto  the  following: 

"In  the  Montgomery  County  Hospital  for  Tuberculosis: 
Janitor;  cook;  laundress;  orderly/' 
competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  October  7,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 

Fiscal  Supervisor  of  State  Charities 

Resolved,  That  the  classification  of  positions  in  the  exempt 
class  in  the  office  of  the  Fiscal  Supervisor  of  State  Charities,  be 
amended  by  striking  out  the  words  "inspector  of  heating;  inspec- 
tor of  lighting,"  said  positions  being  obsolete. 

(Adopted  October  7,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 

Banking  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Banking 
Department,  be  amended  by  striking  out  the  words  "  four  depu- 
ties "  and  substituting  in  lieu  thereof  the  words  "  three  deputies," 
the  position  of  fourth  deputy  being  obsolete.     .      .  ... 

(Adopted  October  8,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 
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Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Public  Works,  be  and  hereby  is  amended  by  striking  out  the 
words  "  secretary  to  the  assistant  superintendent  for  the  Middle 
Division,"  thus  transferring  said  position  to  the  competitive  class, 
and  making  a  uniform  classification  of  all  positions  of  this 
character  in  the  Department  of  Public  Works. 

(Adopted  October  8,  1915.  Approved  by  the  Governor, 
November  11,  1915.) 

Board  of  Child  Welfare,  Erie  County 

Resolved,  That  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  section  13,  subdivision  2,  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class,  Erie 
county  service,  be  amended  by  adding  thereto  the  following: 

u  In  the  office  of  the  Board  of  Child  Welfare: 
The  Secretary." 
(Adopted  October  21,     1915.     Approved    by    the    Governor, 
Xovember  11,  1915.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Highways,  be  amended  by  striking  out  the  words  "  confiden- 
tial clerk  to  the  first  deputy  commissioner  "  and  substituting  in 
lieu  thereof  the  words  "  assistant  to  the  first  deputy,"  effective 
October  1,  1915. 

(Adopted  October  29,  1915.  Approved  by  the  Governor, 
Xovember  11,  1915.) 

State  Commission  for  the  Blind 

Resolved,  That  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  -in  the  office  of  the 
State  Commission  for  the  Blind,  be  amended  by  striking  out  the 
words  "  field  agent/'  competitive  examination  for  said  position 
being  deemed  practicable. 

(Adopted  October  7,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 
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Board  of  Child  Welfare,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  section  13,  subdivision  2,  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class,  Oneida 
county  service,  be  amended  by  adding  thereto  the  following: 

"  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary." 
(Adopted    October    21,    1915.    Approved    by   the   Governor, 
December  14,  1915.) 

Board  of  Child  Welfare,  Albany  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  section  13,  subdivision  2,  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class,  Albany 
County  service,  be  amended  by  adding  thereto  the  following : 

"  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary." 
(Adopted    October    28,    1915.      Approved   by    the   Governor, 
December  14,  1915.) 

Letchworth  Village,  Thiells 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Letch- 
worth Village  at  Thiells  be  amended  by  adding  thereto  the  word 
"  poultryman  ",  competitive  examination  for  said  position  hav- 
ing been  found  to  be  not  practicable. 

(Adopted  November  16,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

Department  of  Health 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following: 

"  In  the  Department  of  Health : 
Three  technical  assistants  ", 
competitive  examination  for  said  positions  having  been  found  to 
be  not  practicable. 

(Adopted  November  18,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 
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Executive  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Executive 
Department  be  amended  by  striking  out  the  words  "  file  and  index 
clerk",  thus  transferring  said  position  to  the  competitive  class, 
competitive  examination  being  deemed  practicable  for  said 
position. 

(Adopted  November  27,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

County  Clerk,  Suffolk  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  with  the  provision  of  section  13,  subdivision  1,  of 
the  Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class,  Suffolk  County  service,  be,  and  hereby  is,  amended  by  add- 
ing thereto  the  following : 

"  In  the  office  of  the  county  clerk : 
The  deputy". 
(Adopted  November  27,   1915.     Approved  by  the  Governor, 
December  14,  1915.) 

Banking  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Banking 
Department  be  amended  by  striking  out  the  words  **  confidential 
stenographer  to  the  fourth  deputy  ",  said  position  being  obsolete, 
the  incumbent  being  transferred  to  the  competitive  class  under 
the  title  of  stenographer. 

(Adopted  November  27,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

Institute  for  the  Study  of  Malignant  Disease,  Buffalo 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  iu  the  State 
Institute  for  the  Study  of  Malignant  Disease  at  Buffalo  be 
amended  by  striking  out  the  words  "  medical  interne  "  and  sub- 
stituting in  lieu  thereof  the  words  "  medical  interne,  compensa- 
tion not  to  exceed  $50  per  month  and  maintenance  v,  competitive 
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examination  for  the  position  at  salary  in  excess  of  $50  per  month 
and  maintenance  being  considered  practicable. 

(Adopted  ^November  27,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

County  Court,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  County  Court, 
Kings  County,  be  amended  by  striking  out  the  words  "  one  warden 
to  the  Grand  Jury  ",  thus  transferring  said  position  to  the  com- 
petitive class,  competitive  examination  being  deemed  practicable. 

(Adopted  December  8,  1915.  Approved  by  the  Governor, 
December  9,  1915.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Attorney-General  be,  and  hereby  is,  amended  by  striking  out  the 
words  "  twenty-one  deputies  ",  and  substituting  in  lieu  thereof  the 
words  "  twenty-two  deputies ",  competitive  or  non-competitive 
examination  for  said  additional  position  being  deemed  to  be  not 
practicable. 

(Adopted  December  8,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Conservation  Commission  be,  and  hereby  is,  amended  by  striking 
out  the  words  "  four  assistant  deputies  attorney  general "  and  sub- 
stituting in  lieu  thereof  the  words  "  five  assistant  deputies  attor- 
ney-general ",  competitive  or  non-competitive  examination  for 
said  additional  position  being  found  to  be  not  practicable. 

(Adopted  December  8,  1915.  Approved  by  the  Governor, 
December  14,  1915.) 

Public  Service  Commission,  First  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Department  of  the  Public  Service  Commission  for  the  First  Dis- 
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trict,  be  and  hereby  is  amended  by  striking  out  the  words  "  five 
expert  lumber  inspectors "  and  substituting  in  lieu  thereof  the 
words  "  seven  expert  lumber  inspectors  ",  competitive  examination 
for  said  positions  being  found  to  be  not  practicable. 

(Adopted  December  8,  1915.  Approved  by  the  Governor 
December  14,  1915.) 

Board  of  Child  Welfare,  Counties  of  Monroe,  Nassau,  Niagara, 
Onondaga,  Orange,  Rensselaer,  and  Ulster 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in 
accordance  with  Section  13,  subdivision  2  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class  in  the  serv- 
ice of  the  counties  of  Monroe,  Nassau,  Niagara,  Onondaga, 
Orange,  Rensselaer,  and  Ulster,  be  and  hereby  is  amended  by  add- 
ing in  each  case  the  words 

"  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary  ". 
(Adopted   December   8,    1915.     Approved  by   the  Governor, 
December  14,  1915.) 


REQUESTS    FOR    CHANGES    IN    THE    STATE    CIVIL 
SERVICE  RULES  AND  CLASSIFICATION  DENIED 


Westchester  County  Almshouse 

Resolved,  That  the  application  of  Superintendent  Macy,  Westr 
Chester  County  Almshouse,  January  12th,  for  classification  in  the 
exempt  class  of  the  position  of  confidential  stenographer  or  clerk 
and  three  positions  of  placing  out  agent,  be  and  hereby  is  denied. 

(January  23,  1915.) 

Board  of  Supervisors,  Niagara  County 

Resolved,  That  the  application  of  the  clerk  of  the  Board  of 
Supervisors,  Niagara  County,  for  classification  in  the  exempt  and 
labor  classes,  of  the  following  positions  at  the  County  Building, 
be  and  hereby  is  denied:  superintendent  of  county  building;  two 
assistants  (janitors)  and  watchman. 

(February  5,  1915.) 

Comptroller,  Westchester  County 

Resolved,  That  the  application  of  the  Comptroller  of  West- 
chester County  for  classification  in  the  exempt  class  of  one  position 
of  clerk  in  his  office,  be  and  hereby  is  denied. 

(February  11,  1915.) 

Sheriff,   Monroe   County 

Resolved,  That  the  application  of  Sheriff  Owen,  Monroe 
County,  for  classification  in  the  exempt  class  of  the  position  of 
confidential  stenographer  be  and  hereby  is  denied. 

(February  12,  1915.) 

Secretary  of  State 

Resolved,  That  the  application  of  Secretary  of  State  Hugo  for 

classification  in  the  exempt  class  of  the  following  positions  in  his 

office,  be  and  hereby  is  denied:  four  cashiers;  six  inspectors;  one 

cashier  and  bookkeeper,  competitive  examination  for  said  positions 

being  deemed  practicable. 

(February  12,  1915.) 
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Secretary  of  State 

Resolved,  That  the  application  of  Secretary  of  State  Hugo  for 
classification  in  the  exempt  class  of  positions  of  chief  and  deputy 
chief,  motor  vehicle  bureau,  be  and  hereby  is  denied. 

(February  18,  1915.) 

County  Court,  Bronx  County 

Resolved,  That  the  application  of  County  Judge  Gibbs,  Bronx 
County,  for  classification  in  the  exempt  class  of  an  additional  posi- 
tion of  county  detective,  be  and  hereby  is  denied,  competitive 
examination  for  said  position  being  deemed  practicable. 

(February  26,  1915.) 

Department  of  Public  Works 

Resolved,  That  the  application  of  Superintendent  of  Public 
Works  Wotherspoon,  for  transfer  from  the  competitive  to  the 
exempt  class  of  two  positions  of  investigator  and  appraiser,  be 
and  hereby  is  denied,  as  the  Commission  believes  that  competition 
for  filling  the  places  is  practicable. 

(March  4,  1915.) 

Treasurer,  Westchester  County 

Resolved,  That  the  application  of  County  Treasurer  Archer, 
Westchester  County,  for  classification  in  the  exempt  class  of  the 
position  of  confidential  clerk,  be  and  hereby  is  denied,  as  the 
Commission  considers  it  practicable  to  fill  the  position  as  the 
result  of  competitive  examination. 

(March  10,  1915.) 

Commission  for  the  Blind 

Resolved,  That  the  applications  of  the  State  Commission  for 
the  Blind,  under  dates  of  January  20th,  27th,  February  9th  and 
26th,  for  classification  in  the  exempt  class  of  three  additional 
positions  of  home  teacher,  be  and  hereby  is  denied,  as  the  Com- 
mission believes  that  competition  for  filling  said  position  is 
practicable. 

(March  17,  1915.) 
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District  Attorney,  New  York  County 

Resolved,  That  the  application  of  District  Attorney  Perkins, 
New  York  County,  for  classification  in  the  exempt  class  of  the 
position  of  medical  assistant  in  his  office,  be  and  hereby  is  denied, 
as  the  Commission  believes  that  the  position  is  one  which  can  be 
filled  as  the  result  of  competitive  examination. 

(May  28,  1915.) 

Tax  Commission 

Resolved,  That  the  application  of  the  State  Tax  Commission 
for  classification  as  exempt  of  position  of  confidential  stenog- 
rapher,  corporation  tax  bureau,  New  York  office,  be  and  hereby 
is  denied. 

(May  28,  1915.) 

Highway  Commission 

Resolved,  That  the  application  of  Commissioner  of  High- 
ways Duffy  for  classification  in  the  exempt  class  of  an  additional 
position  of  confidential  inspector,  office  of  the  first  deputy,  be  and 
hereby  is  denied,  as  the  Commission  believes  the  position  should 
be  filled  as  the  result  of  examination,  which  shall  be  by  promotion 
if  practicable. 

(July  7,  1915.) 

Industrial  Commission 

Resolved,  That  the  application  of  the  State  Industrial  Com- 
mission for  classification  in  the  non-competitive  class  of  eight 
positions  of  deputy,  be  and  hereby  is  denied,  as  the  Commission 
believes  that  competitive  examination  for  the  places  is  practicable. 

(July  15,  1915.) 

District  Attorney,  Albany  County 

Resolved,  That  the  application  of  the  district  attorney  of  Albany 
County  for  transfer  from  the  competitive  to  the  exempt  class  of 
two  positions  of  officer,  be  and  hereby  is  denied,  as  the  Commis- 
sion believes  that  competitive  examination  for  filling  vacancy  in 
said  position  is  practicable. 

(September  8,  1915.) 

Attorney-General 

Resolved,  That  the  application  of  the  Attorney-General  for  the 
classification  as  exempt  of  one  position  of  confidential  clerk  and 
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assistant  to  first  deputy,  be  and  hereby  is  denied,  as  the  Commis- 
sion believes  that  it  is  practicable  to  fill  the  position  as  the  result 
of  competitive  examination. 
(September  21,  1915.) 

Comptroller 

Resolved,  That  the  application  of  Comptroller  Travis  for 
reclassification  in  the  exempt  class  of  the  positions  of  confidential 
record  clerk  and  special  auditor  for  the  Canal  Board,  be  and  hereby 
is  denied,  as  it  is  the  opinion  of  the  Commission  that  competitive 
examination  for  each  position  is  practicable. 

(September  21,  1915.) 

Board  of  Equalization,  Oneida  County 

Resolved,  That  the  application  of  the  Board  of  Equalization, 
Oneida  County,  for  classification  in  the  exempt  class  of  the  posi- 
tion of  clerk  to  the  Board,  be  and  hereby  is  denied,  and  the  Chief 
Examiner  instructed  to  hold  a  special  competitive  examination 
for  the  position  at  the  earliest  possible  date. 

(September  21,  1915.) 

Training  School  for  Boys,  Yorktown  Heights 

Resolved,  That  the  application  of  the  President  of  the  Board 
of  Managers  of  the  State  Training  School  for  Boys,  Yorktown 
Heights,  for  transfer  from  the  competitive  to  the  exempt  class 
of  the  position  of  superintendent  of  said  institution,  be  and  hereby 
is  denied,  and  the  Chief  Examiner  instructed  to  arrange  for  a 
special  open  competitive  examination  for  the  position  to  be  held 
at  the  earliest  possible  date. 

(September  21,  1915.) 

Department  of  Public  Works 

Resolved,  That  the  application  of  Superintendent  of  Public 
Works  for  the  classification  in  the  exempt  class  of  the  position 
of  secretary  to  the  assistant  superintendent  of  the  Eastern  Divi- 
sion, salary  $1,500  per  annum,  be  and  hereby  is  denied,  as  the 
Commission  believes  that  competitive  examination  for  filling  the 
place  is  practicable. 

(October  8,  1915.) 
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Commission  for  the  Blind 

Resolved,  That  the  application  of  Secretary  Abbott,  Commis- 
sion for  the  Blind,  for  classification  in  the  exempt  class  of  the 
position  of  superintendent  of  women's  industries,  $720  per 
annum,  be  and  hereby  is  denied,  competitive  examination  for  this 
position  being  deemed  practicable. 

(October  28,  1915.) 

Fiscal   Supervisor 

Resolved,  That  the  request  of  Fiscal  Supervisor  of  State  Chari- 
ties William  A.  Mallery,  Jr.,  for  classification  as  exempt  of  posi- 
tion of  confidential  stenographer  at  a  salary  of  $1,200  per  annum, 
be  and  hereby  is  denied,  as  the  Commission  is  of  the  opinion  that 
the  position  is  one  which  can  be  filled  by  promotion,  or  by  assign- 
ment of  one  of  the  regular  competitive  stenographers,  or  by 
selection  from  the  appropriate  eligible  list. 

(November  16,  1915.) 

County  Clerk,  Erie  County 

Resolved,  That  the  application  of  County  Clerk-elect  Meahl, 
Erie  county,  for  classification  in  the  exempt  class  of  seven  posi- 
tions of  special  deputy  clerk,  be  and  hereby  is  denied,  as  actual 
experience  has  shown  that  competitive  examinations  are  practi- 
cable for  essentially  similar  places. 

(December  16,  1915.) 

District  Attorney,  Queens  County 

Resolved,  That  the  application  of  District  Attorney  CLeary, 
Queens  County,  for  classification  in  the  exempt  class  of  one  posi- 
tion of  county  detective,  $1,200  per  annum,  be  and  hereby  is 
denied,  competitive  examination  for  similar  position  in  the 
service  having  been  found  to  be  practicable. 
.    (December  29,  1915.) 
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TIONS 


Regulation  VII,  Subdivision  3 

Resolved,  That  regulation  VII,  subdivision  3,  be  and  hereby  is 
amended  by  adding  to  the  list  of  positions  the  term  of  eligibility 
of  which  shall  be  two  years,  the  words  "  physiological  chemist, 
Department  of  Health." 

(July  6,  1915.) 

Regulation  VII,  Subdivision  5 

Resolved,  That  regulation  VII,  paragraph  5,  be  amended  by 
adding  at  the  end  thereof  the  following:  "  No  declination  of  an 
appointment  will  be  accepted  unless  made  in  writing  and 
addressed  to  and  filed  with  the  Commission.  The  name  of  a  per- 
son declining  appointment  shall  be  stricken  from  the  eligible  list 
unless  declination  is  for  one  or  more  of  the  following  reasons: 
a.  Insufficiency  of  compensation  offered;  b.  Location  of  employ- 
ment; c.  Temporary  inability,  physical  or  otherwise,  which  must 
be  satisfactorily  explained  by  the  candidate." 

(April  20,  1915.) 

Regulation  VII,  Subdivision  6 

Resolved,  That  regulation  VII,  subdivision  6,  be  amended  by 
adding  thereto  the  following:  "  Subject  to  the  provisions  of  sec- 
tion 14  of  the  Civil  Service  Law,  certifications  from  the  eligible 
list,  men  or  women,  for  the  position  of  assistant  superintendent, 
Bureau  of  Employment,  State  Industrial  Commission,  shall  be 
made  by  groups  as  follows:  Group  1.  Brooklyn  office,  residents 
of  the  first,  second  and  ninth  judicial  districts;  Group  II.  Syra- 
cuse office,  residents  of  the  third,  fourth  and  fifth  judicial  dis- 
tricts; Group  III.  Rochester  office,  residents  of  the  sixth  and 
seventh  judicial  districts;  Group  IV.  Buffalo  office,  residents 
of  the  eighth  judicial  district." 

(November  5,  1915.) 
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Regulation  VII,  Subdivision  6 

Resolved,  That  regulation  VII,  subdivision  6,  be  amended  by 
adding  thereto  the  following: 

"  Subject  to  the  provisions  of  section  14,  of  the  civil  service 
law,  certifications  from  the  eligible  list  for  the  position  of  male 
officer  (guard)  State  Institutions  for  Women,  shall  be  made  by 
groups  as  follows: 

"  Group  1.  Residents  of  the  first,  second  and  ninth  judicial 
districts ; 

"Group  2.  Residents  of  the  third,  fourth,  fifth,  sixth  and 
ninth  judicial  districts; 

"  Group  3.  Residents  of  the  fifth,  sixth,  seventh  and  eighth 
judicial  districts." 

(December  9,  1915.) 

Regulation  XII 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following :  "  In  the  offices  of 
the  Surrogate,  District  Attorney,  Assistant  District  Attorney, 
County  Clerk,  Superintendent  of  Highways  and  Acting  Superin- 
tendent of  .the  Poor,  Rensselaer  county,  janitor  or  janitors  for 
each  office." 

(January  13,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  and  hereby  is  amended  by  adding  thereto  the  following:  "  In 
the  Albany  County  Library:  Laborer,  compensation  $2.50  per 
day."  ,       ;,     • 

(January  23,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following :  "  In  the  Tubercu- 
losis Hospital,  Saratoga  County:  laborer,  maid,  watchman,  not 
to  exceed  $20  per  month." 

(February  25,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  and  hereby  is  amended  by  adding  thereto  the  following :  "  Iu 
the  office  of  the  Board  of  Supervisors,  Niagara  County:  three 
laborers  at  county  building,  compensation  not  to  exceed  $60  per 
month  each." 

(March  17,  1915.) 
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Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following :  "  In  the  department 
of  the  sheriff,  Rensselaer  County :  cook,  assistant  cook." 

(March  31,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  under  the  county  service,  the  following: 
"In  the  Onondaga  County  Tuberculosis  Sanatorium:  ward 
helper;  waitress;  assistant  cook;  laundress;  seamstress;  farmer; 
teamster;  laborer." 

(May  13,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  and  hereby  is  amended  by  adding  thereto  the  following :  "  In 
the  Department  of  the  Reservation  Commission  at  Saratoga 
Springs:  park  caretaker." 

(May  13,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  be 
amended  by  striking  out  the  following  obsolete  positions:  "  In  the 
Village  of  Batavia :  lamp  trimmer ;  laborer,  or  day  workman." 

(May  19,  1915.) 

Resolved,  That  regulation  XII,  under  the  heading  "  New  York 
State  School  of  Agriculture  at  Morrisville  "  be  amended  by  strik- 
ing out  the  words  "  janitor  and  laborer,  compensation  not  to 
exceed  $50  per  month  "  and  inserting  in  lieu  thereof  u  Janitor 
and  laborer,  compensation  not  to  exceed  $60  per  month." 

(May  28,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  striking  out  the  following:  "In  the  Village  of 
Saratoga  Springs:    laborer  or  day  workman;  pound  master." 

(June  23,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  striking  out: 

"In  the  Department  of  Labor:  Cleaner  for  the  New  York 
Office,  at  compensation  not  exceeding  $60  per  month ",  and 
substituting  in  lieu  thereof: 

"  In  the  Department  of  the  State  Industrial  Commission : 
Cleaner  for  the  New  York  Office,  at  compensation  not  exceeding 
$60  per  month." 

(July  6,  1915.) 
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Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  as  follows:  In  the  Office  of  the  Board  of  Elections, 
Erie  County,  strike  out  the  words  "  Carpenters  and  mechanics  at 
compensation  not  exceeding  $3.20  per  day,"  and  substitute  in  lieu 
thereof,  "  Carpenters  and  mechanics  at  compensation  not  exceed- 
ing $4.00  per  day  ",  in  order  to  comply  with  the  prevailing  rate 
of  wages,  which  has  been  raised  in  Buffalo  from  forty  to  fifty 
cents  per  hour. 

(August  3,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  and  hereby  is  amended  by  adding  thereto  the  following:  "  In 
the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 
laborer." 

(September  8,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  and  hereby  is  amended  by  adding  thereto  the  following :  "  In 
the  Montgomery  county  hospital  for  Tuberculosis:  domestic; 
kitchen  helper;  laborer." 

(October  7,  1915.) 

Resolved,  That  regulation  XII,  relating  to  positions  included 
in  the  labor  class,  be  and  hereby  is  amended  by  adding  the  posi- 
tion of  "  waitress  "  to  the  list  of  positions  at  the  Oswego  County 
Tuberculosis  Hospital. 

(December  8,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  including  in  the  office  of  the  Sheriff,  Suffolk 
county,  the  word  "  cooks." 

(December  9,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  the  word  "  maid  "  to  the  list  of  positions 
at  the  Odell  Memorial  Tuberculosis  Sanatorium,  Orange  county. 

(December  9,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers, 
be  amended  in  so  far  as  it  applies  to  positions  at  the  Monroe 
County  Court  House  by  adding  thereto  the  word  "  porter  ". 

(December  29,  1915.) 

Resolved,  That  regulation  XII,  positions  classed  as  laborers,  bfr 
amended  in  so  far  as  it  relates  to  positions  in  the  Oneida  Counter 
Hospital,  by  adding  thereto  the  word  "  seamstress  ". 
(December  29,  1915.) 
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RULES    AND    REGULATIONS    FOR    THE    CIVIL 
SERVICE   OF  THE   CITY   OF   BATAVIA 


In  compliance  with  section  11  of  the  Civil  Service  Law  of 
the  State  of  New  York,  the  following  are  prescribed  and  adopted 
as  the  rules  for  the  classification  of  the  offices,  places  and 
employment  in  the  classified  service  of  the  city  of  Batavia,  N.  Y., 
and  for  appointments  and  promotions  therein  and  examination 
therefor,  and  for  the  registration  and  selection  of  laborers  for 
employment  therein,  and  for  due  classification  of  all  officers  and 
positions  in  the  City  Service  included  in  the  Unclassified  Service, 
Classified  Service  and  Labor  Class,  and  the  same  shall  be  valid 
and  take  effect  upon  the  approval  of  the  mayor  of  the  city  of 
Batavia,  X.  Y.,  and  of  the  State  Civil  Service  Commission 
of  the  State  of  New  York : 

Rule  I.     Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  public  service  in 
the  city  of  Batavia,  with  the  exception  of  those  hereinafter 
enumerated  in  the  unclassified  service. 

Rule  II.    Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  per- 
sons seeking  or  named  for  positions  in  the  department  and  offices 
of  the  Municipal  government  to  which  these  rules  apply,  there 
shall  be  a  Municipal  Civil  Service  Commission,  which  shall  be 
composed  of  three  citizens  of  the  City  of  Batavia,  designated  and 
appointed  by  the  Mayor,  each  of  whom  shall  be  known  as  a 
Municipal  Civil  Service  Commissioner  of  the  City  of  Batavia, 
and  not  more  than  two  of  whom  shall  belong  to  the  same  political 
party.  The  Mayor  may,  at  any  time,  by  filing  with  the  City 
Clerk  a  written  notification  of  the  change,  appoint  another  citizen 
in  the  place  of  any  one  so  designated.  It  shall  be  the  duty  of  such 
Municipal  Civil  Service  Commission  to  conduct  all  examinations 
called  for  under  these  rules,  and  to  certify  the  same  in  such  man- 
ner and  form  as  may  be  prescribed.    They  shall  also  make  and  &\& 
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with  the  State  Civil  Service  Commission  such  annual  and  other 
reports  and  roster  of  the  classified  civil  service  of  said  city  as 
required  by  chapter  15  of  the  Laws  of  1909.  The  secretary  of 
the  board  shall  keep  the  minutes  of  their  proceedings  and  all  neces- 
sary records  of  all  persons  to  which  these  rules  apply,  and  of  all 
appointments,  promotions,  transfers,  dismissals,  resignations  and 
changes  of  any  sort  therein. 
* 

Rule  III.     Classification  of  Positions 

The  civil  service  of  the  City  of  Batavia  is  divided  into  the 
unclassified  service  and  the  classified  service. 

Rule  IV.     The  Unclassified  Service 

The  unclassified  service  includes : 
First  — All  officers  elected  by  the  people. 
Second — All  election  officers. 

Third  — The  head  or  heads  of  any  department  or  office  of  the 
city  government  appointed  by  the  Mayor. 

Fourth  —  The  heads  of  departments  appointed  by  the  council. 

Rule  V.     The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassi- 
fied Service.  The  positions  in  the  Classified  Service  are  hereby 
classified  in  four  classes  to  be  known  as  Class  A  or  Exempt  Class, 
Class  B  or  the  Competitive  Class,  Class  C  or  the  Non-competitive 
Class,  Class  D  or  the  Labor  Class,  as  enumerated  in  respective 
schedules  hereunto  attached  and  hereby  made  a  part  of  these  rules. 

Rule  VI.     The  Exempt  Class 

The  Exempt  Class  shall  include : 

First  —  The  deputies  of  principal  executive  officers  duly 
authorized  by  law  to  act  generally  for  and  in  place  of  their 
principals. 

Second  —  One  secretarv  of  each  officer,  board  and  commission 
authorized  by  law  to  appoint  a  secretary. 

Third  —  Other  subordinate  offices  for  the  filling  of  which  com- 
petitive or  non-competitive  examination  may  be  found  to  be  not 
practicable.    But  no  office  or  position  shall  be  deemed  to  be  in  the 
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Exempt  Class  unless  it  is  specifically  named  in  such  class  in  sched- 
ule of  Exempt  Class  hereto  Annexed.  Not  more  than  one  appoint- 
ment shall  he  made  to  or  under  the  title  of  any  such  office  or 
position,  unless  a  different  number  is  specifically  mentioned  in 
such  schedule. 

Fourth  —  In  case  of  an  epidemic,  riot,  flood  or  other  exceeding 
and  necessary  emergency,  the  appointing  officers  may  hire  and 
employ,  temporarily,  such  and  so  many  persons  as  such  emergency 
renders  necessary,  forthwith  reporting  to  the  Municipal  Civil 
Service  Commission  the  facts  in  the  case  and  the  names  of  the  per- 
sons so  employed ;  but  no  persons  so  employed  shall  continue  in 
the  service  for  a  longer  period  than  ten  days,  unless  upon  written 
request  of  the  appointing  power  setting  forth  the  reasons  why  an 
extension  of  the  time  is  necessary,  the  Municipal  Civil  Service 
Commission  shall  extend  the  temporary  period  for  an  additional 
ten  days. 

In  case  any  such  extension  is  authorized  the  reason  therefor 
shall  be  set  forth  in  the  minutes  of  the  Municipal  Civil  Service 
Commission. 

Fifth  —  There  shall  also  be  included  in  the  Exempt  Class  in 
the  event  of  an  epidemic  or  other  similar  emergency  in  which  the 
public  health  is  seriously  endangered  such  experts  and  special 
inspectors  as  the  Board  of  Health  may,  with  the  written  approval 
of  the  Civil  Service  Commission  of  the  City  of  Batavia,  appoint. 
Such  appointments  shall,  however,  continue  only  during  the  exist- 
ence of  such  epidemic  or  similar  emergency. 

Sixth  —  The  appointment  to  positions  comprised  in  the  Exempt 
Class  may  be  made  without  examination  under  these  rules,  but 
such  examination  may  be  held  upon  the  request  of  the  appointing 
officer.  Appointing  officers  must  notify  the  Municipal  Civil  Serv- 
ice Commission  in  writing  of  all  appointments  to  such  positions 
within  five  days  after  the  same  are  made,  setting  forth  the  full 
name  of  such  appointee,  length  of  residence  in  the  City  of 
Batavia,  date  of  beginning  of  service,  and  term  for  which 
appointed,  salary,  and  the  name  of  the  person  to  whose  place 

* 

appointed ;  all  of  which  shall  be  duly  certified  by  the  appointing 
officer.'  In  these  rules  the  term  "Appointing  Officer  "  shall  be 
construed  to  include  any  persons,  board  or  commission  having  the 
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power  to  appoint  to  any  position  in  the  Civil  Service  of  the  City 

of  Batavia. 

Rule  VII.    The  Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or  ap- 
pointed in  the  public  service  whose  position  is  not  specifically 
included  in  the  Exempt,  Non-Competitive  or  Labor  Class,  but 
no  examination  shall  be  held  for  a  position  until  it  has  been 
specifically  stated  in  the  list  for  the  Competitive  Class  hereunto 
annexed. 

Rule   VIII.     Application  for  Examination   Competitive   Class 

No  person  shall  be  appointed  to  nor  employed  in  any  position 
in  the  Competitive  Class  until  he  shall  have  passed  the  examina- 
tion provided  therefor. 

Application  of  competitors  for  positions  included  in  the  Com- 
petitive Class  must  be  addressed  to  the  Secretary  of  the  Municipal 
Civil  Service  Commission,  Batavia,  jST.  Y.,  at  the  office  of  the 
Commission  in  said  City.  The  application  must  be  verified  and 
in  the  handwriting  of  the  applicant.    It  must  state : 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  Citv  of  Batavia. 

Third  —  His  citizenship. 

Fourth  —  His  age,  giving  date  of  birth. 

Fifth  —  His  place  of  birth. 

Sixth  —  His  previous  employment  in  the  public  service,  if  any, 
and  whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the 
reason  therefor. 

Seventh  —  His  business  or  employment  and  residence  for  the 
last  preceding  five  years. 

Eighth  —  The  extent,  place  and  nature  of  his  education. 

Ninth  —  If  in  the  military  or  naval  service  of  the  United  States 
in  the  Civil  War,  the  name  of  organization,  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank,  date 
and  cause  of  discharge  from  the  service  and  any  physical  disabil- 
ity incurred  in  such  service. 

Tenth  —  Such  other  information  must  be  furnished  as  the  Com- 
mission may  reasonably  require  touching  the  applicant's  merit 
and  fitness  for  the  public  service.    The  application  must  be  accom- 
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panied  by  a  certificate  of  a  practicing  physician  of  good  repute 
that  he  has  examined  the  applicant  and  found  him  free  from  any 
physical  defect  or  disease  that  would  be  likely  to  interfere  with 
the  proper  discharge  of  his  duties  in  the  position  in  the  Civil  Serv- 
ice sought  by  such  applicant,  and  by  the  certificate  of  not  less  than 
three  or  more  than  five  reputable  citizens  of  the  city  that  they  have 
been  personally  acquainted  with  the  applicant  for  at  least  one 
year,  and  believe  him  to  be  of  good  moral  character,  of  temperate 
and  industrious  habits,  and  in  all  respects  fit  for  the  service  which 
he  wishes  to  enter,  and  that  they  are  willing  that  such  certificate 
shall  be  published  for  public  information,  and  will,  upon  applica- 
tion, give  such  further  testimonials  in  regard  to  such  applicant 
as  may  be  required. 

Eleventh  —  The  applicant  must  also  state  in  his  application  the 
position  he  seeks. 

Twelfth  —  All  applicants  for  appointments  to  positions  in  the 
Police  Department  of  the  City  of  Batavia,  if.  Y.,  shall  in  addition 
to  the  qualifications  elsewhere  herein  prescribed,  be  subject  to  the 
following:  Each  such  applicant  must  be  not  less  than  twenty-one 
years  of  age,  or  more  than  thirty-five  years  of  age ;  must  be  a  citi- 
zen of  the  United  States  and  a  resident  of  the  City  of  Batavia, 
X.  Y.,  at  least  one  year  prior  to  the  date  of  his  application ;  must 
be  not  less  than  five  feet  eight  inches  in  height ;  must  have  good 
hearing  and  eyesight;  must  be  free  from  any  physical  defect, 
deformity  or  disease,  and  must,  before  being  admitted  to  mental 
examination,  be  certified  by  an  Examining  Physician  appointed 
by  the  Municipal  Civil  Service  Commission,  to  be  physically 
qualified  for  the  service ;  his  weight,  chest  measurement,  muscular 
development  and  general  physical  condition  must  be  approximately 
normal  in  comparison  with  his  age  and  height  as  recognized  by 
medical  standards. 

Rule  IX.     Defective   Applications — Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal 
Civil  Service  Commission  and  applicants  notified  to  amend  the 
same,  but  the  Municipal  Civil  Service  Commission  shall  not  be 
compelled  to  give  such  notice  or  grant  such  opportunity  a  second 
time.     All  candidates  for  the  positions  of  clerk,   stenographer, 
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library  clerk,  and  bookkeeper  shall  be  at  least  eighteen  (18) 
years  of  age  and  not  more  than  sixty  (60)  years  of  age  on  the 
date  of  examination,  except  as  hereinafter  provided  in  Rule 
XXXVI,  or  otherwise  particularly  specified  in  these  rules.  When- 
ever the  application  does  not  show  that  the  applicant  is  within  the 
prescribed  limits  of  age,  and  is  otherwise  qualified  under  the  rules, 
the  application  will  be  rejected. 

Rule  X.    Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require  the  Municipal 
Civil  Service  Commission  will  notify  in  writing  the  different 
applicants  to  appear  for  examination,  giving  at  least  three  days 
previous  notice  of  the  place,  date  and  hour  of  said  examination. 
The  place,  date  and  hour  of  each  examination  shall  be  conspicu- 
ously posted  on  the  Bulletin  Board  at  office  of  City  Clerk  at  least 
ten  days  previous  to  the  date  when  the  said  examination  is  to  be 
held,  and  when  deemed  expedient,  advertisement  of  examination 
shall  be  made  in  the  official  newspaper  of  the  City  of  Batavia, 
N.  Y.,  for  such  length  of  time  as  the  Municipal  Commission  deems 
advisable ;  but  the  notice  posted  on  the  Bulletin  Board  at  the  City 
Clerk's  office  shall  be  the  only  public  notice  of  such  examination 
required.  All  announcements  of  competitive  examinations  shall 
state  title  of  position  and  department,  salary,  age  limits,  subjects 
of  examination  and  relative  weight  of  each,  and  any  special  quali- 
fications or  experience  desired. 

Rule  XI.     Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  Civil 
Service  of  the  City  of  Batavia,  N.  Y.,  merit  and  fitness  shall  be 
determined  by  and  upon  competitive  examinations  for  all  posi- 
tions in  the  Competitive  Class  as  herein  provided.  The  merit 
and  fitness  of  all  applicants  shall  be  determined  by  examination 
conducted  by  the  Municipal  Civil  Service  Commission.  Upon  all 
such  examinations  no  rating  higher  than  one  hundred  per  centum 
shall  be  given  to  any  person.  Lists  containing  the  names  and  rat- 
ings of  all  applicants  found  on  such  examination  to  be  eligible 
for  appointment  and  promotion  for  merit  and  fitness,  shall  be 
made  up  for  certification  to  the  person  or  persons  holding  the  power 
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of  appointment  or  promotion,  in  the  manner  provided  in  these 
rules  and  regulations.  No  person,  whose  standing  on  any  obliga- 
tory subject  is  less  than  fifty,  or  ascertained  average  standing  on 
all  the  obligatory  subjects  is  less  than  seventy  per  centum,  will  be 
entered  upon  the  eligible  list. 

Rule  XII.     Conduct  of  Examination 

The  actual  conduct  of  every  examination  for  merit  and  fitness 
shall  be  under  the  responsible  direction  of  the  Municipal  Civil 
Service  Commission  or  its  designated  members,  free  from  the  inter- 
ference, participation  or  influence  of  the  appointing  officer  or 
officers,  or  of  any  person  other  than  the  assistant  examiners  or 
experts  directly  employed  by  the  Municipal  Civil  Service  Com- 
mission. No  person  employed  in  a  department  for  whose  benefit 
an  eligible  list  is  to  be  prepared  shall  be  employed  as  an  expert 
upon  the  examination  for  such  eligible  list.  The  Municipal  Civil 
Service  Commission  may  in  the  examination  give  such  relative 
importance  to  the  different  subjects  or  matters  of  examination, 
whether  mental  or  physical,  or  to  experience,  occupation  or  train- 
ing as  to  it  may  seem  fit.  At  or  before  the  commencement  of  every 
examination,  the  weight  to  be  given  every  subject  included  in  the 
examination,  and  the  general  average  minimum  and  the  minimum, 
if  any  allowable,  upon  each  subject  shall  be  announced  to  the 
applicant.  The  appointing  officer  shall  state  to  the  Municipal 
Civil  Service  Commission,  upon  its  request  and  so  far  as  is  con- 
sistent with  these  rules,  the  general  qualifications  or  attainments, 
physical  or  mental,  or  both,  and  the  experience  he  deems  neces- 
sary and  proper  to  be  possessed  by  persons  filling  the  position  for 
which  an  eligible  list  is  to  be  prepared. 

Rule  XIII.    Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  char- 
acter, and  shall  relate  to  those  matters  which  shall  fairly  test  the 
intelligence,  competency,  suitability  and  character  of  the  appli- 
cants to  discharge  the  duties  of  the  service  for  which  they  seek 
to  be  appointed.  The  Municipal  Civil  Service  Commission,  with 
the  approval  of  the  State  Civil  Service  Commission,  shall  deter- 
mine when  examinations  are  not  practicable  in  cases  relating  to 
the  Civil  Service  in  the  City  of  Batavia,  N.  Y. 
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Rule   XIV.     Physical   Examination 

Whenever  physical  qualifications  are  of  prime  importance  to 
the  proper  discharge  of  the  duties  of  any  position,  applicants  must 
pass  an  additional  examination  as  to  their  physical  condition  and 
capacity,  and  be  duly  certified  as  qualified  in  such  respects  before 
they  shall  be  accorded  a  mental  examination.  Such  physical 
examination  shall  be  made  by  the  Examining  Physician  appointed 
by  the  Municipal  Civil  Service  Commission. 

Rule  XV.     Political  Opinions  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these 
rules  shall  relate  to  the  political  opinions  or  affiliations  of  any  per- 
son whatever.  Nor  shall  political  opinions  be  discussed  or  con- 
sidered by  the  Municipal  Commissioners  in  their  examinations. 
The  Municipal  Commission  shall  not  receive  or  consider  any  com- 
munication as  to  the  qualifications  or  merits  of  any  candidate  for 
a  position  except  such  as  are  permitted  by  these  rules,  and  except 
such  communications  as  they  may  seek  by  way  of  verification  of 
statements  made  by  an  applicant. 

Rule  XVI.     Eligible  List 

Every  competitor,  who  attains  an  average  percentage  of  seventy 
(70)  or  over  on  all  the  obligatory  subjects  in  any  examination, 
and  whose  standing  on  every  such  obligatory  subject  is  fifty  (50) 
or  over,  shall  be  eligible  for  appointment  to  the  position  for  which 
he  was  examined ;  and  the  names  of  all  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages  on  the  proper  register  of 
eligibles,  provided  that  the  names  of  competitors  who  have  passed 
as  above  and  whose  claims  for  preference  under  Article  V,  sec- 
tion 9,  of  the  Constitution  have  been  allowed  by  the  Municipal 
Commission,  shall  be  placed  in  the  order  of  their  respective  per- 
centages at  the  head  of  the  proper  list  of  eligibles. 

When  two  or  more  eligibles  on  a  register  have  the  same  average 
percentage,  preference  in  certification  shall  be  determined  by  the 
order  in  which  their  applications  were  filed,  but  neither  priority 
in  the  date  of  application  nor  of  examination  will  give  any  other 
advantage  in  position  on  the  register  of  eligibles. 

The  Municipal  Civil  Service  Commission  shall  prescribe  the 
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character  of  the  distinct  eligible  lists,  designating  the  positions 
which  mav  be  filled  bv  certification  from  each  of  said  lists. 

The  term  of  an  eligible  list,  except  as  provided  in  Subdivision 
6  of  Rule  XXXII,  is  fixed  at  not  less  than  one  year  or  more  than 
four  years  from  the  date  of  the  establishment  of  said  list.  An 
eligible  list  which  has  been  in  force  for  a  period  of  one  year  shall 
terminate,  provided  that  a  new  examination  has  been  held  and  a 
new  eligible  list  prepared  for  the  same  position.  Persons  whose 
names  appear  upon  any  such  eligible  list  shall  be  notified  by  mail 
when  a  new  examination  is  to  be  held  for  the  same  position  and 
informed  that  their  eligibility  will  cease  upon  the  establishment 
of  a  new  eligible  list  as  a  result  of  the  new  examination. 

Rule  XVII.     Regrading 

When  a  list  has  been  in  force  less  than  one  vear  and  contains 
less  than  three  names  a  new  list  for  the  same  position  may  be  pre- 
pared after  examination.  The  persons  whose  names  appear  upon 
the  former  eligible  list,  who  do  not  take  the  examination,  shall 
have  their  names  placed  upon  the  new  list  in  accordance  with 
their  general  average  percentage  and  shall  be  continued  thereon 
until  the  end  of  their  term  of  eligibility.  Whenever  a  person, 
whose  name  is  on  an  eligible  list  for  any  position,  shall  enter  a  new 
examination  for  the  same  position  within  his  term  of  eligibility, 
his  eligibility  on  account  of  the  former  examination  shall  cease 
from  the  date  of  filing  of  the  report  of  the  new  examination  in 
case  he  is  found  qualified,  and  from  such  date  he  shall  be 
credited  with  the  mark  and  relative  position  obtained  in  the  new 
examination. 

Rule  XVIII 

The  eligible  lists  heretofore  established  for  the  Village  of 
Batavia  by  the  State  Civil  Service  Commission  are  hereby  con- 
tinued for  certification  and  appointment  in  the  Municipal  Service 
until  new  lists  can  be  established.  The  employees  of  the  Village 
of  Batavia  holding  offices  during  the  year  1914  in  the  competitive 
or  non-competitive  classes  of  said  village  service  may  continue  in 
the  same  or  similar  positions  in  the  city  service,  upon  being  duly 
appointed,  without  examination. 
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Rule  XIX.    Written  or  Oral  Examinations 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based 
upon  such  written  or  oral  examinations,  or  both,  as  the  Municipal 
Civil  Service  Commission  shall  determine,  and  all  oral  examina- 
tions shall  be  stenographically  recorded. 

Rule  XX.    Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power,  in 
its  discretion,  whenever  in  its  judgment  the  interest  of  the  public 
service  require  it,  to  order  a  re-examination  of  applicants  for  any 
position,  and  shall  have  the  power  to  correct  any  error  and  amend 
or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
appears  that  an  error  or  injustice  has  been  done,  or  where  any  per- 
son whose  name  appears  on  any  eligible  list  has  for  any  reason 
become  incapacitated  for  appointment  in  the  public  service  to 
strike  such  name  from  said  list;  provided,  however,  that  after  an 
eligible  list  is  prepared  and  certified  it  shall  not  be  altered  or 
revoked  except  upon  notice  by  mail  or  otherwise,  as  the  Munici- 
pal Commission  may  direct,  to  all  those  persons  whose  standings 
may  be  unfavorablv  affected  bv  the  alteration.  The  reasons  for 
any  such  action  shall  be  recorded  in  full  in  the  minutes  of  the 
Municipal  Civil  Service  Commission. 

A  competitor  receiving  notice  as  to  the  result  of  his  examination 
and  his  relative  position  on  the  eligible  list,  may  in  person,  or  by 
his  duly  authorized  agent,  in  the  presence  of  any  member  of  the 
Municipal  Civil  Service  Commission,  inspect  his  examination 
papers,  and  if  in  his  opinion  injustice  has  been  done,  he  may  within 
ten  days  after  receipt  of  the  notice  appeal  to  the  Municipal  Civil 
Service  Commission  specifying  particularly  and  in  detail  the  cause 
of  his  complaint.  Such  appeal  shall  be  considered  by  the  Munici- 
pal Civil  Service  Commissioners,  and,  if  they  deem  it  necessary, 
they  will  direct  the  revision  of  the  marking  or  grading  of  the 
appellant's  papers  or  otherwise  do  justice  in  the  premises. 

Rule  XXI.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the 
Competitive  or  Lal>or  Class,  which,  in  the  opinion  of  the  appoint- 
ing officer,  the  business  of  the  City  requires  to  be  filled,  he  shall 
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forthwith  notify  the  Secretary  of  the  Municipal  Commission  of 
the  vacancy  and  state  whether  the  same  is  to  be  filled  by  appoint 
ment  or  promotion  or  by  reinstatement,  and  the  title  of  the  posi- 
tion, the  duties  to  be  performed,  the  number  of  vacancies  to  be 
filled  and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given 
in  all  positions  in  the  Competitive  and  Labor  Classes  that  are  not 
filled  by  promotion,  reinstatement,  transfer  or  Teduction,  under 
the  provisions  of  the  Civil  Service  Law  and  these  rules,  by  appoint- 
ment from  among  those  standing  highest  on  the  eligible  list  pre- 
pared by  the  Municipal  Commission,  except  as  otherwise  pro- 
vided in  the  Civil  Service  Law. 

3.  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  thereupon,  as  soon  as  practicable,  certify  to  the  appointing 
officer  for  appointment,  promotion  or  reinstatement  from  the  eligible 
list  most  nearly  appropriate  to  such  position,  as  it  may  then  exist, 
the  names  of  the  three  persons  standing  highest  on  such  eligible 
list,  indicating  such  of  them,  if  any,  as  are  honorably  discharged 
soldiers,  sailors  or  marines  of  the  army  or  navy  of  the  United 
States  in  the  late  Civil  War,  citizens  and  residents  of  this  State. 
The  certificate  of  the  Secretary  shall  in  all  cases  state  the  relative 
standing  of  each  of  the  persons  certified. 

4.  The  appointing  officer  shall  thereupon  fill  said  vacancy  or 
vacancies  by  the  appointment  of  one  or  more  of  the  persons  so 
certified.  Until  an  appointment  has  been  made  from  said  certifi- 
cation, or  until  said  certification  has  been  cancelled,  no  new  cer- 
tification shall  be  made  to  fill  said  vacant  position  or  positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  list  exists  the  Municipal.  Civil  Service  Commission  shall 
make  certification  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified  and 
wherein  the  qualifications  demanded  have  been  determined  by 
examination. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than  three 
times  to  the  same  appointing  officer  for  the  same  bureau  or  insti- 
tution, except  at  the  request  of  the  said  appointing  officer,  unless 
the  person  so  certified  is  a  veteran,  in  which  case  his  name  shall 
continue  to  be  certified  so  long  as  it  remains  on  the  eligible  list 
under  these  rules. 
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If  the  appointing  officer  shall  certify  that  a  person  named  in  a 
certification  has  declined  to  accept  a  position  offered,  the  Secretary 
may  certify  the  name  of  the  person  standing  next  highest  upon 
the  eligible  list  to  those  already  certified. 

If  a  person,  who  is  not  entitled  to  certification,  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Municipal  Civil  Service 
Commission. 

7.  No  person  whose  name  is  upon  an  eligible  list  may  waive  his 
right  to  certification  or  appointment  except  for  one  of  the  follow- 
ing reasons  stated  in  writing  to  the  appointing  officer  and  to  the 
Municipal  Civil  Service  Commission. 

(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the 
position  offered,  the  proof  of  which  shall  be  accepted  by  the  Munici- 
pal Civil  Service  Commission.  The  Commission  shall  enter  upon 
its  minutes  the  reasons  for  its  actions  in  each  case,  and  the  waiver 
shall  not  continue  in  effect  for  a  longer  period  than  thirty  days 
from  the  date  of  certification.  The  name  of  any  eligible  who  shall 
decline  certification  or  appointment  for  any  reason  other  than 
those  above  specified  shall  be  stricken  from  the  list.  Whenever  an 
eligible  certified  for  appointment  shall  fail  to  accept  an  offer  of 
appointment  sent  to  him  by  mail  at  his  post  office  address  within 
the  four  business  days  next  succeeding  the  mailing  of  such  offer 
of  appointment,  he  shall  be  deemed  to  have  declined  such  appoint- 
ment. An  eligible  who  has  declined  an  appointment  on  the  ground 
of  the  insufficiencv  of  the  salary  offered  shall  not  thereafter  be 
certified  for  a  position  at  the  same  or  less  salary.  Whenever  one 
or  more  eligibles  shall  have  declined  any  appointment  offered,  and 
an  eligible  whose  relative  standing  is  lower  shall  have  been 
appointed  to  the  position,  the  salary  or  compensation  of  such 
appointee  shall  not  be  increased  within  a  period  of  one  year  after 
his  appointment,  beyond  that  offered  to  the  person  so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person,  other  than 
one  of  the  three  standing  highest  on  the  eligible  list,  the  appointing 
officer  shall  forward  to  the  Municipal  Civil  Service  Commission, 
with  the  notice  of  appointment,  copies  of  all  correspondence  to  and 
from  the  persons  declining  such  appointment. 
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Rule  XXII.    Suspension  of  Rules. 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class 
where  peculiar  and  exceptional  qualifications  of  a  scientific,  pro- 
fessional or  educational  character  are  required,  and  upon  satis- 
factory evidence  that  for  specified  reasons  competition  in  such 
special  case  is  impracticable,  the  Municipal  Civil  Service  Com- 
mission may,  upon  obtaining  the  approval  of  the  State  Civil  Serv- 
ice Commission,  suspend  the -provisions  of  the  rule  requiring  com- 
petition in  such  case,  but  no  such  suspension  shall  be  general  in 
its  application  to  such  place,  and  all  such  cases  of  suspensions 
shall  be  reported  to  the  State  Civil  Service  Commission  in  the 
annual  report  of  the  Municipal  Civil  Service  Commission,  with 
the  reasons  for  the  same. 

Rule  XXIII.     Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the 
positions  enumerated  in  the  Competitive  or  Non-Competitive 
Class,  or  for  registration  for  employment  in  any  of  the  positions 
enumerated  in  the  Labor  Class,  must  be  a  citizen  of  the  United 
States  and  an  actual  resident  of  the  City  of  Batavia,  N.  Y.,  at  the 
time  of  his  application ;  provided  that  such  requirements  as  to 
citizenship  and  residence  may  be  specially  suspended  by  the 
Municipal  Civil  Service  Commission  as  to  any  position  requiring 
high  professional,  scientific,  technical  or  educational  qualifications, 
but  all  such  cases  with  the  reasons  therefor  shall  be  entered  on  the 
records  of  the  Municipal  Civil  Service  Commission  opposite  the 
name  of  the  candidate. 

Rule  XXIV.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scien- 
tific, professional,  technical  or  educational  qualifications,  the 
Municipal  Civil  Service  Commission  may  require  evidence  of 
special  education  for  or  of  practical  experience  for  a  satisfactory 
term  in  such  profession,  art  or  trade ;  and  shall  require  the  pro- 
duction of  such  certificates  of  competency  and  license  as  are  pro- 
vided by  the  statutes  of  this  State  as  necessary  to  enable  the 
practice  of  any  profession,  art  or  trade. 
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Rule  XXV.    Candidates  Unfit  for  Appointment 

Blank  forms  for  application  will  be  furnished  by  the  Municipal 
Civil  Service  Commission,  without  charge,  to  all  persons  requesting 
the  same.  The  Municipal  Civil  Service  Commission  may  require 
in  connection  with  such  application  such  certificates  of  citizens, 
physicians,  public  officers  or  others  having  knowledge  of  the  appli- 
cant as  the  good  of  the  service  may  require.  The  Municipal  Civil 
Service  Commission  may  refuse  to  examine  an  applicant,  or  after 
examination  to  certify  an  eligible,  who  is  found  to  lack  any  of  the 
established  preliminary  requirements  for  the  examination  or  posi- 
tion for  which  he  applies ;  or  who  is  physically  so  disabled  as  to 
be  rendered  unfit  for  the  performance  of  the  duties  of  the  position 
to  which  he  seeks  appointment ;  or  who  is  addicted  to  the  habitual 
use  of  intoxicating  beverages  to  excess ;  or  who  has  been  guilty  of 
a  crime ;  or  of  infamous  or  notoriously  disgraceful  conduct ;  or  who 
has  been  dismissed  from  the  public  service  for  delinquency  or  mis- 
conduct ;  or  who  has  intentionally  made  a  false  statement  of  any 
material  fact,  or  practiced  or  attempted  to  practice  any  deception 
or  fraud  in  his  application,  in  his  examination  or  in  securing  his 
eligibility  or  appointment.  Any  of  the  foregoing  disqualifications 
shall  be  good  and  sufficient  cause  for  the  removal  of  an  eligible 
from  the  service  after  his  appointment. 

When  the  position  to  be  filled  involves  fiduciary  responsibility, 
the  appointing  officer,  where  otherwise  permitted  by  law,  may 
require  the  appointee  to  furnish  a  bond  or  other  security,  and  shall 
notify  the  Municipal  Civil  Service  Commission  of  the  amount 
and  necessary  details  thereof. 

Rule  XXVI.     Temporary  Appointments 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  Competitive  Class,  and  there  is  no  list  of  persons 
eligible  for  appointment  after  competitive  examination,  the 
appointing  officer  may  nominate  a  person  to  the  Municipal  Civil 
Service  Commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission  as  qualified  after  such  non-competitive  examination, 
he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  examina- 


Rules  for  the  City  of  Batavia  209 

tion;  but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  two  months,  nor  shall  successive  temporary 
appointment  be  made  to  the  same  position  under  this  rule. 

Rule    XXVII.      Methods    of    Examination  —  Non-Competitive 

Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  by  the 
appointing  office*  in  his  discretion  in  respect  to  the  method  of 
examination.  The  discretion  of  the  officer  in  such  cases  shall  be 
limited  as  follows : 

First  —  He  may  select  from  the  eligible  list  prepared  as  the 
result  of  an  open  competitive  examination ;  or 

Second  —  He  may  name  to  the  Municipal  Civil  Service  Com- 
mission three  or  more  persons  for  competitive  examination,  and 
appoint  the  one  graded  highest  as  the  result  of  an  examination 
for  merit  and  fitness;  or 

Third  —  He  may  appoint  or  employ  any  person  named  by  him, 
who,  upon  a  non-competitive  examination  by  said  Municipal  Civil 
Service  Commission,  shall  be  duly  certified  as  qualified  to  dis- 
charge the  duties  of  the  position. 

Rule    XXVIII.     Character    of    Qualifications  —  Non-Competi- 
tive Class 

Upon  the  non-competitive  examination  into  the  qualifications 
of  a  person  named  for  a  position  in  this  class,  the  Municipal  Civil 
Service  Commission  will  give  a  certificate  to  such  person  only 
when  satisfied: 

(1)  That  he  is  within  the  limits  of  age  prescribed  for  tho 
position  or  employment  to  which  he  has  been  named : 

(2)  That  he  is  properly  certified  as  free  from  any  physical 
defect,  deformity  or  disease  which  is  likely  to  interfere  with  the 
proper  discharge  of  his  duties ; 

(3)  That  his  character  is  such  as  to  qualify  him  for  such  posi- 
tion or  employment ; 

(4)  That  he  possesses,  the  requisite  knowledge  and  ability  to 
enter  on  the  discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same 
time  transmit  his  certificate,  tha,t  after  due  inquiry  he  is  satisfied 
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that  the  character  and  habits  of  the  person  named,  fit  him  for  the 
public  service,  and  will  append  to  such  certificate  such  formal 
vouchers  and  credentials  as  he  may  desire  to  have  considered  and 
placed  on  file. 

•  In  the  determination  of  the  character  and  habits  of  the  nominee 
the  certificate  thereof  by  the  nominating  officer  will  be  considered 
as  essential. 

Rule  XXIX.     Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  Non-Competitive  Class  in  any 
department,  office  or  institution  is  to  be  filled,  the  officer  having 
the  authority  to  fill  the  same  shall  notify  the  Municipal  Civil  Serv- 
ice Commission  which  of  the  three  methods,  in  his  discretion, 
under  Rule  XXVII  he  selects;  and  if  the  choice  be  by  open  com- 
petition, the  Municipal  Civil  Service  Commission  will  proceed  as 
for  an  examination  under  the  Competitive  Class;  but  if  the  choice 
be  by  a  limited  competition,  or  by  the  appointment  of  a  person  to 
be  duly  certified  by  the  Municipal  Civil  Service  Commission  as 
qualified,  the  officer  aforesaid  shall  name  in  such  notification  the 
person  or  persons  to  be  examined,  and  thereupon  the  Municipal 
Civil  Service  Commission  shall  notify  the  person  or  persons  so 
named  of  the  time,  place  and  all  special  rules  laid  down  for  the 
examination. 

Rule    XXX.     Registration    and    Appointment  —  Labor    Class 

1.  Applicants  for  position  under  the  Labor  Class,  who  produce 
satisfactory  evidence  of  their  capacity  for  labor,  and  their  habits 
as  to  industry  and  sobriety,  shall  be  registered  in  the  order  of 
their  application.  The  register  shall  state  (1)  name,  (2)  age,  (3) 
residence,  (4)  citizenship,  (5)  number  and  relationship  of  all 
persons  depending  for  actual  support  on  the  applicant,  (6)  service 
in  the  army  or  navy  in  the  Civil  War,  (7)  previous  occupation, 
(8)  references  and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employes  in  the  Labor  Class  are 
required,  the  officer  or  person  having  the  appointment  shall  notify 
the  Municipal  Civil  Sendee  Commission,  stating  the  number  of 
men  wanted,  the  kind  of  labor  for  which  they  are  wanted,  and  the 
time  and  place  of  employment;  and  the  Municipal  Civil  Service 
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Commission  shall  thereupon  send  to  the  officer  or  person  making 
the  requisition  the  names  and  residences  of  the  number  of  men 
called  for  (if  the  register  contain  so  many),  giving  preference  to 
those  who  have  served  in  the  army  or  navy  of  the  United  States 
during  the  Civil  War  and  have  been  honorably  discharged 
therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Munic- 
ipal Civil  Service  Commission  the  names  of  all  persons  employed 
with  the  date  of  employment,  provided  that  if  a  less  number  than 
those  certified  shall  be  so  employed  they  shall  be  those  standing 
highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  for  a  period  of 
not  less  than  one  vear  or  more  than  four  years,  and  new  registra- 
tion  lists  shall  be  established  when  in  the  opinion  of  the  Municipal 
Civil  Service  Commission  thev  seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds 
of  labor  and  employment,  and  the  Municipal  Civil  Service  Com- 
mission may  establish  separate  labor  lists  for  the  various  institu- 
tions and  departments.  The  said  Municipal  Civil  Service  Com- 
mission shall  have  the  power  to  limit  the  number  of  lists  upon 
which  an  applicant's  name  shall  be  registered  at  the  same  time. 
The  Municipal  Civil  Service  Commission  shall  require  an  appli- 
cant for  registration  for  the  labor  service  to  furnish  such  evi- 
dence as  to  his  fitness,  etc.,  or  pass  such  examination  as  may  be 
deemed  proper  by  them,  not  inconsistent  with  these  rules  or  the 
Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable 
to  fill  a  requisition  for  laborers  the  fact  shall  be  certified  to  the 
officer  making  the  requisition,  who  shall  then  make  the  selection 
under  such  rules  and  regulations  as  the  Municipal  Civil  Service 
Commission  may  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such 
rules  as  may  be  necessary  to  identify  the  registered  applicants, 
and  to.  preserve  aNrecord  of  their  conduct. 

8.  When  the  public  interest  requires  the  employment  of  one  or 
more  persons  at  common  labor  for  temporary  or  emergency  pur- 
poses, the  head  of  the  department  may  appoint,  subject  to  the 
previous  approval  of  the  Municipal  Civil  Service  Commission,  the 
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persons  most  available  and  best  fitted  for  such  work,  without  refer- 
ence to  the  registration  lists,  provided  that  registered  appli- 
cants seeking  temporary  employment,  who  have  notified  the  Munic- 
ipal Civil  Service  Commission  of  their  readiness  to  serve  shall  be 
preferred. 

Notice  of  such  appointments,  giving  the  names  of  the  appointees 
rate  of  wages,  and  the  occasion  and  probable  duration  of  their 
employment  shall  be  immediately  filed  with  the  Municipal  Civil 
Service  Commission,  and  all  payrolls  therefor  shall  be  presented 
to  the  Muncipal  Civil  Service  Commission  for  certification  as  in 
other  cases.  Such  employment  shall  not  be  continued  for  a  longer 
period  than  fifteen  days  without  express  authorization  of  such 
extension  by  the  Municipal  Civil  Service  Commission,  and  then 
only  for  a  period  or  periods  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be 
made  a  part  of  the  minutes  of  the  Municipal  Civil  Service 
Commission  and  duly  noted  in  its  annual  report  to  the  State 
Civil  Service  Commission. 

Rule  XXXI.     Probationary  Appointments 

Except  in  the  cases  of  veterans  of  the  Civil  War,  honorably  dis- 
charged from  the  military  or  naval  service  of  the  United  States, 
every  original  appointment  to  or  employment  in  any  position  in 
the  Competitive  Class  shall  be  for  a  probationary  term  of  three 
months,  and  an  appointing  or  nominating  officer  in  notifying  a 
person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  con- 
duct, capacity  and  fitness  of  the  probationer  are  satisfactory  to  the 
appointing  officer,  his  retention  in  the  service  after  the  end  of  such 
term  shall  be  equivalent  to  his  permanent  appointment,  but  if  his 
conduct,  capacity  or  fitness  be  not  satisfactory  he  may  be  dis- 
charged at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible 
list  are  serving  as  probationers  in  the  same  department  and  there 
is  a  necessity  for  a  reduction  of  the  force  of  such  department  affect- 
ing such  persons  they  shall  be  preferred  for  retention  in  the  order 
of  their  original  standing  upon  such  list. 
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Rule  XXXII.    Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Competi- 
tive Class  above  the  lowest  grade  in  any  group  the  Municipal  Civil 
Service  Commission  shall  forthwith  arrange  to  hold  a  promotion 
examination  limited  to  those  persons  who  have  for  more  than  six 
months  served  with  fidelity  in  the  next  lower  grade  in  such  group, 
in  the  same  office,  department  or  institution,  provided  that  if 
there  be  no  persons  who  have  served  with  fidelity  for  more  than  six 
months  in  the  next  lower  grade,  or  provided  that  all  persons  in  the 
next  lower  grade  fail  in  any  promotion  examination,  then  all  per- 
sons in  the  second  lower  grade  who  have  served  with  fidelity  for 
more  than  six  months  in  the  same  office,  department  or  institution, 
shall  have  the  right  to  compete  in  such  promotion  examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil 
Service  Commission  may  permit  persons  occupying  two  or  more 
of  the  next  lower  grades  to  compete  for  the  promotion  all  reasons 
for  such  course  being  set  forth  in  detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a 
vacancy  in  any  position  through  promotion  in  the  manner  herein 
prescribed,  such  vacancy  shall  be  filled  by  original  appointment 
through  competitive  examination  in  accordance  with  the  pro- 
visions of  Rule  XXI. 

2.  As  provided  by  the  Civil  Service  Law  an  increase  in  the 
salary  or  other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  these  rules  beyond  the  limit  fixed  for 
the  grade  in  which  such  office  or  position  is  classified,  shall  be 
deemed  a  promotion. 

3.  No  promotion  can  be  made  from  a  position  in  one  class  to  a 
position  in  another  class,  unless  the  same  be  specially  authorized 
by  the  Municipal  Civil  Service  Commission,  but  a  person  employed 
in  any  position,  shall  not,  because  of  such  appointment,  be  barred 
from  the  open  competitive  examination  provided  for  original 
entrance  to  any  other  position. 

4.  The  appointing  officer  shall  notify  the  Municipal  Civil 
Service  Commission  of  any  vacancy  in  a  position  in  his  office  to  be 
filled  by  promotion,  and  thereupon,  after  consultation  with  the 
appointing  officer  the  Municipal  Civil  Service  Commission  shall 
direct  a  competitive  examination  of  those  entitled  to  enter  the  same 
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under  the  provisions  of  this  rule,  and  shall  publish  the  same  by 
notice,  giving  date  and  place,  posted  conspicuously  in  the  office 
where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible,  to 
such  examination. 

5.  After  consultation  with  the  appointing  officer  under  whom 
the  vacancy  exists,  the  Municipal  Civil  Service  Commission  may 
appoint  an  Examiner.  The  written  part  of  the  examination  shall 
be  confined  to  the  duties  of  the  office  in  which,  the  vacancy  occurs, 
and  particularly  to  the  duties  of  the  position  to  be  filled.  Due 
weight  will  be  given  to  the  candidates'  seniority  and  past  record 
in  the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
position. 

6.  The  conduct  of  such  an  examination  and  the  preparation 
of  the  eligible  list  shall  be  subject  to  the  general  provision  of  Rules 
XIII,  XIV  and  XVI,  except  that  the  term  of  an  eligible  list,  pre- 
pared as  the  result  of  a  promotion  examination,  is  fixed  at  not  less 
than  one  or  more  than  two  years  from  the  date  of  the  establishment 
thereof. 

7.  Xo  recommendation  of  any  person  for  promotion,  whether 
verbal  or  written,  shall  be  entertained  or  received  unless  made  in 
the  ordinary  course  of  duty  by  his  immediate  officers  and  official 
superiors  and  the  presentation  of  any  recommendation  other  than 
that  of  such  superiors  shall  be  considered  an  unwarrantable  inter- 
ference with  the  public  service,  and  the  persons  so  recommended 
may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXIII.    Transfers,  Reinstatements 

1.  Transfers  of  clerks  and  others  included  in  the  Competitive 
Class  may  be  made  from  one  office  or  department  to  a  similar  posi- 
tion in  another,  by  the  mutual  consent  of  the  heads  of  such  offices 
or  departments. 

2.  Any  person  who  has  held  a  position  by  appointment  under 
the  Civil  Service  Rules,  and  who  has  been  separated  from  the  serv- 
ice through  no  delinquency  or  misconduct  on  his  part,  may  be 
reinstated  without  re-examination  in  the  same  or  similar  position 
in  the  same  office  or  grade,,  within  one  year  from  the  date  of  such 
separation,  provided  that  for  original  entrance  to  the  position  pro* 
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posed  to  be  filled  by  reinstatement  there  is  not  required  by  these 
rules  in  the  opinion  of  the  Municipal  Civil  Service  Commission, 
an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  involved  in  the  examination  for  original 
entrance  to  the  position  formerly  held  by  the  person  proposed  to 
be  reinstated. 

3.  Whenever  in  any  department  or  institution  an  office  or 
position  is  abolished,  or  whenever  the  number  of  positions  of  a  cer- 
tain character  is  reduced,  the  person  or  persons  legally  holding  the 
office,  or  filling  the  position  or  positions,  shall  be  entitled  to  reap- 
pointment or  to  reinstatement  in  the  said  office  or  position  if  it  be 
thereafter  within  one  year  re-established  under  the  same  or  any 
other  designation. 

4.  Upon  the  written  request  of  an  appointing  officer  stating 
the  essential  facts  in  regard  to  any  proposed  transfer  or  reinstate- 
ment, the  Municipal  Civil  Service  Commission  will,  if  such  trans- 
fer be  in  accordance  with  law,  and  the  provisions  of  these  rules 
issue  its  certificate  of  that  fact  to  such  officer,  but  no  transfer  or 
reinstatement  herein  authorized  shall  be  valid  unless  such  certifi- 
cate is  issued. 

Rule  XXXIV.     Political  Services    or  Contributions  not 

Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any 
obligation  to  contribute  to  any  political  fund  or  purpose  to  render 
any  political  service,  and  no  person  shall  be  removed  or  otherwise 
prejudiced  for  refusing  to  do  so. 

Rule  XXXV.    Political  Action  Unaffected 

Xo  person  in  the  public  service  has  the  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  body. 

Rule  XXXVI.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  or  marines  from  the 
army  or  navy  of  the  United  States  in  the  late  Civil  War,  who  are 
citizens  and  residents  of  the  City  of  Batavia,  N.  Y.,  shall  be 
entitled  to  preference  in  appointment  and  promotion  without 
regard  to  their  standing  on  any  list  from  which  appointment  or 
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promotion  shall  be  made ;  provided  their  qualifications  and  fitness 
shall  have  been  ascertained  as  provided  in  these  rules';  and  the 
person  thus  preferred  shall  not  be  disqualified  from  holding  any 
position  in  the  Civil  Service  on  account  of  his  age,  nor  by  reason 
of  any  physical  disability,  provided  such  age  or  disability  does  not 
render  him  incompetent  to  perform  the  duties  of  the  position 
applied  for. 

Rule  XXXVII.     Power  of  Removal 

1.  Subject  only  to  the  qualifications  required  to  be  ascertained 
in  accordance  with  these  rules,  the  power  of  appointment  and 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer.  The  power  to  remove  existing  by  law  on  the  part  of  any 
officer  is  not  impaired  by  anything  contained  in  these  rules,  pro- 
vided, however,  that  if  a  person  holding  a  position  subject  to 
competitive  examination  under  these  rules,  after  having  success- 
fully passed  the  probationary  term,  shall  be  removed  or  reduced, 
the  reason  therefor  shall  be  stated  in  writing  and  filed  with  the 
head  of  the  department  or  other  appointing  officer,  and  the  person 
so  removed  or  reduced  shall  have  an  opportunity  to  make  an 
explanation,  and  in  case  of  an  actual  removal  a  written  statement 
of  the  true  grounds  thereof  shall  be  forthwith  entered  upon  the 
records  of  the  department  or  office  in  which  the  person  so  removed 
has  been  employed  and  a  copy  of  the  same  forthwith  filed  with  the 
Municipal  Civil  Service  Commission. 

Whenever  a  position  in  the  Competitive  Class  of  the  Civil  Serv- 
ice of  the  City  is  abolished,  or  made  unnecessary  the  person  hold- 
ing such  a  position  shall  be  deemed  to  be  suspended  without  pay 
and  shall  be  entitled  to  reinstatement  in  the  same  or  any 
corresponding  or  similar  position  if  within  one  year  thereafter 
there  be  need  for  his  services. 

It  shall  be  the  duty  of  the  head  of  the  department  or  office  in 
which  the  said  position  has  existed  to  furnish  the  names  of  the 
person  or  persons  so  affected  to  the  Municipal  Civil  Service  Com- 
mission, with  a  written  statement  of  the  case  of  each,  the  date  of 
his  original  appointment  in  the  service,  the  nature  of  his  work, 
and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commis- 
sion to  forthwith  place  the  names  of  the  said  person  or  persons  on 
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a  list  of  suspended  employees  and  for  one  year  thereafter  to  certify 
from  the  said  list  the  names  of  the  person  or  persons  so  placed 
thereon  in  the  order  of  their  original  appointment,  for  reinstate- 
ment or  re-employment  in  the  same  class  or  grade  of  work  at  which 
they  had  previously  been  employed,  before  making  certification 
from  any  other  list 

The  failure  of  any  person  on  said  list  of  suspended  employees 
to  accept,  after  reasonable  notice,  any  office  or  position  in  the  serv- 
ice of  the  City  of  Batavia,  N.  Y.,  involving  the  same  class  or  grade 
of  work  and  at  the  same  wages  he  received  in  the  position  formerly 
held  by  him,  shall  be  held  to  be  a  relinquishment  of  his  right  to 
reinstatement  and  re-employment  as  herein  set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position 
of  private  secretary,  cashier  or  deputy  of  any  official  or  department. 

2.  No  person  holding  a  position  by  appointment  or  employ- 
ment who  is  an  honorably  discharged  soldier,  sailor  or  marine, 
having  served  as  such  in  the  Union  Army  or  Navy  during  the  War 
of  the  Rebellion,  or  who  is  an  honorably  discharged  soldier,  sailor 
or  marine  having  served  as  such  in  the  army  or  navy  of  the  United 
States  during  the  Spanish-American  War  or  the  incidental  insur- 
rection in  the  Philippines  prior  to  July  fourth,  nineteen  hundred 
and  two,  or  who  shall  have  served  a  term  required  by  law  in  the 
volunteer  fire  department  of  any  city,  town  or  village  of  the  State 
of  New  York,  or  who  shall  have  been  a  member  thereof  at  the 
time  of  the  disbandonment  of  such  volunteer  fire  department,  shall 
be  removed  from  such  position,  except  for  incompetency  or  mis- 
conduct shown  after  a  hearing  upon  due  notice  upon  stated  charges, 
and  with  the  right  to  such  employee  or  appointee  to  a  review  of  the 
same  according  to  law  and  the  statute  in  such  cases  made  and 
provided. 

If  the  position  so  held  by  an  honorably  discharged  soldier,  sailor 
or  marine  of  the  War  of  the  Rebellion,  or  of  the  Spanish- American 
War,  or  the  incidental  insurrection  in  the  Philippines  prior  to 
July  fourth,  nineteen  hundred  and  two,  or  by  said  volunteer  fire- 
man shall  become  unnecessary  or  be  abolished  for  reasons  of  econ- 
omy or  otherwise,  the  said  honorably  discharged  soldier,  sailor 
or  marine,  or  said  volunteer  fireman  holding  said  position  shall 
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not  be  discharged  from  public  service,  but  shall  be  transferred  to 
any  branch  of  the  said  service  for  duty  in  such  position  as  he  may 
be  fitted  to  fill,  receiving  the  same  compensation  therefor ;  and  it 
is  hereby  made  the  duty  of  all  persons  clothed  with  the  power  of 
appointment  to  make  such  transfer  effective. 

The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  or  persons  alleging  the  same. 

Rule  XXXVIII.     Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
admitted  to  examination  for  appointment  in  any  capacity,  in  any 
department  of  the  Municipal  Service  within  two  years  from  the 
date  of  such  dismissal. 

Rule  XXXIX.    Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  City  officer,  or  board  of  City 
officers,  appointing  or  employing  an  officer,  clerk  or  other  person 
in  the  service  of  the  City,  forthwith  on  such  appointment  or 
employment  to  report  to  the  Municipal  Civil  Service  Commission 
the  name  of  such  appointee  or  employee,  the  title  or  character  of 
his  office  or  employment  and  the  date  of  the  commencement  of 
service  bv  virtue  thereof ;  and  forthwith  on  the  termination  of  such 
service  to  report  to  said  Municipal  Civil  Service  Commission  the 
fact  and  date  and  cause  of  such  termination. 

2.  The  Municipal  Civil  Service  Commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  City  Service,  and  shall  enter 
thereon  the  name  of  each  and  every  person  who  has  been  appointed 
to,  employed,  promoted  or  reinstated  in  any  position  in  such  serv- 
ice upon  such  evidence  as  it  may  require  and  deem  satisfactory 
that  such  person  was  appointed  to,  or  employed,  promoted  )r 
reinstated  in  the  service  in  conformity  with  the  provisions  of  law 
and  of  these  rules.  The  official  roster  shall  show  opposite,  or  in 
connection  with  each  name,  the  date  of  appointment,  employment, 
promotion  or  reinstatement,  and  the  office  in  which  and  the  com- 
pensation of  the  position,  date  of  the  commencement  of  service, 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dis- 
missal, resignation,  cancellation,  appointment  or  death. 
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Rule  XL.    Certification  of  Pay  Rolls 

For  the  purpose  of  the  certification  of  pay  rolls  and  accounts  as 
required  by  section  20  of  the  State  Civil  Service  Law,  appointing 
officers  and  heads  of  departments  shall  furnish  the  Municipal 
Civil  Service  Commission  with  pay  rolls,  accounts  and  certificates 
in  form  and  manner  as  follows : 

1.  Heads  of  departments,  offices  and  institutions  n  the  City 
Service,  whose  employees  are  paid  individually  direct  from  the 
treasury  of  the  City,  shall  furnish  the  Municipal  Service  Com- 
mission before  payment  is  to  be  made,  a  pay  roll  in  duplicate 
showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  position 
held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period 
for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions 
and  employments  indicated,  and  that  persons  described  as  or  pro- 
posed to  be  paid  as  "  laborers  "  are  employed  at  ordinary  unskilled 
labor  onlv.  After  examination  and  certification  bv  Municipal 
Civil  Service  Commission  as  hereinafter  prescribed,  such  pay  rolls 
shall  be  transmitted  by  the  Municipal  Civil  Service  Commission  to 
the  City  Clerk  or  fiscal  officer  for  further  examination  and  pay- 
ment, as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  oh  the  City  Treasurer  or  other  disbursing  officer. 

2.  For  payments  for  irregular  or  occasional  service,  the  head 
of  such  department,  office  or  institution  shall  transmit  to  the 
Municipal  Civil  Service  Commission  the  original  account  or  a 
special  pay  roll  bearing  his  written  approval,  which  approval  shall 
be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  pay  rolls.  Upon  examina- 
tion and  certification  by  the  Municipal  Civil  Service  Commission, 
such  accounts  and  pay  rolls  shall  be  forwarded  to  the  City  Clerk 
or  other  Fiscal  officer. 

3.  The  Secretary  of  the  Municipal  Service  Commission  shall 
compare  such  pay  roll  or  account  for  services  with  the  official  roster 
and  shall  attach  thereto  or  place  thereon  a  certificate  in  form  sub- 
stantiallv  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  pay 
roll,  occupying  positions  in  the  classified  service,  have  boe\\ 
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appointed  or  employed  in  pursuance  of  the  Civil  Service  Law 
and  of  the  rules  and  regulations  made  in  accordance  with  such 
law.     (Chap.  15,  Laws  of  1909.) 


Secretary  of  the  Municipal  Civil 
Service  Commission. " 


The  Municipal  Civil  Service  Commission  may  designate  a  com- 
missioner for  the  purpose  of  making  and  signing  certificates  in  the 
absence  of  the  Secretary. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the 
provisions  of  law  and  of  these  rules,  any  person  appointed  to  or 
employed  in  any  position  in  the  Classified  Service  has  been 
assigned  to  perform  duties  other  than  those  for  which  he  was 
examined  and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Municipal  Civil  Service  Commission 
will  refuse  certification  of  such  person  for  payment  of  compensa- 
tion and  remove  his  name  from  the  official  roster. 

Rule  XLI.    When  Rules  Take  Effect 

These  rules  shall  take  effect  on  and  after  the  date  of  their 
approval  by  the  Civil  Service  Commission  of  the  State  of  New 
York. 

SCHEDULES 

The  following  is  a  list  of  officers  and  positions  in  the  Civil 
Service  of  the  City  of  Batavia,  classified  in  accordance  with  the 
foregoing  rules  and  therein  referred  to: 

Unclassified  Service 
First  : 

Officers  elected  by  the  people. 

Mayor. 

City  judge. 

City  attorney. 

City  treasurer. 

Councilmen. 

Supervisors. 
Second: 

All  election  officers, 
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Third: 

Head  or  heads  of  departments  appointed  by  mayor. 

Water  commissioners. 

Examining  board  of  plumbers. 

Members  of  Municipal  Civil  Service  Commission. 
Fourth: 

Head  or  heads  of  departments  appointed  by  councilmen. 

Commissioner  of  charities. 

Assessors. 

Members  of  the  board  of  health.  • 

Commissioners  of  deeds. 

Fire  Commissioners. 

City  engineer. 
•  Superintendent  of  public  works. 

Acting  city  judge. 

Chief  of  police  department. 

Superintendent  of  light  and  power. 

Classified  Service 

Class  A,  Exempt  Class 

All  deputies  of  officers  and  commissioners  duly  authorized  by 
law  to  act  for  their  principals,  and  all  persons  whose  official  rela- 
tions are  necessarily  strictly  confidential  to  the  head  of  the  office 
in  which  they  serve : 

Police  attorney. 

Chief  and  first  and  second  assistant  chiefs  of  volunteer  fire 

department. 
City  clerk. 
Deputy  city  clerk. 
Secretary  of  the  Civil  Service  Commission. 

Class  B,  Competitive  Class 

Competitive  examinations  for  the  positions  in  the  Civil  Service 
of  the  City  of  Batavia  shall  be  held  for  the  following  positions, 
and  such  other  positions  not  otherwise  classified,  as  the  Municipal 
Civil  Service  Commission,  by  unanimous  vote,  may  .determine, 
provided  that  no  examination  shall  be  held  for  a  position  for  which 
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an  examination  under  any  of  the  titles  here  specified  would  fur- 
nish a  proper  eligible  list.  Promotion  examinations  shall  be  held 
whenever  required  by  these  rules : 

Classification 

Engineers  of  the  municipal  plant. 

Assistant  chief  of  police. 

Firemen  of  municipal  plant. 

Lamp  trimmer. 

Lineman.  • 

Caretaker  of  sewer  well. 

Engineer  of  steam  roller. 

Caretaker  of  sewage  disposal  plant. 

City  physician. 

Clerk  of  board  of  education. 

Health  officers. 

Police. 

Milk  inspector. 

Librarian. 

Assistant  superintendent  of  public  works. 

Nurse. 

Police  matron. 

Janitors. 

Inspector  of  street  construction,  repairs,  sewer  and  masonry. 

Chainmen. 

Truant  officer. 

Bookkeepers. 

Clerks. 

Class  C,  Non-Competitive 

The  Non-Competitive  Class  includes  such  positions  as  are  not 
in  the  Exempt  Class,  and  which  it  is  impracticable  to  include  in 
the  Competitive  Class.  It  shall  comprise  the  following  positions 
and  such  positions  as  may  hereafter  be  added,  provided  that  from 
time  to  time  the  Municipal  Civil  Service  Commission  shall  trans- 
fer positions  from  this  class  to  the  Competitive  Class,  whenever  it 
may  be  found  practicable  to  hold  competitive  examinations  to  fill 
them: 

Special  police.    (Not  to  exceed  one  week.) 
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Class  D,  Labor  Class 
Foremen. 
Laborers. 
Drivers. 
Teamsters. 

The  Labor  Class  shall  include  all  persons  employed  as  laborers 
Dr  day  workmen. 

The  foregoing  rules  have  been  approved  and  adopted  by  the 
Municipal  Civil  Service  Commission  of  the  City  of  Batavia,  N.  Y., 
and  are  herewith  submitted  for  the  approval  of  the  State  Civil 
Service  Commission  of  the  State  of  New  York. 
Dated  Batavia,  N.  Y.,  the  28th  day  of  January,  1915. 

C.  C.  BRADLEY, 
GEORGE  J.  GLADE, 
GEORGE  P.  SOUTHWORTH, 
Municipal  Civil  Service  Commission. 

OFFICE  OF  MAYOR,    l 
3ity  of  Batavia,  N.  Y.,  j 

In  the  exercise  of  the  authority  conferred  by  section  11  of  the 
2ivil  Service  Law  of  the  State  of  New  York,  the  foregoing  rules 
for  the  Civil  Service  of  the  City  of  Batavia,  X.  Y.,  are  hereby  in 
dl  things  duly  approved. 

In  Witness  Whereof,  I  have  hereunto  set  my  hand  and 
[l.  s.]     seal  of  the  City  of  Batavia,  N.  Y.  this  28th  day  of 
January,  1915. 

HARVEY  J.  BURKHART, 

Attest:  May°r' 

I.  J.  Carmichael, 

City  Clerk. 

State  of  New  York, 
Office  State  Civil  Service  Commission,  Albany. 
The  foregoing  Rules  for  the  Civil  Service  of  the  City  of  Batavia, 
U.  Y.,  having  been  duly  examined,  are  hereby  approved  by  the 
State  Civil  Service  Commission, 
ittest : 

January  28,  1915. 

JOHN  C.  BIRDSEYE, 

Secretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERV- 
ICE OF  THE  CITY  OF  MECHANICVILLE 


In  compliance  with  Section  11  of  the  Civil  Service  Law  of  the 
State  of  New  York,  the  following  are  prescribed  and  adopted  as 
the  rules  for  the  classification  of  the  offices,  places  and  employments 
in  the  classified  service  of  the  City  of  Mechanicville,  N.  Y.,  and 
for  appointments  and  promotions  therein  and  examinations  there- 
for, and  for  the  registration  and  selection  of  laborers  for  employ- 
ment therein,  and  for  the  due  classification  of  all  offices  and  posi- 
tions in  the  City  Service  included  in  the  Unclassified  Service, 
Classified  Service  and  Labor  Class,  and  the  same  shall  be  valid 
and  take  effect,  and  all  other  rules  are  revoked,  upon  the  approval 
of  the  Mayor  of  the  City  of  Mechanicville,  N.  Y.,  and  of  the  State 
Civil  Service  Commission  of  the  State  of  New  York. 

Rule  I.     Application  of  Rules. 

These  rules  shall  apply  to  all  positions  in  the  public  service  in 
the  City  of  Mechanicville,  with  the  exception  of  these  hereinafter 
enumerated  in  the  unclassified  service. 

Rule  II.    Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  per- 
sons seeking  or  named  for  the  positions  in  the  departments  and 
offices  of  the  municipal  government  to  which  these  rules  apply, 
there  shall  be  a  Municipal  Service  Commission,  which  shall  be 
composed  of  three  citizens  of  the  City  of  Mechanicville  designated 
and  appointed  by  the  City  of  Mechanicville  Council,  each  of 
whom  shall  be  known  as  a  Municipal  Civil  Service  Commis- 
sioner of  the  City  of  Mechanicville,  and  not  more  that  two  of  whom 
shall  belong  to  the  same  political  party.     It  shall  be  the  duty  of 
such  Municipal  Civil  Service  Commissioners  to  conduct  all  exam- 
inations called  for  under  these  rules,  and  to  certify  the  same  in 
such  manner  and  form  as  may  be  prescribed.     They  shall  also 
make  and  file  with  the  State  Civil  Service  Commission  such  annual 
and  other  reports  and  roster  of  the  classified  civil  service  of  said 
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city  as  required  by  chapter  15  of  the  Laws  of  1909.  The  secretary 
of  the  board  shall  keep  the  minutes  of  their  proceedings  and  all 
necessary  records  of  all  persons  to  which  these  rules  apply,  and  of 
all  appointments,  promotions,  transfers,  dismissals,  resignations 
and  changes  of  any  sort  therein. 

Rule  III.     Classification  of  Positions 

The  Civil  Service  of  the  City  of  Mechanicville  is  divided  into 
the  Unclassified  Service  and  the  Classfied  Service. 

Rule  IV.    The  Unclassified  Service 

The  Unclassified  Service  includes: 

First  — All  officers  elected  by  the  people. 

Second  — All  election  officers. 

Third  —  The  head  or  heads  of  any  department  or  office  of  the 
city  government. 

Fourth  —  Persons  employed  in  or  who  seek  to  enter  the  public 
service  as  Superintendents,  Principals  and  Teachers  in  the  educa- 
tional department  of  the  city. 

Rule  V.     The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassi- 
fied Service.  The  positions  in  the  Classified  Service  are  hereby 
classified  in  four  classes,  to  be  known  as  the  Exempt  Class,  the 
Competitive  Class,  the  Non-Competitive  Class,  and  the  Labor 
Class,  as  enumerated  in  respective  schedules  hereunto  attached 
and  hereby  made  a  part  of  these  rules. 

Rule  VI.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First  —  The  deputies  of  municipal  executive  officers  duly 
authorized  by  law  to  act  generally  for  and  in  place  of  their  prin- 
cipals. 

Second  —  One  secretary  of  each  officer,  board  and  commission, 
authorized  by  law  to  appoint  a  secretary. 

Third  —  Other  subordinate  officers  for  the  filling  of  which  com- 
petitive or  non-competitive  examination  may  be  found  to  be  not 
practicable.     But  no  office  or.  position  shall  be  deemed  to  be  in 
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Exempt  Class  unless  it  is  specifically  named  in  such  class  in  sched- 
ule of  Exempt  Class  hereunto  annexed.  No  more  than  one 
appointment  shall  be  made  to  or  under  the  title  of  any  such  office 
or  position  unless  a  different  number  is  specifically  mentioned  in 
such  schedule. 

Fourth  —  In  case  of  an  epidemic,  riot,  flood  or  other  exceeding 
and  necessary  emergency,  the  appointing  officer  may  hire  and 
employ  temporarily  such  and  so  many  persons  as  such  emergency 
renders  necessary,  forthwith  reporting  to  the  Municipal  Civil 
Service  Commission  the  facts  in  the  <?ase  and  the  names  of  the 
persons  so  employed ;  but  no  person  so  employed  shall  continue  in 
the  service  for  a  longer  period  than  ten  days,  unless,  upon  the 
written  request  of  the  appointing  power  setting  forth  the  reasons 
why  an  extension  of  time  is  necessary,  the  Municipal  Civil  Service 
Commission  shall  extend  the  temporary  period  for  an  additional 
ten  days. 

In  case  any  such  extensions  is  authorized  the  reasons  therefor 
shall  be  set  forth  in  the  minutes  of  the  Municipal  Civil  Service 
Commission. 

Fifth  —  There  shall  also  be  included  in  the  Exempt  Class  in  the 
event  of  an  epidemic  or  other  similar  emergency  in  which  the  pub- 
lic health  is  seriously  endangered,  such  experts  and  special  inspect- 
ors as  the  Board  of  Health  may,  with  the  written  approval  of  the 
Civil  Service  Commission  of  the  City  of  Mechanicville  appoint 

Sixth  —  The  appointments  to  positions  comprised  in  the 
Exempt  Class  may  be  made  without  examination  under  these  rules, 
but  such  examination  may  be  held  upon  the  request  of  the  nomi- 
nating or  appointing  officer.  Appointing  officers  must  notify  the 
Municipal  Civil  Service  Commission  in  writing  of  all  appoint- 
ments of  such  positions  within  five  (5)  days  after  the  same  are 
made,  setting  forth  the  full  name  of  such  appointee,  length  of 
residence  in  the  City  of  Mechanicville,  date  of  beginning  service, 
and  term  for  which  appointed,  salary,  and  the  name  of  the  person 
in  whose  place  appointed ;  all  of  which  shall  be  duly  certified  by 
the  appointing  officer.  In  these  rules  the  term  "  nominating  or 
appointing  officer  "  shall  be  construed  to  include  any  person,  board 
or  commission  having  the  power  to  nominate  or  appoint  to  any 
position  in  the  civil  service  of  the  City  of  Mechanicville. 
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Rule  VII.    The  Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or 
appointed  in  the  public  service  whose  position  is  not  specifically 
included  in  the  Exempt,  Non-Competitive  or  Labor  Class,  but  no 
examination  shall  be  held  for  a  position  until  it  has  been  specific- 
ally stated  in  the  list  for  the  Competitive  Class  hereunto  annexed. 

Rule  VIII.  Application   for  Examination  —  Competitive   Class 

No  person  shall  be  appointed  to  nor  employed  in  any  position  in 
the  Competitive  Class  until  he  shall  have  passed  the  examination 
provided  therefor. 

Applications  of  competitors  for  position  included  in  the  Com- 
petitive Class  must  be  addressed  to  the  Secretary  of  the  Municipal 
Civil  Service  Commission  of  Mechanicville,  X.  Y.,  at  the  office  of 
the  Commission  in  the  Municipal  Building  in  said  City.  The 
application  must  be  verified  in  the  handwriting  of  the  applicant. 
It  must  state : 

First  —  His  full  name  and  residence,  giving  street  and  number. 

Second  —  His  term  of  residence  in  the  City  of  Mechanicville. 

Third  —  His  citizenship. 

Fourth  —  His  age,  giving  date  of  birth. 

Fifth  —  His  place  of  birth. 

Sixth  —  His  previous  employment  in  the  public  service,  if  any, 
and  whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the 
reason  thereof. 

Seventh — His  business  or  employment  and  residence  for  the 
last  preceding  five  (5)  years. 

Eighth  —  The  extent,  place  and  nature  of  his  education. 

Ninth  —  If  in  the  military  or  naval  service  of  the  United  States 
in  the  Civil  War,  the  name  of  organization,  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank,  date 
and  cause  of  discharge  from  the  service  and  physical  disability 
incurred  in  such  service. 

Tenth  —  Such  other  information  must  be  furnished  as  the  Com- 
mission may  reasonably  require  touching  the  applicant's  merit  and 
fitness  for  the  public  service.     The  application  must  be  accom- . 
panied  by  the  certificate  of  not  less  than  three  reputable  citizens 
of  the  city  that  have  been  personally  acquainted  with  the  applicant 
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for  at  least  one  year,  and  believe  him  to  be  of  good  moral  charac- 
ter, of  temperate  and  industrious  habits,  and  in  all  respects  fit  for 
the  service  which  he  wishes  to  enter,  and  that  they  are  willing  that 
such  certificate  shall  be  published  for  public  information,  and 
will,  upon  application,  give  such  further  testimonials  in  regard  to 
such  applicant  as  may  be  required. 

Eleventh  —  The  applicant  must  also  state  in  his  application  the 
position  he  seeks. 

Twelfth  —  All  applicants  for  appointments  to  positions  in  the 
Police  Department  of  the  City  of  Mechanicville,  N.  Y.,  shall  in 
addition  to  the  qualifications  elsewhere  herein  described,  be  sub- 
ject to  the  following:  Each  such  applicant  must  be  not  less  than 
twenty-one  years  of  age,  nor  more  than  forty-five  years  of  age, 
must  be  a  citizen  of  the  United  States  and  a  resident  of  the  City 
of  Mechanicville,  N.  Y.,  at  least  one  year  prior  to  the  date  of 
his  application;  must  be  not  less  than  five  feet  six  inches  in 
height ;  must  have  good  hearing  and  eyesight ;  must  be  free  from 
any  physical  defect,  deformity  or  disease,  and  must,  before  being 
admitted  to  mental  examination  be  certified  by  an  examining 
Physician  appointed  by  the  Municipal  Civil  Service  Commission 
to  be  phyisically  qualified  for  the  service;  his  weight,  chest 
measurement,  muscular  development  and  general  physical  con- 
dition must  be  approximately  normal  in  comparison  with  his 
age  and  height  as  recognized  by  medical  standards. 

Rule  IX.     Defective  Applications — Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal 
Civil  Service  Commission  and  applicants  notified  to  amend  same, 
but  the  Municipal  Civil  Service  Commission  shall  not  be  com- 
pelled to  give  such  notice  or  grant  such  opportunity  a  second 
time.  All  candidates  for  the  position  of  Stenographer  shall  be 
at  least  eighteen  (18)  years  of  age  and  not  more  than  sixty  (60) 
years  of  age  at  the  date  of  their  application,  except  as  herein- 
after provided  in  Rule  35,  or  otherwise  particularly  specified  in 
these  rules.  For  all  other  positions  candidates  shall  be  at  least 
twenty-one  (21)  years  of  age  and  not  more  than  sixty  (60)  years 
of  age  at  the  date  of  their  application,  except  as  hereinafter  pro- 
vided in  Rule  35,  or  otherwise  particularly  specified  in  these 
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rules.  Whenever  the  application  does  not  show  that  the  appli- 
cant is  within  the  prescribed  limits  of  age,  and  is  otherwise 
qualified  under  the  rules,  the  application  will  be  rejected. 

Rule  X.     Notification  of  Examination 

•Whenever  the  demands  of  the  service  may  require,  the  Munici- 
pal Civil  Service  Commission  will  notify  in  writing  the  different 
applicants,  or  such  number  thereof  as  can  be  examined  con- 
veniently at  one  time,  to  appear  for  examination  giving  at  least 
three  days  previous  notice  of  the  place,  date  and  hour  of  each 
examination.  The  place,  date  and  hour  of  each  examination  shall 
be  conspiciously  posted  on  the  Bulletin  Board  at  the  office  of  the 
Civil  Service  Commission  at  least  ten  days  previous  to  the  date 
when  the  said  examination  is  to  be  held,  and  when  deemed  expedi- 
ent advertisement  of  examinations  shall  be  made  in  the  news- 
papers of  the  City  of  Mechanicville,  N.  Y.,  for  such  length  of 
time  as  the  Municipal  Commission  deems  advisable;  but  the  notice 
posted  on  the  Bulletin  Board  at  the  office  of  the  Civil  Service 
Commission  shall  be  the  only  public  notice  of  such  examination 
required.  All  announcements  of  competitive  examinations  shall 
state  title  of  position  and  department,  salary,  age  limits,  subjects 
of  examination  and  relative  weight  of  each,  and  any  special  quali- 
fications or  experience  desired. 

Rule  XI.     Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  Civil 
Service  of  the  City  of  Mechanicville,  U.  Y.,  merit  and  fitness 
shall  be  determined  by  and  upon  competitive  examinations  for 
all  positions  in  the  Competitive  Class  as  herein  provided.  The 
merit  and  fitness  of  all  applicants  shall  be  determined  by  examina- 
tion conducted  by  the  Municipal  Civil  -Service  Commission. 
Upon  all  such  examinations  no  rating  higher  than  one  hundred 
per  centum  shall  be  given  to  any  persons.  Lists  containing  the 
names  and  ratings  of  all  applicants  found  on  such  examination 
to  be  eligible  for  appointment  and  promotion  for  merit  and  fitness, 
shall  be  made  up  for  certification  to  the  person  or  persons  holding 
the  power  of  appointment  or  promotion  in  the  manner  provided 
in  these  rules  and  regulations. 
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No  person  whose  standing  on  any  obligatory  subject  is  leas 
than  fifty,  or  ascertained  average  standing  on  all  the  obligatory 
subjects  is  less  than  seventy-five  per  centum,  will  be  entered 
upon  the  eligible  list. 

Rule  XII.     Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitnesa 
shall  be  under  the  responsible  direction  of  the  Municipal  Civil 
Service  Commission  or  its  designated  members,  free  from  the 
interference  or  participations  or  influence  of  the  appointing 
officer  or  officers,  or  of  any  person  other  than  the  assistant  exam- 
iners or  experts  directly  employed  by  the  Municipal  Civil  Serv- 
ice Commission.  No  person  employed  in  a  department  for  whose 
benefit  an  eligible  list  is  to  be  prepared  shall  be  employed  as  an 
expert  upon  the  examination  for  such  eligible  list.  The  Munici- 
pal Civil  Service  Commission  may  in  the  examination  give  such 
relative  importance  to  the  different  subjects  or  matters  of  exam- 
ination, whether  mental  or  physical,  or  to  experience,  occupation 
or  training  as  it  may  seem  fit.  At  or  before  the  commencement 
of  every  examination,  the  weight  to  be  given  every  subject 
included  in  the  examination,  and  the  general  or  average  mini- 
mum and  the  minimum  if  any  allowable,  upon  each  subject  shall 
be  announced  to  the  applicant.  The  nominating  or  appointing 
officer  shall  state  to  the  Municipal  Civil  Service  Commission 
upon  its  request  and  so  far  as  is  consistent  with  these  rules  the 
general  qualifications  or  attainments,  physical  or  mental,  or  both, 
to  be  possessed  by  persons  filling  the  position  for  wThich  an 
eligible  list  is  to  be  prepared. 

Rule  XIII.    Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  char- 
acter, and  shall  relate  to  those  matters  which  shall  fairly  test 
the  intelligence,  competency,  suitability  and  character  of  the 
applicants  to  discharge  the  duties  of  the  service  for  which  they 
seek  to  be  appointed.  The  Municipal  Civil  Service  Commission 
with  the  approval  of  the  State  Civil  Service  Commission,  shall 
determine  when  examinations  are  not  practicable  in  cases  relat- 
ing to  the  Civil  Service  in  the  City  of  Mechanicville,  N.  Y. 
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Rule  XIV.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to 
the  proper  discharge  of  the  duties  of  any  position,  applicants 
must  pass  an  additional  examination  as  to  their  physical  condi- 
tion and  capacity,  and  be  duly  certified  as  qualified  in  such 
respects  before  they  shall  be  accorded  a  mental  examination. 
Such  physical  examination  shall  be  made  by  the  Examining 
Physician  appointed  by  the  Municipal  Civil  Service  Commission* 

Rule  XV.  Political  Opinion  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these 
rules  shall  relate  to  political  opinions  or  affiliations  of  any  person 
whatever.  Nor  shall  political  opinions  be  discussed  or  considered 
by  the  Municipal  Commissioners  in  their  examinations.  The 
Municipal  Commission  shall  not  receive  or  consider  any  com- 
munication as  to  the  qualifications  or  merits  of  any  candidate 
for  a  position  except  such  as  are  permitted  by  these  rules,  and 
except  such  communications  as  they  may  seek  by  way  of  verifi- 
cation of  statements  made  by  the  applicant. 

Rule  XVI.    Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  seventy- 
five  (75)  or  over  on  all  the  obligatory  subjects  in  any  examination 
and  whose  standing  on  every  such  obligatory  subject  is  fifty  (50) 
or  over,  shall  be  eligible  for  appointment  to  the  position  for  which 
he  was  examined ;  and  the  names  of  all  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages  on  the  proper  register 
of  eligibles,  provided  that  the  names  of  competitors  who  have 
passed  as  above  and  whose  claims  for  preference  under  Section 
9,  article  5  of  the  Constitution  have  been  allowed  by  the  Munici- 
pal Commission,  shall  be  placed  in  the  order  of  their  respective 
percentages  at  the  head  of  the  proper  list  of  eligibles. 

When  two  or  more  eligibles  on  a  register  have  the  same  average 
percentage,  preference  in  certification  shall  be  determined  by  the 
order  in  which  their  applications  were  filed,  but  neither  priority 
in  the  date  of  application  nor  of  examination  will  give  any  other 
advantage  in  position  on  the  register  of  eligibles. 

The  Municipal  Civil  Service  Commission  shall  prescribe  tk* 
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character  of  the  distinct  Eligible  Lists,  designating  the  positions 
which  may  be  filled  by  certification  from  each  of  said  lists. 

The  terms  of  an  Eligible  List,  except  as  provided  in  Subdivision 
6  of  Rule  XXXI  is  fixed  at  not  less  than  one  year  nor  more  than 
four  years  from  the  date  of  the  establishment  of  said  list.  An 
Eligible  List  which  has  been  in  force  for  a  period  of  one  year 
shall  terminate  provided  that  a  new  examination  has  been  held 
and  a  new  Eligible  List  prepared  for  the  same  position.  Persona 
whose  names  appear  upon  any  such  Eligible  List  shall  be  notified 
by  mail  when  a  new  examination  is  to  be  held  for  the  same  position 
and  informed  that  their  eligiblity  shall  cease  upon  the  establish- 
ment of  a  new  Eligible  List  as  a  result  of  the  new  examination. 

Rule  XVII.     Regrading 

When  an  examination  for  any  grade  is  held  before  the  Eligible 
List  for  that  grade  is  exhausted,  provided  such  list  has  been  estab- 
lished for  less  than  one  year  and  contains  less  than  three  names, 
a  new  list  shall  be  prepared  after  such  examination.  The  persons 
upon  the  former  Eligible  List  who  have  not  been  examined  for 
the  new  Eligible  List  shall  be  respectively  placed  upon  the  new 
Eligible  List  in  the  position  to  which  the  percentage  of  their 
aggregate  marking  upon  their  former  examinations  would  entitle 
them  if  such  markings  had  instead  been  given  them  upon  the 
new  examination  and  shall  be  continued  thereon  until  the  end  of 
their  term  of  eligiblity. 

Rule  XVIII.     Written  or  Oral  Examination 

In  the  creation  of  new  Eligible  Lists  the  rating  shall  be  passed 
upon  such  written  or  oral  examinations,  or  both,  as  the  Municipal 
Civil  Service  Commission  shall  determine,  and  all  oral  examina- 
tions shall  be  stenographically  recorded. 

Rule  XIX.    Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power,  in 
its  discretion,  whenever  in  its  judgment  the  interests  of  the  pub- 
lic service  require  it,  to  order  a  re-examination  of  applicants 
for  any  position,  and  shall  have  power  to  correct  any  error  and 
Amend  or  revoke  any  schedule,  list  or  other  paper  or  record  where 
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it  appears  that  an  error  or  injustice  has  been  done,  or  where  any 
person  whose  name  appears  on  any  eligible  list  has  for  any 
reason  become  incapacitated  for  appointment  in  the  public  service 
to  strike  such  name  from  said  list  provided,  however,  that  after 
an  eligible  list  is  prepared  and  certified  it  shall  not  be  altered 
or  revoked  except  upon  notice  by  mail  or  otherwise,  as  the  Munici- 
pal Civil  Service  Commission  may  decide,  to  all  those  persons 
whose  standings  may  be  unfavorably  affected  by  the  alteration. 
But  the  reason  for  such  action  shall  be  recorded  in  full  in  the 
minutes  of  the  Municipal  Civil  Service  Commission. 

A  competitor  receiving  notice  as  to  the  result  of  his  examina- 
tion and  his  relative  position  on  the  eligible  list,  may  in  person, 
or  by  his  duly  authorized  agent  in  the  presence  of  any  member 
of  the  Municipal  Civil  Service  Commission,  inspect  his  examina- 
tion papers,  and  if  in  his  opinion  injustice  has  been  done,  he  may 
within  ten  days  after  the  receipt  of  the  notice  appeal  to  the 
Municipal  Civil  Service  Commission  specifying  particularly  and 
in  detail  the  cause  of  his  complaint.  Such  appeal  shall  be  con- 
sidered by  the  Municipal  Civil  Service  Commission,  and  if  they 
deem  it  necessary,  they  will  direct  the  revision  of  the  marking 
or  grading  of  the  applicant's  papers  or  otherwise  do  justice  in 
the  premises. 

Rule  XX.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the 
Competitive  or  Labor  Class  which,  in  the  opinion  of  the  nominat- 
ing or  appointing  officer,  the  business  of  the  city  requires  to  be 
filled,  he  shall  forthwith  notify  the  Secretary  of  the  Municipal 
Civil  Service  Commission  of  the  vacancy  and  state  whether  the 
same  is  to  be  filled  by  appointment  or  promotion  or  by  reinstate- 
ment, and  the  title  of  the  position,  the  duties  to  be  performed, 
the  number  of  vacancies  to  be  filled  and  the  compensation  to  be 
paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be 
given  in  all  positions  in  the  competitive  and  labor  classes,  that 
are  not  filled  by  promotion,  reinstatement,  transfer  or  reduction, 
under  the  provisions  of  the  Civil  Service  Law  and  these  rules, 
by  appointment  from  among  those  standing  highest  on  the  eligible 
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list  prepared  by  the  Municipal  Civil  Service  Commission,  except 
as  otherwise  provided  in  the  Civil  Service  Law.. 

3.  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  thereupon,  as  soon  as  practicable,  certify  to  the  nominating  g 
or  appointing  officer  for  appointment  or  promotion  or  for  rein-  ! 
statement  from  the  eligible  list  most  nearly  appropriate  to 
such  position,  as  it  may  then  e*ist,  the  names  of  the  three  persons 
standing  highest  on  such  eligible  lists,  indicating  such  of  them, 
if  any,  as  are  honorably  discharged  soldiers,  sailors  or  marines 
of  the  army  and  navy  of  the  United  States  in  the  late  Civil  War, 
citizens  and  residents  of  this  State.  The  certificate  of  the  Sec- 
retary shall  in  all  cases  state  the  relative  standing  of  each  of  the 
persons  certified. 

4.  The  appointing  officer  shall  thereupon  fill  said  vacancy  or 
vacancies  by  the  appointment  of  one  or  more  of  the  persons  so 
certified.  Until  an  appointment  has  been  made  from  said  certi- 
fication or  until  said  certification  has  been  cancelled,  no  new  certi- 
fication shall  be  made  to  fill  said  vacant  position  or  positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  list  exists  the  Municipal  Civil  Service  Commission 
shall  make  certification  from  the  eligible  list  most  nearly  appro- 
priate for  the  group  in  which  the  position  to  be  filled  is  classified 
and  wherein  the  qualifications  demanded  have  been  determined 
by  examination. 

6.  ~No  person  on  an  eligible  list  shall  be  certified  more  than 
three  times  to  the  same  appointing  officer  for  the  same  bureau 
or  institution,  except  at  the  request  of  the  said  appointing  officer, 
unless  the  person  so  certified  is  a  veteran,  in  which  case  his  name 
shall  continue  to  be  certified  so  long  as  it  remains  on  the  eligible 
list  under  the  rules. 

If  the  appointing  officer  shall  certify  that  a  person  named  in 
a  certification  has  declined  to  accept  a  position  offered,  the  Sec- 
retary may  certify  the  name  of  the  person  standing  next  highest 
upon  the  eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Municipal  Civil  Serv- 
ice Commission. 
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7.  Xo  person  whose  name  is  upon  an  eligible  list  may  waive 
his  right  to  certification  or  appointment  except  for  one  of  tho 
following  reasons  stated  in  writing  to  tho  appointing  officer  and 
to  the  Municipal  Civil  Service  Commission. 

(a)  Insufficiency  of  salary  attached  to  position  offered,  or  (b) 
temporary  disability,  physical  or  otherwise,  to  accept  the  position 
offered,  the  proof  of  which  shall  be  accepted  by  the  Municipal  Civil 
Service  Commission.  The  Commission  shall  enter  upon  its  min- 
utes the  reasons  for  its  action  in  each  case,  and  the  waiver  shall 
not  continue  in  effect  for  a  longer  period  than  thirty  days  from 
the  date  of  certification.  The  name  of  anv  eligible  who  shall 
decline  certification  or  appointment  for  any  reason  other  than 
those  above  specified  shall  be  stricken  from  the  list.  Whenever 
an  eligible  certified  for  appointment  shall  fail  to  accept  an  offer 
of  appointment  sent  to  him  by  mail  at  his  post  office  address 
within  the  four  business  days  next  succeeding  the  mailing  of 
such  offer  of  appointment,  he  shall  be  deemed  to  have  declined  such 
appointment.  An  eligible  who  has  declined  on  the  ground  of 
the  insufficiency  of  the  salary  offered  shall  therefore  not  there- 
after be  certified  for  a  position  at  the  same  or  a  less  salary. 
Whenever  one  or  more  eligiblcs  shall  have  declined  any  appoint- 
ment offered,  and  an  eligible  whose  relative  standing  is  lower 
shall  have  been  appointed  to  the  position  the  salary  or  compensa- 
tion of  such  appointee  shall  not  be  increased  within  a  period  of 
one  year  after  his  appointment,  beyond  that  offered  to  the  person 
so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person  other  than 
one  of  the  three  standing  highest  on  the  eligible  list,  the  appoint- 
ing officer  shall  forward  to  the  Municipal  Civil  Service  Commis- 
sion, with  the  notice  of  appointment,  copies  of  all  correspondence 
to  and  from  the  persons  declining  such  appointment. 

Rule  XXI.     Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  competitive  class 
where  peculiar  and  exceptional  qualifications  of  a  scientific,  pro- 
fessional or  educational  character  are  required  and  upon  satis- 
factory evidence  that  for  specified  reasons  competition  in  such 


236  Report  of  State  Civil  Service  Commission 

• 

special  cases  is  impracticable,  the  Municipal  Civil  Service  Com- 
mission may,  upon  obtaining  the  approval  of  the  State  Civil  Serv- 
ice Commission,  suspend  the  provisions  of  tho  rule  requiring  com- 
petition in  such  case,  but  no  such  suspension  shall  be  general  in 
its  application  to  such  case,  and  all  such  cases  of  suspension  shall 
be  reported  to  the  State  Civil  Service  Commission  in  the  annual 
report  of  the  Municipal  Civil  Service  Commission  with  the  rea- 
sons for  same. 

Rule   XXII.     Qualifications  as  to   Residence  and   Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of 
the  positions  enumerated  in  the  Competitive  or  Non-Competitive 
Class,  or  for  registration  or  employment  in  any  of  the  positions 
enumerated  in  the  Labor  Class,  must  be  a  citizen  of  the  United 
States  and  an  actual  resident  of  the  City  of  Mechanicville,  N.  Y., 
at  the  time  of  his  application;  provided  that  such  requirements 
as  to  citizenship  and  residence  may  be  specially  suspended  by  the 
Municipal  Civil  Service  Commission  as  to  any  position  requiring 
high  professional  scientific,  technical  or  educational  qualifications, 
but  all  such  cases  with  the  reasons  therefor  shall  be  entered  on 
the  records  of  the  Municipal  Civil  Service  Commission  opposite 
the  name  of  the  candidate. 

Rule  XXIII.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scien- 
tific, professional,  technical  or  educational  qualifications,  the 
Municipal  Civil  Service  Commission  may  require  evidence  of  spe- 
cial education  for  or  of  practical  experience  for  a  satisfactory 
term  in  such  profession,  art  or  trade,  and  shall  require  the  produc- 
tion of  such  certificates  of  competency  and  license  as  are  provided 
by  the  statutes  of  this  State  as  necessary  to  enable  the  practice  of 
any  profession,  art  or  trade. 

Rule  XXIV.    Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal 
Civil  Service  Commission  without  charge  to  all  persons  requesting 
the  same.    The  Municipal  Civil  Service  Commission  may  require 
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in  connection  with  such  application  such  certificates  of  citizens, 
physicians,  public  officers  or  others  having  knowledge  of  the  appli- 
cant, as  the  good  of  the  service  may  require.  The  Municipal  Civil 
Service  Commission  may  refuse  to  examine  an  applicant,  or  after 
examination  to  certify  an  eligible,  who  is  found  to  lack  any  of  the 
established  preliminary  requirements  for*  the  examination  or 
position  for  which  he  applies;  or  who  is  physically  so  disabled 
as  to  be  rendered  unfit  for  the  performance  of  the  duties  of  the 
position  to  which  he  seeks  appointment,  or  who  is  addicted  to  the 
habitual  use  of  intoxicating  beverages  to  excess ;  or  who  has  been 
guilty  of  a  crime ;  or  of  infamous  or  notoriously  disgraceful  con- 
duct; or  who  has  been  dismissed  from  the  public  service  for  delin- 
quency or  misconduct ;  or  who  has  intentionally  made  a  false  state- 
ment of  any  material  fact,  or  practiced  or  attempted  to  practice 
any  deception  or  fraud  in  his  application  in  his  examination  or 
in  securing  his  eligiblity  or  appointment.  Any  of  the  foregoing 
disqualifications  shall  be  good  and  sufficient  cause  for  the  removal 
of  any  eligible  from  the  service  after  his  appointment. 

When  the  position  to  be  filled  involves  responsibility,  the 
appointing  officer,  where  otherwise  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify 
the  Municipal  Civil  Service  Commission  of  the  amount  and  neces- 
sary details  thereof. 

Rule  XXV.     Temporary  Appointments 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  Competitive  Class,  and  there  is  no  list  of  persons 
eligible  for  appointment  after  competitive  examination,  the 
appointing  officer  may  nominate  a  person  to  the  Municipal  Civil 
Service  Commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission,  as  qualified  after  such  non-competitive  examination, 
he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  examina- 
tion; but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  four  months,  nor  shall  successive  provisional 
appointments  be  made  to  the  same  position  under  this  rule. 
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Rule    XXVI.       Methods    of    Examination  —  Non-Competitive 

Class 

Positions  in  the  Non-Competitive  Class  may  he  filled  by  the 
appointing  officer  in  his  discretion  in  respect  to  the  method  of 
examination.  The  discretion  of  the  officer  in  such  cases  shall  be 
limited  as  follows : 

FIRST :  He  may  select  from  the  eligible  list  prepared  as  the 
result  of  an  open  competitive  examination,  or 

SECOND :  He  may  name  to  the  Municipal  Civil  Service  Com- 
mission three  or  more  persons  for  competitive  examination  and 
appoint  the  one  graded  highest  as  the  result  of  an  examination 
for  merit  and  fitness,  or 

THIRD:  He  may  appoint  or  employ  any  person  named  by 
him,  who  upon  a  non-competitive  examination  by  said  Municipal 
Civil  Service  Commission,  shall  be  duly  certified  as  qualified  to 
discharge  the  duties  of  the  position. 

Rule  XXVII.     Character  of  Qualifications  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications 
of  a  person  named  for  a  position  in  this  class,  the  Municipal  Civil 
Service  Commission  will  give  a  certificate  to  such  person  only 
when  satisfied: 

(1).  That  he  is  within  the  limits  of  the  age  prescribed  by  the 
positio'n  or  employment  to  which  he  has  been  named; 

(2).  That  he  is  properly  certified  as  free  from  any  physical 
defect,  deformity  or  disease  which  is  likely  to  interfere  with  the 
proper  discharge  of  his  duties; 

(3).  That  his  character  is  such  as  to  qualify  him  for  such 
position  or  employment; 

(4).  That  he  possesses  the  requisite  knowledge  and  ability  to 
enter  on  the  discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same 
time  transmit  his  certificate,  that  after  due  inquiry  he  is  satisfied 
that  the  character  and  habits  of  the  person  named  fit  hini  for 
the  public  service,  and  will  append  to  such  certificate  such  formal 
vouchers  and  credentials  as  he  mav  desire  to  have  considered  and 
placed  on  file. 
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In  the  determination  of  the  character  and  habits  of  the  nominee 
the  certificate  thereof  by  the  nominating  officer  will  be  considered 
as  essential. 

Rule  XXVIII.     Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  Non-Competitive  Class  in  any 
department,  office  or  institution  is  to  be  filled,  the  officer  having 
the  authority  to  fill  the  same  shall  notify  the  Municipal  Civil 
Service  Commission  which  of  the  three  methods,  in  his  discretion, 
under  Rule  26  he  selects;  and  if  the  choice  be  by  open  competi- 
tion, the  Municipal  Civil  Service  Commission  will  proceed  as 
for  an  examination  under  the  Competitive  Class;  but  if  the 
choice  be  by  a  limited  competition,  or  by  the  appointment  of 
a  person  to  be  duly  certified  by  the  Municipal  Civil  Service 
Commission  as  qualified,  the  officer  aforesaid  shall  name  in  such 
notification  the  person  or  persons  to  be  examined,  and  thereupon 
the  Municipal  Civil  Service  Commission  shall  notify  the  person 
or  persons  so  named  of  the  time,  place  and  all  special  rules  laid 
down  for  the  examination. 

Rule    XXIX.     Registration    and    Appointment  —  Labor    Class 

1.  Applicants  for  positions,  under  the  Labor  Class,  who  pro- 
duce satisfactory  evidence  of  their  capacity  for  labor,  and  their 
habits  as  to  industry  and  sobriety,  shall  be  registered  in  the  order 
of  their  application.  The  register  shall  state  (1)  name,  (2)  age, 
(3)  residence,  (4)  citizenship,  (5)  number  and  relationship  of 
all  persons  depending  for  actual  support  on  the  applicant,  (7) 
previous  occupation,  (8)  references  and  such  other  information 
as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are 
required,  the  officer  or  person  having  the  appointment  shall  notify 
the  Municipal  Civil  Service  Commission,  stating  the  number  of 
men  wanted,  the  kind  of  labor  for  which  they  are  wanted,  And  the 
time  and  place  of  employment;  and  the  Municipal  Civil  Service 
Commission  shall  thereupon  send  to  the  officer  or  person  lttakittg 
the  requisition  the  names  and  residences  of  the  number  of  men 
called  for  (if  the  register  contain  so  many)  giving  preference  to 
those  who  have  served  in  the  army  and  navy  of  t\\e  \Ix\\tadL^\»te& 
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during  the  late  Civil  War  and  have  been  honorably  discharged 
therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Munici- 
pal Civil  Service  Commission  the  names  of  all  persons  employed 
with  the  date  of  employment,  provided  that  if  a  less  number  than 
those  certified  shall  be  so  employed  they  shall  be  those  standing 
highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  for  a  period  of 
not  less  than  one  year  nor  more  than  four  years,  and  new  registra- 
tion lists  shall  be  established  when  in  the  opinion  of  the  Municipal 
Civil  Service  Commission  they  seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds 
of  labor  and  employment,  and  the  Municipal  Civil  Service  Com- 
mission may  establish  separate  labor  lists  for  the  various  institu- 
tions and  departments.  .  The  said  Municipal  Civil  Service  Com- 
mission shall  have  the  power  to  limit  the  number  of  lists  upon 
which  an  applicant's  name  shall  be  registered  at  the  same  time. 
The  Municipal  Civil  Service  Commission  shall  require  an  appli- 
cant for  registration  for  the  labor  service  to  furnish  such  evi- 
dence as  to  his  fitness,  etc.,  or  pass  such  examination  as  may  be 
deemed  proper  by  them,  not  inconsistent  with  these  rules  or  the 
Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable 
to  fill  a  requisition  for  laborers  the  fact  shall  be  certified  to  the 
officer  making  the  requisition,  who  shall  then  make  the  selection 
under  such  rules  and  regulations  as  the  Municipal  Civil  Service 
Commission  may  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such 
rules  as  may  be  necessary  to  identify  the  registered  applicants, 
and  to  -preserve  a  record  of  their  conduct. 

8.  When  the  public  interests  require  the  employment  of  one 
or  more  persons  at  common  labor  for  temporary  or  emergency 
purposes,  the  head  of  the  department  may  appoint,  subject  to  the 
previous  approval  of  the  Municipal  Civil  Service  Commission,  the 
persons  most  available  and  best  fitted  for  such  work,  without 
reference  to  the  registration  lists,  but  provided  that  registered 
applicants  seeking  temporary  employment.,  who  have  notified  the 
Municipal  Civil  Service  Commission  of  their  readiness  to  serve 

shall  be  preferred,  v  _^ 
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Notice  of  such  appointment,  giving  the  names  of  the  appointees, 
rate  of  wages,  and  the  occasion  and  probable  duration  of  their 
employment  shall  be  immediately  filed  with  the  Municipal  Civil 
Service  Commission,  and  all  pay  rolls  therefor  shall  be  presented 
to  the  Municipal  Civil  Service  Commission  for  certification  as  in 
other  cases.  Such  employment  shall  not  be  continued  for  a  longer 
period  than  fifteen  days  without  express  authorization  of  such 
extension  by  the  Municipal-  Civil  Service  Commission,  and  then 
only  for  a  period  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be 
made  a  part  of  the  minutes  of  the  Municipal  Civil  Service  Com- 
mission and  duly  noted  in  its  annual  report  to  the  State  Civil 
Service  Commission. 

Rule  XXX.     Probationary  Appointments 

Except  in  the  case  of  veterans  of  the  Civil  War  honorably  dis- 
charged from  the  military  or  naval  service  of  the  United  States, 
every  original  appointment  to  or  employment  in  any  position  in 
the  competitive  class  shall  be  for  a  probationary  term  of  three 
months,  and  an  appointming  or  nominating  officer  in  notifying 
a  person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  con- 
duct, capacity  and  fitness  of  the  probationer  are  satisfactory  to 
the  appointing  officer  his  retention  in  the  service  after  the  end 
of  such  term  shall  be  equivalent  to  his  permanent  employment 
but  if  his  conduct,  capacity  or  fitness  be  not  satisfactory  he  may 
be  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  elig- 
ible list  are  serving  as  probationers  in  the  same  department  and 
there  is  a  necessity  for  a  reduction  of  the  force  of  such  depart- 
ment affecting  such  persons,  they  shall  be  preferred  for  retention 
in  the  order  of  their  original  standing  on  the  list. 

Rule  XXXI.     Promotions 

(1)  Whenever  a  vacancy  occurs  in  any  position  in  the  Com- 
petitive Class  above  the  lowest  grade  in  any  group,  the  Municipal 
Civil  Service  Commission  shall  forthwith  arrange  to  hold  a  pro- 
motion examination  limited  to  those  persons  who  have  for  \xv<yre> 
than  six  months  served  with  fidelity  in  tixs  nex\»  \orost  ^*&b  \»l 
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such  group,  in  the  same  office,  department  or  institution,  pro- 
vided that  if  there  be  no  persons  who  have  served  with  fidelity  for 
more  than  six  months  in  the  next  lower  grade  or  provided  that  all 
persons  in  the  next  lower  grade  fail  in  any  promotion  examination, 
then  all  persons  in  the  second  lower  grade  who  have  served  with 
fidelity  for  more  than  six  months  in  the  same  office,  department 
or  institution,  shall  have  the  right  to  compete  in  such  promotion 
examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil 
Service  Commission  may  permit  persons  occupying  two  or  more 
of  the  next  lower  grades  to  compete  for  the  promotion,  all  reasons 
for  such  course  being  set  forth  in  detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a 
vacancy  in  any  position  through  promotion  in  the  manner  herein 
prescribed,  such  vacancy  shall  be  filled  by  original  appoint- 
ment through  competitive  examination  in  accordance  with  the 
provisions  of  Rule  20. 

(2)  As  provided  by  the  Civil  Sendee  Law  an  increase  in  the 
salary  or  other  compensation  of  any  person  holding  an  office  or 
position  within  the  ecope  of  these  rules  beyond  the  limit  fixed  for 
the  grade  in  which  such  office  or  position  is  classified,  shall  be 
deemed  a  promotion. 

(3)  Xo  promotion  can  be  made  from  a  position  in  one  class 
to  a  position  in  another  class,  unless  the  same  be  specially  author- 
ized by  the  Municipal  Civil  Service  Commission,  but  a  person 
employed  in  any  position,  shall  not,  because  of  such  appointment, 
be  barred  from  the  open  competitive  examination  provided  for 
original  entrance  to  any  other  position. 

(4)  The  appointing  officer  shall  notify  the  Municipal  Civil 
Service  Commission  of  any  vacancy  of  a  position  in  his  office  to 
be  filled  by  promotion,  and  thereupon,  after  consultation,  with 
the  appointing  officer  the  Municipal  Civil  Service  Commission 
shall  direct  a  competitive  examination  of  those  entitled  to  enter 
the  same  under  the  provisions  of  this  rule,  and  shall  publish  the 
same  by  notice,  giving  date  and  place,  posted  conspicuously  in  the 
office  where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible 
to  such  examination. 

(5)  After  consultation  with  the  appointing  officer  under  whom 
the  vacancy  exists,  the  Municipal  Civi\  &era&&  Coreanimou  may 
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it  an  Examiner.  The  written  part  of  the  examination  shall 
ifined  to  the  duties  of  the  office  in  which  the  vacancy  occurs, 
articularly  to  the  duties  of  the  position  to  be  filled.  Due 
t  will  be  given  to  the  candidate's  seniority  and  past  record 

office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
m. 

The  conduct  of  such  an  examination  and  the  preparation 
)  eligible  list  shall  be  subject  to  the  general  provision  of 

13,  14  and  16,  except  that  the  term  of  an  eligible  list  pre- 

as  the  result  of  a  promotion  examination,  is  fixed  at  not 
han  one  or  more  than  two  vears  from  the  date  of  the 
ishment  thereof. 

No  recommendation  of  any  person  for  promotion,  whether 
.  or  written,  shall  be  entertained  or  received,  unless  made 

ordinary  course  of  duty  by  his  immediate  officers  and  official 
lor,  and  the  presentation  of  any  recommendation  other  than 
f  such  superiors  shall  be  considered  an  unwarrantable  inter- 
ie  with  the  public  service,  and  the  person  so  recommended 
»e  required  to  show,  before  being  certified  for  promotion,  that 
•ecommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXII.     Transfers,  Reinstatements 

Transfers  of  clerks  and  others  included  in  the  Competi- 
Jlass  may  be  made  from  one  office  or  department  to  a  simi- 
sition  in  another,  by  the  mutual  consent  of  the  heads  of  such 

or  departments;  ever)'  such  transfer  must  be  reported  to 
[unicipal  Civil  Service  Commission  for  record  within  five 
from  the  date  thereof.  No  such  transfer  will  be  permitted 
a  position  enumerated  in  the  Competitive  Class  to  a  position 
3  Non-Competitive  Class  unless  the  person  so  transferred 
i  the  Non-Competitive  examination  for  such  position,  or 
a  position  enumerated  in  the  Non-Competitive  Class  to  a 
:>n  in  the  Competitive  Class,  unless  the  person  so  trans- 
[  has  such  a  standing  upon  a  proper  eligible  list  as  would 
3  him  to  original  appointment  to  such  position. 

Any  person  who  has  held  a  position  by  appointment  under 
ivil  Service  Kulci,  and  who  has  been  separated  from  the 
e  through  no  delinquency  or  misconduct  on  lns>  ^wcx\,,  \xva^ 
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be  reinstated  without  re-examination  in  the  same  or  a  similar 
position  in  the  same  office  or  grade,  within  one  year  from  the  date 
of  such  separation,  provided  that  for  original  entrance  to  the  posi- 
tion proposed  to  be  filled  by  reinstatement  there  is  not  required  by 
these  rules  in  the  opinion  of  the  Municipal  Civil  Service  Com- 
mission,  an  examination  involving  essential  tests  or  qualifications 
different  from  or  higher  than  those  involved  in  the  examination 
for  original  entrance  to  the  position  formerly  held  by  the  person 
proposed  to  be  reinstated. 

(3)  Whenever  in  any  department  or  institution  an  office  or 
position  is  abolished,  or  whenever  the  number  of  positions  of  a 
certain  character  is  reduced,  the  person  or  persons  legally  holding 
the  office,  or  filling  the  position  or  positions,  shall  be  entitled  to 
reappointment  to  or  reinstatement  in  the  said  office  or  position  if 
it  is  thereafter  within  one  year  re-established  under  the  same  or 
any  other  designation. 

(4)  Upon  the  written  request  of  an  appointing  officer  stating 
the  essential  facts  in  regard  to  any  proposed  transfer  or  reinstate- 
ment, the  Municipal  Civil  Service  Commission  will,  if  such  tran- 
fer  be  in  accordance  with  law  and  the  provisions  of  these  rules, 
issue  the  certificate  of  that  fact  to  such  officer,  but  no  transfer  or 
reinstatement  herein  authorized  shall  be  valid  unless  such 
certificate  is  issued. 

Rule     XXXIII.     Political     Service     or     Contributions     Not 

Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any 
obligation  to  contribute  to  any  political  fund  or  purpose  to  render 
any  political  service,  and  no  person  shall  be  removed  or  otherwise 
prejudiced  for  refusing  to  do  so. 

Rule  XXXIV.    Political  Action  Unaffected 

No  person  in  the  public  service  has  the  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  bodv. 

Rule  XXXV.     Preference  of  Veterans 
Honorably  discharged  soldiers,  sailors  and  marines  from  the 
army  or  navy  of  the  United  States  in  the  late  Civil  War,  who  are 
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5ns  and  residents  of  the  city  of  Mechanicville,  N.  Y.,  shall 
atitled  to  preference  in  appointment  and  promotion  without 
rd  to  their  standing  on  any  list  from  which  such  appointment 
romotion  shall  be  made;  provided  their  qualifications  and 
88  shall  have  been  ascertained  as  provided  in  these  rules ;  and 
person  thus  preferred  shall  not  be  disqualified  from  holding 
position  in  the  civil  service  on  account  of  his  age,  nor  by 
>n  of  any  physical  disability,  provided  that  age  or  disability 
not  render  him  incompetent  to  perform  the  duties  of  the 
ion  applied  for. 

Rule  XXXVI.     Power  of  Removal 

L)  Subject  only  to  the  qualifications  required  to  be  ascer- 
sd  in  accordance  with  these  rules,  the  power  of  appointment 
the  responsibility  of  selection  are  in  all  cases  in  the  appoint' 
officer  or  officers.  The  power  to  remove  existing  by  law  on  the 
of  any  officer  is  not  impaired  by  anything  contained  in  these 
a,  provided,  however,  that  if  a  person  holding  a  position  sub- 
to  competitive  examination  under  these  rules,  after  having 
essfully  passed  the  probationary  term,  shall  be  removed  or 
Lced,  the  reasons  therefor  shall  be  stated  in  writing  and  filed 
l  the  head  of  the  department  or  other  appointing  officer,  and 
persons  so  removed  or  reduced  shall  have  an  opportunity  to 
e  an  explanation,  and  in  case  of  an  actual  removal  a  written 
jment  of  the  true  grounds  thereof  shall  be  forthwith  entered 
l  the  records  of  the  department  or  office  in  which  the  person 
amoved  has  been  employed  and  a  copy  of  the  same  forthwith 
>  with  the  Municipal  Civil  Service  Commission. 
Whenever  a  position  in  the  Competitive  Class  of  the  Civil 
rice  of  the  city  is  abolished,  or  made  unnecessary,  the  person 
ling  such  position  shall  be  deemed  to  be  suspended  without 
and  shall  be  entitled  to  reinstatement  in  the  same  or  any  cor- 
onding  or  similar  position  if  within  one  year  thereafter  there 
leed  for  his  services. 

t  shall  be  the  duty  of  the  head  of  the  department  or  office  in 
ch  the  said  position  has  existed  to  furnish  the  names  of  the 
ion  or  persons  so  affected  to  the  Municipal  Civil  Service  Com- 
Bion,  with  a  written  statement  in  the  case  of  each  of  the  date 
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of  his  original  appointment  in  the  service,  the  nature  of  his  work, 
and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission 
to  forthwith  place  the  names  of  the  said  person  or  persons  on  a 
list  of  suspended  employees  and  for  one  year  thereafter  certify 
from  the  said  list  the  names  of  the  person  or  persons  so  placed 
thereon  in  the  order  of  their  original  appointment,  for  reinstate- 
ment or  re-employment  in  the  same  class  or  grade  of  work  at 
which  they  had  previously  been  employed,  before  making 
certification  from  any  other  list 

The  failure  of  any  person  on  said  list  of  suspended  employees 
to  accept  after  reasonable  notice  any  office  or  position  in  the 
service  of  the  City  of  Mechanicville,  N.  Y.,  involving  the  same 
class  or  grade  of  work  and  at  the  same  wages  he  received  in  the 
position  formerly  held  by  him,  shall  be  held  to  be  a  relinquishment 
of  his  right  to  reinstatement  or  re-employment  as  herein  set  forth. 

Xothing  in  this  rule  shall  be  construed  to  apply  to  the  posi- 
tion of  private  secretary,  cashier,  or  deputy  of  any  official  or 
department. 

(2)  No  person  holding  a  position  by  appointment  or  employ- 
ment who  is  an  honorably  discharged  soldier,  sailor  or  marine, 
having  served  as  such  in  the  Union  Army  or  Navy  during  the 
war  of  the  rebellion  or  who  is  an  honorably  discharged  soldier, 
sailor  or  marine,  having  served  as  such  in  the  army  or  navy  of 
the  United  States  during  the  Spanish- American  War  or  the  inci- 
dental .insurrection  in  the  Philippines  prior  to  July  fourth,  nine- 
teen hundred  and  two,  or  who  shall  have  served  the  term  required 
by  law  in  the  Volunteer  Fire  Department,  of  any  city,  town  or 
village  of  the  State  of  New  York,  or  who  shall  have  been  a  mem- 
ber thereof  at  the  time  of  the  disbandment  of  such  Volunteer  Fire 
Department,  shall  be  removed  from  such  position,  except  for 
incompetency  or  misconduct  shown  after  a  hearing  upon  due 
notice  upon  stated  charges  and  with  the  right  to  such  employee 
or  appointee  to  a  review  of  the  same  according  to  law  and  the 
statute  in  such  cases  made  and  provided. 

If  the  position  as  held  by  an  honorably  discharged  soldier, 
sailor  or  marine  of  the  war  of  the  Rebellion  or  of  the  Spanish- 
American  War  or  the  incidental  insurrection  in  the  Philippines 

.0 
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prior  to  July  fourth,  nineteen  hundred  and  two,  or  by  said  volun- 
teer fireman  shall  become  unnecessary  or  be  abolished  for  reasons 
of  economy  or  otherwise,  the  said  honorably  discharged  soldier, 
sailor  or  marine,  or  said  volunteer  fireman  holding  said  position 
shall  not  be  discharged  from  the  public  servce,  but  shall  be  trans- 
ferred to  any  branch  of  the  said  service  for  duty  in  such  position 
as  he  may  be  fitted  to  fill  receiving  the  same  compensation  there- 
for; and  it  is  hereby  made  the  duty  of  all  persons  clothed  with  the 
power  of  appointment  to  make  such  transfer  effective. 

The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  or  persons  alleging  the  same. 

Rule  XXXVII.     Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
admitted  to  examination  for  appointment  in  any  capacity,  in  any 
department  of  the  municipal  service  within  two  years,  from  the 
date  of  such  dismissal. 

Rule  XXXVIII.     Report  of  Term  of  Employment 

1.  It  shall  be  the  duty  of  each  city  officer  or  board  of  city 
officers,  appointing  or  employing  an  officer,  clerk  or  other  person  in 
the  service  of  the  city,  forthwith  on  such  appointment  or  employ- 
ment to  report  to  the  Municipal  Civil  Service  Commission  the 
name  of  such  appointee  or  employee,  the  title  or  character  of  his 
office  or  employment,  and  the  date  of  the  commencement  of  service 
by  virtue  thereof;  and  forthwith  on  the  termination  of  such  serv- 
ice to  report  to  said  Municipal  Civil  Service  Commission  the  fact 
and  date  and  cause  of  such  determination. 

2.  The  Municipal  Civil  Service  Commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  city  service,  and  shall  enter 
thereon  the  name  of  each  and  every  person  who  has  been  appointed 
to,  employed,  promoted  or  reinstated  in  any  position  in  such  serv- 
ice, upon  such  evidence  as  it  may  require  and  deem  satisfactory 
that  such  person  was  appointed  to,  or  employed,  promoted  or  rein- 
stated in  the  service  in  conformity  with  the  provisions  of  law  and 
of  these  rules.  The  official  roster  shall  show  opposite,  or  in  con- 
nection with  each  name,  the  date  of  appointment,  employment, 
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promotion  or  reinstatement  and  the  office  in  which  and  the  com- 
pensation of  the  position,  date  of  the  commencement  of  the  service 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dis- 
missal, resignation,  cancellation,  appointment  or  death. 

Rule  XXXIX.     Certification  of  Pay  Rolls 

For  the  purpose  of  the  certification  of  payrolls  and  accounts  as 
required  by  Section  20  of  the  State  Civil  Service  Law,  appointing 
officers  and  heads  of  departments  shall  furnish  the  Municipal  Civil 
Service  Commission  with  pay  rolls,  accounts  and  certification  in 
form,  and  manner  as  follows : 

(1.)  Heads  of  departments,  offices  and  institutions  in  the 
city  service,  whose  employees  are  paid  individually  direct  from  the 
city  treasury  of  the  city,  shall  furnish  the  Municipal  Civil  Service 
Commission  before  payment  is  to  be  made,  a  payroll  in  duplicate 
showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  position 
held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period  for 
which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions 
and  employments  indicated,  and  that  persons  described  as  or  pro- 
posed to  be  paid  as  "  laborers  "  are  employed  at  ordinary  unskilled 
labor  only.  After  examination  and  certification  by  the  Municipal 
Civil  Service  Commission  as  hereafter  prescribed,  such  payrolls 
shall  be  transmitted  by  said  Municipal  Civil  Service  Commission 
to  the  City  Clerk  or  fiscal  officer  for  further  examination  and  pay- 
ment, as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  on  the  City  Treasurer  or  other  disbursing  officer. 

(2.)  For  payments  for  irregular  or  occasional  service,  the  head 
of  such  department,  office  or  institution  shall  transmit  to  the  Muni- 
cipal Civil  Service  Commission  the  original  account  or  a  special 
payroll  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  payrolls.  Upon  examination 
and  certification  by  the  Municipal  Civil  Service  Commission  such 
accounts  and  payrolls  shall  be  forwarded  to  the  City  Clerk  or  other 
fiscal  officer. 
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3.  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  compare  such  payrolls  or  account  for  services  with  the  official 
roster  and  shall  attach  or  place  thereon  a  certificate  in  form  sub- 
stantially as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  payroll, 
occupying  positions  in  the  classified  service,  have  been  appointed 
or  employed  in  pursuance  of  the  Civil  Service  Law  and  the  rules 
and  regulations  made  in  accordance  with  such  law.  (Chapter  15, 
Laws  of  1909.) 

Secretary  Municipal  Civil  Service  Commi8sion.,, 

The  Municipal  Civil  Service  Commission  may  designate  a  com- 
missioner for  the  purpose  of  making  and  signing  certificates  in  the 
absence  of  the  secretary. 

(4.)  Upon  satisfactory  evidence  that,  with  intent  to  evade  the 
provisions  of  the  law  and  of  these  rules,  any  person  appointed  to 
or  employed  in  any  position  in  the  classified  service  has  been 
assigned  to  perform  duties  other  than  those  for  which  he  was 
examined  and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Municipal  Civil  Service  Commission 
will  refuse  certification  of  such  person  for  payment  of  compensa- 
tion and  remove  his  name  from  the  official  roster. 

Rule  XL 

Any  person  who,  at  the  time  of  the  incorporation  of  the  City  of 
Mechanicville,  was  holding  a  position  in  the  service  of  the  village 
of  Mechanicville,  Town  of  Halfmoon,  or  County  of  Saratoga,  may, 
in  the  discretion  of  the  appointing  officer  or  board,  be  continued 
in  the  same  or  similar  positions  in  the  Civil  Service  of  the  City 
of  Mechanicville  from  and  after  the  date  of  the  approval  of  these 
rules,  without  examination. 

Rule  XLI.    When  the  Rules  Take  Effect 

These  rules  shall  take  effect  on  and  after  the  date  of  their 
•approval  by  the  State  Civil  Service  Commission  of  the  State  of 
New  York 


250  Report  of  State  Civil  Service  Commission 

SCHEDULES 

The  following  is  a  list  of  the  officers  and  positions  in  the  Civil 
Service  of  the  City  of  Mechanicville,  classified  in  accordance  with 
the  foregoing  rules,  and  therein  referred  to: 

Unclassified  Service 

FIRST :  The  Mayor,  City  Commissioners,  all  officers  elected 
by  the  People,  Members  of  the  Municipal  Civil  Service  Commis- 
sion, Members  of  the  Municipal  Examining  Board  of  Plumbers 
and  all  Election  Officers  and  Inspectors. 

SECOND:  Persons  employed  in  or  who  seek  to  enter  the 
public  service  as  Superintendent,  Principals,  or  Teachers  under  the 
Education  Department  of  the  City,  namely:  The  Superintendent, 
Principals  and  Teachers  employed  by  the  Board  of  Education. 

Classified  Service 

Exempt  Class 
City  Attornev. 
City  Judge. 

City  Engineer  (per  diem  employment). 
Fire  Chief  and  Fire  Warden. 
Assistant  Fire  Chief  and  Assistant  Fire  Warden. 
City  Stenographer  and  City  Accountant. 
Two  City  Marshalls  (paid  by  fees). 

Competitive  Class 

Competitive  examinations  for  positions  in  the  Civil  Service  of 
the  City  of  Mechanicville  shall  be  held  for  the  following  positions, 
and  for  all  other  positions,  not  otherwise  classified,  which  shall  be 
added  to  the  following  list,  provided  that  no  examination  shall  be 
held  for  a  position  for  which  an  examination  under  any  of  the 
titles  here  specified  would  furnish  a  proper  eligible  list.  Promo- 
tion examinations  shall  be  held  whenever  required  by  these  rules. 

Superintendent  of  Department  of  Charities  and  Corrections. 

Clerk. 

Janitor  of  Municipal  Building. 

Chief  of  Police. 

Patrolmen. 
Health  Officer. 
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Water. and  Sewer  Superintendent. 
Superintendent  of  Streets  and  Parks. 
Inspector  of  Sanitation  and  Plumbing. 

Non-Competitive  Class 
City  Physician. 
Poundmaster. 

Labor  Class. —  Laborers  and  Day  "Workmen. 

The  foregoing  rules  and  regulations  have  been  approved  and 

Jopted  by  the  Municipal  Civil  Service  Commission  of  the  City 

f  Mechanicville,  N.  Y.,  and  are  herewith  submitted  for  approval 

y  the  State  Civil  Service  Commission  of  the  State  of  New  York. 

Dated,  Mechanicville,  X.  Y.,  the  8th  day  of  September,  1915. 

ROBERT  FRAZTER, 
C.    R.    SHEFFER, 
A.   M.   RYAN, 
Municipal  Civil  Service  Commission. 
!itv  of  Mechanicville,  1 

•      y  S3.  '. 

Office  of  the  Mayor,   J 

In  the  exercise  of  the  authority  conferred  by  Section  11  of  the 
Svil  Service  Law  of  the  State  of  New  York,  the  foregoing  rules 
ad  regulations  for  the  Civil  Service  of  the  City  of  MeclianicviUe, 
J.  Y.,  are  hereby  in  all  things  approved. 

In  Witness  Whereof,  I  have  hereunto  set  my  hand  and 
seal  this  8th  day  of  September  1915, 

IIOMER  ECKERSON,  (L.  S.) 

Mayor  of  City  of  Mechanicville. 

Utest : 
EDWARD  J.  HUNT, 

City  Clerk. 

State  of  New  York, 

Office  State  Civil  Service  Commission,  Albany. 

September  9,  1915. 

The  foregoing  rules  and  regulations  for  the  Civil  Service  of  the 
Sty  of  Mechanicville,  N.  Y.,  having  been  duly  examined,  are 
terebv  approved  by  the  State  Civil  Service  Commission. 

JOHN   C.   BIRDSEYE, 

Secretary. 


RULES  AND  REGULATIONS  FOR  THE  CIVIL  SERVICE 

OF  THE  CITY  OF  NORWICH 


In  compliance  with  Section  11  of  the  Civil  Service  Law  of  the 
State  of  New  York,  the  following  are  prescribed  and  adopted  u 
the  rules  for  the  classification  of  offices,  places  and  employment 
in  the  classified  service  of  the  City  of  Norwich,  N.  Y.,  and  for 
appointment  and  promotion  therein  and  examination  therefor  and 
for  the  registration  and  selection  of  laborers  for  employment 
therein,  and  for  the  due  classification  of  all  offices  and  positions  in 
the  Civil  Service  included  in  the  Unclassified  and  Classified  Serv- 
ice, and  the  same  shall  be  valid  and  take  effect,  and  all  other  rules 
are  revoked,  upon  the  approval  of  the  Mayor  of  the  City  of  Nor- 
wich, N.  Y.,  and  the  State  Civil  Service  Commission  of  the  State 
of  New  York. 

Rule  I.    Application  of  Rule 

These  rules  shall  apply  to  all  positions  in  the  public  service  in 
the  City  of  Norwich,  with  the  exception  of  those  hereinafter 
enumerated  in  the  Unclassified  Service. 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons 
seeking  or  named  for  positions  in  the  departments  and  offices  of 
the  municipal  government  to  which  these  rules  apply,  there  shall 
be  a  municipal  Civil  Service  Commission,  which  shall  be  composed 
of  three  citizens  of  the  City  of  Norwich,  N.  Y.,  designated  and 
appointed  by  the  Common  Council,  pursuant  to  the  Charter  of  the 
City  of  Norwich,  N.  Y.,  each  of  whom  shall  be  known  as  a  muni- 
cipal Civil  Service  Commissioner  of  the  City  of  Norwich,  not 
more  than  two  of  whom  shall  belong  to  the  same  political  party. 
It  shall  be  the  duty  of  such  municipal  Civil  Service  Commission 
to  conduct  all  examinations  called  for  under  these  rules  and  to 
certify  the  same  in  such  manner  and  form  as  may  be  prescribei 
They  shall  also  make  and  file  with  the  State  Civil  Service  Commis- 
sion such  annual  and  other  reports  and  roster  of  the  Classifi&l 

[252] 
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Civil  Service  of  said  City  as  required  by  Chapter  15  of  the  Laws 
of  1909,  and  any  and  all  acts  amendatory  thereof.  The  Secretary 
of  the  Board  shall  keep  the  minutes  of  its  proceedings  and  all 
necessary  records  of  all  persons  to  which  these  rules  apply,  and 
of  all  appointments,  promotions,  transfers  dismissals,  resignations 
and  changes  of  any  sort  therein. 

Rule  III.    Classification  of  Positions 

The  Civil  Service  of  the  City  of  Norwich,  is  divided  into 
the  Unclassified  Service  and  the  Classified  Service. 

Rule  IV.    The  Unclassified  Service 

The  Unclassified  Service  includes : 

FIRST :    All  officers  elected  by  the  people. 

SECOND:    All  election  officers. 

THIRD :  The  head  or  heads  of  any  department  or  office  of  the 
City  Government. 

(The  employees  of  the  Educational  Department  are  not  in- 
cluded herein  for  the  reason  that  the  Public  School  Svstem 
continues  as  heretofore  and  is  not  connected  with  the  City 
Government.) 

Rule  V.    The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassi- 
fied Service.  The  positions  in  the  Classified  Service  are  included 
in  classes  as  follows :  Competitive,  Non-Competitive  and  Labor,  as 
enumerated  in  respective  schedules  hereunto  attached  and  hereby 
made  a  part  of  these  rules. 

Rule  VI.     The  Exempt  Class 

The  exempt  class  shall  include : 

FIRST:  The  deputies  of  principal  executive  officers  duly 
authorized  by  law  to  act  generally  for  and  in  place  of  their 
principals. 

SECOND :  One  Secretary  or  Clerk  of  each  officer,  board  and 
commission  authorized  by  law  to  appoint  a  secretary  or  clerk. 

THIRD :  Other  subordinate  offices  for  the  filling  of  which  com- 
petitive or  non-competitive  examinations  may  be  found  to  be  not 
practicable,  but  no  office  or  position  shall  be  deemed  to  be  in  tha 
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exempt  class  unless  it  is  specifically  named  in  such  class  in  schedule 
of  exempt  class  hereunto  annexed.  Not  more  than  one  appoint- 
ment shall  be  made  to  or  under  the  title  of  any  such  office  or  posi- 
tion, unless  a  different  number  is  specifically  mentioned  in 
such  schedule. 

FOURTH:  In  case  of  an  epidemic,  riot,  flood,  or  other  exceed- 
ing and  necessary  emergency,  the  appointing  officer  or  board  may 
hire  and  employ,  temporarily,  such  and  so  many  persons  as  such 
emergency  renders  necessary,  forthwith  reporting  to  the  municipal 
civil  service  commission  the  facts  in  the  case  and  the  names  of 
the  persons  so  employed ;  but  no  person  so  employed  shall  continue 
in  the  service  for  a  longer  period  than  ten  days,  unless  upon  the 
written  request  of  the  appointing  power,  setting  forth  the  reasons 
why  the  extension  of  time  is  necessary,  the  municipal  civil  service 
commission  shall  extend  the  temporary  period  for  an  additional 
ten  davs.  In  case  such  extension  is  authorized  the  reasons  there- 
for  shall  be  set  forth  in  the  minutes  of  the  municipal  civil  service 
commission. 

FIFTH:  There  shall  also  be  included  in  the  exempt  class  in 
the  event  of  an  epidemic  or  other  similar  emergency  in  which  the 
public  health  is  seriously  endangered,  such  experts  and  special 
inspectors  as  the  Hoard  of  Health  may  with  the  written  approval 
of  the  Civil  Service  Commission  of  the  City  of  Norwich  appoint 

SIXTH:  The  Appointments  to  Positions  in  the  exempt  class 
mav  be  made  without  examination  under  these  rules,  but  such 
examination  may  be  held  upon  the  request  of  the  nominating  or 
appointing  officer,  or  board.  Appointing  officers  or  boards  must 
notify  the  Municipal  Civil  Service  Commission  in  writing  of  all 
appointments  to  such  positions  within  five  days  after  the  same  are 
made,  setting  forth  the  full  name  of  such  appointee,  length  of  resi- 
dence in  the  City  of  Xorwich,  date  of  beginning  of  service,  and 
term  for  which  appointed,  salary  and  the  name  of  the  person  to 
whose  place  appointed ;  all  of  which  shall  be  duly  certified  by  the 
appointing  officer  or  board.  In  these  rules  the  term  "  nominating" 
or  "  appointing  v  officer  shall  be  construed  to  include  any  persons, 
board  or  commission  having  the  power  to  nominate  or  appoint  to 
any  position  in  the  Civil  Service  of  the  City  of  Norwich. 
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Rule  VII.     The  Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or 
appointed  in  the  public  service  whose  position  is  not  specifically 
included  in  the  Exempt,  Non-competitive  or  Labor  Class,  but  no 
examination  shall  be  held  for  a  position  until  it  has  been  specific- 
ally stated  in  the  list  for  the  competitive  class  hereunto  annexed. 

Rule  VIII.     Application  for  Examination — Competitive  Class 

No  person  shall  be  appointed  to  or  employed  in  any  position  in 
the  Competitive  Class  until  he  shall  have  passed  the  examination 
provided  therefor.  Applications  of  competitors  for  a  position 
included  in  the  Competitive  Class  must  be  addressed  to  the  Secre- 
tary of  the  Municipal  Civil  Service  Commission  of  Norwich,  N. 
Y.,  at  the  office  of  the  Commission  in  said  City.  The  application 
must  be  verified  in  the  handwriting  of  the  applicant.  It  must 
state:  His  full  name,  residence  and  post  office  address,  giving 
street  and  number,  his  term  of  residence  in  the  City  of  Norwich. 

THIRD:    His  citizenship. 

FOURTH :    His  age,  giving  place  and  date  of  birth. 

FIFTH:  His  previous  employment  in  the  public  service,  if 
any,  and  whether  he  has  ever  been  discharged  therefrom  and  if  so 
for  what  reason. 

SIXTH:  His  business  or  employment  and  residence  for  the 
last  preceding  five  years. 

SEVENTH :    The  extent,  place  and  nature  of  his  education. 

EIGHTH:  His  health  and  physical  capacity  for  the  public 
service. 

NINTH:  If  in  the  Military  or  Naval  Service  of  the  United 
States  in  the  Civil  War,  the  name  of  organization  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank,  date 
and  cause  of  discharge  from  the  service  and  any  physical  disability 
incurred  in  such  service. 

TENTH:  Such  other  information  must  be  furnished  as  the 
commission  may  reasonably  require  touching  the  applicant's  merits 
and  fitness  for  the  public  service.  The  application  must  be  accom- 
panied by  the  certificate  of  not  less  than  three  reputable  citizens 
of  the  City  that  they  have  been  personally  acquainted  with  the 
applicant  for  at  least  one  year,  and  believe  him  to  be  of  good  moral 
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character,  of  temperate  and  industrious  habits  and  in  all  respects 
fit  for  the  service  which  he  wishes  to  enter  and  that  they  are  willing 
that  such  certificate  shall  be  published  for  public  information  and 
will,  upon  application,  give  such  further  testimonials  in  regard 
to  such  applicant  as  may  be  required. 

ELEVENTH :      The  applicant  must  also  state  in  his  applica- 
tion the  position  he  seeks. 

TWELFTH :  All  applicants  for  appointments  to  positions  in 
the  Police  Department  in  the  City  of  Norwich,  New  York,  shall 
in  addition  to  the  qualifications  elsewhere  herein  prescribed,  be 
subject  to  the  following:  Each  such  applicant  must  be  not  less 
than  twenty-five  years  of  age  and  not  more  than  forty  years  of  age; 
must  be  a  citizen  of  the  United  States  and  a  resident  of  the  City 
of  Norwich,  New  York,  at  least  one  year  prior  to  the  date  of  his 
application;  must  not  be  less  than  five  feet,  six  inches  in  height; 
must  have  good  hearing  and  eyesight ;  must  be  free  from  physical 
defects,  deformity  or  disease,  and  must,  before  being  admitted  to 
mental  examination  be  certified  by  an  examining  physician 
appointed  by  the  Municipal  Civil  Service  Commission,  to  be 
physically  qualified  for  the  service;  his  weight,  chest  measure- 
ment, muscular  development  and  general  physical  condition  must 
be  approximately  normal  in  comparison  with  his  age  and  height 
as  recognized  by  medical  standards. 

Rule   IX.     Defective   Applications — Age   Qualifications 

Defective  Applications  may  be  suspended  by  the  Municipal  Civil 
Service  Commission  and  applicants  notified  to  amend  the  same, 
but  the  Municipal  Civil  Service  Commission  shall  not  be  compelled 
to  give  such  notice  or  grant  such  opportunity  for  a  second  time. 
All  candidates  for  position  in  the  City  service  shall  be  at  least 
twenty-one  years  of  age  and  not  more  than  sixty  years  of  age  at 
the  date  of  their  application  except  as  provided  in  Rule  8,  Rule 
35,  or  otherwise  particularly  specified  in  these  rules.  Whenever 
the  application  does  not  show  that  the  applicant  is  within  the 
prescribed  limit  of  age,  and  is  otherwise  qualified  under  the  rules, 
the  application  will  be  rejected. 
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Rule  X.     Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Muni- 
cipal Civil  Service  Commission  will  notify  in  writing  the  different 
applicants,  to  appear  for  examination,  giving  at  least  three  days' 
previous  notice  of  the  place,  date  and  hour  of  each  examination. 
The  place,  date  and  hour  of  each  examination  shall  be  con- 
spicously  posted  on  the  bulletin  board  at  the  City  Hall  at  least  ten 
days  previous  to  the  date  when  the  said  examination  is  to  be 
held  and  when  deemed  expedient,  advertisement  of  examination 
shall  be  made  in  the  newspapers  of  the  City  of  Norwich,  New 
York,  for  such  length  of  time  as  the  Municipal  Commission  deems 
advisable;  but  the. notice  posted  at  the  City  Hall  shall  be  the  only 
public  notice  of  such  examination  required.  All  announcements 
of  competitive  examinations  shall  state  title  of  position,  and 
department,  salary,  age  limits,  subjects  of  examination  and  rela- 
tive weight  of  each,  and  any  special  qualifications  or  experience 
desired. 

Rule  XI.    Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  Civil 
Service  of  the  Citv  or  Norwich,  New  York,  merit  and  fitness  shall 
be  determined  by  and  upon  competitive  examination  for  all  posi- 
tions in  the  competitive  class  as  herein  provided.  The  merit  and 
fitness  of  all  applicants  shall  be  determined  by  examination  con- 
ducted by  the  Municipal  Civil  Service  Commission.  Upon  all 
such  examinations  no  rating  higher  than  one  hundred  per  centum 
shall  be  given  to  any  person.  Lists  containing  the  names  and 
ratings  of  all  applicants  found  on  such  examination  to  be  eligible 
for  appointment  or  promotion  for  merit  and  fitness,  shall  be  made 
up  for  certification  to  the  person  or  persons  holding  the  power  of 
appointment  or  promotion,  in  the  manner  provided  in  these  rules 
and  regulations. 

No  person  whose  standing  on  any  obligatory  subject  is  less  than 
fifty  or  ascertained  average  standing  on  all  the  obligatory  subjects 
is  less  than  seventy-five  per  centum,  will  be  entered  upon  the 
eligible  list. 
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Rule  XII.     Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitness 
shall  be  under  the  responsible  direction  of  the  Municipal  Civil 
Service  Commission  or  its  designated  members,  free  from  the  inter- 
ferences or  participation  or  influence  of  the  appointing  officer  or 
officers,  or  of  any  person  other  than  the  assistant  examiners  or 
experts  directly  employed  by  the  Municipal  Civil  Service  Com- 
mission. No  person  employed  in  a  department  for  whose  benefit 
an  eligible  list  is  to  be  prepared  shall  be  employed  as  an  expert 
upon  the  examination  for  such  eligible  list.  The  Municipal  Civil 
Service  Commission  may  in  the  examination  give  such  relative 
importance  to  the  different  subjects  or  matters  of  examination, 
whether  mental  or  physical,  or  to  experience,  occupation  or  train- 
ing as  to  it  may  seem  fit.  At  or  before  the  commencement  of  every 
examination,  the  weight  to  be  given  to  every  subject  included  in 
the  examination,  and  the  general  or  average  minimum  and  the 
minimum  if  any  allowable,  upon  each  subject  shall  be  announced 
to  the  applicant.  The  nominating  or  appointing  officer  shall  state 
to  the  Municipal  Civil  Service  Commission  upon  its  request  and 
so  far  as  is  consistent  with  these  rules,  the  general  qualification  or 
attainments,  physical  or  mental,  or  both  and  the  experience  he 
deems  necessary  and  proper  to  be  possessed  by  persons  filling  the 
position  for  which  an  eligible  list  is  to  be  prepared. 

Rule  XIII.     Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  character, 
and  shall  relate  to  those  matters  which  shall  fairly  test  the  intelli- 
gence, competency,  suitability  and  character  of  the  applicants  to 
discharge  the  duties  of  the  service  for  which  they  seek  to  be 
appointed.  The  Municipal  Civil  Service  Commission  with  the 
approval  of  the  State  Civil  Service  Commission,  shall  determine 
when  examinations  are  not  practicable  in  cases  relating  to  the  Civil 
Service  of  the  City  of  Norwich,  N.  Y. 

Rule  XIV.     Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to  the 
proper  discharge  of  the  duties  of  any  position,  applicants  must  pass 
an   additional  examination   as  to  their  physical   condition  and 
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capacity  and  be  duly  certified  as  qualified  in  such  respects  before 
they  shall  be  accorded  a  mental  examination.  Such  physical  exam- 
ination shall  be  made  by  the  examining  physician  appointed  by  the 
Municipal  Civil  Service  Commission. 

Rule  XV.     Political  Opinions  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these 
rules  shall  relate  to  the  political  opinions  or  affiliations  of  any  per- 
son whatever.  Nor  shall  political  opinions  be  discussed  or  con- 
sidered by  the  Municipal  Commissioners  in  their  examination. 
The  Municipal  Commission  shall  not  receive  or  consider  any  com- 
munication as  to  the  qualification  or  merits  of  any  candidate  for  a 
position  except  such  as  are  permitted  by  these  rules,  and  except 
such  communications  as  they  may  seek  by  way  of  verification  of 
statements  made  by  the  applicant. 

Rule  XVI.     Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  seventy- 
five  (75)  or  over  on  all  the  obligatory  subjects  in  any  examination, 
or  whose  standing  on  every  such  obligatory  subjects  is  fifty  (50) 
or  over,  shall  be  eligible  for  appointment  to  the  position  for  which 
he  was  examined;  and  the  names  of  all  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages  on  the  proper  register  of 
the  eligibles,  provided  that  the  names  of  competitors  who  have 
passed  as  above  and  whose  claims  for  preference  under  Section  9, 
Article  5  of  the  constitution  have  been  allowed  by  the  Municipal 
Commission,  shall  be  placed  in  order  of  their  respective  percent- 
ages at  the  head  of  the  proper  list  of  eligibles.  When  two  or  more 
eligibles  on  a  register  have  the  same  average  percentage,  prefer- 
ence in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of 
application  or  of  examination  will  give  any  other  advantage  in 
position  on  the  register  of  eligibles. 

The  Municipal  Civil  Service  Commission  shall  prescribe  the 

character  of  the  distinct  eligible  list  designating  the  positions  which 

may  be  filled  by  certification  from  each  of  said  lists.     The  term 

of  an  eligible  list,  except  as  provided  in  Subdivision  6  of  Rule 

31,  is  fixed  at  not  less  than  one  year  nor  more  than  four  years  from 
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the  date  of  the  establishment  of  said  list.  An  eligible  list  which 
has  been  in  force  for  a  period  of  one  year  shall  terminate  provided 
that  a  new  examination  has  been  held  and  a  new  eligible  list  pre- 
pared for  the  same  position.  Persons  whose  names  appear  upon 
any  such  eligible  list  shall  be  notified  by  mail  when  a  new  exam- 
ination is  to  be  held  for  the  same  position,  and  informed  that  their 
eligibility  will  cease  upon  the  establishment  of  a  new  eligible  list 
as  a  result  of  the  new  examination. 

Rule  XVII.     Regrading 

Where  an  examination  for  any  grade  is  held  before  the  eligible 
list  for  that  grade  is  exhausted,  provided  such  list  has  been  estab- 
lished for  less  than  one  year  and  contains  less  than  three  names,  a 
new  list  shall  be  prepared  for  such  examination.  The  persons  upon 
the  former  eligible  list  who  have  not  been  examined  for  the  new 
eligible  list  shall  l>e  placed  upon  the  new  eligible  list  in  the  position 
to  which  the  percentage  of  their  aggregate  markings  upon  their 
former  examination  would  entitle  them  if  such  marking  had 
instead  been  given  them  upon  the  new  examination,  and  shall  be 
continued  thereon  until  the  end  of  their  term  of  eligibility. 

Rule  XVIII.     Written  or  Oral  Examinations 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based 
upon  such  written  or  oral  examinations  or  both,  as  the  Municipal 
Civil  Service  Commission  shall  determine,  and  all  oral  examina- 
tions shall  be  stenograph ically  recorded. 

Rule  XIX.     Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power  in 
its  discretion  whenever  in  its  judgment  the  interests  of  the  public 
service  require  it,  to  order  a  re-examination  of  applicants  for  any 
position,  and,  shall  have  power  to  correct  any  errors  and  amend 
or  revoke  any  schedule,  list  or  other  paper  or  record  where  it 
appears  that  an  error  or  injustice  has  been  done,  or  where  any  per- 
son whose  name  appears  on  an  eligible  list  has  for  any  reason 
become  incapacited  for  appointment  in  the  public  service  to  strike 
such  name  from  said  list,  provided,  however,  that  after  an  eligible 
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list  is  prepared  and  certified  it  shall  not  be  altered  or  revoked 
except  upon  notice  by  mail  or  otherwise  as  the  Municipal  Civil 
Service  Commission  may  decide,  to  all  those  persons  whose  stand- 
ing may  be  unfavorably  affected  by  the  alterations.  The  reason 
for  any  such  action  shall  be  recorded  in  full  in  the  minutes  of  the 
Municipal  Civil  Service  Commission. 

A  competitor  receiving  notice  as  to  the  result  of  his  examina- 
tion and  his  relative  position  on  the  eligible  list  may  in  person, 
or  by  his  duly  authorized  agent,  in  the  presence  of  any  member 
of  the  Municipal  Civil  Service  Commission,  inspect  his  examina- 
tion papers,  and  if  in  his  opinion  injustice  has  been  done,  he  may 
within  ten  days  after  receiving  the  notice  appeal  to  the  Municipal 
Civil  Service  Commission  specifying  specifically  and  in  detail  the 
cause  of  his  complaint  Such  appeal  shall  be  considered  by  the 
Municipal  Civil  Service  Commission,  and  if  they  deem  it  neces- 
sary, they  will  direct  the  revision  of  the  marking  or  rating  of  the 
applicant's  papers  or  otherwise  do  justice  in  the  premises. 

Rule  XX.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the  com- 
petitive or  labor  class,  which,  in  the  opinion  of  the  nominating  or 
appointing  officer,  the  business  of  the  city  requires  to  be  filled,  he 
shall  forthwith  notify  the  Secretary  of  the  Municipal  Civil  Service 
Commission  of  the  vacancv  and  state  whether  the  same  is  to  be 
filled  by  appointment  or  promotion  or  by  reinstatement,  and  the 
title  of  the  position,  the  duties  to  be  performed,  the  number  of 
vacancies  to  be  filled  and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given 
in  all  positions  in  the  Competitive  and  Labor  Classes,  that  are  not 
filled  by  promotion,  reinstatement,  transfer  or  reduction,  under 
the  provisions  of  the  Civil  Service  Law  and  these  rules,  by  appoint- 
ment, from  among  those  standing  highest  on  the  eligible  list  pro- 
pared  by  the  Municipal  Civil  Service  Commission,  except  as 
otherwise  provided  in  the  Civil  Service  Law. 

3.  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  thereupon,  as  soon  as  practicable,  certify  to  the  nominating 
or  appointing  officer  for  appointment,  or  promotion  or  for  rein- 
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statement  from  the  eligible  list  most  nearly  appropriate  to  such 
position,  as  it  may  then  exist,  the  names  of  the  three  persons 
standing  highest  on  such  eligible  list  indicating  such  of  them,  if 
any,  as  are  honorably  discharged  soldiers,  sailors  or  marines  of  the 
army  or  navy  of  the  United  States  in  the  late  Civil  War,  citizens 
and  residents  of  this  State.  The  certificate  of  the  Secretary  shall 
in  all  cases  state  the  relative  standing  of  each  of  the  persons 
certified. 

4.  The  appointing  officer  or  Board  shall  thereupon  fill  said 
vacancy  or  vacancies  by  the  appointment  of  one  or  more  of  the 
persons  so  certified.  Until  an  appointment  has  been  made,  or 
imtil  such  certification  has  been  cancelled,  no  new  certification 
shall  be  made  to  fill  said  vacant  position  or  positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  list  exists  the  Municipal  Civil  Service  Commission  shall 
make  certification  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified  and 
wherein  the  qualifications  demanded  have  been  determined. 

(>.  No  person  on  an  eligible  list  shall  be  certified  more  than  three 
times  to  the  some  appointing  officer  for  the  same  bureau  or  institu- 
tion, except  at  the  request  of  the  said  appointing  officer,  unless  the 
persou  so  certified  is  a  "  veteran,"  in  which  case  his  name  shall 
continue  to  be  certified  so  long  as  it  remains  on  the  eligible  list 
under  the  rule. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a 
certification  has  declined  to  accept  the  position  offered,  the  Secre- 
tary may  certify  the  name  of  the  person  standing  next  highest 
upon  the  eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Municipal  Civil  Service 
Commission. 

7.  No  person  whose  name  is  upon  an  eligible  list  may  waive  his 
right  to  certification  or  appointment  except  for  one  of  the  follow- 
ing reasons  stated  in  writing  to  the  appointive  officer  or  to  the 
Municipal  Civil  Service  Commission. 
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(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  disability,  physical  or  otherwise,  to  accept  the 

position  offered,  the  proof  of  which  shall  be  accepted  by 
Municipal  Civil  Service  Commission. 

The  Commission  shall  enter  upon  its  minutes  the  rea- 
son for  its  action  in  each  such  case,  and  the  waiver  shall 
not  continue  in  effect  for  a  longer  period  than  thirty  days 
from  the  date  of  certification.  The  name  of  an  eligible 
who  shall  decline  certification  or  appointment  for  any 
reason  other  than  those  above  specified  shall  be  stricken 
from  the  list.  Whenever  an  eligible  certified  for  appoint- 
ment shall  fail  to  accept  an  offer  of  appointment  sent 
to  him  by  mail  at  his  postoffice  address  within  four  busi- 
ness days  next  succeeding  the  mailing  of  such  offer  of 
appointment,  he  shall  be  deemed  to  have  declined  such 
appointment.  An  eligible  who  has  declined  an  appoint- 
ment on  the  grounds  of  the  insufficiency  of  the  salary 
offered  shall  not  thereafter  be  certified  for  a  position  at 
the  same  or  a  less  salary.  Whenever  one  or  more  eligibles 
shall  have  declined  any  appointment  offered,  and  an 
eligible  whose  relative  standing  is  lower  shall  have  been 
appointed  to  the  position,  the  salary  or  compensation 
of  such  appointee  shall  not  be  increased  within  a  period 
of  one  year  after  his  appointment,  beyond  that  offered 
to  the  person  so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person  other  than 
one  of  the  three  standing  highest  on  the  eligible  list  the  appoint- 
ing officer  shall  forward  to  the  Municipal  Civil  Service  Commis- 
sion, with  notice  of  appointment,  copies  of  all  correspondence  to 
and  from  the  persons  declining  such  appointment. 

Rule  XXI.    Suspension  of  Rule 

In  case  of  vacancy  in  any  position  in  the  Competitive  Class 
where  peculiar  and  exceptional  qualifications  of  a  scientific,  pro- 
fessional or  educational  character  are  required,  and  upon  satis- 
factory evidence  that  for  specified  reasons  competition  in  such 
special  cases  is  impracticable,  the  Municipal  Civil  Service  Com- 
mission may,  upon  obtaining  the  approval  of  the  State  Civil 
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Service  Commission,  suspend  the  provision  of  the  rule  requiring 
competition  in  such  case,  but  no  such  suspension  shall  be  general 
in  its  application  to  such  place,  and  all  such  cases  of  suspension 
shall  be  rej>orted  to  the  State  Civil  Service  Commission  in  the 
annual  report  of  the  Municipal  Civil  Service  Commission  with  the 
reason  for  the  same. 

Rule   XXII.     Qualifications  as  to  Residence  and   Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the 
positions  enumerated  in  the  competitive  or  noncompetitive  class, 
or  for  registration  or  employment  in  any  of  the  positions  enu- 
merated in  the  Labor  Class,  must  be  a  citizen  of  the  United  States 
and  an  actual  resident  of  the  City  of  Norwich,  N.  Y.,  at  the  time 
of  his  application;  provided  that  such  requirements  as  to  citizen- 
ship and  residence  may  be  specially  suspended  by  the  Municipal 
Civil  Service  Commission  as  to  any  position  requiring  high  pro- 
fessional, scientific,  technical  or  educational  qualifications,  but  all 
such  cases  with  the  reasons  therefor  shall  be  entered  on  the  records 
of  the  Municipal  Civil  Service  Commission  opposite  the  name  of 
the  candidate. 

Rule   XXIII.     Requirements  in   Exceptional   Cases 

In  applications  for  examination  for  positions  requiring  scien- 
tific, professional,  technical  or  educational  qualifications,  the 
Municipal  Civil  Service  Commission  may  require  evidence  of 
special  education  for  or  of  practical  experience  for  a  satisfactory 
term  in  such  profession,  art  or  trade;  and  shall  require  the  pro- 
duction of  such  certificates  of  competency  and  license  as  are  pro- 
vided by  the  statutes  of  this  State  as  necessary  to  enable  the  prac- 
tice of  any  profession,  art  or  trade. 

Rule  XXIV.     Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Municipal 
Civil  Service  Commission  without  charge  to  all  persons  requesting 
'the  same.  The  Municipal  Civil  Service  Commission  may  require 
in  connection  with  such  application  such  certificates  of  citizens, 
physicians,  public  officers,  or  others  having  knowledge  of  the  appli- 
cant, as  the  good  of  the  service  may  require.     The  Municipal 
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Civil  Service  Commission  may  refuse  to  examine  an  applicant  or 
iaf ter  examination  to  certify  an  eligible,  who  is  found  to  lack  any 
of  the  established  preliminary  requirements  for  the  examination 
or  position  for  which  he  applies ;  or  who  is  physically  so  disabled 
as  to  be  rendered  unfit  for  the  performance  of  the  duties  of  the 
position  to  which  he  seeks  appointment,  or  who  is  addicted  to  the 
habitual  use  of  intoxicating  beverages  to  excess;  or  who  has  been 
guilty  of  a  crime ;  or  of  infamous  or  notoriously  disgraceful  con- 
duct ;  or  who  has  been  dismissed  from  the  public  service  for  delin- 
quency or  misconduct ;  or  who  has  intentionally  made  a  false  state- 
ment of  any  material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination,  or  in 
securing  his  eligibility  or  appointment.  Any  of  the  foregoing  dis- 
qualifications shall  be  good  and  sufficient  cause  for  the  removal  of 
an  eligible  from  the  service  after  his  appointment. 

When  the  position  to  be  filled  involves  judiciary  responsibility, 
the  appointing  officer,  where  otherwise  permitted  by  law,  may 
require  the  appointee  to  furnish  a  bond  or  other  security,  and  shall 
notify  the  Municipal  Civil  Service  Commission  of  the  amount  and 
necessary  details  thereof. 

Rule  XXV.     Temporary  Appointments 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  Competitive  Class,  and  there  is  no  list  of  persons 
eligible  for  appointment  after  competitive  examination,  the 
appointing  officer  may  nominate  a  person  to  the  Municipal  Civil 
Service  Commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission,  as  qualified  after  such  non-competitive  examination, 
he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  exam- 
ination ;  but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  two  months,  nor  shall  successive  temporary 
appointments  be  made  to  the  same  position  under  this  rule. 

Rule     XXVI.     Methods     of     Examination  —  Non-Competitive 

Class 

Positions  in  the  non-competitive  class  may  be  filled  by  the 
appointing  officer  or  board  in  his  or  its  discretion  m  res^eX,  to  *&\& 
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method  of  examination.     The  discretion  of  the  officer  or  board 
in  such  cases  shall  be  limited  as  follows: 

First:  He  may  select  from  the  eligible  list  prepared  as  a  result 
of  an  open  competitive  examination ;  or 

Second :  He  may  name  to  the  Municipal  Civil  Service  Commis- 
sion three  or  more  persons  for  competitive  examination  and  appoint 
the  one  graded  highest  as  the  result  of  the  examination  for  merit 
and  fitness. 

Third :  He  may  appoint  or  employ  any  persons  named  by  him 
who  upon  a  non-competitive  examination  by  said  Municipal  Civil 
Service  Commission,  shall  be  duly  certified  as  qualified  to  decide 
the  duties  of  the  position. 

Rule  XXVII.     Character  of  Qualifications  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications  of 
a  person  named  for  a  position  in  this  class,  the  Municipal  Civil 
Service  Commission  will  give  a  certificate  to  such  person  only 
when  satisfied: 

(1)  That  he  is  within  the  limits  of  the  age  prescribed  for  the 
position,  or  employment  to  which  he  has  been  named. 

(2)  That  he  is  properly  certified  as  free  from  any  physical 
defects,  deformity  or  disease  which  is  likely  to  interfere  with  the 
proper  discharge  of  his  duty. 

(3)  That  his  character  is  such  as  to  qualify  him  for  such  posi- 
tion or  employment. 

(4)  That  he  possesses  the  requisite  knowledge  and  ability  to 
enter  on  the  discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same 
time  transmit  his  certificate  that  after  due  inquiry  he  is  satisfied 
that  the  character  and  habits  of  the  person  named,  fit  him  for  the 
public  service  and  will  append  to  such  certificate  such  formal 
vouchers  and  credentials  as  he  may  desire  to  have  considered  and 
placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee 
the  certificate  thereof  by  the  nominating  officer  will  be  considered 
as  essential. 
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Rule  XXVIII.    Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  non-competitive  class  in  any  depart- 
ment, office  or  institution  is  to  be  filled  the  officer  having  authority 
to  fill  the  same  shall  notify  the  Municipal  Civil  Service  Commis- 
sion which  of  the  three  methods  in  his  discretion  under  Rule  20 
lie  selects;  and  if  the  choice  be  by  open  competition,  the  Municipal 
Civil  Service  Commission  will  proceed  as  for  an  examination  under 
tie  Competitive  Class ;  but  if  the  choice  be  by  a  limited  competi- 
tion, or  by  the  appointment  of  a  person  to  be  duly  certified  by  the 
^Municipal  Civil  Service  Commission  as  qualified  the  officer  afore- 
said shall  name  in  such  notification  the  person  or  persons  to  be 
examined,  and  thereupon  the  Municipal  Civil  Service  Commission 
shall  notify  the  person  or  persons  so  named  of  the  time,  place  and 
sill  special  rules  laid  down  for  the  examination. 

Stale   XXIX.     Registration  and   Appointments  —  Labor   Class 

1.  Applicants  for  positions  under  the  Labor  Class  who  produce 
satisfactory  evidence  of  their  capacity  for  labor,  and  their  habits 
«s  to  industry  and  sobriety,  shall  be  registered  in  the  order  of  their 
application.  The  register  shall  state  (1)  name,  (2)  age,  (3)  resi- 
dence, (4)  citizenship,  (5)  number  and  relationship  of  all  persons 
depending  for  actual  support  on  the  applicant,  (ti)  service  in  the 
Army  or  *Navy  in  the  Civil  War,  (7)  previous  occupation,  (8) 
references  and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are 
required  the  officer  or  person  having  the  appointment  shall  notify 
the  Municipal  Civil  Service  Commission,  stating  the  number  of 
men  wanted,  the  kind  of  labor  for  which  they  are  wanted,  and  the 
time  and  place  of  employment  and  the  Municipal  Civil  Service 
Commission  shall  thereupon  send  to  the  officer  or  person  making 
the  requisition  the  names  and  residences  of  the  number  of  men 
called  for,  if  the  register  contains  so  many,  giving  preference  to 
those  who  have  served  in  the  Army  or  Navy  of  the  United  States 
daring  the  late  Civil  War  and  have  been  honorably  discharged 
therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Munic- 
ipal Civil  Service  Commission  the  names  of  all  persons  employed 
H-ith  the  date  of  employment,  provided  that  if  a  less  number  than 
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those  certified  shall  be  so  employed  they  shall  be  those  standing 
highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  for  a  period  of  not 
less  than  four  years  and  new  registration  lists  shall  be  established 
when  in  the  opinion  of  the  Municipal  Civil  Service  Commission 
it  deems  necessarv. 

5.  There  shall  be  separate  applications  for  the  different  kinds 
of  labor  and  employment  and  the  Municipal  Civil  Service  Com- 
mission may  establish  separate  labor  lists  for  the  various  institu- 
tions and  departments.  The  said  Municipal  Civil  Service  Com- 
mission shall  have  power  to  limit  the  number  of  lists  upon  which 
an  applicant's  name  shall  be  registered  at  the  same  time.  The 
Municipal  Civil  Service  Commission  shall  require  an  applicant  for 
registration  for  the  labor  service  to  furnish  such  evidence  as  to 
his  fitness,  etc.,  or  pass  such  examination  as  shall  be  deemed  proper 
bv  them  not  inconsistent  with  these  rules  or  the  Civil  Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable 
to  fill  a  requisition  for  laborers  the  fact  shall  be  certified  to  the 
officer  making  the  requisition,  who  shall  then  make  a  selection 
under  such  rules  and  regulations  as  the  Municipal  Civil  Service 
Commission  may  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such 
rules  as  may  be  necessary  to  identify  the  registered  applicants,  and 
to  preserve  their  conduct. 

8.  When  the  public  interests  require  the  employment  of  one  o'tcr 

more  persons  at  common  labor  for  temporary  or  emergency  pui 

poses,  the  head  of  the  department  may  appoint,  subject  to  th 
previous  approval  of  the  Municipal  Civil  Service  Commission,  th 
persons  most  available  and  best  fitted  for  such  work,  without  refer- 
ence to  the  registration  lists,  but  provided  that  registered  appli-^ 
cants  seeking  temporary  employment,  who  have  notified  the  Munich 
ipal  Civil  Service  Commission  of  their  readiness  to  serve  shall  \p^ 
preferred. 

Notice  of  such  appointment,  giving  the  name  of  the  appointee** 
rate  of  wages,  and  the  occasion  and  probable  duration  of  theif 
employment  shall  be  immediately  filed  with  the  Municipal  Civil 
Service  Commission,  and  all  pay  rolls  therefor  shall  be  presented 
to  the  Municipal  Civil  Service  Commission  for  certification  as  i*1 
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other  cases.  Such  employment  shall  not  be  continued  for  a  longer 
period  than  fifteen  days  without  express  authorization  of  such 
extension  by  the  Municipal  Civil  Service  Commission,  and  then 
only  for  a  period  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be 
made  a  part  of  the  minutes  of  the  Municipal  Civil  Service  Com- 
mission and  duly  noted  in  its  annual  report  to  the  State  Civil 
Service  Commission. 

Rule  XXX.    Probationary  Appointments 

Except  in  the  case  of  veterans  of  the  Civil  War  honorably  dis- 
charged from  the  military  or  naval  service  of  the  United  States, 
every  original  appointment  to  or  employment  in  any  position  in 
the  competitive  class  shall  be  for  a  probationary  term  of  three 
months,  and  an  appointing  or  nominating  officer  in  notifying  a 
person    certified  to   him   for   appointment   or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  con- 
duct, capacity  and  fitness  of  the  probationer  are  satisfactory  to 
the  appointive  officer  or  board  his  retention  in  the  service  after 
the  end  of  such  term  shall  be  equivalent  to  his  permanent  employ- 
ment, but  if  his  conduct,  capacity  or  fitness  be  not  satisfactory  he 
may  be  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible 
list  are  serving  as  probationers  and  there  is  a  necessity  for  the 
reduction  of  the  force  of  such  department  affecting  such  persons, 
they  shall  he  preferred  for  retention  in  the  order  of  their  original 
standing  on  the  list. 

Rule  XXXI.    Promotions. 

(1)  Whenever  a  vacancy  occurs  in  any  position  in  the  Comj>e- 
titive  class  above  the  lowest  grade  in  any  group,  the  Municipal 
Wvil  Service  Commission  shall  forthwith  arrange  to  hold  a  pro- 
motion examination  limited  to  those  persons  who  have  for  more 
4an  six  months  served  with  fidelity  in  the  next  lower  grade  in  such 
group,  in  the  same  office,  department  or  institution,  provided  that 
if  there  be  no  persons  who  have  served  with  fidelity  for  more  than 
six  months  in  the  next  lower  grade  or  provided  that  all  persons  in 
the  next  lower  grade  fail  in  any  promotion  examination,  then  all 
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persons  in  the  second  lower  grade  who  have  served  with  fidelity 
for  more  than  six  months  in  the  same  office,  department  or  institu- 
tion, shall  have  the  right  to  compete  in  such  promotion 
examination. 

Upon  the  request  of  the  appointing  officer  the  Municipal  Civil 
Service  Commission  may  permit  the  persons  occupying  two  or 
more  of  the  next  lower  grades  to  compete  for  the  promotion  all 
reasons  for  such  course  being  set  forth  in  detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a 
vacancy  in  any  position  through  promotion  in  the  manner  herein 
prescribed,  such  vacancy  shall  be  filled  by  original  appointment 
through  competitive  examination  in  accordance  with  Rule  XX. 

(2)  As  provided  by  the  Civil  Service  Law  an  increase  of  the 
salary  or  other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  these  rules  beyond  the  limit  fixed  for 
the  grade  in  which  such  office  or  position  is  classified,  shall  be 
deemed  a  promotion. 

(3)  No  promotion  can  be  made  from  a  position  in  one  class  to  a 
position  in  another  class  unless  the  same  be  specially  authorized 
by  the  Municipal  Civil  Service  Commission,  but  a  person  employed 
in  any  position  shall  not,  because  of  such  appointment,  be  barred 
from  the  open  Competitive  examination  provided  for  original 
entrance  to  any  other  position. 

(4)  The  appointing  officer  shall  notify  the  Municipal  Civil 
Service  Commission  of  anv  vacancy  in  a  position  in  his  office  to 
be  filled  by  promotion,  and  thereupon,  after  consultation  with  the 
appointing  officer  the  Municipal  Civil  Service  Commission  shall 
direct  a  competitive  examination  of  those  entitled  to  enter  the 
same  under  the  provisions  of  the  rule,  and  shall  publish  the  same 
by  notice,  giving  date  and  place,  posted  conspicuously  in  the  office 
where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible  to 
such  examination. 

(5)  After  consultation  with  the  appointing  officer  under  whom 
the  vacancy  exists,  the  Municipal  Civil  Service  Commission  may 
appoint  an  examiner.  The  written  part  of  the  examination  shall 
be  confined  to  the  duties  of  the  office  in  which  the  vacancy  occurs, 
and  particularly  to  the  duties  of  the  position  to  be  filled.  Due 
weight  will  be  given  to  the  candidates  seniority  and  past  record 
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iu  the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
position. 

(6)  The  conduct  of  such  an  examination  and  the  preparation 
of  the  eligible  list  shall  be  subject  to  the  general  provisions  of 
Rules  13,  14  and  16,  except  that  the  term  of  an  eligible  list  pre- 
pared as  the  result  of  promotion  examination,  is  fixed  at  not  less 
than  one  nor  more  than  two  years  from  the  date  of  the  establish- 
ment thereof. 

(7)  No  recommendation  of  any  person  for  promotion,  whether 
verbal  or  written,  shall  be  entertained  or  recorded,  unless  made  in 
the  ordinary  course  of  duty  by  his  immediate  officers  and  official 
superiors,  and  the  presentation  of  any  recommendation  other  than 
that  of  such  superiors  shall  be  considered  an  unwarrantable  inter- 
ference with  the  public  service,  and  the  person  so  recommended 
may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXII.     Transfers,  Reinstatements 

( 1 )  Transfers  of  clerks  and  others  included  in  the  Competitive 
Class  may  be  made  from  an  office  or  department  to  a  similar  posi- 
tion in  another,  by  the  mutual  consent  of  the  heads  of  such  offices 
or  departments ;  every  such  transfer  must  be  reported  to  the  Munic- 
ipal Civil  Service  Commission  for  record  within  five  days  from 
the  date  thereof.  No  such  transfer  will  be  permitted  from  a  posi- 
tion enumerated  in  the  Competitive  Class  to  a  position  in  the  Non- 
Competitive  Class  unless  the  person  so  transferred  passes  the  non- 
competitive examination  for  such  position,  or  from  a  position  enu- 
merated in  the  Non-Competitive  Class  to  a  position  in  the  Compe- 
titive Class,  unless  the  person  so  transferred  has  such  a  standing 
upon  a  proper  eligible  list  as  would  entitle  him  to  original  appoint- 
ment to  such  position. 

(2)  Any  person  who  has  held  a  position  by  appointment  under 
the  Civil  Service  Rules,  and  who  has  been  separated  from  the 
service  through  no  delinquency  or  misconduct  on  his  part,  may  be 
reinstated  without  re-examination  in  the  same  or  a  similar  position 
in  the  same  office  or  grade,  within  one  year  from  the  date  of  such 
separation,  provided  that  for  original  entrance  to  the  position  pro- 
posed to  be  filled  by  reinstatement  there  is  not  required  by  these 


272  Report  of  State  Civil  Service  Commission 

rules  in  the  opinion  of  the  Municipal  Civil  Service  Commission, 
an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  involved  in  the  examination  for  original 
entrance  to  the  position  formerly  held  by  the  person  proposed  to 
be  reinstated. 

(3)  Whenever  in  any  department  or  institution  an  office  or  posi- 
tion is  abolished,  or  whenever  the  number  of  positions  of  a  certain 
character  is  reduced,  the  person  or  persons  legally  holding  the 
office,  or  filling  the  position  or  positions  shall  be  entitled  to  reap- 
pointment to  or  reinstatement  in  the  said  office  or  position  if  it  is 
thereafter  within  one  year  reinstated  under  the  same  or  any  other 
designation. 

(4)  Upon  the  written  request  of  an  appointing  officer  stating  the 
essential  facts  in  regard  to  any  proposed  transfer  or  reinstatement, 
the  Municipal  Civil  Service  Commission  will,  if  such  transfer  be 
in  accordance  with  law  and  the  provisions  of  these  rules,  issue  the 
certificate  of  that  fact  to  such  officer,  but  no  transfer  or  reinstate- 
ment herein  authorized  shall  be  valid  unless  such  certificate  is 
issued. 

Rule     XXXIII.     Political     Services     or     Contributions     Not 

Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any 
obligation  to  contribute  to  any  political  fund  or  purpose,  or  to 
render  any  political  service,  and  no  person  shall  be  removed  or 
otherwise  prejudiced  for  refusing  to  do  so. 

Rule  XXXIV 

No  person  in  the  public  service  has  the  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  body. 

Rule  XXXV.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors,  or  marines  from  the  army 
or  navy  of  the  United  States  in  the  late  Civil  War,  who  are  citi- 
zens and  residents  of  the  city  of  Norwich,  N.  Y.,  shall  be  entitled 
to  preference  in  appointment  and  promotion  without  regard  to 
their  standing  on  any  list  from  which  such  appointment  or  promo- 
tion shall  be  made;  provided  their  qualifications  and  fitness  shall 
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have  been  ascertained  as  provided  in  these  rules;  and  the  person 
thus  preferred  shall  not  be  disqualified  from  holding  any  position 
in  the  civil  service  on  account  of  his  age,  nor  by  reason  of  any 
physical  disability,  provided  that  age  or  disability  does  not  render 
him  incompetent  to  perform  the  duties  of  the  position  applied  for. 

Rule   XXXVI.     Power  of   Removal 

(1)  Subject  only  to  the  qualifications  required  to  be  ascertained 
in  accordance  with  these  rules,  the  power  of  appointment  and  the 
responsibility  of  selection  are  in  all  cases  in  the  appointing  officer 
or  officers.  The  power  to  remove  existing  by  law  on  the  part  of 
any  officer  is  not  impaired  by  anything  contained  in  these  rules, 
provided,  however,  that  if  a  person  holds  a  position  subject  to  com- 
petitive examination  under  these  rules,  after  having  successfully 
passed  the  probationary  terms,  shall  be  removed  or  reduced,  the 
reasons  therefor  shall  be  stated  in  writing  and  filed  with  the  head 
of  the  department  or  other  appointing  officer,  and  the  person  so 
removed  or  reduced  shall  have  an  opportunity  to  make  an  explana- 
tion, and  in  case  of  an  actual  removal  a  written  statement  of  the 
true  grounds  thereof  shall  be  forthwith  entered  upon  the  records 
of  the  department  or  office  in  which  the  person  so  removed  has 
been  employed  and  a  copy  of  the  same  forthwith  filed  with  the 
Municipal  Civil  Service  Commission. 

Whenever  a  position  in  the  competitive  class  of  the  civil  service 
of  the  city  is  abolished,  or  made  unnecessary,  the  person  holding 
such  position  shall  be  deemed  to  be  suspended  without  pay  and 
shall  be  entitled  to  reinstatement  in  the  same  or  any  correspond- 
ing or  similar  position  if  within  one  year  thereafter  there  be  need 
for  his  services. 

It  shall  be  the  duty  of  the  head  of  the  department  or  office  in 
which  the  said  position  has  existed  to  furnish  the  names  of  the 
person  or  persons  so  affected  to  the  Municipal  Civil  Service  Com- 
mission, with  a  written  statement  in  the  case  of  each,  of  the  date 
of  his  original  appointment  in  the  service,  the  nature  of  his  work, 
and  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission 
to  forthwith  place  the  names  of  the  said  person  or  persons  on  a  list 
of  suspended  employees  and  for  one  year  thereafter  certify  from 
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the  said  list  the  names  of  the  person  or  persons  so  placed  thereon  in 
the  order  of  their  original  appointment,  for  reinstatement  or  reem- 
ployment in  the  same  class  or  grade  of  work  at  which  they  had 
previously  been  employed,  before  making  certification  from  any 
other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees 
to  accept  after  reasonable  notice  any  office  or  position  in  the  serv- 
ice of  the  city  of  Norwich,  N.  Y.,  involving  the  same  clas9  or 
grade  of  work  and  at  the  same  wages  he  was  receiving  in  the  posi- 
tion formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of 
this  right  to  reinstatement  and  re-employment  as  herein  set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position 
of  private  secretary,  cashier,  or  deputy  of  any  official  or 
department. 

(2)  No  person  holding  a  position  by  appointment  or  employ- 
ment who  is  an  honorably  discharged  soldier,  sailor  or  marine,  hav- 
ing served  as  such  in  the  Union  Army  or  Navy  during  the  War  of 
the  Rebellion,  or  who  is  an  honorably  discharged  soldier,  sailor  or 
marine,  having  served  as  such  in  the  army  or  navy  of  the  United 
States  during  the  Spanish- American  War  or  the  incidental  insur- 
rection in  the  Philippines  prior  to  July  fourth  nineteen  hundred 
and  two,  or  who  shall  have  served  the  term  required  by  law  in  the 
Volunteer  Fire  Department  of  any  city,  town  or  village  of  the 
State  of  New  York,  or  who  shall  have  been  a  member  thereof  at 
the  time  of  the  disbandment  of  such  Volunteer  Fire  Department, 
shall  be  removed  from  such  position,  except  for  incompetency  or 
misconduct  shown  after  a  hearing  upon  due  notice  upon  stated 
charges,  and  with  the  right  to  such  employee  or  appointee  to  a 
review  of  the  same  according  to  law  and  the  statute  in  such  cases 
made  and  provided. 

If  the  position  so  held  by  an  honorably  discharged  soldier,  sailor 
or  marine  of  the  war  of  the  Rebellion  or  the  Spanish-American 
war  or  the  incidental  insurrection  in  the  Philippines  prior  to  July 
fourth,  nineteen  hundred  and  two,  or  by  said  volunteer  fireman 
shall  become  unnecessary  or  be  abolished  for  reasons  of  economy 
or  otherwise,  the  said  honorably  discharged  soldier,  sailor  or 
marine,  or  said  volunteer  fireman  holding  said  position  shall  not 
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be  discharged  from  the  public  service,  but  shall  be  transferred  to 
any  branch  of  the  said  service  for  duty  in  such  position  as  he  may 
be  fitted  to  fill  receiving  the  same  compensation  therefor ;  and  it  is 
hereby  made  the  duty  of  all  persons  clothed  with  power  of  appoint- 
ment to  make  such  transfer  effective.  The  burden  of  proving 
incompetency  or  misconduct  shall  be  upon  the  person  or  persons 
alleging  the  same. 

Rule  XXXVII.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
admitted  to  examination  for  appointment  m  any  capacity  in  any 
department  of  the  municipal  service  within  two  years  from  the 
date  of  such  dismissal. 

Rule  XXXVIII.    Report  of  Term  of  Employment 

(1)  It  shall  be  the  duty  of  each  citv  officer,  or  board  of  citv 
officers,  appointing  or  employing  any  officer,  clerk,  or  other  person 
in  the  service,  of  the  city,  forthwith  on  such  appointment  or 
employment  to  report  to  the  Municipal  Civil  Service  Commission 
the  name  of  such  appointee  or  employee,  the  title  or  character  of 
his  office  or  employment,  and  the  date  of  the  commencement  of 
service  bv  virtue  thereof:  and  forthwith  on  the  termination  of 
such  service  to  report  to  said  Municipal  Civil  Service  Commis- 
sion the  fact  and  date  and  cause  of  such  determination. 

(2 )  The  Municipal  Civil  Service  Commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  citv  service  and  shall  enter 
thereon  the  name  of  each  and  every  person  who  has  been  appointed 
to,  employed,  promoted  or  reinstated  in  such  service  upon  such 
evidence  as  it  may  require  and  deem  satisfactory  that  such  per- 
son was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  these  rules. 
The  official  roster  shall  show  opposite  or  in  connection  with  each 
name,  the  date  of  appointment,  employment,  promotion  or  re- 
instatement and  the  office  in  which  and  the  compensation  of  the 
position,  date  of  the  commencement  of  the  service  and  the  date 
of  transfer  in  or  separation  from  the  service  by  dismissal  resigna- 
tion, cancellation  of  appointment,  or  death. 
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Rule  XXXIX.    Certification  of  Pay  Rolls 

For  the  purpose  of  the  certification  of  pay  rolls  and  accounts  as 
required  by  Section  20  of  the  State  Civil  Service  Law  appointing 
officers,  boards  and  heads  of  departments  shall  furnish  the  Munic- 
ipal Civil  Service  Commission  with  pay  rolls,  accounts,  and  cer- 
tifications in  form  and  manner  as  follows: 

( 1 )  Heads  of  departments,  offices  and  institutions  in  the  city 
service,  whose  employees  are  paid  individually  direct  from  the 
City  Treasury  of  the  city,  shall  furnish  the  Municipal  Civil  Serv- 
ice Commission  before  payment  is  to  be  made  a  pay  roll  in  dupli- 
cate showing  the  names  of  the  persons  to  be  paid,  the  title  of  the 
position  held  or  kind  of  service  performed  by  each  person,  the 
rate  and  amount  of  compensation,  to  which  he  is  entitled,  and  the 
period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  per- 
sons named  therein  are  employed  solely  in  the  proper  duties  of 
the  position  and  employment  indicated  and  the  persons  described 
as  or  proposed  to  be  paid  as  "  laborers  "  are  employed  at  ordinary 
unskilled  labor  only.  After  examination  and  certification  by  the 
Municipal  Civil  Service  Commission  as  hereinafter  prescribed, 
such  payrolls  shall  be  transmitted  by  said  Municipal  Civil  Service 
Commission  to  the  City  Clerk,  or  fiscal  officer,  for  further  exam- 
ination and  payment,  as  required  by  law,  and  one  of  said  dupli- 
cates shall  accompany  the  warrant  on  the  city  Treasurer  or  other 
disbursing  officer. 

(2)  For  payments  for  irregular  or  occasional  service  the  head 
of  such  department,  office  or  institution  shall  transmit  to  the 
Municipal  Civil  Service  Commission  the  original  account  or  a 
special  payroll  bearing  his  written  approval,  which  approval  shall 
be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  pay  roll.  Upon  examination 
and  certification  by  the  Municipal  Civil  Service  Commission 
such  accounts  and  pay  rolls  shall  be  forwarded  to  the  City  Clerk, 
or  other  fiscal  officer. 

(3)  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  compare  such  pay  roll  or  account  for  services  with  the  official 
roster  and  shall  attach  or  place  thereon  a  certificate  in  form 
substantially  as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  pay  roll. 
occupying  positions  in  the  classified  service  have  been  appointed  or 
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employed  in  pursuance  to  the  Civil  Service  Law  and  the  rules 
and  regulations  made  in  accordance  with  such  law.  (Chapter  15, 
Laws  of  1909.) 

Secretary  Civil  Service  Commission" 

The  Municipal  Civil  Service  Commission  may  designate  a  Civil 
Service  Commissioner  for  the  purpose  of  making  and  signing 
certificates  in  the  absence  of  the  secretary. 

(4)  Upon  satisfactory  evidence  that,  with  intent  to  evade  the 
provisions  of  the  law  and  of  these  rules,  any  person  appointed  to 
or  employed  in  any  position  in  the  Classified  Service  has  been 
assigned  to  perform  duties  other  than  those  for  which  he  was 
examined  and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Municipal  Civil  Service  Commis- 
sion will  refuse  certification  of  such  person  for  payment  of 
compensation  and  remove  his  name  from  the  official  roster. 

Rule  XL.     When  Rules  Take  Effect 

These  rules  take  effect  on  and  after  the  date  of  their  approval 
bv  the  Civil  Service  Commission  of  the  State  of  New  York. 

SCHEDULES 

The  following  is  a  list  of  the  offices  and  positions  in  the  Civil 
Service  of  the  City  of  Norwich,  classified  in  accordance  with  the 
foregoing  rules  and  therein  referred  to. 

Unclassified  Service 
First : 

Officers  elected  by  the  people. 

The  Mayor. 

The  City  Judge. 

Assessors. 

Aldermen. 

Supervisors. 
Second: 

All  Election  Officers. 
Third: 

Officers  elected  or  appointed  by  the  Common  Council. 

City  Chamberlain. 
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Health  Officer. 

City  Attorney. 

City  Engineer. 

Acting  City  Judge. 

City  Clerk. 

Commissioner  of  Charities. 

Highway  Commissioner. 

Civil  Service  Commissioners. 

Classified  Service 
Exempt  Class 

Officers  elected  by  the  Volunteer  Fire  Department,  viz : 

Chief  Engineer. 

First  and  Second  Assistant  Engineers. 

Janitor  of  the  Municipal  Building. 

Firemen. 

Driver  of  Chemical  Truck  at  City  Hall  ($3  per  week). 

Competitive  Class 
First: 

Policemen,  provided,  however,  that  no  person  who  was  a  mem- 
ber of  the  regular  village  police  force  and  as  such  became 
a  member  of  the  regular  city  force  shall  be  required  to  pass 
an  examination.  The  two  special  policemen  of  the  village 
who  have  served  for  the  longest  periods  of  time  as  such  special 
policemen  whenever  called,  shall  be  eligible  to  appointment 
as  members  of  the  police  force  without  examination  and 
shall  have  preference  over  all  other  persons  for  appointment 
to  the  regular  force  should  a  vacancy  occur  or  to  appointment 
as  special  policemen.     (Section  305  of  City  Charter.) 

Second: 

The  Chief  of  Police,  should  it  be  necessary  for  the  Common 
Council  to  appoint  one  in  the  event  that  the  Mayor  does  not 
act  as  provided  in  the  charter  of  the  City  of  Norwich. 

Third: 

All  other  persons  not  specifically  enumerated  in  the  exempt, 
non-competitive,  or  labor  classes. 
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Non-Competitive  Class 
None. 

Labor  Class 
All  persons  employed  at  Unskilled  labor. 

The  foregoing  rules  have  been  approved  and  adopted  by  the 
Vlunicipal  Civil  Service  Commission  of  the  City  of  Norwich, 
S.  Y.,  and  are  herewith  submitted  for  approval  to  the  State  Civil 
Service  Commission,  of  the  State  of  New  York. 
Dated  Norwich,  N.  Y.,  January  27,  1915. 

M.  FINIGAN, 
M.  L.  HUNT, 
L.  M.  DONALDSON, 
Municipal,   Civil  Service   Commissioners 
of  the  City  of  Norwich,  N.  Y. 

STATE  OF  NEW  YORK,  j 
City  of  Norwich.  J 

In  the  exercise  of  the  authority  conferred  by  section  11  of  the 
(Jivil  Service  Law  of  the  State  of  New  York,  the  foregoing  rules 
and  regulations  for  the  Civil  Service  of  the  City  of  Norwich, 
N".  Y.,  are  hereby  in  all  things  duly  approved. 

In  Witness  Whereof  I  have  hereunto  set  mv 
hand  and  seal  of  the  City  of  Norwich,  N.  Y., 
this  27th  day  of  January,  1915. 
[L.  S.]  *  FRED  McMULLEN, 

Mayor. 
Attest : 
J.  C.  ROBINSON, 

City  Clerk. 

STATE  OF  NEW  YORK, 
Office  State  Civil  Service  Commission. 

Albany,  N.  Y.,  January  28,  1915. 
The  foregoing  rules  and  regulations  for  the  Civil  Service  of  the 
City  of  Norwich,  N.  Y.,  having  been  duly  examined  are  hereby 
approved  by  the  State  Civil  Service  Commission. 

Attest:  JOHN  C.  BIRDSEYE, 

[L.  S.]  Secretary. 


RULES  AND   REGULATIONS   FOR   THE   CIVIL   SERV- 
ICE OF  THE  CITY  OF  SARATOGA  SPRINGS 


In  compliance  with  section  11  of  the  Civil  Servce  Law  of  the 
State  of  New  York,  the  following  are  prescribed  and  adopted  as 
the  rules  for  the  classification  of  the  offices,  places  and  employ- 
ments in  the  classified  service  of  the  City  of  Saratoga  Springs, 
N.  Y.,  and  for  appointments  and  promotions  therein  and  exam- 
inations therefor,  and  for  the  registration  and  selection  of  laborers 
for  employment  therein,  and  for  the  due  classification  of  all  offices 
and  positions  in  the  City  Service  included  in  the  Unclassified 
Service,  Classified  Service  and  Labor  Class,  and  the  same  shall 
be  valid  and  take  effect,  and  all  other  rules  are  revoked,  upon  the 
approval  of  the  M$yor  of  the  City  of  Saratoga  Springs,  N.  Y., 
and  of  the  State  Civil  Service  Commission  of  the  State  of  New 
York. 

Rule  I.     Application  of  Rules 

These  rules  shall  apply  to  all  positions  in  the  Public  Service  in 
the  City  of  Saratoga  Springs,  with  the  exception  of  those  herein- 
after enumerated  in  the  unclassified  service. 

Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons 
seeking  or  named  for  positions  in  the  departments  and  offices  of 
the  municipal  government  to  which  these  rules  apply,  there  shall 
be  a  Municipal  Civil  Service  Commission,  which  shall  be  com- 
posed of  three  citizens  of  the  City  of  Saratoga  Springs  desig- 
nated and  appointed  by  the  City  Council,  each  of  whom  shall  be 
known  as  a  Municipal  Civil  Service  Commissioner  of  the  City 
of  Saratoga  Springs,  and  not  more  than  two  of  whom  shall  belong 
to  the  same  political  party.  It  shall  be  the  duty  of  such  Municipal 
Civil  Service  Commissioners  to  conduct  all  examinations  called 
for  under  these  rules,  and  to  certif v  the  same  in  such  manner  and 
form  as  may  be  prescribed.  They  shall  also  make  and  file  with 
the  State  Civil  Service  Commission  such  annual  and  other  reports 
and  roster  of  the  classified  civil  service  of  said  city  as  required  by 
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chapter  15  of  the  Laws  of  1909.  The  secretary  of  the  board  shall 
keep  the  minutes  of  their  proceedings  and  all  necessary  records 
of  all  persons  to  which  these  rules  apply,  and  of  all  appointments, 
promotions,  transfers,  dismissals,  resignations  and  changes  of  any 
sort,  therein. 

Rule  III.    Classification  of  Positions 

The  civil  service  of  the  City  of  Saratoga  Springs  is  divided 
into  the  Unclassified  Service  and  the  Classified  Service. 

Rule  IV.     The  Unclassified  Service 

The  Unclassified  Service  includes : 

First:   All  officers  elected  by  the  people. 

Second :  All  election  officers. 

Third:  The  head  or  heads  of  any  department  or  office  of  the 
city  government 

Fourth:  Persons  employed  in  or  who  seek  to  enter  the  public 
service  as  Superintendents,  Principals  and  Teachers  in  the 
educational  department  of  the  city. 

Rule  V.    The  Classified  Service 

The  Classified  Service  includes  all  positions  not  in  the  Unclassi- 
fied Service.  The  positions  in  the  Classified  Service  are  hereby 
classified  in  four  classes,  to  be  known  as  the  Exempt  Class,  the 
Competitive  Class,  the  Non-Competitive  Class,  and  the  Labor 
Class,  as  enumerated  in  respective  schedules  hereunto  attached  and 
hereby  made  a  part  of  these  rules. 

Rule  VI.     The  Exempt  Class 

The  Exempt  Class  shall  include: 

First:  The  deputies  of  principal  executive  officers  duly  author- 
ized by  law  to  act  generally  for  and  in  place  of  their  principals. 

Second:    One  secretarv  of  each  officer,  board  and  commission 

*■'  ' 

authorized  by  law  to  appoint  a  secretary. 

Third :  Other  subordinate  offices  for  the  filling  of  which  com- 
petitive or  non-competitive  examination  may  l>e  found  to  be  not 
practicable.  But  no  office  or  position  shall  be  deemed  to  be  in  the 
Exempt  Class  unless  it  is  specifically  named  in  such  class  in 
schedule  of  Exempt  Class  hereunto  annexed.    Not  more  than  one 
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appointment  shall  be  made  to  or  under  the  title  of  any  such  office 
or  position,  unless  a  different  number  is  specifically  mentioned 
in  such  schedule. 

Fourth :  In  case  of  an  epidemic,  riot,  flood  or  other  exceeding 
and  necessary  emergency,  the  appointing  officers  may  hire  and 
employ,  temporarily,  such  and  so  many  persons  as  such  emergency 
renders  necessary,  forthwith  reporting  to  the  Municipal  Civil 
Service  Commission  the  facts  in  the  case  and  the  names  of  the 
persons  so  employed ;  but  no  person  so  employed  shall  continue  in 
the  service  for  a  longer  period  than  ten  days,  unless,  upon  the 
written  request  of  the  appointing  power  setting  forth  the  reasons 
why  an  extension  of  time  is  necessary,  the  Municipal  Civil  Service 
Commission  shall  extend  the  temporary  period  for  an  additional 
ten  days. 

In  case  anv  such  extension  is  authorized  the  reasons  therefor 
shall  be  set  forth  in  the  minutes  of  the  Municipal  Civil  Service 
Commission. 

Fifth :  There  shall  also  be  included  in  the  Exempt  Class  in  the 
event  of  an  epidemic  or  other  similar  emergency  in  which  the 
public  health  is  seriously  endangered,  such  experts  and  special 
inspectors  as  the  Board  of  Health  may,  with  the  written  approval 
of  the  Civil  Service  Commission  of  the  City  of  Saratoga  Springs, 
appoint. 

Sixth :   The  appointments  to  positions  comprised  in  the  Exempt 

Class  may  be  made  without  examination  under  the  rules,  but  such 

examination  may  be  held  upon  the  request  of  the  nominating  or 

appointing  officer.    Appointing  officers  must  notify  the  Municipal 

Civil  Service  Commission  in  writing  of  all  appointments  of  such 

positions  within  five  (5)  days  after  the  same  are  made,  aettin* 

forth  the  full  name  of  such  appointee,  length  of  residence  in  the 

City  of  Saratoga  Springs,  date  of  beginning  of  service,  and  term 

for  which  appointed,  salary,  and  the  name  of  the  person  in  whose 

place  appointed ;  all  of  which  shall  l>e  duly  certified  by  the  appoint- 
ing officer.     In  these  rules  the  term  "  nominating  or  appointing 

officer ''  shall  be  construed  to  include  any  person,  board  or  com- 
mission having  the  power  to  nominate  or  appoint  to  any  position 
in  the  civil  service  of  the  Citv  of  Saratoga  Springs. 
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Rule  VII.     The  Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or 
appointed  in  the  public  service  whose  position  is  not  specifically 
included  in  the  Exempt,  Non-Competitive  or  Labpr  Class,  but  no 
examination,  shall  be  held  for  a  position  until  it  has  been 
specifically  stated  in  the  list  for  the  Competitive  Class  hereunto 
annexed. 

Rule  VIII.     Application  for  Examination  —  Competitive  Class 

No  person  shall  be  appointed  to  nor  employed  in  any  position 
in  the  Competitive  Class  until  he  shall  have  passed  the  examination 
provided  therefor. 

Applications  of  competitors  for  positions  included  in  the  Com- 
petitive Class  must  be  addressed  to  the  Secretary  of  the  Municipal 
Civil  Service  Commssion  of  Saratoga  Springs,  N.  Y.,  at  the  office 
of  the  Commission  in  the  City  Hall  in  said  city.  The  application 
must  be  verified  in  the  handwriting  of  the  applicant.  It  must 
state : 

First:   His  full  name  and  residence,  giving  street  and  number. 

Second :  His  term  of  residence  in  the  City  of  Saratoga  Springs. 

Third :   His  citizenship. 

Fourth :   His  age,  giving  date  of  birth. 

Fifth :   His  place  of  birth. 

Sixth :  His  previous  employment  in  the  public  service,  if  any, 
and  whether  he  has  ever  been  discharged  therefrom,  and  if  so,  the 
reason  thereof. 

Seventh :  His  business  or  employment  and  residence  for  the  last 
preceding  five  (5)  years. 

Eighth:   The  extent,  place  and  nature  of  his  education. 

Ninth :  If  in  the  military  or  naval  service  of  the  United  States 
in  the  civil  war,  the  name  of  organization,  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank,  date 
and  cause  of  discharge  from  the  service  and  any  physical  disability 
incurred  in  such  service. 

.  Tenth :  Such  other  information  must  be  furnished  as  the  Com- 
mission may  reasonably  require  touching  the  applicant's  merit 
and  fitness  for  the  public  service.  The  application  must  be  accom- 
panied by  the  certificate  of  not  less  than  three  reputable  citizens 
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of  the  city  that  the}-  have  been  personally  acquainted  with  the 
applicant  for  at  least  one  year,  and  believe  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits,  and  in  alL  respects 
fit  for  the  service  which  he  wishes  to  enter,  and  that  they  are  will- 
ing that  such  certificate  shall  be  published  for  public  information, 
and  will,  upon  application,  give  such  further  testimonials  in 
regard  to  such  applicant  as  may  be  required. 

Eleventh :  The  applicant  must  also  state  in  his  application  the 
position  he  seeks. 

Twelfth:  All  applicants  for  appointments  to  positions  in  the 
Police  Department  of  the  City  of  Saratoga  Springs,  N.  Y.,  shall 
in  addition  to  the  qualifications  elsewhere  herein  prescribed,  be 
subject  to  the  following:  Each  such  applicant  must  be  not  leas 
than  twenty-one  years  of  age,  nor  more  than  forty  years  of  age; 
must  be  a  citizen  of  the  United. States  and  a  resident  of  the  City 
of  Saratoga  Springs,  N.  Y.,  at  least  one  year  prior  to  the  date  of 
his  application ;  must  be  not  less  than  five  feet  six  inches  in  height; 
must  have  good  hearing  and  eyesight;  must  be  free  from  any 
physical  defect,  deformity  or  disease,  and  must,  before  being 
admitted  to  mental  examination,  be  certified  by  an  Examining 
Physician  appointed  by  the  Municipal  Civil  Service  Commission, 
to  be  physically  qualified  for  the  service;  his  weight,  chest 
measurement,  muscular  development  and  general  physical  condi- 
tion must  be  approximately  normal  in  comparison  with  his  age 
and  height  as  recognized  by  medical  standards. 

Rule  IX.     Defective  Applications — Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal 
Civil  Service  Commission  and  applicants  notified  to  amend  the 
same,  but  the  Municipal  Civil  Service  Commission  shall  not  be 
compelled  to  give  such  notice  or  grant  such  opportunity  a  second 
time.  All  candidates  for  the  position  of  Stenographer  shall  be  at 
least  eighteen  (18)  years  of  age  and  not  more  than  sixty  (60) 
years  of  age  at  the  date  of  their  application,  except  as  hereinafter 
provided  in  Rule  35,  or  otherwise  particularly  specified  in  these 
rules.  For  all  other  positions  candidates  shall  be  at  least  twenty- 
one  (21)  years  of  age  and  not  more  than  (60)  years  of  age  at 
the  date  of  their  application,  except  as  hereinafter  provided  in 
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Rule  35,  or  otherwise  particularly  specified  in  these  rules.  When- 
ever the  application  does  not  show  that  the  applicant  is  within  the 
prescribed  limits  of  age,  and  is  otherwise  qualified  under  the  rules, 
the  application  will  be  rejected. 

Rule  X.    Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Munic- 
ipal Civil  Service  Commission  will  notify  in  writing  the  different 
applicants,  or  such  number  thereof  as  can  be  examined  con- 
veniently at  one  time,  to  appear  for  examination,  giving  at  least 
three  days'  previous  notice  of  the  place,  date  and  hour  of  each 
examination.  The  place,  date  and  hour  of  each  examination  shall 
be  conspicuously  posted  on  the  Bulletin  Board  at  the  office  of  the 
Civil  Service  Commission  at  least  ten  days  previous  to  the  date 
when  the  said  examination  is  to  be  held,  and  when  deemed  expedi- 
ent, advertisement  of  examination  shall  be  made  in  the  newspapers 
of  the  City  of  Saratoga  Springs,  N.  Y.,  for  such  length  of  time  as 
the  Municipal  Commission  deems  advisable ;  but  the  notice  posted 
on  the  Bulletin  Board  at  the  office  of  the  Civil  Service  Commis- 
sion shall  be  the  only  public  notice  of  such  examination  required. 
All  announcements  of  competitive  examinations  shall  state  title  of 
position  and  department,  salary,  age  limits,  subjects  of  examina- 
tion and  relative  weight  of  each,  and  any  special  qualifications 
or  experience  desired. 

Rule  XI.     Examinations 

In  all  examinations  for  appointment  and  promotion  in  the  Civil 
Service  of  the  City  of  Saratoga  Springs,  X.  Y.,  merit  and  fitness 
shall  be  determined  by  and  upon  competitive  examinations  for  all 
positions  in  the  Competitive  Class  as  herein  provided.  The  merit 
and  fitness  of  all  applicants  shall  be  determined  by  examination 
conducted  by  the  Municipal  Civil  Service  Commission.  Upon 
all  such  examinations  no  rating  higher  than  one  hundred  per 
centum  shall  be  given  to  any  person.  Lists  containing  the  names 
and  ratings  of  all  applicants  found  on  such  examination  to  be 
eligible  for  appointment  and  promotion  for  merit  and  fitness,  shall 
be  made  up  for  certification  to  the  person  or  persons  holding  the 
power  of  appointment  or  promotion,  in  the  manner  provided  in 
these  rules  and  regulations. 
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No  person  whose  standing  on  any  obligatory  subject  is  less  than 
fifty,  or  ascertained  average  standing  on  all  the  obligatory  sub- 
jects is  less  than  seventy-five  per  centum,  will  be  entered  upon 
the  eligible  list. 

Rule  XII.    Conduct  of  Examinations 

The  actual  conduct  of  every  examination  for  merit  and  fitness 
shall  be  under  the  responsible  direction  of  the  Municipal  Civil 
Service  Commission  or  its  designated  members,  free  from  the 
interferences  or  participation  or  influence  of  the  appointing  officer 
or  officers,  or  of  any  person  other  than  the  assistant  examiners  or 
experts  directly  employed  by  the  Municipal  Civil  Service  Commis- 
sion. No  person  employed  in  a  department  for  whose  benefit  an 
eligible  list  is  to  be  prepared  shall  be  employed  as  an  expert  upon 
the  examination  for  such  eligible  list.  The  Municipal  Civil  Serv- 
ice Commission  may  in  the  examination  give  such  relative  import- 
ance to  the  different  subjects  or  matters  of  examination,  whether 
mental  or  physical,  or  to  experience,  occupation  or  training  as  to 
it  may  seem  fit.  At  or  before  the  commencement  of  every  exam- 
ination, the  weight  to  be  given  every  subject  included  in  the 
examination,  and  the  general  or  average  minimum  and  the  mini- 
mum if  any  allowable,  upon  each  subject  shall  be  announced  to 
the  applicant.  The  nominating  or  appointing  officer  shall  state  to 
the  Municipal  Civil  Service  Commission  upon  its  request  and  so 
far  as  is  consistent  with  these  rules,  the  general  qualifications  or 
attainments,  physical  or  mental,  or  both,  to  be  possessed  by  per- 
sons filling  the  position  for  which  an  eligible  list  is  to  be  prepared. 

Rule  XIII.    Character  of  Examination 

All  examinations  shall  be  public  and  practical  in  their  char- 
acter, and  shall  relate  to  those  matters  which  shall  fairly  test  the 
intelligence,  competency,  suitability  and  character  of  the  appli- 
cants to  discharge  the  duties  of  the  service  for  which  they  seek 
to  be  appointed.  The  Municipal  Civil  Service  Commission  with 
the  approval  of  the  State  Civil  Service  Commission,  shall  deter- 
mine when  examinations  are  not  practicable  in  cases  relating  to  the 
Civil  Service  in  the  City  of  Saratoga  Springs,  N.  Y. 
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Rule  XIV.    Physical  Examination 

Whenever  physical  qualifications  are  of  prime  importance  to 
the  proper  discharge  of  the  duties  of  any  position,  applicants 
must  pass  an  additional  examination  as  to  their  physical  condition 
and  capacity,  and  be  duly  certified  as  qualified  in  such  respects 
before  they  shall  be  accorded  a  mental  examination.  Such  physi- 
cal examination  shall  be  made  by  the  Examining  Physician 
appointed  by  the  Municipal  Civil  Service  Commission. 

Rule  XV.     Political  Opinions  of  Candidates 

No  recommendation  or  question  under  the  authority  of  these 
rules  shall  relate  to  the  political  opinions  or  affiliations  of  any  per- 
son whatever.  Nor  shall  political  opinions  be  discussed  or  con- 
sidered by  the  Municipal  Commissioners  in  their  examinations. 
The  Municipal  Commission  shall  not  receive  or  consider  any  com- 
munication as  to  the  qualifications  or  merits  of  any  candidate  for 
a  position  except  such  as  are  permitted  by  these  rules,  and  except 
such  communications  as  they  may  seek  by  way  of  verification  of 
statements  made  by  the  applicant. 

Rule  XVI.     Eligible  List 

Every  competitor  who  attains  an  average  percentage  of  seventy- 
five  (75)  or  over  on  all  the  obligatory  subjects  in  any  examination 
and  whose  standing  on  every  such  obligatory  subject  is  fifty  (50) 
or  over,  shall  be  eligible  for  appointment  to  the  position  for  which 
he  was  examined;  and  the  names  of  all  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages  on  the  proper  register 
of  eligibles,  provided  that  the  names  of  competitors  who  have 
passed  as  above  and  whose  claims  for  preference  under  Section 
9,  Article  5  of  the  Constitution  have  been  allowed  by  the  Municipal 
Commission,  shall  be  placed  in  the  order  of  their  respective  per- 
centages at  the  head  of  the  proper  list  of  eligibles. 

When  two  or  more  eligibles  on  a  register  have  the  same  average 
percentage,  preference  in  certification  shall  be  determined  by  the 
order  in  which  their  applications  were  filed,  but  neither  priority 
in  the  date  of  application  nor  of  examination  will  give  any  other 
advantage  in  position  on  the  register  of  eligibles. 

The  Municipal  Civil  Service  Commission  shall  prescribe  the 
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character  of  the  distinct  eligible  lists,  designating  the  positions 
which  may  be  tilled  bv  certification  from  each  of  said  lists. 

The  term  of  an  eligible  list,  except  as  provided  in  Subdivision 
6  of  Rule  XXXI,  is  filed  at  not  less  than  one  year  nor  more  than 
four  years  from  the  date  of  the  establishment  of  said  list.  An 
eligible  list  which  has  been  in  force  for  a  period  of  one  year  shall 
terminate  provided  that  a  new  examination  has  been  held  and  a 
new  eligible  list  prepared  for  the  same  position.  Persons  whose 
names  appear  upon  any  such  eligible  list  shall  be  notified  by  mail 
when  a  new  examination  is  to  be  held  for  the  same  position  and 
informed  that  their  eligibility  shall  cease  upon  the  establishment 
of  a  new  eligible  list  as  a  result  of  the  new  examination. 

Rule  XVII.    Regrading 

When  an  examination  for  any  grade  is  held  before  the  eligible 
list  for  that  grade  is  exhausted,  provided  such  list  has  been  estab- 
lished for  less  than  one  year  and  contains  less  than  three  names, 
a  new  list  shall  be  prepared  after  such  examination.  The  persons 
upon  the  former  eligible  list  who  have  not  been  examined  for  the 
new  eligible  list  shall  be  respectively  placed  upon  the  new  eligible 
list  in  the  position  to  which  the  percentage  of  their  aggregate 
marking  upon  their  former  examinations  wrould  entitle  them  if 
such  markings  had  instead  been  given  them  upon  the  new  exam- 
ination and  shall  be  continued  thereon  until  the  end  of  their  term 
of  eligibility. 

Rule  XVIII.    Written  or  Oral  Examination 

In  the  creation  of  new  eligible  lists  the  rating  shall  be  based 
upon  such  written  or  oral  examinations,  or  both,  as  the  Municipal 
Civil  Service  Commission  shall  determine,  and  all  oral  examina- 
tions shall  be  stenographically  recorded. 

Rule  XIX.     Correction  of  Errors 

The  Municipal  Civil  Service  Commission  shall  have  power,  in 
its  discretion,  whenever  in  its  judgment  the  interest  of  the  public 
service  require  it,  to  order  a  re-examination  of  applicants  for  any 
position,  and  shall  have  power  to  correct  any  error  and  amend  or 
revoke  any  schedule,  list  or  other  paper  or  record  where  it  appears 
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that  an  error  or  injustice  has  been  done,  or  where  any  person  whose 
aame  appears  on  any  eligible  list  has  for  any  reason  become  inca- 
pacitated for  appointment  in  the  public  service  to  strike  such 
aame  from  said  list,  provided,  however,  that  after  an  eligible  list 
is  prepared  and  certified  it  shall  not  be  altered  or  revoked  except 
upon  notice  by  mail  or  otherwise,  as  the  Municipal  Civil  Service 
Commission  may  decide,  to  all  those  persons  whose  standings  may 
be  unfavorably  affected  by  the  alteration.  But  the  reason  for  any 
such  action  shall  be  recorded  in  full  in  the  minutes  of  the  Munic- 
ipal Civil  Service  Commission. 

A  competitor  receiving  notice  as  to  the  result  of  his  examina- 
tion and  his  relative  position  on  the  eligible  list,  may  in  person,  or 
by  his  duly  authorized  agent,  in  the  presence  of  any  member  of  the 
Municipal  Civil  Service  Commission,  inspect  his  examination 
papers,  and  if  in  his  opinion  injustice  has  been  done,  he  may 
within  ten  days  after  receipt  of  the  notice  appeal  to  the  Municipal 
Civil  Service  Commission  specifying  particularly  and  in  detail 
the  cause  of  his  complaint.  Such  appeal  shall  be  considered  by 
the  Municipal  Civil  Service  Commission,  and  if  they  deem  it 
necessary,  they  will  direct  the  revision  of  the  marking  or  grading 
of  the  applicant's  papers  or  otherwise  do  justice  in  the  premises. 

Rule  XX.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the 
Competitive  or  Labor  Class,  which,  in  the  opinion  of  the  nominat- 
ing or  appointing  officer,  the  business  of  the  city  requires  to  be 
filled,  he  shall  forthwith  notify  the  Secretary  of  the  Municipal 
Civil  Service  Commission  of  the  vacancy  and  state  whether  the 
jame  is  to  be  filled  by  appointment  or  promotion  or  by  reinstate- 
ment, and  the  title  of  the  position,  the  duties  to  be  performed,  the 
number  of  vacancies  to  be  filled  and  the  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given 
in  all  positions  in  the  Competitive  and  Labor  Classes,  that  are  not 
filled  l}y  promotion,  reinstatement,  transfer  or  reduction,  under 
the  provisions  of  the  Civil  Service  Law  and  these  rules,  by  appoint- 
ment from  among  those  standing  highest  on  the  eligible  list  pre- 
pared by  the  Municipal  Civil  Service  Commission,  except  as  other- 
wise provided  in  the  Civil  Service  Law. 

10 
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3.  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  thereupon,  as  soon  as  practicable,  certify  to  the  nominating 
or  appointing  officer  for  appointment,  or  promotion  or  for  rein- 
statement from  the  eligible  list  most  nearly  appropriate  to  such 
position,  as  it  may  then  exist,  the  names  of  the  three  persons  stand- 
ing highest  on  such  eligible  lists,  indicating  such  of  them,  if  any, 
as  are  honorably  discharged  soldiers,  sailors  or  marines  of  the  army 
and  navy  of  the  United  States  in  the  late  Civil  War,  citizens  and 
residents  of  this  State.  The  certificate  of  the  Secretary  shall  in 
all  cases  state  the  relative  standing  of  each  of  the  persons  certified 

4r.  The  appointing  officer  shall  thereupon  fill  said  vacancy  or 
vacancies  by  the  appointment  of  one  or  more  of  the  persons  so 
certified.  Until  an  appointment  has  been  made  from  said  certifi- 
cation or  until  said  certification  has  been  canceled,  no  new  cer- 
tification shall  be  made  to  fill  said  vacant  position  or  positions. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  lists  exists  the  Municipal  Civil  Service  Commission  shall 
make  certification  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified  and 
wherein  the  qualifications  demanded  have  been  determined  by 
examination. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than 
three  times  to  the  same  appointing  officer  for  the  same  bureau  or 
institution,  except  at  the  request  of  the  said  appointing  officer, 
unless  the  person  so  certified  is  a  veteran,  in  which  case  his  name 
shall  continue  to  be  certified  so  long  as  it  remains  on  the  eligible 
list  under  the  rules. 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a 
certification  has  declined  to  accept  a  position  offered,  the  Secretary 
may  certify  the  name  of  the  person  standing  next  highest  upon  the 
eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  notification  by  the  Municipal  Civil  Service 
Commission. 

7.  No  person  whose  name  is  upon  an  eligible  list  may  waive 
his  right  to  certification  or  appointment  except  for  one  of  the 
following  reasons  stated  in  writing  to  the  appointing  officer  and  to 
the  Municipal  Civil  Service  Commission. 
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(a)  Insufficiency  of  salary  attached  to  the  position  offered,  or 

(b)  Temporary  disability,  physical  or  otherwise,  to  accept  the 
position  offered,  the  proof  of  which  shall  be  accepted  by  the  Munic- 
ipal Civil  Service  Commission.  The  Commission  shall  enter  upon 
its  minutes  the  reasons  for  its  action  in  each  such  case,  and  the 
waiver  shall  not  continue  in  effect  for  a  longer  period  than  thirty 
days  from  the  date  of  certification.  The  name  of  any  eligible 
who  shall  decline  certification  or  appointment  for  any  reason  other 
than  those  above  specified  shall  be  stricken  from  the  list.  When- 
ever an  eligible  certified  for  appointment  shall  fail  to  accept  an 
offer  of  appointment  sent  to  him  by  mail  at  his  post  office  address 
within  the  four  business  days  next  succeeding  the  mailing  of  such 
offer  of  appointment,  he  shall  be  deemed  to  have  declined  such 
appointment.  An  eligible  who  has  declined  an  appointment  on 
the  ground  of  the  insufficiency  of  the  salary  offered  shall  not  there- 
after be  certified  for  a  position  at  the  same  or  a  less  salary.  When- 
ever one  or  more  eligibles  shall  have  declined  any  appointment 
offered,  and  an  eligible  whose  relative  standing  is  lower  shall  have 
been  appointed  to  the  position,  the  salary  or  compensation  of  such 
appointee  shall  not  be  increased  within  a  period  of  one  year  after 
his  appointment,  beyond  that  offered  to  the  person  so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person  other  than 
one  of  the  three  standing  highest  on  the  eligible  list,  the  appoint- 
ing officer  shall  forward  to  the  Municipal  Civil  Service  Commis- 
sion, with  the  notice  of  appointment,  copies  of  all  correspondence 
to  and  from  the  persons  declining  such  appointment. 

Rule  XXI.    Suspension  of  Rules 

In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class 
where  peculiar  and  exceptional  qualifications  of  a  scientific,  pro- 
fessional or  educational  character  are  required,  and  upon  satis- 
factory evidence  that  for  specified  reasons  competition  in  such 
special  cases  is  impracticable,  the  Municipal  Civil  Service  Com- 
mission may,  upon  obtaining  the  approval  of  the  State  Civil 
Service  Commission,  suspend  the  provisions  of  the  rule  requiring 
competition  in  such  case,  but  no  such  suspension  shall  be  general 
in  its  application  to  such  place,  and  all  such  cases  of  suspension 
shall  be  reported  to  the  State  Civil  Service  Commission  in  the 


292  Report  of  State  Civil  Service  Commission 

annual  report  of  the  Municipal  Civil  Service  Commission  with  the 
reasons  for  the  same. 

Rule  XXII.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the 
positions  enumerated  in  the  Competitive  or  Non-Competitive  Class, 
or  for  registration  or  employment  in  any  of  the  positions  enu- 
merated in  the  Labor  Class,  must  be  a  citizen  of  the  United  States 
and  an  actual  resident  of  the  City  of  Saratoga  Springs,  N.  Y.,  at 
the  time  of  his  application ;  provided  that  such  requirements  as  to 
citizenship  and  residence  may  be  specially  suspended  by  the  Munic- 
ipal Civil  Service  Commission  as  to  any  position  requiring  high 
professional,  scientific,  technical  or  educational  qualifications,  but 
all  such  cases  with  the  reasons  therefor  shall  be  entered  on  the 
records  of  the  Municipal  Civil  Service  Commission  opposite  the 
name  of  the  candidate. 

Rule  XXIII.     Requirements  in  Exceptional  Cases 

In  applications  for  examinations  for  positions  requiring  scien- 
tific, professional,  technical  or  educational  qualifications,  the 
Municipal  Civil  Service  Commission  may  require  evidence  of 
social  education  for  or  of  practical  experience  for  a  satisfactory 
term  in  such  profession,  art  or  trade ;  and  shall  require  the  produc- 
tion of  such  certificates  of  competency  and  license  as  are  provided 
by  the  statutes  of  this  State  as  necessary  to  enable  the  practice 
of  any  profession,  art  or  trade. 

Rule  XXIV.     Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Munici- 
pal Civil  Service  Commission  without  charge  to  all  persons 
requesting  the  same.  The  Municipal  Civil  Service  Commission 
may  require  in  connection  with  such  application  such  certificates 
of  citizens,  physicians,  public  officers  or  others  having  knowledge 
of  the  applicant,  as  the  good  of  the  service  may  require.  The 
Municipal  Civil  Service  Commission  may  refuse  to  examine  an 
applicant,  or  after  examination  to  certify  an  eligible,  who  is  found 
to  lack  any  of  the  established  preliminary  requirements  for  the 
examination  or  position  for  which  he  applies;  or  who  is  physically 
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so  disabled  as  to  be  rendered  unfit  for  tbe  performance  of  tbe 
duties  of  the  position  to  which  he  seeks  appointment;  or  who  is 
addicted  to  the  habitual  use  of  intoxicating  beverages  to  excess; 
or  who  has  been  guilty  of  a  crime,  or  of  infamous  or  notoriously 
disgraceful  conduct;  or  who  has  been  dismissed  from  the  public 
service  for  delinquency  or  misconduct;  or  who  has  intentionally 
made  a  false  statement  of  any  material  fact,  or  practiced  or 
attempted  to  practice  any  deception  or  fraud  in  his  application,  in 
his  examination  or  in  securing  his  eligibility  or  appointment.  Any 
of  the  foregoing  disqualifications  shall  be  good  and  sufficient  cause 
for  the  removal  of  any  eligible  from  the  service  after  his 
appointment. 

When  the  position  to  be  filled  involves  responsibility,  the 
appointing  officer,  where  otherwise  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security,  and  shall  notify 
the  Municipal  Civil  Service  Commission  of  the  amount  and  neces- 
sary details  thereof. 

Rule  XXV.     Temporary  Appointments 

Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  Competitive  Class,  and  there  is  no  list  of  persons 
eligible  for  appointment  after  competitive  examination,  the  ap- 
pointing officer  may  nominate  a  person  to  the  Municipal  Civil 
Service  Commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  duly  certified  by  such  Municipal  Civil  Service 
Commission,  as  qualified  after  such  non-competitive  examination, 
he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  examina- 
tion; but  such  provisional  appointment  shall  not  continue  for  a 
longer  period  than  four  months,  nor  shall  successive  provisional 
appointments  be  made  to  the  same  position  under  this  rule. 

Rule     XXVI.     Methods     of     Examination  —  Non-Competitive 

Class 

Positions  in  the  Non-Competitive  Class  may  be  filled  bv  the 
appointing  officer  in  his  discretion  in  respect  to  the  method  of 
examination.  The  discretion  of  the  officer  in  such  cases  shall  be 
limited  as  follows: 
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First  —  He  may  select  from  the  eligible  list  prepared  as  tie 
result  of  an  open  competitive  examination,  or 

Second — He  may  name  to  the  Municipal  Civil  Service  Com- 
mission three  or  more  persons  for  competitive  examination  and 
appoint  the  one  graded  highest  as  the  result  of  an  examination  for 
merit  and  fitness,  or 

Third  —  He  may  appoint  or  employ  any  person  named  by  him, 
who  upon  a  non-competitive  examination  by  said  Municipal  Civil 
Service  Commission,  shall  be  duly  certified  as  qualified  to  discharge 
the  duties  of  the  position. 

Rule  XXVII.     Character  of  Qualifications  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications 
of  a  person  named  f6r  a  position  in  this  class,  the  Municipal  Civil 
Service  Commission  will  give  a  certificate  to  such  person  only  when 
satisfied : 

( 1 )  That  he  is  within  the  limits  of  the  age  prescribed  by  the 
position  or  employment  to  which  he  has  been  named; 

(2)  That  he  is  properly  certified  as  free  from  any  physical 
defect,  deformity  or  disease  which  is  likely  to  interfere  with  the 
proper  discharge  of  his  duties ; 

(3)  That  his  character  is  such  as  to  qualify  him  for  such  posi- 
tion or  employment ; 

(4)  That  he  possesses  the  requisite  knowledge  and  ability  to 
enter  on  the  discharge  of  his  official  duties. 

An  officer  naming  a  person  for  examination  will  at  the  same 
time  transmit  his  certificate  that  after  due  inquiry  he  is  satisfied 
that  the  character  and  habits  of  the  person  named  fit  him  for  the 
public  service,  and  will  append  to  such  certificate  such  formal 
vouchers  and  credentials  as  he  may  desire  to  have  considered  and 
placed  on  file. 

In  the  determination  of  the  character  and  habits  of  the  nominee 
the  certificate  thereof  by  the  nominating  officer  will  be  considered 
as  essential. 

Rule  XXVIII.     Selection  of  the  Method  of  Examination 

Whenever  a  vacancy  in  the  Non-Competitive  Class  in  any  de- 
partment,  office  or  institution  is  to  \>s  filled,  the  officer  having  the 
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authority  to  fill  the  same  shall  notify  the  Municipal  Civil  Service 
Commission  which  of  the  three  methods,  in  his  discretion,  under 
Rule  26  he  selects;  and  if  the  choice  be  an  open  competition,  the 
Municipal  Civil  Service  Commission  will  proceed  as  for  an  exam- 
ination under  the  Competitive  Class;  but  if  the  choice  be  by  a 
limited  competition,  or  by  the  appointment  of  a  person  to  be  duly 
certified  by  the  Municipal  Civil  Service  Commission  as  qualified, 
the  officer  aforesaid  shall  name  in  such  notification  the  person  or 
persons  to  be  examined,  and  thereupon  the  Municipal  Civil  Serv- 
ice Commission  shall  notify  the  person  or  persons  so  named  of  the 
time,  place  and  all  special  rules  laid  down  for  the  examination. 

Rule    XXIX.     Registration    and    Appointment — Labor    Class 

1.  Applicants  for  positions,  under  the  Labor  Class,  who  pro- 
duce satisfactory  evidence  of  their  capacity  for  labor,  and  their 
habits  as  to  industry  and  sobriety,  shall  be  registered  in  the  order 
of  their  application.  The  register  shall  state  (1)  name,  (2)  age, 
(3)  residence,  (4)  citizenship,  (5)  number  and  relationship  of  all 
persons  depending  for  actual  support  on  the  applicant,  (6)  service 
in  the  army  or  navy  in  the  civil  war,  (7)  previous  occupation, 
(8)  references  and  such  other  information  as  may  be  required. 

2.  When  the  services  of  employees  in  the  Labor  Class  are 
required,  the  officer  or  person  having  the  appointment  shall  notify 
the  Municipal  Civil  Service  Commission,  stating  the  number  of 
men  wanted,  the  kind  of  labor  for  which  they  are  wanted,  and  the 
time  and  place  of  employment ;  and  the  Municipal  Civil  Service 
Commission  shall  thereupon  send  to  the  officer  or  person  making 
the  requisition  the  names  and  residences  of  the  number  of  men 
called  for  (if  the  register  contain  so  many)  giving  preference  to 
those  who  have  served  in  the  army  and  navy  of  the  United  States 
during  the  late  Civil  War  and  have  been  honorably  discharged 
therefrom. 

3.  Such  appointing  officer  shall  forthwith  return  to  the  Munici- 
pal Civil  Service  Commission  the  names  of  all  persons  employed 
with  the  date  of  employment,  provided  that  if  a  less  number  than 
those  certified  .shall  be  so  employed  they  shall  be  those  standing 
highest  on  the  register. 

4.  All  registration  lists  shall  remain  in  force  fox  a  ^et'\cA  qS.tiq\» 
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less  than  one  year  nor  more  than  four  years,  and  new  registration 
lists  shall  be  established  when  in  the  opinion  of  the  Municipal  Civil 
Service  Commission  they  seem  necessary. 

5.  There  shall  be  separate  applications  for  the  different  kinds 
of  labor  and  employment,  and  the  Municipal  Civil  Service  Com- 
mission may  establish  separate  labor  lists  for  the  various  institu- 
tions and  departments.  The  said  Municipal  Civil  Service  Com- 
mission shall  have  the  power  to  limit  the  number  of  lists  upon 
which  an  applicant's  name  shall  be  registered  at  the  same  tima 
The  Municipal  Civil  Service  Commission  shall  require  an  appli- 
cant for  registration  for  the  labor  service  to  furnish  such  evidence 
as  to  his  fitness,  etc.,  or  pass  such  examination  as  may  be  deemed 
proper  by  them,  not  inconsistent  with  these  rules  or  the  Civil 
Service  Law. 

6.  In  case  the  Municipal  Civil  Service  Commission  is  unable 
to  fill  a  requisition  for  laborers  the  fact  shall  be  certified  to  the 
officer  making  the  requisition,  who  shall  then  make  the  selection 
under  such  rules  and  regulations  as  the  Municipal  Civil  Service 
Commission  may  from  time  to  time  prescribe. 

7.  The  Municipal  Civil  Service  Commission  may  make  such 
rules  as  may  be  necessary  to  identify  the  registered  applicants,  and 
to  preserve  a  record  of  their  conduct. 

8.  When  the  public  interests  require  the  employment  of  one  or 
more  persons  at  common  labor  for  temporary  or  emergency  pur- 
poses, the  head  of  the  department  may  appoint,  subject  to  the 
previous  approval  of  the  Municipal  Civil  Service  Commission,  the 
persons  most  available  and  best  fitted  for  such  work,  without  ref- 
erence to  the  registration  lists,  but  provided  that  registered  appli- 
cants seeking  temporary  employment,  who  have  notified  the 
Municipal  Civil  Service  Commission  of  their  readiness  to  serve 
shall  be  preferred. 

Notice  of  such  appointment,  giving  the  names  of  the  appointees, 
rate  of  wages,  and  the  occasion  and  probable  duration  of  their 
employment  shall  be  immediately  filed  with  the  Municipal  Civil 
Service  Commission,  and  all  pay  rolls  therefor  shall  be  presented 
to  the  Municipal  Civil  Service  Commission  for  certification  as  in 
other  cases.  Such  employment  shall  not  be  continued  for  a  longer 
period  than  fifteen  days  without  express  authorization  of  such 
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extension  by  the  Municipal  Civil  Service  Commission,  and  then 
only  for  a  period  of  fifteen  days. 

Record  of  such  authorization  with  the  reasons  therefor  shall  be 
made  a  part  of  the  minutes  of  the  Municipal  Civil  Service  Com- 
mission and  duly  noted  in  its  annual  report  to  the  State  Civil 
Service  Commission. 

Rule  XXX.    Probationary  Appointments 

Except  in  the  case  of  veterans  of  the  Civil  War  honorably  dis- 
charged from  the  military  or  naval  service  of  the  United  States, 
every  original  appointment  to  or  employment  in  any  position  in 
the  Competitive  Class  shall  be  for  a  probationary  term  of  three 
months,  and  an  appointing  or  nominating  officer  in  notifying  a 
person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  con- 
duct, capacity  and  fitness  of  the  probationer  are  satisfactory  to  the 
appointing  officer  his  retention  in  the  service  after  the  end  of  such 
term  shall  be  equivalent  to  his  permanent  employment,  but  if  his 
conduct,  capacity  or  fitness  be  not  satisfactory  he  may  be  dis- 
charged at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible 
list  are  serving  as  probationers  in  the  same  department  and  there 
is  a  necessity  for  a  reduction  of  the  force  of  such  department  affect- 
ing such  persons,  they  shall  be  preferred  for  retention  in  the  order 
of  their  original  standing  on  the  list. 

Rule  XXXI.    Promotions 

(1)  Whenever  a  vacancy  occurs  in  any  position  in  the  Competi- 
tive Class  above  the  lowest  grade  in  any  group,  the  Municipal 
Civil  Service  Commission  shall  forthwith  arrange  to  hold  a  pro- 
motion examination  limited  to  those  persons  who  have  for  more 
than  six  months  served  with  fidelity  in  the  next  lower  grade  in 
such  group,  in  the  same  office,  department  or  institution,  provided 
that  if  there  be  no  persons  who  have  served  with  fidelity  for  more 
than  six  months  in  the  next  lower  grade  or  provided  that  all  per- 
sons in  the  next  lower  grade  fail  in  any  promotion  examination, 
then  all  persons  in  the  second  lower  grade  who  have  served  with 
fidelity  for  more  than  six  months  in  the  same  office,  department 
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or  institution,  shall  have  the  right  to  compete  in  such  promotion 
examination. 

On  the  request  of  the  appointing  officer  the  Municipal  Civil 
Service  Commission  may  permit  persons  occupying  two  or  more  of 
the  next  lower  grades  to  compete  for  the  promotion,  all  reasons  for 
such  course  being  set  forth  in  detail. 

Whenever  after  due  trial  it  is  found  not  practicable  to  fill  a 
vacancy  in  any  position  through  promotion  in  the  manner  herein 
prescribed,  such  vacancy  shall  be  filled  by  original  appointment 
through  competitive  examination  in  accordance  with  the  provisions 
of  Rule  20. 

(2)  As  provided  by  the  Civil  Service  Law  an  increase  in  the 
salary  or  other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  these  rules  beyond  the  limit  fixed  for 
the  grade  in  which  such  office  or  position  is  classified,  shall  be 
deemed  a  promotion. 

(3)  No  promotion  can  be  made  from  a  position  in  one  class  to 
a  position  in  another  class,  unless  the  same  be  specially  authorized 
by  the  Municipal  Civil  Service  Commission,  but  a  person  employed 
in  any  position,  shall  not,  because  of  such  appointment,  be  barred 
from  the  open  competitive  examination  provided  for  original 
entrance  to  any  other  position. 

(4)  The  appointing  officer  shall  notify  the  Municipal  Civil 
Service  Commission  of  any  vacancy  of  a  position  in  his  office  to 
be  filled  by  promotion,  and  thereupon,  after  consultation  with  the 
appointing  officer  the  Municipal  Civil  Service  Commission  shall 
direct  a  competitive  examination  of  those  entitled  to  enter  the  same 
under  the  provisions  of  this  rule,  and  shall  publish  the  same  by 
notice,  giving  date  and  place,  posted  conspicuously  in  the  office 
where  such  vacancy  exists,  and  sent  by  mail  to  those  eligible  to 
such  examination. 

(5)  After  consultation  with  the  appointing  officer  under  whom 
the  vacancy  exists,  the  Municipal  Civil  Service  Commission  may 
appoint  an  Examiner.  The  written  part  of  the  examination  shall 
be  confined  to  the  duties  of  the  office  in  which  the  vacancy  occurs, 
and  particularly  to  the  duties  of  the  position  to  be  filled.  Due 
weight  will  be  given  to  the  candidates'  seniority  and  past  record  in 
the  office,  and  to  any  special  fitness  for  the  duties  of  the  higher 
position. 
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(6)  The  conduct  of  such  au  examination  and  the  preparation 
of  the  eligible  list  shall  be  subject  to  the  general  provision  of  Rules 
13,  14  and  16,  except  that  the  term  of  an  eligible  list  prepared  as 
the  result  of  a  promotion  examination,  is  fixed  at  not  less  than  one 
nor  more  than  two  years  from  the  date  of  the  establishment 
thereof. 

(1)  No  recommendation  of  any  person  for  promotion,  whether 
verbal  or  written,  shall  be  entertained  or  received,  unless  made  in 
the  ordinary  course  of  duty  by  his  immediate  officers  and  official 
superiors,  and  the  presentation  of  any  recommendation  other  than 
that  of  such  superiors  shall  be  considered  an  unwarrantable  inter- 
ference with  the  public  service,  and  the  person  so  recommended 
may  be  required  to  show,  before  being  certified  for  promotion,  that 
such  recommendation  was  not  made  by  his  request  or  connivance. 

Rule  XXXII.     Transfers,  Reinstatements 

(1)  Transfers  of  clerks  and  others  included  in  the  Competitive 
Class  may  be  made  from  one  office  or  department  to  a  similar 
position  in  another,  by  the  mutual  consent  of  the  heads  of  such 
offices  or  departments ;  every  such  transfer  must  be  reported  to  the 
Municipal  Civil  Service  Commission  for  record  within  five  days 
from  the  date  thereof.  No  such  transfer  will  be  permitted  from 
a  position  enumerated  in  the  Competitive  Class  to  a  position  in 
the  Non-Competitive  Class  unless  the  person  so  transferred  passes 
the  non-competitive  examination  for  such  position,  or  from  a  posi- 
tion enumerated  in  the  Non-Competitive  Class  to  a  position  in  the 
Competitive  Class,  unless  the  person  so  transferred  has  such  a 
standing  upon  a  proper  eligible  list  as  would  entitle  him  to  original 
appointment  to  such  position. 

(2)  Any  person  who  has  held  a  position  by  appointment  under 
the  Civil  Service  Rules,  and  who  has  been  separated  from  the  serv- 
ice through  no  delinquency  or  misconduct  on  his  part,  may  be 
reinstated  without  re-examination  in  the  same  or  a  similar  position 
in  the  same  office  or  grade,  within  one  year  from  the  date  of  such 
separation,  provided  that  for  original  entrance  to  the  position  pro- 
posed to  be  filled  by  reinstatement  there  is  not  required  by  these 
rules  in  the  opinion  of  the  Municipal  Civil  Service  Commission, 
an  examination  involving  essential  tests  or  qualifications  different 
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from  or  higher  than  those  involved  in  the  examination  for  original 
entrance  to  the  position  formerly  held  by  the  person  proposed  to  be 
reinstated. 

(3)  Whenever  in  any  department  or  institution  an  office  or  posi- 
tion is  abolished,  or  whenever  the  number  of  positions  of  a  certain 
character  is  reduced,  the  person  or  persons  legally  holding  the 
office,  or  filling  the  position  or  positions,  shall  be  entitled  to 
reappointment  to  or  reinstatement  in  the  said  office  or  position  if 
it  is  thereafter  within  one  year  re-established  under  the  same  or 
any  other  designation. 

(4)  Upon  the  written  request  of  an  appointing  officer  stating 
the  essential  facts  in  regard  to  any  proposed  transfer  or  reinstate- 
ment, the  Municipal  Civil  Service  Commission  will,  if  such  trans- 
fer be  in  accordance  with  law  and  the  provisions  of  these  rules, 
issue  the  certificate  of  that  fact  to  such  officer,  but  no  transfer  or 
reinstatement  herein  authorized  shall  be  valid  unless  such  certifi- 
cate is  issued. 

Rule  XXXIII.  Political  Services  or  Contributions  Not  Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any 
obligation  to  contribute  to  any  political  fund  or  purpose  to  render 
any  political  service,  and  no  person  shall  be  removed  or  otherwise 
prejudiced  for  refusing  to  do  so. 

Rule   XXXIV.     Political  Action  Unaffected 

No  person  in  the  public  service  has  the  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  bodv. 

Rule  XXXV.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  and  marines  from  the 
armv  or  navy  of  the  United  States  in  the  late  Civil  War,  who  are 

it.  7 

citizens  and  residents  of  the  City  of  Saratoga  Springs,  N.  Y.,  shall 
be  entitled  to  preference  in  appointment  and  promotion,  without 
regard  to  their  standing  on  any  list  from  which  such  appointment 
or  promotion  shall  be  made;  provided  their  qualifications  and  fit- 
ness shall  have  been  ascertained  as  provided  in  these  rules;  and 
the  person  thus  preferred  shall  not  be  disqualified  from  holding 
any  position  in  the  civil  service  on  account  of  his  age,  nor  by  reason 
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)f  any  physical  disability,  provided  that  age  or  disability  does  not 
•ender  him  incompetent  to  perform  the  duties  of  the' position 
ipplied  for. 

Rule  XXXVI.     Power  of  Removal 

(1)  Subject  only  to  the  qualifications  required  to  be  ascer- 
ained  in  accordance  with  these  rules,  the  power  of  appointment 
md  the  responsibility  of  selection  are  in  all  cases  in  the  appointi- 
ng officer  or  officers.  The  power  to  remove  existing  by  law  on  the 
mrt  of  any  officer  is  not  impaired  by  anything  contained  in  these 
rules,  provided,  however,  that  if  a  person  holding  a  position  sub- 
ject to  competitive  examination  under  these  rules,  after  having 
successfully  passed  the  probationary  term,  shall  be  removed  or 
reduced,  the  reasons  therefor  shall  be  stated  in  writing  and  filed 
*rith  the  head  of  the  department  or  other  appointing  officer,  and  the 
person  so  removed  or  reduced  shall  have  an  opportunity  to  make 
in  explanation,  and  in  case  of  an  actual  removal  a  written  state- 
ment of  the  true  grounds  thereof  shall  be  forthwith  entered  upon 
the  records  of  the  department  or  office  in  which  the  person  so 
removed  has  been  employed  and  a  copy  of  the  same  forthwith 
filed  with  the  Municipal  Civil  Service  Commission. 

Whenever  a  position  in  the  Competitive  Class  of  the  Civil  Serv- 
ice of  the  city  is  abolished,  or  made  unnecessary,  the  person  hold- 
ing such  position  shall  be  deemed  to  be  suspended  without  pay  and 
shall  be  entitled  to  reinstatement  in  the  same  or  any  correspond- 
ing or  similar  position  if  within  one  year  thereafter  there  be  need 
for  his  services. 

It  shall  be  the  duty  of  the  head  of  the  department  or  office  in 
^vhich  the  said  position  has  existed  to  furnish  the  names  of  the 
[>erson  or  persons  so  affected  to  the  Municipal  Civil  Service  Com- 
mission, with  a  written  statement  in  the  case  of  each  of  the  date 
>f  his  original  appointment  in  the  service,  the  nature  of  his  work, 
md  his  compensation. 

It  shall  be  the  duty  of  the  Municipal  Civil  Service  Commission 
o  forthwith  place  the  names  of  the  said  person  or  persons  on  a  list 
►f  suspended  employees  and  for  one  year  thereafter  certify  from 
he  said  list  the  names  of  the  person  or  persons  so  placed  thereon 
n  the  order  of  their  original  appointment,  for  reinstatement  or  re- 
employment in  the  same  class  or  grade  of  work  at  which  they  had 
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previously  boen  employed,  before  making  certification  from  any 
other  list. 

The  failure  of  any  person  on  said  list  of  suspended  employees  to 
accept  after  reasonable  notice  any  office  or  position  in  the  service 
of  the  City  of  Saratoga  Springs,  N.  Y.,  involving  the  same  class 
or  grade  of  work  and  at  the  same  wages  he  received  in  the  position 
formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of  his 
right  to  reinstatement  or  re-employment  as  herein  set  forth. 

Nothing  in  this  rule  shall  be  construed  to  apply  to  the  position 
of  private  secretary,  cashier,  or  deputy  of  any  official  or 
department. 

(2)  No  person  holding  a  position  by  appointment  or  employ- 
ment who  is  an  honorably  discharged  soldier,  sailor,  or  marine, 
having  served  as  such  in  the  Union  Army  or  Navy  during  the  war 
of  the  rebellion  or  who  is  an  honorably  discharged  soldier,  sailor 
or  marine,  having  served  as  such  in  the  army  or  navy  of  the  United 
States  during  the  Spanish-American  War  or  the  incidental  insur- 
rection in  the  Phillipines  prior  to  July  fourth,  nineteen  hundred 
and  two,  or  who  shall  have  served  the  term  required  by  law  in  the 
Volunteer  Fire  Department,  of  any  city,  town  or  village  of  the 
State  of  New  York,  or  who  shall  have  been  a  member  thereof  at 
the  time  of  the  disbandment  of  such  Volunteer  Fire  Department, 
shall  be  removed  from  such  position,  except  for  incompetency  or 
misconduct  shown  after  a  hearing  upon  due  notice  upon  stated 
charges,  and  with  the  right  to  such  employee  or  appointee  to  a 
review  of  the  same  according  to  law  and  the  statute  in  such  cases 
made  and  provided. 

If  the  position  as  held  by  an  honorably  discharged  soldier, 
sailor  or  marine  of  the  war  of  the  Rebellion  or  of  the  Spanish- 
American  War  or  the  incidental  insurrection  in  the  Philippines 
prior  to  July  fourth,  nineteen  hundred  and  two,  or  by  said  volun- 
toer  fireman  shall  become  unnecessarv  or  be  abolished  for  reasons 
of  economy  or  otherwise,  the  said  honorably  discharged  soldier, 
sailor  or  marine,  or  said  volunteer  fireman  holding  said  position 
shall  not  be  discharged  from  the  public  service,  but  shall  be  trans- 
ferred to  any  branch  of  the  said  service  for  duty  in  such  position 
a9  he  may  be  fitted  to  fill  receiving  the  same  compensation  there- 
for ;  and  it  is  hereby  made  the  duty  of  all  persons  clothed  with  the 
power  of  appointment  to  make  auda.  tawasfox  effective. 
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The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  or  persons  alleging  the  same. 

Rule  XXXVII.    Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
admitted  to  examination  for  appointment  in  any  capacity,  in  any 
department  of  the  municipal  service  within  two  years  from  the 
date  of  such  dismissal. 

Rule  XXXVIII.     Report  of  Term  or  Employment 

(1)  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city  offi- 
cers, appointing  or  employing  an  officer,  clerk,  or  other  person  in 
the  service  of  the  city,  forthwith  on  such  appointment  to  employ- 
ment to  report  to  the  Municipal  Civil  Service  Commission  the 
name  of  such  appointee  or  employee,  the  title  or  character  of  his 
office  or  employment,  and  the  date  of  the  commencement  of  serv- 
ice by  virtue  thereof;  and  forthwith  on  the  termination  of  such 
service  to  report  to  said  Municipal  Civil  Service  Commission  the 
fact  and  date  and  cause  of  such  determination. 

(2)  The  Municipal  Civil  Service  Commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  city  service,  and  shall  enter 
thereon  the  name  of  each  and  every  person  who  has  been  appointed 
to,  employed,  promoted  or  reinstated  in  any  position  in  such  serv- 
ice, upon  such  evidence  as  it  may  require  and  deem  satisfactory 
that  such  person  was  appointed  to,  or  employed,  promoted  or  rein- 
stated in  the  service  in  conformity  with  the  provisions  of  law  cud 
of  these  rules.  The  official  roster  shall  show  opposite,  or  in  con- 
nection with  each  name,  the  date  of  appointment,  employment, 
promotion  or  reinstatement  and  the  office  in  which  and  the  com- 
pensation of  the  position,  date  of  the  commencement  of  the  service 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dis- 
missal, resignation,  cancellation,  appointment  or  death. 

Rule  XXXIX.     Certification  of  Pay  Rolls 

For  the  purpose  of  the  certification  of  payrolls  and  accounts  as 
required  by  Section  20  of  the  State  Civil  Service  Law,  appointing 
officers  and  heads  of  departments  shall  furnish  the  Municipal  Civil 
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Service  Commission  with  payrolls,  accounts  and  certificates  in 
form,  and  manner  as  follows : 

( 1 )  Heads  of  departments,  officers  and  institutions  in  the  city 
service,  whose  employees  are  paid  individually  direct  from  the 
city  treasury  of  the  city,  shall  furnish  the  Municipal  Civil  Service 
Commission  before  payment  is  to  be  made,  a  payroll  in  duplicate 
showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  posi- 
tion held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period 
for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions 
and  employments  indicated,  and  that  persons  described  as  or  pro- 
posed to  be  paid  as  "  laborers  "  are  employed  at  ordinary  unskilled 
labor  only.  After  examination  and  certification  by  the  Municipal 
Civil  Service  Commission  as  hereafter  prescribed,  such  payrolls 
shall  be  transmitted  by  said  Municipal  Civil  Service  Commission 
to  the  City  Clerk  or  fiscal  officer  for  further  examination  and  pay- 
ment, as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  on  the  City  Treasurer  or  other  disbursing  officer. 

(2)  For  payments  for  irregular  or  occasional  service,  the  head 
of  such  department,  office  or  institution  shall  transmit  to  the 
Municipal  Civil  Service  Commission  the  original  account  or  a 
special  payroll  bearing  his  written  approval,  which  approval  shall 
be  deemed  to  be  a  certificate  of  the  facts  required  by  the  pre- 
ceding section  to  be  certified  on  the  regular  payrolls.  Upon  exam- 
ination and  certification  by  the  Municipal  Civil  Service  Commis- 
sion such  accounts  and  payrolls  shall  be  forwarded  to  the  City 
Clerk  or  other  fiscal  officer. 

(3)  The  Secretary  of  the  Municipal  Civil  Service  Commission 
shall  compare  such  payroll  or  account  for  services  with  the  official 
roster  and  shall  attach  or  place  thereon  a  certificate  in  form  sub- 
stantially as  follows: 

"  I  hereby  certify  that  the  persons  named  in  the  above  pay- 
roll, occupying  positions  in  the  classified  service,  have  been 
appointed  or  employed  in  pursuance  of  the  Civil  Service  Law 
and  the  rules  and  regulations  made  in  accordance  with  such 
law.     (Chapter  15,  Laws  of  1909.) 


Secretary  Municipal  CViW  Ferris*  Cc«ami8sion.,, 
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The  Municipal  Civil  Service  Commission  may  designate  a  com- 
missioner for  the  purpose  of  making  and  signing  certificates  in  the 
absence  of  the  secretary. 

(4)  Upon  satisfactory  evidence  that,  with  intent  to  evade  the 
provisions  of  the  law  and  of  these  rules,  any  person  appointed  to  or 
employed  in  any  position  in  the  classified  service  has  been  assigned 
to  perform  duties  other  than  those  for  which  he  was  examined  and 
certified,  or  under  any  title  not  appropriate  to  the  duties  to  be  per- 
formed, the  Municipal  Civil  Service  Commission  will  refuse  cer- 
tification of  such  person  for  payment  of  compensation  and  remove 
his  name  from  the  official  roster. 

Rule  XL 

All  eligible  lists  of  persons  examined  for  appointment  or  pro- 
motion in  the  Civil  Service  of  the  Village  of  Saratoga  Springs, 
prior  to  the  adoption  of  these  rules,  shall  be  continued  in  full  force 
and  effect,  and  may  be  certified  to  the  person  or  persons  holding 
the  power  of  appointment  or  promotion,  until  an  examination  is 
held  and  a  new  eligible  list  made  up,  subject  however,  to  such 
reasonable  regulation  and  revision  as  these  rules  shall  prescribe. 

Rule  XLI 

Any  person  or  persons  holding  positions  in  the  Civil  Service  of 
the  Village  of  Saratoga  Springs  subject  to  the  provisions  of  the 
State  Civil  Service  Rules  may,  in  the  discretion  of  the  appointing 
officer  or  board,  be  continued  in  the  same  or  similar  positions  in 
the  Civil  Service  of  the  City  of  Saratoga  Springs  from  and  after 
the  date  of  approval  of  these  rules  without  examination. 

Rule  XLII.    When  the  Rules  Take  Effect 

These  rules  shall  take  effect  on  and  after  the  date  of  their 
approval  by  the  State  Civil  Service  Commission  of  the  State  of 
Xew  York. 

SCHEDULES 

The  following  is  a  list  of  the  officers  and  positions  in  the  Oivil 
Service  of  the  City  of  Saratoga  Springs,  classified  in  accordance 
with  the  foregoing  rules,  and  therein  referred  to: 
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Unclassified  Service 

First  —  The  Mayor,  City  Commissioners,  City  Judge,  all  offi- 
cers elected  by  the  People,  Members  of  the  Municipal  Civil 
Service  Commission,  Members  of  the  Municipal  Examining 
Board  of  Plumbers  and  all  Election  Officers  and  Inspectors. 

Second  —  Persons  employed  in  or  who  seek  to  enter  the  public 
service  as  Superintendent,  Principals,  or  Teachers  under  the  Edu- 
cation Department  of  the  City,  namely:  The  Superintendent, 
Principals  and  Teachers  employed  by  the  Board  of  Education. 

Classified  Sbevice 

Exempt  Class 
City  Attorney, 
Acting  City  Judge, 

City  Engineer  (per  diem  employment), 
Two  City  Marshals  (paid  by  fees). 
Receiver  of  Taxes, 
City  Record  Clerk, 
Deputy  Commissioner  of  Finance, 
Deputy  Commissioner  of  Public  Works, 
Deputy  Commissioner  of  Safety, 
Clerk  of  the  City  Court, 
Sexton  at  Cemetery. 

Competitive  Class 

Competitive  examinations  for  positions  in  the  Civil  Service  of 
the  City  of  Saratoga  Springs  shall  be  held  for  the  following  posi- 
tions, and  for  all  other  positions,  not  otherwise  classified,  which 
shall  be  added  to  the  following  list,  provided  that  no  examination 
shall  be  held  for  a  position  for  which  an  examination  under  any  of 
the  titles  here  specified  would  furnish  a  proper  eligible  list.  Pro- 
motion examinations  shall  be  held  whenever  required  by  these 
rules:  * 

Stenographer  for  Commissioner  of  Accounts, 

Three  Deputy  Assessors, 

Clerk  to  Commissioner  of  Public  Works. 

Superintendent  of  Parks, 

Chief  Engineer  at  Pumping  Station, 
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Assistant  Engineer  at  Pumping  Station, 

Superintendent  of  Streets  (inside  District). 

Superintendent  of  Streets  (outside  District), 

Three  Firemen  at  Pumping  Station, 

Electrician  at  Pumping  Station, 

Superintendent  of  Sewage  Disposal  Plant, 

Two  Meter  Inspectors, 

Superintendent  of  Police, 

Chief  Engineer  at  Fire  Department, 

Health  Officer, 

Sanitary  Inspector, 

Investigator  (Charities), 

Plumbing  Inspector, 

Policemen, 

Firemen  at  Fire  Department, 

Janitors  of  Schools, 

Attendance  Officers, 

Janitor  of  Citv  Ilall  and  Convention  Hall. 

Nan-CompetUive  Class 
City  Physician, 

Three  Caretakers  at  Hack  Stand, 
Poundmaster. 

Labor  Class 

Laborers  and  Dav  Workmen. 

The  foregoing  rules  and  regulations  have  been  approved  and 
adopted  by  the  Municipal  Civil  Service  Commission  of  the  City 
of  Saratoga  Springs,  N.  Y.,  and  are  herewith  submitted  for 
approval  by  the  State  Civil  Service  Commission  of  the  State  of 
New  York. 

Dated,  Saratoga  Springs,  N.  Y.,  the  22d  day  of  June,  1915. 

THOS.  R.  KNEIL, 
H.  L.  WATERBURY, 
THOMAS  F.  MAGOVERN, 
Municipal  Civil  Service  Commission. 

City  of  Saratoga  Springs,  "] 

Office  of  the  Mavor,        J 

In  the  exercise  of  the  authority  conferred  by  Seel\ow  W  o>i  ^2s\& 
Civil  Service  Law  of  the  State  of  New  York,  i\ifc  Iot^at^  t\S\s* 
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and  regulations  for  the  Civil  Service  of  the  City  of  Saratoga 
Springs,  N.  Y.,  are  hereby  in  all  things  approved. 

In  Witness  Whereof,  I  have  hereunto  set  my  hand  and  seal  this 
22d  day  of  June,  1915. 

W.  P.  BUTLEK,       (L.  S.) 
Mayor  of  the  City  of  Saratoga  Springs. 
Attest : 

M.  J.  Mulqueen, 

City  Clerk. 

STATE  OF  NEW  YORK, 
Office  State  Civil  Service  Commission, 

Albany,  June  23,  1915. 
The  foregoing  rules  and  regulations  for  the  Civil  Service  of  the 
City  of  Saratoga  Springs,  N.  Y.,  having  been  duly  examined,  are 
hereby  approved  by  the  State  Civil  Service  Commission. 

JOHN  C.  BIRDSEYE, 

Secretary. 


AMENDMENTS     TO     CITY     CIVIL     SERVICE     RULES 

APPROVED 


Batavia 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  1,  1915,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  positions 
under  the  Civil  Service  in  the  City  of  Batavia,  be  amended  by 
striking  from  the  competitive  class  the  position  of  Health  Officer 
and  adding  same  to  the  list  of  positions  enumerated  in  the  non- 
competitive class. 

(Approved  April  9,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  3,  1915,  and  approved  by  the  Mayor 
May  5,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  the  positions 
under  Civil  Service  in  the  City  of  Batavia  be  amended  by  adding 
the  position  of  "  inspector  of  plumbing  "  to  the  list  of  positions 
enumerated  in  the  competitive  class. 

(Approved  May  12,  1915.) 

Beacon 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  City  Council  April  5, 
1915: 

Resolved,  That,  subject  to  the  approval  of  the  City  Council  and 
the  State  Civil  Service  Commission,  the  classification  of  positions 
in  the  Civil  Service  of  the  City  of  Beacon  be  and  hereby  is 
amended  by  striking  from  the  Non-Competitive  Class  the  position 
of  "  street  foreman/'  thus  transferring  said  position  from  that 
class  to  the  Competitive  Class,  competitive  examination  therefor 
being  considered  practicable. 

(Approved  April  30,  1915.) 

[309] 
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Binghamton 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  8,  1915,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  be  added  to  the 
first  paragraph  of  Rule  II,  appointment  of  commissioners,  page 
four  of  the  Rules  for  admission  to  the  civil  service  of  the  City 
of  Binghamton :  u  The  Civil  Service  Commission  shall,  after  due 
examination,  appoint  an  assistant  secretary,  who  shall  be  in 
attendance  at  the  office  of  the  Municipal  Civil  Service  Commis- 
sion during  the  usual  business  hours,  and  who  shall,  in  the  absence 
or  disability  of  the  secretary,  have  the  same  powers  and  authority 
conferred  upon  the  secretary  under  these  rules,  and  whose  salary 
shall  be  fixed  by  the  Mayor." 

(Approved  July  15,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  22,  1915,  and  approved  by  the  Mayor 
July  28,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  Assistant  Secre- 
tory be  and  the  same  hereby  is  placed  in  the  Competitive  Class. 

(Approved,  August  6,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  27,  1915,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  Matron  be  and  the 
same  hereby  is  placed  in  the  Competitive  Class. 

(Approved  September  2,  1915.) 

T^he  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  9,  1915,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  positions  be  and  the 
same  hereby  are  placed  in  the  Competitive  Class:  "Orderly, 
Dietitian,  Bath  House  Attendant,  Supervisor  of  Playgrounds, 
Medical  Inspector,  Supervisor  of  Physical  Welfare,  Telephone 
Operator,  Assistant  Supervisor  of  Physical  Welfare." 

(Approved  September  21,  1915.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  11,  1915,  and  approved  by  the 
Mayor : 

Resolved,  That  Rule  II  of  the  Civil  Service  rules  of  the  City  of 
Binghamton  be  amended  to  read  as  follows : 

"  Rule  II.     Appointment  of  Commissioners 

For  the  purpose  of  ascertaining  the  merit  and  fitness  of  persons 
seeking  or  named  for  positions  in  the  departments  and  offices  of 
the  municipal  government  to  which  these  rules  apply,  there  shall 
be  a  Municipal  Civil  Service  Commission,  which  shall  be  com- 
posed of  three  citizens  of  the  city  of  Binghamton,  designated  and 
appointed  by  the  Mayor,  each  of  whom  shall  be  known  as  a  Munic- 
ipal Civil  Service  Commissioner  of  the  City  of  Binghamton,  and 
not  more  than  two  of  whom  shall  belong  to  the  same  political 
party.  These  commissioners  shall  be  appointed  for  terms  of  three 
years.  The  three  citizens  appointed  as  Municipal  Civil  Service 
Commissioners  to  assume  office  on  January  1,  1916,  shall  be 
appointed  for  terms  of  three,  two,  and  one  year  respectively. 
Thereafter  one  Municipal  Civil  Service  Commissioner  shall  be 
appointed  to  assume  office  on  January  1,  each  succeeding  year,  for 
a  term  of  three  years.  The  Municipal  Civil  Service  Commission 
shall,  annually,  at  the  first  meeting  in  January,  elect  one  of  its 
members  to  act  as  president  of  the  board,  and  also  one  of  its  mem- 
bers wrho  shall  be  known  as  secretary  of  the  board,  whose  duty  it 
shall  be  to  keep  the  minutes  of  executive  sessions  of  the  board. 

The  Municipal  Civil  Service  Commission  shall  after  due 
examination  appoint  an  Assistant  Secretary,  who  shall  be  in 
attendance  at  the  office  of  the  Municipal  Civil  Service  Commission 
during  the  usual  business  hours  and  who  shall,  in  the  absence  of 
the  Secretary,  have  the  same  powers  and  authority  conferred  upon 
the  Secretary,  under  these  rules,  and  whose  salary  shall  be  fixed  by 
the  Mayor. 

It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commis- 
sion to  conduct  all  examinations  called  for  under  these  rules,  to 
ascertain  the  merit  and  fitness  of  candidates  for  admission  into 
the  Civil  Service  in  respect  to  character,  knowledge  and  ability 
for  the  particular  branch  of  the  service  into  which  they  seek  to 
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enter,  and  to  estimate  and  determine  the  relative  excellence  or 
standing  of  the  persons  examined,  and  to  certify  the  same  in  such 
manner  and  form  as  may  be  prescribed.  They  shall  also  make  and 
file  with  the  State  Civil  Service  Commission  such  annual  and 
other  reports  and  roster  of  the  classified  civil  service  of  said  city  as 
required  by  chapter  370  of  the  Laws  of  1899.  The  Assistant 
Secretary  of  the  Board  shall  keep  the  minutes  of  its  proceedings 
and  all  necessary  records  of  applicants,  their  examinations  and 
standings,  and  a  complete  record  of  all  persons  employed  in  the 
several  departments  and  offices  to  which  these  rules  apply,  and  of 
all  appointments,  promotions,  transfers,  dismissals,  resignations 
and  changes  of  any  sort  therein,  and  perform  such  other  duties 
pertaining  to  the  office  that  the  Board  may  direct  In  the  event  of 
a  vacancy  in  the  position  of  Assistant  Secretary  the  position  shall 
be  filled  in  the  manner  laid  down  for  all  positions  in  the  competi- 
tive class." 

(Approved  October  28,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  26,  1915,  and  approved  by  the 
Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  Manual  Instruc- 
tor, fire  department,  be  and  the  same  hereby  is  placed  in  the 
Competitive  Class. 

(Approved  November  3,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  18,  1915,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  word  "Assistant "  be  inserted 
before  the  word  "  Secretary "  in  the  first  line  of  subdivision 
three,  Rule  XXXVII ;  the  words  "  to  act "  be  inserted  after  the 
word  "  members  "  in  the  first  line,  third  paragraph  of  subdivision 
three,  Rule  XXXVII ;  the  word  "Assistant "  be  inserted  before 
the  word  "  secretary  "  in  the  last  line  of  the  third  paragraph  of 
subdivision  three,  Rule  XXXVII;  also  the  word  "Assistant v 
before  the  word  "  Secretary  "  under  the  blank  line  following  the 
form  of  certification. 

(Approved  November  20,  1915.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  18,  1915,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  "  Supervisor  of 
physical  welfare"  be  and  the  same  hereby  is  removed  from  the 
Competitive  Class,  Classified  Service,  and  placed  in  the  Un- 
classified Service. 

(Approved  December  8,  1915.) 

Buffalo 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  22,  1915,  and  approved  by  the 
Mayor  January  23,  1915 : 

Resolved,  That  the  positions  of  Fireman  (steam),  and  En- 
gineers (steam  and  all  other  classes),  in  the  various  offices,  depart- 
ments and  employments  of  the  City  of  Buffalo  be  and  hereby  are 
taken  out  of  the  Labor  (schedule  D)  class  and  placed  in  the  Com- 
petitive (schedule  B)  class. 

(Approved  January  28,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  5,  1915,  and  approved  by  the  Mayor 
April  12,  1915: 

Resolved,  That  the  position  of  Seamstress,  Municipal  Hospital, 
Department  of  Health,  be  placed  in  the  Non-Competitive  (sched- 
ule C)  class. 

(Approved  April  15,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  5,  1915,  and  approved  by  the  Mayor 
September  9,  1915: 

Resolved,  That  the  positions  of  Second  Laboratory  Assistant, 
Third  Laboratory  Assistant,  and  Fourth  Laboratory  Assistant, 
Department  of  Health,  be  taken  out  of  the  Non-Competitive 
(schedule  "  C  ")  class,  and  placed  in  the  Competitive  (schedule 
'  B  ")  class. 

(Approved  September  11,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  1,  1915,  and  approved  by  the 
Mayor  September  11,  1915: 
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Resolved,  That  the  provisions  of  Rule  XVIII,  the  Labor  Class, 
of  the  rules  and  regulations  of  the  Civil  Service  of  Buffalo,  be 
suspended  for  a  period  of  six  months  from  September  1,  1915,  in 
the  matter  of  persons  covered  by  Division  I  now  employed  or  who 
may  hereafter  be  employed  in  the  collection  and  disposal  of  ashes 
and  garbage  and  street  cleaning  in  the  Bureau  of  Streets,  Depart- 
ment of  Public  Works. 

(Approved  September  21,  1915.) 

Canandaigua 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  17,  1915,  and  approved  by  the  Mayor 
May  31,  1915: 

Resolved,  That  subdivision  12  of  Rule  VIII  of  the  Rules  and 
Regulations  of  the  Civil  Service  of  the  City  of  Canandaigua,  N. 
Y.,  relating  to  maximum  age  limit  of  applicants  for  appointment 
to  positions  in  the  police  department,  be  and  the  same  hereby  is 
amended  by  striking  out  the  word  "  thirty  "  and  inserting  in  lieu 
thereof  the  word  "  forty  ". 

(Approved  July  6,  1915.) 

Cohoes 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  April  20,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  be  adopted  as  and 
for  Civil  Service  Rule  XLI :  "  Rule  XLI.  The  commission,  upon 
the  written  request  of  an  appointing  board  or  officer,  may,  in  their 
discretion,  raise  or  lower  the  maximum  or  minimum  age  qualifica- 
tion required  for  any  position,  except  positions  in  the  fire  and 
police  departments ;  provided,  however,  that  such  age  qualification 
shall  apply  to  all  applicants  for  the  same  examination. " 

(Approved  April  27,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  April  20,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  classification  of  the 
offices  and  positions  in  the  Civil  Service  of  the  City  of  Cohoes 
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be  adopted  as  an  amendment  to  and  in  the  place  and  stead  of  the 
classification  now  in  force : 

■ 

Unclassified  Service 

First  —  Officers  elected  by  the  people,  viz.,  the  Mayor;  two 
Assessors;  Aldermen. 

Second  —  All  elections  officers. 

Third  —  Officers  appointed  by  the  Mayor :  One  Assessor,  Cor- 
poration Counsel,  City  Engineer,  Comptroller,  Treasurer,  Police 
Justice  of  the  City  of  Cohoes,  Judge  of  the  City  Court  of  Cohoes, 
five  school  Commissioners,  Commissioner  of  Public  Works,  Com- 
missioner of  Public  Safety,  Commissioner  of  Charities,  Board  of 
Health,  Examining  Board  of  Plumbers,  three  City  Marshals,  three 
Civil  Service  Commissioners. 

Fourth  —  Officers  appointed  by  the  Common  Council :  City 
Clerk,  Commissioners  of  Deeds,  Page  to  the  Common  Council. 

Fifth  —  Persons  employed  in  or  who  seek  to  enter  the  public 
service  as  Superintendents,  Principals,  or  Teachers  in  the  Educa- 
tion Department  of  the  City,  viz.,  all  Superintendents,  Principals 
and  Teachers  employed  by  the  Board  of  Education. 

Classified  Service 

Exempt  Class 

Clerk  of  the  City  Court,  Deputy  City  Clerk,  Deputy  Comp- 
troller, Deputy  Commissioner  of  Charities,  Deputy  Commissioner 
of  Public  Works,  Deputy  Treasurer,  Secretary  to  the  Board  of 
Assessors. 

Competitive  Class 

Competitive  examinations  for  positions  in  the  Civil  Service  of 
the  City  of  Cohoes  shall  be  held  for  the  following  positions,  and 
such  other  positions  not  otherwise  classified,  as  the  Municipal 
Civil  Service  Commission  may  determine:  Assistant  Superin- 
tendent, Water  Department;  Attendance  Officer,  Education  De- 
partment ;  Bookkeeper,  Comptroller's  Department ;  Chauffeur- 
mechanician,  Fire  Department;  Chemist,  Water  Department; 
Clerk  to  the  Board  of  Education ;  Clerk  to  the  Commissioner  of 
Public  Works ;  Clerk  to  the  Municipal  Civil  Service  Commvs&wc^ 
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Clerk  to  the  Treasurer;  Driver,  Fire  Department;  Engineer,  Fire 
Department;  Fireman,  Fire  Department;  Foreman,  Fire  Depart- 
ment; Foreman,  Water  Department;  Health  Officer;  Hygienic 
Inspector;  Hoseman,  Fire  Department;  Inspector  of  Food  Prod- 
ucts; Inspector,  Water  Department;  Jailer  and  Station  House 
Keeper;  Janitor;  Patrolman,  Police  Department;  Paving  In- 
spector ;  Plumbing  Inspector ;  Registrar  of  Vital  -Statistics ;  Sani- 
tary Inspector;  Sergeant,  Police  Department;  Superintendent 
of  Fire  Alarm;  Superintendent,  Water  Department.  The  Com- 
petitive Class  includes,  furthermore,  all  Clerks,  Recorders,  Stenog- 
raphers, Bookkeepers  and  others  rendering  clerical  services,  and 
not  included  in  the  Exempt  Class;  and  all  policemen,  firemen, 
messengers,  orderlies,  court  attendants,  guards  and  keepers  in 
station  houses;  and  all  persons  employed  or  appointed  in  the 
public  service  and  not  specifically  included  in  the  Exempt,  Non- 
Competitive  and  Labor  Classes. 

Non-Competitive  Class 

The  Non-Competitive  Class  shall  include  such  positions  as  are 
not  in  the  Exempt  Class,  and  which  it  is  impracticable  to  include 
in  the  Competitive  Class.  It  shall  comprise  the  following  positions 
and  such  other  positions  as  may  hereafter  be  added,  provided, 
that  from  time  to  time,  the  Commission  shall  transfer  positions 
from  this  class  to  the  Competitive  Class  whenever  it  may  be  found 
practicable  to  hold  competitive  examinations  to  fill  them :  Chief 
Engineer  of  the  Fire  Department,  Chief  of  Police,  Surgeon,  Police 
Department;  Veterinarian,  Fire  Department. 

Labor  Class 

The  Labor  Class  shall  include  Laborers,  Day  Workmen,  Team- 
sters, Foremen  or  Timekeepers  of  gangs  of  laborers. 

(Approved  April  27,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  June  3,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  list  of  positions  in  the  Un- 
classified Service  be  amended  by  striking  therefrom  and  including 
in  the  Competitive  Class  the  position  of  "  Sealer  of  weights  and 
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'measures  ",  and  by  striking  from  the  list  of  positions  in  the  Un- 
classified Service  and  including  in  the  Non-Competitive  Class  the 
positions  of  "  Three  district  physicians." 
(Approved  June  10,  1915.) 

Elmira 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  on  June  3,  1915,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  tke  classification  of  positions 
under  the  Elmira  Water  Board  be  as  follows :  "  Competitive 
class :  Superintendent,  pumping  and  filtering  plant ;  Superintend- 
ent of  Distribution ;  Meter  Inspector ;  Foreman ;  Engineer,  power 
station;  Bookkeeper.  Labor  class:  Laborers;  Filter  Plant 
Operators." 

(Approved  June  7,  1915.) 

Hudson 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  7,  1915,  and  approved  by  the 
Mayor  October  23,  1915 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  rules  for  the  Classified  Civil 
Service  of  the  City  of  Hudson,  under  the  title  "  Competitive 
Class,"  on  page  31  of  said  rules,  be  and  hereby  are  amended  to 
read  as  follows: 

Competitive  Class 

Examination  for  positions  in  the  Civil  Service  of  the  City  of 
Hudson  shall  be  held  for  the  following  positions,  and  such  other 
positions  not  otherwise  classified,  as  the  Municipal  Civil  Service 
Commission,  by  unanimous  vote  may  determine,  provided  that  no. 
examination  shall  be  held  for  a  position  for  which  an  examination 
in  any  of  the  titles  here  specified  would  furnish  an  appropriate 
eligible  list:  Chief  of  Police,  Sergeants  of  Police,  Patrolmen  of 
Police,  Superintendent  of  Cemeteries,  Assistant  Superintendent 
of  Public  Works,  Clerk  or  other  person  performing  similar  duties, 
Sealer  of  Weights  and  Measures,  Keeper  of  City  Reservoirs,  Pub- 
lic Health  Nurse.     The  Competitive  Class  includes,  furthermore, 
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all  policemen  and  all  persons  employed  or  appointed  in  the  public 
service  and  not  specially  included  in  the  Exempt,  Non-Competitive 
or  Labor  Class. 

(Approved  October  28,  1915.) 

Kingston 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  25,  1915,  and  approved  by  the  Mayor 
October  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  Municipal 
Civil  Service  Rules  of  the  City  of  Kingston  be  and  it  hereby  is 
amended  to  read  as  follows : 

Classified  Service 

Police  Department 

All  applicants  for  appointment  to  positions  m  the  Police  Depart- 
.ment,  except  for  the  position  of  Matron,  must  have  the  following 
special  qualifications:  First,  they  must  be  citizens  of  the  United 
States  and  have  been  residents  of  the  City  of  Kingston  at  least  two 
years  next  prior  to  the  date  of  their  application ;  second,  they  must 
not  be  less  than  twenty-three,  nor  more  than  thirty-three  years  of 
age;  third,  they  must  be  not  less  than  five  feet,  nine  inches  in 
height,  and  their  weight  and  chest  measurements  must  be  certified 
by  the  Examining  Physician  and  the  Police  Surgeon  to  conform 
to  the  height  according  to  the  following  table : 


Height 

Minimum  weight 

Maximum  weight 

Average  che-t 
measurement  with 
minimum  expansion 
of  three  inches 

5  ft.,    9  in. 

145  lbs. 

180  lbs. 

37       in. 

5  ft.,  10  in. 

150  lbs. 

188  lbs. 

37%  in. 

.5  ft.,  11  in. 

155  lbs. 

194  lbs. 

38       in. 

6  ft 

160  lbs. 

200  lbs. 

38%  in. 

6  ft,    1  in. 

165  lbs. 

206  lbs. 

39       in. 

6  ft,    2  in. 

170  lbs. 

212  lbs. 

39V2  in. 

6  ft,    3  in. 

175  lbs. 

218  lbs. 

40       in. 

6  ft,    4  in. 

180  lbs. 

225  lbs. 

40y2  in. 

Fourth,  they  must  be  free  from  any  physical  defect,  deformity 
or  disease,  and  must,  before  being  admitted  to  examination,  be  cer- 
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tified  by  the  examining  physician  of  the  Commission,  to  be  physi- 
cally qualified  for  the  service,  and  the  report  of  such  physician 
shall  be  made  to  the  Commission  upon  a  form  prepared  by  the 
Commission. 

(Approved  October  18,  1915.) 

Newburgh 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  February  15, 
1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  office  now  kno*~n  and  desig- 
nated as  "  Stenographer  to  board  of  health,  who  acts  as  registrar 
>f  vital  statistics  ",  same  being  set  forth  in  the  Classified  Service 
under  the  head  of  Competitive  Class,  be  amended  and  changed  by 
striking  therefrom  that  portion  which  refers  to  the  duties  of  Reg- 
istrar of  Vital  Statistics,  so  that  such  classification  shall  read  as 
follows :    "  Stenographer  to  the  board  of  health." 

(Approved  February  25, 1915.) 

New  York 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  December  16,  1914,  and  approved  by  the 
Mayor  January  8,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
md  the  same  hereby  is  amended  by  including  in  the  Competitive 
Class,  Part  IV  (the  Inspection  Service),  Group  5  (Inspectors, 
Miscellaneous),  the  following  title:    "  inspector  of  blasting." 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Labor  Class, 
Part  I,  the  following:  "  Cleaner  (women),  department  of  educa- 
tion; Cleaner  (men),  department  of  education." 

(Approved  January  13,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  January  6,  1915,  and  approved  by  the  Mayor 
lanuary  21,  1915 : 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Competi- 
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tive  Class,  Part  I  (ungraded  positions),  Group  3  (positions  of  a 
special  or  miscellaneous  character),  the  following:  "  Swimming 
instructor." 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Competitive 
Class,  Part  XII  (the  Medical  Service),  the  following:   "Alienist." 

(Approved  January  25,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  January  13,  1915,  and  approved  by  the  Mayor 
January  21, 1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Labor  Class, 
Part  II,  the  title:    "  Window  cleaner." 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  Exempt 
Class,  under  the  heading  "  Commissioner  of  Accounts  ",  the  follow- 
ing:   "  Two  stenographers  to  commissioners." 

(Approved  January  25,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  January  27,  1915,  and  approved  by  the 
Mayor  February  10,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Labor  Class, 
Part  II,  the  following:  "  Automobile  engineman  with  a  knowl- 
edge of  hoisting  apparatus  for  sewage  disposal  work." 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Competitive 
Class,  Part  IX,  (the  Prison  Service),  the  following:  "  Superin- 
tendent of  women  prisoners." 

(Approved  February  25,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  27,  1915,  and  approved  by  the 
Mayor  February  10,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  Competitive 
Class,  Part  I  (ungraded  positions),  Group  3  (positions  of  a  special 
or  miscellaneous  character),  the  title:     "  Examiner  of  charitable 
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institutions",  and  by  including  therein  the  following:  "  Social 
investigator;  supervising  social  investigator;  director  of  social 
investigations." 

(Approved  March  10,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  3,  1915,  and  approved  by  the  Mayor 
March  20,  1915: 

Resolved,  That  the  Municipal  Civil  Service  Classification  bo 
and  the  same  hereby  is  amended  by  including  in  the  Non-Competi- 
tive Class  for  Sea  View  Hospital,  under  the  heading  "  positions 
in  the  department  of  public  charities  at  compensations  not  exceed- 
ing the  amounts  set  forth  below,"  the  following:  "  Resident  in- 
terne, $5-40  per  annum  (with  maintenance)". 

(Approved  March  26,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  31,  1915,  and  approved  by  the  Mayor 
April  1G,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  Exempt 
Class,  under  the  heading  "  Commissioner  of  Accounts,"  the  title: 
*'  Director,  Standard  Testing  Laboratory  ",  and  by  including  in 
the  Exempt  Class,  under  the  heading  "  Board  of  Estimate  and 
Apportionment,"  the  following:     "  Director  of  Laboratory." 

Resolved,  That  the  classification  of  positions  in  the  Competitive 
Class  be  and  the  same  hereby  is  amended  by  transferring  from 
Part  IX  (the  Prison  Service)  to  Part  I  (ungraded  positions), 
Group  3  (positions  of  a  special  or  miscellaneous  character),  the 
following:    "  Superintendent  of  women  prisoners." 

(Approved  April  26,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  7,  1915,  and  approved  by  the  Mayor 
April  1G,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Competitive 
Class,  Part  I  (ungraded  positions),  Group  3  (positions  of  a  special 
or  miscellaneous  character),  the  following:  "Overseer,  [New 
Vork  Citv  Reformatory  ". 

(Approved  April  20,  1915.) 
11 


322 


Report  of  State  Civil  Service  Commission 


The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  7,  1915,  and  approved  by  the  Mayor 
April  24,  1915:  " 

Resolved,  That  paragraph  2  of  Civil  Service  Rule  XVII 
(special  provisions  affecting  the  Police  and  Fire  Services)  be  and 
the  same  hereby  is  amended  to  read  as  follows :  "  2.  The  minimum 
relative  measurements  required  shall  be  as  follows : 


Height 

5  feet 
5  feet 
5  feet 
5  feet 
5  feet 

5  feet 

6  feet 
6  feet 
6  feet, 
6  feet 
6  feet 
6  feet 


Heigh 

5  feet 
5  feet 
5  feet 
5  feet 

5  feet 

6  feet 
6  feet 
6  feet 
6  feet 
6  feet 
6  feet, 


7  inches 
7%  inches 

8  inches 

9  inches 

10  inches 

11  inches 


1 
2 
3 
4 
5 


inch 

inches 

inches 

inches 

inches 


7%  inches 

8  inches 

9  inches 

10  inches 

11  inches 


1 
2 
3 
4 
5 


inch 

inches 

inches 

inches 

inches 


(Approved  April 


Fireman 

Weight 

140  pounds 
140  pounds 
140  pounds 
145  pounds 
150  pounds 
155  pounds 
160  pounds 
165  pounds 
170  pounds 
175  pounds 
180  pounds 
185  pounds 

Patrolman 

Weight 

140  pounds 
140  pounds 
145  pounds 
150  pounds 
155  pounds 
160  pounds 
165  pounds 
170  pounds 
175  pounds 
180  pounds 
185  pounds 

27,  1915.) 


Expanded  Chest 

38      inches 

38  inches 
.38  inches 
38%  inches 
38%  inches 

39  inches 

39  inches 
39%  inches 
39%  inches 
39%  inches 

40  inches 
40      inches 


Expanded  Chest 

36%  inches 

37  inches 
37%  inches 

38  inches 

39  inches 

39  inches 
39%  inches 
39%  inches 
39%  inches 

40  inches 
40      inches 


Chest  Mobility 

3%  inches 
3%  inches 
3%  inches 
4  inches 
4  inches 
4  inches 
4  inches 
4  inches 
4  inches 
4  inches 
4%  inches 
4%  inches 


Chest  Mobility 

3      inches 

3  inches 
3%  inches 
3%  inches 
3%  inches 

4  inches 
4  inches 
4  inches 
4  inches 
4%  inches 
4%  inches 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  1,  1915,  and  approved  by  the  Mayor 
May  3,  1915: 

Resolved,  That  Rule  XII  of  the  Rules  of  the  Municipal  Civil 
Service  Commission  be  and  the  same  hereby  is  amended  by  chang- 
ng  paragraph  6  to  read  "  6  (a)"  and  by  inserting  therein  the  fol- 
owing:  "  6  (b).  The  Commission  may  also,  by  resolution,  except 
rom  competitive  examination  a  person  nominated  for  appointment 
o  do  a  special  piece  of  work  of  a  technical,  scientific,  professional 
»r  expert  character,  which  has  been  authorized  by  law,  ordinance 
t  resolution  adopted  by  the  duly  constituted  authorities  of  the  city 
nd  is  to  be  completed  within  a  fixed  period  of  time,  and  where 
he  amount  of  compensation  shall  not  exceed  $750,"  and  where  it 
hall  appear  that  the  nominee  possesses  unusual  or  peculiar  quali- 
ications  for  the  service,  and  that  for  reasons  specified  in  the 
ainutes,  competition  in  such  case  is  not  practicable.  Successive 
ppointments  shall  not  be  permitted  under  this  provision  except 
hat  the  Commission  may,  by  resolution,  to  meet  a  public  emer- 
ency,  for  reasons  specified  in  its  minutes  and  in  its  annual  report, 
How  one  extension  for  a  further  fixed  period,  subject  to  the  ap- 
proval of  the  Mayor  and  the  State  Civil  Service  Commission,  in 
ases  where  the  compensation  is  extended  to  an  amount  in  excess 
f  $750.  In  similar  cases  where  the  original  compensation  exceeds 
>750  the  Commission  may  take  similar  action,  subject  to  the 
pproval  of  the  Mayor  and  the  State  Civil  Service  Commission. 
The  head  of  a  department  asking  for  an  extension  of  time  shall 
;ive  the  Commission  at  least  thirty  days'  notice  before  the  expira- 
ion  of  the  original  appointment.  No  exception  of  the  same  per- 
on  for  like  service  shall  be  made  under  this  subdivision  or  under 
ubdi vision  6(a)  of  this  rule  if  an  exception  has  already  been 
nade  under  the  other  provision;  provided  that  the  Commission 
nay  suspend  the  latter  limitation  only  in  cases  existing  at  the 
ime  of  the  adoption  hereof." 

(Approved  May  4,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  3,  1915,  and  approved  by  the 
ML  ayor  May  1,  1915 : 

Resolved,   That  the  Municipal  Civil  Service  classification  be 
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and  the  same  hereby  is  amended  by  striking  from  the  Exempt 
Class,  under  the  heading  "  Bellevue  and  Allied  Hospitals,"  the 
line  "  eight  chaplains,"  and  substituting  therefor  the  following: 
"  nine  chaplains." 

(Approved  May  13,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  5,  1915,  and  approved  by  the  Mayor 
May  12,  1915; 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Labor  Class, 
part  III,  the  following:    "  Craneman  (electric)." 

(Approved  May  19,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  12,  1915,  and  approved  by  the  Mayor 
May  15,  1915: 

Resolved,  That  Clause  3  of  Rule  XII,  of  the  rules  of  the  Mu- 
nicipal Civil  Service  Commission,  be  and  the  same  hereby  is 
amended  to  read  as  follows :  "  3.  Whenever  there  are  urgent 
reasons  for  filling  a  vacancy  in  the  Competitive  Class  and  there 
is  no  list  of  persons  eligible  for  appointment  after  competitive 
examination,  the  appointing  officer  may  nominate  a  person  to  the 
Commission  for  non-competitive  examination,  and  if  such  nomi- 
nee shall  be  certified  by  the  Commission  as  qualified  after  such 
non-competitive  examination,  he  may  be  appointed  provisionally 
to  fill  such  vacancy  until  a  selection  and  appointment  can  be  made 
after  competitive  examination;  but  such  provisional  appointment 
shall  not  continue  for  more  than  ten  days  after  an  appropriate 
list  has  been  established,  nor  for  a  longer  period,  in  any  case, 
than  four  months;  nor  shall  successive  provisional  appointments 
be  made  to  the  same  position  under  this  provision." 

(Approved  May  19,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  May  19,  1915,  and  approved  by  the  Mayor 
May  22,  1915: 

Resolved,  That  paragraph  3  of  Rule  III,  of  the  rules  of  the 
Municipal  Civil  Service  Commission,  be  and  the  same  hereby  is 
amended  to  read  as  follows:  "  3.  The  secretary,  the  chief  exam- 
iner, the  assistant  chief  examiners,  and  such  other  examiners  as 
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may  be  designated  by  the  Commission,  shall  constitute  an  advisory 
board  for  the  discussion  of  methods  of  examination  and  rating  and 
of  such  other  matters  as  the  Commission  may  refer  to  them.  The 
Commission  may,  whenever  necessary,  secure  the  assistance  of 
experts  in  an  examination  of  a  special  or  technical  character. 

An  examination  of  candidates  for  the  position  of  Civil  Service 
Examiner  shall  be  conducted  by  the  Commission  or  by  experts 
employed  therefor ;  but  no  person  shall  at  any  time  be  employed 
as  an  examiner  for  positions  in  the  Competitive  Class  who  is  a 
public  officer  of  the  City  of  New  York,  other  than  a  Notary 
Public  or  a  Commissioner  of  Deeds,  or  who  is  employed  in  any 
other  department  of  the  city  government. 

Resolved,  That  Paragraph  5  of  Rule  IX  of  the  Rules  of  the 
Municipal  Civil  Service  Commission  be  and  the  same  hereby  is 
amended  to  read  as  follows:  "  5.  No  examination  paper  or  any 
part  thereof,  and  no  record  of  the  results  of  a  physical  test,  or  any 
other  record  or  statement  rated  as  part  of  an  examination,  or  in 
connection  therewith,  shall  be  subject  to  review,  alteration  or 
rerating  after  the  marks  of  the  examiners  have  been  registered  or 
attested  as  required  hereunder;  except  that  the  Commission,  at 
any  time  within  a  year  from  the  date  of  the  certification  of  an 
examination,  may  correct  any  manifest  error  or  mistake  of  mark- 
ing or  rating  appearing  in  any  such  paper  or  record,  the  nature  of 
which  it  shall  set  forth  in  its  minutes.  In  cases  of  claim  of  mani- ' 
fest  error  or  mistake  in  rating  mental  examinations,  such  claim 
must  be  made  in  writing  within  sixty  days  from  the  date  of  the 
promulgation  of  the  eligible  list  resulting  from  such  examination. 
Such  correction,  in  any  case,  shall  be  without  prejudice  to  the 
status  of  any  person  previously  appointed  as  a  result  of  such 
examination." 

(Approved  May  28,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  28,  1915,  and  approved  by  the  Mayor 
May  19,  1915: 

Resolved,  That  Paragraphs  2,  3  and  7  of  Civil  Sendee  Rule 
XVIII  (the  Non-Competitive  Class),  be  and  hereby  are  amended 
to  read  as  follows :  "  2.  In  each  department  where  there  are  posi- 
tions in  the  Non-Competitive  Class  there  shall  be  a  Board  of 
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Examiners  for  such  positions  composed  of  three  officers  or 
employees  of  the  department  who  shall  be  designated  by  the 
appointing  officer  therein,  subject  to  confirmation  by  the  Com- 
mission. In  each  institution  where  there  are  positions  in  the  Non- 
Competitive  Class  there  shall  be  an  institutional  examiner  for  such 
positions  who  shall  be  designated  by  the  appointing  officer  of  the 
department,  subject  to  confirmation  by  the  Commission.  Mem- 
bers of  the  Board  of  Examiners  and  the  institutional  examiners 
mentioned  herein  shall,  so  far  as  practicable,  be  persons  holding 
positions  in  the  Competitive  Class. 

"3.  A  vacancy  in  any  position  in  the  said  class,  the  incum- 
bent of  which  is  employed  at  an  institution,  at  a  compensation  not 
exceeding  the  limit,  if  any,  set  in  the  classification  for  such  posi- 
tion, may  be  filled  by  the  appointment  of  any  person  who  upon 
nomination  by  the  appointing  officer  and  upon  proper  non-com- 
petitive examination  shall  be  certified  by  the  institutional  exam- 
iner to  be  qualified  to  perform  the  duties  of  such  position.  A 
vacancy  in  any  position  in  the  said  class,  the  incumbent  of  which 
is  employed  in  the  central  office  of  the  department  or  in  a  detached 
bureau  of  the  department  outside  an  institution,  may  be  filled  in  a 
similar  manner,  except  that  the  non-competitive  examination 
therefor  shall  be  conducted  by  the  board  of  examiners.  In  any 
department  or  institution  having  a  number  of  such  employees  in 
the  same  class  of  work,  the  appointing  officer,  in  order  to  provide 
a  list  permitting  of  immediate  selection  in  case  of  necessity,  may 
nominate  for  examination  more  than  one  person,  but  selection 
shall  be  made  in  such  a  case  in  the  order  of  the  placing  of  the 
names  upon  such  list. 

"  7.  Each  institutional  examiner  shall  transmit  to  the  depart- 
mental board  of  examiners  on  forms  provided  by  the  Commission 
a  statement  of  the  character,  scope  and  results  of  examinations  of 
each  candidate  conducted  by  him.  Such  departmental  board  of 
examiners  shall  transmit  the  said  reports  of  the  institutional 
examiners  to  the  Commission  at  the  end  of  each  week  and  similar 
reports  of  examinations  conducted  by  the  departmental  board  of 
examiners.  Such  reports  shall  be  subject  to  review  by  the  Munic- 
ipal Civil  Service  Commission  at  all  times  and  if  found  unsatis- 
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factory  shall  be  disapproved  The  reports  shall  be  filed  in  the 
office  of  the  Municipal  Commission  as  permanent  records." 

(Approved  May  28,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  2,  1915,  and  approved  by  the  Mayor 
June  15,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Competitive 
Class,  Part  II  (the  clerical  service),  Group  3  (stenographers),  the 
title  "  Stenotypist." 

(Approved  June  22,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  16,  1915,  and  approved  by  the  Mayor 
June  22,  1915 : 

Resolved,  That  Clause  2  of  Rule  XXI  of  the  Rules  of  the 
Municipal  Civil  Service  Commission  be  and  the  same  hereby  is 
amended  to  read  as  follows :  "  2.  All  payrolls  shall,  before  trans- 
mission to  the  Comptroller  or  other  fiscal  officer  of  the  city,  bear 
the  certificate  of  the  Commission  that  the  persons  whose  name* 
appear  thereon  have  been  appointed  or  employed  or  promoted  in 
pursuance  of  the  Civil  Service  Law  and  of  these  rules.  Such  pay- 
rolls shall  in  each  case  be  duly  verified,  and  if  it  appears  that  any 
person  whose  name  is  borne  thereon  has  been  appointed  or 
employed,  or  continued  in  employment,  in  any  maimer  contrary 
to  the  provisions  of  law  or  of  these  rules,  such  certification,  in  the 
case  of  such  person,  shall  be  denied.  The  certificate  herein 
required  shall  be  attached  by  such  employees  of  the  Commission 
as  the  Commission  shall,  by  resolution,  designate  therefor." 

(Approved  July  6,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  25,  1914,  and  approved  by  the 
Mayor  July  12,  1915: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  non-com- 
petitive class,  under  the  heading  "  Positions  in  the  department  of 
public  charities,  at  compensations  not  exceeding  the  amounts  set 
forth  below  (with  maintenance), "  the  line  "Automobile  or  ambu- 
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lance  driver,  $960  per  annum,"   and  substituting  therefor  the 
following:  "Ambulance  driver,  $960  per  annum." 

(Approved  July  16,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  21,  1915,  and  approved  by  the  Mayor 
August  5,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  non-competi- 
tive class,  under  the  headings  "  Positions  in  the  department  of 
public  charities,  at  compensations  not  exceeding  the  amount  set 
forth  below;  Positions  in  the  Bellevue  and  Allied  Hospitals,  at 
compensations  not  exceeding  the  amounts  set  forth  below;  Posi- 
tions in  the  department  of  health,  at  compensations  not  exceeding 
the  amounts  set  forth  below ;  Hospitals  for  contagious  disease  in 
New  York  City,"  the  following:  "  Hospital  clerk,  $480  per  annum 
(without  maintenance)  ;  Hospital  clerk,  $480  per  annum  (with 
maintenance)." 

("Approved  September  8,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  28,  1915,  and  was  approved  by  the 
Mayor  August  5,  1915: 

Resolved,  That  the  Municipal  Civil  Sen-ice  classification  he 
and  the  same  hereby  is  amended  by  striking  from  the  exempt 
class,  under  the  heading  "  Police  Department",  the  line  "  four 
deputy  commissioners/'  and  substituting  therefor  the  following: 
"  five  deputy  commissioners." 

(Approved  September  8,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  July  28,  1915,  and  approved  by  the  Mayor 
August  9,  1915: 

Resolved,  That  the  first  paragraph  of  clause  2  of  Rule  XII  of 
the  Municipal  Civil  Service  Rules  be  and  the  same  hereby  is 
amended  to  read  as  follows:  "  2.  The  Commission  shall  establish 
and  maintain  separate  eligible  lists  of  persons  willing  to  accept 
temporary  employment  as  clerk,  playground  attendant,  gym- 
nasium attendant,  school  farm  attendant,  gardener,  typewriter 
accountant  and  attendant,  under  the  conditions  of  the  preceding 
clause.    If  the  appointing  officer  shall  certify  that  the  services  of  a 
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person  appointed  from  any  such  list  have  been  satisfactory,  the 
name  of  such  person  shall,  at  the  termination  of  such  temporary 
employment,  be  placed  on  a  preferred  list,  from  which  he  shall  be 
eligible  for  re-employment  for  any  similar  service  under  the  con- 
ditions of  clause  1  of  Rule  XIII,  provided  he  shall  have  served 
for  not  less  than  the  probationary  period  as  required  by  the 
provisions  of  Rule  XI,  clause  2." 

Resolved,  That  clause  2  of  Rule  XI  of  the  Municipal  Civil 
Service  Rules  be  and  the  same  hereby  is  amended  to  read  as  fol- 
lows :  "  2.  The  person  selected  shall  be  duly  notified  by  the 
appointing  officer,  and,  upon  accepting  and  reporting  for  duty, 
shall  receive  from  such  officer  a  certificate  of  appointment  for  a 
probationary  period  of  three  months;  except  for  the  position  of 
patrolman,  where  such  period  shall  be  six  months.  For  tem- 
porary service  in  accordance  with  clause  1  of  Rule  XII,  such  cer- 
tificates of  appointment  shall  be  issued  for  a  probationary  period 
of  fifteen  days.  For  temporary  service  in  accordance  with  clause 
2  of  Rule  XII,  such  certificates  of  appointment  shall  be  issued  for 
a  probationary  period  of  one  mouth.  If  his  conduct  or  capacity 
on  probation  be  unsatisfactory  to  the  appointing  officer  the  pro- 
bationer shall  be  notified  in  writing  that  at  the  end  of  such  period 
ho  shall,  for  that  reason,  not  be  retained;  his  retention  in  the 
service  otherwise  shall  be  equivalent  to  permanent  appointment. 
Veterans  of  the  Civil  War,  honorably  discharged  from  the  mili- 
tary or  the  naval  service  of  tho  United  States,  shall  not  be  subject 
to  such  probation." 

(Approved  September  9,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  16,  1914,  and  approved  by  the 
Mavor  Januarv  15,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  labor  class, 
part  III,  the  title,  "Auto  Truck  Driver." 

(Approved  September  21,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  18,  1915,  and  approved  by  the  Mayor 
September  9,  1915: 
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Resolved,  That  the  Municipal  Civil  Service  Classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  non-com- 
petitive class,  department  of  health,  under  the  heading  "  Ho*- 
pitals  for  contagious  diseases  in  New  York  City  (without  mainte- 
nance) ",  the  following  "Attending  physician  at  tuberculosis 
clinics,  $600  per  annum." 

(Approved  September  21,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  15,  1915,  and  approved  by  the 
Mayor  September  27,  1915: 

Resolved,  That  the  fourth  paragraph  of  clause  4  of  civil  service 
rule  XIX  be  and  the  same  hereby  is  amended  to  read  as  follows: 
"  The  classification  of  positions  in  the  labor  class  shall  be  printed, 
for  the  information  of  applicants,  on  the  blank  form  of  applica- 
tion, and  copies  of  such  form  shall  be  procurable,  on  the  personal 
or  written  request  of  the  applicant,  at  the  application  bureau  of 
the  Commission  only." 

(Approved  October  7,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  10,  1915,  and  approved  by  the 
Mavor  November  16,  1915: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be 
and  the  same  hereby  is  amended  by  including  in  the  exempt  class, 
under  the  heading  "  Court  of  Special  Sessions",  the  following: 
"  Secretary  to  the  Presiding  Justice,  Children's  Court." 

(Approved  November  2G,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  10,  1915,  and  approved  by  the 
Mavor  November  15,  1915: 

Resolved,  That  the  Municipal  Civil  Service  Classification  be 
and  the  same  hereby  is  amended  by  striking  from  the  exempt 
class  the  following:  "Public  Recreation  Commission:  Secretary". 

(Approved  November  27,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  3,  1915,  and  approved  by  the 
Mavor  November  1G,  1915: 

t'  7 

Resolved,  That  the  Municipal  Civil  Service  Classification  be 
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and  the  same  hereby  is  amended  by  including  in  the  exempt  class 
the  following :  "  Board  of  Child  Welfare :  Secretary  to  the 
Board." 

(Approved  November  27,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  8,  1915,  and  approved  by  the 
Mayor  December  18,  1915: 

Resolved,  That  the  classification  of  positions  in  the  exempt 
class,  under  the  heading  "  Department  of  Public  Charities  ",  be 
and  the  same  hereby  is  amended  by  changing  the  line  "  Six  Super- 
intendents of  Training  School,"  to  read :  "  Seven  Superintendents 
of  Training  School." 

(Approved  December  29,  1915.) 

Niagara  Falls 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  24,  1915,  and  approved  by  the 
Mayor  February  25,  1915: 

Resolved,  That  the  position  of  sealer  of  weights  and  measures 
be  changed  from  the  unclassified  to  the  classified  service,  ancT 
placed  in  the  competitive  class  of  said  classified  service. 

(Approved  March  4,  1915.) 

Olean 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  6,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  the  positions  of  bacteriologist  and  milk  inspec- 
tor be  placed  in  the  competitive  class  of  the  Olean  Civil  Service. 

(Approved  August  16,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  12,  1915,  and  approved  by  the 
Mayor  November  22,  1915: 

Resolved,  That  the  positions  of  "Visiting  and  Tuberculosis 
Nurses  "  for  the  City  of  Olean,  N.  Y.,  be  placed  in  the  competi- 
tive class  and  that  an  examination  for  these  positions  be  held  as 
soon  as  possible. 

(Approved  November  29,  1915.) 
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Oneida 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  30,  1915,  and  approved  by  the 
Mayor :  , 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  "  School  Nurse" 
is  hereby  added  to  the  classified  service,  competitive  class,  civil 
service  rules  of  the  City  of  Oneida. 

(Approved  December  8,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  IX  of  the  rules  and  regu- 
lations for  the  civil  service  of  the  City  of  Oneida  is  amended  to 
read  as  follows:  "Rule  IX.  Defective  Applications  —  Age 
Qualifications.  Defective  applications  may  be  suspended  by  the 
Municipal  Civil  Service  Commission  and  applicants  notified  to 
amend  the  same,  but  the  Municipal  Civil  Service  Commission  shall 
not  be  compelled  to  give  such  notice  or  grant  such  opportunity  a  sec- 
ond time.  All  candidates  for  the  positions  of  clerk,  stenographer, 
library  clerk  and  bookkeeper  shall  be  at  least  eighteen  (18)  years  of 
age  and  not  more  than  sixty  (00)  years  of  age  at  the  date  of  their 
application,  except  as  hereinafter  particularly  specified  in  these 
rules.  All  candidates  for  positions  in  the  fire  department  and  police 
department  must  bo  at  least  twenty-one  (21)  years  of  age  and 
not  more  than  forty  (40)  years  of  age  at  the  date  of  their  applica- 
tion. For  all  other  positions  candidates  shall  be  at  least  twenty- 
one  years  of  age  and  not  more  than  sixty  years  of  age  at  the  date 
of  their  application,  except  as  hereinafter  particularly  specified 
in  these  rules.  Whenever  the  application  does  not  show  that  the 
applicant  is  within  the  prescribed  limits  of  age,  and  is  otherwise 
qualified  under  the  rules,  the  application  will  be  rejected. 

(Approved  December  20,  1915.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  19,  1915,  and  approved  by  the  Mayor 
April  21,  1915: 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  rule  XXXIX  of  the  civil  service 
rules  of  the  City  of  Rochester  be  and  hereby  is  amended  by  adding 
to  the  list  of  positions  in  the  unclassified  service,  under  heads  of 
any  department,  "  Commissioner  of  Parks  "  and  by  striking  out 
from  said  list  "  Park  Commissioners  " ;  also  by  adding  to  the  list 
of  positions  in  the  classified  service,  under  the  exempt  class,  under 
the  Department  of  Park,  "  Deputy  Commissioner  of  Parks " ; 
also  by  adding  to  the  list  of  positions  in  the  competitive  class, 
under  Department  of  Parks,  "  Superintendent  of  Parks  ",  and 
"Assistant  Superintendent  of  Parks  " ;  also  by  adding  to  the  list 
of  positions  in  the  classified  service,  competitive  class,  under  the 
Department  of  Parks,  "  Superintendent  of  playgrounds  and 
recreation ",  and  by  striking  from  the  list  of  positions  in  the 
classified  service,  competitive  class,  under  general  list,  "  Superin- 
tendent of  playgrounds  and  recreation." 

(Approved  April  22,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  10,  1915,  and  approved  by  the  Mayor 
May  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  service 
rules  of  the  City  of  Rochester,  be  and  hereby  i3  amended  by  adding 
to  the  list  of  positions  in  the  competitive  class,  under  the  engineer- 
ing department,  the  following:  "Supervisor  of  lighting  and 
laboratory." 

(Approved  May  17,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  •  Commission  October  26,  1915,  and  approved  by  the 
Mavor  October  28,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  service 
rules  of  the  City  of  Rochester  be  and  hereby  is  amended  by  adding 
to  the  list  of  positions  in  the  competitive  class,  the  following: 
"Jitney  inspector  in  the  Department  of  Public  Safety;  Auto 
Mechanician  in  the  Fire  Department." 

(Approved  October  29,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
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Service  Commission  December  21,  1915,  and  approved  by  lie 
Mayor  December  23,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  service 
rules  of  the  City  of  Rochester  be  and  hereby  is  amended  by  adding 
to  the  list  of  positions  in  the  competitive  class,  under  the  health 
bureau  in  the  department  of  public  safety,  the  following: 
"  Chemist." 

(Approved  December  27,  1915.) 

Rome 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  December  28,  1914,  and  approved  by  the 
Mayor  January  4,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  State 
Civil  Service  Commission,  the  classification  of  positions  in  the 
exempt  class  be  amended  by  adding  thereto  the  words  "  laborers 
and  teamsters  employed  outside  the  corporation  tax  district" 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  superintendent  of 
public  parks  be  and  it  hereby  is  included  in  the  competitive  class. 

(Approved  January  13,  1915.) 

Saratoga  Springs 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  18,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  Rule  IX  of  the  Municipal  Civil  Service  Rules 
of  the  City  of  Saratoga  Springs,  be  and  hereby  is  amended  to 
read  as  follows:  "  Rule  IX.  Defective  applications — Age  Quali- 
fications. Defective  applications  may  be  suspended  by  the  Munic- 
ipal Civil  Service  Commission  and  applicants  notified  to  amend 
the  same,  but  the  Municipal  Civil  Service  Commission  shall  not 
be  compelled  to  give  such  notice  or  grant  such  opportunity  a 
second  time.  All  candidates  for  the  position  of  stenographer  shall 
be  at  least  eighteen  years  of  age  and  not  more  than  sixty  years  of 
age  at  the  date  of  their  application,  except  as  hereinafter  pro- 
vided in  Rule  XXXV,  or  otherwise  particularly  specified  in  these 
rules.  For  all  other  positions  candidates  shall  be  at  least  twenty- 
one  years  of  age  and  not  more  than  seventy  years  of  age  at  the 
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late  of  their  application,  except  as  hereinafter  provided  in  Rule 
XXXV,  or  otherwise  particularly  specified  in  these  rules.  When- 
ever the  application  does  not  show  that  the  applicant  is  within 
the  prescribed  limits  of  age,  and  is  otherwise  qualified  under  the 
rules,  the  application  will  be  rejected." 
(Approved  October  22,  1915.) 

Utica 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  29,  1915,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Exempt  Class  of  the  Classified 
Service  of  the  Department  of  Charities  and  Corrections  be  amended 
by  adding  the  words,  "  Secretary  of  Utica  Free  Dispensary/' 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Competitive  Class  of  the 
Classified  Service  be  amended  by  adding  the  words  "  Inspector  of 
water  shed." 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Exempt  Class  of  the  Classified 
Service  in  the  Department  of  Charities  and  Corrections  be 
amended  by  adding  thereto  the  words,  "  Nurse  of  Utica  Free 
Dispensary." 

(Approved  March  31,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  29,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  the  resolution  of  June  30,  1915,  classifying 
the  position  of  mechanician,  Department  of  Public  Safety,  in  the 
Non-Competitive  Class,  be  withdrawn  on  the  consent  of  the  State 
Civil  Service  Commission,  and  that,  subject  to  the  approval  of 
the  Mayor  and  the  State  Civil  Service  Commission,  the  Competi- 
tive Class  of  the  Classified  Service  be  amended  by  adding  the 
words,  "  Mechanician,  Department  of  Public  Safety." 

(Approved  August  3,  1915.) 

Yonkers 

The  following  resolution  was  adopted  by  the  Municipal  Civil 

Service  Commission  April  17,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  Rule  XXVIII,  Section  7   (Yonkers  Rules  V 
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"  The  conduct  of  such  examinations  and  the  preparation  of  the 
eligible  list  shall  be  subject  to  the  general  provisions  of  Rules  X, 
XI  and  XIII;  provided,  however,  that  no  eligible  list  for  pro- 
motions shall  be  valid  beyond  one  year.  The  Commission  shall 
certify  from  the  eligible  list  for  promotion  in  the  same  man- 
ner, provided  in  section  3,  of  Rule  XVII,  for  certification  for  orig- 
inal appointment,"  be  changed  to  read :  "  The  conduct  of  such 
examinations,  preparation  of  eligible  list,  and  the  certification  from 
eligible  list,  shall  be  subject  to  the  same  general  provisions,  as 
provided,  for  original  entrance  examinations  and  appointments,,, 
and  be  it  further 

Resolved,  That  the  foregoing  resolution  be  retroactive  and 
apply  to  the  list  for  the  position  of  captain  of  the  fire  department 
established  December  31,  1913. 

(Approved  April  22,  1915.) 


PROPOSED  AMENDMENTS  TO  CITY  CIVIL  SERVICE 

RULES  DISAPPROVED 


Buffalo 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  11,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  the  position  of  Cashier,  Probation  Department, 
City  Court  of  Buffalo,  be  placed  in  the  Non-Competitive  (Schedule 
"  C  ")  Class. 

(Returned  without  approval  May  28,  1915.) 

Cohoes 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  April  20,  1915 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  positions  in 
the  Unclassified  Service  be  amended  by  adding  thereto  the  follow- 
ing: "  Three  District  Physicians;  Sealer  of  Weights  and  Meas- 
ures." 

(Returned  without  approval  April  27,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  November  23, 
1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  position  of  Medical  Inspector, 
Education  Department,  be  classified  among  the  list  of  positions  in 
the  Non-Competitive  class. 

(Returned  without  approval  November  27,  1915.) 

New  York 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  13,  1915,  and  approved  by  the 
Mayor  January  21,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be 
and  the  same  hereby  is  amended  by  including  in  the  Exempt 
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Class,  under  the  heading  "  Board  of  Estimate  and  Apportion- 
ment," the  following:    u  Consulting  Sanitary  Engineer." 

(Returned  without  approval  January  25,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  18,  1914,  and  approved  by  the 
Mayor  January  21,  1915: 

Resolved,  That  the  Municipal  Civil  Service  classification  be  and 
the  same  hereby  is  amended  by  including  in  the  Non-Competitive 
Class,  under  the  heading  "  Positions  in  the  Department  of  Public 
Charities,  at  compensations  not  exceeding  the  amounts  set  forth 
below,"  and  under  the  sub  heading  "  Sea  View  Hospital  (with 
maintenance),"  the  following:  "  Supervising  nurse,  $900.00  per 
annum." 

(Returned  without  approval  January  25,  1915.) 

Poughkeepsie 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  5,  1915,  and  approved  by  the  Mayor: 

Resolved,  That  the  rules  of  the  Classified  Service  of  the  citv 
of  Poughkeepsie  be  amended  by  taking  the  position  of  Janitor  of 
Schools  from  the  Competitive  Class  and  placing  it  under  the 
Exempt  Class.  This  resolution,  however,  is  only  to  apply  to 
appointments  hereinafter  made  and  not  to  affect  the  present  hold- 
ers of  said  position. 

(Returned  without  approval  March  25,  1915.) 

Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  9,  1915,  and  approved  by  the 
Mayor  February  10,  1915: 

Resolved,  That  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Municipal  Civil  Service 
Rules  of  the  city  of  Schenectady  under  "  Classes  "  be  amended 
to  read  as  follows :  "  Exempt  Class :  Department  of  Charities  and 
Corrections:  One  Deputy  Commissioner,  one  Secretary." 

(Returned  without  approval  March  10,  1915.) 


EXCEPTIONS  FROM  COMPETITIVE  EXAMINATIONS 
UNDER  CIVIL  SERVICE  RULES  FOR  CITIES  OF  NEW 
ROCHELLE,  NEW  YORK,  ROME  AND  YONKERS, 
APPROVED. 


New  Rochelle 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  6,  1915,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Robert  E.  Lesser  be  and 
hereby  is  excepted  from  examination  for  appointment  to  the 
position  of  "  General  Business  Manager  in  the  Department  of 
Parks,  Docks  and  Harbors,"  it  appearing  that  Mr.  Lesser  is  a  per- 
son engaged  in  private  business  and  that  the  services  to  be  ren- 
dered are  of  a  temporary,  exceptional  and  occasional  character; 
provided,  however,  that  the  employment  shall  not  exceed  a  period 
of  seven  months  in  the  present  calendar  year,  with  compensation  at 
the  rate  of  $150.00  per  month. 

(Approved  April  21,  1915.) 

New  York 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  25,  1014,  and  approved  by  the 
Mayor  January  5,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  provisions  of  the  rules  of 
the  Municipal  Civil  Service  Commission  of  New  York  be  waived 
so  far  as  they  apply  and  that  the  name  of  Mrs.  Mary  Mitchell, 
1075  Tiffany  street,  Borough  of  The  Bronx,  be  placed  first  on 
the  eligible  list  of  Cleaner,  established  July  1,  1914. 

(Approved  January  13,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  23,  1914,  and  approved  by  the 
Mayor  January  9,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Irwin  S.  Osborn,  of  Toronto, 
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Ontario,  be  and  he  hereby  is  excepted  from  examination  pursuant 
to  the  provisions  of  Clause  6  of  Rule  XII,  to  be  employed  as 
expert  on. refuse  disposal  by  the  committee  on  street  cleaning  of 
the  Board  of  Estimate  and  Apportionment  at  a  compensation  of 
$50  per  day ;  provided,  however,  that  his  total  compensation  shall 
not  exceed  $1,500. 

(Approved  January  15,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  23,  1914,  and  approved  by  the 
Mayor  January  21,  1915 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Walter  S.  Morton  of  72 
West  88th  street,  New  York  City  be  and  he  hereby  is  excepted 
from  examination  pursuant  to  the  provisions  of  Clause  6  of  Rule 
XII,  to  be  employed  as  Hydraulic  Engineer  in  the  Board  of 
Water  Supply  from  time  to  time  during  a  period  of  one  year, 
with  compensation  at  the  rate  of  $50  a  day;  provided,  however, 
that  his  total  compensation  shall  not  exceed  $3,000. 

(Approved  January  25,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  6,  1915,  and  approved  by  the  Mayor 
January  21,  1915 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Herbert  D.  Pease  and  Mr. 
A.  J.  Provost,  Jr.,  be  and  they  hereby  are  excepted  from  exam- 
ination under  the  provisions  of  Clause  G  of  Civil  Service  Rule  XH, 
to  be  employed  as  Sanitary  Experts  in  the  Board  of  Water  Supply 
for  a  period  of  one  year  from  January  11,  1915,  their  services 
to  consist  in  supervising  all  sanitary  matters  in  connection  with 
the  work  of  the  Board,  including  sanitary  examinations  of  the 
various  watersheds,  the  preparation  of  all  plans  and  specifications 
in  relation  to  such  matters  to  accompany  or  be  embodied  in  the 
contracts  to  be  prepared  by  the  Board,  and  devising  and  promulgat- 
ing all  proper  rules  and  regulations  in  reference  to  such  matters, 
including  the  employees  of  the  Board,  and  of  the  contractors 
having  contracts  with  the  Board,  for  the  erection  and  mainte- 
nance of  camps  and  hospitals  and  the  proper  inspection  and  super- 
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vision  of  the  operations  under  said  contracts,  etc. ;  provided,  how- 
ever, that  their  joint  compensation  shall  not  exceed  $6,000. 

(Approved  January  25,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  27,  1915,  and  approved  by  the 
Mayor  February  1,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  George  Featherstone  of  128 
West  58th  street,  Manhattan,  be  and  he  hereby  is  excepted  from 
examination,  pursuant  to  the  provisions  of  Clause  6  of  Civil 
Service  Rule  XII,  to  be  employed  by  the  Panama-Pacific  Exposi- 
tion Committee  at  San  Francisco,  Cal.,  for  a  period  of  eleven 
months  with  compensation  at  the  rate  of  $300  per  month,  total 
compensation  not  to  exceed  $3,300. 

(Approved  February  10,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  27,  1915,  and  approved  by  the 
Mayor  February  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  Clause  6  of  Rule  XII,  be  and  the  samo  hereby  is 
waived  in  so  far  as  it  applies  to  Mr.  Charles  G.  Armstrong,  Con- 
sulting Engineer,  Singer  Building,  Manhattan,  employed  by  the 
Department  of  Public  Charities  to  report  on  certain  matters  in 
connection  with  Sea  View  Hospital,  at  $25  per  day,  and  fixing 
his  total  compensation  for  the  year  beginning  March  11,  191-1,  at 
an  amount  not  to  exceed  $1,500. 

(Approved  March  17,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  20,  1915,  and  approved  by  the 
Mayor  February  1,  1915 : 

Resolved,  That,  subject  to  the  approvaj  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  Clause  6  of  Rule  XII,  be  and  the  same  hereby 
is  waived  in  so  far  as  it  applies  to  the  case  of  Dr.  Charles  L. 
Allers  of  34  Fort  Place,  Xew  Brighton,  Staten  Island,  employed 
by  the  Department  of  Public  Charities  during  the  year  191-1  to 
make  examinations  in  lunacv  at  the  New  York  City  Farm  Colony 
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at  $10  per  examination,  and  his  total  compensation  is  hereby  fixed 
at  an  amount  not  to  exceed  $900. 

(Approved  March  25,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  10,  1915,  and  approved  by  the  Mayor 
March  20,  1915 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  Clause  6  of  Civil  Service  Rule  XII,  be  and  the 
same  hereby  is  waived  in  so  far  as  it  applies  to  the  case  of  Arthur 
J.  Slade  of  42d  street  and  Broadway,  Manhattan,  employed 
as  Consulting  Engineer  in  the  Department  of  Street  Cleaning  at 
$25  per  day,  and  his  total  compensation  for  the  year  beginning 
November  16,  1914,  is  hereby  fixed  at  an  amount  not  to  exceed 
$1,500. 

(Approved  March  31,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  10,  1915,  and  approved  by  the  Mayor 
March  26,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Charles  G.  Young  of  17  Rock- 
land avenue,  Yonkers,  X.  Y.,  be  and  he  hereby  is  excepted  from 
examination,  pursuant  to  the  provisions  of  Clause  6  of  Rule  XII, 
of  the  rules  of  the  Municipal  Civil  Service  Commission,  to  be 
employed  as  Hydraulic  Engineer  in  the  Board  of  Water  Supply 
for  a  period  of  one  year,  at  compensation  of  $100  per  day  for 
services  in  court;  $50  per  day  for  services  outside  of  court  and 
away  from  his  Xew  York  office,  and  $30  per  day  for  services  in 
the  preparation  of  cases  in  his  Xew  York  office ;  provided,  however, 
that  his  total  compensation  shall  not  exceed  $3,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  George  W.  Fuller  of  309  West 
84th  street,  Manhattan,  and  Allen  Hazen  of  Dobbs  Ferry,  Xew 
York,  be  and  they  hereby  are  excepted  from  examination, 
pursuant  to  the  provisions  of  Clause  6  of  Rule  XII  of  the 
rules  of  the  Municipal  Civil  Service  Commission,  to  be  employed 
as  experts  on  filtration  in  the  Board  of  Water  Supply  for  a  period 
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:>f  one  year  from  January  1,  1915;  provided  that  the  total  com- 
pensation in  each  case  shall  not  exceed  $5,000. 

(Approved  April  8,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  31,  1915,  and  approved  by  the  Mayor 
April  16,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Charles  P.  Berkey,  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions  of 
Clause  6  of  Civil  Service  Rule  XII,  to  be  employed  as  Expert 
Geologist  in  the  Board  of  Water  Supply  from  time  to  time  during 
the  year  beginning  February  27,  1915,  at  a  compensation  not  to 
exceed  fifteen  hundred  dollars  ($1,500). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Charles  P.  Berkey  of  Pali- 
sade, New  Jersey,  be  and  he  hereby  is  excepted  from  examination, 
pursuant  to  the  provisions  of  Clause  6  of  Civil  Service  Rule  XII, 
to  be  employed  as  Consulting  Geologist  by  the  Board  of  Estimate 
and  Apportionment  in  connection  with  the  work  of  selecting,  classi- 
fying and  permanently  preserving  boring  samples  and  records  and 
the  preparation  of  geological  maps  of  the  city,  from  time  to  time 
during  a  period  of  one  year,  at  $25  per  day  when  employed;  pro- 
vided, however,  that  his  total  compensation  shall  not  exceed  $2,500. 

(Approved  April  26,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  14,  1915,  and  approved  by  the  Mayor 
April  24,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Messrs.  York  &  Sawyer  of  50 
East  41st  street,  Manhattan,  be  and  they  hereby  are  excepted  from 
examination,  pursuant  to  the  provisions  of  Clause  6  of  Rule  XII, 
to  be  employed  as  Consulting  Architects  in  the  Board  of  Water 
Supply  for  a  period  of  one  year  from  April  16,  1915,  at  a  com- 
pensation not  to  exceed  $6,000. 

(Approved  April  27,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  May  5,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
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State  Civil  Service  Commission,  the  following-named  persons  be 
and  they  hereby  are  excepted  from  examination,  pursuant  to  the 
provisions  of  Clause  6(b)  of  Civil  Service  Rule  XII,  to  be  em- 
ployed by  the  Commission  on  Pensions  to  examine  into  and 
recommend  a  scientific  system  of  pensions  for  city  employees,  for 
a  period  of  one  year  from  the  dates  indicated,  the  total  compen- 
sation in  each  case  not  to  exceed  $3,600 :  Robert  Von  Reutlinger, 
324  West  103d  street,  Pension  Expert,  March  18,  1915 ;  George  B. 
Buck,  76  Hampton  street,  Elmhurst,  L.  L,  Actuary,  March  17, 
1915. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Louis  Ortner  of  344  Seventh 
street,  Brooklyn,  be  and  he  hereby  is  excepted  from  examination, 
pursuant  to  the  provisions  of  Clause  6(b)  of  Civil  Service  Rule 
XII,  to  be  employed  as  Expert  Mechanical  and  Fuel  Engineer 
in  the  Department  of  Correction  in  connection  with  heating  and 
ventilating  repair  work  and  fuel  consumption  methods,  etc.,  for 
a  period  of  sixteen  months  from  January  1,  1915,  his  total  com- 
pensation not  to  exceed  thirty-four  hundred  dollars  ($3,400). 

(Approved  May  6,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  12,  1915,  and  approved  by  the  Mayor 
May  13,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  W.  Richmond  Smith  of 
Castleton  Park,  St.  George,  Staten  Island,  be  and  he  hereby  is 
excepted  from  examination,  pursuant  to  the  provisions  of  Clause 
6(b)  of  Civil  Service  Rule  XII,  to  be  employed  for  a  period  of 
one  year  from  January  1,  1915,  by  the  Board  of  Estimate  and 
Apportionment  as  Expert  in  charge  of  the  supplies  division, 
Bureau  of  Standards,  to  complete  the  work  of  compiling  and 
tabulating  standard  specifications  for  supplies  purchased  by  the 
city  of  New  York,  his  compensation  not  to  exceed  the  sum  of  five 
thousand  dollars  ($5,000). 

(Approved  May  14,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  18,  1915,  and  approved  by  the  Mayor 
Mav  25,  1915: 

Resolved,  That,  subject  to  tlve  approval  of  the  Mayor  and  the 
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State  Civil  Service  Commission,  Mr.  Edmond  V.  Roure  of  264 
Martense  street,  Brooklyn,  N.  Y.,  be  and  hereby  is  excepted  from 
examination,  pursuant  to  the  provisions  of  Clause  6(b)  of  Civil 
Service  Rule  XII,  to  be  employed  as  Price  Expert  in  the  Bureau 
of  Standards  of  the  Board  of  Estimate  and  Apportionment  for  a 
period  of  one  year  from  January  1,  1915,  at  a  compensation  not 
to  exceed  $2,100. 

(Approved  June  2,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  19,  1915,  and  approved  by  the  Mayor 
May  26,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  John  P.  Fox  of  55  West 
44th  street,  Manhattan,  be  and  he  hereby  is  excepted  from  exam- 
ination, pursuant  to  the  provisions  of  Clause  6a  of  Civil  Service 
Rule  XII,  to  be  employed  as  Transit  Expert  by  the  Committee  on 
City  Plan  of  the  Board  of  Estimate  and  Apportionment  in  con- 
nection with  the  working  out  of  present  and  future  time  zones 
on  the  transit  lines  of  the  entire  City  of  New  York,  for  a  period 
of  one  year  from  May  15,  1915,  at  a  compensation  of  $10  a  day 
when  employed;  provided,  however,  that  his  total  compensation 
shall  not  exceed  the  sum  of  $2,000. 

(Approved  June  10,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  19,  1915,  and  approved  by  the  Mayor 
May  26,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  George  B.  Ford  of  404  West 
115th  street,  Manhattan,  be  and  he  hereby  is  excepted  from  exam- 
ination, pursuant  to  the  provisions  of  Clause  6a  of  Civil  Service 
Rule  XII,  to  be  employed  as  Consultant  on  City  Planning  by 
the  Committee  on  City  Plan  of  the  Board  of  Estimate  and  Appor- 
tionment, from  time  to  time  during  the  year  beginning  May  15, 
1915,  at  a  compensation  not  to  exceed  $5,000. 

(Approved  June  22,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  2,  1915,  and  approved  by  the  Mayor 
June  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  soul  l\\fe 
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State  Civil  Service  Commission,  Mr.  Lawrence  Arnold  Tanzer 
of  217  Rich  avenue,  Mount  Vernon,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  Clause  6a  of 
Civil  Service  Rule  XII,  to  be  employed  as  Executive  Secretary 
by  the  Committee  on  Taxation  for  a  period  of  one  year  from  June 
26,  1915,  at  a  compensation  not  to  exceed  four  thousand  dollars 
($4,000.) 

(Approved  June  22,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  26,  1915,  and  approved  by  the  Mayor 
June  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  William  G.  Lush  of  276 
Manor  road,  West  New  Brighton,  S.  I.,  be  and  he  hereby  is 
excepted  from  examination,  pursuant  to  the  provisions  of  Clause  6b 
of  Civil  Service  Rule  XII,  to  be  employed  in  the  Department  of 
Public  Charities  as  Expert  on  Standardization  of  Mechanical 
Hospital  Apparatus  and  Equipment  for  a  period  of  forty-eight 
weeks  from  May  24,  1915,  with  compensation  at  the  rate  of  $50 
a  week,  his  total  compensation  not  to  exceed  the  sum  of  $2,400. 

(Approved  June  22,  1915.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  10,  1915,  and  approved  by  the 
Mayor  November  15,  1915: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Frederic  R.  Leach,  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  pro- 
visions of  Clause  6b  of  Civil  Service  Rule  XII,  to  be  employed 
as  Efficiency  Engineer  in  the  office  of  the  Commissioners  of 
Accounts  during  the  months  of  November  and  December,  1915, 
with  compensation  at  the  rate  of  $416.66  per  month,  to  continue 
the  central  purchasing  work  until  the  installation  of  the  permanent 
staff  on  Januarv  1,  1916. 

(Approved  December  8,  1915.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  December  1,  1915,  and  approved  by  the 
Mavor  December  18,  1915: 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  George  W.  Fuller  of  509 
West  84th  street,  Manhattan,  and  Mr.  Allen  Hazen  of  Dobbs 
Ferry,  N.  Y.,  be  and  they  hereby  are  excepted  from  examination, 
pursuant  to  the  provisions  of  Clause  6a  of  Civil  Service  Rule  XII, 
to  be  employed  as  Experts  on  Filtration  in  the  Board  of  Water 
Supply  for  a  period  of  one  year  beginning  January  1,  1916,  pro- 
vided that  the  total  compensation  in  each  case  shall  not  exceed 
$5,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Charles  G.  Young  of  17 
Rockland  avenue,  Yonkers,  be  and  he  hereby  is  excepted  from 
examination,  pursuant  to  the  provisions  of  Clause  6a  of  Civil 
Service  Rule  XII,  to  be  employed  as  Hydraulic  Engineer  in  the 
Board  of  Water  Supply  for  a  period  of  one  year  from  February  16, 
1916,  provided  that  his  total  compensation  shall  not  exceed  $3,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service*  Commission,  Mr.  Charles  P.  Berkey  of  Pali- 
sade, N.  J.,  be  and  he  hereby  is  excepted  from  examination,  pur- 
suant to  the  provisions  of  Clause  6a  of  Civil  Service  Rule  XII, 
to  be  employed  as  Expert  Geologist  in  the  Board  of  Water  Supply 
from  time  to  time  during  the  year  beginning  February  28,  1916, 
at  a  compensation  not  to  exceed  $1,500. 

(Approved  December  29,  1915.) 

Rome 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  28,  1914,  and  approved  by  the 
Mayor  January  4,  1915 : 

Whereas,  Frank  M.  Mcrtz  has  been  employed  temporarily  as 
Auditor  of  the  City  Accounts  for  the  year  of  1914  for  a  period 
not  to  exceed  three  months,  at  a  total  compensation  not  to  exceed 
$300, 

Be  it  Resolved,  That,  subject  to  the  approval  of  the  Mayor  and 
State  Civil  Service  Commission,  the  said  Frank  M.  Mertz,  be  and 
he  hereby  is  as  such  Auditor  excepted  from  examination. 

(Approved  January  13,  1915.) 
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Yonkers 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  May  24,  1015; 

Resolved,  That,  under  the  provisions  of  Rule  XVIII  of  the 
Civil  Service  Rules  of  the  city  of  Yonkers,  and  subject  to  the 
approval  of  the  Mayor  and  the  State  Civil  Service  Commission, 
the  rule  requiring  competition  be  and  hereby  is  suspended  in  the 
case  of  Elliot  G.  Kingsbury  for  appointment  to  the  position  of 
Superintendent  of  Recreation  in  the  city  of  Yonkers,  N.  Y.,  it 
appearing  that  peculiar  and  exceptional  qualifications  of  a  scienti- 
fic, professional  or  educational  character  are  required  for  the  posi- 
tion, and  that  from  the  statements  as  to  education  and  previous 
employment  of  Mr.  Kingsbury,  it  appears  that  he  is  a  person  of 
high  and  recognized  attainments  and  possesses  such  qualifications. 

(Approved  June  17,  1915.) 
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Albany 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
2iri\  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
2ivil  Service  Commission  of  the  city  of  Albany,  N.  Y.,  respect- 
fully submits  the  following  report  for  the  year  1915 : 

The  Commission  is  composed  of  the  following:  Howard  N. 
duller  (chairman),  appointed  January  26,  1915;  Frederick  W. 
Cameron,  lawyer,  appointed  April  18,  1912;  Edward  Easton,  Jr., 
secretary),  lawyer,  appointed  April  18,  1912. 

The  commissioners  serve  without  compensation.  Mr.  Easton 
sceives  a  salary  of  $1,000  per  year  for  his  services  as  secretary. 

John  N.  Schilling  is  clerk  to  the  commission,  receiving  a  salary 
f  $600  per  year. 

During  the  year  five  called  meetings  were  held,  and  numerous 
iformal  conferences. 

There  are  51  persons  in  the  unclassified  service  and  the  classi- 
^d  service  is  subdivided  as  follows:  Exempt,  47;  competitive, 
Jl;  non-competitive,  2.  The  labor  class  numbers  250  to  700, 
spending  upon  the  season  of  the  year. 

Competitive  examinations  were  held  for  the  following  positions : 

Position  Date  Passed  Failed 

sgistrar  of  vital  statistics Dec.      1,  1914  3  0 

Bputy  registrar  of  vital  statistics Dec.      2,  1914  5  0 

i&p.  school  children  (Education  Dept.) Apr.     6,  1915  7  4 

tap.  elevators  (Dept.  Public  Safety) Apr.  28,  1915  2  0 

ineral  clerk   June  22,  1915  46*  63 

aster  mechanic  (Bureau  of  Water) June  22,  1915  3  0 

ale  bath  attendant  (Bureau  of  Eng.) July  27,  1915  9  2 

Mnale  bath  attendant  (Bureau  of  Eng.) July  27,  1915  3  3 

oman  probation  officer  (Police  Court) Oct.    21,  1915  9  16 

itrolman   (Bureau  of  Police) Dec.   21,  1915  (Xot  yet  re- 
ported ) 

Xotice  of  the  time  and  place  of  filing  applications  and  of 
inducting  examinations  has  been  given  in  each  instance  (except 
rovisional  examinations)   by  advertising  in  the  Albany  news- 
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papers  and  by  posting  a  notice  of  oach  examination  in  the  City 
Hall  at  least  ten  days  before  the  date  of  examination.  Applicants 
have  been  given  at  least  five  days  notice  of  the  place,  date  and 
hour  of  examination.  All  examinations  have  been  prepared  and 
all  answers  corrected  under  the  supervision  of  the  secretary.  All 
applications,  examination  answer  papers,  ratings  and  eligible  lists 
are  praserved  in  accessible  files  and  are  open  for  public  inspection. 

Provisional  examination  was  held  for  the  position  of  Inspector 
of  Paving  and  Sewers,  Bureau  of  Engineering. 

During  the  year  laborers  were  appointed  as  follows:  Park 
laborers,  202  registered  and  23  were  appointed;  Street  laborers, 
147  registered  and  22  were  appointed;  Water  bureau  laborers, 
234  registered  and  42  were  appointed;  Miscellaneous  laborers,  40 
registered  and  8  were  appointed. 

Four  persons  were  appointed  to  positions  in  the  exempt  class 
and  20  in  the  competitive  class.  There  was  one  resignation  in  the 
exempt  class  and  six  resignations  in  the  competitive  class. 

Promotions  were  made  as  follows:  4  permanent  hosemen, 
bureau  of  fire,  salary  $800 ;  one  lieutenant,  bureau  of  fire,  salary 
$1,100;  2  firemen  of  steamers,  bureau  of  fire,  salary  $1,000. 

There  were  no  appeals  from  ratings  and  no  exceptions  from 
examinations. 

The  provision  of  the  law  giving  preference  to  veterans  has 
been  strictly  complied  with  by  appointing  officers. 

The  commission,  bv  its  secret  a  rv  and  clerk,  has  carefully  exam- 
ined,  and  where  found  correct,  has  certified  all  payrolls  and 
accounts  for  services  which  come  under  its  jurisdiction.  Such 
payrolls  and  accounts  are  submitted  to  the  commission,  which, 
after  examination  and  certification,  transmits  the  same  to  the 
comptroller  of  the  City  of  Albany.  The  only  exception  to  this 
provision  is  the  City  Planner,  who  is  employed  under  contract 
with  the  board  of  contract  and  supply.  His  accounts  for  services 
are  paid  without  certification  by  the  commission. 

The  commission  has  a  complete  roster  of  all  city  employees, 
showing  name,  title  of  position,  date  of  appointment,  promotion, 
and  salary  of  each  such  appointee. 

HOWAKD  X.  FULLER,  Chairman, 
FREDERICK  W.  CAMERON, 
EDWARD  E ASTON,  Jr.,  Secretary, 

Municinol  Ciml  Service  Comm\a%\tfty* 
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Amsterdam 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  respectfully  submits  the  following 
report  for  the  year  1915: 

The  commission  is  composed  of  the  following:  Charles  E. 
Henderson,  bank  clerk;  Burtiss  E.  Deal,  accountant;  and  Louis 
Gregar,  retired.  All  were  appointed  January  1,  1914.  The 
commissioners  are  compensated  at  the  rate  of  $5  per  meeting, 
not  exceeding  twenty  meetings  per  year.  E.  Eugene  Devendorf 
acts  as  secretajpy  to  the  commission,  appointed  September  15, 
1914,  at  a  salary  of  $300  per  annum.  There  were  twenty-five 
meetings  held  during  the  year. 

The  number  of  persons  in  the  Unclassified  Service  is  272,  and 
the  Classified  Service  is  subdivided  as  follows :  Exempt,  8 ;  non- 
competitive, 6;  labor,  200.  During  the  year  open  competitive 
examinations  were  held  for  the  following  positions:  Medical 
examiner,  Tubercular  Dispensary  (3  passed,  none  failed) ;  steam 
roller  operator  (3  passed,  2  failed) ;  janitor,  School  Building,  (7 
passed,  none  failed)  ;  foreman,  ash  and  garbage  collection,  (6 
passed,  1  failed)  ;  fireman  (6  passed,  3  failed).  Notice  of  exam- 
ination is  given  by  posting  on  bulletin  in  lobby  of  City  Building 
and  in  two  official  newspapers.  All  examination  papers  are  pre- 
pared and  rated  by  the  Commission.  All  applications,  examina- 
tion answer  papers,  ratings  and  eligible  lists  are  preserved  in 
accessible  files  and  are  open  for  public  inspection.  Non-competi- 
tive examination  was  held  for  the  position  of  nurse  in  the  Depart- 
ment of  Health.  Provisional  examination  was  held  for  the  position 
of  steam  roller  operator,  open  competitive  examination  being 
subsequently  held. 

Laborers  are  registered  for  the  following  positions:  Street 
sweepers,  pavers,  watchmen,  carpenters,  bricklayers,  stonemasons, 
teamsters,  and  cement  workers;  300  registered  and  200  were 
appointed. 

There  were  11  appointments  to  positions  in  the  competitive 
class ;  2  in  the  non-competitive  class.  There  were  no  removals  nor 
transfers,  and  but  one  resignation  in  the  competitive  class. 
12 
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Promotion  examination  was  held  for  the  position  of  captain,  Fire 
House,  salary  $900  per  annum.  There  were  no  appeals  from 
ratings,  nor  exceptions  from  examinations. 

The  provision  of  the  law  regarding  certification  of  the  payrolls 
has  been  strictly  complied  with.  Payrolls  are  reviewed  by  the 
secretary  of  the  commission  and  compared  with  the  official  roster 
before  certification.  The  certificate  of  the  secretary  of  the 
municipal  commission  is  written  upon  each  payroll;  the  use  of 
"  stickers  "  signed  in  advance  by  the  secretary  and  affixed  by  the 
disbursing  officer  having  been  discontinued  by  this  commission. 
The  commission  has  a  complete  roster  showing  name,  title  of 
position,  date  of  appointment,  and  compensation  of  each 
appointee. 

CHARLES  E.  HENDERSON, 

LOUIS  GREGAR, 

BtJRTISS  E.  DEAL, 
Municipal  Civil  Service  Commission. 
E.  Eugene  Devendorf, 

Secretary. 

Auburn 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Auburn,  N.  Y., 
respectfully  submits  the  following  report  for  the  year  1915: 

The  names,  occupations,  dates  of  appointment  and  compensa- 
tion of  commissioners  are  as  follows:  James  E.  Harrington, 
bookkeeper;  Samuel  H.  French,  salesman;  William  Isengard, 
engineer;  all  appointed  January  1,  1914,  at  compensation  of  $100 
per  annum. 

Louis  J.  Dean,  appointed  January  1,  1914,  is  secretary  to  the 
commission,  salary  of  $200  per  annum. 

The  commission  held  twenty  meetings  during  the  year. 

There  are  53  persons  in  the  Unclassified  Service  and  the  Classi- 
fied Service  is  subdivided  as  follows:  Exempt,  19;  competitive, 
133;  non-competitive,  24;  labor,  64. 

Open  competitive  examinations  were  held  for  the  following 
positions:  Janitor,  public  schools,  11  passed,  4  failed;  Italian 
patrolman,  police  department,  1  passed,  none  failed. 
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Time  and  place  of  receiving  applications  is  advertised  in  two 
ily  papers  and  notice  printed  on  bulletin  boards.  Time  and 
ice  of  holding  examination  sent  to  accepted  applicants  by  mail, 
camination  papers  prepared  and  rated  by  commission  with 
pert  help,  when  necessary.  Applications,  examination  papers, 
estions  following  examinations,  ratings  and  eligible  lists  are 
eserved  in  accessible  files  and  are  open  for  inspection  of 
pointing  officers. 

Non-competitive  examination  was  held  for  the  position  of 
dlman,  fire  department;  17  passed  and  4  failed.  One  person, 
10  previously  passed  an  examination  for  the  position  of  engi- 
er,  is  serving  as  fireman  until  a  vacancy  occurs  as  engineer. 
There  were  4  appointments  to  positions  in  the  competitive 
iss;  1  in  the  exempt  class  and  18  in  the  non-competitive  class. 
Resignations  are  as  follows:  Competitive  class,  &;  exempt 
iss,  1 ;  non-competitive  class,  4. 

There  were  no  removals,  no  transfers,  no  appeals  from  ratings 
d  no  exceptions  from  examinations. 

One  callman,  at  salary  of  $200  per  annum,  was  promoted  to 
e  position  of  fireman,  $900  per  annum,  after  competitive  exam- 
ation ;  second  deputy  city  clerk,  $546  per  annum,  was  promoted 
first  deputy  city  clerk,  $652  per  annum,  this  being  an  exempt 
sition. 

The  provision  of  the  law  giving  preference  to  veterans  has  been 
•ictly  complied  with. 

All  payrolls  are  reviewed  by  the  secretary  of  the  commission 
d  certified,  after  same  have  been  compared  with  the  official 
9ter.  They  are  then  submitted  to  the  comptroller.  A  copy  of 
sh  payroll,  signed,  is  on  file  in  the  office  of  the  commission. 
Laborers  are  not  registered  in  the  Street  Department,  as  the 
laxities  Department  and  Street  Department  work  in  conjunc- 
m,  and  different  men  are  employed  each  week  so  that  they  will 
t  become  a  charge  on  the  city,  especially  when  they  are  out  of 
>rk.  The  registration  of  all  the  laborers  would  require  all  of 
&  secretary's  time  and  sufficient  funds  are  not  allowed  to  meet 
is  expense.  The  payroll  is  signed  by  the  street  superintendent, 
mmissioner  of  public  works  and  comptroller,  and  later  by  the 
jretary  of  the  commission.  A  duplicate  of  this  payroll  is  kept 
k  file,  so  there  is  a  complete  list  of  all  the  men  employed. 
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The  commission  has  a  complete  roster  and  believes  same  suffi- 
ciently complete  to  establish  the  legality  of  the  appointment  of  all 
persons  contained  therein. 

WILLIAM  ISENGARD, 
JAMES  E.  HARRINGTON, 
SAMUEL  H.  FRENCH, 
Municipal  Civil  Service  Commission. 
Louis  J.  Dean, 

Secretary. 

Batavia 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  city  of  Batavia  respectfully 
submits  the  following  report  for  the  year  ending  December  31, 
1915: 

The  commission  is  composed  of  the  following:  Clifton  C. 
Bradley  (President),  jeweler;  Charles  F.  Prescott,  jeweler  and 
George  P.  South  worth  (Secretary),  clerk.  The  commissioners  are 
compensated  at  the  rate  of  $50  per  annum,  Mr.  Southworth 
receiving  $200  per  annum  for  his  services  as  secretary.  Dr.  V.  M. 
Rice  was  appointed  examining  physician  under  date  of  April  1, 
1915,  receiving  compensation  of  $2  for  each  person  examined. 

During  the  year  thirteen  meetings  were  held. 

There  are  43  persons  in  the  Unclassified  Service  and  the  Classi- 
fied Service  is  subdivided  as  follows:  Exempt,  5;  competitive^ 
37;  non-competitive,  1. 

Seven  competitive  examinations  were  held  during  the  year  and 
lack  of  candidates  is  attributed  to  low  compensation  paid  for 
positions : 

Number         Number 
Title   of   position  passed  failed 

Patrolman 9  1 

Janitor 16  0 

Inspector  of  Paving 9  0 

Engineer 1  0 

Plumbing  Inspector   3  0 

Fireman 2  0 

Assistant  Chief  of  Police 1  0 
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fotice  of  examinations  is  given  by  posting  on  bulletin  board 
he  office  of  the  City  Clerk  at  least  ten  days  before  examination, 
examination  papers  are  prepared  and  rated  by  the  commis- 
u  All  applications,  examination  answer  papers  and  eligible 
3  are  preserved  in  accessible  files  and  are  open  for  inspection 
appointing  officers. 

hie  non-competitive  examination  was  held. 
Appointments  were  made  as  follows:  To  exempt  positions,  1; 
competitive  positions,  13;  to  non-competitive  positions,  1. 
>re  were  no  removals,  no  resignations,  no  transfers  and  no 
motions.  Laborers  were  not  registered  for  the  reason  that  most 
the  skilled  labor  is  in  the  competitive  class,  and  the  laborers 
king  in  ditches  and  on  the  streets  were  divided  so  as  to  give 
>loyment  to  a  larger  number,  labor  conditions  in  the  city  being 
y  bad.  Local  conditions  are  however  very  much  improved  and 
b  the  intention  of  the  commission  to  put  the  provision  of  the 
regarding  labor  registration  into  effect. 

.Tie  provision  of  the  law  regarding  certification  of  payrolls  has 
a  strictly  complied  with.  All  payrolls  are  reviewed  by  the 
■etary  after  comparison  with  the  official  roster,  and  if  found  to 
jorrect  are  certified. 

'he  commission  has  a  complete  roster  and  believes  same  suffi- 
itly  complete  to  establish  the  legality  of  the  appointment  of  all 
jons  contained  therein. 

CLIFTON  C.  BRADLEY,  President. 

CHARLES  F.  PRESCOTT, 

GEORGE  P.  SOUTH  WORTH,  Secretary. 

Municipal  Civil  Service  Commission. 

Beacon 

the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

tENTlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
il  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
il  Service  Commission  of  the  City  of  Beacon  respectfully 
mits  the  following  report  for  the  year  1915 : 
lie  names,  occupations,  dates  of  appointment  and  compensation 
sommissioners  are  as  follows:  James  W.  Terry,  appointed 
just  7,  1913 ;  Louis  H.  Whittemore,  appointed  August  1 ,  \S\&\ 
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Robert  A.  Nome,  Secretary,  appointed  August  7,  1913.  The 
Commissioners  receive  no  compensation  and  have  no  employees. 
The  Secretary  of  the  Commission  receives  a  salary  of  $100  per 
annum.  The  Commission  has  no  employees.  During  the  year 
six  meetings  were  held. 

The  number  of  persons  in  the  Unclassified  Service  is  six,  not 
including  school  superintendent,  teadhers-  or  principals.  The 
Classified  Service  is  subdivided  as  follows:  Exempt,  5;  Competi- 
tive, 24;  Non-Competitive,  1. 

Open  competitive  examination  was  held  for  position  of  driver 
of  motor  fire  apparatus,  3  passed  and  2  failed.  An  examination 
was  scheduled  for  the  position  of  Deputy  Commissioner  of 
Finance,  but  was  postponed  because  there  was  but  one  applicant 
whose  application  was  improperly  filled  out.  Lack  of  candidates 
is  probably  due  to  low  salary  of  position.  Ten  days'  notice  of 
examination  is  given.  All  papers  are  prepared  and  rated  by  the 
Commission.  All  eligible  lists  are  preserved  in  accessible  files  and 
open  to  inspection. 

One  hundred  and  eighty  laborers  were  registered  during  1915. 
One  appointment  is  reported  to  position  in  Exempt  Class  and  two 
in  Competitive  Class.  There  was  one  resignation  in  the  Exempt 
Class,  that  of  confidential  secretary  to  Commissioner  of  Accounts. 
All  payrolls  are  certified  by  the  Secretary  after  comparison 
with  the  official  roster.  Occasionally  a  bill  is  paid  by  the  coun- 
cil for  a  day's  work,  of  a  special  character.  These  bills  are  read 
at  the  regular  meeting  of  the  council,  at  which  the  Secretary'  of 
the  Civil  Service  Commission  is  present.  This  matter  is  watebed 
very  closely  by  the  Commission.  The  Commission  has  a  complete 
roster  of  all  persons  in  the  Classified  and  Unclassified  service,  and 
believes  same  sufficiently  complete  to  establish  the  legality  of  the 
appointment  of  all  persons  contained  therein. 

JAMES  W.  TERRY,  President, 
LOUIS  H.  WHITTEMORE, 
ROBERT  A.  KERRIE,  Secretary, 
Municipal  Civil  Service  Commission. 
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Binghamton 

late  Civil  Service  Commission,  Albany,  N.  Y.: 

emen. —  Pursuant  to  the  provisions  of  section  11  of  the 
vice  Law  (chapter  15  of  the  Laws  of  1909),  the  Munio- 
[  Service  Commission  of  the  City  of  Binghamton  respect- 
mits  the  following  report  for  the  year  1915: 
ommission  is  composed  of  the  following:  Harry  Mintz, 

Foley  and  Patrick  F.  Shea,  all  appointed  January  1, 
hey  receive  no  compensation.    Harry  V.  Casey  is  assist- 
tary  to  the  Commission,  appointed  September  29,  1915, 
tisation  of  $100  per  month. 
were  seven  meetings  held  during  the  year. 

are  337  persons  in  the  Unclassified  Service  and  the 
[  Service  is  subdivided  as  follows:     Exempt,  8;  Com- 
228 ;  Non-Competitive,  5 ;  Labor,  273. 
3ompetitive  examinations  were  held  during  the  year  as 


Number    Number 
3  of  position  passed        failed 

?rk  (Department  of  Finance) 1  0 

heights  and  Measures 1  0 

5  2 

tsistants 4  0 

Engineer,  Hospital    4  0 

Steam  and  Electric  (Department  of  Education).  6  1 

Public  Works    4  3 

dent  of  School  Buildings  and  Repairs   (Depart- 

Education 2  0 

Fire  Department)    42  9 

igh  School )   7  3 

team  Plant)    7  1 

[ot  Air  Plant) 3    *  4 

Engineer   ( High  School ) 4  1 

Steam  Plant)    8  1 

Lttendant   3  4 

department  of  Education) 17  4 

Secretary  ( Civil  Service  Commission ) 1  0 

-Traction  Engineer  (Public  Works) 6  1 

ler-Clerk 15  0 

Hospital)    4  0 

lospital )    4  0 

lospital)    2  0 

spital )    No  candidates 
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Number  Number 

Title  of  position                                                                 passed  failed 

Medical  Inspector    (Department  of  Education) 4  0 

Assistant  Supervisor  of  Physical  Welfare  (Department  of 

Education) 4  0 

Manual  Instructor   ( Fire  Department )    Examination  postponed 


Only  one  candidate  appeared  for  the  examination  of  special 
clerk,  Department  of  Finance.  No  reason  can  be  assigned  in  this 
case.  For  the  positions  of  sealer  of  weights  and  measures  and 
assistant  secretary,  Civil  Service  Commission,  the  lack  of  candi- 
dates can  be  charged  to  misrepresentations  printed  in  an  evening 
newspaper.  The  position  of  manual  instructor,  fire  department, 
went  begging  for  lack  of  qualified  candidates.  Notice  of  examina- 
tion was  given  by  publishing  at  least  ten  days  in  advance  on  bulle- 
tin board  in  City  Hall, —  also  by  publication  in  the  daily  news- 
papers. Examination  papers  are  prepared  and  rated  by  the  Com- 
missioners and  the  assistant  secretary.  All  applications,  answer 
papers,  ratings,  and  eligible  lists  are  preserved  in  accessible  files, 
and  are  open  for  inspection. 

Five  non-competitive  examinations  were  held  for  the  positions 
of  chief  of  police;  first  assistant  chief  engineer  and  second  assist- 
ant chief  engineer,  fire  department.  Five  appointments  were 
made.  Provisional  examinations  were  held  for  the  following  posi- 
tions: Special  clerk,  chief  of  police,  stationary  engineer,  stenog- 
rapher-clerk, assistant  superintendent  of  physical  welfare,  medi- 
cal inspector,  dietitian  and  janitor.  Subsequent  open  competitive 
examinations  were  held  and  eligible  lists  established  in  each 
instance. 

Appointments  were  made  as  follows :  To  exempt  positions,  1 ; 
to  competitive  positions,  06;  to  non-competitive  positions,  5;  to 
positions  in  the  labor  class,  273.  There  were  three  competitive 
removals ;  one  exempt  resignation,  eleven  competitive  resignations, 
and  two  noncompetitive  resignations. 

Promotion  examination  was  held  for  the  position  of  captain, 
fire  department  (limited  to  members  of  the  department  who  had 
attained  the  rank  of  first  grade  fireman). 

All  payrolls  are  certified  by  the  assistant  secretary  of  the  Cora- 
mission  after  comparison  with  the  official  roster.     All  accounts 
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for  services  are  paid  after  certification  by  the  Commission.  All 
laborers  are  required  to  register  before  being  employed.  The 
superintendent  of  streets  who  employs  the  majority  of  those 
appointed,  is  supplied  with  a  list  of  registered  laborers,  and  he 
selects  the  most  available  ones  as  needed.  The  Commission  has  a 
complete  roster  and  believes  same  sufficiently  complete  to  establish 
the  legality  of  the  appointment  of  all  persons  contained  therein. 

HARRY  MINTZ, 
JOHN  M.  FOLEY, 
PATRICK  F.  SHEA, 
Municipal  Civil  Service  Commission. 
Harry  V.  Casey, 

Assistant  Secretary. 

Buffalo 

To  the^Staie  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  city  of  Buffalo  respectfully 
submits  the  following  report  for  the  year  ending  December  31, 
1915: 

The  members  composing  the  Civil  Service  Commission  are  as 
follows : 

Date  of  Annual 

Name  Occupation  appointment  salary 

Charles   L.   Feldman Attorney  at  Law May  25,  1914       $2,  000  00 

Cyrus   L.   Barber Attorney  at  Law May  25,  1914         2,  000  00 

William  F.  Wierling Attorney  at  Law Tune    4,  1914         2,000  00 

EMPLOYEES 

Vacancy Secretary 2, 000  00 

Albert  O.  Allgeyer Payroll  and  Filing  Clerk.  July     1,  1911         1,  500  00 

Richard  C.   Roe Stenographer  and  Clerk.  .Sept.  15,  1911         1,  400  00 

The  Commission  reports  with  regret  the  death  of  Mr.  John 
T.  Mooney,  Secretary  to  the  Commission,  which  occurred  on  June 
1,  1915. 

In  the  past  year  the  Commission  held  100  regular  meetings. 
In  addition,  the  Commission  meets  daily  at  3:00  p.  m.,  to  con- 
sider various  matters  affecting  or  pertaining  to  the  administration 
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of  the  Civil  Service  Rules  and  Regulations  or  to  give  a  hearing 
to  all  persons  having  business  with  the  Commission. 

On  December  31,  1915,  there  were  117  persons  in  the  Unclassi- 
fied Service,  not  including  Superintendents,  Principals,  and  Teach- 
ers in  the  Department  of  Public  Instruction  and  elections  officers, 
of  whom  there  were  1,954.  This  Commission  does  not,  however, 
certify  to  the  latter  positions. 

In  the  Classified  Service,  as  shown  by  the  official  roster  Decem- 
ber 31,  1915,  there  were  4,496  persons,  divided  as  follows: 

Exempt  Competitive         Non-competitive  Labor    . 

46  2,618  515  1,317 


During  the  past  year  49  competitive  examinations  were  held, 
5  of  which  have  not  been  completed.  There  were  2,229  applica- 
tions received  for  these  examinations;  1,628  persons  appeared  for 
examinations.  In  the  examinations  completed  697  persons  passed 
and  931  failed. 

Following  is  the  list  of  competitive  examinations  with  the 
number  of  candidates  who  passed  and  failed  : 

Number         Number 
Title   of   position  passed  failed 

Assistant  Superintendent  (Department  of  Markets) 7  H 

Chauffeur-Fireman  (Department  of  Fire)    21  10 

Steam  Engineer 56  139 

Chief  Steam  Engineer   29  22 

Refrigerating  Engineer   18  19 

Chief  Refrigerating  Engineer    5  12 

Steam  Fireman   52  50 

Chauffeur 26  49 

Messenger 41  15 

Playground  Director   ( male )    14  3 

Playground  Director   ( female )    17  6 

Telephone  Operator   ( female)    13  10 

Chief  Clerk,  Bureau  of  Water 6  1 

Resident  Physician,  Bureau  of  Hospitals 2  0 

Physician,  J.  N.  Adam  Memorial  Hospital 1  1 

Pilot  (Department  of  Police)   1  0 

Pilot   (Department  of  Fire)    8  4 

Matron   (Department  of  Police)    12  4 

Female  Court  Attendant 12  * 

Lineman  (Departments  of  Police  and  Fire) 9  16 

Inspector   (Bureau  of  Streets)    11  21 

Inspector   (Bureau  of  Water)    10  12 

Foreman   ( Bureau  of  Water)    6  * 
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Number 
Title  of  position  passed 

Foreman   ( Bureau  of  Streets )   14 

Foreman  ( Bureau  of  Engineering )    7 

Foreman   ( Bureau  of  Building)    1 

Overseer  of  Repairs  0 

Probation  Officer  (Polish)    5 

Foreclosure  Attorney  ( Department  of  Law ) 5 

Architectural  Draftsman  (Bureau  of  Building) 4 

Barn  Superintendent   (Bureau  of  Streets) 10 

Cashier  (Probation  Department) ,  City  Court 5 

Veterinary  Surgeon  ( Department  of  Health ) 5 

Sanitary  Inspector  (Department  of  Health) 15 

Tenement  House  Inspector,  Polish  (Department  of  Health).  4 

Laboratory  Assistant  (Department  of  Health) 5 

Transitman 7 

Draftsman 2 

Stenographer    ( male )    11 

Fireman  ( Department  of  Fire )    167 

Special  Officer   23 

Supplemental : 

Stenographer   ( male )   3 

Stenographer   ( female)    13 

Promotional : 
Superintendent  (Playground  Commission)    7 

Not  completed: 

Engineer   ( Department  of  Fire) 

Janitor  (Department  of  Public  Instruction) 

Dentist's  Assistant   (Department  of  Health) 

Communicable  Disease  Nurse  (Department  of  Health) 

Fuel  Inspector  (Bureau  of  Building) 


Number 
failed 

23 
2 
0 
6 
!S 
1 
2 

10 
3 
1 

81 

12 
0 
7 
0 
3 
320 

31 

2 

0 

0 


Notice  of  all  open  competitive  examinations  was  published  in 
full  in  the  Buffalo  Commercial,  which  is  the  official  newspaper 
of  the  city  of  Buffalo.  Each  examination  was  published  three 
times,  with  one  day  intervening  between  publications  and  con- 
tained in  same  was  notice  of  time  and  place  of  receiving  applica- 
tions and  holding  examinations ;  also  the  scopes  and  weights.  Such 
notices  were  also  posted  on  the  bulletin  boards  provided  for  such 
purposes,  and  which  are  located  in  the  reception  space  in  the  office 
of  the  Commission  and  in  the  corridors  of  the  Citv  and  County 
Hall,  Municipal  and  City  Court  buildings.  Notices  of  these 
examinations  were  copied  and  printed  as  news  items  in  the  various 
newspapers  in  Buffalo. 

All  persons  filing  applications  are  notified  by  mail  of  the  time, 
place  and  date  when  to  appear  for  examination.     The  preparation 
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of  the  questions,  the  examination,  marking  of  papers  and  the 
preparing  of  eligible  lists  and  ranking  on  same  are  performed 
by  and  under  the  personal  supervision  of  the  Commission. 

In  examinations  that  require  special  technical  knowledge  and 
experience,  the  Commission  has  had  recourse  to. expert  assistance 
from  those  eminently  qualified  in  the  particular  branch  for  which 
the  examination  is  held. 

All  applications,  examination  questions,  and  papers  of  success- 
ful candidates  who  receive  appointment  are*  preserved  and  filed. 

Reports  on  examinations  and  all  subject  matter  in  connection 
therewith  and  other  records  are  open  to  public  inspection  during 
office  hours  (8:30  a.  m.,  to  4:30  p.  m.). 

Candidates  are  accorded  the  privilege  of  examining  their  papers 
after  the  result  of  such  examination  has  been  announced,  either 
in  person  or  by  a  duly  accredited  representative. 

The  Commission  examined  245  persons  for  37  different  posi- 
tions in  the  Non-Competitive  Class,  241  of  whom  passed. 

Following  is  the  list  of  positions  with  the  number  of  persons 
who  were  examined  and  passed : 

Keeper  of  Zoo  ( Park  Department ) 1 

Botanical  Director   ( Park  Department) 1 

Florist    ( Park   Department )    1 

Attendant  ( Park  Department ) 3 

Treeman    ( Park  Department ) 37 

Janitress   ( Department  of  Police) 2 

Cook-Housekeeper  Detention  Home,  Children's  Court 1 

Sweeper    ( Department   of   Markets ) 1 

Caretaker   ( Playground  Commission )    3 

Assistant  Foreman  (Bureau  of  Building) 11 

Assistant  Foreman  ( Bureau  of  Engineering) 4 

Assistant  Foreman   (Bureau  of  Streets) 10 

Assistant  Foreman  ( Bureau  of  Water)    4 

Assistant  Cook,  School  Lunches  (Department  of  Public  Instruction).  4 

Cook,  School  Lunches  (Department  of  Public  Instruction) 5 

Bathkeeper  ( Department  of  Health) 1 

Assistant  Medical  School  Examiner  (Department  of  Health) 1 

Third  Laboratory  Assistant   (Department  of  Health) 1 

Fourth   Laboratory  Assistant    ( Department  -of  Health) 1 

Nurse,  Bureau  of  Hospitals  (Department  of  Health) 28 

Maid,  Bureau  of  Hospitals   ( Department  of  Health ) 14 

Interne,  Bureau  of  Hospitals   (Department  of  Health) 5 

Cook,  Bureau  of  Hospitals   (Department  of  Health) 1 

Seamstress,  Bureau  of  Hospitals  (Department  of  Health) 1 
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Provisional  examinations  were  held  for  22  diiFerent  positions. 
ompetitive  examinations  have  been  held  and  eligible  lists  estab- 
shed  for  all  these  positions,  with  the  exception  of  Janitor, 
department  of  Public  Instruction ;  Communicable  Disease  Nurse, 
department  of  Health;  Fuel  Inspector,  Bureau  of  Building, 
Apartment  of  Public  Works;  Dentist's  Assistant,  Department  of 
[ealth ;  Plant  Superintendent,  Bureau  of  Streets,  Department  of 
ublic  Works;  Custodian,  Truant  School,  Department  of  Public 
oatruction;  and  Deputy  Examiner  of  Stationary  Engineers. 

Following  is  the  list  of  positions  for  which  provisional  exam- 
lations  were  held : 

Steam  Engineer,  Bureau  of  Building. 

Chief  Steam  Engineer,  Bureau  of  Building. 

Steam  Fireman,  Bureau  of  Building. 

Chief  Clerk,  Bureau  of  Water. 

Resident  Physician,  Bureau  of  Hospitals. 

Inspector,  Bureau  of  Streets. 

Overseer  of  Repairs,  Bureau  of  Building. 

Cashier,  Probation  Department,  City  Court  of  Buffalo. 

Custodian,  Truant  School,  Department  of  Public  Instruction. 

Dentist's  Assistant,  Department  of  Health. 

Plant  Superintendent,  Bureau  of  Streets. 

Refrigerating  Engineer,  Department  of.  Markets. 

Chief  Refrigerating  Engineer,  Department  of  Markets. 

Telephone  Operator,  Department  of  Health. 

Pilot,  Department  of  Fire. 

Female  Court  Attendant,  City  Court  of  Buffalo. 

Inspector,  Bureau  of  Water. 

Architectural  Draftsman,  Bureau  of  Building. 

Laboratory  Assistant,  Department  of  Health. 

Janitor,  Department  of  Public  Instruction. 

Fuel  Inspector,  Bureau  of  Building. 

Communicable  Disease  Nurse,  Department  of  Health. 

Deputy  Examiner  of  Stationary  Engineers. 

Labor  registration  for  the  year  embraced  42  different  posi- 
ons  with  a  total  of  2,10G  applicants  as  follows: 

Division  I  —  Unskilled 

Number        Number 
registered     appointed 
dborers,  Drivers,  and  Stablemen 1, 431  618 

harwomen 205  86 

orters 98  18 

rater  Boys  7                   1 

>al  Passera   ^                  ^ 

atemen , ^                   ^ 
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Number 
registered 

Number 
appointed 

1 

0 

3 

2 

71 

0 

24 

0 

2 

2 

Caretaker 

Tape  Boys    

Oilers 

Wipers 

Janitor    (Department  of  Public  Instruction) 


Division  II  —  Skilled 

Number  Number         Number 

applicants     disqualified     appointed 

Auto  Repairman 3  0  1 

Blacksmith 14  1  1 

Blacksmith's  Helper    2  0  0 

Boiler  Maker 8  1  1 

Boilermaker's  Helper  1  0  0 

Calker 12  (5  U 

Carpenter 24  0  1 

Carpenter's  Helper  1  0  1 

Crane  Operator   1  0  0 

Electrician 39  3  10 

Electrician's  Helper   17  0  11 

Elevator  Operator 12  2  3 

Engine  Repairman   17  2  0 

Harnessmaker 1  0  0 

llorseshoer 6  1  3 

Hydrantman 5  1  0 

Ironworker 5  0  0 

Machinist 13  3  1 

Machinist's  Helper   1  0  0 

Mason 7  0  7 

Mason's  Helper  2  0  0 

Painter 73  27  0 

Painter    (Bridge)    60  0  35 

Plumber 10  0  0 

Plumber's  Helper   3  0  0 

Repairer  of  Valves 1  0  1 

Repairer 9  0  3 

Steamfitter "      14  0  0 

Stoamfitter's  Helper 8  0  1 

Woodworker 3  0  0 


The  following  appointments,  removals  and  resignations  were 
made  during  the  year : 

Non- 
Exempt    Competitive    competitive 

Appointments,  reinstatements 0  289  250 

Removals 0  14  6 

Resignations,  deaths,  etc 1  112  136 
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The  following  transfers  were  approved : 

Salaries  Salaries 

Clerk,  Department  of  Health,  to  Clerk,  Comp- 
troller's Office   $1, 100  year        $1 ,  100  year 

Engineer,  Bureau  of  Streets,  to  Chief  Refriger- 
ating Engineer,  Department  of  Markets  (ap- 
pointee having  attained  a  place  on  eligible 
list  after  open  competitive  examination) ....  3.50  day  1,  800  year 

Inspector,    Bureau    of    Streets,    to    Inspector, 

Bureau  of  Water   1,000  year  1,  000  year 

Janitor,  Truant  School,  Department  of  Public 

Instruction,  to  Engineer,  Bureau  of  Streets.  850  year  3.50  day 

Foreman,  Bureau  of  Streets,  to  Janitor,  Elm- 
wood  Music  Hall,  Bureau  of  Building 3.00  day  1, 100  year 

Communicable  Disease  Xurse,  Department  of 
Health,  to  School  Nurse,  Department  of 
Health 720  year  720  year 

Janitor,  School  No.  8,  Department  of  Public 
Instruction,  to  Custodian,  South  Park  High 
School,  Department  of  Public  Instruction..        1,710  year  1,500  year 


The   following   promotions   were   approved   after   promotional 
examinations : 

Salaries  Salaries 

Clerk  to  Managing  Clerk,  Department  of  Law.  $1,500  $1,750 

Overseer    of    Repairs    to    Building    Inspector, 

Bureau  of  Building   1.  100  1, 100 

Foreman  to  Inspector,  Bureau  of  Streets 3.00  per  day         900 

Assistant  Foreman,  to  Clerk,  Bureau  of  Engi- 
neering      2. 50  per  day      3 . 00 

Foreman  to  Clerk,  Bureau  of  Engineering 3.00  per  day       3.00 

Assistant  Storekeeper  to  Storekeeper,  Bureau 
of  Water 2.50  per  day       3.00 

Dentist's  Assistant  to  Clerk,  Department  of 
Health 720  900 

Stoker  to  Assistant  Engineer,  Department  of 
Fire 1. 100  1, 200 

Fireman  to  Assistant  Engineer,  Department  of 
Fire 1,200  1,200 

Transitman  to  Assistant  Civil  Engineer,  Bureau 
of  Engineering,  Department  of  Public  Works.  1,  200  1,  600 

First  Laboratory  Assistant  to  Second  Assistant 
Bacteriologist,  Department  of  Health 1,300  1,800 

Second  Laboratory  Assistant  to  First  Labora- 
tory Assistant,  Department  of  Health 1,100  1,300 

Clerk  to  Accountant,  General  Office,  Depart- 
ment of  Health 3. 00  per  day     1,  100 

Director  to  Superintendent  of  Playgrounds, 
Playground  Commission   \,Wi  V^ofofo 


1.000 

1,300 

1,100 

1,300 

2,000 

2,200 

1,320 

2,000 

1,200 

1,320 

1.300 

1,800 

1,200 

1,300 

1,500 

1,800 
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Salaries  Salaries 

Foreman    to   Overseer   of    Repairs,    Bureau   of 

Building   $3.00  per  day  $1,100 

Sanitary  Inspector,  to  Medical  Sanitary  In- 
spector, Department  of  Health 1,  300  2, 000 

Tenement  and  Lodging  House  Inspector  to 
Counsel,  Bureau  of  Sanitation  and  Tene- 
ments, Department  of  Health 1, 300  1, 800 

Rodman  to  Transitman,  Crade  Crossing  Com- 
mission   

Clerk  to  Permit  Clerk,  Bureau  of  Water 

Captain  to  Inspector,  Department  of  Police. . . . 

Lieutenant  to  Captain,  Department  of  Police.. 

Patrolman  to  Lieutenant,  Department  of  Police. 

Lieutenant  to  Captain,  Department  of  Fire. .  . . 

Fireman  to  Lieutenant,  Department  of  Fire . . . 

Deputy  Examiner  of  Stationary  Engineers  to 
Examiner  of  Stationary  Engineers 


Appeals  from  ratings  in  examinations  were  as  follows: 

Number  appeals         Number  denied  Number  allowed 

9  4  5 

During  the  past  year  there  were  no  exceptions  from  competitive 
examinations  under  the  provisions  of  section  15,  paragraph  2,  of 
the  Civil  Service  Law. 

The  provisions  of  the  law  giving  preference  to  veterans  have 
been  strictly  complied  with. 

Compliance  with  the  law  relative  to  certification  of  payrolls 
and  accounts  for  services  has  been  strictly  adhered  to.  All  pay- 
rolls and  accounts  for  services  are  first  reviewed  and  verified  by 
the  Payroll  Clerk,  after  which  they  are  certified  to  by  the  Secre- 
tary of  the  Commission. 

In  reviewing  payrolls  and  accounts  for  services  a  card  index 
system  is  used.  The  index  cards  are  arranged  in  the  order  in 
which  names  appear  on  payrolls.  The  various  departments  being 
requested  to  retain  this  order  of  names  as  near  as  possible. 

Each  card  contains  the  name,  title  of  position,  schedule  of  posi- 
tion, department  in  which  employed,  date  of  entrance  to  service, 
salary,  and  such  other  information  as  is  necessary  to  have  a  com- 
plete record  of  every  person  appearing  on  payrolls  or  accounts  for 
services. 
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The  only  employees  exempt  from  certification  of  payrolls  by 
this  Commission  are  superintendents,  principals,  and  teachers 
in  the  public  schools,  and  the  election  officers. 

The  provision  of  the  law  regarding  registration  of  laborers 
has  been  complied  with. 

A  complete  roster  is  on  file  in  the  office  of  the  Commission  of 
all  employees  in  the  Classified  Service  of  the  city.  This,  in  con- 
junction with  other  records  of  the  Commission,  is  sufficient  to 
establish  the  legality  of  the  appointment  of  all  persons  in  the 
Classified  Service. 

The  certificate  of  the  Commission  is  required  by  all  fiscal  or 
disbursing  officers  of  the  city  upon  all  payrolls  and  accounts  for 
services. 

Respectfully  submitted, 

CHARLES  L.  FELDMAN, 
CYRUS  L.  BARBER, 
WILLIAM  F.  WIERLING, 

Co  mmissioners. 
Attest: 

Albert  O.  Allgeyer, 

Secretary  Pro  tern. 

Canandaigua 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Prusuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1900),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Canandaigua  respectfully 
submits  the  following  report  for  the  year  1915: 

The  Commission  is  composed  of  the  following,  all  appointed 
January  1,  1914;  F.  A.  DeGraff,  merchant;  F.  A.  Christian, 
attorney;  M.  D.  Dugan,  merchant.  There  are  no  employees,  the 
city  clerk  acting  as  secretary. 

Meetings  were  held  monthly. 

There  are  23  persons  in  the  Unclassified  Service,  and  the  Classi- 
fied Service  is  subdivided  as  follows :  Exempt,  10 ;  Competitive, 
13 ;  Non-Competitive,  4. 

Notice  of  examination  is  served  personally  on  applicants,  and 
also  by  publication  in  the  newspapers. 
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All  papers  are  prepared  and  examined  by  the  Commission.  All 
applications,  examination  answer  papers  and  eligible  lists  are  pre- 
served in  accessible  files  and  are  open  to  inspection  of  appointing 
officers. 

There  were  no  open  competitive,  non-competitive  nor  provisional 
examinations. 

About  eight  laborers  were  employed  during  the  year. 
All  pay  rolls  are  certified  to  by  the  secretary  and  turned  over 
to  the  Commissioners,  who  also  certifv.  Accounts  are  reviewed  by 
the  different  boards.  The  city  clerk,  who  is  also  clerk  of  all  boards, 
certifies  to  all  pay  rolls,  after  the  superintendent  of  public  works 
certifies  the  labor  pay  roll  to  him. 

The  Commission  has  a  complete  roster  and  believes  same  suffi- 
cient to  establish  the  legality  of  the  appointment  of  all  persons  in 
the  Classified  Service. 

F.  A.  DeGRAFF, 
F.  A.  CHRISTIAN, 
M.  D.  DUGAN, 
Municipal  Civil  Service  Commission. 

William  N.  Brooks, 

Secretary. 

Cohoes 

To  the  State  Civil  Service  Commission,  Albany,  N.  F.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Cohoes  respectfully  sub- 
mits the  following  report  for  the  year  1915: 

The  names,  occupations  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows:  Arthur  J.  Nelson,  bookkeeper,  Janu- 
ary 6,  1914;  Arthur  Symper,  bookkeeper,  January  6,  1914;  Daniel 
O'Neill,  merchant,  January  6,  1914. 

George  W.  Andrew,  appointed  December  7,  1909,  acts  as  clerk 
to  the  Commission,  receiving  a  salary  of  $250  per  annum.  The 
Commissioners  are  not  compensated. 

During  the  year  fifteen  meetings  were  held. 

The  Commission  states  there  are  about  321  persons  in  the  Un- 
classified Service.     The  Classified  Service  is  subdivided  as  fol- 
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OW8 :  Exempt  Class,  6 ;  Competitive  Class,  86 ;  Non-Competitive 
Dlass,  7. 

Competitive  examinations  were  held  during  the  year  for  the 
following  positions : 

Number         Number 
Title   of   position  passed  failed 

Bookkeeper,  Comptroller's  Department 2  0 

Chauffeur  and  Mechanician,  Fire  Department 2  1 

Inspector,  Water  Department 3  4 

Patrolman,  Police  Department   4  1 

Registrar  of  Vital  Statistics 1  0 


Notice  of  each  competitive  examination  is  given  on  the  posters 
furnished  by  the  State  Civil  Service  Commission,  and  the  wording 
of  the  poster  is  also  used  as  a  paid  advertisement  and  published  in 
the  city  daily  newspapers.  A  typewritten  circular  is  prepared  for 
each  examination  and  a  copy  thereof  issued  with  each  application 
blank.  Such  posters  and  circulars  contain  all  the  facts  and  infor- 
mation recommended  by  the  secretary  of  the  State  Civil  Service 
Commission,  and  distribution  of  the  posters  is  made  by  posting  in 
a  conspicuous  place  in  the  Civil  Service  room,  in  the  departments 
interested,  in  the  post  office  and  on  the  bulletin  board  in  the  City 
Hall  building.  Examination  papers  are  prepared  by  or  under  the 
direction  of  the  Commission,  and  all  examination  papers  are 
marked  and  rated  by  the  Commissioners.  All  of  said  papers  are 
preserved  in  accessible  files  and  are  open  to  the  inspection  of 
appointing  officers. 

„  Non-competitive  examination  was  held  for  the  position  of  dis- 
trict physician.  Provisional  examinations  were  held  for  the  posi- 
tions of  chauffeur  and  mechanician,  fire  department ;  inspector  of 
paving;  and  stenographer,  comptroller's  department.  Open  com- 
petitive examinations  were  subsequently  held  for  the  position  of 
chauffeur  and  mechanician,  fire  department. 

About  126  laborers  were  employed  during  the  year  and  regis- 
tered in  the  bureaus  of  engineering,  water,  streets,  and  public 
grounds. 

The  Commission  reports  nine  appointments  to  positions  in  the 
Competitive  Class  and  three  in  the  Non-Competitive  Class.  There 
were  5  exempt  removals;  6  competitive  removals;  2  competitive 
resignations,  and  1  non-competitive  resignation.  There  v*ex^  \sfc 
transfers  and  no  promotions. 
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The  provision  of  the  law  regarding  certification  of  pay  rolls 
and  accounts  for  services  has  been  strictly  complied  with.  All 
pay  rolls  are  submitted  and  after  comparison  with  the  official  roster 
are  certified  bv  the  clerk. 

The  departments  of  public  works  and  public  safety,  pursuant  to 
rule  XXVI,  employed  men  at  common  labor  for  temporary  serv- 
ice, occasioned  by  the  need  of  men  to  perform  unskilled  labor  at 
short  notice  for  periods  not  exceeding  fifteen  days.  There  were 
no  registered  labor  applicants  for  said  departments  seeking  tem- 
porary employment  who  had  notified  the  Commission  of  their 
readiness  to  serve. 

The  following  resolutions  were  adopted  and  approved  by  Mayor: 
April  20,  11)15,  adding  rule  XLI  —  approved  by  the  State  Civil 
Service  Commission;  April  20,  1915,  amending  classification  — 
approved  by  the  State  Civil  Service  Commission,  except  in  so  far 
as  it  related  to  placing  in  the  Unclassified  Service  the  positions  of 
sealer  of  weights  and  measures  and  district  physician;  June  3, 
1915,  classifying  in  the  Competitive  Class  the  position  of  sealer 
of  weights  and  measures  and  in  the  Non-Competitive  Class  the 
position  of  district  physician  —  approved  by  the  State  Civil  Serv- 
ice Commission;  November  23,  1915,  classifying  in  the  Non-Com- 
petitive Class  the  position  of  medical  inspector  —  not  approved  by 
the  State  Civil  Service  Commission. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service  and  believes  same  sufficiently  complete  to 
establish  the  legality  of  the  appointment  of  all  persons  in  the 
Classified  Service. 

ARTHUR  SYMPER, 
DANIEL  O'NEILL, 
ARTHUR  J.  NELSON, 
Municipal  Civil  Service  Commission. 
Geokok  W.  Andrew, 

Secretary. 

Corning 

To  the  Slate  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil 
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Service  Commission  of  the  City  of  Corumg,  N.  Y.,  respectfully 
submits  the  following  report  for  the  year  1915: 

The  members  composing  the  Civil  Service  Commission  are  as 
follows:  A.  D.  Moore,  president;  W.  E.  Gorton,  Jr.,  Robert  Alli- 
son, all  appointed  January  1,  1914.  H.  I).  Jones  is  secretary  to 
the  Commission,  receiving  an  annual  salary  of  $100. 

In  the  past  year  fourteen  meetings  were  held. 

There  are  29  persons  in  the  Unclassified  Service. 

In  the  Classified  Service  there  are  62  persons,  subdivided  as 
follows:  Exempt  Class,  30 ;  Competitive  Class,  29 ;  Non-Competi- 
tive Class,  3. 

Open  competitive  examinations  were  held  for  the  following 
positions : 

Number         Number 
Title   of  position  passed  failed 

Police  Matron 3  0 

Patrolman    5  4 

Patrolman 3  0 


Fifteen  days'  notice  is  given  on  all  examinations  and  notice  is 
posted  in  three  places  and  also  advertised  in  both  local  papers. 
Examination  papers  are  filed  and  open  to  public  inspection. 

The  Commission  reports  no  non-competitive  nor  provisional 
examinations.  Twenty-one  laborers  registered  during  the  year  for 
street  work.  There  were  2  appointments  in  the  competitive  class, 
1  competitive  removal,  and  1  competitive  resignation.  There  were 
no  transfers,  no  promotions,  no  appeals  from  ratings,  and  no  excep- 
tions from  examination. 

The  provision  of  the  law  giving  preference  to  veterans  has  been 
strictly  complied  with  by  appointing  officers. 

All  pay  rolls  are  certified  by  the  secretary  of  the  Commission 
after  comparison  with  the  official  roster.    * 

The  Commission  has  a  complete  roster  of  the  city  service,  and 
believes  same  sufficiently  complete  to  establish  the  legality  of  the 
appointment  of  all  persons  contained  therein. 

A.  D.  MOORE,  President, 
ROBERT  L.  ALLISON, 
W.  E.  GORTON,  Jr., 
Municipal  Civil  Service  Commission. 
H.  D.  Jones, 

Secretary. 
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Cortland 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil 
Service  Commission  of  the  City  of  Cortland,  N.  Y.,  respectfully 
submits  the  following  report  for  the  year  1915: 

The  members  of  the  Commission  are  as  follows:  G.  H.  Ken- 
nedy (president),  private  secretary,  appointed  February  1,  1915; 
W.  P.  Walsh,  clothing  merchant,  appointed  February  1,  1915; 
and  E.  H.  Richards  (secretary),  cashier,  Second  National  Bank, 
appointed  January  5,  1915.  The  Commissioners  are  not  compen- 
sated, Mr.  Richards  receiving  $50  per  year  for  his  services  as 
secretary. 

There  were  no  meetings  held  during  the  year. 

The  Commission  reports  171  persons  in  the  Unclassified  Service. 
The  Classified  Service  is  subdivided  as  follows:  28  in  the  Exempt 
Class,  12  in  the  Competitive  Class,  4  in  the  Non-Competitive 
Class,  and  24  in  the  Labor  Class. 

No  examinations  were  held  during  the  year,  none  being  required. 
Notices  of  examinations  are  placed  in  newspapers,  and  also  placed 
in  conspicuous  public  places.  Examinations  are  prepared  and 
rated  by  the  Commissioners.  All  applications,  examination  papers, 
and  eligible  lists  are  preserved  in  accessible  files  and  open  for 
inspection  by  appointing  officers.    There  were  no  appointments. 

The  provision  of  the  law  regarding  certification  of  pay  rolls 
and  accounts  for  services  is  strictly  complied  with,  all  pay  rolls 
being  certified  by  the  secretary  after  comparison  with  the  official 
roster. 

The  Commission  reports  they  are  unable  to  have  a  registration 
of  laborers  as  the  great  demand  of  men  in  factories  will  not  permit 
a  waiting  list. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service. 

GEORGE  H.  KENNEDY,  President, 

WM.  P.  WALSH, 

E.  H.  RICHARDS,  Secretary, 

Municipal  Civil  Service  Commission. 


Reports  of  Municipal  Civil  Service  Commissions     375 

Dunkirk 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil 
Service  Commission  of  the  City  of  Dunkirk  respectfully  submits 
the  following  report  for  the  year  1915 : 

The  Civil  Service  Commission  is  composed  of  the  following 
members:  J.  William  Murphy  (president),  manager  of  Erie 
Hotel ;  L.  D.  Brainard,  manager  of  local  office,  New  York  Tele- 
phone Company;  William  D.  Heffernan,  clothing  merchant;  all 
appointed  January  1,  1914.  Mr.  Arthur  D.  Toomey,  city  clerk, 
acts  as  secretary  to  the  Commission. 

During  the  year  1915  seven  meetings  were  held. 

The  Commission  reports  120  persons  in  the  Unclassified  Service 
and  52  in  the  Classified  Service,  subdivided  as  follows:  Exempt, 
3 ;  Competitive,  47 ;  Non-Competitive,  2. 

Two  competitive  examinations  were  held  for  the  position  of 
stationary  fireman  at  municipal  water  works. 

Public  notice  of  examinations  is  given  in  official  city  papers, 
and  all  examinations  are  prepared  and  rated  by  the  Commissioners. 
All  applications,  examination  answer  papers  and  eligible  lists  are 
preserved  in  accessible  files  and  open  to  inspection  of  appointing 
officers. 

There  were  no  non-competitive  nor  provisional  examinations 
held. 

Two  competitive  promotion  examinations  were  held  and  pro- 
motions made  in  each  instance  for  the  following  positions :  Fire- 
man to  stationary  engineer,  water  and  electric  light  department; 
and  switchboard  operator. 

There  were  no  appeals  from  ratings  and  no  -exceptions  from 
examinations. 

The  provision  of  the  law  regarding  certification  of  pay  rolls  and 
accounts  for  services  has  been  strictly  complied  with.  The  secre- 
tary of  the  Commission  reviews  the  pay  roll  and  stamps  certifica- 
tion upon  same,  after  comparison  with  the  official  roster. 
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The  Commission  has  a  complete  roster  of  all  city  employees, 
giving  name,  title  of  position,  date  of  appointment  and  salary. 

J.  WILLIAM  MURPHY, 
L.  D.  BRAINARD, 
W.  D.  IIEFFERNAN, 
Municipal  Civil  Service  Commission. 
A.  1).  Toomey, 

Secretary. 

Elmira 

To  the  Stale  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Elmira  respectfully  sub- 
mits the  following  report  for  the  year  1915: 

The  Commission  is  composed  of  Henry  M.  Clarke,  lawyer; 
Chester  P.  Hibbard,  miller,  and  William  H.  Hart,  cigar  manu- 
facturer; all  appointed  January  12,  1914. 

D.  C.  Espey,  appointed  January  12,  1914,  acts  as  secretary 
to  the  Commission,  receiving  a  salary  of  $300  per  annum. 

During  the  year  1915  the  Commission  held  31  meetings. 

There  are  311  persons  in  the  Unclassified  Service.  The  num- 
ber of  persons  in  the  Classified  Service  is  187,  sub-divided  as  fol- 
lows: Exempt  class,  9 ;  Competitive  Class,  170 ;  Non-Competitive 
Class,  8. 

Open  competitive  examinations  were  held  as  follows : 

Number         Number 
Title  of  Position  Pused  Jailed 

Policeman   27  5 

Fireman 9  3 

Detective 4  1 

Bookkeeper 4  0 

Stenographer 3  4 

Superintendent  District  Water  Department 1  0 

Engineer 4  0 

Foreman,  meter  service 1  0 

Meter  Inspector   2  0 

Foreman,  Street  Gang   1  0 

Superintendent,  Filter  Plant    1  0 
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Three  non-competitive  examinations  were  held  for  the  follow- 
ing positions :  Chief  of  police ;  superintendent,  Woodlawn  ceme- 
tery; Mayor's  clerk. 

There  were  no  provisional  examinations,  no  removals,  resigna- 
tions, nor  transfers. 

The  Commission  reports  three  exempt,  twenty  competitive  and 
two  non-competitive  appointments. 

Promotions  were  made  as  follows :  Captain  of  police  to  chief 
of  police  and  patrolman  to  captain  of  police. 

The  provision  of  the  law  regarding  certification  of  payrolls  and 
accounts  for  services  has  been  strictly  complied  with.  The  secre- 
tary meets  with  the  City  Board  of  Audit  or  Finance  and  reviews 
the  payrolls.  If  found  to  be  correct  they  are  certified.  The  only 
employees  of  the  city  whose  accounts  for  services  are  paid  without 
certification  by  the  Commission  are  janitors  of  schools  and 
employees  of  the  water  board.  A  list  of  these  is  sent  each  period 
and  the  amount  paid  each  person.  Appointments  to  these  posi- 
tions, however,  are  made  from  eligible  lists,  as  furnished  by  the 
Civil  Service  Commission. 

The  Commission  has  a  complete  roster  of  all  city  employees, 
giving  name,  title  of  position,  date  of  appointment  and  salary. 

HENRY  M.  CLARKE,  Cliairman, 
CHESTER  P.  HIBBARD, 
WILLIAM  H.  HART, 
D.  C.  Espey,  Municipal  Civil  Service  Commission. 

Secretary. 

Fulton 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Fulton,  N.  Y.,  respect- 
fully submits  the  following  report  for  the  year  1915 : 

The  Municipal  Commission  is  composed  of  the  following  mem- 
bers: Charles  Lockrow  (president),  express  agent;  Andrew  Dwyer 
(vice-president),  shoemaker;  Fred  E.  Wolcott  (assistant  secre- 
tary), printer.  The  Commissioners  are  compensated  at  the  rate 
of  $3  per  meeting. 

Frank  Quirk,  Jr.,  appointed  March  4,  1914,  acts  as  secretary 
to  the  Commission,  with  salary  of  $15  per  mouth. 


378  Report  of  State  Civil  Service  Commission 

Dr.  Frank  E.  Fox,  appointed  January  5,  1914,  is  the  medical 
examiner  for  the  Commission,  and  is  compensated  at  the  rate  of 
$3  per  candidate. 

During  the  year  27  meetings  were  held. 

The  Commission  reports  45  persons  in  the  Unclassified  Service, 
and  the  Classified  Service  is  subdivided  as  follows :  Exempt  Class, 
2 ;  Competitive  Class,  40 ;  Non-Competitive  Class,  7. 

There  are  49  persons  in  the  Labor  Class. 

Open  competitive  examinations  were  held  for  the  positions  of 
patrolman,  fireman  and  lineman  and  fireman. 

Notice  of  examination  is  given  at  least  ten  days  in  advance, 
by  posting  on  bulletin  boards,  also  by  publication  in  the  city 
papers.  All  examination  papers  are  prepared  and  answers  rated 
by  the  secretary  of  the  Commission. 

All  applications,  examination  answer  papers,  and  eligible  lists 
are  preserved  in  accessible  files  and  open  to  inspection  of  appoint- 
ing officers. 

There  were  no  non-competitive  nor  provisional  examinations. 

Laborers  were  registered  as  follows :  Callmen,  fire  department, 
8;  teamsters,  9;  mechanics,  3;  and  miscellaneous,  32.  Appoint- 
ments were  made  mostly  temporary,  as  occasion  demanded. 

One  appointment  was  reported  in  the  Exempt  Class,  and  three 
in  the  Competitive  Class;  also,  one  exempt  resignation  and  three 
competitive  resignations.  There  were  no  removals,  transfers  nor 
promotions.   ' 

All  payrolls  are  signed  by  the  president  of  each  board,  and  later 
certified  by  the  secretary  of  the  Commission,  after  comparison 
with  the  official  roster.  The  only  employee  of  the  City  whose 
accounts  for  services  are  paid  without  certification  by  the  Com- 
mission is  the  City  Marshal,  who  is  paid  by  fees. 

The  Commission  has  a  complete  roster  of  the  classified  and 
unclassified  service,  giving  name,  title  of  position,  date  of 
appointment  and  salary. 

CHARLES  LOCKROWE,  Presided, 
ANDREW  DWYER, 
FRED  E.  WOLCOTT, 

Municipal  Civil  Service  Commission. 
Frank  Quibk,  Jr., 
Secretary. 
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Geneva 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Geneva  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  Commission  is  composed  of  the  following  persons:  W.  E. 
Sill,  attorney-at-law,  appointed  January  1,  1912;  M.  S.  Sanford, 
bank  cashier,  appointed  January  1,  1912;  F.  P.  Boswell,  college 
professor,  appointed  January  1,  1914.  The  Commissioners  are 
not  compensated. 

Mr.  E.  J.  Flanagan,  appointed  April  1,  1908,  is  secretary  to 
the  Commission,  receiving  salary  of  $120  per  annum. 

During  the  year  two  meetings  were  held. 

Number  of  persons  in  the  Unclassified  Service,  67 ;  number  of 
persons  in  the  Classified  Service :  Exempt,  3 ;  Competitive,  43. 

Competitive  examinations  held  during  the  year  are  as  follows : 

Title   of  position 

Paving  Inspector   

First  Assistant  Chief  of  Fire  Department 

Second  Assistant  Chief  of  Fire  Department 

The  place  and  date  of  such  competitive  examination,  and  any 
other  material  information  in  regard  thereto,  is  posted  on  the 
bulletin  board  in  the  office  of  the  City  Clerk  at  least  five  days  prior 
to  the  date  of  examination,  and  a  notice  of  such  examination  is 
also  run  in  daily  newspaper  for  a  week  prior  to  the  date  of 
examination. 

All  papers  are  prepared  and  rated  by  the  Commissioners,  except 
in  examinations  of  a  technical  character,  when  the  assistance  of  an 
expert  in  that  line  of  work  from  this  or  an  adjoining  city  is 
obtained. 

All  papers  are  preserved  in  accessible  files,  and  open  to  the 
inspection  of  appointing  officers. 

The  Commission  reports  no  non-competitive  examinations, 
provisional  examinations,  appointments,  removals,  resignations, 
transfers  or  promotions. 
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The  provision  of  the  law  regarding  certification  of  payrolls  and 
accounts  for  services  has  been  strictly  complied  with  by  the 
secretary  of  the  Commission  after  comparison  with  the  official 
roster. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service,  giving  names,  dates  of  appointment,  titles  of 
positions  and  salaries. 

WILLIAM  E.  SILL, 
F.  P.  BOSWELL, 
M.  S.  SANFORD, 
Municipal  Civil  Seiirice  Commission. 
E.  J.  Flanagan, 

Secretary. 

Glens  Falls 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Glens  Falls  respectfully 
submits  the  following  report  for  the  year  1915: 

The  members  of  the  Commission  are:  Elmer  J.  West  (presi- 
dent), appointed  April,  1913;  Thomas  S.  Coolidge,  appointed 
April,  1912;  Patrick  J.  Kennedy  (secretary),  appointed  April, 
1914.  The  Commissioners  receive  no  compensation.  Esther  A. 
Meade  was  appointed  April,  1914,  as  clerk  to  the  Commission,  at 
salary  of  $60  per  annum. 

The  Commission  held  ten  meetings  during  the  past  year. 

There  are  104  persons  in  the  Unclassified  Service.  The  Classi- 
fied Service  is  subdivided  as  follows:  Exempt,  9;  Competitive, 
55 ;  Labor,  408.  The  following  open  competitive  examinations 
were  held  during  the  year : 

Title  of  position  Number  passed 

Firemen  and  Call  Men 15 

Assistant  Superintendent  of  Water  Department 1 

Superintendent  of  Reservoirs  1 

Foreman  of  Water 1 

Clerk  to  Water  Department 1 

Janitors 2 

Foreman  of  Sewer 1 
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Notice  of  the  time  and  place  of  receiving  applications  and  hold- 
ing examinations  is  given  two  weeks  in  advance  by  publication  in 
daily  papers  and  by  posting  on  bulletin  board  in  public  places. 

All  examination  papers  are  prepared  and  rated  by  the  Commis- 
sioners and  are  preserved  in  accessible  files  and  open  to  inspection 
of  appointing  officers.  There  were  no  non-competitive  or  pro- 
visional examinations  held. 

Laborers  have  heretofore  not  been  registered,  but  the  provision 
of  the  law  in  this  respect  will  soon  be  put  into  practice. 

The  Commission  reports  4  appointments  to  exempt  positions; 
16  to  competitive  positions,  and  3  promotions  as  follows:  Frank 
0.  Mason  from  call  man  to  regular  fireman,  salary  $720,  promoted 
as  result  of  many  years  of  faithful  service  on  the  call  force; 
Charles  Mitchell,  served  one  year  as  "  extra  man  "  in  fire  depart- 
ment,—  was  appointed  permanent  fireman  to  fill  vacancy;  Wil- 
liam Lattimore,  foreman  of  water.  All  promotions  as  result  of 
examination. 

One  appeal  from  rating  received  in  examination  for  position  of 
driver  of  auto  truck,  fire  department,  was  received.  On  appeal 
5  per  cent  was  added  to  former  rating  and  the  person  was 
appointed  to  position. 

All  payrolls  and  accounts  for  services  are  certified  by  the  secre- 
tary of  the  Commission  after  comparison  with  the  official  roster. 
The  secretary  makes  personal  visits  to  the  different  departments. 

The  only  employees  of  the  city  whose  accounts  for  services 
are  paid  without  certification  by  the  Commission  are  the  clerk  to 
Mayor  and  City  Chamberlain.  The  Commission  has  a  complete 
roster  of  the  Classified  and  Unclassified  service. 

E.  J.  WEST, 
T.  S.  COOLIDGE, 
P.  J.  KENNEDY,  Secretary, 
Municipal  Civil  Service  Commission. 

Gloversville 

To  the  State  Civil  Service  Convmis&ion,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Grloversville  respectfully 
submits  the  following  report  for  the  year  1915 : 
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The  Commission  is  composed  as  follows : 

Date  of 
Name  Occupation  appointment 

Servia  J.  Fall  is   (President)..    Plumbing    and    heating Jan.  22,  1913 

contractor 

William  H.  Haywood Glove  manufacturer Jan.     8,  1914 

Charles  B.  Nellis  (Secretary) .    Clerk Jan.     7,  1915 

The  Commissioners  are  compensated  at  the  rate  of  $5  each  per 
meeting,  not  exceeding  ten  meetings.  Mr.  Nellis  receives  $1  per 
week  for  his  services  as  secretary. 

Th  Commission  held  fifteen  meetings  during  the  year. 

The  number  of  persons  in  the  Unclassified  Service  is  180.  The 
Classified  Service  is  subdivided  as  follows:  Exempt,  38;  Com- 
petitive, 57;  Non-Competitive,  2;  Labor,  62. 

Three  open  competitive  examinations  were  held  as  follows : 

Number         Number 
Title  of  position  passed  failed 

Inspectors  of  Improvement  and  Public  Works 4  2 

Operator  of  Steam  Roller 1  0 

Public   School   Janitor 3  0 

There  was  only  one  applicant  for  the  position  of  operator  of 
steamer  roller.  Lack  of  competition  I  believe  was  due  to  the 
scarcity  of  men  in  this  city  who  are  qualified  to  perform  these 
duties. 

Examinations  are  announced  by  posting  on  bulletin  board  in 
the  City  Hall,  and  also  by  publication  in  the  daily  papers  some 
days  prior  to  the  examination.  All  papers  are  prepared  and  rated 
by  the  Commissioners,  and  are  preserved  in  accessible  files  and 
open  to  inspection  of  appointing  officers. 

There  were  no  non-competitive  or  provisional  examinations 
held.  i ,    •' 

Laborers  were  registered  as  follows:  Street  department^  36; 
water  works  department,  13;  teamsters,  13.  The  Commission 
reports  4  appointments  to  competitive  positions;  2  to  non-com- 
petitive positions;  the  death  of  1  patrolman;  2  resignations  in  tho 
exempt  class ;  and  1  in  the  competitive  class.  One  substitute  police 
officer  was  promoted  to  regular  patrolman  at  compensation  of  $840 
per  annum. 
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There  were  no  transfers,  no  appeals  from  ratings,  and  no 
exceptions  from  examination. 

All  payrolls  are  certified  by  the  secretary  of  the  Commission 
after  comparison  with  the  official  roster,  and  are  also  audited  by 
committee  of  the  Common  Council. 

All  laborers  are  registered  except  in  emergency  cases. 
The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service. 

SERVA  J.  FALLIS, 
WILLIAM  H.  HAYWOOD, 
CHARLES  B.  NELLIS,  Secretary, 

Municipal  Civil  Service  Commission. 

Hornell 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Hornell,  N.  Y.,  respect- 
fully submits  the  following  report  for  the  year  1915 : 

The  names,  occupations,  dates  of  appointment  and  compensa- 
tion of  the  Commissioners  are  as  follows : 

Name  Occupation                  Date  of  appointment  Salary 

Fred  A.   Gross Salesman Jan.      5,  1914.   $50  per    annum 

J.  Raymond  Kelly..  Physician Dec.  21,   1914.     50  per   annum 

Charles  A.  Bowman.  Clerk Jan.      1,  1916.     50  per   annum 

William  J.  MacKay,  City  Clerk,  acts  as  secretary  to  the 
Commission. 

Two  meetings  were  held  during  the  year. 

The  Commission  reports  13S  persons  in  the  Unclassified  Service. 
The  Classified  Service  is  sub-divided  as  follows :  Competitive 
Class,  33;  Non-Competitive  Class,  115;  Labor  Class,  67. 

There  were  no  examinations  held  during  the  year  1915. 

Notice  of  examinations  is  published  in  official  paper;  also 
posted  on  bulletin  board  in  conspicuous  place,  seven  days  previous. 
All  examination  papers  are  prepared  and  rated  by  the  Commis- 
sioners, and  are  preserved  in  accessible  files  and  open  to  inspec- 
tion of  appointing  officers. 

Laborers  are  registered  in  accordance  with  the  provision  of 
the  law. 
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The  Commission  reports  as  follows:  One  competitive  appoint- 
ment, two  competitive  resignations,  two  non-competitive  resigna- 
tions and  one  promotion. 

All  payrolls  and  accounts  for  services  are  reviewed  by  the 
Commissioners,  and  after  comparison  with  the  official  roster,  if 
found  to  be  correct,  are  certified.  All  accounts  for  services  arc 
paid,  after  certification  by  the  Commission,  except  those  of  the 
elected  and  appointed  officers,  whose  salaries  are  fixed  by  charter 
or  common  council. 

The  Commission  has  a  complete  roster  of  city  employees  in  the 
Classified  and  Unclassified  Service,  showing  name,  title  of  posi- 
tion, date  of  appointment  and  salary. 

FRED  A.  GROSS, 
J.  RAYMOND  KELLY, 
CHARLES  A.  BOWMAN, 
Municipal  Civil  Service  Commission. 
William  J.  McKay, 

Secretary. 

Hudson 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Hudson,  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  Municipal  Civil  Service  Commission  is  composed  as 
follows : 

Date  of 
Name  Occupation  appointment 

James  S.  Ryan Clerk  May     1,  1911 

William  E.  Hicks...    Wholesale  grocer   Dec.    22,  1913 

William  G.  Magee. . .    Supt  of  Gifford-Wood  Co Oct.      2,  1911 

Henry  M.  James,  appointed  January  1,  1912,  acts  as  secretary 
to  the  Commission,  receiving  a  salary  of  $150  per  annum.  The 
Commissioners  receive  no  compensation. 

Six  meetings  were  held  during  the  year  1915. 

There  are  162  persons  in  the  Unclassified  Service.  The  Classi- 
fied Service  is  sub-divided  as  follows:  Exempt  Class,  2;  Com- 
petitive Class,  1 5 ;  Non-Competitive  Class  3 ;  Labor  Class,  19. 
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One  competitive  examination  was  held  on  October  1,  1915,  for 
position  of  Superintendent  of  Cemeteries.  There  were  nine 
candidates,  six  of  whom  passed. 

Notice  of  examination  is  published  in  two  papers,  by  paid 
advertisement,  and  is  also  posted  on  bulletin  board  in  City  Hall, 
Post  Office  and  County  Court  House. 

Examination  papers  are  prepared  and  rated  by  the  Commis- 
sion, assisted  by  the  secretary,  except  in  cases  of  technical 
requirements. 

All  applications,  examination  answer  papers,  as  well  as  eligible 
lists,  are  preserved  in  accessible  files  and  open  for  public 
inspection. 

There  were  no  non-competitive  nor  provisional  examinations 
field. 

For  labor  registration  two  lists  are  provided:  One  for  ceme- 
tery labor ;  nine  registered  and  nine  appointed ;  one  for  the  Com- 
mission of  Public  Works;  ten  registered  and  ten  appointed. 

The  Commission  reports  one  appointment  to  competitive 
position. 

There  were  no  removals,  resignations,  transfers  nor  p^motions. 

The  provision  of  the  law  giving  preference  to  veterans  has  been 
jtrictly  complied  with  by  appointing  officers. 

Payrolls  and  accounts  for  services  are  reviewed  and  certified 
by  the  secretary  in  all  cases  except  that  of  public  health  nurse 
employed  by  the  Board  of  Health  and  four  janitors  under  the 
Board  of  Education. 

The  position  of  public  health  nurse  has  recently  been  put  under 
Jie  Civil  Service  and  as  soon  as  matter  of  examination  and 
ippointment  to  this  position  is  completed,  the  accounts  will  also 
be  certified  by  the  local  secretary.  The  matter  of  the  janitors  and 
teachers  in  the  public  schools  has  been  taken  up  by  the  local  Com- 
mission, but  there  seems  to  be  some  dispute  as  to  the  authority  of 
the  local  Commission  over  the  employees  of  the  Board  of  Educa- 
tion, and  therefore  this  matter  has  not  been  pressed. 

The  work  which  the  local  Commission  has  to  do  in  the  course  of 
i  year  is  comparatively  small.  In  a  small  city  there  are  but  few 
in  the  Classified  Service  and  changes  do  not  oceur  frequently. 

13 
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All  changes  in  the  rules  of  the  local  Commission  have  been  sub- 
mitted to  the  State  Commission  for  its  approval  and  the  local  Com- 
mission has  endeavored  in  every  way  to  observe  the  Civil  Service 
Law  and  the  rules  of  the  State  Commission,  and  it  takes  this  oppor- 
tunity of  expressing  its  gratitude  for  the  advice  and  consideration 
given  by  the  State  Commission. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service,  giving  name,  title  of  position,  date  of 
appointment  and  salary. 

JAMES  C.  RYAN, 
WILLIAM  E.  HICKS, 
WILLIAM  G.   MAGEE, 
Municipal  Civil  Service  Commission. 
Henry  M.  James, 

Secretary. 

Ithaca 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909)  the  Municipal  Civil 
Service  Commission  of  the  City  of  Ithaca  respectfully  submits 
the  following  report  for  the  year  1915 : 

The  Commission  is  composed  of  the  following:  L.  C.  Bement 
(chairman),  merchant;  Dow  S.  Barnes,  merchant;  F.  D.  Boynton, 
superintendent  of  schools.  The  only  employee  of  the  Commission 
is  Henry  L.  Stewart,  secretary,  appointed  March,  1915;  at  com- 
pensation of  $100  per  annum.  The  Commissioners  are  not 
compensated. 

During  the  year  thirteen  meetings  were  held. 

The  Commission  reports  52  persons  in  the  Unclassified  Service. 

The  Classified  Service  is  subdivided  as  follows :  Exempt  Class, 
3 ;  Competitive  Class,  22 ;  Non-Competitive  Class,  4 ;  Labor  Class, 
298. 

Two  open  competitive  examinations  were  held;  one  for  police 
patrolman,  June  3,  4  passed,  5  failed;  one  for  filter  operator, 
August  17,  3  passed,  1  failed. 

Notice  of  examinations  is  given  by  posting  on  bulletin  board  in 
front  of  City  Hall,  also  at  places  where  appointees  will  be  employed 
and  by  publication  in  two  local  newspapers. 


Reports  of  Municipal  Civil  Service  Commissions     387 

Papers  are  prepared  and  rated  by  the  Commission,  except  where 
technical  requirements  are  desired,  when  experts  are  employed. 

All  examination  papers,  applications  and  eligible  lists  are  pre- 
served in  accessible  files  and  open  to  inspection  of  appointing 
officers. 

Two  non-competitive  examinations  were  held;  one  February 
19th,  for  position  of  probation  officer;  one  August  16th,  for  posi- 
tion of  deputy  city  clerk.    Both  candidates  were  successful. 

Laborers  are  registered  as  follows:  Laborers,  2G9;  teamsters, 
27 ;  bridge  painters,  3 ;  concrete  inspectors,  2 ;  rodmen,  2 ;  assist- 
ant engineers,  3 ;  all  appointed. 

The  Commission  reports  one  appointment  to  position  in  Exempt 
class ;  two  in  the  Competitive  Class  and  two  in  the  Non-Competi- 
tive Class.    There  were  no  removals,  promotions  nor  transfers. 

All  pay  rolls  and  accounts  for  services  are  certified  by  the  secre- 
tary of  the  Commission,  after  comparison  with  the  official  roster. 
^    The  law  regarding  certification  of  pay  rolls  and  accounts  for 
services  has  been  strictly  complied  with,  except  the  accounts  of 
the  employees  of  the  fire  commission  and  of  the  board  of  education. 

The  provision  of  the  law  regarding  registration  of  laborers  has 
not  been  complied  with.  It  has  been  found  to  be  impossible  to 
follow  this  provision,  for  the  reason  that  city  labor  at  Ithaca  is 
largely  performed  by  foreigners  and  there  are  not  enough  appli- 
cations for  labor  by  citizens.  Many  do  not  speak  English,  live  out- 
side the  city  limits,  and,  after  receiving  pay,  do  not  appear  again 
for  several  days.  Much  of  the  city  work  done  by  laborers  might  be 
called  emergency  work. 

The  Commission  has  not  a  complete  roster,  obsolete  rules  and 
classifications  and  incomplete  records  making  this  difficult. 

L.  C.  BEMENT,  Chairman, 
DOW  S.  BARNES, 
F.  D.  BOYNTON, 

Municipal  Civil  Service  Commission. 
Henry  L.  Stewart, 

Secretary. 
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Jamestown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Jamestown,  N.  Y., 
respectfully  submits  the  following  report  for  the  year  1915: 

The  Municipal  Civil  Service  Commission  is  composed  of  the 
following : 

Name  Occupation              Date  of  appointment  Compensation 

H.  E.  V.  Porter Professor May   lfl,   1913 $125   per   year 

ChdU3.  A.  Swanson...    Druggist April   13,   1908....  225    per   year 

Wm.  Hjorth    Manufacturer  ...  May   15,   1913 125   per   year 

The  employees  of  the  Commission,  Clement  B.  Jones,  secretary ; 
appointed  April  11,  1908. 

The  Classified  Service  is  subdivided  as  follows:  Exempt,  35; 
Competitive,  132;  Non-Competitive,  4;  Labor,  247. 

Notices  of  examinations  were  given  according  to  law,  and  papers 
prepared  and  rated  by  the  Commission.  Examination  papers  and 
eligible  lists  are  preserved  and  open  to  inspection  of  appointing 
officers. 

The  Commission  held  two  competitive  examinations  during  the 
year,  a  detailed  report  of  which  is  as  follows : 

Number         Number 
Title  of  posiUon  passed  failed 

Special    Policeman 13  • 

Paid    Firemen    4  2 

Rodman  1  1 

Draftsman 1  0 

Lineman 1  0 

Sanitary   Inspector    0  1 

Superintendent  of  Public  Health 1  1 

Bookkeeper,   Lighting   Department 1  0 


No  competitive  or  emergency  examinations  were  held  during  the 
year. 

The  title  of  positions  and  kinds  of  labor  for  which  registration 
was  made  in  the  Labor  Class  during  the  year,  with  the  number 
registered,  is  as  follows: 
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Registered    Appointed 

Laborers 300  235 

Street  Cleaners    23  20 

Carpenters 3  3 

Sewer   Cleaners    5  5 

Teamsters 47  42 

Sidewalk    Layers    40  35 

Number  of  appointments: 

To    exempt    positions 37 

To  competitive  positions 34 

Removals 0 

Resignations: 

Policemen  Regular    3 

Policemen  Regular  —  Death 2 

Policemen   Special  —  Death 2 

Policemen   Regular    2 


There  have  been  no  transfers,  promotions  or  appeals  from  rat- 
ings given  in  examination. 

Veterans  have  been  given  preference  under  the  law. 

Pay  rolls  and  accounts  have  been  reviewed  and  certified  strictly 
in  accordance  with  the  law  by  the  Commission. 

There  are  no  employees  in  any  department  or  division  of  the 
public  service  whose  accounts  for  services  are  paid  without  certifi- 
cation by  the  Commission. 

The  provisions  of  the  law  regarding  the  registration  of  laborers 
have  been  strictly  complied  with,  and  all  employments  in  the  Labor 
Class  are  made  after  certification  from  the  proper  list. 

A  complete  roster  of  all  city  employees  showing  name,  title  of 
position,  date  of  appointment,  and  salary  is  kept  on  file.  The 
roster  and  other  records,  we  believe,  are  sufficiently  complete  to 
make  it  possible  to  establish  the  legality  of  the  appointment  of 
persons  in  the  Classified  Service. 

All  fiscal  and  disbursing  officers  of  the  city,  or  city's  money, 
require  the  certification  of  the  Commission  upon  all  pay  rolls  and 
accounts  of  service. 

H.  E.  V.  PORTER, 
CHARLES  A.  SWAXSON, 
WM.  HJORTH, 
Municipal  Civil  $  err  ice  Commission. 
Clement  B.  Jones, 

Secretary. 


390  Eeport  of  State  Civil  Service  Commission 

Johnstown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Johnstown  respectfully 
submits  the  following  report  for  the  year  1915 : 

Names,  occupations,  dates  of  appointment  of  Commissioners: 
Elmer  J.  Dorn,  insurance  and  real  estate,  January  2,  1914;  Sid- 
ney Stoller,  real  estate,  January  2,  1914 ;  H.  A.  Van  Trump,  sales- 
man, January  1,  1913.  The  Commissioners  are  not  compensated. 
John  T.  Selmser,  appointed  January  2,  1914,  is  clerk  of  the  Com- 
mission, receiving  salary  at  $15  per  month. 

Number  of  meetings  held  during  year 6 

Number  of  persons  in  the  Unclassified  Service 60 

Number  of  persons  in  the  Competitive  Class 28 

Number  of  persons  in  the  Noncompetitve  Class 1 

Number  of  persons  in  the  Labor  Class 67 


Competitive  examinations  were  held  for  the  positions  of  auto 
driver,  fire  truck,  4  passed  and  2  failed;  and  janitor  of  school 
buildings,  5  candidates,  all  successful. 

Notice  of  examination  is  posted  in  the  City  Building  at  least  ten 
days  in  advance  of  examination ;  also  by  publication  in  at  least  two 
daily  papers  three  times  before  the  examination.  Examination 
papers  are  prepared  and  rated  by  the  Commissioners  with  the 
exception  of  examinations  requiring  technical  knowledge,  when 
experts  are  employed. 

There  were  no  non-competitive,  provisional,  or  promotion  exam- 
inations. Three  appointments  are  reported  to  positions  in  the 
Competitive  Class. 

The  provision  of  the  law  regarding  certification  of  pay  rolls  and 
accounts  for  services  has  been  strictly  complied  with,  all  pay  rolls 
being  reviewed  by  the  clerk  of  the  Commission  after  comparison 
with  the  official  roster,  and  certified  to  if  found  correct. 

The  law  regarding  registration  of  laborers  has  been  complied 
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with  except  in  emergency  cases.    The  Commission  has  a  complete 
roster  of  the  Classified  and  Unclassified  Service. 

ELMER  J.  DORN, 
SIDNEY  STOLLER, 
H.  A.  VAN  TRUMP, 
Municipal  Civil  Service  Commission. 
John  T.  Selmser, 

Clerk. 

Kingston 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Kingston  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  Commission  is  composed  as  follows : 

Tjerck  I.  Rifenbary. .    Contractor Jan.  1,  1914. .  $60  per  annum 

John  F.  Remus. .....    Contractor Jan.  1,  1914. .  60  per.  annum 

Thomas  P.  Clancey..    Foreman,  American  Ci-1 

gar  Co Jan.  1,  1914 . .  60  per  annum 

Augustus  Shufeldt  is  secretary  of  the  Commission,  appointed 
January  1,  1914,  at  $180  per  annum. 

Twelve  meetings  were  held  during  the  year. 

There  are  77  persons  in  the  Unclassified  Service,  and  the  Classi- 
fied Service  is  subdivided  as  follows :  Exempt  Class,  14 ;  Competi- 
tive Class,  58 ;  Non-Competitive  Class,  5 ;  Labor  Class,  141. 

Two  competitive  examinations  were  held :  One  for  position  of 
probation  officer  and  one  for  position  of  inspector,  water  depart- 
ment. In  the  former  there  were  6  candidates,  4  passing  and  2 
failing;  in  the  latter  there  were  2  candidates,  1  passing  and  1 
failing. 

Notice  of  examination  is  given  by  posting  in  public  places  and 
by  publication  in  local  newspapers.  Examination  papers  are  pre- 
pared and  rated  by  the  Commission,  with  necessary  outside  aid. 
All  question  and  answer  papers  are  preserved. 

One  non-competitive  examination  was  held  for  the  position  of 
superintendent  of  fire  alarm  system. 


392  Report  of  State  Civil  Service  Commission 

Provisional  examination  was  held  for  the  position  of  probation 
officer.  Competitive  examination  was  subsequently  held  and 
eligible  list  established. 

The  Commission  reports  1  appointment  in  the  Exempt  Class; 
6  in  the  Competitive  Class  and  1  in  the  Non-Competitive  Class. 

There  were  no  removals,  resignations,  transfers  nor  promotions. 

Pay  rolls  are  certified  by  the  secretary  of  the  Commission  after 
comparison  with  the  official  roster. 

The  Commission  has  a  complete  roster  of  all  employees  in  the 
Classified  and  Unclassified  Service,  showing  name,  title  of  position, 
date  of  appointment  and  salary. 

TJERCK  I.  RIFENBARY, 
JOHN  F.  REMUS, 
THOMAS  P.  CLANCEY, 
Municipal  Civil  Service  Commission. 
Augustus  Shufeldt, 

Secretary. 

Lackawanna 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Genti^emen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Lackawanna  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  Commission  is  composed  as  follows : 

Name  Occupation  Date  of  appointment  Compensation 

Fred  Nelson Railroad  foreman   Jan.    1,   1914 $200  per  year 

Frank  Jurek   Merchant Jan.   1,   1914 200  per  year 

Chas.   Haakins    Machinist Jan.   1,   1914 200  per  year 

Robert  Middleton  is  employed  as  secretary  to  the  Commission 
at  annual  salary  of  $200  per  annum. 

During  the  year  twenty-one  meetings  were  held. 

The  number  of  persons  in  the  Unclassified  Service  is  given  as 
70,  and  the  Classified  Service  is.  subdivided  as  follows :  Exempt, 
3 ;  Competitive,  37 ;  Non-Competitive,  2 ;  Labor,  40. 

Two  competitive  examinations  were  held  for  the  position  of 
patrolman.  In  the  first  there  were  7  candidates,  2  passing  and  5 
failing.     In  the  second  there  were  9  candidates,  all  failed.    In 
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axplanation  of  the  above  examination,  the  failure  of  the  9  men 
was  due  to  not  coining  up  to  the  requirements  in  height,  the  rules 
teing  changed  from  5  feet,  7  inches  to  5  feet,  8  inches,  and  the 
applicants  failing  to  note  this  change  in  the  rules. 

Notices  of  examination  are  posted  in  all  sections  of  the  city ;  also 
by  publication  in  the  official  paper  for  three  weeks.  Examinations 
are  prepared  and  rated  by  the  commissioners  and  the  secretary 
All  applications,  correspondence,  examination  papers,  and  eligible 
lists  are  on  file  and  in  good  order  and  open  for  public  inspection 
upon  request. 

There  were  no  non-competitive  nor  provisional  examinations 
held.  No  appointments  are  reported,  no  removals,  no  resignations, 
ao  transfers,  or  promotions. 

Laborers  are  registered  m  accordance  with  the  provision  of  the 
law;  101  laborers  were  registered  under  titles  of  inspectors,  fore- 
men, assistant  foremen,  engineers,  machinists,  teamsters,  watch- 
men, pipe  fitters,  street  pavers,  plumbing  inspectors,  and  janitors; 
20  were  appointed. 

The  provision  of  the  law  regarding  certification  of  pay  rolls  and 
accounts  for  services  has  been  complied  with.  All  pay  rolls  of  the 
Classified  Service  are  certified  by  the  secretary  after  comparison 
with  the  official  roster.  Accounts  for  services  of  persons  in  the 
Unclassified  Service  are  not  certified. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service. 

FRED  NELSON, 
CHARLES  HASKINS, 
FRANK  JUREK, 
Municipal  Civil  Service  Commission. 

ROBBBT  MlDDLBTON, 

Secretary. 

Little  Falls 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  1 1  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
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Civil  Service  Commission  of  the  City  of  Little  Falls  respectfully 
submits  the  following  report  for  the  year  1915: 

The  members  of  the  Commission  are:  N.  D.  Olmsted,  news- 
paper publisher,  appointed  January  7,  1908;  J.  B.  Crimmins, 
road  inspector,  appointed  January  7,  1908;  F.  W.  Ashenhurst, 
master  plumber,  appointed  January  5,  1915. 

The  Commissioners  receive  a  salary  of  $50  per  annum. 

Nineteen  meetings  were  held  during  the  year  1915. 

Number  of  persons  in  the  unclassified  service 74 

Number  of  persons  in  the  exempt  class 1 

Number  of  persons  in  the  competitive  class 21 

Number  of  persons  in  the  noncompetitive  class 29 

Number  of  persons  in  the  labor  class 88 

Competitive  examinations  were  held  as  follows : 

Number         Number 
Title   of  position  passed  failed 

Chamman  .• 3  0 

Rodman 2  0 


Notices  of  examination  are  published  in  two  newspapers  at  least 
ten  days  before  date  of  examination;  also  by  posting  in  public 
places.  Examination  papers  are  prepared  by  the  Commissioners 
and  also  rated  by  them.  All  applications,  examination  papers, 
ratings,  and  eligible  lists  are  on  file  in  the  office  of  the  city  clerk 
for  the  inspection  of  the  public. 
'     Two  non-competitive  examinations  were  held  as  follows : 

Title  of  position 

City    Engineer    

Call  Fireman    


Number 

Number 

passed 

failed 

1 

0 

23 

0 

Laborers  and  teamsters,  employed  by  the  street  foreman,  are 
registered  and  employed  from  time  to  time  as  the  amount  of  work 
demands;  88  laborers  were  registered  during  the  year  and  60 
employed. 

The  Commission  reports  4  appointments  to  competitive  positions 
and  24  to  non-competitive  positions;  also  1  non-competitive 
resignation. 
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Pay  rolls  are  checked  by  the  secretary  of  the  Commission  with 
official  roster,  and  if  found  to  be  correct,  are  certified.  The 
accounts  for  services  of  the  employees  of  the  board  of  education 
are  not  certified  in  accordance  with  court  decision  in  test  case. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service. 

N.  D.  OLMSTEAD, 
F.  W.  ASHENHURST, 
J.  B.  CRIMMINS, 
Municipal  Civil  Service  Commission. 
T.  J.  O'Brien, 

Secretary. 

Lockport 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 

Civil  Service  Law  (chapter  15,  Laws  of  1900),  the  Municipal 

Civil  Service  Commission  of  the  City  of  Lockport  respectfully 

submits  the  following  report  for  the  year  1915 : 
The  Commission  is  composed  of  the  following : 

William   E.  Jenney Dentist Jan.  1,  1915 

Oliver  M.  Dial Manufacturer Jan.  1,  1915 

Richard   F.   Daley    (Secretary) Merchant Jan.  1,  1915 

Mr.  Daley  receives  $300  per  annum  for  his  services  as  secretary. 

The  other  Commissioners  are  not  compensated. 

The  Commission  held  ten  meetings  during  the  year. 

The  number  of  persons  in  the  reclassified  Service  is  given  as 
28,  and  the  Classified  Service  is  subdivided  as  follows:  Exempt 
Class,  18;  Competitive  Class,  52;  Non-Competitive  Class,  19; 
Labor  Class,  78. 

Open  competitive  examinations  were  held  as  follows : 

Position 

City  Clerk   

Pireman 

Assessor  Clerk    

Xamp  and  Gas  Inspector 

Sidewalk  Inspector    

Superintendent  of  Streets 

Duilding  Inspector    


Number 

Number 

passed 

failod 

1 

0 

9 

1 

1 

0 

1 

0 

1 

0 

1 

0 

1 

0 
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Notice  of  examination  is  posted  in  all  public  places  and  adver- 
tised in  official  paper. 

All  examinations  are  prepared  and  rated  by  the  chief  examiner. 

All  records  of  examinations  and  eligible  lists  are  on  file  in  the 
city  clerk's  office. 

The  Commission  held  two  non-competitive  examinations  as 
follows:  Sealer  of  weights  and  measures,  gardener  and  janitor, 
City  hospital. 

Provisional  examinations  were  held  as  follows :  Assessor,  lamp 
and  gas  inspector,  fireman,  sidewalk  inspector,  building  inspector 
and  superintendent  of  streets.  Open  competitive  examinations 
were  subsequently  held  and  eligible  lists  established. 

Laborers  are  registered  in  the  street  and  water  departments. 

The  Commission  reports  10  appointments  in  the  Exempt  Class, 
10  in  the  Competitive  Class  and  9  in  the  Non-Competitive  Class. 

There  was  one  removal  in  the  Exempt  Class. 

All  pay  rolls  are  certified  by  the  secretary  of  the  Commission 
after  comparison  with  the  official  roster. 

The  Commission  has  a  complete  roster  of  the  Classified  and 
Unclassified  Service,  showing  name,  title  of  position,  date  of 
appointment  and  salary. 

"  WILLIAM  E.  JENNEY, 
OLIVER  M.  DIAL, 
RICHARD  F.  DALEY,  Secretary; 
Municipal  Civil  Service  Commission. 

Mechanicville 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 

Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 

Civil  Service  Commission  of  the  City  of  Mechanicville  respectfully 

submits  the  following  report  for  the  year  1915: 
The  Commission  is  composed  as  follows : 

Cornelius  R.   Sheffer Pre*.    Firgt    Nat'l    Bank. . .  Sept.  7.  1M* 

Andrew  M.  Ryan Grocer Sept.  7,  1M$ 

Robert  Frazier  (Secretary ) Lawyer Sept.  7,  1915 

Four  meetings  were  held  during  the  year. 
The  Commission  reports  8  persons  in  the  Exempt  Class,  14  in 
the  Competitive  Claaa  and  11  in  \ta%  \a\kr  CUwul 
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Competitive  examinations  were  held  as  follows  : 

Number         Number 
Position  passed  failed 

Clerk 1  0 

Chief  of  Police 1  0 

Inspector  of  Sanitation  and  Plumbing 3  0 

Patrolman 3  1 

Ten  days'  notice  of  time  and  place  of  receiving  applications 
and  holding  competitive  examinations  is  given  by  posting  on  bul- 
letin hoard. 

Examination  papers  are  prepared  and  rated  by  the  Commission, 
except  for  the  position  of  inspector  of  sanitation  and  plumbing, 
which  are  sent  to  the  chief  examiner  for  rating.  Applications, 
examination  papers,  ratings  and  eligible  lists  are  in  accessible  files 
and  open  to  inspection  of  appointing  officers. 

Laborers  were  registered  and  appointed  as  follows :  Street  clean- 
ing department,  7 ;  meter  reader,  1 ;  pumping  station,  3. 

Eight  appointments  are  reported  in  the  Exempt  Class  and  14 
in  the  Competitive  Class. 

Pay  rolls  are  certified  by  the  secretary  of  the  Commission  after 
comparison  with  the  official  roster.  Heretofore,  certification  in  this 
respect  was  not  carried  out  for  the  reason  that  some  of  the  city 
officials  did  not  understand  the  provision  of  the  law. 

The  Commission  has  a  complete  roster  of  the  city  service,  kept 
by  card  index  system. 

CORNELIUS  R.  SHEFFER, 
ANDREW  M.  RYAN, 
ROBERT  FRAZIER,  Secretary, 
Municipal  Civil  Service  Commission. 

Middletown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 

Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 

Civil  Service  Commission  of  the  City  of  Middletown  respectfully 

submits  the  following  report  for  the  year  1915 : 

Names,  occupations  and  dates  of  appointment  of  Commissioners 

are  as  follows:     Henry  C.  McBrair,  dentist,  January  2,  1913; 
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Russell  M.  Vernon,  lawyer,  January  2,  1913;  Emil  E.  E.  Raasch, 
merchant,  January  2,  1913. 

The  Commissioners  receive  no  compensation. 

Alice  M.  Adams,  appointed  January  17,  1913,  acts  as  secretary 
to  the  Commission  at  salary  of  $100  per  annum.  * 

Seven  meetings  were  held  during  the  year  1915. 

There  are  106  persons  in  the  Unclassified  Service,  exclusive  of 
teachers.  i ,  :  * !  -*fj|j 

The  Classified  Service  is  subdivided  as  follows:  Exempt  Class, 
14;  Competitive  Class,  36. 

Three  competitive  examinations  were  held  for  the  position  of 
sealer  of  weights  and  measures.  In  the  first,  5  failed  and  none 
passed;  in  the  second,  5  failed  and  none  passed;  in  the  third,  10 
passed  and  1  failed. 

Notice  of  examinations  is  published  in  the  official  newspapers, 
on  the  bulletin  board  in  the  City  Hall  and  in  four  or  five  conspicu- 
ous places  in  different  parts  of  the  city. 

Papers  are  prepared  and  rated  under  the  direction  of  the 
Municipal  Civil  Service  Commission.  The  applications,  examina- 
tion answer  papers,  ratings  and  lists  are  filed,  and,  should  the  Com- 
mission so  direct,  are  open  to  inspection. 

There  were  14  removals,  1  resignation  and  14  appointments  in 
the  Competitive  Class ;  2  resignations  are  reported  in  the  Exempt 
Class,  also  2  appointments. 

Pay  rolls,  except  those  for  the  commissioners  of  charities  whose 
money  comes  from  the  county  of  Orange,  and  over  which  the  local 
Commission  has  no  jurisdiction,  except  in  appointments  from  the 
Civil  Service,  are  certified  by  the  president  and  secretary  of  the 
Commission  after  comparison  with  the  official  roster. 

The  Commission  has  a  complete  list  of  the  Classified  and  Un- 
classified Service,  showing  name,  title  of  position,  d^te  of  appoint- 
ment and  salary. 

HENRY  C.  McBRAlR;  .        . 
.  RUSSELL  M.  VERNON;  " '   . 
EMIL  E.  E.  RAASCH,"      • 
Municipal  Civil  Service  Comthissim. 
Alice  M.  Adams, 

Secretary. 
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Mount  Vernon 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Mount  Vernon  respect- 
fully submits  the  following  report  for  the  year  1915 : 

The  members  of  the  Commission  are  as  follows:  William  F. 
Gilroy,  dentist,  appointed  November  22,  1909,  $500  per  annum; 
John  A.  Cronin,  lumber  merchant,  appointed  November  22,  1909, 
$500  per  annum;  Morgan  L.  Mercer,  accountant,  appointed 
November  22,  1909,  $500  per  annum. 

Joseph  A.  Carey  is  secretary  to  the  Commission  and  receives  a 
salary  of  $500  per  anjium. 

During  the  year  forty-eight  meetings  were  held. 

There  are  11  persons  in  the  Exempt  Class;  142  in  the  Com- 
petitive Class  and  2  in  the  Non-Competitive  Class. 

Competitive  examinations  were  held  for  the  following  positions: 


Title  of   position 

Clerk,  City  Clerk's  Office 

Chief  Clerk,  City  Clerk's  Office 

Clerk,    Building    Department 

Clerk,   Comptroller's  Office 

Searcher,  Corporation  Counsel's  Office 
Fireman,  Fire  Department 


Number  of 

Number 

applicants 

passed 

4 

3 

3 

3 

4 

3 

4 

4 

6 

4 

19 

10 

Notice  of  time  and  place  of  receiving  applications  and  holding 
examinations  is  posted  on  door  of  Commission's  office,  also,  by 
publication  for  ten  days  in  local  papers. 

Papers  are  prepared  and  rated  by  the  Commission,  except  for 
positions  requiring  technical  knowledge,  when  same  are  prepared 
andexaminea  by  an  expert. 

One  promotion  was  reported  for  the  position  of  school  janitor, 

after  examination.  ...... 

•  •  ....  .» 

The  payrolls  are  reviewed  by  the  secretary  and  certified,  after 
comparison  with  the  official  roster. 
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The  Commission  has  a  complete  list  of  the  Classified  and 
Unclassified  Service,  giving  name,  title  of  position,  date  of 
appointment  and  salary. 

WILLIAM  F.  GILROY, 
JOHN  A.  CROXIX, 
MORGAN  L.  MERCER, 
Municipal  Civil  Service  Commission. 
Joseph  A.  Carey, 

Secretary. 

Newburgh 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Newburgh  respectfully 
submits  the  following  report  for  the  year  1915 : 

Names,  occupations,  dates  of  appointment  and  compensation  of 
commissioners  are  as  follows:  Reuben  H.  Hilton,  lawyer,  Jan- 
uary 2,  1912,  $75  per  annum;  Isaac  Chapman,  retired,  January 
2,  1912,  $75  per  annum;  David  L.  Kidd,  insurance,  December  16, 
1912,  $75  per  annum. 

D.  J.  Coutant,  city  clerk,  also  acts  as  secretary  to  the 
Commission. 

There  are  63  persons  in  the  Unclassified  Service,  and  the  Classi- 
fied Service  is  subdivided  as  follows:  Exempt,  6;  Competitive, 
46 ;  Labor,  50. 

Competitive  examinations  were  held  as  follows: 

Number        Number 
Title   of   position  passed  filled 

Patrolman,  Police  Force 15  6 

Stenographer,  Board  of  Health 12  1 

Bookkeeper 5  1 

Stenographer 4  3 

Driver  of  Fire  Horses 4  1 

Notice  of  examination  is  given  by  posting  upon  bulletin  board 
of  City  Hall  at  least  ten  days  in  advance.  Papers  are  prepared 
and  rated  by  the  Commissioners,  and  are  preserved  in  accessible 
files  and  open  for  inspection  at  all  times. 

Non-competitive  examination  was  held  for  the  position  of 
chauffeur j  fire  department  \  ous  ran&fato,  ^ho  was  successful- 
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The  Commission  reports  one  appointment  in  the  Non-Competi- 
tive Class;  7  appointments  in  the  Competitive  Class  and  1  com- 
petitive resignation. 

All  payrolls  are  reviewed  and  certified  by  the  secretary  after 
comparison  with  the  official  roster. 

The  Commission  has  a  complete  list  of  all  employees  of  the  City 
giving  names,  titles  of  positions,  date  of  appointment  and 
compensation. 

REUBEN  H.  HILTON, 
ISAAC  CHAPMAN, 
DAVID  L.  KIDD, 
Municipal  Civil  Service  Commission. 

New  Rochelle 

To  the  State  Civil  Service  Commission,  Albany,  X.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  New  Rochelle,  N.  Y., 
respectfully  submits  the  following  report  for  the  year  1915: 

The  names,  occupations,  dates  of  appointment  and  compensa- 
tion of  the  Commissioners  are  as  follows :  Irving  L.  Camp,  sales 
agent,  January  1,  1914,  $33  per  month;  Joseph  II.  DeVeau, 
auditor,  January  1,  1914,  $33  per  month ;  George  E.  Maxcy,  sales- 
man, January  1,  1914,  $33  per  month. 

The  employees  of  the  Commission  are  as  follows:  R.  Condit 
Eddy,  medical  examiner,  January  1,  1914,  $25  per  month;  John 
W.  Linden,  clerk  and  secretary,  January  1,  1914,  $38  per  month. 

Thirty-nine  meetings  were  held  during  the  year. 

There  are  twenty-five  persons  in  the  Unclassified  Service. 

The  Classified  Service  is  subdivided  as  follows :  Exempt  Class, 
9 ;  Competitive  Class,  135 ;  Non-Competitive  Class,  2. 

Competitive  examinations  held  during  the  year  were  as  follows : 

Number         Number 
Title   of   position  passed  failed 

Fire  Chief   3  0 

Public  Health  Nurse 3  5 

Poundmaster 1  0 

Chauffeur 3  0 

Sanitary  Inspector    5  5 
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It  is  the  opinion  that  lack  of  competition  is  as  follows:  Firo 
chief,  limited  to  firemen  of  five  years'  experience;  pound  master, 
few  persons  in  our  city  who  understand  this  work;  chauffeur, 
salary  too  small  to  induce  applicants. 

Notice  of  examination  is  given  two  weeks  in  advance  by  publi- 
cation in  official  newspapers, —  also  by  posting  on  bulletin  board  of 
city  hall.  All  papers  are  prepared  and  rated  by  the  Commis- 
sioners except  where  scientific  knowledge  is  required,  when  the 
services  of  an  expert  are  employed.  Papers  are  preserved  in 
accessible  files  and  open  to  inspection. 

Laborers  are  registered  in  accordance  with  the  provision  of  the 
law.  All  laborers  are  required  to  pass  physical  examination  by  the 
medical  examiner  for  which  they  are  registered  and  certified  to 
appointing  power  by  the  secretary  of  the  Commission.  The  num- 
ber registered  is  given  as  458  and  number  appointed  96. 

Eight  appointments  are  reported  to  positions  in  the  Competitive 
Class;  2  competitive  removals,  and  2  competitive  resignations. 

All  payrolls  aro  certified  by  the  secretary  of  the  Commission 
and  signed  by  at  least  two  of  the  Commissioners  after  comparison 
with  official  roster.  The  only  employees  of  the  city  whose 
accounts  for  services  aro  paid  without  certification  by  the  Com- 
mission are  the  public  school  teachers. 

The  Public  Library  employees  heretofore  have  been  classified 
the  same  as  school  teachers,  but  the  Commission  recently  adopted  a 
resolution  placing  all  positions  in  the  Public  Library  in  the  Com- 
petitive Class,  the  Library  Board  have  been  notified,  and  exam- 
inations are  to  be  held  for  same. 

The  Commission  has  a  complete  list  of  the  employees  of  the 

Citv  in  the  Classified  and  Unclassified  Service. 

*• 

IRVING  L.  CAMP, 
JOSEPH  H.  DEVEAIT, 
GEORGE  E.  MAXCY, 

Municipal  Civil  Service  Commission.  - 

.  * 

John  W.  Linden, 

Secretary. 


\ 
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New  York 

To  the  State  Civil  Service  Commission,  Albany,  N.  F.: 

Sirs. —  We  have  the  honor  to  submit  herewith  the  annual 
report  of  the  Municipal  Civil  Service  Commission  of  New  York 
for  the  year  ending  December  31,  1915 : 

Formulation  and  Publication  of  New  Physical  Standards 

In  its  last  annual  report  this  Commission  referred  to  four 
special  problems  in  its  work  which  were  then  under  consideration. 
These  were,  first,  the  adoption  of  physical  standards;  second,  the 
publication  of  a  manual  of  information ;  third,  a  complete  reclassi- 
fication of  the  city  service  based  upon  the  joint  work  of  the  Com- 
mission and  the  Bureau  of  Standards;  fourth,  improvements  of 
the  efficiency  record  system. 

The  Commission  is  glad  to  be  able  to  report  that  during  the 
past  year  not  only  have  these  largo  plans  been  almost  completed 
but  that  the  Commission  has  been  able  to  continue  as  well  its  inten- 
sive work  in  improving  the  regular  business  of  administering  the 
Civil  Service  Law  in  this  city. 

The  adoption  and  publication  of  proper  physical  standards  was 
a  large  task,  but  it  is  now  completed  and  the  standards  are  printed 
and  ready  for  distribution.  In  their  preparation,  the  Commis- 
sion has  had  in  mind  two  main  purposes,  first,  to  exclude  from  the 
service  candidates  who  at  the  time  of  examination  are  physically 
unfitted  to  perform  the  duties  of  the  places  they  seek,  and,  sec- 
ond, to  exclude  those  who  because  of  some  physical  defect  are 
likely  to  become  a  burden  on  the  city  either  through  lowered  effi- 
ciency or  physical  or  mental  disability  so-  complete  as  to  warrant 
retirement  on  a  pension  at  a  prematurely  early  date.  The  work  of 
preparing  physical  standards  with  these  main  points  in  mind  has 
involved  careful  examination  of  the  duties  of  all  the  positions  in 
the  city  service  in  the  Competitive  and  Labor  Classes.  In  making 
>this study.. the. Commission  has  had  the  valuable  assistance, o£.  the 
Bureau  of*  Municipal  .Research,  and  it  was  upon  their  extended 
report  that. the  standards  as  finally .  adopted  were  based.  It  was 
found  practicable  to  divide  the  service  into  four  groups  for  each 
of  which  certain  general  physical  qualifications  were  applicable 
to  all  positions.  Within  each  group  the  physical  requirements 
vary   in  certain  details  for  certain  positions.     Defect*  n*\i\<&\> 
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would   automatically   disqualify  and  defects  which   would  dis- 
qualify, if  disabling  are  clearly  stated  for  each  group.     A  gen- 
eral table  of  all  the  positions  in  the  service,  with  the  special 
requirements  relating  to  each,  is  printed,  together  with  the  general 
requirements.    The  standards  will  serve  as  a  guide  not  only  to  the 
medical  examiners  of  the  Commission  but  also  to  prospective  can- 
didates.   It  is  confidently  anticipated  that  the  results  of  this  work 
will  be  of  the  greatest  value  to  the  Commission  and  to  the  service 
as  a  whole.  It  should  result  in  discouraging  candidates  from  enter- 
ing examinations  when  they  are  clearly  disqualified  under  the 
standards.     As  a  guide  to  the  medical  examiners  it  will  make 
comparatively  easy  the  rejection  of  the  physically  unfit  and  will 
also  give  assurance  to  candidates  that  all  are  treated  alike.     It  is 
not  practicable  to  set  physical  standards  with  such  precision  that 
the  judgment  of  the  medical  examiners  can  be  eliminated  entirely, 
and  the  Commission  recognizes  that  there  will  be  cases  in  which 
the  examiners  will  have  to  exercise  their  judgment.     Neverthe- 
less, the  standards  will  serve  as  a  very  definite  guide  in  by  far 
the  greater  majority  of  cases.     The  elimination  of  candidates  in 
physical  tests  takes  a  comparatively  short  time,  and  is  relatively 
inexpensive.     Such  elimination  has  already  cut  down  the  number 
of  written  papers  to  be  rated  by  the  examiners,  thus  reducing  the 
length  of  time  required  to  establish  eligible  lists  and  cutting  down 
the  net  expense  of  conducting  examinations.     During  the  past 
year,  the  Commission  has  required  physical  examinations  of  can- 
didates for  all  positions  in  the  competitive  class ;  22,524  candidates 
were  examined,   7,630   or  more  than  one-third  of  whom  were 
rejected.    The  saving  to  the  city  in  the  final  cost  of  these  examina- 
tions is  material  when  it  is  considered  that  in  previous  years 
practically  all  of  these  candidates  would  have  entered  the  mental 
examination  and  their  papers  would  have  had  to  have  been  rated. 
There  can  be  no  doubt  but  that  the  elimination  of  the  physically 
unfit  from  entrance  into  the  city  service  will  result  in  increased 
efficiencv.     There  is  no  more  reason  for  the  citv  service  to  accept 
those  who  are  so  physically  handicapped  that  they  cannot  render 
the  best  service  than  for  a  railroad  to  accept  an  engineer  whose 
defective  eyesight  would  render  him  a  menace  to  life  and  prop- 
erty.    We  believe  the  New  York  City  Commission  is  the  only 
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Commission  which  has  yet  adopted  such  far-reaching  plans  of 
physical  examination.  It  is  to  be  expected  that  the  physical 
requirements  will  be  amended  in  some  particulars  as  experience 
indicates  the  necessity  therefor.  On  the  other  hand,  the  standards 
are  the  result  of  experience  and  study  and  will,  we  believe, 
commend  themselves  to  the  public. 

The  New  Manual 

Early  in  the  year  the  Commission  published  a  manual  in  simple, 
clear  language,  giving  information  to  the  public  covering  matters 
upon   which   the   public  most   commonly   asks    questions.     The 
manual  is  intended  primarily  for  the  use  of  candidates  or  prosr 
pective  candidates.    It  describes  briefly  the  chief  functions  of  the 
Commission,  the  general  classification  of  the  service,  methods  of 
applying  for  examination,  how  examination  papers  are  rated,  how 
the  identity  of  candidates  is  concealed,  etc.     Special  emphasis  is 
laid  on  matters  where  candidates  most  frequently  make  mistakes. 
The  object  of  the  manual  has  been  not  only  to  aid  candidates  by 
advice,  but  also  to  clear  away,  as  far  as  possible,  the  mystery  which 
to  so  many  people  surrounds  the  work  and  methods  of  the  Civil 
Service  Commission.     The  book  has  been  in  great  demand  and 
the  Commission  is  satisfied  that  its  value  has  been  fullv  shown. 
In  the  next  edition  it  is  hoped  that  more  information  may  be 
incorporated  covering  other  points  which  should  be  made  clear 
both  to  the  public  and  city  officials.     That  the  enforcement  of  the 
provisions  of  the  Civil  Service  Law  and  Rules  must  in  some 
respects  be  a   technical   and  complicated   affair   appears  to  be 
unavoidable.     This  Commission,  however,  believes  in  simplifying 
the  procedure  so  far  as  is  practicable  and  in  giving  to  the  public 
the  fullest  information  possible  so  that  there  shall  be  no  feeling  in 
the  public  mind  that  the  complications  of  civil  service  adminisr 
tration  hide  some  great  mystery  that  benefits  the  initiated  alone. 
Such  a  feeling  breeds  distrust  which  is  hard  to  overcome.     Pub- 
licity and  the  freest  explanation  of  questions  connected  with  the 
enforcement  of  the  Civil  Service  Law  is  the  only  antidote.     It  is 
the  policy  of  this  Commission  to  apply  that  antidote  to  the  full. 
The  next  edition  of  the  manual  will,  therefore,  be  in  the  nature 
of  a  text-book  on  civil  service  administration  in  Xew  York  Citv. 
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It  will  cover  fully,  but  iu  non-technical  language  easily  under- 
stood by  the  layman,  those  points  in  the  enforcement  of  the  law 
and  rules  in  which  the  public  and  city  employees  are  most  inter- 
ested. The  text-book  will  thus  include,  among  other  things,  a 
description  of  the  functions  of  the  Commission ;  procedure  from  the 
time  application  for  examination  is  made  through  all  the  various 
stages  of  an  employee's  course  in  the  service ;  opportunities  which 
the  service  offers;  the  physical  standards;  the  classification,  etc. 
It  should  be  of  important  educational  value  not  only  as  to 
the  operation  of  the  Civil  Service  Law  and  Rules  but  as  to 
opportunities  in  the  public  service  of  the  city. 

Improved  Efficiency  Records 

The  most  difficult  problem  which  the  Commission  has  worked 
on  has  been  the  installation  of  a  proper  system  of  efficiency  records. 
It  is  safe  to  say  that  there  is  no  more  complex  question  in  the 
Commission's   work.     Many   commissions,    here   and    elsewhere, 
have  given  the  matter  the  most  painstaking  study  and  experi- 
mentation, but  the  field  to-day  may  be  said  to  be  almost  unplowed, 
or  at  least  sadly  unproductive  in  satisfying  results.     It  is  impos- 
sible  to   apply   one   standard   or   method   to   the    rating   of   all 
employees  in  all  classes  of  work.     The  relative  values  of  factors 
which  determine  the  efficiency  of  one  group  with  reference  to 
their  actual  duties  and  their  future  possibilities  differ  materially 
from  the  relative  values  of  the  same  factors  for  other  classes  of 
employees.     In  some  cases  the  factors  applicable  to  one  class  are 
in  no  wise  applicable  to  another.    If  the  records  are  to  be  guarded 
against  favoritism  some  fact  basis  must  be  found  so  that  the  rating 
of  employees  shall  not  depend  upon  the  whim  or  careless  judgment 
of  the  superior  officer  or  departmental  head.    And  yet  a  complete 
fact  basis  for  any  line  of  work  wrhich  will  at  the  same  time  serve 
as  a  fair  ground  for  judging  the  value  of  services  rendered  as  well 
as  fitness  for  advancement  is  almost,  if  not  quite,  impossible  of 
discovery.    Even  if  discovered  it  is  apparently  practically  impos- 
sible of  full  enforcement.     The  keeping  of  records  takes  time 
and  is  troublesome.     The  work  is  irksome  to  responsible  officials 
who  cannot  always  see  its  value,  with  the  result  that  co-operation 
has  been  at  the  best  spasmodic  or  half-hearted.     These  are  but  a 
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v  of  the  difficulties  which  meet  anyone  who  attempts  to  develop 
ound  efficiency  or  service  record  even  for  a  small  service.  For 
service  the  size  of  that  of  New  York  City,  with  35,000  coni- 
itive  employees,  representing  almost  every  conceivable  activity, 
i  problem  is  enormous. 

The  Commission  is  approaching  the  question  conservatively  and 
h  painstaking  study.     In  July  of  1914,  as  stated  in  the  last 
K>rt,  the  form  of  efficiency  reports  was  revised ;  effort  was  made 
guide  departmental  boards  of  promotions  in  rating  employees, 
1  a  board  of  review  was  established  which  was  intended  to  be 
learing  hpuse  of  information  and  a  body  to  which  employees 
2jht  appeal  if  they  felt  unjustly  treated.     The  revised  system, 
s  frankly  admitted,  is  still  unsatisfactory.     It  is,  however,  an 
provement  on  the  old  method  under  which  promotion  boards 
ely,   if  ever,  exercised  careful  discrimination  in  rating  em- 
yees.    The  board  of  review,  in  meeting  department  heads,  has 
►lamed  and  discussed  the  principles  of  the  present  system  and 
ired  better  co-operation  in  some  instances  at  least.     Recently, 
Commission  has  written  the  heads  of  several  departments 
gesting  that  they  permit  a  representative  of  the  Commission  to 
present  at  the  next  meeting  of  their  promotion  boards  and  that 
ployees  be  given  reasonable  access  to  their  efficiency  ratings. 
3  first  suggestion  is  made  with  the  thought  that  a  representa- 
\  of  the  Commission,  who  is  thoroughly  acquainted  with  the 
;hods  that  should  be  followed  in  rating  employees  under  the 
3ent  system  sitting  with  a  board  of  promotions,  could  make 
jful  suggestions  so  that  the  efficiency  records  as  first  prepared 
dd  be  fair  and  equitable.    Through  such  co-operation  the  Com- 
sion  will  receive  the  benefit  of  suggestions  by  superior  officers 
»ted  toward  correcting  the  faults  or  weaknesses  in  the  present 
«m  and  overcoming  the  difficulties  which  superior  officers  have 
preparing  the  present  records.     The  Commission  believes  that 
>loyees  should  be  given  every  reasonable  opportunity  to  see 
j  efficiency  ratings.    Such  publicity  would  result  in  increasing 
confidence  of  employees  in  their  efficiency  records  which  count 
nuch  in  their  promotion  examinations.     The  board  of  review 
jrred  to  above  can  always  be  appealed  to  if  the  employee  feels 
;  he  has  not  received  a  fair  rating  from  his  superior  officer. 


408  Report  of  State  Civil  Service  Commission 


During  the  last  year,  a  few  appeals  have  been  made  to  the  board 
of  review,  and,  after  a  full  hearing  before  the  board,  at  which  a 
representative  of  the  department  was  present,  fair  and  amicable 
adjustments  have  been  reached.  The  Commission  realizes  that  a 
system  which  encourages  appeals  to  an  independent  board  must  be 
managed  with  great  care  or  an  unfortunate  condition  of  distrust 
and  dispute  will  be  stirred  up  throughout  the  city  service.  This 
condition  has  been  easily  avoided  during  the  last  year  and  a  half, 
and  the  Commission  believes  that  such  a  system  can  be  put  into 
operation  without  harmful  results.  It  is  certainly  necessary  that 
employees  believe  their  efficiency  ratings  to  be  fair.  Such  a  belief 
cannot  be  engendered  unless  free  access  is  granted  to  the  efficiency 
records,  and,  we  believe,  unless  an  employee  feels  that  there  is 
some  impartial  board  to  which  he  may  appeal  for  reconsideration 
of  his  rating. 

Proposed  Improvements  of  Efficiency  and  Service  Records 

This  much  has  been  done  toward  improving  the  present  system. 
The  Commission,  however,  is  of  the  opinion  that  the  present  system 
should  be  radically  revised.  Its  revision  has  been  an  object  of 
study  throughout  the  year,  and  with  the  co-operation  of  the  bureau 
of  municipal  research,  the  Commission  has  recently  published  a 
new  plan  of  service  records  which  will  go  into  operation  on  Janu- 
ary 1st  in  the  department  of  health,  the  department  of  bridges, 
the  law  department  and  the  Municipal  Civil  Service  Commissi6n. 
Under  the  proposed  new  plan,  certain  records  which  all  depart- 
ments are  required  to  keep  for  financial  purposes  will  be  used  in 
determining  in  part  the  efficiency  rating  of  employees.  This  id 
for  the  purpose  of  providing  some  fact  basis  upon  which  to  sup- 
port the  ratings  of  the  employees.  These  records  cover  such  f actor* 
as  attendance  and  punctuality  of  employees  and  the  quantity  of 
work  performed.  Other  factors  are  to  be  taken  into  consideration. 
The  latter  cannot  be  determined  entirely  upon  a  basis  of  facts  of 
record.  The  judgment  of  the  superior  officer  will  play  some  part, 
although  so  far  as  possible  fact  records  are  suggested  or  will  be 
developed  as  experience  shows  their  possibilities. 

In  general,  the  service  is  divided  into  three  parts:     First,  posi- 
tions, the  duties  of  which  are  performed  wholly  or  almost  whollv 
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independently  or  under  supervision ;  second,  positions,  the  duties 
of  which  are  partly  supervisory  and  administrative  and  partly 
performed  independently  or  under  supervision;  and,  third,  posi- 
tions, the  duties  of  which  are  wholly  or  almost  wholly  supervisory 
and  administrative.  For  the  first  class  of  positions  a  large  port  of 
the  rating  of  employees  can  be  made  upon  a  fact  basis.  This  is 
less  true  of  the  second  class  where  duties  are  partly  supervisory 
and  partly  subordinate,  and  is  true  only  to  a  slight  degree  of  posi- 
tions in  the  third  class,  the  duties  of  which  are  almost  entirely 
supervisory.  Provision  is  made  under  the  proposed  new  scheme 
for  the  rating  of  employees  on  a  mathematical  basis,  i.  e.,  the  rela- 
tive efficiency  of  employees  will  be  expressed  in  percentages  rather 
than  in  letters  as  at  present.  It  is  not  suggested  that  these  relative 
ratings  can  be  finely  drawn  in  percentages.  They  can,  however, 
be  indicated  arithmetically  with  a  fair  degree  of  accuracy,  and  the 
substitution  of  percentages  for  the  present  letter  system  will  give 
greater  opportunity  for  discrimination. 

In  the  experimental  installation  of  the  proposed  new  system,  the 
Commission  intends  to  make  a  new  departure  through  the  assign- 
ment of  some  of  its  examiners  to  efficiency  record  work  for  part  of 
their  time.  During  the  last  year,  the  Commission  has  endeavored 
to  assign  examiners  to  certain  departments  in  order  that  they 
might  become  specialists  in  the  functions  and  work  of  the  depart- 
ments to  which  they  were  thus  assigned.  The  object  has  been  to 
have  in  the  Civil  Service  Commission  examiners  specially  qualified 
to  prepare  both  open  competitive  and  promotion  examinations  to 
meet  the  particular  needs  of  the  various  departments.  With  the 
partial  assignment  of  examiners  to  efficiency  record  work  this 
specialization  will  be  developed  to  a  finer  degree  still.  The  instal- 
lation and  maintenance  of  the  proposed  efficiency  record  system 
will  require  careful  study  of  the  duties  of  all  competitive  employees 
and  a  complete  familiarity  with  the  actual  work  performed  by  city 
employees.  It  will  be  necessary  in  each  of  the  departments  in 
which  the  new  system  is  installed  to  determine  into  which  of  the 
three  classes  each  individual  falls  by  reason  of  the  nature  of  his 
work.  Such  determination  requires  painstaking  investigation,  not 
only  of  the  individual  employee's  work  but  of  his  place  in  the 
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department,  and  his  relations  to  the  functions  of  the  various  bu- 
reaus of  the  department  and  the  functions  of  the  department 
itself.  It  will  thus  be  seen  that  the  utilization  of  examiners  in 
efficiency  record  work  will  ultimately  place  at  the  disposal  of  the 
Commission  a  fund  of  detailed  information  about  the  city  service 
which  is  absolutely  essential  to  success  in  preparing  examinations 
and  which  the  Commission  has  never  had.  The  Commission  will 
go  slowly  in  extending  the  proposed  new  system.  It  does  not  pre- 
tend that  the  suggested  system  is  perfect,  but  frankly  recognizes 
that  it  is  an  experiment  looking  toward  the  solution  of  a  very  com- 
plex and  difficult  problem  and  that,  as  time  goes  on  with  expert 
ence,  material  modifications  of  the  proposed  plan  may  be  necessary. 
It  may  be  a  long  time  before  even  a  moderately  satisfactory  system 
of  service  records  is  developed,  but  the  time  and  energy  needed 
for  such  development  will  be  more  than  repaid,  and  if  the  Com- 
mission can  solve  this  problem  or  point  a  way  to  its  solution,  which 
future  Commissions  may  follow,  a  large  achievement  will  have 
been  effected. 

Efficiency  Records  in  the  Police  and  Fire  Departments 

In  this  connection  attention  is  called  to  improvements  in  the 
records  of  members  of  the  uniformed  force  in  the  police  and  fire 
departments.  In  the  past  these  records  have  considered  practi- 
cally nothing  except  rewards  or  punishments  based  upon  acts 
involving  personal  risk  or  upon  violations  of  the  departmental  rules 
and  regulations.  That  such  a  method  of  rating  members  of  the 
uniformed  force  is  unfair  has  long  been  recognized.  It  does  not 
give  an  opportunity  of  crediting  firemen  or  policemen  with  faith- 
ful service  and  display  of  intelligent  initiative  in  their  daily  work. 
Instead  it  places  a  premium  upon  the  more  or  less  accidental 
acts  of  bravery  or  upon  punishment  for  infractions  of  the  rules 
and  regulations  which  might  be  avoided  if  policemen  or  firemen 
refused  to  take  a  chance  of  violating  a  rule  or  regulation  by  neglect- 
ing to  perform  some  part  of  his  duty.  With  this  in  mind,  a  con- 
ference was  held  with  the  Police  Commissioner  and  a  committee 
of  the  uniformed  force  to  the  end  that  credit  might  be  given  in 
promotion  examinations  for  excellent  police  duty  irrespective  of 
personal  risk.     As  a  result  of  such  conference,  the  rules  of  the 
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department  governing  awards  were  amended  and  a  new  rule  added. 
A  detailed  method  of  procedure  was  formulated  in  order  to  insure 
as  far  as  possible  that  such  awards  would  be  based  solely  upon 
merit.  These  awards  will  be  given  weight  in  promotion  exam- 
inations. In  this  wav,  members  of  the  uniformed  force  will  be 
rewarded  for  superior  efficiency  in  the  performance  of  police  duty 
and  will  be  encouraged  to  study  departmental  needs  and  offer 
suggestions  for  departmental  improvements. 

In  the  fire  department,  the  fire  commissioner  put  into  operation 
in  July  of  this  year  a  new  system  of  service  records  for  members 
of  the  uniformed  force.  Under  this  system,  periodical  reports  of 
the  service  of  each  member  of  the  uniformed  force  will  be  pre- 
pared by  his  superior  officer  and  submitted  to  the  board  of  merit 
for  approval.  The  new  system  contemplates  crediting  firemen 
not  merely  for  acts  of  personal  bravery  but  for  consistently  con- 
scientious, effective  work  while  on  duty.  The  plan  has  been  in 
operation  in  the  fire  department  for  six  months.  It  will  be  given 
a  thorough  trial  and  the  records  kept  for  the  last  six  months  of 
1915  may  be  considered  in  future  promotion  examinations  if  the 
system  appears  so  far  to  have  worked  satisfactorily. 

Extension  of  the  Competitive  System 

The  work  of  the  Commission  naturallv  centers  in  the  Exam- 
ination  Division.  Upon  the  success  or  failure  of  the  Commission 
to  obtain  men  or  women  of  the  calibre  required  to  meet  depart- 
mental needs  depends,  in  no  small  degree,  the  success  or  failure 
of  departments  to  perform  their  work  efficiently  and  economically 
or  even  at  all.  The  responsibility  that  rests  on  the  Commission 
is  heavy,  even  if  the  competitive  principle  is  carried  no  higher 
than  to  positions  of  the  most  subordinate  or  routine  character. 
When  competition  is  carried  to  subordinate  positions  of  the  highest 
administrative  scope,  the  Commission  assumes  a  grave  duty,  whose 
performance  involves  not  only  the  reputation  of  the  entire  merit 
system,  which  the  Commission  is  in  duty  bound  to  uphold,  but 
the  reputation  as  well  of  the  city  officials  who  must  use  the  agents 
which  the  Commission  provides. 

This  responsibility  this  Commission  has  assumed.  It  has  been 
our  belief  that  not  only  the  requirements  of  the  Constitution  and 
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of  the  Civil  Service  Law,  but  the  interests  of  sound  administration 
of  public  business  leave  comparatively  few  positions  in  the  city 
service  in  which  it  can  be  demonstrated  that  competition  is  imprac- 
ticable.   We  do  not  take  the  term  *'  impracticable  "  in  its  narrowest 
meaning.     It  is,  of  course,  "  practicable  "  in  a  certain  sense  to 
frame  examinations  of  one  type  or.  another  through  which  the 
qualifications  of  candidates  for  almost  any  public  office  can  fairly 
well  be  ascertained.    Under  present  conditions,  however,  there  are 
undoubtedly  places  appointment  to  which  should  be  left  where  it 
now  lies  without  the  restrictions  of  competitive  tests.     Broadly 
speaking,  these  places  are  only  those  of  a  policy  determining  nature 
to  which  by  a  division  of  work  and  responsibility,  elective  officials 
and  their  responsible  commissioners  should  have  the  entire  author 
ity  and  duty  of  selecting  appointees.    Any  other  system  would  be 
rightly  regarded  as  undemocratic  under  our  present  organization 
of  the  city  government.     It  is  to  these  officials  that  the  people 
look  for  proper  administration  of  the  community's  business  and 
the  full  responsibilitv  therefor  should,  it  is  freely  recognized,  be 
centralized  so  that  the  public  may  know  whom  to  hold  responsible. 
This  is  a  field  upon  which  this  Commission  does  not  believe  that 
either  the  Constitution,  the  Civil   Service  Law  or  wise  policy 
permits  it  to  encroach.     Under  the  present  classification,  how- 
ever, there  is  no  doubt  in  our  opinion  but  that  many  positions  are 
now  exempt  which  are  not  in  the  slightest  degree  of  a  policy 
determining  nature  and  which  should  be  placed  in  the  Competitive 
Class  if  the  interests  of  the  taxpayer  are  to  be  best  conserved. 
During  the  last  two  years  the  Commission  has  been  asked  to  add 
some  positions  to  the  Exempt  Class,  several  of  them  of  a  higher 
administrative  and  executive  order  than  have  ever  been  filled 
through  competition  at  least  in  New  York  City.     Some  of  these 
positions  are  exempt  by  law,  but,  in  a  great  majority,  the  Com- 
mission under  the  law  has  had  discretion  to  determine  whether 
competition  was  or  was  not  practicable.    With  few  exceptions,  the 
Commission  has  denied  the  requests  for  exemptions  of  the  latter 
class   and   with   few   exceptions  the   positions   thus   made  com- 
petitive have  been  successfully  filled  as  the  result  of  the  Com- 
mission's open  competitive  or  promotion  examinations. 
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Important  Examinations  of  the  Year 

[n  this  connection,  the  Commission  is  glad  to  record  the  fact 
it  the  requests  for  exemptions  have  been  comparatively  few. 
is  has  been  notably  true  in  the  course  of  the  reorganization  of 
s  Department  of  Health,  where,  although  several  new  and 
portant  bureaus  were  established,  the  Commissioner  of  Health 
no  case  suggested  exemption.  During  the  year  1915,  the  Com- 
asion,  for  the  first  time  in  at  least  nine  years,  has  not  found 
lecessary  in  a  single  case  to  waive  the  requirement  of  competi- 
q  to  a  competitive  position  in  order  to  permit  the  permanent 
ployment  of  a  candidate  nominated  by  a  department  head.  On 
i  contrary,  throughout  the  year,  the  Commission  has  succeeded 

establishing  eligible  lists  for  such  important  administrative 
itions  as  Superintendent  of  the  Municipal  Lodging  House; 
perintendent  of  the  Employment  Agency;  Director  of  the 
reau  of  Food  Inspections,  Department  of  Health,  Director  of 
» Bureau  of  Social  Investigations,  Department  of  Public  Chari- 
i;  Secretary  on  Recreation  for  the  Committee  on  Social  Wel- 
e;  Assistant  Director  of  the  Bureau  of  Standards;  and  Superin- 
dent  of  the  New  York  City  Children's  Hospitals  and  Schools, 
ndalls  Island. 

rhe  results  of  these  examinations  have  justified  the  policy  of 
i  Commission  in  assuming  the  heavy  responsibility  to  which 
erence  has  alreadv  been  made.  The  examinations  themselves 
re  been  of  the  most  advanced,  practical  type.     In  some  cases, 

Commission  has  again  resorted  to  the  nonassembled  test  which, 
explained  in  the  last  annual  report,  was  used  in  the  New  York 
;y  service  for  the  first  time  in  1914.  Such  an  examination  was 
sd  in  the  selection  of  the  Superintendent  of  the  New  York 
;y  Children's  Hospitals  and  Schools,  Randalls  Island.  In  this 
e,  the  Commission  had  to  meet  a  peculiarly  difficult  problem 
3  to  the  desire  and  plans  of  the  Commissioner  of  Public  Chari- 
»  to  reorganize  the  entire  management  of  the  Randalls  Island 
►roe,  so  as  to  bring  its  conduct  up  to  modern  ideas  of  caring 

the  feeble-minded  inmates  of  such  an  institution.  This  field 
development  in  public  charitable  work  is  comparatively  new, 

number  of  qualified  candidates  not  large  and  the  selection  of 
wras  qualified  to  conduct  such  a  test  proportionately  difficult. 
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The  Commission  was  finally  successful  in  securing  the  assistance 
of  Dr.  Walter  E.  Fernald,  Superintendent  of  the  Massachusetts 
State  Institute  for  the  Feeble-Minded  of  Waverly,  Mass.,  and 
recognized  as  a  pioneer  and  leader  in  the  modern  ideas  in  the  care 
of  feeble-minded  children.  Through  his  invaluable  and  hearty 
co-operation,  the  plan  of  examination  was  developed  so  as  finally 
to  meet  with  the  hearty  approval  of  the  Commissioner  of  Public 
Charities.  The  examination  was  thrown  open  to  the  entire  country. 
Candidates  were  required  to  submit  a  detailed  account  of  their 
experience  which,  under  the  terms  of  the  advertisement,  included 
the  possession  of  a  medical  degree  and  experience  in  the  manage- 
ment of  child-caring  institutions. 

Of  the  34  candidates  who  applied,  but  16  met  the  experience 
requirements.  The  mental  test  consisted  of  a  thesis  covering  the 
following  subjects: 

A — Discuss  feeble  mindedness  in  children.  Candidates 
will  consider  the  following  points:  Causes,  varieties  and 
types,  pathology,  psych ology,  care,  treatment,  training  and 
prognosis. 

B  —  Formulate  a  detailed,  plan  for  the  arrangement,  con- 
struction and  organization  of  an  institution  with  a  popula- 
tion of  2,000,  caring  for  all  classes  of  the  feeble  minded.  This 
should  be  accompanied  by  rough  sketches  of  the  floor  plans  of 
some  of  the  most  important  buildings. 

Candidates  were  not  assembled  for  the  writing  of  this  report, 
but  were  allowed  ten  days  in  which  to  prepare  and  submit  their 
theses,  preparation  being  made  at  their  own  homes  after  con- 
sultation with  any  authorities  that  they  chose.  In  submitting 
their  reports,  candidates  were  required  to  state  under  oath  that 
the  composition  was  entirely  their  own  and  that  they  had  given 
full  credit  by  quotation  marks  and  references  to  authorities  for 
any  quoted  matter.  This  second  stage  in  the  examination  elimi- 
nated all  but  ten  and  those  who  successfully  passed  were  sum- 
moned for  an  oral  test  held  at  the  office  of  the  Commission.  The 
oral  examination  was  intended,  as  in  all  nonassembled  tests,  first, 
to  get  at  the  personal  qualifications  of  candidates  for  such  an 
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Iministrative  position  and,  second,  to  check  by  skillful  ques- 
>ning  the  actual  knowledge  of  the  candidates  as  indicated  in 
eir  written  reports  so  as  to  assure  the  Commission  that  the 
ndidates  were  the  actual  authors  of  their  reports  and  that  their 
eparation  was  not  merely  drawn  from  standard  books  of  refer- 
.ce.     The  result  of  the  entire  examination  was  the  establishment 

the  eligible  list  containing  seven  names  at  the  head  of  which 
ands  Dr.  George  L.  Wallace,  recognized  as,  next  to  Dr.  Fernald, 
•obably  the  best  qualified  man  who  could  be  secured  for  the 
Lperintendency.  From  1898  to  1907  he  was  First  Assistant 
hysician  at  the  Massachusetts  School  for  the  Feeble  Minded  at 
raltham  and,  during  his  service,  that  institution  enlarged  from 
capacity  for  600  inmates  to  a  capacity  for  1,250  inmates.  Since 
)07  he  has  been  Superintendent  of  the  Wrentham  State  School, 
new  institution  for  feeble  minded  in  Massachusetts.  The  insti- 
ition  began  as  a  camp  with  seven  boys  and  has  been  developed 
ader  Dr.  Wallace's  supervision  to  an  institution  with  700  inmates 
id  with  buildings  practically  completed  which  will  furnish  accom- 
odation for  a  total  of  1,100  inmates. 

The  Commission's  successful  efforts  in  the  extension  of  the 
mipetitive  principle  to  such  high  positions  as  those  described 
bove  has  amply  justified  its  policy  as  to  the  classification  of 
ositions  in  the  city  service. 

The  Development  of  Practical  Examination  Methods 

The  practical  character  of  modern  civil  service  examinations  is 
ot,  we  believe,  fully  appreciated.  The  idea  still  lingers  in  the 
ublic  mind  that  a  civil  service  test  is  an  academic  affair  which 
as  little  relation  to  the  actual  qualifications  of  candidates  but 
rhich  is  primarily  intended  to  discover  their  "  book-learning." 
?he  fallacy  seems  peculiarly  hard  to  explode.  The  fact,  for 
xample,  that  the  candidates  for  the  position  of  Fireman  in  the 
Jew  York  City  Fire  Department  are  required  to  take  a  mental 
xamination  appeals  to  the  uninitiated  as  a  ludicrous  waste  of 
ime.  Such  an  opinion  of  this  examination  or  of  almost  any 
ivil  service  examination  conducted  along  modern  lines  is  due 
ither  to  an  insurmountable  prejudice  or  to  lack  of  information 
s  to  the  precise  scope  of  the  tests.  In  the  case  of  Fireman,  for 
sample,  it  is  apparently  forgotten  that  the  entire  uniformed  iowt, 
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from  the  lowest  grade  to  the  position  of  Chief  of  the  Department, 
is  recruited  from  among  those  who  take  this  mental  examination 
in  order  to  secure  the  privilege  of  fighting  fires.  It  overlooks,  tot), 
the  fact  that  the  mental  examination  is  not  in  itself  difficult  but  is 
intended  to  secure  young  men  of  fair  intelligence  who  will  have 
some  understanding  of  the  duties  of  their  position  and  the  work 
of  their  department  and  who  can  comprehend  and  remember  orders 
given  by  their  superior  officers.  It  also  overlooks  the  fact  that 
the  mental  examination  counts  but  50  per  cent  of  the  final  aver- 
age rating  and  that  the  Commission  recognizes  that  50  per  cent 
of  the  qualifications  required  of  a  candidate  for  Fireman  is  his 
physical  ability  to  hold  his  job.  During  the  last  year,  the  Com- 
mission has  had  to  conduct  an  examination  for  Fireman  for  which 
it  received  over  7,000  applications.  The  physical  examination 
occupied  the  time  of  the  Commission's  medical  examiners  for 
nearly  two  months.  It  is  recognized  as  being,  together  with  the 
physical  examination  for  Patrolman,  perhaps  the  most  difficult 
test  of  its  kind  conducted  for  any  line  of  work.  It  is  competitive 
in  its  character  and  the  men  who  have  succeeded  in  securing  a 
passing  mark  of  even  70  per  cent  are  young  men  in  the  prime 
of  physical  health.  Its  competitive  character  not  only  eliminates 
those  who  do  not  come  up  to  a  certain  standard,  but  also  helps  to 
place  at  the  head  of  the  list  and  thus  to  infuse  into  the  depart- 
ment from  the  first,  men  whose  physical  condition  is  nearly 
perfect. 

The  extension  of  physical  qualifying  examinations  of  a  non- 
competitive character  to  all  positions  in  the  city  service  which  has 
already  been  described,  adds  another  practical  feature  to  the 
present  methods  of  qualifying  candidates  for  the  public  service 
and  adds  a  merit  to  the  merit  system  of  which  private  employers 
seldom  think. 

Practical  teste  in  which  candidates  are  required  to  demonstrate 
their  ability  by  doing  things  they  will  be  called  upon  to  do  if  they 
are  appointed  have  l>een  considerably  extended.  During  the  year 
practical  tests  have  been  used  for  the  first  time  in  examinations 
for  Inspector  of  Blasting,  Inspector  of  Weights  and  Measures,  and 
Swimming  Instructor.  In  addition,  such  tests  have  been  given 
for  Electrician,  Stationary  Engineer,  Psychologist,  Engineer  of 
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Steamer,  Playground  Attendant,  and  Inspector  of  Fire  Alarm 
Boxes.  The  method  and  scope  of  these  examinations  are  interest- 
ing and  forcibly  demonstrate  the  fact  that  if  a  Civil  Service  Com- 
mission gives  proper  thought  and  study  to  its  work  the  city  may 
secure  its  help  in  a  far  more  scientific  and  thorough  manner  than 
private  business  corporations  ever  employ. 

In  the  examination  for  Inspector  of  Blasting,  for  example,  can- 
didates were  given  the  practical  test  50  feet  below  the  street  level 
in  the  new  excavation  for  the  Lexington  Avenue  subway.  They 
were  required  to  show  their  familiarity  with  the  character  of  the 
rock,  the  use  of  tools,  loading,  tamping,  pointing  holes  under 
various  conditions  and  the  like.  They  were  also  tested  in  the 
handling  of  explosives  and  the  proper  methods  of  firing  blasts 
and  in  electrical  firing,  wiring,  etc.  They  were,  in  other  words, 
actually  called  upon  to  do  the  work  which  an  Inspector  of  Blast- 
ing would  have  to  do  in  his  regular  routine. 

In  the  examination  for  Inspector  of  Weights  and  Measures, 
the  practical  test  was  given  in  the  Laboratory  of  the  Bureau  of 
Weights  and  Measures.  Defective  scales  of  various  kinds  were 
placed  before  the  candidates  and  they  were  required  to  find  the 
fault  in  each  of  the  scales.  They  were  also  called  upon  to  test  the 
capacity  of  various  measures  used  in  different  trades. 

The  practical  examination  for  Swimming  Instructor  was  held 
in  one  of  the  public  baths.  Candidates  were  required  to  show 
their  teaching  ability  and  their  personal  proficiency  in  such  mat- 
ters as  the  various  styles  of  swimming,  diving,  swimming  under 
water,  methods  of  life  saving,  etc.  That  is  to  say,  these  candidates 
were  actually  required  to  teach  a  person  how  to  swim  and  them- 
selves to  swim  and  dive  in  various  stvles,  to  swim  under  water 
and  to  show  how  they  would  rescue  a  person  who  was  in  danger  of 
drowning. 

Investigation  of  Record  and  Moral  Fitness 

The  public  is  also  largely  unaware  of  the  extreme  care  which 
is  taken  by  at  least  the  New  York  City  Commission  in  guarding 
against  the  appointment  of  the  morally  unfit  to  the  public  service. 
There  is  perhaps  no  more  interesting  feature  of  the  examining 
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work  of  the  Commission  than  the  work  of  its  Bureau  of  Character 
Investigation.    This  work  is  an  essential  supplement  to  the  experi- 
ence examination  and  mental  test.     Manifestly,  it  is  imperative 
that  the  accuracy  of  the  statements  of  candidates  as  to  their  past 
experience  should  be  carefully  checked.     Otherwise,  the  rating 
which  they  receive  may  be  relatively  unfair  because  of  their  exag- 
gerated statements  of  what  they  have  done.    In  addition,  however, 
this  Commission  is  not  unmindful  of  its  responsibility  in  seeing 
to  it  that  persons  who  receive  permanent  appointments  as  the 
result  of  its  examinations  shall  be  persons  with  good  records  and 
satisfactory  moral  qualifications.     Such  personal  characteristics, 
naturally,  cannot  be  determined  as  the  result  of  a  mental  exami- 
nation or  even  of  an  oral  examination.    It  is  the  business  of  the 
Bureau  of  Character  Investigation  to  search  with  the  utmost  care 
all  facts  as  to  the  record  of  each  and  every  candidate  for  positions 
in  the  Competitive  Class  and  particularly  for  those  positions 
which  involve  responsibility  and  trust  in  the  honesty  and  integ- 
rity of  the  employee.    The  bureau  originated  in  1911  as  the  result 
of  the  abolition  of  the  Bureau  of  Character  Investigation  in  the 
Police  Department     For  the  first  two  years  and  a  half  of  its 
existence  its  work  was  centralized  only  on  candidates  for  appoint- 
ment to  the  uniformed  forces  of  the  Police  and  Fire  Departments 
and  to  a  few  other  positions  in  the  inspectional  service,  where 
the  integrity  of  candidates  was  clearly  most  important.     During 
the  last  two  years  the  Commission  has  extended  the  activities  of 
this  bureau  to  cover  every  position  in  the  Competitive  Class  and 
certain  positions  in  the  Labor  Class,  where  it  has  seemed  essential 
to  make  sure  that  the  experience  claimed  by  candidates  for  labor 
class  positions  was  substantially  true.    During  the  year  1915,  the 
bureau  has  rendered  reports  to  the  Commission  in  3,638  cases, 
including  positions  of  varying  importance  all  the  way  from  First 
Grade  Clerk  to  Patrolman  and  Fireman.     Its  investigations  are 
carried  on  with  painstaking  care  and  enter  into  practically  evwr 
important  fact  of  a  candidate's  life  from  his  early  years  up  to  the 
date  of  the  investigation  itself.     The  investigations  are  began 
upon  the  basis  of  the  candidate's  statements  in  his  application 
blank  or  in  his  experience  paper  as  to  his  date  of  birth,  education, 
employment,  records  of  arrest  or  other  misconduct,  and  the  like 
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Beginning  with  these  statements  of  the  candidates,  not  infre- 
quently the  investigators  discover  incidents  in  the  candidate's 
career  to  which  no  direct  reference  is  made  by  the  candidate  him- 
self and  which,  under  methods  in  vogue  in  previous,  years,  would 
never  have  been  discovered.  In  no  case  is  a  candidate  who  has 
been  reported  upon  unfavorably  by  the  character  investigating 
bureau  disqualified  upon  an  eligible  list  without  a  full  and  clear 
opportunity  to  explain  all  the  facts  in  his  record  to  the  Commis- 
sion itself.  In  other  words,  the  report  of  the  investigating  bureau 
in  any  case  is  a  report  of  facts  upon  which  the  Commission  finally 
renders  judgment  These  hearings  of  candidates  occupy  a  large 
part  of  the  time  of  the  meetings  of  the  Commission  each  week. 
The  time  spent,  however,  is  fully  justified  by  the  results.  We 
are  not  aware  of  any  other  civil  service  commission  which  has  as 
well  organized  a  system  of  character  investigation  as  is  followed 
in  the  New  York  City  service.  Such  a  system  is  a  protection 
against  fraud  upon  the  city  and  is  an  assurance  stronger  than 
most  private  employers  have  against  the  employment  of  individ- 
uals whose  records  are  such  as  to  make  their  employment  seriously 
dangerous  to  efficient  service  or  to  entrustment  with  serious 
responsibility. 

Advertising  Methods  and  Savings 

This  Commission  has  regarded  the  recruiting  of  candidates  for 
its  examinations  as  one  of  its  most  important  duties.  This  work 
must  be  so  planned  as  to  secure  the  best  qualified  candidates  and 
discourage  manifestly  unqualified  candidates  from  making  appli- 
cation, at  a  minimum  cost.  Last  year  a  marked  reduction  was 
made  in  the  cost  of  advertising  in  the  press  by  the  adoption  of 
business-like  advertising  methods.  As  a  result  of  this  work,  the 
average  cost  of  advertising  for  each  examination  was  reduced  from 
$409.78  in  1913  to  $98.67  in  1914.  This  year  this  average  cost 
lias  been  reduced  still  lower,  viz:  to  $80.32.  Striking  economies 
were  effected  in  several  cases.  For  example:  In  1912,  the  Com- 
mission advertised  an  examination  for  Fireman  at  a  total  cost  of 
$1,003.29,  securing  4,810  applicants.  This  year  the  total  cost 
£or  advertising  the  examination  for  Fireman  was  only  $93.44  and 
the  Commission  secured  7,028  applicants.     In  1913  the  cost  of 
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advertising  the  examination  for  Playground  and  Gymnasium 
Attendant  was  $704.20.  In  1915,  the  cost  was  $115.20.  Four 
hundred  and  forty-nine  applications  were  filed  for  this  examina- 
tion in  1913  as  compared  with  1,132  applications  filed  in  1915. 
The  total  number  of  applications  filed  has,  however,  decreased, 
although  sixty  more  open  competitive  examinations  were  held  than 
in  1914.  This,  however,  has  been  due  to  several  facts.  Many  of 
the  examinations  in  1915  have  been  for  important  positions  or  for 
highly  technical  positions.  Furthermore,  the  methods  used  by  the 
Commission  have  been  such  as  to  recruit  applicants  largely  from 
those  who  were  really  qualified  to  compete.  This  has  been 
brought  about  by  placing  advertisements  in  newspapers  or  trade 
or  scientific  journals  which  would  come  to  the  attention  of  pro- 
fessional men  and  women  or  men  and  women  specially  trained  in 
certain  lines  of  work. 

The  advertising  in  the  press  and  in  trade  or  scientific  journals 
has  been  supplemented  by  securing  the  co-operation  of  educational 
institutions,  social  and  civic  associations  and  associations  or 
business  houses  and  the  like  devoted  to  some  specialized  trade  or 
profession.  A  mailing  list  has  been  maintained  and  advertise- 
ments have  been  sent  to  those  appearing  on  the  mailing  list, 
together  with  a  letter  asking  co-operation  in  bringing  the  attention 
of  qualified  persons  to  the  notice.  As  the  result  of  this  work  a 
number  of  colleges  and  other  institutions  have  posted  these  adver- 
tisements on  their  bulletin  board.  Many  have  shown  a  great  deal 
of  interest  in  the  Commission's  examinations  and  have  made  a 
personal  effort  to  induce  qualified  candidates  to  apply.  In  order 
to  gain  greater  publicity  for  advertisements  sent  to  those  on  the 
mailing  list,  an  attractive  poster  has  been  devised  and  distributed 
to  those  institutions  which  donate  space  on  their  bulletin  boards 
to  the  city's  use. 

Provisional  Employments 

The  efficient  and  faithful  efforts  of  the  staff  of  the  examining 
division  have  been  most  gratifying.  The  efforts  of  the  division, 
however,  have  not  been  confined  solely  to  the  preparation  and 
conduct  of  either  these  unusual  examinations  or  the  ordinary  tests 
which  the  Commission  is  required  to  hold  from  year  to  year. 
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hi  some  respects,  the  administrative  methods  of  the  division  have 
been  for  years  antiquated  and  ineffective.  In  no  particular  was 
this  more  clearly  shown  than  in  the  great  length  of  time  required 
for  many  years  to  establish  eligible  lists.  Up  to  May  of  this  year, 
there  had  been  on  the  statute  books  an  unenforceable  provision 
that,  when  the  Commission  permitted  the  head  of  a  department 
to  make  a  provisional  appointment  pending  the  establishment  of 
in  eligible  list,  the  eligible  list  must  be  promulgated  within  sixty 
lays  of  such  appointment  At  its  last  session,  the  Legislature 
amended  this  provision  by  extending  the  term  of  provisional 
employment  from  two  to  four  months.  This  extension  was  based 
upon  the  experience  both  of  the  Municipal  Civil  Service  Commis- 
sion and  the  State  Civil  Service  Commission.  Prior  thereto, 
rarely,  if  ever,  had  any  municipal  commission  for  several  years 
Ktablished  eligible  lists  under  such  conditions  within  less  than 
ox  months.  In  order  to  meet  the  requirements  of  the  new  law, 
it  was  necessary  for  this  Commission,  therefore,  to  reduce  the 
ength.  of  time  by  one-third.  Prior  to  the  amendment  of  the  law, 
is  explained  in  the  last  report,  the  Commission  had  instituted  a 
nethod  whereby,  for  the  first  time,  the  progress  of  all  examina- 
tions was  systematically  checked.  The  object  of  the  change  was 
x>  enable  the  examining  division  to  be  advised  at  all  times  of  the 
ixact  status  of  all  examinations  and,  wherever  necessary,  to  give 
>recedence  to  those  examinations  involving  provisional  employees 
vhose  terms  of  service  were  near  expiration.  The  system  worked 
idmirably.  Because  of  congestion  in  the  examination  division  in 
;he  beginning  of  the  year  1915,  it  was  not  possible  to  clear  the 
leeks  immediately.  By  persistent  effort  and  careful  planning, 
lowever,  the  Commission  was  able  in  September  to  announce 
hat,  for  the  first  time  in  many  years,  not  a  single  provisional 
employee  was  serving  illegally.  In  other  words,  the  Commission 
lad  wiped  the  slate  of  provisional  employments  clean-  The  Com- 
nission  believes  that  there  is  no  reason  why  this  record  should  not 
>e  maintained  in  the  future. 

Difficulties  Due  to  Inadequate  Pay. 

There  are,  it  is  true,  certain  positions  with  which  all  Municipal 
>ivil  Service  Commissions  have  had  chronic  difficulty.  Consc- 
ious among  these  are  the  positions  of  alienist  in  city  SxYfc\I\tari£\«fc&\ 
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pathologist  and  pathologist-bacteriologist  in  laboratories  and 
chemist  in  laboratories.  The  great  difficulty  in  these  instances 
has  been  the  lack  of  sufficient  compensation  to  attract  qualified 
candidates.  Examination  after  examination  has  been  held,  result- 
ing either  in  no  list  or  in  the  establishment  of  such  an  unsatisfao- 
tory  list  that  those  appointed  had  to  be  dropped  and  the  Commis- 
sion called  upon  to  hold  a  new  examination.  The  work  of  the 
institutions  in  these  respects  was  vitally  important  and  provisional 
appointments  naturally  followed.  In  many  cases,  the  provisional 
appointees  were  not  satisfactory  to  the  heads  of  departments, 
through  no  fault  of  the  appointing  officers  who  had  to  make  the 
best  of  a  bad  situation.  The  responsibility  for  these  conditions 
and  for  the  failure  of  the  Commission  to  meet  the  needs  of  the 
departments  rests  neither  with  the  department  heads  nor  with 
the  Commission.  The  conditions  are  primarily  due,  as  already 
stated,  to  failure  on  the  part  of  the  proper  authorities  to  provide 
a  compensation  for  these  scientific  positions  which  would  attract 
men  of  the  right  calibre.  It  is  also  true  that  there  are  qualified 
chemists,  pathologists  and  alienists  who  are  willing  to  accept 
employment  in  city  institutions  for  a  comparatively  short  period 
in  order  to  gain  experience  and  that,  as  a  result,  frequent  changes 
are  found.  Primarily,  however,  the  Commission  is  convinced  that 
an  increase  in  compensation  commensurate  with  the  experience 
and  qualifications  necessary  for  such  positions  will  have  to  he 
recognized  by  appropriating  authorities  if  the  city  is  to  secure 
the  services  to  which  it  is  entitled.  The  Commission  has  brought 
the  situation  to  the  attention  of  department  heads  and  to  tli3 
Bureau  of  Sandards  of  the  Board  of  Estimate  and  Apportionment 
The  Bureau  of  Standards  has  itself  suggested  higher  compensa- 
tion for  these  places,  although  the  suggestions  have  not  been 
adopted.  In  the  meantime,  the  Commission  is  required  to 
enforce  a  provision  of  the  law  which,  in  these  cases,  has  been 
unenforceable.  If  conditions  continue  as  they  are,  the  Commis- 
sion has  but  two  alternatives:  Either  to  continue  holding  exam- 
inations and  permit  violations  of  the  Law  by  the  prolonged 
employment  of  provisionals  beyond  the  four  months'  period  or  to 
give  up  all  attempt  to  establish  eligible  lists  through  competitive 
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examinations  and  place  these  positions  either  in  the  Non-competi- 
tive or  Exempt  Class.  The  first  alternative  is  one  which  the 
Commission  cannot  and  will  not  follow  in  the  future.  The  second 
alternative  would,  the  Commission  believes,  bring  about  unfor- 
tunate results.  It  would  not  help  the  departments  concerned  in 
securing  qualified  employees  and  might  easily  result  in  the 
appointment  of  extremely  poorly  qualified  employees  or  even 
those  not  qualified  at  all.  This  question  is  one  which  the  Com- 
mission sincerely  hopes  will  receive  the  careful  consideration  of 
the  Board  of  Estimate  and  Apportionment  and  the  Board  of 
Aldermen. 

Frederick  G.  Ireland 

With  deep  regret,  the  Commission  is  forced  to  record  the  death 
on  December  28th  of  Mr.  F.  G.  Ireland,  Chief  Examiner  of  the 
Commission  for  over  twenty  years  and  one  of  the  most  valued  and 
loyal  public  servants  of  this  city.  Mr.  Ireland,  a  graduate  of 
Harvard  University,  entered  the  service  of  the  city  November  13, 
1895,  as  the  Commission's  Chief  Examiner,  at  a  time  when  the 
principles  of  civil  service  reform  were  still  derided  and  attacked  by 
political  enemies  of  the  merit  system.  He  was  one  of  the  staunch- 
est  supporters  of  the  Civil  Service  Law.  His  sterling  character, 
unswerving  honesty  and  broad  culture  brought  to  the  Commission 
a  bulwark  against  political  favoritism  and  dishonesty  which  was 
impregnable  and  an  assurance  of  high  standards  of  public  office 
which  was  then  almost  unique.  His  career  saw  the  development 
of  the  competitive  system  from  the  elementary  examinations  of 
the  early  days  to  the  advanced,  scientific  methods  of  to-day.  In 
all  his  words  and  deeds  he  showed  only  loyalty  and  fidelity  to  the 
trust  reposed  in  him. 

The  Correction  of  Improper  Assignments 

An  extremely  important  responsibility  vested  in  the  Commis- 
sion by  an  amendment  to  the  Civil  Service  Law,  adopted  early  in 
1914,  has  been  the  correction  of  improper  assignments  of 
employees  to  duties  inappropriate  to  their  respective  titles.  As 
stated  in  the  last  report,  this  matter  of  improper  assignments  is  one 
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of  much  difficulty  because  of  the  work  involved  in  clearly  delimit- 
ing the  duties  proper  to  the  numerous  titles  in  the  municipal 
service.  During  the  past  year,  effort  has  been  made  to  system- 
atize the  work  of  correcting  improper  assignments  by  the  adoption 
by  the  Commission  of  clear  definitions  of  the  duties  appropriate 
to  the  various  classes  ef  city  employees.  In  this  policy,  the  Com- 
mission has  endeavored,  so  far  as  is  practicable,  to  adopt  defini- 
tions which  would  correspond  to  the  definitions  of  duties  adopted 
by  the  Bureau  of  Standards  in  its  preparation  of  specifications  for 
the  use  of  the  Board  of  Estimate  and  Apportionment.  The  full 
accomplishment  of  this  plan  has  not  been  possible  in  many 
instances  either  because  the  Bureau  of  Standards  did  not  provide 
for  titles  now  existing  in  the  Civil  Service  Classification  or 
because  the  Bureau  itself  had  not  finally  determined  upon  such 
definitions.  Nevertheless,  the  Commission  has  prosecuted  this 
part  of  its  work  with  great  care,  with  full  compliance  with  the 
provisions  of  the  Civil  Service  Law,  and  at  the  same  time  with 
due  regard  to  the  difficulties  encountered  by  administrative  officers 
in  complying  with  the  substantial  requirements  of  the  law.  It  has 
been  the  policy  of  the  Commission  to  allow  department  heads  a 
reasonable  length  of  time  to  secure  the  necessary  budget  changes 
to  permit  the  employment  of  individuals  under  proper  titles. 
Recognizing  that  there  is  not  infrequently  room  for  reasonable 
men  to  differ  as  to  the  limitations  of  work  under  which  an 
employee  with  a  certain  title  might  be  assigned,  the  Commission 
before  taking  any  drastic  action  has  given  the  departments  a  copy 
of  the  report  made  by  its  investigators,  a  fair  chance  to  explain 
the  position  of  the  department  concerned  and  the  fullest  oppor- 
tunity for  such  discussion  as  would  result  in  an  amicable  adjust- 
ment of  all  differences.  Several  cases  have  been  referred  to  the 
Bureau  of  Standards  in  order  that  the  Bureau  and  the  Commis- 
sion might  have  a  definite  agreement  as  to  what  should  be  the 
proper  title  covering  certain  kinds  of  employment  in  the  service. 
The  Commission  is  glad  to  acknowledge  the  co-operation  of  depart- 
ments in  reaching  an  adjustment  of  the  many  different  and  at 
times  annoying  problems  which  have  arisen  as  the  results  of  the 
attempts  to  correct  improper  assignments  or  to  come  to  an  agree- 
incut  as  to  the  propriety  or  impropriety  of  an  assignment  in  any 
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particular  case.  Departments  have  honestly  differed  with  the 
Commission  in  its  views,  and  when  such  differences  have  arisen 
have  been  more  than  willing  to  meet  the  Commission  half-way  in 
coming  to  an  agreement.  In  many  cases  the  departments  have 
frankly  agreed  with  the  position  of  the  Commission,  pointing  out, 
what  was  a  well-known  fact,  that  the  assignments  had  continued 
for  many  years. 

Inherited  Evils  Remedied  —  Janitor  Engineers  and  Hos- 
pital Helpers 

Two  especially  important  and  complicated  situations  have  been 
adjusted  during  the  past  year.  The  first  was  the  correction  of 
the  assignments  of  several  Janitors  of  public  school  buildings  in 
the  Department  of  Education  to  perform  the  work  of  Janitor- 
Engineers.  The  distinction  between  the  two  positions  is  a  distinc- 
tion between  a  position  requiring  only  the  care  of  a  small  school 
building  with  an  ordinary  heating  plant  and  the  care  of  a  larger 
school  building  with  a  high  pressure  steam-heating  plant  and  the 
management  of  a  considerable  force  of  janitorial  assistants,  clean- 
ers and  the  like.  A  study  of  the  assignment  of  Janitors  in  the 
public  schools  showed  that  in  a  very  considerable  number  of  cases 
schools  with  high  pressure  steam-heating  plants  were  in  charge 
of  persons  who  had  never  qualified  for  any  other  work  than  that 
of  the  ordinary  janitor.  In  many  cases  such  assignments  began 
long  prior  to  consolidation  and  at  the  time  when  the  title  of 
Janitor-Engineer  did  not  exist  and  no  distinction  was  made 
between  an  ordinary  Janitor  and  a  Janitor-Engineer.  In  many 
of  these  cases,  however,  the  evidence  showed  that  the  Janitors  had 
been  performing  the  work  of  Janitor-Engineers  with  entire  satis- 
faction and  that,  furthermore,  they  had  the  necessary  license 
required  by  the  Police  Department  for  the  operation  of  a  high- 
pressure  steam-heating  plant.  The  primary  difficulty  which  con- 
fronted the  Commission  in  this  instance,  as  in  several  others,  was 
an  adjustment  of  this  situation  which  would  not  work  injustice 
to  the  Janitors  who  had  been  employed  for  a  long  period  and  who 
were  manifestly  well  qualified  and  that  at  the  same  time  would 
assure  not  only  a  complete  compliance  with  the  requirements  of 
the  Civil  Service  Law  but  also  a  guarantee  that  the  public  schools 
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would  not  be  in  charge  of  persons  who  were  not  qualified  to  do 
their  work  efficiently  and  satisfactorily.  After  a  thorough  study 
of  all  the  conditions  the  Commission  first  decided  that  Janitors 
assigned  as  Janitor-Engineers  who  had  been  appointed  prior  to 
consolidation  and  who  had  been  actually  engaged  in  doing  work 
appropriate  to  the  title  of  Janitor-Engineer  since  approximately 
1898  and  who  had  the  necessary  license  required  by  the  Police 
Department  should  be  allowed  a  change  of  title  from  Janitor  to 
Janitor-Engineer  without  further  examination,  in  view  of  the 
fact  that  the  title  of  Janitor-Engineer  was  not  in  existence  at  the 
time  of  their  appointment  and  in  view  of  the  work  to  which  the 
Janitors  had  actually  been  assigned.  In  the  other  instances,  how- 
ever, the  Commission  held  a  competitive  promotion  examination 
limited  to  the  Janitors  who  had  been  assigned  to  Janitor-Engi- 
neering work.  This  examination  consisted,  first,  of  a  practical 
test,  and,  second,  of  a  mental  test  based  on  the  duties  of  the  posi- 
tion. Agreement  was  reached  with  the  Board  of  Education  under 
which,  after  the  promulgation  of  the  promotion  list  resulting  from 
this  examination,  the  assignment  of  Janitors  to  the  position  of 
Janitor-Engineer  would  be  terminated  and  in  the  future  no 
Janitor  would  be  assigned  to  the  care  of  school  buildings,  where 
it  was  agreed  both  by  the  Board  of  Education  and  the  Civil  Serv- 
ice Commission  that  it  was  necessary  to  employ  Janitor-Engi- 
neers. The  eligible  list  was  established  a  short  time  ago  and  prac- 
tically all  of  the  improper  assignments  of  Janitors  have  now  been 
corrected  by  the  assignment  of  Janitor-Engineers.  In  a  few  cases 
the  adjustment  resulted  in  the  dropping  of  men  who  had  long 
served  as  Janitor-Engineers  to  school  buildings.  Such  cases,  how- 
ever, are  the  exception  and  are  fully  compensated  by  the  correc- 
tion of  an  ancient  abuse  and  by  the  agreement  between  the  Board 
of  Education  and  the  Commission,  reached  without  ill-feeling, 
that  in  the  future  school  buildings  will  be  cared  for  by  properly 
qualified  employees. 

The  other  broad  question  of  assignments  referred  to  above  con- 
cerns the  employment  of  hospital  helpers  in  charitable  institutions 
and  hospitals  under  the  jurisdiction  of  the  city  government.  This 
subject  was  referred  to  in  the  last  report  of  the  Commission  where 
it  was  pointed  out  that  the  hospital  helpers  had  been  assigned  to 
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the  duties  of  clerks,  stenographers,  telephone  operators  and  the 
like.  These  assignments  occurred  not  only  in  the  institutions  them- 
selves, but  also  had  been  made  to  employments  in  the  central 
offices  of  the  departments,  particularly  the  Department  of  Public 
Charities.  The  evil  lay  in  the  fact  that  hospital  helpers  thus 
assigned  were  non-competitive  employees  selected  without  any 
particular  reference  to  their  qualifications  to  perform  clerical 
work  or  work  of  a  similar  character.  The  duties  in  the  great 
majority  of  cases  in  institutions  are  covered  by  the  title  of  Hospital 
Clerk.  In  instances  of  assignments  outside  of  institutions  the 
work  fell  under  the  title  of  Clerk  or  Stenographer.  In  the  Depart- 
ment of  Public  Charities  there  were  approximately  60  assign- 
ments of  hospital  helpers  outside  of  institutions.  These  assign- 
ments were  adjusted  on  September  1,  after  a  careful  study  and 
negotiations  with  the  Department  and  the  Board  of  Estimate  and 
Apportionment.  The  budget  of  the  Department  was  modified  so 
as  to  permit  of  the  employment  of  persons  under  the  regular  title 
of  Clerk  or  Stenographer  as  the  case  required.  In  12  cases  it 
was  found  that  the  hospital  helpers  had  been  assigned  to  the  work 
of  receiving  and  investigating,  by  interview,  applications  for 
charitable  relief.  In  these  cases,  the  Commission  and  the  Bureau 
of  Standards,  together  with  the  Department,  agreed  upon  the 
adoption  of  the  title  of  Charity  Application  Investigator,  pro- 
vision for  which  has  been  made  and  for  which  an  open  competi- 
tive examination  will  be  held.  In  the  other  cases  of  assignments 
in  the  central  offices,  correction  was  made  by  the  appointment 
from  the  proper  eligible  lists  of  Clerks  or  Stenographers.  Within 
the  institutions  themselves  the  assignment  of  hospital  helpers  to 
clerical  work  or  work  of  a  similar  nature  has  been  provided  for 
in  the  budget  for  the  year  1916  under  proper  titles,  such  as 
Hospital  Clerk,  Stenographer  and  Typewriter,  Telephone  Oper- 
ator, or  the  like.  In  the  Department  of  Public  Charities,  it  has 
been  found  necessary  to  meet  a  peculiar  condition  by  the  excep- 
tional step  of  waiving,  with  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  one  of  the  provisions  of  the  rules 
which  prevents  the  Commission  from  holding  a  promotion  exam- 
ination from  a  non-competitive  to  a  competitive  position  under  a 
different  title.    These  are  the  instances  in  which,  because  of  the 
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peculiar  conditions  in  the  institutions  which  make  employment 
undesirable  and  because  of  the  experience  of  the  hospital  helpers 
concerned,  the  interests  of  best  administration  plainly  require 
that  the  Department  be  given  an  opportunity  at  least  to  qualify 
hospital  helpers  who  have  served  for  a  considerable  period  for 
appointment  under  the  competitive  title  of  Hospital  Clerk.  The 
Commission,  therefore,  recently  adopted  a  resolution  which,  if 
approved,  will  permit  the  Commission  to  hold  a  promotion  exam- 
ination for  the  position  of  Hospital  Clerk  in  the  Competitive 
Class  which  shall  be  open  to  hospital  helpers  in  the  Non-Competi- 
tive  Class  who  have  served  with  fidelity  for  at  least  three  years. 
As  the  result  of  this  work,  in  which  the  Commission  has  had  the 
co-operation,  not  only  of  the  Department  concerned,  but  also  of 
the  Bureau  of  Standards,  an  illegal  and  unsound  policy  of  employ- 
ment will  be  corrected.  A  somewhat  similar  condition  in  the 
Department  of  Correction,  where  non-competitive  employees  had 
been  assigned  to  the  performance  of  duties  appropriate  to  the 
competitive  position  of  Matron,  is  to  be  met  in  similar  fashion. 

The  correction  of  such  situations  demonstrates  that  there  can  be 
sufficient  elasticity  in  Civil  Service  administration  to  correct 
abuses,  without  violating  the  intent  and  the  spirit  of  the  Civil 
Service  Law. 

Reorganization  of  the  Business  Methods  of  the  Commission 

The  business  methods  and  organization  of  the  Commission's 
offices  have  been  materially  improved  with  resultant  economy  of 
labor  and  money  and  increased  efficiency.  This  work  was  begun 
at  the  very  outset  of  the  year  1914.  A  comprehensive  study  of 
records  and  their  method  of  preservation  has  resulted  in  the  work- 
ing out  of  an  entirely  new  plan  of  filing,  which  will  go  into  effect 
in  a  short  time.  For  the  convenience  of  departments,  as  well  as 
the  Commission,  an  entire  set  of  forms  was  devised  for  the  use  of 
departments  in  notifying  the  Commission  of  their  action  on  Civil 
Service  matters  of  routine  nature.  Much  time  and  effort  has 
been  saved  in  computing  the  final  averages  of  candidates  in  exam- 
inations and  preparation  of  eligible  lists  through  the  installation 
of  a  computing  machine  in  the  Computing  Bureau.  The  eligible 
lists  are  now  kept  in  loose  leaf  ledgers  and  are  much  clearer  and 
simpler  than  the  old  forms  of  lists. 
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A  new  form  of  application  blank  has  been  installed  for  exam- 
inations in  which  experience  is  required.  By  the  use  of  this 
form,  the  time  of  applicants  in  filling  out  their  experience  sheets 
has  been  materially  reduced,  the  filing  space  required  has  been 
cut  down  and  the  rating  of  experience  papers  facilitated. 

Another  important  labor-saving  device  installed  in  the  Examina- 
tion Division  is  a  three-ply  card,  filled  out  by  candidates  when 
making  out  applications.  Through  the  use  of  this  card,  it  is  no 
longer  necessary  for  the  Application  Bureau  to  address  notices  of 
dates  of  examinations,  since  the  candidates  themselves  do  this 
work  when  filing  applications.  The  new  card  has,  furthermore, 
made  unnecessary  the  so-called  preliminary  sheet  which  candidates 
were  required  to  write  out  at  the  beginning  of  each  examination. 

For  the  convenience  of  candidates,  as  well  as  the  Commission, 
a  new  system  of  checking  the  citizenship  of  naturalized  citizens  is 
now  in  operation.  Applications  for  positions  in  the  Labor  Class 
are  now  received  in  the  Municipal  Building  instead  of  in  the 
Criminal  Courts  Building  as  formerly,  so  that  all  the  office  work 
of  the  Commission  is  centralized  in  one  place. 

The  Commission  desires  to  recognize  the  generous  assistance 
rendered  by  the  Bureau  of  Municipal  Research  in  the  study  and 
improvement  of  office  methods.  In  this  work,  the  Commission 
has  had  the  especial  assistance  of  Dr.  Robert  Moses  and  Mr.  John 
H.  Johnson,  who  have  worked  most  efficiently  in  co-operation 
with  the  Commission  and  its  employees. 

A  Reclassification  of  the  City  Service 

The  subject  of  a  general  reclassification  of  the  city  service  has 
received  the  attention  of  the  Commission  throughout  the  year 
in  several  of  its  aspects,  but  with  particular  reference  to  the  tenta- 
tive specifications  prepared  by  the  Bureau  of  Standards  of  the 
Board  of  Estimate  and  Apportionment  with  the  co-operation  of 
the  Bureau  of  Municipal  Research.  The  work  of  the  Bureau  of 
Standards  and  the  functions  of  the  Civil  Service  Commission  are 
closely  allied.  It  is  true  that  in  the  preparation  of  the  tentative 
specifications  the  Bureau  has  had  in  mind  as  one  of  its  primary 
objects  the  classification  and  grading  of  the  service  together  with 
definitions  of  duties  and  qualifications  which.  totoXAl  s&tto  %&  *. 
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guide  to  the  Board  of  Estimate  and  Apportionment  in  appropriat- 
ing salaries  for  city  employees.  In  accomplishing  this  purpose, 
however,  the  Bureau  has  properly  studied  the  entire  service  with 
the  broad  view  of  completely  reorganizing  the  classification  of 
city  employees  so  as  clearly  to  set  forth  the  general  divisions  of 
city  service,  together  with  groupings  along  special  lines  and  the 
establishment  of  appropriate,  descriptive  titles  and  grading  accord- 
ing to  duties  and  varying  responsibilities.  The  Commission  has 
considered  the  conclusions  of  the  Bureau  or  at  least  the  tentative 
specifications  prepared  by  the  Bureau  which  cover  all  but  the 
Police,  Fire,  Skilled  Trades  and  Labor  services. 

The  specifications  which  have  been  published  have  been  the 
result  of  minute  study  of  the  functions  and  work  of  city  employees 
in  all  departments  with  the  exception  of  the  services  noted.  The 
Commission  has  been  engaged  and  is  now  engaged  upon  a  critical 
examination  of  the  proposals  of  the  Bureau.  The  result  of  the 
Bureau's  work,  as  far  as  it  affects  a  classification  of  the  service 
for  purposes  of  Civil  Service  administration,  is  admirable.  The 
broad  division  of  the  entire  force  of  city  employees  into  services 
is  clear  and  comprehensive.  The  grouping  of  employees,  the 
titles  proposed  and  the  description  of  duties  appear  to  the  Com- 
mission, almost  without  exception,  to  be  eminently  suited  for  a 
Civil  Service  classification.  The  Commission  has  already  sub- 
mitted to  the  Bureau  such  criticisms  as  it  has  had  to  make  of  the 
details  of  its  specifications  and  within  a  very  short  time  will  have 
covered  all  the  proposals  which  the  Bureau  has  published.  Such 
differences  as  the  Commission  has  had  with  the  Bureau  have 
touched  minor  details  and  there  has  been  no  difficulty  in  coming 
to  an  agreement  in  such  cases.  The  Commission  is  satisfied  that 
when  final  adjustments  have  been  reached  between  the  Bureau 
and  the  Commission,  the  entire  city  service  should  be  revised  as 
to  titles,  grading  and  compensation  according  to  these  specifica- 
tions. At  present,  however,  comparatively  few  of  the  titles  pro- 
posed by  the  Bureau  have  been  adopted  in  the  tax-levy  budget 
The  result  is  that,  at  present,  there  is  confusion  between  some  of 
the  titles  appearing  in  the  budget  for  the  year  191ft  for  certain 
departments,  which  do  not  appear  in  the  present  Municipal  Civil 
Service  classification,  and  old  titles  appearing  in  the  Municipal 
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Civil  Service  classification  covering  the  same  or  similar  classes  of 
service  as  are  covered  by  the  new  titles  proposed  by  the  Bureau. 

The  Commission  feels  very  strongly  that  the  new  classification 
should  be  adopted  and  followed  as  soon  as  possible  by  heads  of 
departments,  the  Board  of  Estimate  and  Apportionment  and  the 
Bureau  of  Standards.  It  would  like  to  see  a  general  reorganiza- 
tion of  the  service  go  into  effect  at  the  earliest  practicable  date  so 
that  the  Commission  may  be  able  to  discard  the  present  compli- 
cated and  antique  classification  and  adopt  the  proposed  new  classi- 
fication without  confusion. 

The  Commission's  study  and  work  on  the  proposals  of  the 
Bureau  of  Standards,  its  understanding  of  the  purposes  of  the 
work  of  the  Bureau  and  its  view  of  the  proper  place  and  functions 
of  the  Civil  Service  Commission  in  the  city  government,  have  led 
the  Commission  to  the  conclusion  that  the  most  effective  organiza- 
tion of  such  work  would  place  some,  at  least,  of  the  present  func- 
tions of  the  Bureau  of  Standards  under  the  jurisdiction  of  the 
Civil  Service  Commission.  This  observation  is  in  no  wise  a 
reflection  upon  the  work  of  the  Bureau  but  is  rather  a  recognition 
of  the  importance  of  the  Bureau's  work  and  of  its  many  ramifica- 
tions into  all  the  varied  branches  of  city  administration.  As  far 
as  rates  of  pay  are  concerned,  the  ultimate  responsibility,  of 
course,  lies  with  the  Board  of  Estimate  and  Apportionment  and 
the  Board  of  Aldermen.  As  the  employment  agent  of  the  city, 
however,  no  department  is  more  concerned  in  having  exact  infor- 
mation as  to  the  duties  and  functions  of  departments  in  the  city 
government  and  of  the  work  of  the  city  employees  than  the  Civil 
Service  Commission.  It  is  through  the  Commission  that  appoint- 
ing officers  receive  most  of  their  employees.  In  providing  depart- 
ments with  qualified  employees,  the  Commission  is  required  to 
conduct  a  large  number  of  examinations  of  varying  types  accord- 
ing to  the  needs  of  the  service.  A  classification  and  organization 
of  the  service,  based  upon  duties  with  appropriate  titles,  is,  there- 
fore, of  vital  concern  to  the  Commission.  If  there  is  no  centraliza- 
tion of  responsibility  or  power  in  these  functions,  there  will  be, 
as  there  is  to-day,  a  wide  duplication  of  titles  involving  infinite 
confusion  and  trouble,  not  only  for  the  Commission  but  for  the 
heads  of  other  departments  as  well.     The  Comxn\moxL  ^v&sk&u^ 
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therefore,  the  proposition  that  there  should  be  closer  cooperation 
between  the  heads  of  departments,  the  Board  of  Estimate  and 
Apportionment,  the  Board  of  Aldermen  and  the  Commission  in 
the  matter  of  the  establishment  of  positions  and  the  grading  of  city 
employees. 

Whether  any  other  functions,  now  performed  by  the  Bureau  of 
Standards,  should  be  taken  over  by  the  Commission  is  another 
matter.  If  the  proposed  new  classification  is  adopted,  however,  as 
the  Commission  hopes  it  will  be,  it  becomes  vitally  important  that 
the  matter  of  recommending  the  establishment  of  positions  under 
certain  titles  should  be  centralized  in  the  Commission.  The  Com- 
mission would,  therefore,  recommend  amendments  to  the  charter 
which  would  provide,  in  the  first  place,  that  when  the  Board  of 
Estimate  and  Apportionment  recommends  the  establishment  of 
positions  to  the  Board  of  Aldermen  it  shall  accompany  such  recom- 
mendation with  a  certificate  that  the  titles  proposed  have  been 
approved  by  the  Civil  Service  Commission,  and  that  the  Board 
of  Aldermen  shall  be  prohibited  from  changing  the  title  of  any 
position  unless  the  Civil  Service  Commission  shall  have  previously 
consented  thereto. 

Program  for  the  Year 

The  results  of  the  work  of  the  Commission  during  the  last  year 
have  included  the  preparation  and  publication  of  physical  stand- 
ards, improvements  in  examinations  and  procedure  in  the  exam- 
ination division,  the  development  of  a  new  system  of  efficiency 
or  service  records,  the  publication  of  a  manual  of  information 
and  a  further  reorganization  of  the  business  methods  of  the 
Commission. 

During  the  coming  year,  the  Commission  plans  to  concentrate 
on  the  following  problems : 

1.  The  development  and  extension  of  the  proposed  new 
efficiency  or  service  record  system. 

2.  A  complete  study  of  the  service  cards  of  city  employees 
with  a  view  to  readjustment  of  titles  and  compensation  to 
accord  with  the  proposed  new  classification  and  grading  of 
the  service.    When  this  has  been  accomplished,  the  Commis- 
sion hopes  it  will  be  able  to  ^Vat  out  the  way  whereby  the 
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proposed  new  classification  may  be  adopted  and  the  necessary 
changes  in  status  of  employees  effected  without  friction. 

3.  A  revision  of  the  schedule  of  exemptions.  A  study  of 
the  duties  of  exempt  employees  has  already  been  inaugurated 
and  the  proposed  revision  of  the  Exempt  Class  will  begin 
within  a  few  weeks. 

4.  Improvements  in  the  organization  of  the  examination 
division,  including  the  assignment  of  examiners  to  special 
lines  of  work,  thus  developing  employment  specialists  in  the 
examination  division. 

Respectfully  submitted, 
HENRY  MOSKOWITZ,  President, 
DARWIN  R.  JAMES, 
ALEXANDER  KEOGH, 

Municipal  Civil  Service  Commission. 

Attest : 

Robert  W.  Belches, 

Secretary. 

Niagara  Falls 

Note. —  The  Municipal  Civil  Service  Commission  was  changed 
on  January  1,  1916,  and  the  outgoing  commission  did  not  file 
annual  report  as  required  by  section  11  of  the  Civil  Service  Law. 
Repeated  efforts  on  the  part  of  the  State  Commission  to  obtain 
report  were  without  result. 

North  Tonawanda 

To  the  State  Civil  Service  Commission-,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 

Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 

Civil   Service   Commission  of  the  City  of  North   Tonawanda 

respectfully  submits  the  following  report  for  the  year  1915 : 
The  names  and  dates  of  appointment  of  the  commissioners  are 

as  follows:    Alfred  A.  Jaenecke  (president),  January  1,  1915; 

John  E.  Striegel,  January  1,  1915;  Henry  Hemeyer,  July  1, 

1915. 

W.  C.  Achilles,  appointed  January  1,  1915,  is  secretary  of  the 
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commission,  at  compensation  of  $200  per  annum.  The  commis- 
sioners are  not  compensated. 

During  the  year  eleven  meetings  were  held. 

There  are  fifty-three  persons  in  the  unclassified  service^  thirty- 
eight  in  the  competitive  class  and  four  in  the  non-competitive 
class. 

Three  competitive  examinations  were  held  during  the  yeai  as 
follows : 

Number        Number 
Title  of  position  passed  failed 

Health  Inspector,  $600  per  annum 2  2 

Second  Assistant  Chief,  Fire  Department,  $25  per  annum  2  0 

Patrolman,  $900  per  annum 4  9 


Notice  of  examinations  is  posted  on  bulletin  board  in  city  hall 
for  at  least  ten  days  in  advance;  also  advertised  in  daily  news- 
papers for  five  days. 

All  examination  papers  are  prepared  and  rated  by  the  commis- 
sioners and  the  secretary.  All  papers  are  filed  and  open  to  inspec- 
tion of  the  appointing  officers. 

Four  appointments  are  reported  in  the  competitive  class;  two 
in  the  non-competitive  class;  two  non-competitive  removals;  two 
competitive  removals  and  one  competitive  resignation. 

The  second  assistant  chief  of  fire  department  was  promoted  to 
chief  of  fire  department 

All  payrolls  are  checked  and  certified  by  the  secretary  of  the 
commission  before  payments  are  made. 

The  provision  of  the  law  regarding  registration  of  laborers  has 
been  strictly  complied  with;  all  laborers  being  registered  before 
being  appointed. 

The  commission  has  a  complete  roster  of  the  classified  and 
unclassified  service,  showing  name,  title  of  position,  date  of 
appointment  and  salary. 

ALFRED  A.  J AENEOKE,  President, 
JOHN  E.  STMEGEL, 
HENRY  HEMEYER, 

Municipal  CwU  Service  Commission 

W.  C.  Achilles,  Secretary. 
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Norwich 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Norwich  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  names,  occupations,  and  dates  of  appointment  of  the  com- 
missioners are  as  follows : 

Michael  Finigan Roadmaster Jan.  4,  1915 

Merton  L.  Hunt Wholesale  grocer Jan.  4,  1915 

Lewis  N.  Donaldson Pharmacist Jan.  4,  1915 

John  C.  Robinson  is  secretary  of  the  commission,  appointed 
January  4,  1915.  Neither  the  commissioners  nor  the  secretary 
are  compensated. 

Two  meetings  were  held  during  the  year. 

There  are  75  persons  in  the  unclassified  service;  7  in  the  com- 
petitive class  and  20  in  the  labor  class. 

One  competitive  examination  was  held  for  the  position  of  patrol- 
man, there  being  four  candidates,  three  of  whom  were  successful. 

Notice  of  examination  is  given  by  posting  on  official  bulletin 
board  and  by  publication  in  the  official  paper. 

All  examination  papers  are  prepared  and  rated  by  the  commis- 
sioners and  are  preserved  in  accessible  files  and  open  to  inspection 
of  appointing  officers. 

All  payrolls  are  reviewed  and  certified  by  the  secretary  before 
payment  is  mada 

The  commission  has  a  complete  roster  of  the  classified  and 
unclassified  service,  showing  name,  title  of  position,  date  of 
appointment  and  salary. 

MICHAEL  FINIGAN, 
MERTON  L.  HUNT, 
LEWIS  N.  DONALDSON, 
Municipal  Civil  Service  Commission. 

John  O.  Robinson,  Secretary. 
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Ogdensburg 
To  the  State  Civil  Service  Commission,  Albany,  N.  F.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Ogdensburg  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  commission  is  composed  as  follows:  John  M.  Morley, 
lawyer,  appointed  February  2,  1915;  W.  W.  Overton,  clerk, 
appointed  March  4,  1902;  Charles  W.  Loomis,  manufacturer, 
appointed  February  2,  1915. 

Mr.  Ray  E.  Todd  is  secretary  to  the  commission,  appointed 
April  29,  1915.  Neither  the  commissioners  nor  the  secretary  are 
compensated. 

The  commission  held  fifteen  meetings  during  the  year. 

There  are  103  persons  in  the  unclassified  service,  and  the  classi- 
fied service  is  subdivided  as  follows:  Exempt,  3,  competitive,  37; 
non-competitive,  250. 

Eight  competitive  examinations  were  held  for  the  following 
positions : 

Number         Number 
Title  of  position  passed  failed 

Patrolman,   Police   Department 2  4 

Fireman,  Fire  Department 6  1 

Stationary  Engineer   3  0 

Engineer  of  Steam  Roller 2  0 

Bookkeeper,  Water  Department 1  4 

Bookkeeper,  Water  Department 0  1 

Clerk,  Water  Department 1  1 

Clerk,  Water  Department 1  0 


Xotice  of  examination  is  published  in  two  daily  papers;  also 
posted  on  bulletin  board  in  the  city  hall. 

Papers  are  prepared  and  rated  by  the  commissioners.  All 
examination  papers,  ratings  and  eligible  lists  are  on  file  and  open 
to  inspection  of  appointing  officers. 

The  commission  reports  one  appointment  in  the  non-competitive 
class  to  position  of  harbor  master,  and  seven  to  position  of  special 
policeman. 

Payrolls  are  reviewed  and  certified  by  the  secretary,  who  checks 
same  with  roster  of  employees. 
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Commission  has  a  complete  list  of  all  persons  in  the  classified 
Jid  unclassified  service,  showing  name,  title  of  position,  date  of 
Lppointment  and  salary. 

JOHN  M.  MORLEY, 
W.  W.  OVERTON", 
CHARLES  W.  LOOMIS, 
Municipal  Civil  Service  Commission. 
Ray  E.  Todd,  Secretary. 

Olean 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Olean,  N.  Y.,  respect- 
fully submits  the  following  report  for  the  year  1915 : 

The  names,  occupations  and  dates  of  appointment  of  the  com- 
missioners are:  Charles  P.  Luther  (president),  manufacturer, 
January  4,  1910;  John  B.  Finnessy,  grocer,  January  4,  1910; 
Wilbur  B.  Reed  (secretary),  inspector,  April  15,  1914. 

The  commissioners  receive  no  compensation. 

Commissioner  Reed  receives  salary  of  $300  per  annum  for  his 
services  as  secretary. 

There  were  twelve  meetings  held  during  the  year. 

The  commission  reports  109  persons  in  the  unclassified  service, 
and  the  classified  service  is  subdivided  as  follows:  Exempt,  13; 
competitive  and  non-competitive,  42 ;  labor,  120. 

Competitive  examinations  were  held  as  follows: 

Number         Number 
Title  of  position  passed  failed 

Police  Captain    1  0 

Police   Sergeant    2  0 

Patrolman 4  2 

Fireman 5  2 

Bacteriologist 0  1 

Milk  Inspector   1  0 

Sanitary  Inspector    3  4 

Assistant  Civil  Engineer 2  0 

Inspector   Paving  and   Repairs 2  2 

Inspector  of  Sewers  and  Masonry 0  2 


Notices  of  examinations  are  posted  in  prominent  places,  also 
by  publication  in  two  daily  papers.    All  papers  are  prepared  and 
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rated  by  the  commissioners,  except  examinations  for  positions  of 
a  technical  character,  when  same  are  examined  by  the  State  Civil 
Service  Commission.  The  papers  are  preserved  in  accessible  files 
and  open  to  the  inspection  of  appointing  officers. 

One  hundred  and  twenty  laborers  registered;  about  100  of 
whom  were  appointed. 

The  commission  reports  six  appointments  to  positions  in  exempt 
class ;  seven  to  positions  in  competitive  class;  and  three  competitive 
resignations. 

All  bills  and  accounts  for  services  are  certified  by  the  secretary, 
with  the  exception  of  the  accounts  of  the  elected  officers  of  the 
city. 

The  commission  has  a  complete  roster  of  the  classified  service. 

CHARLES  P.  LUTHEK,  President, 
JOHN  B.  FINNESSY, 
WILBUR  B.  REED,  Secretary, 

Municipal  Civil  Service  Commission. 

Oneida 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  city  of  Oneida  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  names,  occupations  and  dates  of  appointment  of  the  com- 
missioners are  as  follows:  Arthur  J.  Abbott,  city  editor,  January 
27,  1914;  Alvin  Schwarz,  printer,  January  27,  1914;  Thomas  J. 
McCouliff,  (secretary),  bookkeeper,  January  27,  1914. 

Mr.  McCouliff  receives  $50  per  annum  for  his  services  as  seo- 
retary.    The  commissioners  are  not  compensated. 

There  were  seven  meetings  held  during  the  year. 

There  are  ninety-one  persons  in  the  unclassified  service. 

The  classified  service  i9  subdivided  as  follows:  Exempt  class, 
39 ;  competitive  class,  59 ;  non-competitive  class  3. 

Three  open  competitive  examinations  were  held  as  follows: 
Call  fireman,  7  candidates ;  superintendent  of  public  works,  4  can- 
didates ;  school  nurse,  1  candidate,  all  of  whom  were  successful. 

Notice  of  examination  is  published  in  two  of  the  local  papers 
as  paid  advertisements,  also  posted  on  bulletin  board  of  the  City 


Reports  of  Municipal  Civil  Sebvice  Commissions    439 

Hall.  Examination  papers  are  prepared  and  rated  by  the  com- 
missioners. All  applications,  examination  answer  papers,  ratings, 
and  eligible  lists  are  preserved  in  accessible  files,  and  open  for  in- 
spection of  appointing  officers. 

Twenty-seven  laborers  were  registered  and  appointed.  There 
were  9  appointments  to  positions  in  the  competitive  class. 

The  secretary  certifies  all  payrolls  and  accounts  for  services 
after  comparing  same  with  the  official  roster. 

The  commission  has  a  complete  list  of  city  employees  showing 
name,  title  of  position,  date  of  appointment,  and  salary. 

ARTHUR  J.  ABBOTT, 
ALVIN  SCHWARZ, 
THOMAS  J.  McCOULIFF,  Secretary, 
Municipal  Civil  Service  Commission. 

Oneonta 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Service  Commission  of  the  city  of  Oneonta,  N.  Y.,  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  names,  occupations,  and  dates  of  appointment  of  the  com- 
missioners are  as  follows:  T.  W.  Stevens,  merchant,  January  2, 
1912;  J.  F.  Thompson,  lawyer,  January  7,  1913;  I.  H.  Rowe, 
retired,  January  6,  1914. 

The  commissioners  are  not  compensated. 

The  city  clerk  acts  as  secretary  to  the  commission. 

But  one  meeting  was  held  during  the  year. 

The  commission  reports  120  persons  in  unclassified  service, 
including  election  officers;  eight  in  exempt  class  and  fifteen  in 
competitive  class. 

No  competitive  examinations  were  held. 

Usually  about  ten  days'  notice  of  examination  is  given,  by  post- 
ing on  bulletin  board  in  city  building  and  various  other  public 
places.  Persons  who  are  on  the  eligible  list  are  given  personal 
notice. 

Examination  papers  are  prepared  and  rated  by  the  commission 
and  are  preserved  and  open  for  public  inspection. 
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Laborers  are  registered,  under  the  provisions  of  the  law,  for  em- 
ployment in  Department  of  Parks  and  Public  Works  and  as  call- 
firemen. 

The  commission  reports  six  exempt  appointments;  one  competi- 
tive appointment ;  no  transfers  and  no  promotions. 

All  payrolls  and  accounts  for  services  are  reviewed  and  certified 
by  the  secretary,  after  comparison  with  roster. 

The  commission  has  a  complete  roster  of  all  persons  in  the 
classified  service. 

T.  W.  STEVENS, 
J.  F.  THOMPSON", 
I.  H.  ROWE, 
Municipal  Civil  Service  Commission. 
Johtt  J.  White, 

Secretary. 

Oswego 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. — Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  city  of  Oswego  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  commission  is  composed  as  follows :  William  H.  Quigley, 
insurance;  Alexander  C.  Calish,  physician;  Richard  K.  Piez, 
(secretary),  teacher. 

The  commissioners  serve  without  compensation. 

Commission  held  six  regular  meetings  and  two  informal  meet- 
ings during  the  year. 

There  are  nine  persons  in  the  unclassified  service  and  the  class- 
ified service  is  subdivided  as  follows :  Exempt  class,  3  ;  competi- 
tive class,  114;  labor  class,  105. 

Competitive  examinations  were  held  as  follows: 

Number        Number 
Title  of  position  passed  failed 

Clerk  to  Superintendent  of  Education 1  0 

Clerk  to  Principal  of  High  School 1  0 

Clerk  to  Commissioner  of  Parks 1  2 

Janitor,  Public  Schools 2  1 

Sewer  Inspector   2  1 

Pavement  Inspector  0  1 

Assistant  to  City  Engineer 0  1 
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Five  days'  notice  of  examination  is  given  by  publication  in 
daily  newspapers  and  by  posting  on  bulletin  board. 

The  State  Civil  Service  Commission  prepares  and  examines 
examination  papers. 

All  papers  are  preserved  in  accessible  files  and  open  to  inspec- 
tion of  appointing  officers. 

Non-competitive  examination  was  held  for  the  position  of  exam- 
ining physician.  The  credentials  of  two  physicians  were  exam- 
ined and  accepted. 

Laborers  were  registered  as  follows:  Department  of  parks, 
54 ;  water  department,  46 ;  charity  farm,  5. 

Commission  reports  four  appointments  in  the  competitive  class. 

One  foreman  in  the  fire  department  was  retired  on  pension. 

All  payrolls  are  checked  by  the  secretary  of  the  commission, 
with  official  roster,  and  if  found  to  be  correct,  same  are  approved 
by  the  commission  and  certified. 

All  laborers  are  registered  in  accordance  with  the  provisions  of 
the  law,  except  in  emergency  cases. 

Commission  has  a  complete  roster  of  the  classified  and  unclass- 
ified service,  showing  name,  title  of  position,  date  of  appointment 
md  salary. 

WILLIAM  H.  QITIGLEY, 
ALEXANDER    C.    CALISH, 
RICHARD  K  PIEZ,  Secretary, 
Municipal  Civil  Service  Commission. 

Plattsburg 

To  the  State  Civil  Service  Commission,  Albany,  N.  F.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Plattsburg  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  names,  occupations  and  dates  of  appointment  of  the  com- 
aiissioners  are  as  follows :  E.  J.  Lance,  printer,  appointed  Feb- 
ruary 1,  1914;  Thomas  H.  Smith,  merchant,  appointed  February 
L,  1914;  E.  T.  Gilliland,  retired,  appointed  February  1,  1914. 

The  commissioners  are  not  compensated  and  have  no  employees. 
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There  are  70  persons  in  the  unclassified  service  and  the  class- 
ified service  is  subdivided  as  follows :  Exempt  class,  2 ;  competi- 
tive class,  12 ;  non-competitive  class,  4. 

One  competitive  examination  was  held  for  the  position  of  fire- 
man chauffeur.  There  were  eight  candidates,  four  being  success- 
ful. 

Notice  of  examinations  is  given  by  posting  on  bulletin  board  and 
publication  in  newspapers.  The  commission  prepares  and  rates 
all  papers  and  same  are  on  file  and  open  for  public  inspection. 

Ninety-four  laborers  were  registered,  in  accordance  with  the 
provision  of  the  law,  53  of  whom  were  appointed. 

Commission  reports  one  appointment  in  the  exempt  class;  one 
appointment  in  the  competitive  class;  one  exempt  removal  and 
one  exempt  resignation. 

The  payrolls  are  certified  by  the  city  clerk,  after  comparison 
with  the  official  roster. 

Commission  has  a  complete  list  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

E.  J.  LANCE, 
THOMAS  H.  SMITH, 
E.  T.  GILLILAND, 
Municipal  Civil  Service  Commission. 

Port  Jervis 

To  the  Stale  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Service  Commission  of  the  City  of  Port  Jervis  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  names  and  occupations  of  the  commissioners  are  as  follows: 
Fred  R.  Salmon,  publisher;  Henry  B.  Swartwout,  physician; 
Frederick  B.  Post,  banker,  all  appointed  January  5,  1914. 

The  commissioners  receive  no  compensation  and  have  no  em- 
ployees, the  city  clerk  acting  as  secretary. 

During  the  year  three  meetings  were  held. 

There  are  90  persons  in  the  unclassified  service  and  the  classi- 
£ed  service  is  sub-divided  as  follows:  Exempt  class,  16;  compet- 
itive class,  14;  labor  claaa,  2ft. 
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One  competitive  examination  was  held  for  the  position  of  patrol- 
man. There  were  four  candidates,  only  one  of  whom  was  suc- 
cessful. 

Notice  of  examination  is  given  by  posting  on  bulletin  board  of 
the  commission;  also  by  publication  in  the  official  newspapers. 
All  papers  are  prepared  and  rated  by  experts,  subject  to  revision 
by  the  commission.  All  applications,  examination  answer  papers, 
ratings  and  eligible  lists  are  preserved  in  files  and  open  for  pub- ' 
lie  inspection. 

Laborers  are  registered  in  accordance  with  the  provision  of  the 
law,  all  employments  being  made  after  certification. 

There  were  no  non-competitive  nor  provisional  examinations 
held. 

Commission  reports  16  appointments  in  the  exempt  class  and 
14  in  the  competitive  class. 

Payrolls  are  reviewed  and  certified  by  the  secretary  of  the  com- 
mission, after  comparison  with  the  official  roster. 

Commission  has  a  complete  list  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

FRED  R  SALMON, 
HENRY  B.  SWARTWOUT, 
FREDERICK  B.  POST, 
Municipal  Civil  Service  Commission. 

Poughkeepsie 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentelmen. —  The  Municipal  Civil  Service  Commission  of  the 

City  of  Poughkeepsie,  N.  Y.,  hereby  submits  its  report  for  the 

year  ending  December  31,  1915. 

During  the  year  the  Commission  was  composed  of  the  following 

members  with  no  change: 

Edward  K.  Haas,  President (Lawyer) 

Charles  J.  DeMask (Merchant) 

John  J.  Whalen,  Secretary (Molder) 

Number  of  persons  in  the  unclassified  service 193 

Number  of  persons  in  the  exempt  class 7 

Number  of  persons  in  the  competitive  class 81 


^» 
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During  the  year  1915  the  Commission  held  twelve  meetings,  and 
competitive  examinations  have  been  held  as  follows : 

Feb.  3,  1915.  Superintendent  of  Parks,  salary  $25  per  week,  two  candidates 
and  both  passed. 

Feb.  3,  1915.  Poundmaster,  salary  $600  per  year,  one  candidate  who 
passed. 

Feb.  3,  1915.  Foreman  of  Water  and  Sewer  Pipe,  salary  $4  per  day,  four 
candidates  and  all  passed. 

July  31,  1915.  Fireman  Pumping  Station,  salary  $19.25  per  week,  six 
candidates  and  all  passed. 

There  have  been  no  non-competitive  examinations  held  during 
the  year.  Sixty  laborers  have  been  employed  at  the  work  required 
according  to  Civil  Service  rules. 

Appointments  have  been  made  to  competitive  positions  as 
follows : 

Superintendent  of  Parks 1 

Poundmaster 1 

Foreman  Sewer  and  Water  Pipe 1 

Fireman   Pumping  Station 1 

Fireman  City  Hall 1 

Janitor  Public  Schools 3 

The  respective  pay  rolls  are  examined  and  certified  by  the  secre- 
tary7. The  Commission  has  a  complete  roster  of  city  employees  of 
the  Classified  and  Unclassified  Service. 

Positions  in  the  Competitive  Class,  with  their  respective  sal- 
aries are  advertised  ten  days  previous  to  an  examination,  and  all 
applications  are  examined  by  the  secretary.  The  papers  of  all 
examinations  are  prepared  and  rated  by  the  Commission. 

The  applications,  examination  answer  papers  of  candidates,  rat- 
ings, and  eligible  lists  are  preserved  in  accessible  files  and  open 
for  public  inspection. 

EDWAKD  K  HAAS,  President, 
CHARLES  J.  DE  MASK, 
JOHN  J.  WHALEN,  Secretary, 

Municipal  Civil  Service  Commission. 

Rensselaer 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gextlemex. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  La.\vs>  of  1909),  the  Municipal 
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Civil  Service  Commission  of  the  City  of  Rensselaer  respectfully 
submits  the  following  report  for  the  year  1915: 

The  names,  occupations  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows: 

Charles  Wornham Bookkeeper Oct.      1,  1913 

William  T.  Fleet Lumber  dealer    Jan.     1,  1915 

John   S.   Lewis    (Secretary) Railroad  baggageman Apr.  10,  1915 

The  Commissioners  are  not  compensated,  with  the  exception  of 
Commissioner  Lewis,  who  received  $100  per  annum  for  his  serv- 
ices as  secretary. 

During  the  year  eight  meetings  were  held. 

The  Commission  reports  as  follows :  Number  of  persons  in  the 
Unclassified  Service,  105 ;  number  of  persons  in  the  Exempt  Class, 
16 ;  number  of  persons  in  the  Competitive  Class,  23. 

Open  competitive  examinations  were  held  as  follows : 

Number    Number 
Date  Title  of  position  applicant*     piastd 

March  12,  1915    Driver,  fire  department 2  2 

March  12,  1915     Patrolman,  police  department 9  6 

June       2,  1915     Inspector  of  construction 2  1 

Oct.       30,  1915     City  detective 1  1 

Dec.     20,  1915     Patrolman,  police  department 2  2 

Notice  of  examinations  is  posted  on  the  bulletin  board  at 
entrance  to  Common  Council  Chamber ;  also  by  publication  in  the 
daily  newspapers.  All  examinations  are  prepared  and  rated  by 
the  secretary,  approved  by  the  Commission,  and  are  in  accessible 
files  and  open  to  inspection  of  appointing  officers. 

Forty-nine  laborers  were  registered  in  the  street  and  fire  depart- 
ments, and  twenty-four  appointed. 

Twelve  appointments  are  reported  in  the  Exempt  Class  and 
eight  in  the  Competitive  Class. 

One  patrolman  was  promoted  to  the  position  of  city  detective, 
salary  $840  per  annum. 

All  pay  rolls  are  certified  by  the  secretary  after  comparison 
with  the  official  roster,  with  the  exception  of  the  accounts  for 
services  of  the  assistant  to  the  city  treasurer  and  inspectors  of 
public  works,  appointed  in  emergency  cases.  These  accounts  are 
certified  by  the  board  of  aldermen. 

Commission  has  a  complete  roster  of  the  Classified  and  Unclassi- 
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fied  Service,  showing  name,  title  of  position,  date  of  appointment 

and  salary. 

CHARLES  WORNHAM, 
WILLIAM  T.  FLEET, 
JOHN  S.  LEWIS,  Secretary, 
Municipal  Civil  Service  Commission. 

Rochester 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Rochester  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  names,  occupations,  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows : 

A.  M.  Spieliler Perfume  manufacturer ....     Jan.        1,  1902 

O.  J.  Bryan Druggist Jan.      29,  1901 

S.  C.  Pierce Retired Sept.     19,  1910 

Each  Commissioner  receives  an  annual  salary  of  $500. 
The  name,  title  of  position,  date  of  appointment  and  compensa- 
tion of  all  employees  of  the  Commission  are  as  follows : 

Louis  E.  Lazarus,  Secretary Dec.      15,  1914      $1, 200  per  annum 

Margaret  A.  Lucy,  Chief  Clerk Jan.        1,  1900        1,  080  per  annum 

Twenty-three  official  meetings  were  held  during  the  year  1915. 

The  number  of  persons  in  the  Unclassified  Service  is  2,221,  and 
the  Classified  Service  is  subdivided  as  follows:  Exempt  Class, 
48 ;  Competitive  Class,  1,283 ;  Non-Competitive  Class,  362 ;  Labor 
Class,  3,427. 

Competitive  examinations  were  held  during  the  year  as  follows: 

Title  of  position 

Superintendent  of  Playgrounds 

Supervisor  of  Lighting  and  Laboratory 

Assistant  Curator  (Municipal  Museum) 

Assistant  Engineer  on  Construction 

Inspector  ( public  improvements)    

Assistant  Librarian  ( first  grade )   

Assistant  Librarian  (second  grade) 

Assistant  Librarian   ( first  grade) 

Janitor   ( steam  boilers)    

Transitman 

Stenographer  (male)   


7 
10 

Number 
passed 

6 

7 

4 

4 

1 

1 

51 
3 

27 
2 

9 

5 

2 

2 

45 

14 

18 

7 

3 

3 
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In  four  of  the  examinations  the  successful  candidates  did  not 
exceed  three.    The  reasons  for  lack  of  competition  are  as  follows: 

Assistant  Librarian  (first  grade) : 

Five  applied,  four  passed,  one  did  not  appear.     High  qualifications 
required  and  low  salary  given. 
Assistant  Engineer  on  Construction : 

Promotion  examination.     Applicants  limited  to  Assistant  Engineers. 
Only  one  cared  to  apply. 
Male  Stenographer: 

Three  applied,  three  passed.    Small  salary. 

Notice  of  all  competitive  examinations  is  published  officially  in 
the  two  newspapers  of  the  city  and  also  posted  on  the  bulletin 
board  at  the  City  Hall. 

The  examination  papers  are  prepared  and  rated  in  most  cases 
by  members  of  the  Commission,  except  in  technical  examinations, 
where  experts  are  asked  to  prepare  and  rate  papers. 

All  applications  and  other  matters  relating  to  examinations  are 
in  accessible  files  and  open  for  public  inspection. 

Non-competitive  examinations  were  held  as  follows : 

Number 
Title  of  position  passed 

Playground  Director   53 

Minor  Inspector   31 

Chauffeur 1 

Serviceman 6 

Keeper  of  Park  Zoo 1 


Promotion  examinations  were  held  as  follows :  Superintendent 
of  playgrounds,  assistant  librarian,  transitman,  male  stenographer. 
Competitive  examinations  were  subsequently  held  in  each  case, 
eligible  lists  established  and  appointments  made  therefrom. 

Number  of  laborers  registered  during  the  year  was  1,207 ;  606 
of  whom  were  appointed. 

The  Commission  reports  42  appointments  in  the  Competitive 
Class;  6  in  the  Exempt  Class  and  94  in  the  Non-Competitive 
Class. 

There  were  12  removals  in  Exempt  Class;  29  in  Competitive 
Class,  and  94  in  Non-Competitive  Class;  also  4  resignations  in 
Exempt  Class,  12  in  Competitive  Class  and  2  in  Non-Competitive 

Class. 

One  stenographer  in  the  bureau  of  playgrounds,  salary  $40  per 
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month,  was  transferred  to  the  office  of  the  corporation  counsel, 
salary  $50  per  month. 

Three  promotions  were  made  during  the  year  as  follows :  Detec- 
tive sergeant,  police  department,  $125  to  $137.50  per  month;  lieu- 
tenant, fire  department,  $90  to  $100  per  month ;  assistant  engineer 
on  construction,  engineering  department,  $125  to  $250  per  montL 
There  were  7  appeals  from  ratings,  5  of  which  were  granted 
and  2  dismissed. 

The  law  regarding  certification  of  pay  rolls  has  been  strictly 
complied  with.  All  pay  rolls  are  certified  by  the  secretary  after 
careful  checking  with  the  official  roster  by  the  chief  clerk.  There 
are  no  employees  of  the  city  paid  without  the  certification  of  the 
Commission. 

Commission  has  a  complete  roster  of  all  city  employees. 
It  will  be  noticed  that  fewer  competitive  examinations  were 
held  during  1915  than  in  previous  years.  The  main  reason  for 
this  is  that  the  bureau  of  municipal  research  has  not  presented  its 
final  report  on  the  city  government.  Pending  such  report,  the 
reorganization  of  the  city  departments  has  been  held  in  abeyance. 
During  1916  many  changes  may  be  made  and  much  work  will 
devolve  on  the  Municipal  Civil  Service  Commission. 

A.  M.  SPIEHLER, 
O.  J.  BRYAN, 
S.  C.  PIERCE, 
Municipal  Civil  Service  Commission. 
Louis  E.  Lazarus, 

Secretary. 

Rome 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Rome  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  names,  occupations,  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows: 

Thomas  McLaughlin    (Chairman) Merchant Jan.         1,  1914 

John  II.  Comstock Merchant Jan.         1,  1914 

David  Karlen Merchant Jan.         1,  1914 
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C.  Stuart  Neiss,  appointed  January  1,  1914,  is  secretary  to  the 
Commission,  receiving  $250  per  annum  for  his  services. 

The  Commissioners  are  not  compensated. 

Sixteen  meetings  were  held  during  the  year  1915. 

Number  of  persons  in  the  Unclassified  Service  is  79,  and  the 
Classified  Service  is  subdivided  as  follows:  Exempt  Class,  7; 
Competitive  Class,  50 ;  Labor  Class,  92. 

Open  competitive  examinations  were  held  during  the  year  as 
follows:  __    .  __    . 

Number  Number 

Title  of  position  candidates         passed 

Policeman 9  9 

Fireman 9  9 

Chainman 5  4 

Driver  (motor  fire  apparatus) 3  3 

Notice  of  examinations  is  placed  in  papers;  also  on  bulletin 
board  of  City  Hall  at  least  ten  days  before  date  of  examination. 
All  examinations  are  prepared  and  rated  by  the  Commissioners. 
Outside  help  is  secured  if  the  examinations  are  technical  in 
character. 

About  8  laborers  were  registered  and  an  average  of  50 
appointed. 

Commission  reports  12  appointments  to  competitive  positions, 
and  2  competitive  resignations. 

Promotion  examinations  were  held  for  positions  of  captain  and 
lieutenant,  fire  department.  There  were  6  candidates  in  each 
examination,  5  being  successful. 

Two  promotions  are  reported  to  position  of  captain,  fire  depart- 
ment, salary  $900  per  annum,  and  two  to  position  of  lieutenant, 
fire  department,  salary  $750  per  annum. 

All  pay  rolls  are  signed  by  the  secretary  and  certified  after 
comparison  with  the  official  roster. 

Commission  has  a  complete  roster  of  the  Classified  and  Unclassi- 
ied  Service,  showing  name,  title  of  position,  date  of  appointment 

md  8alary'  t.  h.  Mclaughlin, 

J.  M.  COMSTOCK, 
DAVID  KARLEN, 
Municipal  Civil  Service  Commission. 


->»      n     __  .  _       -vr 
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Salamanca 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Salamanca  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  members  of  the  Commission  are  Christian  P.  Lear,  Wil- 
liam C.  Hirchert  and  Guy  H.  Parkhill ;  all  appointed  January  5, 
1914. 

Commissioners  serve  without  compensation. 

Commissioner  Hirchert  acts  as  secretary  to  the  Commission. 
George  H.  Elliott,  appointed  January  5,  1914,  to  the  position 
of  clerk  to  the  Commission,  received  $100  per  annum  for  his 
services. 

There  were  three  meetings  held  during  the  year. 

Commission  reports  as  follows:  112  persons  in  the  Unclassified 
Service,  19  in  Competitive  Class,  3  in  Non-Competitive  Class  and 
23  in  Labor  Class. 

Open  competitive  examinations  were  held  as  follows : 

Number  Number 

Title  of  position  applicants  pasted 

Bookkeeper  and  Stenographer 2  1 

Concrete  and  Paving  Inspector 5  2 

Driver  of  Fire  Department  and  Public  Works  Team 1  1 


Notice  of  examinations  is  advertised  in  official  newspapers  at 
least  ten  days  in  advance.  Notice  is  also  published  on  the  bulletin 
board  in  the  office  of  the  city  clerk.  Examination  questions  were 
received  from  the  State  Civil  Service  Commission  through  the 
courtesy  of  John  C.  Birdseye,  secretary.  The  papers  were  rated 
by  experts. 

Laborers  are  registered  in  accordance  with  the  provision  of  the 
law. 

There  were  2  appointments  to  exempt  positions,  2  to  competitive 
positions,  and  1  competitive  resignation.  There  were  no  removals, 
transfers  nor  promotions. 

All  pay  rolls  are  checked  with  the  official  roster  by  the  clerk 
of  the  Commission  before  being  audited  and  certified. 
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Commission  has  a  complete  roster  of  the  Classified  and  Unclassi- 
fied Service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

C.  P.  LEAK,  President, 
GUY  PAKKHILL, 
W.  C.  HIRCHEKT,  Secretary, 
Municipal  Civil  Service  Commission 

Saratoga  Springs 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Saratoga  Springs  respect- 
fully submits  the  following  report  for  the  year  1915 : 

Members  of  the  commission  are  as  follows:  Thomas  R.  Kneil 
(chairman  and  secretary),  Herman  L.  Waterbury  and  Thomas  F. 
Magovern,  all  appointed  June  1,  1915. 

Commissioners  are  not  compensated  and  have  no  employees. 

Four  meetings  were  held  during  the  year. 

Commission  reports  six  persons  in  the  exempt  class;  thirty- 
eight  in  the  competitive  class,  and  three  in  the  non-competitive 
class. 

Open  competitive  examinations  were  held  for  the  following 
positions: 

Number  Number 

Title  of  position  candidates         passed 

Superintendent  of  Streets  ( inside) 4  2 

Superintendent  of  Streets  (outside) 2  2 

Deputy  Assessor  4  1 

Janitor  (public  schools)    8  4 

Janitor   (City  Hall)    2  2 

City  Health  Officer 3  3 

Sanitary  Inspector 3  1 

Investigator  of  Charities 1  1 

Medical   Inspector    2  2 

Permanent  Fireman 5  2 


Ten  days'  notice  of  examination  is  given  by  posting  on  bulletin 
board,  also  by  advertisement  in  the  local  newspapers. 

All  examination  papers  are  prepared  and  rated  by  the  secre- 
tary, except  where  examinations  are  of  a  technical  character,  when 
outside  aid  is  secured. 
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One  non-competitive  examination  was  held  for  the  position  of 
caretaker  of  hack  stand.  There  was  one  candidate^  who  was 
successful. 

Commission  reports  six  appointments  in  the  exempt  class; 
thirty-eight  in  competitive  class,  and  one  in  the  non-competitive 
class.    There  was  one  competitive  removal. 

All  payrolls  are  compared  with  official  roster,  and  if  found  to 
be  correct,  are  certified  by  the  secretary  of  the  commission. 

Commission  has  a  complete  roster  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

THOMAS  R.  KNEIL, 

Chairman  and  Secretary, 
HERMAN  L.  WATERBURY, 
THOMAS  F.  MAGOVERN, 
Municipal  Civil  Service  Commission. 

Schenectady 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Schenectady  respectfully 
submits  the  following  report  for  the  year  1915: 

The  members  of  the  commission  are:  William  C.  Vrooman 
(chairman),  merchant,  appointed  January  1,  1914;  F.  P.  Viele, 
detective,  appointed  January  1,  1914.  They  receive  $200  each 
per  annum. 

The  employees  of  the  commission  are :  Edward  Cermak,  secre- 
tary, appointed  January  1,  1914,  $600  per  annum;  Jane  Kehoe, 
stenographer,  appointed  February  1,  1914,  $2  per  evening  when 
employed. 

Commission  held  fifty-two  regular  meetings  and  three  special 
meetings. 

There  are  40  persons  in  the  unclassified  service,  and  the  classi- 
fied service  is  subdivided  as  follows:  Exempt,  28;  competitive, 
359  ;  non-competitive,  2 ;  labor,  512. 


Number 
passed 

17 

Number 
failed 

4 

5 

1 

16 

3 

3 

0 

4 

1 

17 

15 

4 

2 

5 

0 

3 

1 
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Competitive  examinations  were  held  as  follows : 

Title  of  position 

Motor  Operator 

Assistant  Bookkeeper   

Sanitary  Inspector 

Maternity  and  Infancy  Nurse 

Assistant  Engineer 

Inspector  of  Public  Improvements 

Telephone  Operator   

Rodman 

Stenographic  Clerk   

Examination  papers  are  prepared  and  rated  by  the  commit 
sioners.  All  applications,  examination  answer  papers,  ratings  and 
eligible  lists  are  preserved  and  open  for  public  inspection.  Adver- 
tisements for  examinations  about  to  be  held  are  published  six 
times  each  in  two  of  the  local  daily  papers.  Notices  of  exam- 
inations are  also  posted  in  the  city  hall  and  city  hall  annex. 
Applicants  of  record  are  also  notified  by  mail  five  days  prior  to 
date  of  examination. 

The  commission  established  a  labor  list,  which  has  been  certi- 
fied to  the  Commissioner  of  Public  Works,  containing  574  names. 
Appointments  to  labor  class  are  made  from  this  list  This  list 
includes  teamsters,  caulkers,  scrub-women,  helpers  and  cleaners, 
carpenters,  painters,  plumbers,  repair  men,  barmen,  electrical 
workers,  gang  boss,  and  others  as  well  as  common  laborers. 

Commission  reports  two  appointments  to  positions  in  exempt 
class ;  thirty-eight  in  competitive  class ;  one  competitive  removal ; 
one  exempt  resignation  and  twelve  competitive  resignations. 

Four  rodmen,  at  $3  per  day,  were  promoted  to  instrumentmen, 
at  $4  per  day,  in  the  bureau  of  engineering. 

All  payrolls  are  checked  with  the  official  roster  and  reviewed 
by  the  secretary.  They  are  then  signed  by  the  secretary  and  at 
least  two  of  lie  commissioners.  The  accounts  for  services  of  the 
superintendent  of  schools,  principal  of  schools  and  teachers  are 
not  certified  by  this  commission. 

The  commission  has  not  been  involved  in  any  legal  action 
because  of  errors  or  neglect  to  conform  with  civil  service  rules. 

Special  attention  has  been  given  to  the  preparation  of  questions, 
conducting  examinations,  and  the  assigning  of  percentages.    Each 


454  Report  of  State  Civil  Service  Commission 

member  of  the  commission  has  been  present  at  nearly  every  exam- 
ination and  has  taken  an  active  part  in  conducting  the  same.  The 
appropriation  for  the  maintenance  of  this  commission  granted  by 
the  Board  of  Estimate  and  Apportionment  was  $1,819.50,  of  which 
$1,490.38  was  expended,  leaving  a  balance  of  $329.12. 

Commission  has  a  complete  roster  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  positibn,  date  of  appointment 
and  salary. 

WILLIAM  C.  VROOMAN, 
F.  P.  VIELE, 
M.  D.  HILTS, 
Municipal  Civil  Service  Commission. 
Edward  Cermak,  Secretary. 

Syracuse 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Syracuse  respectfully 
submits  the  following  report  for  the  year  1915: 

The  names,  occupations,  dates  of  appointment  and  compensation 
of  the  commissioners  are  as  follows : 

Hugh  M.  Tilroe  (President),  Dean 
School  of  Oratory,  Syracuse  Univer- 
sity         Jan.    1,  1914  $500  per  annum 

Charles  J.  Markert,  General  Sales  Man- 
ager         Jan.    1,  1914  350  per  annum 

Howard  P.  Denison,  Patent  Attorney..       July    1,  1915  350  per  annum 

Herbert  B.  Myron,  appointed  January  17,  1901,  is  chief  exam- 
iner and  secretary  of  the  commission,  salary  $1,200  per  annum. 

During  the  year  thirty-two  meetings  were  held. 

The  number  of  persons  in  the  unclassified  service  is  52,  exclu- 
sive of  election  officers,  commissioner  of  deeds,  superintendents, 
principals  and  teachers  in  the  Department  of  Education. 

Number  of  persons  in  the  exempt  class,  38 ;  competitive  class, 
728;  non-competitive  class,  2;  labor  class,  150  to  500. 

Competitive  examinations  were  held  during  the  year  WIS  as 
follows : 
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Title  of  position 

r 

prapher  (male)   

intendent   (collection  of  ashes) 

tor  of  Public  Works 

(female) 

r 

in 

r 

intendent  of  Fire  Alarm   

Iting  Engineer    

it 

intendent  of  Employment  and  Planting. 

Reader    

ling  Engineer   

lian  of  Supplies 

eer  and  Asphalt  Mixer 

tor  of  Public  Works  

il  Supervisor  of  Playgrounds  ( male )  . . . 
il  Supervisor  of  Playgrounds   (female)  . 

intendent  of  Swimming  (female)    

intendent  of  Swimming  (male)    

intendent  of  Playgrounds  ( female ) 

an 

intendent  of  Construction 

y  Clerk   

n 

jian 

itory  Assistant 

jian   (Psychopathic  Hospital)     

lant   (Psychopathic  Hospital)    

rman 

man 


written  notice  containing  the  time  and  place  of  receiving 
cations  and  the  subjects  of  examination  and  relative  weights 
jted  on  the  bulletin  board  of  the  commission  from  ten  to  four- 
days  previous  to  the  date  of  the  examination.  For  some  ex- 
ations  classified  advertisements  have  been  placed  in  the  daily 
papers.  Every  candidate  is  given  at  least  five  days'  notice  of 
me  and  place  of  all  written  teste. 

e  examination  papers  are  prepared  and  rated  by  the  corn- 
oner's  chief  examiner  and,  when  necessary,  by  expert  assist- 


Number 
passed 

1 

Number 
failed 

0 

5 

1 

10 

1 

13 

4 

13 

0 

29 

6 

3 

2 

8 

3 

16 

2 

7 
1 

5 
0 

1 

0 

3 

1 

21 

8 

1 

0 

4 

0 

2 

0 

1 

1 

8 

4 

1 

0 

3 

1 

1 

0 

8 

0 

17 

0 

40 

56 

16 

0 

2 

2 

1 

0 

1 

0 

1 

0 

1 

0 

3 

1 

7 

9 

62 

82 
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The  applications,  examination  papers,  ratings  and  eligible  lists 
are  preserved  in  files  and  are  open  for  public  inspection. 

Laborers  are  not  registered. 

Commission  reports  1  exempt  appointment;  150  competitive 
appointments ;  1  exempt  removal ;  2  competitive  removals  and  34 
competitive  resignations. 

Clifford  Bourne,  bookkeeper  in  the  bureau  of  water,  $900  per 
annum,  was  transferred  to  the  position  of  bookkeeper  in  the  de- 
partment of  public  safety,  salary  $1,300  per  annum. 

Promotions  were  made  as  follows,  all  as  result  of  examination: 

Department  of  Public  Safety — 11  from  Fireman  at  $1,020  to  Lieutenant, 
$1,080. 

Department  of  Public  Safety  —  6  from  Lieutenant  at  $1,080  to  Captain, 
$1,200. 

Department  of  Public  Safety  —  2  from  Fireman  at  $1,020  to  Engineer, 
$1,200. 

Department  of  Public  Safety  —  3  from  Patrolman,  $1,020,  to  Detective, 
$1,320. 

Department  of  Public  Safety — 1  from  Sergeant  at  $1,080  to  Lieutenant, 
$1,140. 

Department  of  Public  Safety  —  1  from  Detective,  $1,320,  to  Captain,  $1,800. 

Department  of  Public  Library  —  1  from  Clerk,  $900,  to  Librarian,  $3,000. 

E.  S.  Downs,  appealed  from  ratings  in  examination  for  electri- 
cal inspector.  After  a  hearing,  appeal  was  dismissed.  Mr.  Downs 
then  appealed  to  the  State  Commission,  which  sustained  the  action 
of  the  Syracuse  commission.  Mrs.  Anna  Snow,  Miss  E.  F.  Mc- 
Peak  and  Miss  A.  J.  Powers  appealed  from  ratings  in  examina- 
tion for  supervisor  of  playgrounds.  The  appeal  of  Mrs.  Snow 
was  dismissed.  The  appeals  of  Miss  McPeak  and  Miss  Powers 
were  allowed,  each  candidate  being  given  an  increase  in  her  rating 
on  experience. 

All  payrolls  are  checked  by  the  chief  examiner  and  secretary  and 
compared  with  official  roster.  If  found  to  be  correct,  same  are 
certified. 

In  determining  the  fitness  of  a  candidate  for  entrance  to  the 
service,  each  and  every  candidate,  in  addition  to  practical  and 
technical  tests,  has  been  personally  examined  by  the  Civil  Service 
Commissioners  on  past  experience  and  moral  fitness.  It  has  been 
the  universal  practice  of  the  head  of  each  department  to  appoint 
the  highest  person  on  an  eligible  list. 


Reports  of  Municipal  Civil  Service  Commissions     457 

Commission  has  a  complete  roster  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

HUGH  M.  TILROE,  President, 
CHARLES  J.  MARKET, 
HOWARD  P.  DENISON, 
Municipal  Civil  Service  Commisswru 
Herbert  B.  Myron, 

Secretary. 

Tonawanda 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Tonawanda  respectfully 
submits  the  following  report  for  the  year  1915: 

The  names,  occupations,  dates  of  appointment  and  compensation 
of  the  commissioners  are  as  follows : 

M.  C.  Betts  (Secretary) Pharmacist Jan.  1912     $5.00  per  meeting 

P.  L.  Dietrich Insurance Jan.  1913       5.00  per  meeting 

C.  J.  Diedrich Merchant Jan.  1914       5.00  per  meeting 

Commissioner  Betts  receives  a  salary  of  $200  per  annum  for  his 
services  as  secretary.    There  are  no  employees. 

Commission  held  thirteen  meetings  during  the  year. 

There  are  sixty-three  persons  in  the  unclassified  service,  includ- 
ing school  teachers  and  superintendent. 

The  classified  service  is  composed  as  follows:  Competitive 
class,  29 ;  non-competitive  class,  2 ;  labor  class,  16. 

Open  competitive  examinations  were  held  for  the  position  of 
health  officer;  there  were  two  candidates,  both  being  successful. 

Notice  of  all  examinations  is  posted  in  the  city  council  cham- 
ber and  in  the  office  of  the  Civil  Service  Commission.  .They  are 
also  published  in  the  local  newspapers.  Examination  papers  are 
prepared  and  rated  by  the  commission.  All  examinations  and  eli- 
gible lists  are  preserved  in  files  and  open  to  inspection  of  appoint- 
ing officers. 

One  non-competitive  examination  was  held  for  the  position  of 
chief  of  police.     There  was  one  candidate  who  was  successful. 
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Sixteen  laborers  were  registered  in  accordance  with  the  pro- 
vision of  the  law,  all  of  whom  were  appointed. 

Commission  reports  one  appointment  in  the  competitive  class; 
one  non-competitive  appointment  and  one  non-competitive  removal 

One  promotion  is  reported,  that  of  sergeant  of  police,  police  de- 
partment, salary  $1,000  per  annum.  Promotion  was  made  as 
result  of  examination. 

All  payrolls  are  checked  by  the  secretary  of  the  commission,  by 
comparison  with  official  roster,  and  certified,  if  found  to  be  correct 

The  accounts  of  the  following  employees  of  the  city  are  paid 
without  certification  by  the  Commission: 

City  clerk;  city  treasurer;  assessors;  city  attorney;  city  judge; 
commissioner  of  charities;  chief,  fire  department;  assistant  chief, 
fire  department ;  superintendent  of  public  works ;  city  engineer. 

Commission  has  a  complete  roster  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

M.  C.  BETTS,  Secretary, 
F.  L.  DIETRICH, 
C.  J.  DIEDRICH, 
Municipal  Civil  Service  Commission. 

Troy 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Troy  respectfully  sub- 
mits the  following  report  for  the  year  1915 : 

The  names,  occupations,  dates  of  appointment  and  compensation 
of  the  Commissioners  are  as  follows : 

John  J.  Healy Druggist Jan.      1,1912         $500 

George  J.  Anderson Advertising  Manager.. .     June   24,  1915  500 

James  N.  Bussey Auto  Agent Jan.      1,  1912  500 

Frank  M.  Collins,  appointed  January  1,  1912,  is  chief  examiner 
and  secretary  of  the  Commission,  receiving  a  salary  of  $1,200  per 
annum. 

Twenty-five  meetings  were  held  during  the  year  1915. 

The  number  of  persons  in  the  Unclassified  Service  is  632. 
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The  Classified  Service  is  subdivided  as  follows:  Exempt  Class, 
29;  Competitive  Class,  340;  Non-Competitive  Class,  7;  Labor 
Class,  272. 

Open  competitive  examinations  were  held  as  follows : 

Number 
Number  Number        Number   failed  on 

Title  of  examination  applicants         passed  failed  pbys.  exam. 

Callman  (Fire  Department) 7  3  0  2 

Veterinary  Surgeon   1  1  0  0 

Inspector  (Water  Bureau)   4  4  0  0 

Chauffeur    (Department    of    Public 

Works) 2  2  0  0 

General  Inspector  of  Street  Cleaning  110  0 

Police  Matron  1  1  0  0 

Hoseman   (Fire  Department) 28  22  2  3 

Driver  (Fire  Department) 14  11  2  0 

Fireman  of  Steamer 13  11  0  1 

Engineer  of  Steamer   6  6  0  0 

Chauffeur    (Department    of    Public 

Works)    2  2  0  0 

Chauffeur    (Department    of    Public 

Works)   1  1  0  0 

Patrolman   (Police  Department) .. .  110  66  18  19 


Two  hundred  and  seventy-two  laborers  were  registered  for  the 
positions  of  gardener,  mason,  plumber,  machinist,  watchman  and 
foreman,  all  of  whom  were  appointed. 

Commission  reports  1  exempt  appointment,  26  competitive  ap- 
pointments, 1  competitive  removal  and  5  competitive  resignations. 

One  fireman  in  the  fire  department,  salary  $780  per  annum, 
was  promoted  to  position  of  engineer,  fire  department,  with 
increase  of  salary  to  $1,020  per  annum. 

All  pay  rolls  are  checked  with  the  official  roster  by  the  secretary 
and  certified  to  by  the  Commission  if  found  to  be  correct. 

Provision  as  to  registration  of  laborers  has  been  carefully  com- 
plied with  and  during  the  past  year  better  results  achieved  than 
ever  before.  Appointments  are  made  pursuant  to  rule  XVIII  of 
the  Troy  rules. 

The  local  Commissioners  extend  their  thanks  to  the  members 
of  the  State  Commission  and  Secretary  Birdseye  for  the  past 
courtesies  extended  and  for  the  willing  co-operation  shown  at  all 
times. 
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The  Commission  has  a  complete  roster,  both  departmental  and 
alphabetical,  giving  an  employee's  status  in  full  in  a  short  time. 
In  a  few  minutes  a  person's  full  record  from  the  time  of  the  filing 
of  the  application  to  the  moment  of  investigation  can  be  found. 

JOHN  J.  HEALY, 
GEORGE  J.  ANDERSON, 
JAMES  N.  BUSSEY, 
Municipal  Civil  Service  Commission. 
Frank  M.  Collins, 

Secretary. 

Utica 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Utica  respectfully  submits 
the  following  report  for  the  year  1915 : 

The  names,  occupations,  dates  of  appointment  and  compensation 
of  the  Commissioners  are  as  follows : 

Arthur  D.  Jones Insurance  Agent  .. .  Jan.  1,  1914    $300  per  annum 

Edward  H.  Ennis Manufacturer Jan.  1,  1914       300  per  annum 

George  W.  Gammel Distributor Jan.  1,  1914      300  per  annum 

Curtis  F.  Alliaume,  appointed  February  17,  1910,  is  chief 
examiner  and  secretary,  receiving  a  salary  of  $600  per  annum. 

Commission  held  32  meetings  during  the  year. 

There  are  49  persons  in  the  Unclassified  Service. 

The  Classified  Service  is  subdivided  as  follows:  Exempt  Class, 
36;  Competitive  Class,  295;  Non-Competitive  Class,  28;  Labor 
Class,  67. 

Competitive  examinations  were  held  as  follows: 

Number        Number 
Title  of  position  passed  failed 

Engineer  ( Fire  Department)    5  0 

Axeman 2  0 

Inspector   ( Public  Works )    12  0 

Inspector  of  Watershed 1  0 

Captain   ( Fire  Department)    10  0 

Lieutenant  (Fire  Department)    34  0 

Clerk   (female)    23  2 

Fireman 31  5 

Mechanician 5  0 
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Lack  of  competition,  in  the  opinion  of  the  Commission,  for  the 
position  of  axeman  was  due  to  low  salary  and  uncertainty  as  to 
term  of  work ;  for  inspector  of  watersheds,  to  employment  being 
of  a  temporary  character. 

Notice  of  all  examinations  is  posted  on  bulletin  board  in  the 
City  Hall,  and  published  in  three  daily  papers.  All  examinations 
are  prepared  and  rated  by  the  chief  examiner,  and  with  other 
records,  are  preserved  in  accessible  files  and  open  to  inspection 
of  appointing  officers. 

One  non-competitive  examination  was  held  for  the  position  of 
nurse  in  training.    There  were  ten  candidates,  all  being  successful. 

Provisional  examination  was  held  for  the  position  of  engineer, 
fire  department.  Competitive  examination  for  this  position  was 
subsequently  held. 

Sixty-four  laborers  were  registered  and  appointed. 

Commission  reports  23  exempt  appointments,  32  competitive 
appointments,  10  non-competitive  appointments,  2  competitive 
removals,  3  exempt  resignations,  3  competitive  resignations  and 
7  non-competitive  resignations.  Of  the  23  exempt  appointments, 
the  Commission  states  that  20  were  to  the  position  of  instructor, 
summer  playground,  said  position  being  of  a  temporary  character. 

Promotions  were  made  as  follows:  4  to  position  of  lieutenant, 
fire  department,  salary  $1,138.50  per  annum;  2  to  position  of 
captain,  fire  department,  $1,214  per  annum;  1  to  position  of  ser- 
geant, police  department,  $1,080  per  annum.  All  the  promotions 
were  made  as  result  of  examination. 

The  pay  rolls  are  reviewed  by  the  Commissioners  and  checked 
with  the  official  roster.  Same  are  then  certified  by  the  chief 
examiner  and  secretary  if  found  to  be  correct. 

In  answer  to  question  as  to  employees  of  the  city,  whose  accounts 
for  services  are  paid  without  certification  by  the  Commission, 
Commission  states  that  the  salary  accounts  of  library  employees 
are  not  certified.    This  exception  is  fixed  by  court  decision. 

All  laborers  are  registered  and  certified  before  appointment 
in  accordance  with  provision  of  the  law. 

The  advice,  counsel  and  courtesies  of  the  State  Civil  Service 
Commission,  its  secretary  and  chief  examiner  during  the  past  year 
have  been  very  helpful  and  are  appreciated. 
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Commission  has  a  complete  roster  of  the  Classified  and  Unclassi- 
fied Service,  showing  name,  title  of  postion,  date  of  appointment 
and  salary. 

ARTHUR  D.  JONES, 
EDWARD  H.  ENNIS, 
GEORGE  W.  GAMMEL, 
Municipal  Civil  Service  Commission. 
Curtis  F.  Alliaume, 

Secretary. 

Watertown 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Watertown  respectfully 
submits  the  following  report  for  the  year  1915 : 

The  names,  occupations  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows:  James  M.  Dorsey  (president),  clothier, 
1899 ;  Frank  L.  Massey,  manufacturer,  1907 ;  Harrison  J.  Angley, 
photographer,  1911.    The  Commissioners  are  not  compensated. 

David  F.  Lane,  appointed  January  20,  1914,  is  secretary  to  the 
Commission  and  receives  a  salary  of  $300  per  annum. 

Commission  held  three  meetings  during  the  year. 

There  are  346  persons  in  the  Unclassified  Service. 

The  Classified  Service  is  subdivided  as  follows :  Exempt  Class, 
6 ;  Competitive  Class,  88 ;  Non-Competitive  Class,  8 ;  Labor  Class, 
235. 

Competitive  examinations  were  held  for  the  positions  of  lieu- 
tenant and  patrolman,  fire  department.  In  the  former  examina- 
tion there  were  8  candidates,  and  in  the  latter  13  candidates,  all 
being  successful. 

Notice  of  all  examinations  is  posted  on  City  Hall  bulletin  board, 
giving  time,  place,  weight  and  nature  of  examination  ten  days 
prior,  and  also  published  in  the  two  local  newspapers ;  also  written 
notice  is  sent  to  each  applicant. 

Examinations  are  prepared  and  rated  by  the  secretary  of  the 

local  Commission.     Applications,  ratings  and  eligible  lists  are 

preserved  in  accessible  fite&  and  o^e^  to  inspection  of  appointing 
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officers.    Examination  answer  papers  are  kept  only  during  the  life 
of  the  list. 

Two  hundred  and  seventy-four  laborers  were  registered  and  235 
employed.  All  laborers  are  registered  in  accordance  with  the  pro- 
vision of  the  law,  except  in  emergency  cases. 

Commission  reports  1  exempt  appointment,  8  competitive 
appointments  and  2  competitive  resignations. 

All  pay  rolls  are  certified  by  the  secretary  of  the  Commission 
after  comparison  with  official  roster. 

Commission  has  a  complete  list  of  the  Classified  and  Unclassi- 
fied Service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

JAMES  M.  DORSEY,  President, 
FRANK  L.  MASSEY, 
HARRISON  J.  ANGLEY, 
Municipal  Civil  Service  Commission. 
David  F.  Lane, 

Secretary. 

Watervliet 

To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. — Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (Chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  city  of  Watervliet  respectively 
submits  the  following  report  for  the  year  1915: 

The  names,  occupations  and  dates  of  appointment  of  the  Com- 
missioners are  as  follows: 

Joseph  E.  McNary Searcher Jan.  1,  1913 

George  Whitlock Foreman Jan.  1,  1913 

William  J.  O'Connell Manager Jan.  6,  1915 

Joseph  T.  Cavanaugh,  appointed  January  1,  1913,  is  secretary 
to  the  Commission  and  receives  a  salary  of  $150  per  annum. 

The  Commission  held  twelve  regular  and  four  special  meetings 
during  the  year. 

There  are  41  persons  in  the  unclassified  service.  In  the 
classified  service  there  are  25  in  exempt  class  and  40  in  com- 
petitive class. 

Competitive  examinations  were  held  for  the  following  positions : 
Janitor,  department  of  education,  5  candidates,  all  successful; 
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Superintendent  of  fire  alarm,  6  candidates,  5  successful;  Chauf- 
feur, fire  department,  4  candidates,  only  1  being  successful. 

Notice  of  examination  is  given  by  publication  in  the  daily 
papers ;  also  by  posting  in  conspicuous  places  in  different  parts  of 
the  city,  and  on  bulletin  board  in  City  Hall. 

Examination  papers  are  prepared  and  rated  by  the  commis- 
sioners, and  with  other  records  are  preserved  in  accessible  files 
and  open  for  the  inspection  of  the  public 

There  were  5  appointments  reported  in  the  exempt  class;  6  in 
the  competitive  class;  1  competitive  removal;  1  exempt  resigna- 
tion and  2  competitive  resignations. 

One  janitor  in  the  police  department,  $50  per  month,  was 
transferred  to  position  of  janitor  in  the  City  Hall,  $75  per  month. 

All  payrolls  are  examined  and  checked  with  the  official  roster 
by  the  secretary,  who  ip  authorized  to  certify  same,  if  found  to 
be  correct. 

Commission  has  a  complete  roster  of  the  classified  and  unclassi- 
fied service,  showing  name,  title  of  position,  date  of  appointment 
and  salary. 

JOSEPH  E.  -McNARY, 
GEORGE  WHITLOCK, 
WILLIAM  J.  O'CONNELL, 

Municipal  Civil  Service  Commission. 

JosEni  T.  Cavanaugh, 

Secretary. 

Yonkers 
To  the  State  Civil  Service  Commission,  Albany,  N.  Y.: 

Gentlemen. —  Pursuant  to  the  provisions  of  section  11  of  the 
Civil  Service  Law  (chapter  15,  Laws  of  1909),  the  Municipal 
Civil  Service  Commission  of  the  City  of  Yonkers  respectively 
submits  the  following  report  for  the  year  1915: 

The  names,  occupations,  dates  of  appointment  and  compensation 
of  the  commissioners  are  as  follows: 

William     H.     Rubien 

(President) Foreman   Jan.  1,  1914  $500  per  annum 

Robert  B.  Hamilton..   Assistant    Supt Jan.  1,  1914    500  per  annum 

Frank  O.  Brady Merchant Jan.  1,  1914    500  per  annum 
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James  H.  Malone,  appointed  January  1,  1914,  is  secretary 
and  chief  examiner,  receiving  a  salary  of  $1,200  per  annum. 

Commission  held  twelve  regular  and  nine  special  meetings 
during  the  year. 

There  are  993  persons  in  the  unclassified  service. 

The  classified  service  is  sub-divided  as  follows:  Exempt  class, 
26 ;  competitive  class,  537 ;  non-competitive  class,  4 ;  labor  class, 
742. 

Competitive  examinations  were  held  as  follows : 

Number        Number 
Title  of  position  passed  failed 

Clerk  20  6 

Axeman 29  14 

Play  leader    12  3 

Notice  of  examinations  is  advertised  in  two  papers  ten  days 
before  holding  sam&  All  examinations  are  prepared  and  rated 
by  the  secretary,  under  the  supervision  of  the  Commission.  All 
examination  papers,  ratings  and  eligible  lists  are  preserved  in 
accessible  files  and  open  to  inspection  of  appointing  officers. 

Laborers  were  registered  and  appointed  as  follows: 

Number         Number 
Title  of  position  registered      appointed 

Laborer 247  112 

Watchman 5  2 

Gardener 1  0 

Driver 6  2 

Teamster 4  2 

Waitress 2  2 

Assistant  Laundress   1  1 


Two  appointments  are  reported  to  positions  in  exempt  class; 
and  35  in  competitive  class. 

The  following  promotions  are  reported :  Rodman,  engineering 
department,  $1,300  to  transitman,  engineering  department, 
$1,800;  lieutenant,  fire  department,  $1,300  to  captain,  fire  depart- 
ment, $1,500;  fireman,  fire  department,  $1,200  to  lieutenant,  fire 
department,  $1,300.    All  promotions  were  made  after  examination. 

The  superintendent  of  recreation  was  excepted  from  examina- 
tion by  resolution  of  this  commission,  approved  by  His  Honor 
the  Mayor  and  the  members  of  this  commission,  under  date  of 
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May  24J  1915,  and  approved  by  your  Honorable  Board  June  17, 
1915. 

All  payrolls  are  checked  with  official  roster,  and  certification 

is  made  by  the  secretary  of  the  commission,  if  same  are  correct 

Commission  has  a  complete  list  of  the  classified  and  unclassified 

service,  showing  name,  title  of  position,  date  of  appointment  and 

salary. 

WILLIAM  H.  RUBIEN,  President, 
ROBERT  B.  HAMILTON, 
FRANK  O.  BRADY, 

Municipal  Civil  Service  Commission. 
James  H.  Malone, 

Secretary. 
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Digest  of  Court  Decisions  Relating  to  Civil  Service  Law 

AMENDMENTS 

Section  15  Subd.  1,  Laws  1915,  Chap.  61,  in  Relation  to 

Provisional  Appointments 

CIVIL  SERVICE  LAW 

Competitive  Class  —  When  Removal  Was  Not  fob  Politi- 
cal Reasons  Within  Meaning  of  Section  25. 

1.  An  examiner  of  municipal  accounts  in  the  office  of  the  State 
Comptroller,  belonging  to  the  competitive  class,  but  not  being  a 
veteran  or  exempt  •fireman,  who  has  been  removed  because  he 
gave  to  a  newspaper  a  copy  of  a  portion  of  a  report  made  by  him 
to  the  Comptroller,  but  which  had  been  eliminated  from  the 
report  after  it  reached  the  Comptroller's  office,  is  not  entitled  to 
a  writ  of  mandamus  ordering  his  reinstatement,  upon  the  ground 
that  his  removal  was  for  political  reasons  within  the  meaning  of 
section  25  of  the  Civil  Service  Law,  where  there  is  no  claim  that 
he  was  removed  for  any  other  cause,  or  that  he  did  not  have  an' 
opportunity  to  make  an  explanation.  It  was  not  intended  by 
section  25  of  the  Civil  Service  Law  that  one  holding  a  civil  ser- 
vice position  should  be  under  no  obligation  to  "  render  any  politi- 
cal service  "  in  the  most  comprehensive  use  of  the  word  "  politi- 
cal." It  was  merely  intended  to  separate  the  civil  service  of  the 
State  from  the  political  obligations  of  the  individual,  and  not  to 
keep  in  office  every  civil  service  employee,  no  matter  how  detri- 
mental he  might  be  to  the  orderly  administration  of  the  affairs 
of  the  State.  (People  ex  rel.  Goldschmidt  v.  Travis,  167 
App.  Div.  475.) 

Competitive  Class  —  Appointment  Without  Examination  — 
Suspension  of  Rules  —  Removal  of  Appointee  fob 
Economical  Reasons. 

2.  Where,  at  the  request  of  a  public  officer,  the  State  Civil  Ser- 
vice Commission  suspends  the  rules  pursuant  to  subdivision  2  of 
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section  15  of  the  Civil  Service  Law  so  as  to  permit  the  appoint- 
ment of  a  person  to  a  position  in  the  competitive  class  without 
examination  upon  the  ground  that  peculiar  and  exceptional  quali- 
fications are  required,  the  appointee  is  pro  hcec  vice  placed  in  the 
non-competitive  class,  and,  hence,  becomes  subject  to  removal 
under  circumstances  applicable  to  persons  in  such  class,  and  is 
not  entitled  to  be  reinstated  upon  the  ground  that  he  was  removed 
from  his  position  without  notice.  Evenj  assuming  that  such 
appointee  would  be  entitled  to  notice  and  an  opportunity  to 
explain  before  his  removal,  he  is  not  entitled  to  reinstatement 
where  he  was  not  removed  for  any  delinquency,  but  through 
motives  of  economy,  there  being  no  work  for  him  to  do.  (People 
ex  rel.  Rosenthal  v.  Travis,  169  App.  Div.  203.) 

Discharge     of     Employee     of     Highway     Department  — 
Failure  to  Assert  Rights  as  Veteran  —  Mandamus 

3.  Where  an  employee  in  the  Highway  Department  was  dis- 
charged after  having  been  given  an  opportunity  to  explain  an  ex- 
pense voucher  filed  by  him  and  alleged  to  have  been  false,  the  High- 
way Commissioner  being  at  the  time  ignorant  of  the  fact  that  the 
employee  was  a  Spanish  War  Veteran  and  entitled  to  preferential 
consideration,  and  the  Commissioner  reinstated  him  after  learn- 
ing that  he  was  a  veteran,  but  the  employee,  who  had  been  idle 
for  four  months,  delayed  another  twenty  days,  and  then  applied 
for  a  writ  of  mandamus  requiring  the  payment  of  his  salary  dur- 
ing the  time  of  his  discharge,  the  writ  should  be  denied.  As  the 
relator  did  not  notify  the  Commissioner  that  he  was  a  veteran  at 
the  time  of  the  hearing  or  claim  any  rights  as  such,  it  is  imma- 
terial that  he  had  previously  filed  with  the  department  papers 
showing  that  he  was  an  honorably  discharged  veteran.  (Matter 
of  Knapp  v.  Duffey,  169  App.  Div.  794.) 

Rearrangement  of  Office  Force 

4.  Neither  the  Civil  Service  Law,  nor  the  rules,  forbid  a  simple 
rearrangement  in  the  force  of  a  public  office  without  increase  of 
pay  or  rank  of  the  person  affected  by  the  change.  (People  ex  rel 
Rudd  v.  Cropsey,  215  N.  Y.  451,  rev*g  166  App.  Div.  903.) 
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Removal  Fbom  Office  foe  Political  Reasons  —  Section  22 

Construed  —  Mandamus 

5.  Section  22  of  the  Civil  Service  Law  relates  only  to  the  re- 
moval of  veterans  of  the  wars  and  of  fire  departments,  and  does  not 
authorize  such  writ  in  the  case  of  the  removal  of  a  chief  clerk  in 
the  office  of  the  State  Engineer,  said  person  not  being  a  veteran. 
(People  ex  rel.  Somerville  v.  Williams,  170  App.  Div.  124.) 

Spanish-American  Veteran  —  Mandamus  to  Compel  Rein- 
statement 

6.  Section  22  of  the  Civil  Service  Law  relating  to  veterans  of 
the  Spanish-American  war  does  not  give  them  a  preference  "  in 
appointment  and  promotion  "  which  includes  a  preference  "  in 
retention  "  but  provides  only  that  no  such  veteran  who  holds  a 
position,  etc.,  shall  be  removed  except  for  incompetency  or  mis- 
conduct shown  after  a  hearing  upon  due  notice  and  stated  charges 
and  that  if  his  position  is  abolished  or  becomes  unnecessary  for 
reason  of  economy  or  otherwise  he  shall  be  transferred  to  any 
branch  of  the  service  he  shall  be  fitted  to  fill,  meaning  in  case  a 
vacancy  exist;  otherwise  his  name  shall  be  put  on  a  special  list. 
Laying  off  or  suspension  for  lack  of  work  or  lack  of  appropriation, 
no  one  else  being  appointed  to  fill  the  position,  is  in  effect  abolish- 
ing the  position  and  not  a  removal  within  the  meaning  of  the 
statute.  Where  petitioner  for  a  writ  of  mandamus  to  compel  his 
reinstatement  in  the.  civil  service  claims  to  have  been  removed 
without  a  hearing  but  concedes  and  alleges  that  he  received  a 
letter  "  laying  him  off  "  on  the  ground  of  lack  of  work  and  lack 
of  appropriation  and  for  the  purpose  of  reducing  the  force  and 
does  not  specifically  deny  that  his  services  were  dispensed  with 
for  lack  of  appropriation  or  work  or  that  his  removal  was  in  bad 
faith  for  the  purpose  of  removing  him  without  a  hearing,  his 
application  will  be  denied.  (Matter  of  Rbilly  v.  Smith,  90 
Misc.  Rep.  309.) 

Veterans  of  Spanish  War  —  Mandamus 

7.  The  relator,  a  veteran  of  the  Spanish  war,  on  December  6, 
1910,  was  appointed  a  mortgage  tax  appraiser  in  the  civil  service 
and  served  in  such  position  until  July  31,  1914,  from  which  time 
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he  was  out  of  service  until  May  24,  1915,  when  he  was  restored  to 
his  former  position.  On  his  application  for  a  mandamus  to  rein- 
state him  for  the  time  he  was  out  of  service  and  to  pay  him  the 
salary  of  the  position  during  that  time,  it  appeared  that  he  was 
not  actually  removed  from  the  position,  but  about  the  first  of  July, 
1914,  his  salary,  which  had  theretofore  been  $1,800  a  year,  was 
reduced  by  the  state  board  of  tax  commissioners  to  $900  a  year. 
Relator  treated  the  reduction  as  a  removal  and  withdrew  from  the 
position  and  the  board  regarded  his  withdrawal  as  a  resignation. 
It  further  appeared  that  there  were  two  other  mortgage  tax 
examiners  at  the  time  in  the  office  of  the  tax  commissioners.  The 
salary  of  neither  of  them  was  reduced  and  no  question  was  made  as 
to  the  qualification  of  relator.  Held,  that  a  mandamus  might 
issue  compelling  the  state  board  of  tax  commissioners  to  restore 
relator's  salary  for  the  period  he  was  out  of  the  position  to  $1,800, 
or  to  reinstate  him.  (People  ex  rel.  Jones  v.  Saxe,  92  Misc. 
Rep.  409.) 

When  Veterans  of  Spanish  War  Not  Entitled  to  be  Re- 
tained in  His  Position  in  Preference  to  Other  Em- 
ployees Not  Veterans  —  When  Petition  for  Rein- 
statement Does  Not  Entitle  to  Transfer, 

8.  Upon  a  reduction  of  the  force  in  the  department  of  water 
supply,  etc.,  of  the  city  of  New  York  a  veteran  of  the  Spanish  war 
is  not  entitled  to  be  retained  in  his  position  of  assistant  engineer  in 
preference  to  other  employees  who  are  not  veterans.  Where 
relator,  before  being  advised  as  to  his  probable  dismissal,  had 
applied  for  a  transfer  to  a  position  made  vacant  by  the  retirement 
of  the  holder  in  preference  to  one  not  a  party  to  the  present  pro- 
ceeding, his  petition  for  reinstatement  does  not  entitle  him  to  a 
transfer  to  said  position.  (People  ex  rel.  Wagner  v.  Williams, 
91  Misc.  Rep.  135.) 

Transfer  —  Stenographer   to   Clerk  —  Competitive 

Examination. 

9.  The  transfer  of  one  holding  the  position  of  stenographer  and 
private  secretary  in  a  public  office  to  that  of  clerk  in  the  same 
office,  at  the  same  salary,  is  not  a  promotion  within  the  terms  of 
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rule  XIV  of  the  State  Civil  Service  Commission  and  the  one  trans- 
ferred is  not  required  to  submit  to  a  competitive  examination. 
(People  ex  rel.  Rudd  v.  Cropsey,  215  N.  Y.  451,  rev'g  166  App. 
Div.  903.) 

Veteran  Volunteer  Fireman  —  Dismissal  of  Not  a  Viola- 
tion of  Section  14  —  Alternative  Writ  of  Mandamus. 

10.  Relator,  a  veteran  volunteer  fireman  holding  a  position  in 
the  competitive  class  in  the  department  of  water  supply,  etc.,  of 
the  city  of  New  York,  was  dismissed  or  suspended  in  consequence 
of  the  reduction  of  the  number  of  employees  in  that  department. 
Held,  that  as  relator's  duties  were  not  necessarily  appurtenant 
to  his  position  or  to  any  position  in  the  competitive  class,  the 
transfer  of  some  of  such  duties  to  an  employee  holding  a  position 
in  the  exempt  class  was  not  a  violation  of  section  14  of  the  Civil 
Service  Law  which  provides  that  "  no  person  shall  be  transferred 
to,  or  assigned  to  perform  the  duties  of,  any  position  subject  to 
competitive  examination,  unless  he  shall  have  previously  passed 
an  open  competitive  examination  equivalent  to  that  required  for 
such  position,  or  unless  he  shall  have  served  with  fidelity  for  at 
least  three  years  in  a  similar  position,"  nor  did  the  facts  justify 
the  inference  as  matter  of  law  that  relator's  dismissal  or  suspen- 
sion was  in  bad  faith,  and  no  case  was  made  out  for  the  granting 
of  a  peremptory  writ  of  mandamus  to  compel  his  reinstatement. 
Where,  however,  upon  the  petition  and  the  opposing  papers  an 
issue  is  raised  as  to  whether  relator's  dismissal  or  suspension  was 
in  good  faith  in  a  legal  sense,  an  alternative  writ  of  mandamus 
may  be  granted  to  try  out  such  question,  and  also,  if  relator  desires, 
the  question  whether  or  not  his  duties  were  transferred  to  an 
employee  in  the  exempt  class.  (People  ex  rel.  Skilton  v.  Smith, 
91  Misc.  Eep.  131.) 

Section  26  —  Receipt  of  Political  Contributions. 

11.  In  People  ex  rel.  Johnson  v.  Connolly,  168  App.  Div.  919, 
on  certiorari*  to  review  the  determination  of  the  respondent  in 
removing  relator  from  the  position  of  chief  engineer  of  the  bureau 
of  sewers  in  the  county  of  Queens,  the  court  (Putnam,  J.)  said: 
The  uncontradicted  testimony  showed  that  relator's  conduct  in 
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receiving  political  contributions  in  the  bureau  of  sewers  was 
against  the  Civil  Service  Law  (§  26),  and  violated  the  correspond- 
ing provisions  of  the  Penal  Law  (§  774).  Although  the  relator 
did  not  solicit  contributions,  and  gave  no  intimation  that  failure 
to  pay  might  affect  the  employee's  future  position,  the  law  is 
against  payments,  even  unsought,  if  made  and  taken  in  a  State 
or  municipal  office,  especially  if  paid  to  an  official  superior.  The 
influence  of  such  position  is  not  less  effective  if  silently  exerted. 
The  limits  by  these  statutes  to  contributions  asked,  or  payments 
made  within  the  building  or  room  of  the  city  or  State,  are  presum- 
ably due  to  what  were  deemed  the  reasonable  and  constitutional 
freedom  of  citizens  when  in  private  life.  The  Legislature  of  New 
York,  following  various  Federal  statutes,  aimed  to  check  a  political 
abuse  in  taking  party  tribute  from  officers  when  within  their  office 
surroundings.  In  such  official  relations  the  call  and  pressure  to 
pay  for  political  purposes  are  felt  without  express  demand  or  any 
open  threats.  Our  statutes,  therefore,  would  keep  such  contribu- 
tions purely  voluntary,  as  from  citizens  in  private  life,  which 
character  they  cannot  have  if  paid  over  at  official  desks  in  city 
bureaus.  The  determination  of  the  president  of  the  borough  of 
Queens,  removing  the  relator  is,  therefore,  confirmed  and  the  writ 
dismissed,  with  fifty  dollars  costs  and  disbursements.  Jenks,  P.  J., 
Burr,  Carr  and  Rich,  JJ.,  concurred. 

Repeal  op  Peovisions  of  Section  22  as  Amended  in  1910  — 
Charter  of  City  of  Lockport  —  Removal  of  Volunteer 
Firemen  —  What  Not  a  "  Promotion." 

12.  Under  the  saving  clause  in  section  376  of  the  charter  of 
the  city  of  Lockport  (Laws  1911,  chap.  870),  the  repeal  of  the 
provisions  of  section  22  of  the  Civil  Service  Law  as  amended  in 
1910,  relative  to  the  removal  of  volunteer  firemen,  and  the  enact- 
ment of  section  202  of  said  charter  which  provides  that  the 
employees  of  the  water  board  shall  severally  hold  their  positions 
during  its  pleasure,  do  not  affect  or  impair  the  right  to  a  hearing 
before  removal  of  one  who  before  the  charter  by  appointment  of 
said  board  held  the  position  of  chief  electrical  engineer.  After 
relator  had  served  the  required  time  in  the  volunteer  fire  depart- 
ment in  the  city  of  Lockport  he  was,  after  competitive  examination, 
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appointed  by  the  city  water  board  as  an  assistant  electrical  engi- 
neer. Held,  that  his  appointment  to  the  position  of  chief  electrical 
engineer  was  not  a  "  promotion  "  within  the  meaning  of  the  con- 
stitutional provision  that  all  promotions  in  the  civil  service  shall 
be  made  according  to  merit  and  fitness  to  be  ascertained  so  far  as 
practicable  by  examinations,  it  appearing  that  both  positions  were 
classified  in  the  same  group  and  grade  and  the  difference  in  salary 
was  less  than  one  hundred  dollars  a  year.  (Matter  of  Murray, 
88  Misc.  Rap.  625.) 

MANDAMUS 

Removal    for    "  Political    Opinions    or    Affiliations  "  — 

Section  25. 

1.  A  writ  of  mandamus  is  not  available  to  an  employee  who 
alleges  that  his  removal  from  office  was  due  to  "  political  opinions 
or  affiliations"  contrary  to  the  provisions  of  section  25  of  the 
Civil  Service  Law.  (People  ex  rel.  Somerville  v.  Williams, 
170  App.  Div.  124.) 

To    Compel    Reinstatement    of    Exempt    Fireman    After 
Removal  —  Laws  of  1914,  Chapter  111. 

2.  One  appointed  to  the  office  of  executive  secretary  to  the  State 
Architect  after  the  taking  effect  of  chapter  111  of  the  Laws  of 
1914,  which  made  the  secretary  or  assistant  secretary  of  the  State 
Architect  removable  at  his  pleasure,  is  not  entitled  to  a  writ  of 
mandamus  to  compel  his  reinstatement  after  removal,  though  he 
be  an  exempt  fireman  and  no  charges  were  made  against  him. 
(Matter  of  Willard,  92  Misc.  Rep.  30.) 

Meaning  of  "  Promotion  "  in  Civil  Service  Law. 

3.  Where  the  salary  of  relator  holding  a  classified  position  on 
the  field  staff  of  the  engineering  service  of  the  Borough  of  Queens 
was  reduced  from  the  maximum  of  $2,100  to  $1,800,  the  minimum 
salary,  following  an  inquiry  by  the  acting  president  of  said  Bor- 
ough into  the  quality  and  quantity  of  relator's  work,  his  general 
conduct,  punctuality,  attendance,  executive  ability  and  capacity 
for  initiative,  as  well  as  into  the  salaries  of  other  engineers  doing 
the  same  class  of  work  and  receiving  less  pay  therefor,  a  motion 
for  a  peremptory  writ  of  mandamus  restoring  his  salary  to  $2,100 
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will  be  denied,  there  being  no  suggestion  upon  the  record  that  the 
reduction  of  his  salary  was  prompted  by  improper  motives,  or 
was  contrived  to  trick  him  or  to  circumvent  the  law.  (Matter  of 
Hurlbut,  88  Misc.  Rep.  679.) 

NEW  YORK  CITY 
Board  of  Education  —  Aldermen  to  Fix  Salaries 

1.  Where  the  board  of  aldermen  of  the  city  of  New  York,  has 
adopted  a  resolution  creating  the  position  of  draftsman  in  the 
department  of  education  and  fixed  the  salary,  the  board  of  edu- 
cation is  powerless  to  increase  or  decrease  such  compensation. 
(Pitt  v.  Board  of  Education,  216  N.  Y.  304,  rev*g  159  App. 
Div.  905.) 

When  Salaries  Fixed  by  Aldermen  Board  of  Education 

May  Not  Change 

2.  Plaintiff,  appointed  to  that  position  by  the  board  of  educa- 
tion was  for  a  considerable  period  paid  a  less  sum  than  that  fixed 
by  the  board  of  aldermen.  Several  years  afterward,  the  board 
of  education  attempted  to  increase  his  salary  and  thereafter  he 
filed  a  claim  and  demand  for  certain  arrears  of  salary  earned 
before  such  attempted  increase,  and  when  payment  thereof  wa3 
refused,  this  action  was  commenced  for  the  balance.  The  defend- 
ant asserts  that  a  release  was  given  by  the  plaintiff,  in  return  for 
the  change  of  position  on  the  part  of  the  board  of  education,  and, 
therefore,  there  was  a  valuable  consideration  therefor.  Held, 
that  since  the  board  of  education  had  no  power  to  decrease  or 
increase  the  salary  of  plaintiff,  there  was  an  absence  of  considera- 
tion for  the  instrument  signed  by  plaintiff  and  that  he  was 
entitled  to  recover  for  six  years  services  prior  to  the  date  of  the 
demand  and  claim.  (Pitt  v.  Board  of  Education,  216  N.  Y. 
304,  rev'g  159  App.  Div.  905.) 

Board  of  Education  —  Discharge  of  Employees  in  a  Desig- 
nated Class  —  Transfer  .  of  Duties  —  Abolition  of 
Unnecessary  Positions 

3.  The  board  of  education  of  the  city  of  New  York  may,  when 
work  is  slack,  decrease  its  force  by  discharging  some  of  a  specially 

designated  class  and  transfer  to  <tftaet*  ^  tootej  qi£  performing 
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the  work  which  was  formerly  done  by  the  persons  discharged. 
Where  the  discharge  of  an  employee  by  the  board  of  education  of 
the  city  of  New  York  is  justified,  the  question  of  malice  or  bad 
faith  on  the  part  of  his  superiors  is  immaterial.  The  board  of 
education  of  the  city  of  New  York  has  power  to  abolish  unneces- 
sary positions.  (Peo.  ex  rel.  Kaufman  v.  Board  of  Education, 
166  App.  Div.  58.) 

Board  of  Education  —  Notice  by  Committee  Terminating 
Period  of  Employment  at  End  of  Probationary  Period 
—  Subsequent  Ratification  by  Board  of  Education 

4.  Under  the  Civil  Service  Law,  the  rules  of  the  Municipal 
Civil  Service  Commission  of  the  city  of  New  York  and  the  Greater 
New  York  charter,  a  notice  by  a  committee  of  the  board  of  edu- 
cation terminating  the  employment  of  an  accountant  at  the  end 
of  his  probationary  period  is  effective  to  terminate  his  connection 
with  the  department,  although  not  ratified  by  the  board  until  after 
the  expiration  of  the  probationary  period.  (Matter  of  Gold- 
8chmidt  v.  Board  of  Education,  170  App.  Div.  395. 

Civil,  Service  Law  Applies  —  Separate  Lists  According  to 
Residence  in  Boroughs  of  Applicants  Qualified  for 
Promotion  in  Clerical  Positions  —  Right  of  Veteran 
to  Preference  in  Promotion  —  Peremptory  Writ  of 
Mandamus 

5.  The  Civil  Service  Law  applies  to  the  city  of  New  York, 
except  as  limited  or  repealed  by  the  provisions  of  the  city  charter. 
The  Civil  Service  Commission  of  the  city  of  New  York  has  no 
authority  to  divide,  after  an  examination,  those  thereby  qualified 
for  promotion  in  clerical  positions  into  separate  eligible  lists, 
according  to  their  residences  in  the  different  boroughs,  and  to  pre- 
fer those  from  one  of  such  residental  lists  to  the  exclusion  of  others 
not  upon  such  list,  who  are  entitled  to  preference  by  the  result  of 
such,  examination,  or  by  other  qualifications,  such  as  being  a 
veteran.  Section  18  of  the  Civil  Service  Law  does  not  authorize 
such  a  division,  for  it  relates  to  appointments,  not  promotions,  and 
is  confined  to  the  labor  class  in  cities,  and  a  clerk  is  not  a  laborer 
within  the  contemplation  of  such  section,  hence  an  honorably  dis- 
charged veteran  sailor  of  the  Civil  War  employed  «&  a.  cXstVydl^^ 
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street  cleaning  department  of  the  city  of  New  York  whose  rights 
have  been  prejudiced  by  the  division  of  eligible  lists  according 
to  the  boroughs,  and  the  subsequent  promotion  of  clerks  not  vet- 
erans, may  apply  for  an  alternative  writ  of  mandamus.  (Peo.  ex 
rel.  Franklin  v.  Fetherston,  168  App.  Div.  416.) 

Department  of  Water  Supply,  Etc. —  Number  of  Positions 
May  be  Keduced  —  Keinstatement  Denied  —  What 
Justifies  Mandamus 

6.  Under  the  Civil  Service  Law  the  head  of  the  department  of 
water  supply,  etc.,  of  the  city  of  New  York,  acting  in  good  faith, 
may  reduce  the  number  of  positions  in  his  department,  suspend 
the  incumbent  and  assign  their  duties  to  other  employees  of  the 
department  in  the  competitive  class.  Where  relator,  holding  a 
position  in  the  competitive  class  in  said  department,  was  dismissed 
in  pursuance  of  a  plan  for  the  reduction  of  the  number  of 
employees  owing  to  the  need  of  retrenchment,  and  his  work  was 
not  jgiven  to  employees  in  the  non-competitive  or  exempt  class  or 
to  any  employee  to  whose  position  or  title  such  work  was  inap- 
propriate, his  application  for  reinstatement  will  be  denied.  The 
mere  unsupported  allegation  in  the  petition  for  relator's  reinstate- 
ment of  bad  faith  on  the  part  of  the  head  of  the  department  is  not 
enough  to  justify  the  granting  of  either  a  peremptory  or  alterna- 
tive writ  of  mandamus.  (Matter  of  Colligan  v.  Williams,  91 
Misc.  Rep.  128.) 

Department  of  Water  Supply,  Etc. —  Mechanical  Enginees 

7.  An  order  of  the  Appellate  Division  (169  App.  Div.  934) 
which  affirmed  an  order  of  the  Special  Term  denying  a  motion 
for  a  peremptory  writ  of  mandamus  to  compel  the  reinstatement 
of  relator  in  the  position  of  mechanical  engineer  in  the  department 
of  water  supply,  etc.,  of  the  city  of  New  York  was  affirmed  in 
(Peo.  ex  rel.  Pommer  v.  Thompson,  216  N.  Y.  721). 

Superintendent  of  Buildings  —  Dismissal  of  Inspector  Sub- 
ject to  Civil  Service  Law 

8.  Except  as  affected  by  the  requirements  of  the  Civil  Service 
Xaw,  the  employees  specified  in  section  406  of  the  Greater  New 
Fork  charter  are  subject  to  Tecao\&  m^J&fc  discretion  of  the  super- 
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intendent  of  buildings  and  the  exercise  of  that  discretion  is  not 
limited  by  section  1543  of  said  charter,  and  the  fact  that  a  hear- 
ing was  granted  neither  enlarged  the  employee's  rights  nor  deprived 
the  superintendent  of  his  discretionary  power  to  dismiss.  (Peo. 
ex  rel  McKeon  t>.  Ludwig,  215  N.  Y.  389,  rev'g  165  App.  Div. 
219.) 

Volunteer  Firemen  —  Transfer  of  Duties  to  Another  — 
When  Action  of  Commissioner  of  Water  Supply  Will 
Not  be  Interfered  With  by  Court 

9.  The  rights  of  a  veteran  volunteer  fireman  holding  the  posi- 
tion of  assistant  engineer  in  the  department  of  water  supply,  etc., 
of  the  city  of  New  York  are  prescribed  by  section  22  of  the  Civil 
Service  Law  and  he  is  not  entitled,  upon  a  reduction  of  the  force, 
to  be  retained  until  all  non-veterans  holding  positions  similar  to 
his  have  been  dismissed.  The  transfer  of  relator's  duties  to 
another  assistant  engineer  already  in  the  department  was  not  the 
appointment  of  any  one  in  his  place,  nor  was  the  continuation  of 
an  engineer  in  another  borough  to  do  similar  work  at  a  reduced 
salary  a  denial  of  relator's  right  to  a  preference  in  appointment 
The  action  of  the  commissioner  of  the  department  of  water  sup- 
ply, etc.,  in  reducing  the  number  of  employees  in  his  department  in 
the  interest  of  economy  will  not  be  interfered  with  by  the  court. 
(Peo.  ex  rel.  Osterhout  v.  Williams,  91  Misc.  Rep.  95.) 
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State  Transfer  Tax  Appraiser  —  Removal  by  Comptroller  — 
Veterans  or  Exempt  Firemen  not  Protected  by  Civil  Service 
Law  —  Tax  Law,  Section  229  —  Civil  Service  Law,  Sections 
21,  22 

Transfer  tax  appraisers  appointed  by  the  State  Comptroller  for  the 
various  counties  may  be  removed  by  him  at  pleasure.  The  provisions  of 
the  Civil  Service  Law  limiting  the  power  of  removal  in  cases  of  exempt 
firemen  or  veterans  do  not  apply. 

Inquiry 

A  State  transfer  tax  appraiser  for  the  county  of  Kings,  who  ia 
an  exempt  fireman,  denies  the  right  of  the  Comptroller  to  remove 
him  without  charges  involving  incompetency  or  misconduct,  and 
a  hearing  upon  those  charges. 

•  Opinion 

Section  229  of  the  Tax  Law,  formerly  section  230,  under  which 
the  transfer  tax  appraiser  was  appointed,  provides  as  follows: 

"  The  State  Comptroller  shall  appoint  and  may  at  pleasure 
remove  not  to  exceed  *  *  *  four  persons  in  the  county  of 
Kings   *    *   *   to  act  as  appraisers  therein." 

In  People  ex  rel.  McNeile  v.  Glynn,  128  App.  Div.  257,  which 
involved  a  question  precisely  similar  to  the  one  now  presented  me, 
the  persons  in  both  instances  being  transfer  tax  appraisers  for  the 
county  of  Kings,  removed  or  intended  to  be  removed  by  the  Comp- 
troller, the  court  traces  down  the  Tax  Law  and  Civil  Service  Law 
amendments  and  points  out  that  chapter  658  of  the  Laws  of  1900, 
section  230,  an  amendment  to  the  Tax  Law,  giving  the  Comptroller 
power  to  appoint  and  "  at  pleasure  remove  "  transfer  tax  appraisers 
in  Kings  and  other  counties,  superseded,  because  later  enacted,  the 
provisions  of  the  earlier  Civil  Service  Law  (sections  21  and  22) 
limiting  the  power  of  removal  with  respect  to  veterans  and  exempt 
firemen.  Thereafter  the  Civil  Service  Law  was  enacted  without 
change  in  the  removal  sections,  and  still  later  a  new  Tax  Law  was 
enacted  retaining  section  230  in  its  original  language,  thus,  the 


Opinions  of  Attobney-Gekeiul  481 

»ourt  observes,  leaving  the  relative  force  of  the  statutes  as  they 
arere  when  the  Comptroller  was  given  power  with  respect  to  trans- 
fer tax  appraisers  to  disregard  the  removal  provisions  of  the  Civil 
Service  Law. 

Continuing,  the  court  construes  the  words  "  at  pleasure  re- 
nove  "  to  be  entirely  inconsistent  with  any  restriction  elsewhere 
m  that  power. 

"  There  could  have  been  no  broader,  more  comprehensive  or 
Defter  understood  language  used  than  that  the  Comptroller  could 
remove  '  at  pleasure.'  The  absolute  right  to  remove  could  not  be 
gxercised  if,  as  a  condition  of  its  exercise,  the  Comptroller  had 
to  prefer  and  sustain  charges  against  an  incumbent  of  incompe- 
tency or  misconduct,  with  the  right  in  the  courts  to  review  and 
3et  aside  his  act  against  the  will  and  pleasure  of  the  Comptroller. 
Such  an  inconsistent  and  anomalous  condition  was  never  intended 
by  the  Legislature.  If  such  a  construction  were  given,  the  words 
1  may  at  pleasure  remove '  are  without  meaning  and  of  no  effect, 
a  result  which  the  court  is  not  at  liberty  to  declare.  The  only 
construction  that  can  be  given  is  that  the  legislative  intent  was 
that  there  should  be  no  restriction  upon  the  right  and  power  of  the 
Comptroller  to  remove  any  appraiser  appointed  by  himself  or  his 
predecessors  in  office,  whether  such  appraiser  was  a  veteran  or  had 
been  a  fireman  or  not,  and  that  such  removal  was  absolute  and 
final  and  not  the  subject  of  review  by  the  courts." 

I  am  compelled,  therefore,  by  the  above  judicial  authority,  to 
conclude  that  the  appraiser  cannot  question  or  review  the  action 
of  the  Comptroller  in  removing  him. 

Dated,  January  22,  1915. 

E.  E.  WOODBURY, 

A  ttorney-General. 
?o  Hon.  Eugene  M.  Tbavis,  State  Comptroller,  Albany,  N.  Y. 


itate  Engineer's  Department  —  Abolishment  of  Positions  in  the 
Civil  Service  —  Rights  of  Veterans  and  Exempt  Firemen  — 
Civil  Service  Law,  Section  22 

An  exempt  fireman  or  Spanish  War  veteran  has  no  preference  in  reten- 
tion in  the  civil  service  when  positions  in  his  grade  are  being  abolished. 
If  dismissed  from  the  service,  owing  to  the  abolishment  of  his  position 

16 
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for  reasons  of  economy,  he  cannot  demand  transfer  to  another  position 
in  the  same  department  unless  he  can  show  there  is  a  vacancy  in  that 
other  position,  that  the  position  draws  the  same  compensation,  and  that 
he  is  fitted  to  fill  it. 

Inquiby 

Several  communications  from  the  State  Engineer  related  to 
the  recent  reduction  in  the  number  of  employees  in  that  depart- 
ment. Many  of  the  employees  who  have  lost  their  places  are 
demanding  that  the  State  Engineer  reinstate  them  on  the  ground 
that  because  they  are  exempt  firemen  or  veterans  of  the  Spanish 
War,  the  State  Engineer  had  no  authority  to  dismiss  them  from 
the  service.  The  State  Engineer  desires  me  to  pass  upon  his 
power  under  the  Civil  Service  Law  to  discharge  these  men. 

Opinion 

The  positions  occupied  by  the  employees  dismissed  were  those 
of  supervising  engineer,  auditor,  terminal  division  engineer,  resi- 
dent engineer,  assistant  engineer,  levelers,  rodmen,  chainmen,  engi- 
neering draftsmen,  etc.  From  the  communications  of  the  State 
Engineer  I  am  informed  that  in  no  case  were  these  men  removed 
from  the  positions  they  occupied.  On  the  contrary,  their  posi- 
tions were  abolished  for  reasons  of  economy,  the  department 
having  sufficient  employees  in  other  positions  to  carry  on  the 
work. 

It  has  been  very  recently  determined,  and  I  need  but  call  atten- 
tion to  the  decision  (People  ex  rel.  Davison  v.  Williams,  213 
N.  Y.  130)  that  no  one  other  than  a  veteran  of  the  Civil  War 
has,  when  positions  are  being  abolished,  a  right  to  claim  that  he 
shall  be  the  last  to  go;  and  he  may  claim  that  right  only  when 
other  positions  of  the  same  grade  are  being  continued.  (Matter  of 
Stutzbach  v.  Coler,  168  X.  Y.  416.)  No  preference  in  retention 
in  the  service  is  given  an  exempt  fireman  or  Spanish  War  veteran, 
even  if  others  of  the  same  grade  are  being  retained.  A  vacancy 
cannot  be  created  for  them  to  fill. 

The  duties  of  the  positions  abolished  may  be  transferred  to 
other  existing  positions,  but  no  new  positions  can  take  over 
merely  the  same  duties  without  entitling  the  employees  dismissed 
to  be  retained  in  those  new  positions. 

With  respect  to  the  duty  of  the  State  departments  to  transfer 
a  veteran  or  exempt  fireman  ^o«fc  position  has  been  abolished 
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o  some  other  position  in  the  same  branch  or  other  branch  of  the 
tervice,  section  22  of  the  Civil  Service  Law  provides : 

u  *  *  *  jf  t^  position  so  held  by  any  such  honorably 
discharged  soldier,  sailor  or  marine  or  volunteer  fireman 
shall  become  unnecessary  or  be  abolished  for.  reasons  of 
economy  or  otherwise,  the  said  honorably  discharged  soldier, 
sailor  or  marine  or  volunteer  fireman  holding  the  same  shall 
not  be  discharged  from  the  public  service,  but  shall  be  transr 
f erred  to  another  branch  of  the  state  service  for  duty  in  such 
position  as  he  may  be  fitted  to  fill,  receiving  the  same  com- 
pensation therefor,  and  it  is  hereby  made  the  duty  of  all 
persons  clothed  with  power  of  appointment  to  make  such 
transfer  effective.     *    *    * " 

There  are  not,  the  office  of  the  State  Engineer  asserts,  any 
other  vacant  positions  in  that  office,  receiving  the  same  salary,  in 
which  the  persons  dismissed  can  be  placed.  The  burden  of  dis- 
proving that  fact  will  rest  upon  the  employee  seeking  reinstate- 
ment. He  must  show  that  there  is  another  position  vacant,  that 
that  position  has  attached  to  it  the  same  salary  or  compensation, 
and  that  he  is  fitted  to  fill  it.  (Matter  of  Breckenridge,  160  N". 
Y.  109.) 

The  State  Engineer,  therefore,  cannot  by  mandamus  be  com- 
pelled to  transfer  a  veteran  or  an  exempt  fireman  to  another  posi- 
tion if  he  has  no  such  position  vacant;  and  the  duty  of  placing 
the  dismissed  employee  in  some  other  department  falls  upon  the 
appointing  power  of  such  other  department.  Nothing  in  the  fore- 
going language  should  be  construed  to  refer  to  positions  which 
may  be  established  by  law  beyond  the  power  of  State  officers  to 
abolish.  Resident  engineers  appointed  pursuant  to  the  Barge 
Canal  Act,  section  8  of  chapter  147  of  the  Laws  of  1903,  may 
be  removed  "  at  the  pleasure  "  of  the  State  Engineer  regardless 
of  the  fact  that  they  are  veterans  or  firemen.  (People  ex  rel. 
McNeile  v.  Glynn,  128  App.  Div.  257.) 

Dated,  January  26,  1915. 

E.  E.  WOODBURY, 

A  ttorney-General. 
To  Hon.  Frank  M.  Williams,  State  Engineer  and  Surveyor, 

Albany,  N.  Y. 
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State  Constitution,  Article  V,  Section  g.  State  Law,  Section  141 
—  State  Census,  Clerks  and  Assistants.  Civil  Service, 
Legislative  Classification  and  Exemption 

The  act  of  the  Legislature  in  providing  for  the  appointment  tempo- 
rarily and  without  examination  of  additional  clerks  and  assistants  by 
the  Secretary  of  State  in  connection  with  the  State  enumeration  empowers 
him  to  determine  merit  and  fitness  and  to  make  appointments  of  clerks 
and  assistants  as  these  terms  are  fairly  used,  without  reference  to  eligible 
lists  of  the  State  Civil  Service  Commission.  It  cannot  be  determined  at 
this  time  that  the  Legislature  has  made  an  error  in  judgment  or  abused 
its  discretion  so  as  to  violate  the  Constitution  in  so  providing. 

Inquiry 
From  the  Secretary  of  State: 

"  In  the  enumeration  of  the  State  census,  pursuant  to 
chapter  155  of  the  Laws  of  1915,  it  is  necessary  for  me  to 
appoint  a  clerical  force  in  the  main  office,  here  in  Alhany, 
and  also  in  the  branch  offices  in  New  York  City,  Brooklyn 
and  Buffalo.  These  appointees  will  be  required  to  do  clerical 
work,  such  as  typewriting,  stenographic  work,  filing,  index- 
ing, general  statistical  work  and  the  compilation  of  reports 
made  by  the  enumerators  in  the  different  election  districts  of 
the  State.  These  appointments  will  be  temporary,  not  ex- 
ceeding three  months. 

"  I  will  be  obliged  if  you  will  notify  me  whether  it  is 
necessary  for  me,  under  the  above  statute,  to  select  the  same 
from  eligible  lists  submitted  by  the  Civil  Service  Commis- 
sion, or  whether  I  have  authority,  under  the  above  statute, 
to  make  these  appointments  without  reference  to  civil  service 

lists." 

Opinion 

Civil  service  requirements  of  general  application  were  a  legis- 
lative creation  long  before  guarantees  were  given  by  the  Consti- 
tution. (Laws  of  1883,  chapter  354.)  When  section  9  of  article 
V  became  effective  in  1895,  it  was  not  intended  to  supersede  the 
civil  service  scheme  embodied  in  statutes,  but  simply  threw  the 
mantle  of  protection  over  certain  principles,  making  them  secure 
from  administrative  or  legislative  alteration;  and  so  it  was 
required, 

"Appointments  and  piomotions  in  the  civil  service  of  the 
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state  *  *  *  shall  be  made  according  to  merit  and  fitness 
to  be  ascertained,  so  far  as  practicable,  by  examinations, 
which,  so  far  as  practicable,  shall  be  competitiva    *    *    *  " 

This  is  the  whole  of  the  fundamental  law  directly  applicable 
to  the  submitted  case.  The  Court  of  Appeals  said  of  the  effect 
of  the  Constitutional  amendment  in  People  ex  rel  McClelland  v. 
Roberts,  148  N.  Y.  360,  369  (1896) : 

"  Moreover,  it  is  evident  from  the  language  of  the  new 
provision  of  the  Constitution  and  from  the  debates  in  the  con- 
vention which  followed  its  introduction  into  that  body  that 
it  was  framed  and  adopted  with  reference  to  existing  laws, 
which  were  intended  to  give  it  immediate  and  practical 
operation." 

However,  the  court  recognized  the  legislative  control  over  the 
civil  service  statutes,  saying: 

"  If  the  Legislature  should  repeal  all  the  statutes  and  regu- 
lations on  the  subject  of  appointments  in  the  civil  service, 
the  mandate  of  the  constitution  would  still  remain,  and 
would  so  far  execute  itself,  as  to  require  the  courts,  in  a 
proper  case,  to  pronounce  appointments  without  compliance 
with  its  requirements  illegal."     (P.  366.) 

The  vicissitudes  through  which  the  statute  passed  at  the  hands 
of  the  Legislature  and  of  administrative  officials  from  the  time 
of  its  enactment  until  embodied  in  substantially  its  present  form 
by  the  "White  Law"  of  1899,  is  interestingly  told  in  a  paper 
by  the  chairman  of  the  present  Civil  Service  Commission. 
(Revision  of  the  State  Constitution,  Papers  on  Special  Topics* 
Part  I,  p.  251.) 

That  the  constitutional  provision  was  to  be  given  practical 
operation  under  existing  legislation,  supplemented  and  amended 
from  time  to  time,  is  clearly  established  under  the  McClelland 
case  (supra)  and  under  People  ex  rel.  Sweet  v.  Lyman,  157 
N.  Y.  368,  and  People  ex  rel.  Schau  v.  McWilliams,  185  N.  Y. 
92.  But  at  the  same  time  it  was  recognized  that  authority  dele- 
gated might,  at  any  time,  be  reassumed  at  its  source,  the  Legisla- 
ture. 
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A  Civil  Service  Commission  has  been  continued.  (Civil  Serv- 
ice Law,  §  3.  )  They  have  been  given  power  to  effect  the  pur- 
poses of  the  statute  by  rule.  (Section  6.)  The  classified  and 
unclassified  service  have  been  defined  (§§  9,  10)  as  have  the 
exempt  and  competitive  classes  (§§  13,  14,  17).  Enlarging  upon 
this,  the  positions  in  the  exempt  and  noncompetitive  classes  have 
been  designated  and  enumerated  in  each  particular  department, 
State  and  municipal,  by  rule  of  the  Commission.  (Rules  V  and 
XVIII,  Civil  Service  Commission.)  Rules  for  examination  have 
been  laid  down.  Appointment,  probation,  promotion  and  separa- 
tion from  the  service  have  been  provided  for  by  the  general  law 
administered  by  the  State  Civil  Service  Commission. 

Consequently,  there  has  grown  up  a  great  body  of  law  based 
upon  legislative,  judicial  and  administrative  interpretation  of  the 
Constitution  and  of  the  statute.  ^The  substance  of  this  may  not 
be  swept  away  by  any  act  of  legislation ;  it  will  remain  to  illumine 
and  define  the  meaning  of  the  fundamental  law.  Still,  this  must 
not  blind  us  to  the  fact  that  a  statute  owes  its  inception  and 
existence  to  the  legislative  department;  it  may  be  amended, 
revised  and  repealed  at  the  will  of  its  makers  and  the  action  will 
be  valid  where  not  violative  of  the  Constitution  as  expressed  and 
properly  interpreted  and  understood.  Consequently,  the  Legis- 
lature may  take  upon  itself  to  perform  the  duties  usually  dele- 
gated to  the  Civil  Service  Commission;  the  Legislature  may, 
by  particular  enactment,  designate  classifications,  define  competi- 
tive and  noncompetitive  positions  without  the  interposition  of  an 
administrative  board  to  perform  this  function.  Recently  the 
Attorney-General  urged  upon  the  Court  of  Appeals  the  proposi- 
tion that 

"  It  was  never  intended  by  the  framers  of  the  constitu- 
tional civil  service  provision  that  the  legislature  should 
directly  determine  the  practicability  of  competitive  exam- 
inations or  classify  positions  without  delegation  to  an  admin- 
istrative commission." 

The  Court  of  Appeals,  however,  did  not  apply  this  proposition 
but  held  simply  that  the  Legislature  had  not  exercised  its  power, 
unquestioned  by  the  court,  to  classify  the  position  of  probation 
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officer  in  the  exempt  class.     (Matter  of  Simons  v.  McGuire,  204 
N.  Y.  253.)     It  was  afterwards  said  in  citing  this  case  that 

"  The  question  of  the  power  of  the  Legislature  to  classify 
positions  in  the  civil  service  has  never  been  squarely  decided, 
but  the  tendency  of  our  courts*  would  seem  to  accord  the 
Legislature  this  power."  (1914,  Attorney-General's  Opin- 
ions, 95,  96.) 

This  is  in  accord  with  expressions  used  by  Chief  Judge  Cullen 
in  the  earlier  case  of  People  ex  rel.  Schau  v.  McWilliams  (supra), 
where  he  said  (p.  97)  : 

"I  admit  that  the  propriety  of  classifying  this  office  as 
competitive  or  non-competitive  involves  in  a  high  degree  the 
exercise  of  judgment,  but  the  judgment  is  that  of  the  legis- 
lative or  executive  officer  rather  than  that  of  the  judge." 

Let  us  examine  what  the  Legislature  has  done  in  this  case.  It 
haa  provided  in  section  141  of  the  State  Law  as  amended  by  chap- 
ter 155  of  the  Laws  of  1915,  that: 

"  He  may  in  his  discretion  and  without  examination  ap- 
point temporarily  such  additional  clerks  and  assistants  as  in 
his  opinion  are  actually  necessary  to  properly  perform  the 
duties  imposed  upon  him  by  this  article,  and  remove  them  at 
pleasure  and  fix  their  compensation,  provided  that  the  total 
amount  paid  therefor  shall  not  exceed  the  amount  appro- 
priated and  available  for  such  purpose.  The  persons  so  ap- 
pointed as  such  additional  clerks  and  assistants  shall  be  quali- 
fied to  the  satisfaction  of  the  secretary  of  state  to  perform 
the  duties  required  of  them." 

So  it  has  reassumed  a  power  ordinarily  delegated  by  expressly 
declaring  that  the  constitutional  requirement  of  selection  by  com- 
petitive examination  is  inapplicable  and  has  left  to  the  Secretary 
of  the  State  the  determination  of  merit  and  fitness;  the  statute 
by  its  terms  prevents  the  application  of  the  general  provisions  of 
the  Civil  Service  Law  and  transfers  to  another  officer  the  power 
usually  exercised  by  the  Commission  to  determine  practicable 
means  for  ascertaining  merit  and  fitness.  It  may  be  true  that 
there  exist  eligible  lists  already  prepared  by  the  Civil  Service 
Commission,  or  which  they  stand  ready  to  prepare,  but  the  Legis- 
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lature  has  plainly  and  unequivocally  exempted  employees  from 
any  requirements  for  qualifying  on  such  lists.  Now,  has  the 
Legislature  exceeded  its  powers  by  this  enactment  ? 

The  legality  of  exempting  these  positions  from  examinations 
and  of  delegating  the  determination  of  merit  and  fitness  should 
be  examined  in  the  light  of  the  rules  laid  down  by  the  courts  in 
cases  where  the  power  was  exercised  by  the  ordinary  authority, 
the  Civil  Service  Commission.  This  is  well  stated  in  the  Schau 
case,  to  which  I  have  referred  frequently  herein : 

"  On  the  other  hand,  if  the  position  be  by  statute  or  from 
its  natnre  exempt  from  examination  and  the  action  of  the 
commission  is  palpably  illegal,  the  commission  may  be  com- 
pelled to  strike  the  position  from  the  competitive  or  examina- 
tion class,  though  in  such  case  redress  by  mandamus  would 
often  be  unnecessary,  as  a  valid  appointment  could  be  made 
notwithstanding  the  classification.  But  where  the  position  is 
one,  as  to  the  proper  mode  of  filling  which  there  is  a  fair  and 
reasonable  ground  for  difference  of  opinion  among  intelli- 
gent and  conscientious  officials,  the  action  of  the  commission 
should  stand,  even  though  the  courts  may  differ  from  the 
commission  as  to  the  wisdom  of  the  classification."     (P.  99.) 

To  the  same  effect  see  People  ex  rel.  Merritt  v.  Kraft,  145  App. 
Div.  662  (Third  Department) ;  Matter  of  Weekes  i\  Kraft,  147 
App.  Div.  403  (Third  Department)  ;  People  ex  ret  Murphy  t\ 
Kraft,  155  App.  Div.  856  (Third  Department)  ;  People  ex  rel. 
Weatherly  v.  Milliken,  72  Misc.  430  (Albany  Special  Term). 

That  difference  of  opinion  as  to  the  proper  mode  of  filling  these 
positions  has  already  arisen  is  indicated  by  the  memorandum  of 
the  Governor  filed  with  his  approval  of  the  bill,  in  which  he  said: 

"  This  bill  is  objectionable  in  that  it  directs  that  the  ap- 
pointment of  supervisors,  enumerators,  and  additional  clerks 
and  assistants  shall  be  made  by  the  Secretary  of  State,  *  with- 
out examination.'  This  provision  is  contrary  to  the  spirit 
of  the  Constitution  and  to  the  principles  underlying  the  State 
Civil  Service  Law.  The  question  whether  examinations  are 
practicable  should  be  left  to  the  determination  of  the  State 
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Civil  Service  Commission,  which  has  experience  in  those 
matters  and  is  well  qualified  to  determine  such  questions. 

u  I  am  of  the  opinion  that  laws  should  not  be  passed  which 
take  the  determination  of  these  questions  from  the  State 
Civil  Service  Commission.  After  a  conference  with  the 
chairman  of  the  Civil  Service  Commission  and  the  Secretary 
of  State,  I  am  satisfied  that  there  is  a  necessity  for  beginning 
at  once  the  work  of  taking  the  enumeration;  except  for  this 
I  should  feel  that  I  ought  to  withhold  my  approval  from 
this  bill  in  its  present  form  for  the  reasons  stated.  The 
necessity  for  immediate  action  by  the  Secretary  of  State  in 
prosecuting  the  work  required  under  the  measure  compels  me 
to  give  it  my  approval." 

In  addition  to  his  justification  of  the  policy  of  the  law  on  the 
ground  of  the  necessity  for  immediate  action,  it  is  urged  that  the 
exact  nature  of  the  duties  required  may  be  ascertained  only  as 
the  work  develops,  and  that,  consequently,  it  is  difficult  to  prepare 
examinations  for  such  uncertain  requirements;  that  the  work  is 
temporary,  variable  and  special,  covering  a  field  for  which  ex- 
perience is  not  available  to  frame  competitive  examinations,  and 
requiring  instead  the  personal  examination  of  candidates'  qualifi- 
cations by  the  officer  directly  responsible.  As  Chief  Judge  Cullen 
said  in  the  Schau  case  : 

"  The  proper  classification  of  a  part  of  the  civil  service 
depends  in  no  small  degree  on  the  practical  operation  of  the 
classification.  A  priori  arguments  must  often  yield  to  actual 
experience.,, 

For  those  employed  as  stenographers  or  typists,  strictly  and 
solely,  we  already  have  the  benefit  of  experience  indicating  that 
competitive  examinations  are  practicable  for  determining  merit 
and  fitness  in  such  employment;  but  if  we  assume  that  a  com- 
bination of  duties  is  required  of  the  typist  and  stenographer,  or 
novel  and  special  qualifications  are  needed,  the  difficulties  of 
examination  upon  which  the  Legislative  act  was  based,  present 
themselves.  Consequently,  we  have  the  varying  opinions  of  the 
executive,  legislators  and  administrative  officers  all  leading  to  the 
result  that  the  classification  and  method  of  examination  provided 
is  justified.     The  Legislature  clearly  has  the  r\gH  to  «&skk&  <&& 
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power  of  classification ;  having  done  so,  under  familiar  principles 
of  construction,  every  presumption  favors  the  validity  of  its  act 
The  Legislature  and  the  Governor  have  determined  certain  facts 
as  to  the  character  and  requirements  of  these  positions  and  in 
doing  so  have  presumably  exercised  a  high  degree  of  judgment 
and  discretion.  With  such  a  presentment  it  cannot  now  be  de- 
termined as  a  matter  of  law  that  the  Constitution  has  been  vio- 
lated by  the  statute. 

It  is  my  opinion,  therefore,  that  the  solemn  act  of  the  Legis- 
lature, sanctioned  by  the  executive,  even  though  reservedly,  and 
committed  to  the  administration  of  an  elected  State  official,  may 
not  be  condemned  as  "  palpably  illegal "  and  unconstitutional 
upon  its  very  face.  Unless  actual  experience  developes  the  prac- 
ticability of  competitive  examinations  to  determine  merit  and  fit- 
ness, "  clerks  and  assistants,"  within  the  fair  meaning  of  these 
terms,  may  be  employed  as  provided  for  by  the  amended  State 
Law. 

For  the  present,  then,  the  statute  must  be  obeyed.  If  experi- 
ence teaches  that  the  Legislature  has  made  a  mistake  in  judgment 
or  has  abused  a  discretion,  then  the  question  of  recourse  to  the 
Civil  Service  Commission's  eligible  lists  or  to  lists  prepared  by  the 
employing  officer  may  be  examined. 

Dated,  April  15,  1915. 

E.  E.  WOODBURY, 

A  ttorney -General. 
Hon.  Francis  M.  Hugo,  Secretary  of  State,  Albany,  N.  Y. 


Civil  Service  Law,  Section  2.    Canaseraga  Creek  Improvement 
—  Abandoned  Contract  —  Classification  of  Employees. 

Persons  employed  under  the  supervision  of  the  Conservation  Commis- 
sion upon  the  abandoned  contract  for  the  Canaseraga  Creek  Improve- 
ment are  in  the  State  service,  and  their  positions  should  be  classified  by 
the  State  Civil  Service  Commission. 

Inquiry 

Application  has  been  made  to  the  State  Civil  Service  Commis- 
sion for  a  further  extension  of  exemption  of  the  employees  on 
the  Canaseraga  Creek  Improvement  project,  the  present  exemp- 
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tion  as  to  their  employment  expiring  on  June  1,  1915.  The  ex- 
emption as  of  this  date  was  made  by  order  of  the  Commission  on 
January  4,  1915,  at  the  request  of  the  Conservation  Commission 
under  date  of  December  20,  1914,  such  request  containing  the 
statement  that  this  project  would  be  completed  within  the  ensuing 
six  months.  As  it  now  appears  (and  so  reported  to  the  Civil 
Service  Commission)  this  project  will  not  be  completed  under  a 
year.  With  the  consent  of  the  State  Civil  Service  Commission, 
the  Conservation  Commissioner  asks  an  opinion  as  to  whether  or 
not  the  men  employed  on  this  Canaseraga  Creek  Improvement 
are  State  employees  or  employees  of  the  district  to  be  benefited 
by  this  improvement. 

Opinion 

A  general  reference  to  the  legislation  affecting  the  Canaseraga 
Creek  Improvement  and  the  administrative  practice  in  connection 
therewith  demonstrates  the  relation  of  this  undertaking  to  the 
civil  service  system.  In  1904  the  Attorney-General,  Superin- 
tendent of  Public  Works,  State  Engineer,  Forest,  Fish  and  Game 
Commissioner  and  a  commissioner  appointed  by  the  Governor 
were  authorized  to  act  as  the  River  Improvement  Commission. 
The  first  commission  was  succeeded  by  the  State  Water  Supply 
Commission,  whose  powers,  in  turn,  were  taken  over  by  the  Con- 
servation Commission.  General  administration,  then,  has  always 
been  in  charge  of  officers  of  State-wide  jurisdiction,  acting  under 
general  laws.  The  statute  provides  that  moneys  raised  by  the 
sale  of  bonds  and  through  certificates  of  indebtedness  shall  be 
repaid  by  assessment  against  the  municipal  and  individual  prop- 
erties benefited.  In  carrying  out  this  scheme  approval  of  the 
commission's  final  order  by  the  Legislature  and  approval  by  the 
Comptroller  of  the  amount  of  the  bonds  issued  were  provided  for. 
At  no  point  are  local  or  private  interests  allowed  control  over 
authority  exercised  by  the  State.  (See  Laws  of  1904,  chap.  734 ; 
Laws  of  1906,  chaps.  415  and  418;  Laws  of  1907,  chap.  334; 
Laws  of  1908,  chap.  180  and  354;  State  Boards  and  Commissions 
Law;  Conservation  Law,  §  2,  art.  9;  1908  Attorney-General's 
report,  p.  187;  opinion  of  Attorney-General,  August  8,  1908, 
unpublished;  State  Water  Supply  Commission  v.  Curtis,  192 
N.  Y.  319.) 
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In  the  fall  of  1913,  owing  to  a  disagreement  over  certain  deduc- 
tions, the  contractor  withdrew  from  the  work  under  advice  of  the 
Attorney-General;  the  Conservation  Commission  took  over  the 
contract  and  has  continued  it.  The  contract  reads  as  between  the 
State  Water  Supply  Commission  and  the  defaulting  contractor, 
and  the  Commission,  as  a  party  of  the  second  part,  exercises,  by 
the  provisions  of  the  contract,  full  control  over  the  work.  (Latter 
of  the  Attorney-General  to  the  Conservation  Commission,  April 
22,  1914.) 

It  seems  that  the  Commission  simply  purchased  a  dredge,  using 
two  foremen  and  two  firemen  who  had  worked  with  the  particular 
dredge,  and  that  it  also  employed  several  laborers.  The  engineer- 
ing was  done  by  regularly  appointed  officers  of  the  department. 

Where  abandoned  contracts  have  been  taken  over  by  the  State 
tibey  have  usually  been  completed  by  the  force  ordinarily  employed 
by  the  department  concerned.  Further,  the  provision  of  the 
statutes,  that  the  work  shall  be  paid  for  ultimately  by  local  assess 
meats,  is  somewhat  exceptional,  and  seems  to  be  the  basis  for  the 
assertion  that  the  State  Civil  Service  should  not  renew  the  classifi- 
cation of  the  employees^ 

This,  in  my  opinion,  has  no  deciding  influence.  First  we  have 
the  clause  of  the  Constitution  which  provides  that  appointments 
and  promotions  in  the  service  of  the  State  or  any  of  its  civil 
divisions  shall  be  under  the  civil  service  system.  (Constitution, 
Art.  5,  §  9.) 

The  Legislature  has  by  way  of  definition  provided : 

"  3.  The  '  civil  service '  of  the  State  of  New  York  or  anv 
of  its  civil  divisions  or  cities  includes  all  officers  and  posi- 
tion of  trust  or  employment  in  the  service  of  the  state,  or  of 
such  civil  division  or  city,  except  such  officers  and  positions 
in  the  militia  and  the  military  departments  as  are  or  may  be 
created  under  the  provisions  of  article  eleven  of  the 
Constitution. 

"  4.  The  '  state  service '  shall  include  all  such  offices  and 
positions  in  the  service  of  the  state  or  any  of  its  civil  divi- 
sions, except  a  city."  (Civil  Service  Law,  §  2,  subds.  3 
and  4.) 
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It  is  true  that  the  River  Improvement  Commission  and  its  suc- 
cessors have  created  a  district  for  the  improvement.  It  is  also 
significant  that  the  Civil  Service  Law  speaks  of  "  civil  divisions  " 
rather  than  of  "  municipalities,"  thus  relieving  us  of  recourse 
to  the  somewhat  narrow  definition  of  the  latter  terms. 

However,  I  consider  it  unnecessary  to  discuss  whether  the  dis- 
trict is  a  civil  division  other  than  a  city,  and  thus  within  the  scope 
of  the  State  service.  I  believe  this  opinion  may  be  more  firmly 
placed  upon  the  ground  that  employees  upon  the  Canaseraga 
creek  improvement  are  actually  within  the  State  service  as  that 
term  is  more  commonly  understood.  The  final  source  of  payment 
is  unimportant,  although  checks  signed  by  the  commission  are 
drawn  on  a  special  fund  and  not  against  the  State  treasury.  The 
deciding  feature  is  that  the  employment  is  made  by  a  State  Com- 
mission. Appointments,  promotions  and  dismissals  are  within 
the  control  of  the  Conservation  Commission  in  its  official  capacity, 
regardless  of  whether  the  work  be  governmental  or  merely  pro- 
prietary. It  is  my  conclusion  that  so  long  as  the  real  control  over 
employees  is  in  a  State  department,  they  become,  necessarily, 
State  employees  without  regard  to  the  fact  that  by  mandate  of  a 
general  statute  the  locality  must  ultimately  bear  the  expense.  In 
coming  to  this  conclusion  I  have  not  been  unmindful  of  the  fact 
that  of  late  there  have  been  submitted  to  the  Legislature  proposi- 
tions of  various  kinds  involving  districting  of  the  same  descrip- 
tion as  discussed  here.  The  decision  now  made  may,  therefore, 
attain  considerable  importance  in  the  future,  although  the  par- 
ticular case  involves  only  the  classification  of  a  few  employees. 

I  am,  therefore,  of  the  opinion  that  the  State  Civil  Service 
Commission  was  correct  in  classifying  the  positions  mentioned. 

Dated,  May  25,  1915. 

(Signed)  E.  E.  WOODBURY, 

A  ttorrwy-Cfoncral. 
To  the  Conservation  Commission,  Albany,  N.  Y. 
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Conservation  Law,  Section  3  —  Civil  Service  Law,  Section  14  — 
Assistant  Engineer  —  Legislative  Classification  —  Exempt 
and  Competitive  Classification 

There  is  nothing  indicated  upon  the  face  of  the  amendment  to  the 
Conservation  Law  creating,  among  others,  the  positions  of  assistant  engi- 
neers as  to  whether  it  is  practicable  to  ascertain  the  merit  and  fitness 
by  competitive  examination,  nor  does  the  statute  indicate  that  the 
Legislature  intended  to  classify  the  positions  as  exempt  from  such  exami- 
nation. Accordingly  the  proper  classification  in  accordance  with  the 
Constitution  and  Civil  Service  Law  should  be  made  in  the  usual  way 
by  the  Civil  Service  Commission. 

Inquiry 

"  Your  official  opinion  is  requested  as  to  the  application  of 
civil  service  to  ascertain  appointments  to  be  made  by  the  Conser- 
vation Commission  as  set  forth  in  section  3,  page  2,  of  chap- 
ter 318,  Laws  of  1915 ;  particularly  to  the  paragraph  which  reads: 
c  and  two  assistant  engineers  at  an  annual  salary  of  three  thousand 
dollars  ($3,000.00)  each/  taken  in  connection  with  that  part  of 
the  section  which  reads :  l  The  Commission  shall  appoint  to  hold 
office  during  Us  pleasure.' " 

Opinion 

Some  general  consideration  should  be  made  before  examining 
the  particular  question.  Upon  the  creation  of  a  position  it  auto- 
matically passes  into  the  competitive  class;  exemptions  arising, 
it  seems,  only  by  affirmative  action  of  the  Civil  Service  Commis- 
sion or  by  direct  statutory  mandate.  (Civil  Service  Law,  §  14.) 
Whether  a  position  shall  remain  classified  as  competitive  depends 
in  the  last  analysis  upon  the  practicability  of  ascertaining  merit 
and  fitness  by  examination.  (Constitution,  Art.  V,  §  9.)  Con- 
sidering now  the  particular  case  we  must  examine  the  statute  to 
ascertain  whether  there  is  a  positive  legislative  direction  as  to  the 
classification  of  the  positions  of  assistant  engineers  and  whether 
there  is  anything  indicated  upon  the  face  of  the  statute  to  de- 
termine what  personal  capacity  for  prescribed  duties  is  required. 

Section  3  of  the  Conservation  Law  was  by  chapter  318  of  the 
Laws  of  1915  amended  to  read  as  follows: 

"  §  3.  Office  and  official  force.     The  commission  shall  have 
its  principal  office  in  the  city  of  Albany.     The  commission 
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shall  appoint,  to  hold  office  during  its  pleasure,  a  secretary 
to  the  commission  at  an  annual  salary  of  three  thousand  dol- 
lars, a  deputy  commissioner  at  an  annual  salary  of  six  thou- 
sand dollars,  a  superintendent  of  forests  at  an  annual  salary 
of  four  thousand  dollars,  an  assistant  superintendent  of 
forests  at  an  annual  salary  of  two  thousand  five  hundred  dol- 
lars, and  a  division  engineer  at  an  annual  salary  of  four 
thousand  dollars,  and  two  assistant  engineers  at  an  annual 
salary  of  three  thousand  dollars  each.  The  commissioner, 
secretary,  deputy  commissioner,  superintendent  of  forests, 
assistant  superintendent  of  forests,  chief  game  protector, 
deputy  chief  game  protector  and  division  engineer  shall  each 
have  reimbursed  to  him  all  actual  and  necessary  traveling 
and  other  expenses  and  disbursements  incurred  or  made  by 
him  in  the  discharge  of  his  official  duties.  The  commission 
shall  also  appoint  such  other  subordinates  as  shall  be  needed, 
to  carry  out  the  provisions  of  this  chapter,  within  the  amount 
appropriated  therefor.  The  commissioner,  deputy,  secretary 
and  each  chief  of  a  division  shall  execute  and  file  with  the 
comptroller  a  bond  to  the  people  of  the  state  in  the  sum  of 
ten  thousand  dollars,  with  sureties  to  be  approved  by  the 
comptroller,  conditioned  for  the  faithful  performance  of  his 
duties,  and  that  he  will  account  for  and  pay  over  pursuant 
to  law  all  moneys  received  by  him." 

Passing  over  the  language  of  the  section,  which  reads  that  "  the 
commission  shall  appoint,  to  hold  office  during  its  pleasure,  a 
secretary  *  *  *  and  two  assistant  engineers,"  which  seems 
to  pertain  more  particularly  to  removals  and  not  to  appointments, 
and  does  not  aid  \\s  to  any  material  extent  in  the  decision  of  the 
question  of  appointments,  we  observe  other  provisions  of  the  stat- 
ute tending  to  the  conclusion  that  the  intent  was  not  to  take  the 
position  of  assistant  engineer  out  of  the  competitive  class  of  the 
civil  service  —  that  is,  to  classify  by  legislative  action.  For  in- 
stance, the  secretary  and  the  deputy  commissioner,  first  named  in 
the  statute,  were  already  by  section  13  of  the  Civil  Service  Law 
and  by  Rule  V  of  the  Civil  Service  Rules  in  the  exempt  class- 
Secondly,  as  to  the  superintendent  of  forests  and  the  division 
engineer,  we  find  in  section  4  of  the  Conservation  Law  as  amended 
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by  the  statute  of  1915,  language  intimating  that  the  Civil  Service 
Commission  ought  perhaps  to  classify  them  in  the  exempt  class, 
in  that  portion  of  the  section  which  provides  that : 

"  The  superintendent  of  forests  shall  be  the  chief  and 
administrative  head  of  the  division  of  lands  and  forests. 
The  division  engineer  shall  be  the  chief  and  administrative 
head  of  the  division  of  waters.  The  chief  game  protector 
shall  be  the  chief  and  administrative  head  of  the  division  of 
fish  and  game." 

There  can  be  no  doubt  but  that  an  administrative  head  of  a 
department  or  division  of  the  Conservation  Commission  is  a  posi- 
tion of  high  trust  and  official  integrity,  appointments  to  which 
should  be  a  matter  of  discretion  exclusive  with  the  Conservation 
Commission.  That  such  positions  should  be  classified  by  the 
Civil  Service  Commission  in  the  exempt  class  is  made  more 
apparent  by  the  express  exception  in  section  165  of  the  Conserva- 
tion Law,  that  as  to  one  of  the  positions,  that  of  the  chief  game 
protector,  who  has  charge  of  the  division  of  fish  and  game,  he 
"  shall  hereafter  be  classified  in  the  competitive  class  of  the  civil 
service." 

On  the  other  hand,  we  find  no  provisions  which  delineate  the 
duties  of  assistant  engineers  or  give  any  intimation  that  their 
positions  are  to  be  regarded  otherwise  than  as  subordinate  ones 
free  of  enough  trust  and  official  responsibility  as  not  to  require 
their  inclusion  in  the  exempt  class. 

Bearing  in  mind  that  the  Constitution,  article  V,  section  9, 
commands  that  "  appointments  and  promotions  in  the  civil  service 
of  the  state,  and  of  all  civil  divisions  thereof,  including  cities  and 
villages,  shall  be  made  according  to  merit  and  fitness  to  be  ascer- 
tained, so  far  as  practicable,  by  examinations,  which,  so  far  as 
practicable,  shall  be  competitive  *  *  *  ",  and  that  a  legislative 
determination  as  to  the  practicability  or  impracticability  of  an 
examination  is  not  in  close  cases  likely  to  be  attended  with  suffi- 
cient investigation  as  to  result  in  complete  compliance  beyond  all 
doubt  with  the  Constitutional  provision,  we  should  be  inclined 
always,  in  the  absence  of  quite  obvious  language  to  the  contrary, 
to  assume  the  Legislature  had  not  itself  attempted  a  classification, 
especially  in  view  of  the  fact  that  the  Legislature  has  by  the 
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Civil  Service  Law  delegated  full  powers  of  classification  to  the 
Civil  Service  Commission. 

In  the  case  of  People  ex  reh  McNeile  v.  Glynn,  128  App.  Div. 
257,  it  was  provided  that  the  State  Comptroller  "  shall  appoint 
and  may  at  pleasure  remove  "  transfer  tax  appraisers  in  the  County 
of  Kings.  Reading  the  phrase  "  at  pleasure "  to  modify  both 
the  words  "  appoint "  and  "  remove,"  the  incidental  conclusion 
of  the  Appellate  Division  was  correct,  namely,  that  the  positions 
were  original  independent  offices,  not  subordinate  offices,  and  had 
been  so  classified  and  placed  in  the  exempt  class  by  the  Legislature, 
though  as  before  mentioned  the  determination  was  not  openly 
upon  that  question  but  only  upon  the  question  of  removal  in  a  case 
where  the  transfer  tax  appraiser  claimed  to  be  an  exempt  fire- 
man. The  court  held  that  the  appraisers'  positions  were  not  bound 
down  by  the  limitation  upon  removals  contained  in  sections  21  and 
22  of  the  Civil  Service  Law  relative  to  veterans. 

In  the  statute  here  under  consideration  the  wording  in  respect 
to  the  appointment  of  officers  is  not  as  broad  as  in  the  McNeile 
case,  in  that  the  language  of  section  3  of  the  Conservation  Law,  as 
amended  in  1915,  does  not  seem  to  pertain  to  appointments.  Since 
the  Legislature  in  this  case  has  dealt  only  with  the  power  of 
removal  we  must  assume  that  it  has  not  attempted  to  interfere 
with  the  usual  practice  as  to  appointments  and  that  the  functions 
normally  performed  by  the  Civil  Service  Commission  in  this 
regard  are  left  unrestricted. 

It  may  well  be  upon  an  inspection  of  the  duties  to  be  required 
of  the  assistant  engineers,  the  Civil  Service  Commission  will 
determine  that  merit  and  fitness  cannot  be  ascertained  by  exam- 
ination, competitive  or  otherwise,  and  that  the  positions  should 
be  classified  as  exempt.  However,  I  am  informed  that  the  Civil 
Service  Commission  has  already  announced  an  examination  for 
one  of  the  positions,  the  other  having  been  filled  by  transfer  or 
promotion.  Be  that  as  it  may,  it  is  certain  there  is  nothing  dis- 
closed on  the  face  of  the  statute  exempting  the  places  or  so  defin- 
ing their  duties  as  to  make  exemption  necessarily  follow. 

The  inconsistency  and  difficulty  sure  to  arise  if  these  positions 
were  found  exempted  through  mere  reference  by  title  in  the  stat- 
ute is  illustrated  by  the  positions  under  the  same  title  in  the 


498         Report  of  State  Civil  Sirvice  Commission 

departments  of  the  State  Engineer,  Highway  Commission,  Public 
Service  Commission  and  under  nearly  the  same  title  in  the  offices 
of  the  State  Architect,  Conservation  Commission  and  Commis- 
sioner of  Health.    All  these  are  classified  as  competitive. 

I  am,  therefore,  of  the  opinion  there  is  nothing  in  section  3  of 
the  Conservation  Law,  as  amended  which  prevents  a  classifica- 
tion by  the  Civil  Service  Commission  of  the  positions  mentioned  iu 
the  statute. 

Dated,  July  13,  1915. 

(Signed)  EGBURT  E.  WOODBURY, 

A  ttorney-General. 
To  Hon.  Alexander  Macdonald,  Deputy  Conservation  Commis- 
sioner, Albany,  JV.  Y. 


Civil  Service  Law,  Section  16;  Rules  VII,  XIV  —  Promotion  — 
Increase  of  Salary  Without  Change  of  Duties 

The  district  attorney  of  Kings  county,  being  empowered  by  statute  to 
appoint  county  detectives  and  to  "fix  and  determine  their  compensation 
which  shall  not  exceed  the  sum  of  eighteen  hundred  dollars  per  annum 
each,"  may  increase  the  salary  of  one  of  them  from  $1,200  to  $1,350 
without  a  preliminary  competitive  examination. 

Statement 

The  district  attorney  of  Kings  county  desires  to  raise  the  salary 
of  one  of  the  "  County  Detectives  "  under  him  from  $1,200  to 
$1,350,  under  the  provisions  of  section  5  of  chapter  772  of  the 
Laws  of  1896,  as  amended  by  chapter  452  of  the  Laws  of  1911, 
which  provides: 

"  §  5.  There  shall  be  officers  known  as  county  detectives 
in  the  county  of  Kings  *  *  *  .  The  said  officers  shall  be 
appointed  by  the  said  district  attorney  *  *  *  .  The 
number  of  said  officers  shall  be  not  less  than  twelve,  and  the 
district  attorney  shall  fix  and  determine  their  compensation, 
which  shall  not  exceed  the  sum  of  eighteen  hundred  dollars 
per  annum  each    *    *    *    ." 

The  State  Civil  Service  Commission  has  advised  the  district 

attorney  that  such  increase  in  salary  amounts  to  a  promotion  from 

grade  6  to  grade  7,  and  that  as  there  are  at  least  five  county  detec- 
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tives  in  grade  6,  a  competitive  examination  for  promotion  is  neces- 
sary under  Civil  Service  Rule  XIV. 

Inquiry 

Does  the  proposed  increase  of  salary  from  $1,200  to  $1,350  con- 
stitute a  promotion  requiring  competitive  examination  under  the 
Civil  Service  Law  and  Rules? 

Opinion 

The  Constitution  provides  for  promotions  as  well  as  appoint- 
ments on  the  basis  of  competitive  examinations,  but  the  promo- 
tions there  contemplated  are  advancements  to  higher  positions. 
(Hale  i>.  Worstell,  185  N.  Y.  247.) 

Section  16  of  the  Civil  Service  Law,  prescribing  competitive 
examination  preliminary  to  promotions  contemplates  promotions 
to  fill  vacancies,  and  increases  of  salary  "  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified."  The 
limit  in  the  case  before  us  has  been  fixed  by  the  Legislature  at 
$1,800  and  the  proposed  increase  will  not  result  in  a  salary  exceed- 
ing that  amount.  Section  1G  contemplates  grades  of  positions, 
not  grades  of  salaries.  As  the  Appellate  Division  said  in  People 
ex  rel.  Lodholz  v.  Knox,  58  App.  Div.  541,  545  (appeal  dismissed, 
167  N.  Y.  620) : 

"  Clearly  it  is  the  position  and  not  the  salary  which  fixes 
the  grade  from  which  a  promotion  is  to  be  made,  which  shows 
that  what  the  Legislature  evidently  had  in  view,  was  that  the 
grading  should  be  determined  not  by  the  pay  received  but  by 
the  duties  performed.,, 

The  courts  have  recently  reiterated  the  rule  that  grade  depends 
on  duties,  not  salary.  (Matter  of  Rudd  v.  Cropsey,  159  App. 
Div.  275.) 

Subdivision  1  of  Rule  XIV  of  the  Civil  Service  Rules  formerly 
read: 

"  1.  The  term  l  promotion '  means  the  assignment  of  a 
person  to  a  higher  or  more  responsible  position  in  the  serv- 
ice, with  or  without  increase  in  salary." 

.  This  is  an  excellent  definition  of  promotion  as  contemplated  by 
the  Constitution  and  by  the  Civil  Service  Law.    The  fact  that  it 
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has  been  taken  out  of  Rule  XIV  does  not  make  it  any  less  a  good 
definition  for  the  purposes  of  construing  statutes. 

The  county  detectives  are  in  a  single  grade  in  the  contempla- 
tion of  the  statute  creating  them.  Some  of  them  are  classified 
as  competitive  and  appointed  after  examination  by  the  Commis- 
sion, but  the  salaries  of  all  are  fixed  by  the  district  attorney.  The 
Legislature  was  undoubtedly  deliberate  in  making  this  decision, 
for  it  is  obvious  that  the  true  efficiency  of  a  detective  depends 
upon  many  things  which  cannot  be  tested  by  examination  — 
especially  fidelity  and  bravery.  And  the  position  being  a  con- 
fidential one  (Webb  v.  Clarke,  54  App.  Div.  588)  the  district 
attorney  is  naturally  qualified  to  determine  when  and  to  whom 
increases  of  salary  should  be  granted.  To  enable  the  district 
attorney  to  encourage  desirable  qualities  by  rewarding  them  in 
proper  cases,  the  Legislature  empowered  him  to  fix  salaries  within 
certain  limitations.  An  increase  beyond  these  limitations  would 
be  a  promotion  within  the  contemplation  of  section  16  of  the 
Civil  Service  Law,  an  increase  within  them  would  not,  for  the 
Legislature  clearly  intended  them  all  to  be  within  the  same 
"  grade  "  under  section  16  of  the  Civil  Service  Law,  as  interpreted 
in  the  Lodholz  case  prior  to  the  passage  of  chapter  452  of  the 
Laws  of  1911. 

The  Civil  Service  Commission  has  power  to  make  rules,  but 
not  to  make  rules  which  will  nullify  statutes  passed  subsequent 
to  the  law  under  which  it  acts. 

But  even  the  Civil  Service  Rules,  as  I  read  them,  do  not  call 
for  an  examination  in  this  case.  Subdivision  3  of  Rule  XIV 
divides  the  competitive  class  of  the  Civil  Service  into  the  graded 
and  ungraded  service. 

"  The  graded  service  includes  clerks,  bookkeepers,  stenog- 
raphers, copyists,  messengers,  pages  and  other  employees 
whose  duties  are  of  a  clerical  character,  in  all  departments, 
bureaus,  divisions,  and  offices,  and  such  other  positions  as 
may  be  graded  by  statute  or  by  regulation  of  any  department 
made  pursuant  to  law.  The  ungraded  service  comprises  all 
positions  not  included  in  the  graded  service." 

A  county  detective  is  not  a  clerk,  bookkeeper,  stenographer, 
copvist,  messenger,  page  or  an  employee  whose  duties  are  of  a 
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clerical  character.  I  consider  that  this  position  has  been  graded 
by  statute,  the  $1,800  limit  being  the  single  grade  for  all  holding 
it  And  an  increase  within  that  grade  is  not  a  promotion  in  the 
contemplation  of  the  statute  or  the  rules.. 

I  do  not  propose  here  to  discuss  the  propriety  of  any  action  of 
the  Civil  Service  Commission  in  grading  by  salary  positions  other 
than  those  covered  by  article  III  of  the  Civil  Service  Law,  save 
only  the  one  under  consideration  and  this  opinion  is  intended  to 
apply  only  to  county  detectives  appointed  under  chapter  452  of 
the  Laws  of  1911. 

Conclusion 

I  conclude  that  it  is  within  the  power  of  the  district  attorney 
to  make  the  proposed  increase  of  salary  and  that  the  State  Civil 
Service  Commission  cannot  require  a  competitive  examination  as 
a  condition  precedent  to  such  increase. 
Dated,  September  29,  1915. 

EGBURT  E.  WOODBURY, 

Attorney-General. 
To  Hon.  James  C.  Cropsey,  District  Attorney,  Kings  Cotmty. 


Civil   Service   Law  —  Classification  —  Confidential   Positions  — 

Cashiers. 

The  classification  by  the  State  Civil  Service  Commission  of  the  position 
of  cashier,  in  the  Secretary  of  State's  Automobile  Bureau,  in  the  com- 
petitive class,  not  being  palpably  illegal,  will  not  be  disturbed. 

ItfQriKY 

The  State  Civil  Service  Commission  has  classified  the  position 
of  cashier,  in  the  Secretary  of  State's  Automobile  Bureau,  as  com- 
petitive.   Is  this  a  proper  classification  ? 

Facts 
There  are  three  offices  of  the  Secretary  of  State  in  which  mem- 
bers of  the  Automobile  Bureau  receive  monevs  on  behalf  of  the 
Secretarv  of  State  at  Albanv,  New  York  and  Buffalo.  To  handle 
monevs  in  these  various  offices  it  has  been  customary  for  the  Secre- 
tary  of  State  to  appoint  six  cashiers,  four  at  a  salary  of  $2,000, 
and  two  at  a  salary  of  about  $1,000.    Until  December  ^Z,  W\A,» 
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all  six  of  these  cashiers  were  classified  by  the  Civil  Service  Com- 
mission as  exempt.  On  that  date  the  four  receiving  $2,000  were 
changed  from  the  exempt  to  the  competitive  class  by  the  approval 
of  the  Governor  of  a  resolution  adopted  by  the  Civil  Service  Com- 
mission in  August.  After  taking  office,  Secretary  of  State  Hugo 
applied  to  the  Civil  Service  Commission  to  replace  these  four 
cashiers  in  the  exempt  class,  and  his  request  was  refused  upon  the 
ground  that  the  Commission  considered  these  positions  among  those 
in  which  competitive  examinations  were  practicable  as  a  means 
of  ascertaining  merit  and  fitness. 

It  is  suggested  that  the  ruling  of  the  Commission  is  erroneous 
and  that  the  position  should  be  deemed  confidential  and  therefore 
classified  as  exempt. 

The  Statutes 

The  term  "  confidential  "  applied  to  positions  in  the  civil  service 
for  the  purpose  of  distinguishing  them  from  other  positions  and 
making  special  rules  in  regard  to  them  has  appeared  from  time  to 
time  in  the  statutes,  but  disappeared  finally  from  the  statutes  in 
1904  (L.  1904,  ch.  G97).  Exceptions  from  the  general  workings 
of  the  statute  for  persons  holding  confidential  positions  first 
appeared  in  chapter  410  of  the  Laws  of  1884,  which  amended 
section  8  of  the  original  Civil  Service  Law  (L.  1883,  ch.  354) 
providing  for  competitive  examinations  in  cities.  Although  the 
term  "  confidential  "  was  not  used,  an  exemption  from  competitive 
examination  was  provided  for 

"  officers  elected  by  the  people,  and  subordinates  of  any 
such  officer  for  whose  errors  or  violation  of  duties  such  officer 
is  financially  responsible  *  *  *  and  any  subordinate  who 
by  virtue  of  his  office  has  personal  custody  of  public  moneys 
or  public  securities,  for  the  safekeeping  of  which  the  head  of 
the  office  is  under  financial  bonds  shall  be  subject  to  the  regu- 
lations prescribed  by  this  section.     *     *     * " 

This  provision  applied  only  to  cities.  The  exemption  of  '  sub- 
ordinates of  any  such  officer  for  whose  errors  or  violation  of  duties 
such  officer  is  financially  responsible,"  disappeared  when  the  stat- 
ute was  amended  by  chapter  186  of  the  Laws  of  1898.  And,  the 
exemption  of  "  any*  subordinate  officer  who  by  virtue  of  his  office 
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has  personal  custody  of  public  moneys,"  etc.,  disappeared  with  the 
repeal  of  section  8  of  chapter  354  of  the  Laws  of  1883  and  all 
amendments  thereof,  by  chapter  370,  Laws  of  1899  which  consoli- 
dated the  various  civil  service  laws.  Section  10  of  the  consolida- 
tion of  1899  provided  for  municipal  civil  service  and  was  for  the 
purposes  of  this  discussion  practically  the  same  as  section 
11  of  the  present  Civil  Service  Law  which  makes  no  distinct 
exemptions  in  cities  but  provides  by  sections  12  and  13  for  exemp- 
tions in  both  state  and  municipal  services.  The  early  provisions, 
having  applied  only  to  city  service,  cannot  well  be  cited  as  author- 
ity in  interpreting  the  present  statute  with  respect  to  the  State 
service. 

The  first  limitation  upon  removal  of  persons  in  the  civil  service 
appeared  in  chapter  119  of  the  Laws  of  1888,  which  provides  that 
veterans  in  the  city  and  county  services  should  not  be  removed 
except  upon  charges  after  a  hearing,  with  this  exception : 

"  But  this  provision  shall  not  be  construed  to  apply  to  the 
position  of  private  secretary  or  chief  clerk,  or  deputy  of  any 
official  or  department,  or  to  any  other  person  holding  a  con- 
fidential relation  to  the  appointing  officer." 

Here  we  have  the  first  use  in  the  statute  of  the  word  "  confidenc 
tial "  and  it  is  to  be  noted  that  it  appears  in  the  statute  preventing 
the  removal  of  veterans,  and  not  in  the  statute  prescribing  competi- 
tive examination. 

The  statute  of  1888  was  amended  in  1890  (L.  1890,  ch.  67) 
without  changing  the  exception  quoted  above.  The  same  is  true 
of  the  amendment  by  chapter  577  of  the  Laws  of  1892  which 
extended  the  protection  to  veteran  volunteer  firemen.  In  1894  the 
veteran  act  (L.  1884,  ch.  312,  as  amended  by  L.  1887,  ch.  464) 
was  amended  by  chapter  716  of  the  Laws  of  1894,  which  to  all 
intents  and  purposes  added  the  language  of  the  statutes  referred  to 
above  (protecting  veterans  against  removal)  to  the  statutes  pro- 
viding for  the  preference  of  veterans  in  appointment,  and  the 
same  exception  of 

"  private  secretary,  or  chief  clerk,  or  deputy  of  any  official  or 
department  or  to  any  other  person  holding  a  confidential 
relation  to  the  appointing  officer  " 
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was  embodied  in  this  amendment,  and  thus  extending  to  both 
appointments  and  removals  of  veterans.  It  still  had  nothing  to  do 
with  the  competitive  class.  On  the  first  of  January,  1895,  the 
constitution  of  1894  took  effect  and  the  principles  of  competitive 
examination  for  civil  service  and  preference  of  veterans  became 
part  of  the  fundamental  law.  Section  9  of  article  V  of  the  Con- 
stitution reads  as  follows : 

"Appointments  and  promotions  in  the  civil  service  of  the 
state,  and  of  all  the  civil  divisions  thereof,  including  cities  and 
villages,  shall  be  made  according  to  merit  and  fitness  to  be 
ascertained  so  far  as  practicable,  by  examinations,  which,  so 
far  as  practicable,  shall  be  competitive;  provided,  however, 
that  honorably  discharged  soldiers  and  sailors  from  the  army 
and  navy  of  the  United  States  in  the  late  civil  war,  who  are 
citizens  and  residents  of  this  state,  shall  be  entitled  to  prefer- 
ence in  appointment  and  promotion,  without  regard  to  their 
standing  on  any  list  from  which  such  appointment  or  promo- 
tion may  be  made.  Laws  shall  be  made  to  provide  for  the 
enforcement  of  this  section." 

Courts  have  held  that  this  section  was  merelv  declaratorv  of  the 
existing  Civil  Service  Law  and  did  not  change  it  except  to  nullify 
certain  provisions  (which  attempted  to  exempt  veterans  from  com- 
petitive examination  for  any  position  paying  not  more  than  $4 
per  day).  The  Constitution  says  nothing  about  confidential  posi- 
tions, positions  involving  the  handling  of  moneys,  positions  involv- 
ing personal  responsibility  of  a  superior  officer,  or  positions 
exempt  from  competitive  examination,  merely  providing  that 
appointments  shall  be  made  according  to  merit  and  fitness  to  be 
ascertained  so  far  as  practicable  by  examinations,  which  so  far  as 
practicable,  shall  be  competitive.  Judicial  interpretation  of  this 
phraseology  will  be  considered  later. 

By  chapter  184  of  the  Laws  of  1898,  the  first  statute  against 
removal  of  veterans  (L.  1888,  ch.  119,  as  amended  by  L.  1892, 
ch.  577)  was  amended  in  various  ways  including  the  insertion  of 
the  word  strictly  before  the  word  confidential  in  the  exception  from 
its  protection. 

The  consolidation  of  1S99  (L.  1899,  ch.  370)  combined  the 
various  veteran  acts  in  \ts  twentieth  and  twenty-first  sections.    The 
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twentieth  section  (which  for  the  purposes  of  this  discussion  is  the 
same  as  section  21  of  the  present  Civil  Service  Law)  provides  for 
preferences  to  veterans,  without  any  exceptions.  The  twenty-first 
section  (which,  as  since  amended,  has  become  section  22  of  the 
present  law)  limits  the  power  of  appointing  officers  to  remove 
veterans,  with  the  exception  in  the  same  language  as  that  contained 
in  the  veteran  act  repealed  (save  only  that  the  words  "  chief  clerk  " 
are  omitted) : 

"Nothing  in  this  section  shall  be  construed  to  apply  to 
the  position  of  private  secretary,  or  deputy  of  any  official 
or  department,  or  to  any  other  person  holding  a  strictly  con- 
fidential relation  to  the  appointing  officer." 

By  chapter  270  of  the  Laws  of  1902,  the  protection  against 
removal  was  extended  to  veterans  of  the  Spanish  War,  and  the 
word  "  confidential "  disappeared  finally  from  the  Civil  Service 
Law,  the  exception  being  made  to  read: 

"Nothing  in  this  section  shall  be  construed  to  apply  to 
the  position  of  private  secretary,  cashier,  or  deputy  of  any 
official  or  department." 

This  section  has  since  been  amended  to  protect  holders  of  com- 
petitive positions  in  the  counties  embraced  in  New  York  city 
(L.  1904,  chap.  697,  etc.)  from  removal  without  an  opportunity 
to  explain,  subject  to  the  same  exception.  It  is  to  be  noted,  how- 
ever, that  the  word  "  confidential "  disappeared  from  the  excep- 
tion before  the  section  was  extended  to  cover  any  competitive 
places  whatever.  . 

The  original  Civil  Service  Law  (L.  1883,  chap.  354)  provided 
for  a  commission  which  should  prepare  rules  providing,  among 
other  things,  for  competitive  examinations  as  a  basis  for  appoint- 
ment and  promotion.  It  applied  to  subordinate  places,  clerks 
and  officers  in  the  public  service  of  the  State,  and  the  only 
exemption  was  the  provision  that  elective  officers,  laborers  and 
appointees  nominated  for  confirmation  by  the  Senate  should  not 
be  classified.  As  I  have  pointed  out  above,  an  exemption  was 
later  introduced  into  the  section  covering  civil  service  in  cities, 
but  it  did  not  apply  to  the  State  service.    Under  the  early  law  the 
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positions  we  now  define  as  "exempt"  were  treated  as  unclassi- 
fied, and  the  term  "  exempt "  did  not  appear  until  1894  when 
the  Legislature  attempted  to  exempt  veterans  from  examination 
for  appointment  to  certain  positions  for  which  others  were  re- 
quired to  compete.  This  statute  was  held  unconstitutional  under 
the  constitution  of  1894.  Under  the  consolidation  of  1899,  dis- 
tinction was  made  between  unclassified  and  exempt  positions, 
and  the  classified  service  was  made  to  include  the  exempt  class. 
Section  12  of  chapter  370  of  Laws  of  1899  was  identical  with 
the  present  section  13  (the  amendment  by  L.  1912,  chap.  70,  hav- 
ing been  repealed  by  L.  1913,  chap.  352),  which  provides: 

"  §  13.  The  exempt  class. —  The  following  positions  shall 
be  included  in  the  exempt  class: 

1.  The  deputies  of  principal  executive  officers  authorized 
by  law  to  act  generally  for  and  in  place  of  their  principals; 

2.  One  secretary  of  each  officer,  board  and  commission, 
authorized  by  law  to  appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law, 
of  each  court  and  one  clerk  of  each  elective  judicial  officer; 

4.  In  the  state  service,  all  unskilled  laborers  and  such 
skilled  laborers  as  are  not  included  in  the  competitive  class 
or  non-competitive  class;  and  in  addition  thereto  there  may 
be  included  in  the  exempt  class  all  other  subordinate  offices 
for  the  filling  of  which  competitive  or  non-competitive  exam- 
ination may  be  found  to  be  not  practicable.  But  no  office 
or  position  shall  be  deemed  to  be  in  the  exempt  class  unless 
it  is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  such  exemption  shall  be  stated  separately  in  the 
annual  reports  of  the  commission. 

Not  more  than  one  appointment  shall  be  made  to  or 
under  the  title  of  any  such  office  or  position,  unless  a  differ- 
ent number  is  specifically  mentioned  in  such  rules.  Appoint- 
ments to  positions  in  the  exempt  class  may  be  made  without 
examination." 

The  words  underlined  should  be  given  special  consideration  in 
considering  the  question  in  hand,  as  they  were  inserted  in  the  law 
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in  1899  after  some  of  the  decisions  hereinafter  referred  to,  and 
may  well  be  held  to  change  the  law  as  laid  down  in  those  decisions. 
When  the  various  statutes  were  consolidated  by  chapter  370  of 
the  Laws  of  1899,  section  13  of  that  act,  defining  the  competitive 
class,  was  made  up  of  a  general  rearrangement  of  particulars  of 
the  previous  statutes  together  with  the  addition  of  the  following 
sentence: 

"  When  the  position  to  be  filled  involves  fiduciary  respon- 
sibility, the  appointing  officer  where  permitted  by  law  may 
require  the  appointee  to  furnish  a  bond  or  other  security, 
and  shall  notify  the  state  or  municipal  commission  of  the 
amount,  and  necessary  details  thereof." 

This  sentence  is  relied  on  by  the  Civil  Service  Commission  as 
a  justification  for  the  refusal  to  exempt  many  positions  involving 
more  or  less  fiduciary  responsibity. 

The  Decisions 
Matter  of  Ostrander,  12  Misc.  477 

The  first  opinion  of  any  importance  in  considering  the  ques- 
tion before  us  was  that  of  Justice  Herrick  at  Albany  Special 
Term  in  May,  1895.  Although  a  special  term  opinion,  it  was 
adopted  by  the  Court  of  Appeals  (146  N.  Y.  404). 

The*  statute  providing  for  the  superintendent  of  public  build- 
ings made  no  provision  for  a  deputy  superintendent.  The  super- 
intendent, however,  was  permitted  to  employ  numerous  assistants, 
and  one  of  these  he  designated  as  deputy.  Such  a  one  being  a 
veteran  and  having  been  removed  without  a  hearing,  sought  rein- 
statement. Justice  Herrick  held  that  the  term  deputy  in  the 
statute  excepting  deputies,  etc.,  from  the  protection  of  the  veteran 
act  was  intended  to  designate  the  deputies  specifically  provided  for 
by  statute,  but  he  held,  nevertheless,  that  since  the  position  of  the 
relator  was  classified  as  "  confidential "  this  brought  him  within 
the  exception,  as  holding  a  position  confidential  to  the  appointing 
officer.  The  court  assumed  that  the  classification  was  correct  and 
did  not  discuss  the  propriety  of  questioning  the  action  of  the 
commission  in  making  its  classification.     This  case  is  referred 
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to  in  a  number  of  later  opinions  of  the  Court  of  Appeals  as 
authority  for  the  proposition  that  persons  holding  confidential 
positions  are  not  protected  against  removal  by  the  veteran  act. 

People  ex  rel.  Crane  v.  Taylor,  17  Misc.  50. 

The  next  case,  chronologically,  was  decided  at  Kings  Special 
Term,  July,  1896,  by  Smith,  J.  In  deciding  the  case  on  other 
grounds  he  made  the  following  obiter  observation : 

"  Only  one  more  question  remains  to  be  considered.  Does 
the  office  of  assistant  district  attorney  come  within  the  civil 
service  provisions  of  the  constitution  as  interpreted  in  People 
ex  rel.  McClelland  v.  Roberts,  148  N.  Y.  360  ?  Is  it  prac- 
ticable to  ascertain  the  merit  and  fitness  of  the  assistant  dis- 
trict attorney  by  civil  service  examination?  I  think  not 
The  district  attorney  is  charged  with  grave  responsibility 
and  duties  of  the  highest  moment  to  the  county.  His  assist- 
ants, for  whom  he  is  responsible,  occupy  the  most  confidential 
relations  to  him,  and  necessarily  are  charged  with  duties  of 
the  utmost  importance.  I  think  the  public  welfare  demands 
that  the  district  attorney  in  the  selection  of  his  assistants 
should  be  left  absolutely  free  in  the  exercise  of  his  own  judg- 
ment and  discretion." 

People  ex  rel.  Crummey  v.  Palmer,  152  N.  Y.  217. 

This  case  is  undoubtedly  one  of  the  leading  cases  and  is  relied 
on  especially  by  the  advocates  of  exemption  for  the  cashier's  posi- 
tion under  consideration.  It  was  decided  in  the  Court  of  Appeals 
in  March,  1897,  in  an  opinion  by  Haight,  J.  (O'Brien  and  Vann 
dissenting) . 

The  relator,  a  veteran  fireman,  was  appointed  assistant  warrant 
clerk  in  the  city  comptroller's  office  in  Brooklyn.  He  was  dis- 
charged after  a  hearing  and  sought  a  writ  of  mandamus,  claim- 
ing to  have  been  removed  in  violation  of  the  veteran  act,  the 
exception  to  the  operation  of  which  then  read: 

"  This  provision  shall  not  be  construed  to  apply  to  the 
position  of  private  secretary  or  chief  clerk  or  deputy  of  any 
official  or  department,  or  to  any  other  person  holding  a  con- 
fidential relation  to  t\ie  a^om\!m%  d5&st." 
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The  court  decided  that  the  warrant  clerk  held  such  a  confi- 
dential relation  and  an  assistant  performing  his  duties  in  his 
absence  also  must  hold  it. 

The  court  defines  the  word  "  confidential "  as  follows : 

"  The  meaning  of  i  confidential }  has  two  elements,  that 
.of  secrecy  and  that  of  trust  and  confidence.  Confidential 
relation,  in  law,  as  defined  by  the  Century  Dictionary,  is  a 
relation  of  parties  in  which  one  is  bound  to  act  for  the 
benefit  of  the  other  and  can  take  no  advantage  to  himself 
from  his  acts  relating  to  the  interest  of  the  other.  Such  a 
relation  arises  whenever  a  continuous  trust  is  reposed  by  one 
person  in  the  skill  or  integrity  of  another.  The  statute  which 
we  have  under  consideration  has  reference  to  officials,  and 
the  confidential  relations  mentioned  undoubtedly  have  refers 
ence  to  official  acts,  and  include  not  only  those  that  are  secret, 
but  those  that  involve  trust  and  confidence  which  are  per- 
sonal to  the  appointing  officer.  If,  therefore,  the  statute 
casts  upon  an  officer  a  duty  involving  skill  or  integrity,  and 
a  liability  either  personal  or  on  the  part  of  the  municipality 
which  he  represents,  and  he  intrusts  the  discharge  of  this 
dutv  to  another  their  relations  become  confidential." 

It  is  well  to  bear  in  mind  that  in  making  this  definition  the 
court  was  passiilg  upon  a  question  of  removal  under  the  veteran 
act  and  not  a  question  of  practicability  of  competitive 
examination. 

Chittenden  v.  Wurster,  152  K".  Y.  345  (April,  1897) 

The  Crummey  case  was  promptly  followed  by  this  decision  in 
the  Court  of  Appeals,  in  which  the  prevailing  opinion  (for 
reversal)  by  Haight,  J.,  was  concurred  in  by  Bartlett,  Martin 
and  Vann.  Gray,  J.,  wrote  a  dissenting  opinion  holding  for 
modification,  concurred  in  by  Andrews,  C.  J.,  and  O'Brien,  J., 
wrote  an  opinion  reading  for  affirmance. 

This  was  an  action  by  taxpayers  in  Brooklyn  to  enjoin  the 
payment  of  salaries  to  certain  appointees,  classified  by  the  mayors 
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in  "  Schedule  A,"  which  was  the  exempt  class.  The  ground  of 
action  was  that  the  Constitution  called  for  a  competitive  exam- 
ination wherever  practicable,  and  the  plaintiffs  believed  competi- 
tion practicable  in  the  cases  of  the  defendant  holders  of  positions. 
The  positions  were:  Clerk  of  the  Committees  of  the  Board  of 
Aldermen,  Warrant  Clerk  in  the  Department  of  Finance,  Dock- 
master  in  the  Department  of  Finance,  Chief  Clerk  in  the  Depart- 
ment of  Audit,  Law  Clerk  in  the  Department  of  Law,  Clerk  in 
the  Department  of  Health,  Surveyor  in  the  Department  of  Assess- 
ments, Secretary  in  the  Department  of  Buildings,  Deputy  License 
Clerk  in  the  City  Clerk's  office,  and  Collector  in  the  Department 
of  Fire. 

The  court  held  that  although  the  Constitution  was  enacted  with 
reference  to  existing  law  and  continued  in  force  the  statutes,  not 
inconsistent  with  it,  which  were  in  force  at  the  time  of  its  adop- 
tion, nevertheless  the  civil  service  section  of  it  was  not  self-exe- 
cuting and  needed  legislation  to  give  it  life,  and  where  no  legisla- 
tion had  been  enacted  either  prior  or  subsequent  to  its  adoption 
it  had  no  important  practical  operation.  At  page  358  of  the 
prevailing  opinion  we  find  the  following  language:  (Italics 
mine. ) 

"  It  was  evidently  contemplated  that  there  were  positions 
in  which  a  competitive  examination  was  not  practicable. 
(Matter  of  Keymer,  148  N.  Y.  219.)  The  counsel  for  the 
respondent  conceded  this,  and  in  his  oral  argument  men- 
tioned a  position  in  the  health  department,  and  in  his  brief, 
i  a  private  secretary,  or  an  officer  or  attendant  especially 
assigned  to  an  executive  or  judge.'  The  reasons  for  exempt- 
ing the  private  secretary  of  the  governor,  or  the  personal 
attendant  upon  a  judge,  exist  with  equal  force  with  reference 
to  many  other  positions,  and  it  would  be  manifestly  unjust 
to  limit  the  exceptions  to  the  positions  named.  In  order  to 
determine  whether  the  examination  of  a  candidate  for  an 
office  is  practicable,  we  must  first  ascertain  the  nature  and 
character  of  the  duties  of  his  position.  Having  ascertained 
the  facts,  the  question  of  exemption  then,  doubtless,  becomes 
one  of  law,  as  was  held  by  the  majority  of  judges  composing 
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the  Appellate  Division.  In  the  classifications  which  have 
been  heretofore  made  in  the  state  and  cities,  there  has  been 
a  reservation  from  competitive  examinations  of  those  occupy- 
ing confidential  relations  to  the  appointing  officer;  this  it  is 
now  claimed  is  unauthorized,  for  the  reason  that  confidential 
relations  are  not  mentioned  in  the  Constitution.  It  is  con- 
ceded, however,  by  the  respondent's  counsel  that,  as  to  the 
positions  mentioned  by  him,  they  ought  to  be  excepted. 
Confidential  positions  must  be  classified  either  one  way  or  the 
other.  Competitive  examination  is  or  is  not  practicable  as  ' 
to  such  positions.  We  have  carefully  read  the  evidence  in 
this  case,  and  not  a  word  have  we  found  tending  to  show  that 
a  competitive  examination  is  practicable  for  a  position  where 
the  appointee  is  to  receive,  open,  read  and  answer  the  letters 
of  his  chief,  where  he  is  to  counsel  and  advise  him  with 
reference  to  the  conduct  and  management  of  his  office,  sign 
his  name  to  checks  or  warrants,  collect  and  pay  out  his 
money,  have  the  combination  of  his  safe  and  the  custody  and 
control  of  its  contents.  A  candidate  may  be  ever  so  compe- 
tent and  still  lack  many  of  the  necessary  elements  of  a 
trustworthy  oflicer;  he  may  be  ever  so  learned  and  still  lack- 
ing in  judgment  and  discretion;  he  may  be  discreet  and  still 
without  character;  he  may  be  honest  and  yet  meddlesome 
and  a  person  in  whom  you  could  not  confide.  To  our  minds 
the  framers  of  the  Constitution  or  of  the  statutes  never 
contemplated  or  intended  that  a  competitive  examination 
was  practicable  for  such  a  position. 

"  We  have  recently  had  occasion  to  consider  this  question 
to  some  extent  in  the  Crummey  case  (152  N.  Y.  217).  That 
case  arose  under  another  statute,  but  was  so  closely  akin  to 
that  under  consideration  as  to  give  it  an  important  bearing. 
We  then  regarded  and  still  consider  that  case  upon  the 
border  line,  beyond  which  we  should  not  go.  We  then  were 
of  the  opinion  that  where  the  duties  of  the  position  were  not 
merely  clerical,  and  were  such  as  especially  devolved  upon 
the  head  of  the  office,  which,  by  reason  of  his  numerous 
duties,  he  was  compelled  to  delegate  to  others,  the  perform- 
ance of  which  required  skill,  judgment,  trust  and  confidence 
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and  involved  the  responsibility  of  the  officer  of  the  munic- 
ipality which  he  represents,  the  position  should  be  treated  as 
confidential.  We  have  not  changed  our  views  upon  the  sub- 
ject. We  think  that  this  rule,  properly  applied,  will  not 
prove  unreasonable,  and  that  it  will  not  exempt  from  exam- 
ination many  positions.  It  doubtless  would  relieve  one 
warrant  clerk  in  an  office  where  the  duties  were  the  same 
as  those  which  devolve  upon  Crummey,  but  the  work  of  an 
office  would  have  to  be  great,  and  it  would  liave  to  distinctly 
appear  that  one  could  not  discharge  the  duties  of  the  posi- 
tion in  order  to  justify  the  exemption  of  more  than  one. 
We  have  said  that  we  did  not  think  this  rule  would  prove 
unreasonable ;  should  time  and  experience  prove  that  we  are 
in  error  in  this  regard,  we  shall  not  hesitate  to  apply  further 
limitations,  so  as  to  carry  out  the  spirit  and  intent  of  the 
law." 

The  court  went  on  to  consider  the  classification  of  positions 
and  said : 

"  Such  a  construction  would  be  too  narrow  and  burden- 
some, and  we  think  not  justified.  As  to  the  other  positions 
in  which  competitive  examination  is  not  practicable,  the 
statute  itself  furnishes  a  satisfactory  rule;  it  provides  as 
follows:  *  Officers  elected  by  the  people  and  the  subordinates 
of  any  such  officer,  for  whose  errors  or  violation  of  duty  such 
officer  is  financially  responsible  and  the  head  or  heads  of 
any  department  of  the  city  government  and  persons  employed 
in  or  who  seek  to  enter  the  public  service  under  the  educa- 
tional departments  of  any  city,  and  any  subordinate  officer 
who  by  virtue  of  his  office  has  personal  custody  of  public 
moneys  or  public  securities,  for  the  safekeeping  of  which 
the  head  of  an  office  is  under  official  bonds,  shall  not  be 
subject  to  the  regulations  prescribed  pursuant  to  this  section.' 
(§  8,  as  amended  by  L.  1884,  ch.  410.)  This  statute  bears 
the  impress  of  careful  study  and  thought.  Under  our  system 
of  government  it  has  been  thought  wise  to  hold  public  officials 
to  strict  accountability  for  the  management  of  their  offices 
and  for  the  faithful  accounting  for  public  moneys  coming 
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into  their  hands.  So  strict  is  the  law  in  this  regard  that  in 
most  cases  they  are  held  responsible  for  losses  which  occur 
even  without  their  fault.  (Tillinghast  v.  Merrill,  151  N.  Y. 
135.)  To  insure  an  accounting  they  are  required  to  give 
official  bonds.  If  they  delegate  to  appointees  the  handling 
of  public  moneys,  they  still  remain  responsible  for  their 
acts  and  usually  protect  themselves  by  requiring  such 
appointees  to  furnish  bonds.  All  these  facts  were  evidently 
taken  into  consideration  in  framing  the  provision  in  question; 
It  was  not  thought  to  be  just  to  hold  an  official  responsible 
for  the  acts  of  an  employee  who  necessarily  had  the  custody 
of  public  moneys  when  the  official  had  no  choice  in  his  selec- 
tion. Under  the  rules  established  by  the  civil  service  com- 
mission, the  appointment  must  be  made  from  a  list  of  three 
who  are  certified  as  standing  the  highest.  Neither  of  the 
three  persons  may  be  personally  responsible.  The  officer  has 
no  power  to  demand  a  bond  or  other  security ;  and  yet,  upon 
his  own  personal  responsibility*  he  may  be  compelled  to 
entrust  the  appointee  with  the  handling  of  the  entire  tax 
receipts  of  the  state,  or  of  a  large  and  populous  city.  The 
legislature  was  not  willing  to  release  officials  from  respon- 
sibility for  public  moneys,  and  it  did  not  deem  a  civil  service 
examination  as  practicable  or  a  sufficient  protection  to  such 
officers;  it,  therefore,  and  we  think  properly,  exempted  such 
positions  from  the  general  operation  of  the  act." 

It  is  well  to  remember  that  the  statute  which  they  were  dis- 
issing  has  been  repealed  in  1899,  and  also  that  the  statement  of 
e  court,  "  The  officer  has  no  power  to  demand  a  bond  or  other 
curity,"  no  longer  holds  good  since  section  14  of  the  present 
ivil  Service  Law  specifically  empowers  the  officers  to  require 
mds.  The  court  then  went  on  to  hold  that  the  classification  by 
e  mayor  (who  then  took  the  place  of  a  municipal  civil  service 
mmission)  is  not  void  though  it  might  be  voidable,  saying: 

"  Such  a  classification  is  not  void;  it  may  be  voidable,  for 
his  action  is  subject  to  review;  but,  until  it  is  judicially 
determined   that   his   classification  was  erroneous,  it  is  a 
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protection  to  the  subordinate  heads  of  departments  and  em- 
ployees acting  thereunder.  The  appointments  were  made  in 
accordance  with  the  statute  and  the  classification  as  it  then 
existed." 

We  should  bear  in  mind  that  the  language  of  the  court  with 
regard  to  what  positions  should  be  exempt  from  examination  is 
obiter,  the  real  basis  of  the  decision  being: 

1.  That  the  Constitution  was  not  self  executing. 

2.  That  the  action  of  the  mayor  in  classifying  positions  would 
not  be  presumed  to  be  illegal,  and 

3.  That  a  taxpayer's  action  was  not  the  proper  remedy. 

The  opinion  of  Gray,  J.,  was  based  upon  the  theory  that  the 
Constitution  should  be  considered  self  executing,  and  further  that 
the  positions  under  consideration  were  such  that  competency  to 
fill  them  could  reasonably  be  based  upon  competitive  examination. 
Of  the  question  as  to  whether  competitive  examination  in  any 
case  is  practicable,  he  said : 

"  The  question  is  necessarily  a  judicial  one.  Whether,  in 
a  given  case,  a  competitive  examination  is  practicable  to 
ascertain  the  merits  and  fitness  of  the  applicant  for  the  place, 
is  mainly  a  question  of  legal  construction;  which  is  to  be 
determined  by  reference  to  the  requirements  of  the  office 
and  by  the  use  of  judgment,  aided  by  facts  of  the  case. 
Whether  a  classification,  or  a  determination  made  as  to  the 
method  of  appointment,  is  in  conflict  with  the  constitutional 
provision,  or  is  in  evasion  of  its  spirit  and  purpose,  must  be 
a  question  for  the  ultimate  decision  of  the  courts. 

"  There  should  be  no  ground  for  the  fear,  suggested  by  the 
appellants'  counsel,  of  an  undue  interference  by  the  courts 
with  the  exercise  of  discretionary  powers  vested  by  law  in 
the  administrative  departments  of  government.  The  exer- 
cise in  good  faith  of  administrative  judgment,  resting  upon 
facts  and  circumstances,  which  leave  the  question  of  prac- 
ticability of  an  appointment  upon  the  examination  test  pre- 
scribed, a  fairly  debatable  one,  should  not  and  will  not  be 
disturbed.  Nor  is  there  any  inclination  to  intrude  upon  the 
sphere  of  any  legislative  action,  when,  in  the  enactment  of 
the  laws  called  for  by  the  constitutional  provision,  or  deemed 
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requisite  in  some  exigency,  it  shall  undertake  to  classify,  or 
to  declare  with  respect  to  the  practicability  of  competitive 
examination  in  a  class  of  cases ;  provided  that  its  action  is  in 
the  exercise  of  a  reasonable  discretion  and  not  open  to  the 
charge  of  intending  a  violation  of  the  fundamental  law. 
*  *  *  The  duty  of  the  court  is  in  no  wise  to  classify,  but 
to  pass  upon  a  question  of  classification,  in  view  of  the  require- 
ments of  the  Constitution." 

In  speaking  of  the  positions  under  consideration  he  said : 

"  Ih  almost  all  of  the  positions  in  the  civil  service,  con- 
fidence must  be  reposed  in  the  appointee  and  his  honesty  is 
an  important  prerequisite,  and,  if  the  practicability  of  com- 
petitive examinations  were  made  to  depend  upon  such  con- 
siderations merely,  it  would  go  far  to  emasculate  the  vigor  of 
the  reform  intended  to  be  effected  bv  the  constitutional 
amendment.  The  disposition  should  not  be  to  be  too  liberal 
in  the  construction  of  the  term  '  practicable,'  when  applied 
to  competitive  examinations.  *  *  *  It  will  not  suffice,  to 
avoid  its  applicability  to  some  positions,  that  it  requires  the 
repose  of  some  trust  in  the  appointee.  This  is  not  the  true 
significance  of  the  language  of  the  section.  Tt  is  perfectly 
practicable  to  ascertain  the  fitness  of  a  person  to  be  trusted 
in  a  clerical  or  other  subordinate  position  in  a  department 
through  the  methods  of  the  examinations  provided  for  by  the 
regulations.  The  service  is  a  public  one  and  rarely  con- 
fidential as  in  the  case  of  private  employment.,, 

O'Brien,  J.,  wrote  a  long  opinion,  in  which  he  concurred  with 
all  said  by  Gray,  J.,  but  went  further,  saying  that  when  the  jus- 
tices at  Special  Term  and  in  the  Appellate  Division  had  all  agreed 
that  the  positions  were  among  those  in  which  competitive  exam- 
ination would  be  practicable,  he  did  not  consider  that  the  Court 
of  Appeals  had  any  power  to  go  behind  this  finding. 

While  some  of  the  obiter  language  in  the  prevailing  opinion 
defining  these  positions  in  which  competitive  examination  would 
be  impracticable  is  strongly  in  favor  of  the  contention  that  the 
cashiers  in  the  automobile  bureau  should  be  classified  as  exempt, 
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nevertheless,  it  is  well  to  notice  that  the  court  was  upholding, 
not  upsetting,  the  action  of  the  officer  corresponding  to  the  Civil 
Service  Commission,  and  also  that  the  court  specifically  held  that 
such  action,  if  erroneous,  was  not  void,  but  only  voidable  on  being 
reviewed. 

People  ex  rel.  Sweet  v.  Lyman,  157  N.  Y.  368  (December,  1898). 

(Opinion  by  Martin,  J.,  Parker,  Gray  and  Vann,  JJ.,  con- 
curring, Haight,  J.,  concurred  on  civil  service  questions,  dissented 
on  veterans  act,  wrote  dissenting  opinion  regarding  latter.  Bart- 
lett,  J.,  wrote  a  generally  dissenting  opinion  in  which  O'Brien 
concurred. ) 

The  position  of  special  agent  in  the  Excise  Department  had 
been  classified  by  the  State  Civil  Service  Commission  as  competi- 
tive. The  relator,  who  was  a  Civil  War  veteran,  had  passed  a  com- 
petitive examination  and  had  been  appointed  from  the  competitive 
list  for  a  probationary  term.  On  the  expiration  of  his  probation- 
ary term  he  had  been  notified  that  his  services  were  no  longer 
required  as  his  probation  had  not  been  satisfactory.  He  sought 
mandamus  to  compel  the  Commissioner  of  Excise  to  reinstate  him. 

It  was  held  that  the  Constitution  of  1894  did  not  change  the 
existing  provisions  in  the  Civil  Service  Law  regarding  proba- 
tionary appointment,  that  being  an  excellent  method  of  testing 
fitness,  and  one  of  the  methods  which  could  well  be  applied  under 
the  exception  in  the  Constitution  implied  by  the  words  "  so  far  as 
practicable."  It  was  further  held  that  the  relator  was  not  pro- 
tected by  the  Veteran  Act,  as  his  position  was  confidential,  both 
in  the  nature  of  its  duties  and  in  the  words  of  the  statute  creating 
it  (the  Liquor  Tax  Law)  which  says:  "  such  special  agents  shall 
be  deemed  the  confidential  agents  of  the  state  commissioner." 

There  is  much  language  in  the  opinion  on  confidential  posi- 
tions defining  them  with  respect  to  the  veteran  acts,  which,  if 
taken  in  generally  and  applied  in  such  a  way  as  to  hold  all  posi- 
tions so  defined  as  confidential  to  be  necessarily  exempt  from 
examination,  would  lead  to  the  exempting  of  a  great  many  places 
which  are  now,  and  for  many  years  have  been  classified  as  com- 
petitive.    The  decision  of  the  court  was  that  the  position  was 


i 


Opinions  of.  Attorney-General  517 

"  confidential "  within  the  meaning  of  the  Veteran  Act,  and  the 
language  of  the  court  implied  that  it  considered  the  position  also 
to  be  so  confidential  that  competitive  examination  was  not  prac- 
ticable. (In  this  connection  compare  Matter  of  Farley  v.  Kraft, 
analyzed  below.)    At  page  382,  the  court  said: 

"  It  can  with  no  more  propriety  be  said  that  an  examina- 
tion is  impracticable  because  a  position  is  confidential,  than 
that  it  is  at  least  partially  impracticable  because  it  will  not 
fully  ascertain  the  merit  and  fitness  of  the  applicant.  In 
one  case  the  examination  is  impracticable  by  reason  of  the 
responsibility  and  confidential  character  of  the  position;  in 
the  other,  by  reason  of  the  inefficiency  of  such  an  examination 
to  fully  and  fairly  determine  the  merit  and  fitness  of  the  con- 
templated employee.  One  is  impracticable  because  of  the 
character  of  the  position,  and  in  the  other  the  manner  of 
ascertaining  the  qualifications  of  the  applicant  by  examina- 
tion is  impracticable  because  insufficient.  While  we  have 
held  in  regard  to  the  former  that  those  positions  are  not 
included  in  the  provision  as  to  examinations  because  they 
are  not  practicable  to  determine  merit  and  fitness  for  such 
places,  and,  hence,  no  examination  need  be  had,  still,  it  is  to 
be  observed  that  the  Constitution  does  not  say  that  examina- 
tions shall  not  be  made  when  impracticable,  but  they  shall 
be  made  so  far  as  practicable  to  determine  merit  and  fitness ; 
that  is,  to  the  extent  that  they  are  practicable  to  accomplish 
that  purpose,  they  shall  be  employed." 

And,  at  page  387: 

"  Thus  the  position  to  which  the  relator  was  appointed  was 
not  only  declared  by  statute  to  be  confidential,  but  its  duties 
were  such  as  to  render  it  clearly  so  under  the  doctrine  of  the 
cases  decided  by  this  court. 

It  is,  however,  said  that  the  Civil  Service  Commission  has 
placed  the  position  of  special  agent  in  the  list  where  com- 
petitive examinations  are  required,  and,  hence,  the  position 
cannot  be  regarded  as  confidential.  Surely  the  Civil  Service 
Commission  cannot  change  the  actual  status  of  a  position  by 
declaring  one  which  is  actually  confidential,  not  to  be  so, 
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nor  is  it  vested  with  power  to  repeal  a  valid  statute  or  to 
practically  annul  it  by  declaring  a  position  to  be  competitive 
when  the  law  has  provided  otherwise,  and  the  position  is 
plainly  of  a  strictly  confidential  character." 

It  is  interesting  to  note  that  in  spite  of  this  holding  the  posi- 
tions of  special  agent  in  the  Excise  Department  have  remained  in 
the  competitive  class,  and  the  Court  of  Appeals  as  recently  as 
1912  has  unanimously  refused  a  writ  of  mandamus  to  compel  the 
Commission  to  classify  the  position  as  exempt. 

(Matter  of  Farley  v.  Kraft,  204  N.  Y.  675,  analyzed  below. 
People  ex  rel.  Flood  v.  Gardiner,  157  N.  Y.  520  (January,  lSDO.) 

Opinion  by  Parker,  P.  J.,  Gray,  O'Brien  and  Vann,  JJ.,  con- 
curring; dissenting  opinion  by  Haight,  J.,  concurred  in  by  Bart- 
lett  and  Martin,  JJ. 

A  subpoena  server  in  the  office  of  the  district  attorney  of  New 
York  county,  being  a  veteran  and  having  been  removed  without 
a  hearing,  sought  mandamus  for  reinstatement.  The  Court  of 
Appeals  held  that  the  position  was  confidential  in  its  nature  and 
that  the  relator  wTas,  therefore,  excepted  from  the  protection  of 
the  Veterans  Act  and  could  be  removed.  Here,  as  in  Sweet  v. 
Lyman,  we  have  a  decision  by  the  court  that  the  position  is  con- 
fidential wTithin  the  meaning  of  the  Veterans  Act,  and,  neverthe- 
less, find  that  it  is  classified  as  competitive,  with  satisfactory 
results.  There  are  a  great  many  process  servers  in  the  New  York 
district  attorney's  office,  and  since  1908  the  majority  of  them  have 
been  appointed  from  competitive  lists. 

Among  other  positions  the  same  is  true  of  county  detective, 
Kings  county.  Many  of  them  have  been  competitive  for  at  least 
seven  years,  though  the  position  was  held  "  confidential "  in 
People  ex  rel.  Webb  v.  Clarke,  54  App.  Div.  58S. 

Court  messengers  have  been  appointed  from  competitive  lists 
for  at  least  ten  years,  though  held  "  confidential "  in  People  ex 
rel.  Thompson  t\  Ransom,  13  N.  Y.  Supp.  370. 

Keepers  (now  entitled  guards)  in  state  prisons  have  been 
appointed  from  competitive  lists  for  at  least  twenty-four  years, 
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although  held  "  confidential  "  in  People  ex  rel.  Griffin  v.  Lathrop, 
142  N.  Y.  113. 

There  are  undoubtedly  many  others  and  it  is  to  be  noted  that 
in  these  cases  as  in  Sweet  v.  Lyman,  Crummey  v.  Palmer,  and 
a  great  many  other  cases  the  holding  was  that  the  position  was 
excepted  from  the  protection  of  the  Veteran  Act  —  not  that  the 
position  was  such  that  qualifications  to  fill  it  could  not  be  tested 
by  competitive  examination. 

People  ex  rel.  Tate  v.  Daltofi,  158  X.  Y.  204,  February,  1899. 

Opinion  by  Haight,  J.,  unanimous. 

The  relator,  a  veteran  of  the  Civil  War  sought  mandamus  for 
reinstatement  to  the  position  of  water  registrar.  He  had  been 
appointed  in  Brooklyn  which  had  later  been  consolidated  with 
New  York.  After  remarking  the  effect  of  the  Brooklyn  local 
veteran  act  and  holding  that  the  relator  now  came  under  the  pro- 
visions of  the  general  Veteran  Act,  and  that  the  local  act  had 
ceased  to  have  any  effect,  the  court  held  that  his  position  was  con- 
fidential to  the  deputy  commissioner  for  the  borough  of  Brooklyn, 
though  not  confidential  to  the  commissioner.  The  commissioner 
had  no  power  to  appoint  or  remove  the  relator,  and  his  attempted 
removal  of  him  was  a  nullity,  so  the  writ,  being  unnecessary,  was 
denied.  In  holding  the  relation  of  the  relator  to  the  deputy  com- 
missioner to  be  strictly  confidential,  the  court  said: 

"  The  relator's  position  is  one  of  trust  and  confidence,  and 
he  has  the  handling  of  moneys  in  considerable  sums." 

People  ex  rel.  Tate  v.  DaJtm,  41  App.  Div.  458. 

(Second  Department,  1899,  affirmed  on  this  opinion,  160  N.  Y. 
686.) 

Tate  was  again  removed,  this  time  by  the  deputy  commissioner, 
the  proper  appointing  officer,  and  it  was  held  that  though  he  was 
entrusted  with  the  collection  of  moneys,  and  bore  a  confidential 
relation  to  the  State,  he  bore  no  confidential  relation  to  the  deputy, 
as  the  latter  would  not  be  personally  liable  for  his  defalcation* 
Stress  was  laid  on  the  fact  that  collection  of  water  rates  differs 
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from  collection  of  taxes,  the  receiver  of  taxes  being  directed  by 
law  to  collect  and  receive  while  the  deputy  water  commissioner 
is  only  directed  to  have  cognizance  and  control  of  the  collection  of 
water  rates. 

Rowley  v.  Rochester,  34  Misc.  Rep.  291. 
(Davy,  J.,  at  Monroe  Special  Term,  March,  1901.) 

The  relator  had  been  appointed  clerk  by  the  city  treasurer,  hav- 
ing the  handling  of  money.  Not  being  paid,  he  brought  action 
against  the  city  for  his  salary.  The  question  arose  on  demurrer 
to  the  complaint.  It  appeared  that  there  was  a  competitive  list 
which  had  been  ignored  in  making  the  appointment  of  the  relator. 
The  court  dismissed  the  complaint,  apparently  on  the  theory  that 
the  Civil  Service  Commission  should  have  been  compelled  to 
certify  the  payroll  including  the  salary  sought,  but  in  passing 
said:  1         .      : 

"  In  this  case,  the  performance  of  the  duties  of  the  posi- 
tion to  which  the  plaintiff  was  appointed  require  integrity, 
trust  and  confidence,  for  whose  mistakes  the  city  treasurer  is 
personally  responsible.  The  position,  therefore,  should  be 
treated  as  confidential  and  placed  in  the  exempt  class.  It 
would  be  unjust  to  hold  the  city  treasurer  responsible  for  the 
acts  of  a  clerk  who  has  the  handling  of  the  public  money, 
when  he  had  no  choice  in  his  selection,  and  from  whom  he 
could  not  demand  a  bond  or  other  security.  It  is  urged  that 
the  civil  service  commission  has  placed  the  position  which  the 
plaintiff  holds  in  the  list  where  competitive  examinations 
are  required,  and,  therefore,  the  position  cannot  be  treated 
or  regarded  as  confidential.  I  am  inclined  to  think  that  the 
civil  service  commission  has  no  power  to  declare  a  position 
to  be  competitive  when  the  law  declares  it  to  be  of  a  strictly 
confidential  charactor.,, 

People  ex  rel.  Colt  v.  Wheeler,  56  Misc.  Rep.  289. 

(Erie  Special  Term,  July,  1902,  Kenefick,  J.) 

Here  it  was  held  that  t\ie  ^iwmd^iV  Gviil  Service  Commission 


Opinions  of  Attorney-General  52i 

should  be  directed  by  mandamus  to  classify  the  position  of  reg- 
istrar in  the  Bureau  of  Water  as  exempt.  The  opinion  refers  to 
the  Chittenden  case,  the  Sweet  case,  and  the  Crummey  case,  and 
the  court  distinguishes  it  from  the  Tate  case.  It  is  to  be  noted 
that  this  decision  is  referred  to  as  authority  for  the  decision  of 
the  Appellate  Division  in  the  Matter  of  Simons  (hereafter  referred 
to),  which  decision  was  reversed  by  the  Court  of  Appeals. 

People  ex  rel.  Burlinger  v.  Wells,  85  App.  Div.  378. 

(First  Department,  July,  1903.  Opinion  by  O'Brien,  J., 
unanimous,  reversed  on  a  question  of  practice  without  discus- 
sion of  substantive  law,  178  N.  Y.  411.) 

Held  that  the  chief  clerk  in  the  tax  department  of  New  York 
city  was  "  confidential  "  within  the  meaning  of  the  Civil  Service 
sections  of  the  city  charter  which  protected  "  regular  clerks  "  but 
not  those  holding  "  confidential  positions."  He  was  classified  as 
exempt,  anyhow.  This  is  a  decision  in  line  with  the  decisions 
under  the  veterans  acts,  it  being  entirely  on  a  question  of  whether 
the  relator  could  be  removed  without  a  hearing,  not  on  a  question 
of  whether  competitive  examination  was  practicable. 

People  ex  rel  Ryan  v.  Wells,  176  N.  Y.  462  (November,  1903). 

{Per  curiam  opinion,  unanimous.) 

A  deputy  tax  commissioner,  being  a  veteran  fireman,  sought 
to  review  by  certiorari  the  action  of  the  board  in  removing  him 
without  a  hearing.  It  was  held  that  deputies  were  excepted  from 
the  operation  of  section  21  of  the  Civil  Service  Law  (now  sec- 
tion 22). 

The  following  language  in  the  opinion  is  relevant  to  the  ques- 
tion before  us : 

"  However  that  may  be,  since  the  amendment  of  1902,  by 
which  the  provision  as  to  '  any  other  person  holding  a  strictly 
confidential  relation  to  the  appointing  officer'  has  been 
stricken  out  and  the  position  of  cashier,  which  is  not  neces- 
sarily confidential  (People  ex  rel.  Tate  v.  Dalton,  41  App. 
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Div.  458;  affirmed  on  opinion  below,  160  N.  Y.  686),  added 
to  the  exceptions,  such  an  interpretation  we  think  no  longer 
admissible  and  that  the  statute  excepts  all  deputies  in  the 
various  city  departments." 

People  ex  rel  Schau  v.  McWUliams,  185  N.  Y.  92  (May,  1916). 

(Opinion  by  Cullcn,  C.  J.,  concurred  in  by  all  except  Werner, 
J.,  who  dissented  from  the  reasoning,  though  concurring  in  the 
conclusion.) 

The  Buffalo  Civil  Service  Commission  classified  the  position  of 
fire  battalion  chief  as  competitive,  and  this  action  was  approved  by 
the  State  Civil  Service  Commission.  The  relator  was  appointed 
without  reference  to  the  civil  service  list,  and  the  commission 
refused  to  certify  his  pay.  He  sought  a  writ  of  certiorari  to  review 
the  action  of  the  commission.  It  was  held  that  the  action  of  the 
commission  in  classifying  the  position  was  not  reviewable  by  cer- 
tiorari, and  the  court  found  it  necessary  to  overrule  People  ex  rel 
Simms  v.  Collier,  175  N.  Y.  196,  where  it  had  held  certiorari 
proper  and  mandamus  improper.  It  was  held  that  in  a  proper  case 
mandamus  could  be  brought  to  compel  a  proper  reclassification 
where  the  action  of  the  court  in  classifying  a  position  was  palpably 
iUegal.  Otherwise  the  action  of  the  commission  was  final.  The 
court  said: 

"  I  admit  that  the  propriety  of  classifying  this  office  as 
competitive  or  noncompetitive  involves  in  a  high  degree  the 
exercise  of  judgment,  but  the  judgment  is  that  of  the  legis- 
lative or  executive  officer  rather  than  that  of  the  judge.  Its 
proper  determination  involves  considerations  which  cannot 

well  be  the  subject  of  judicial  inquiry. 
********* 

If  it  should  appear  that  there  was  a  plain  violation  by  the 
commission  of  its  duty  to  classify  as  competitive  an  office 
which  was  clearly  and  manifestly  so,  there  should  be  a  remedy 
in  the  courts.  But  there  is  necessarily  a  large  debatable  field 
as  to  cases  within  which  there  will  be  great  differences  of 
opinion,  even  among  the  most  intelligent  and  fair-minded 
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men,  and  as  to  this  field  it  seems  to  me  that  it  is  not  reasonable 

that  the  judgment  of  an  appellate  court  should  be  substituted 

for  that  of  the  commissioners. 
********* 

It  does  not  at  all  follow  that  the  action  of  the  civil  service 
commission  is  not  in  any  case  subject  to  judicial  control ;  but 
that  such  control  is  a  limited  and  qualified  one  to  be  exercised 
by  mandamus.  If  the  position  is  clearly  one  properly  subject 
to  competitive  examination,  the  commissioners  may  be  com- 
pelled to  so  classify  it.  On  the  other  hand,  if  the  position 
be  by  statute  or  from  its  nature  exempt  from  examination 
and  the  action  of  the  commission  be  jmlimbly  illegal,  the 
commission  may  be  compelled  to  strike  the  position  from  the 
competitive  or  examination  class,  though  iu  such  case  redress 
by  mandamus  would  often  be  unnecessary  as  a  valid  appoint- 
ment could  be  made  notwithstanding  the  classification.  But 
where  the  position  is  one,  as  to  the  proper  mode  of  filling 
which  there  is  fair  and  reasonable  ground  for  difference  of 
opinion  among  intelligent  and  conscientious  officials,  the 
action  of  the  commission  should  stand,  even  though  the  courts 
may  differ  from  the  commission  as  to  the  wisdom  of  the 
classification.  The  present  case  is  of  this  character.  We 
ought  not  to  interfere  with  the  determination  of  the  com- 
missioners that  it  should  be  filled  by  competition;  and  if 
they  had  decided  that  the  position  should  be  filled  without 
competition,  equally  ought  we  to  refrain  from  interference. 
The  position  lies  in  that  field  where  the  action  of  the  com- 
mission should  be  final. 
********* 

If  the  classification  of  the  commission  elearlv  violates  the 
constitution  or  the  statute,  mandamus  should  issue  to  correct 
the  classification.  If  the  action  of  the  commission  is  not 
palpably  illegal  the  court  should  not  intervene." 

In  Chittenden  v.  Wurster  the  court  refused  to  upset  the  action 
of  the  mayor  in  classifying  positions  as  exempt:  here  it  refuses 
to  upset  the  action  of  the  commission  in  classifying  a  position  as 
competitive,  and  lays  down  the  rule  which  must  be  considered  to 
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be  the  law  at  present.  The  old  eases,  decided  before  the  consoli- 
dation and  before  the  amendment  permitting  appointing  officers 
to  require  bonds  from  fiduciary  subordinates,  were  practically  all 
decided  under  the  veteran  acts.  The  definitions  of  confidential 
positions  there  given  cannot  be  applied  for  the  purpose  of  upset- 
ting a  classification  by  the  Civil  Service  Commission,  where  it 
considers  competitive  examination  practicable,  since,  under  the 
decision  in  the  Schau  case,  their  action  cannot  be  upset,  unless 
palpably  illegal. 

Peopte  ex  rel.  FlaJierty  v.  MUliken,  193  N.  Y.  564  (Dec.  1908.) 

(Opinion  by  Cullen,  C.  J.,  unanimous.) 

This  is  an  opinion  in  regard  to  subordinates  in  the  office  of  the 
sheriff  of  Kings  county,  representing  the  sheriff  in  the  execution 
of  civil  processes.  The  decision  is  that  the  Civil  Service  Com- 
mission had  no  power  to  place  the  positions  in  the  competitive 
class.  The  basis  of  the  decision  is  not  the  exception  implied  by  the 
constitution,  of  places  where  competitive  examination  is  not  prac- 
ticable, but  is  the  proposition  adopted  by  the  court  that  the  sher- 
iff's civil  subordinates  are  not  in  the  civil  service  at  all,  but  in 
the  service  of  the  sheriff,  whether  they  receive  their  pay  from  him 
(as  when  it  is  a  fee  office)  or  from  the  county  (as  when  it  is  a 
salary  office).  The  decision  can  really  have  no  bearing  on  the 
question  under  consideration  one  way  or  the  other,  but  it  is  well 
to  consider  it  in  connection  with  Matter  of  Blust  v.  Collins,  62 
A.  I).  478.  That  case  was  also  a  case  of  civil  subordinates  to  the 
sheriff,  this  time  of  Erie  county.  It  did  not  get  to  the  Court  of 
Appeals  and  the  opinion  in  it  shows  that  it  was  decided  partiaFy 
on  the  bases  of  some  of  the  cases  heretofore  considered,  and  par- 
tially on  the  same  theory  as  the  Flaherty  case,  but  the  latter  being 
a  more  recent  case  and  from  a  higher  court  must  be  considered 
the  better  authoritv. 

Mailer  of  Peters  v.  Adam,  56  Misc.  29. 

(Erie  Special  Term,  September,  1907,  Woodward  J.  Affirmed 
on  special  term  opinion,  122  A.  D.  898 ;  affirmed  without  opinion. 
1'90  N.  Y.  569). 
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The  relator  held  an  exempt  position  in  the  Buffalo  comptrol- 
ler's office  and  was  transferred  to  the  position  of  chief  clerk  in  the 
bureau  of  engineering  of  the  Buffalo  municipal  government,  a 
position  classified  by  the  Buffalo  Civil  Service  Commission  as 
competitive.  At  the  time  of  the  transfer  there  was  no  competitive 
list  for  the  position.  The  relator  thereafter  took  and  passed  a 
competitive  examination  for  the  position  and  was  number  four  on 
the  competitive  list.  The  Civil  Service  Commission  certified  to 
his  appointing  officer  a  list  of  four,  including  his  name,  and  he 
was  considered  appointed.  Thereafter  the  Civil  Service  Com- 
mission refused  to  certify  his  payroll  and  a  writ  of  mandamus 
was  sought  and  granted  to  compel  certification.  The  decision  of 
the  court  was  based  on  the  Buffalo  civil  service  rules  which  pro- 
vided that  where  a  transfer  is  made,  the  transferee  need  not  be 
one  of  the  first  three  upon  the  competitive  list,  provided  he  is  on 
the  competitive  list  at  all,  and  further,  upon  the  grounds  that  the 
Civil  Service  Commission  by  certifying  four  names  instead  of 
three  admitted  the  propriety  of  appointing  the  relator.  The  Court 
wont  on  to  say  that  the  position  to  which  the  relator  had  been 
transferred  should  be  in  the  exempt  ^ass  anyhow,  on  the  general 
principle  that  it  was  a  confidential  position,  and  under  section  13 
of  the  Civil  Service  Law  providing  for  one  exempt  secretary  to 
each  head  of  a  department;  the  position  to  which  the  relator  had 
been  transferred  although  entitled  chief  clerk  was  equivalent  to 
that  of  private  secretary.  The  court  referred  to  People  ex  rel. 
Schau  v.  McWilliams,  but  considered  this  one  of  those  cases  where 
the  action  of  the  commission  is  obviouslv  erroneous.  The  Court 
of  Appeals  affirmed  without,  opinion,  and  without  reference  to 
the  opinion  below,  and  we  must  assume  that  in  so  doing  it  adopted 
only  the  law  necessary  to  the  decision  as  set  forth  in  the  opinion 
below,  and  not  the  obiter  dicta. 

People  ex  rel.  Merritt  v.  Kraft,  145  A.  D.  662. 

(Third  department,  June,  1911,  unanimously  affirmed  without 
opinion  on  authority  of  People  ex  rel.  Schau  v.  McWilliams,  204 
X.  Y.  626.) 

The  position  of  stock  transfer  tax  examiner  in  the  office  of  the 
state  comptroller  was  first  classified  as  exempt,  then  as  competitive, 
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then  as  exempt  again-  A  writ  of  mandamus  was  granted  at  Spe- 
cial Term  to  compel  the  position  to  be  restored  to  the  competitive 
class,  the  basis  being  that  experience  had  proven  competitive  ex- 
amination practicable.  This  decision  was-  reversed  on  the  author- 
ity of  Schau  v.  McWilliams,  the  court  holding  that  there  was 
reasonable  room  for  disagreement  as  to  the  practicability  of  com- 
petitive examination,  and  therefore  the  action  of  the  Civil  Ser- 
vice Commission  was  not  palpably  illegal,  and  would  not  be  dis- 
turbed by  the  courts. 

Matter  of  Farley  v.  Kraft,  204  N.  Y.  675. 

(No  opinion  in  Appellate  Division  of  Court  of  Appeals.  The 
opinion  at  Special  Term  by  Justice  J.  A.  Kellogg  was  rendered  at 
Albany  Special  Term,  October,  1911.) 

The  commissioner  of  excise  sought  a  writ  of  mandamus  to  com- 
pel the  State  Civil  Service  Commission  to  classify  the  position  of 
special  agent  in  the  excise  department  as  exempt  He  argued  that 
it  was  confidential  in  its  nature,  and  in  the  rules  of  the  statute, 
and  had  been  so  held  in  People  ex  rel.  Sweet  v.  Lyman,  supra. 
The  opinion  of  Justice  Kellogg  explained  that  the  decision  in 
Sweet  v.  Lyman  was  only  that  special  agents  were  not  entitled  to 
protection  under  the  veteran  act,  and  that  anything  in  the  opinion 
to  the  effect  that  competitive  examination  was  not  practicable  was 
thoroughly  obiter.  It  held  that  the  fact  that  these  positions  had 
been  filled  successfully  for  manv  years,  and  under  three  admin- 
istrations  by  competitive  examination  went  to  prove  that  compet- 
itive examination  was  practicable,  and  the  decision  was  that  the 
action  of  the  Civil  Service  Commission,  not  being  palpably  illegal, 
would  not  be  disturbed,  Schau  v.  McWilliams  being  cited.  Among 
Justice  Kellogg's  remarks  I  find  the  following  language; 

"  The  term  i  confidential '  is  susceptible  of  many  mean- 
ings, depending  upon  the  circumstances  surrounding'the  par- 
ticular case  in  which  it  is  used.  In  the  light  of  the  decisions, 
it  is  unnecessary  to  enter  upon  any  elaborate  discussion  as 
to  how  far  a  position  must  be  '  confidential '  before  a  compet- 
itive examination  for  such  position  ceased  to  be  'practi- 
cable '  which  is  the  test  prescribed  by  the  organic  law  of  the 
State." 
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And,  after  a  long  quotation  from  the  opinion  in  the  Schau  case, 
he  said : 

"  The  language  of  the  Chief  Judge  is  applicable  to  the  case 
at  bar.  The  c!assification  cannot  be  said  to  be  l  palpably ' 
erroneous.  It  can,  at  least,  be  said  in  view  of  the  history  of 
the  controversy  that  there  is  a  fair  and  reasonable  ground 
for  difference  of  opinion  among  intelligent  and  conscientious 
officials.  We  also  have  here  a  case  of  actual  experience  for 
fifteen  years  to  which,  in  the  language  of  the  learned  judga, 
'  a  priori  arguments  must  yield.' 

Furthermore,  substantially  similar  positions  in  the  Fed- 
eral Service  and  in  the  service  of  the  city  of  New  York,  have, 
for  many  years,  been  filled  by  competitive  examination  with 
satisfactory  results." 

People  ex  rel.  Weaver  v.  Farley,  147  A.  D.  420. 

Third  Department,  November,  1911,  per  curiam  opinion 
unanimous.  (Unanimously  affirmed  without  opinion  204  N.  Y. 
676.)  As  in  Farley  v.  Kraft,  the  question  was  the  practicability 
of  competitive  examinations  for  special  agents  in  the  Excise 
Department. 

It  was  held  that  since  the  change  in  the  veteran  act,  after  it  had 
become  section  21  of  the  Civil  Service  Law  (now  section  22)  a 
veteran's  right  no  longer  depends  upon  whether  the  position  is 
confidential.  It  was  further  held  that  the  decision  in  the  case  of 
Sweet  v.  Lyman  under  the  veteran  act,  has  no  application  in  decid- 
ing a  question  of  competitive  examination.  The  court  was  unable 
to  find  that  the  classification  was  palpably  erroneous  and  refused 
to  upset  it. 

Matter  of  Simons  v.  McGuire,  204  N.  Y.  253. 

(January,  1912,  Opinion  by  Werner,  J.,  Cullen,  C.  J.>  Haight, 
Vann,  Chase  and  Collin,  J. J.,  concurred.  W.  Bartlett,  J.,  con- 
curred in  result.)  t 

The  probation  officers  appointed  by  New  York  Special  Sessions 
judges  were  classified  as  competitive  by  the  Municipal  Civil  Ser- 
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vice  Commission.     The  statute  under  which  the  appointments 
were  made  declares  that  appointees 

"  shall  be  deemed  the  confidential  officers  of  the  justices 
and  magistrates.'' 

The  court  held  that  this  opinion  expressed  an  intent  of  the 
Legislature  that  the  position  shouM  be  in  the  exempt  class.  The 
opinion  begins  with  a  discussion  of  the  Sims  and  Schau  cases,  and 
quotes  from  the  opinion  of  the  latter,  going  on  to  say: 

"  The  respondent,  one  of  the  appointees  and  the  justices 
of  the  Court  of  Special  Sessions,  assert  that  the  position  of 
probation  officer  is  one  which,  by  reason  of  its  peculiar  and 
manifold  duties  as  defined  in  section  11a  of  the  Code  of 
Criminal  Procedure,  no  less  than  by  the  express  terms  of  the 
statute  creating  the  Court  of  Special  Sessions  and  defining 
the  duties  and  powers  of  its  officers,  belongs  in  the  exempt 
class.  This  view  has  been  sustained  by  the  Supreme  Court 
at  Special  Term  and  in  the  Appellate  Division.  The  civil 
service  commission,  the  probation  commission,  and  some  emi- 
nent experts  who  are  familiar  with  the  workings  of  each,  con- 
tend that  it  is  practicable  to  formulate  workable  rules  for  a 
competitive  examination  for  the  position  of  probation  officer. 
This  variance  of  opinion  is  alone  sufficient  to  bring  the  case 
at  bar  within  the  rule  laid  down  in  the  Schau  case.  The 
position  is  one  (  as  to  the  proper  mode  of  filling  which  there 
is  a  fair  and  reasonable  ground  for  difference  of  opinion 
among  intelligent  and  conscientious  officials/  and,  therefore, 
6  the  action  of  the  commission  should  stand  even  though  the 
courts  may  differ  from  the  commission  as  to  the  wisdom  of 
the  classification.'  " 

Opinion 

It  seems  that  the  attitude  of  the  courts  toward  classification  of 
positions  more  or  less  "  confidential "  as  exempt  has  changed  con- 
siderablv  since  the  early  cases.  In  1884,  in  their  first  annual 
report  to  the  governor  for  transmission  to  the  Legislature,  the 
Civil  Service  Commission  in  explaining  their  rules  said: 
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"  As  mentioned  in  the  beginning  certain  exemptions  from 
examination  were  considered  necessary  and  such  necessity 
was  recognized  by  the  act  which  provides  that  any  necessary 
exception  from  said  eight  fundamental  provisions  of  the  rules 
shall  be  set  forth  in  connection  with  such  rules,  and  the  reason 
therefor  shall  be  stated  in  the  annual  report  of  the  Commis- 
sion. The  exceptions  consist  only  of  appointments  which  in 
certain  positions  are  given  to  the  head  of  the  office  without 
restrictions  under  the  rules.  The  positions  treated  have  been 
specially  named  in  Rule  V  and  comprise  four  classes  of 
officials.  ***** 
********* 

3.  Subordinates  having  the  custody  of  public  funds  for 
which  their  superiors  are  responsible  under  official  bonds  and 
who  might  legally  plead  relief  from  such  responsibility  on 
their  own  part  and  that  of  their  sureties  if  not  allowed  abso- 
lute freedom  in  selecting  such  subordinates." 

At  that  time,  and  at  the  time  of  the  decision  in  the  Crummey 
case,  an  appointing  officer,  according  to  a  dictum  in  the  Crummey 
case,  had  no  power  to  demand  a  bond  from  a  subordinate  he 
intended  to  appoint  to  a  position  involving  the  handling  of  funds, 
but  the  Civil  Service  Law  as  shown  above,  has  since  been  amended 
specifically  to  give  the  appointing  officer  power  to  require  a  bond. 
The  Crummey  case  and  Chittenden  v.  Wurster  were  decided  at 
a  time  when  the  courts  regarded  the  classifications  of  civil  service 
commissions  as  judicial  acts  reviewable  by  certiorari,  but  since 
then  the  Schau  case  has  laid  down  the  rule  which  is  at  present 
the  law,  that  such  acts  are  not  judicial,  are  not  reviewable  by 
certiorari,  and,  except  where  palpably  illegal  will  not  be  disturbed 
by  the  courts. 

The  word  "  confidential "  has  completely  disappeared  from  the 
Civil  Service  Law.  Section  22  of  the  Civil  Service  Law  protect- 
ing veterans  and  competitive  positions  in  the  counties  embraced 
in  the  city  of  Xew  York,  excepts  from  its  application  the  positions 
of  deputy,  cashier,  and  private  secretary,  but  this  section  has  no 
possible  application  to  non-veteran  holders  of  competitive  positions 
in  the  state  service  outside  of  the  counties  constituting  city  of  Xew 
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York,  and  it  cannot  serve  as  a  basis  for  analogical  reasoning,  for 
it  may  very  well  be  that  it  is  practicable  to  fill  a  position  by  com- 
petitive examination,  and  at  the  same  time  very  inexpedient  to 
permit  persons  holding  positions  more  or  less  fiduciary  to  question 
the  right  of  their  superiors  instantly  to  remove  them  though  they 
be  veterans  or  other  specially  favored  persons.  Holders  of  civil 
service  positions  in  general  are  not  protected  in  any  way  against 
removal  (except  nominally  against  removal  for  political  reasons') 
and  the  exception  of  deputies,  cashiers,  and  secretaries  from  the 
operation  of  section  22  of  the  Civil  Service  Law  only  means  that 
the  Legislature  thought  it  wise  to  leave  those  positions  out,  when 
favoring  veterans,  etc.,  in  the  civil  service,  and  cannot  be  used  as 
a  reasonable  argument  that  cashiers  are  intended  by  the  Legis- 
lature to  be  placed  in  the  exempt  class. 

There  is  ample  room  for  argument  in  favor  of  the  position  taken 
by  the  Civil  Service  Commission,  to  wit,  that  competitive  examina- 
tion is  practicable  for  the  selection  of  cashiers,  and,  there  being 
room  for  argument  the  action  of  the  commission  cannot  be  con- 
sidered palpably  illegal;  and  under  the  decisions  in  Schau  v. 
McWilliams,  Merritt  v.  Kraft,  Farley  v.  Kraft,  Weaver  v.  Farley, 
and  Simons  v.  McGuire,  cited  above,  the  action  of  the  Commission 
will  not  be  interfered  with  by  the  Courts. 

Conclusion 

The  classification  by  the  State  Civil  Service  Commission,  not 
being  palpably  illegal,  must  be  regarded  as  final,  and  must  there- 
fore be  treated  as  a  proper  classification,  and  the  Secretary  of 
State,  in  making  appointments,  should  be  governed  accordingly. 
Dated,  November  10,  1915. 

E.  E.  WOODBURY, 
A  ttorney-General. 
To  Hon.  Francis  M.  Hugo,  Secretary  of  State. 
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CIVIL  SERVICE  LAW 


CHAPTER  15,  LAWS  OF  1909 


AN  ACT  in  relation  to  the  civil  service  of  the  state  of  New  York  and  the 
civil  divisions  and  cities  thereof,  constituting  chapter  seven  of  the  con/ 
soli  da  ted  laws. 

CHAPTER  SEVEN  OF  THE  CONSOLIDATED  LAWS 

CIVIL  SERVICE  LAW 

Article  1.  Short  title;  definitions   (If  1,  2). 

2.  General  provisions  (|§  3-29). 

3.  Classification  of  state  employees  (§§  40-45). 

4.  Laws  repealed;  when  to  take  effect  (§|  60,  61). 


ARTICLE  1 

Short  Title;  Definition! 

Sbotion  1.    Short  title. 
2.    Definitions. 

|  1.  Short  title.—  This  chapter  shall  be  known  as  the  "  Civil  Service  Law." 
I  2.  -Definitions.— When  used  in  this  chapter, 

1.  The  term  "  commission "  or  "  state  commission "  means  the  state  civil 
service  commission. 

2.  The  term  "municipal  commission"  means  the  municipal  civil  service 
commission  of  a  city. 

3.  The  "  civil  service  "  of  the  state  of  New  York  or  any  of  its  civil  divisions 
or  cities  includes  all  offices  and  positions  of  trust  or  employment  in  the 
service  of  the  state  or  of  such  civil  division  or  city,  except  such  offices  and 
positions  in  the  militia  and  the  military  departments  as  are  or  may  be  created 
under  the  provisions  of  article  eleven  of  the  constitution. 

4.  The  M state  service"  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state  or  of  any  of  its  civil  divisions  except  a  city. 

6.  The  "  city  service  "  shall  include  such  positions  in  the  service  of  any  city. 

0.  The  term  "  appointing  officer  "  signifies  the  officer,  commission,  board  or 
body  having  the  power  of  appointment  to  subordinate  positions  in  any  office, 
court,  department,  commission,  board  or  institution. 
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ARTICLE  % 
General  Provisions 
Section     3.     State  civil  service  commission. 

4.  Officers  and  employees  of  the  commission. 

5.  Rooms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission. 

7.  Attendance  of  witnesses;   fees. 

8.  Duties  of  public  officers. 

9.  Unclassified  service;  classified  service. 

10.  Rules  for  the  classified  state  service. 

11.  The  classified  city  service. 

12.  Classification. 

13.  The  exempt  class. 

14.  The  competitive  class. 

15.  Exceptions  from  competitive  examination. 

16.  Promotion;  transfer;  reinstatement;  reduction. 

17.  The  non-competitive  class. 
IS.  The  labor  class  in  cities. 

19.  Official  roster;  reports  of  appointing  officers. 

20.  Disbursing  officers. 

21.  Preferences  allowed   honorably  discharged  soldiers,  sailors  and 

marines. 

22.  Power  of  removal  limited. 

23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. 

24.  Misdemeanor  to  obstruct  right  of  examination;  false  representa- 

tion;  impersonation  in  examination. 

25.  Recommendations  for  appointment  or  promotion. 

26.  Political  assessments  prohibited. 

27.  Officers  or  candidates  not  to  promise  influence;  "public  officer" 

and  "  public  employee  "  defined. 

28.  Taxpayer's  action. 

29.  Publication  of  examination  pamphlet  and  civil  list.       (Added  by 

chap.  600,  Laws  of  1910.) 
§  3.  State  civil  service  commission. —  The  governor  is  authorized  to  appoint, 
by  and  with  the  advice  and  consent  of  the  senate,  three  persons,  not  more 
than  two  of  whom  shall  be  adherents  of  the  same  political  party,  aa  civil 
service  commissioners,  and  said  three  commissioners  shall  constitute  the  state 
civil  service  commission.  They  shall  hold  no  other  political  place  under  the 
state  of  New  York.  On  or  before  the  first  day  of  May,  in  the  year  one  thou- 
sand nine  hundred  and  thirteen  the  governor  shall  designate  one  member  of 
the  present  state  civil  service  commission  to  serve  as  a  member  of  the  com- 
mission until  the  first  day  of  February,  one  thousand  nine  hundred  and 
fifteen;  one  until  the  first  day  of  February,  one  thousand  nine  hundred  and 
seventeen;  and  one  until  the  first  day  of  February,  one  thousand  nine  hun- 
dred and  nineteen.  Upon  the  expiration  of  each  of  said  terms,  the  term 
of  office  of  each  commissioner  hereafter  appointed  shall  be  six  years  from 
the  first  day  of  February  of  the  year  in  which  he  shall  be  appointed.  Vacan- 
cies shall  be  filled  by  appointment  of  the  governor  for  the  unexpired  term. 
Each   of   the   three   commissioners   shall   receive   a   salary   of   five  thousand 
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dollars  a  year,  and  each  of  said  commissioners  shall  be  paid  his  necessary 
expenses  incurred  in  the  discharge  of  his  duties  as  a  commissioner.  (As 
amended  by  chap.  352,  Laws  of  1913.) 

§  4.  Officers  and  employees  of  the  commission. —  The  commission  shall  elect 
one  of  its  members  to  be  president,  and  may  employ  a  chief  examiner,  a 
secretary,  and  such  other  officers,  clerks  and  examiners  as  it  may  deem 
necessary  or  proper  to  carry  out  the  purposes  of  this  chapter,  and  such  em- 
ployees shall  hold  office  during  the  pleasure  of  the  commission.  The  chief 
examiner  shall  be  entitled  to  receive  a  salary  at  the  rate  of  three  thousand 
six  hundred  dollars  a  year,  and  he  shall  be  paid  his  necessary  traveling 
expenses  incurred  in  the  discharge  of  his  duty.  The  secretary,  and  other 
officers,  clerks  and  examiners  shall  receive  salaries  to  be  fixed  by  the  com- 
mission, and  the  secretary  shall  also  be  paid  his  necesssry  traveling  expenses 
incurred  in  the  discharge  of  his  duty.  The  commission  may  select  suitable 
persons  in  the  official  service  of  the  state  or  any  of  its  civil  divisions,  after 
consulting  the  head  of  the  department  or  office  in  which  such  persons  serve, 
to  act  as  examiners  under  its  direction.  Persons  so  selected  shall  be  entitled 
to  compensation  from  the  commission  for  their  necessary  expenses  occasioned 
by  the  service  actually  rendered,  in  addition  to  the  regular  service  required 
in  the  department  or  office  where  they  are  regularly  employed.  The  com- 
pensation of  examiners  shall  not  exceed  five  dollars  per  day,  except  in  case 
of  special  and  expert  examiners  employed  in  the  preparation  of  questions 
and  rating  of  candidates;  the  commission  shall  not  expend  or  authorize  the 
expenditure  of  moneys  for  any  purpose  in  excess  of  the  sums  appropriated 
therefor  by  law.     (As  amended  by  chap.  352,  Laws  of  1913.) 

|  5.  Rooms  and  accommodations.— It  shall  be  the  duty  of  the  trustees 
of  public  buildings  to  cause  suitable  and  convenient  rooms  and  accommoda- 
tions to  be  assigned  or  provided,  and  to  be  furnished,  heated  and  lighted,  at 
the  capitoI  in  the  city  of  Albany,  for  carrying  on  the  work  and  examinations 
of  said  commission,  and  said  commission  may  order  the  necessary  stationery, 
postage  stamps,  and  official  seal  and  other  articles  to  be  supplied,  and  the 
necessary  printing  to  be  done  for  its  official  use.  It  shall  be  the  duty  of  the 
officers  of  the  state  of  New  York  or  of  any  civil  division  thereof,  at  any 
place  where  examinations  are  directed  by  the  commission  or  its  rules  to  be 
held  to  allow  the  reasonable  use  of  public  buildings,  and  to  heat  and  light 
the  same  for  holding  such  examinations,  and  in  all  proper  ways  to  facilitate 
the  same. 

|  6.  The  powers  and  duties  of  the  commission. —  The  state  civil  n:\icc 
commission  shall 

1.  Prescribe,  amend  and  enforce  suitable  rules  and  regulations  for  carrying 
Into  effect  the  provisions  of  this  chapter  and  of  section  nine  of  article  five 
of  the  constitution  of  the  state  of  New  York,  as  herein  provided.  The  rules 
prescribed  by  the  state  and  municipal  commissions  pursuant  to  the  provisions 
of  this  chapter  shall  have  the  force  and  effect  of  law. 

2.  Keep  minutes  of  its  own  proceedings  and  records  of  its  examinations 
and  other  official  action. 

3.  Make  investigations  concerning  and  report  upon  all  matters  touching 
the  enforcement  and  effect  of  the  provisions  of  this  chapter  and  the  rules 
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and  regulations  prescribed  thereunder,  concerning  the  action  of  any  examiner 
or  subordinate  of  the  commission  and  any  person  in  the  public  service,  in 
respect  to  the  execution  of  tins  chapter,  and  in  the  course  of  such  investiga- 
tions each  commissioner  and  the  secretary  and  the  chief  examiner  shall  have 
power  to  administer  oaths. 

4.  Have  power  to  subpoena  and  require  the  attendance  in  this  state  of 
witnesses  and  the  production  thereby  of  books  and  papers  pertinent  to  the 
investigation  and  inquiries  hereby  authorized  and  to  examine  them  and  such 
public  records  as  it  shall  require  in  relation  to  any  matter  which  it  is 
required  to  investigate.  And  for  the  purposes  of  the  examination  hereby 
directed,  the  commission  possesses  all  the  powers  conferred  by  the  legislative 
law  upon  a  committee  of  the  legislature  or  by  the  code  of  civil  procedure 
upon  a  board  or  committee,  and  may  invoke  the  power  of  any  court  of  record 
in  the  state  to  compel  the  attendance  and  testifying  of  witnesses  and  the 
production  thereby  of  books  and  papers  as  aforesaid. 

5.  Make  an  annual  report  to  the  governor  for  transmission  to  the  legis- 
lature, showing  its  own  action,  the  rules  and  regulations  and  the  exceptions 
thereto  in  force,  and  the  practical  effects  thereof  and  any  suggestions  it  may 
approve  for  the  more  effectual  accomplishment  of  the  purposes  of  this  chapter. 

6.  Meet  in  Albany  at  least  once  in  each  calendar  month,  except  the  month 
of  August,  and  hold  such  other  meetings  as  the  needs  of  the  public  service 
may  require.  A  majority  of  the  members  of  the  commission  shall  constitute 
a  quorum. 

§  7.  Attendance  of  witnesses;  fees. — Witnesses  and  officers  to  subpoena 
and  secure  the  attendance  of  witnesses  before  said  commission,  shall  be  en- 
titled to  the  same  fees  as  are  allowed  witnesses  in  civil  cases  in  courts  of 
record.  Such  fees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
warrant  for  the  payment  of  the  amount  thereof,  when  the  same  shall  have 
been  certified  to  by  the  president  of  the  commission,  and  duly  proved  by 
affidavit  or  otherwise  to  the  satisfaction  of  the  said  comptroller;  and  all 
state,  county,  town,  municipal  and  other  officers  and  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all  reasonable  facilities 
in  conducting  the  inquiries  specified  in  this  chapter,  and  give  inspection  to 
said  board  of  all  books,  papers  and  documents  belonging,  or  in  any  way 
appertaining  to  the  respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so  by  said  com- 
mission. 

I  8.  Duties  of  public  officers. — It  shall  be  the  duty  of  all  officers  of  the 
state  of  New  York  or  of  any  civil  division  or  city  thereof  to  conform  to  and 
comply  with  and  to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  chapter,  and  the  rules  and  regulations  prescribed  thereunder 
and  any  modification  thereof.  No  officer  or  officers  having  the  power  of 
appointment  or  employment  shall  select  or  appoint  any  person  for  appoint- 
ment, employment,  promotion  or  reinstatement  except  in  accordance  with  the 
provisions  of  this  chapter  and  the  rules  and  regulations  prescribed  thereunder. 
Any  person  employed  or  appointed  contrary  to  the  provisions  of  this  chapter 
or  of  the  rules  and  regulations  established  thereunder,  shall  be  paid  by  the 
officer  or  officers  so   employing  or  appointing,   or  attempting   to   employ  or 
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appoint  him,  the  compensation  agreed  upon  for  anj  services  performed  under 
such  appointment  or  employment,  or  in  case  no  compensation  is  agreed  upon, 
the  actual  value  of  such  services,  and  any  expenses  incurred  in  connection 
therewith,  and  shall  have  a  cause  of  action  against  such  officer  or  officers  or 
any  of  them  for  such  sura  or  sums  and  for  the  costs  of  the  action.  No  public 
officer  shall  be  reimbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
sums  so  paid  or  recovered  in  any  such  action. 

|  9.  Unclassified  service;  classified  service. — The  civil  service  of  the  state 
and  of  each  of  its  civil  divisions  and  cities  shall  be  divided  into  the  un- 
classified service  and  the  classified  service.  The  unclassified  service  shall  com- 
prise all  elective  offices,  all  offices  filled  by  election  or  appointment  by  the 
legislature  on  joint  ballot;  all  persons  appointed  by  name  in  any  statute; 
all  legislative  officers  and  employees,  all  offices  filled  by  appointment  by  the 
governor,  either  upon  or  without  confirmation  by  the  senate,  except  officers 
and  employees  in  the  executive  offices;  all  election  officers,  the  head  or  heads 
of  any  department  of  the  government,  and  persons  employed  in  or  who  seek 
to  enter  the  public  service  as  superintendents,  principals  or  teachers  in  a 
public  school  or  academy  or  in  a  state  normal  school  or  college.  The  classified 
service  shall  comprise  all  positions  not  included  in  the  unclassified  service. 
All  appointments  or  employments  in  the  classified  service,  except  those  of 
veterans  of  the  civil  war,  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States,  shall  be  for  a  probationary  term  not  exceeding 
the  time  fixed  in  the  rules. 

§  10.  Rules  for  the  classified  state  service. —  The  commission  shall  from 
time  to  time  make  rules  for  the  classification  of  the  offices,  places  and  em- 
ployments in  the  classified  service  of  the  state,  and  from  time  to  time  rules 
for  the  classification  of  the  offices,  places  and  employments  in  such  civil 
divisions  thereof,  except  cities,  as  after  due  inquiry  by  the  commission  shall 
be  found  practicable,  and  for  appointments  and  promotions  therein,  and 
examinations  therefor,  not  inconsistent  with  the  constitution  and  the  pro- 
visions of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  No 
examination  or  registration  shall  be  required  of  persons  to  be  employed  as 
laborers  in  the  state  service.  Such  rules  and  any  modifications  thereof,  shall 
take  effect  when  approved  by  the  governor.  Due  notice  of  the  contents  of 
such  rules,  and  of  any  modifications  thereof,  shall  be  given  by  mail  to  ap- 
pointing officers  and  heads  of  departments  affected  thereby,  and  such  rules 
shall  be  printed  for  public  distribution.  Subject  to  the  provisions  of  this 
chapter  and  of  the  rules  established  thereunder,  the  commission  shall  make 
regulations  for  and  have  control  of  examinations  for  the  service  of  the  state 
and  the  civil  divisions  thereof,  except  cities,  and  shall  supervise  and  preserve 
the  records  of  the  same,  but  such  examinations  shall  be  held  at  least  once 
a  year  in  each  of  the  following  places:  Albany,  Amsterdam,  Auburn,  Bing- 
hamton,  Buffalo,  Dunkirk,  Elmira,  Geneva,  Hornell,  Ithaca,  Jamestown,  Johns- 
town, Kingston,  Lockport,  Malone,  Middletown,  Newburgh,  New  York, 
Ogdensburg,  Olean,  Oneonta,  Oswego,  Plattsburg,  Poughkeepsie,  Rochester, 
Saratoga,  Syracuse,  Utica  and  Watertown;  and  shall  cover  in  each  place 
all  offices  and  positions  for  which  competitive  examinations  are  required,  ex- 
cept such  examinations  as  require  special  tools,  machinery,  appliances  or 
laboratory  facilities. 
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§  11.  The  classified  city  service.— The  may  or  of  each  city  in  this  state 
shall  appoint  and  employ  suitable  persons  to  prescribe,  amend  and  enforce 
rules  for  the  classification  of  the  oflices,  places  and  employments  in  tbe 
classified  service  of  such  city,  and  for  appointments  aud  promotions  therein 
and  examinations  therefor;  and  for  the  registration  and  selection  uf  laborers 
for  employment  therein,  not  inconsistent  with  the  constitution  and  the  pro- 
visions of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  Such 
persons  shall  be  municipal  civil  service  commissioners  and  shall  constitute 
the  municipal  civil  service  commission  of  such  city.  All  appointments  or 
designations  of  municipal  civil  service  commissioners  shall  be  made  in  such 
manner  that  not  more  than  two- thirds  of  such  commissioners  in  any  city  shall 
at  any  time  be  adherents  of  the  same  political  party.  Such  rules  herein  pre- 
scribed and  established,  and  all  regulations  now  existing  for  appointment  and 
promotion  in  the  civil  service  of  said  city,  and  any  subsequent  modification 
thereof,  whether  prescribed  under  the  authority  of  a  general  law  or  of  any 
special  or  local  law,  shall  be  valid  and  take  or  continue  in  effect  only  upon 
the  approval  of  the  mayor  of  the  city  and  of  the  state  civil  service  com- 
mission. The  authority  by  this  section  conferred  shall  not  be  bo  exercised  as 
to  take  from  any  policeman  or  fireman  any  right  or  benefit  conferred  by 
law,  or  existing  under  any  lawful  regulation  of  the  department  in  which 
he  serves.  All  examinations  herein  authorized  shall  be  public,  and  all  roles 
shall  be  published,  and,  with  all  the  proceedings  and  papers  connected  with 
said  examinations,  ^hall  be  at  all  times  subject  to  the  inspection  of  said  state 
commission  and  its  agents;  and  said  commission  shall  set  forth  in  its  report 
the  character  and  practical  effects  of  such  examinations,  together  with  its 
views  as  to  the  improvement  and  extension  of  the  same,  and  also  copies  of 
all  rules  made  under  the  authority  hereby  conferred.  Subject  to  the  pro- 
visions of  tli is  chapter  and  of  said  rules,  the  municipal  commission  of  any 
city  shall  make  regulations  for  and  have  control  of  examinations  and  registra- 
tions, for  the  service  of  such  city,  and  shall  supervise  and  preserve  the  record! 
of  the  same.  In  case  for  any  reason,  the  mayor  of  any  city  within  sixty  days 
after  he  has  the  power  to  appoint,  fails  to  appoint  such  municipal  com- 
missioners, the  state  commission  shall  appoint  them  to  hold  office  until  the 
expiration  of  the  term  of  the  mayor  then  in  office  and  until  their  successori 
are  appointed  and  qualify.  It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  rules  herein  provided  for,  and,  if  they 
fail  to  do  so  within  sixty  days  after  their  appointment,  the  state  commission 
shall  forthwith  make  said  rules.  It  shall  be  the  duty  of  such  persons  to  make 
reports  from  time  to  time  to  the  state  commission,  whenever  said  commission 
may  request,  of  the  manner  in  which  this  law,  and  the  rules  and  regulations 
thereunder,  have  been  and  are  administered,  and  the  results  of  their  adminis- 
tration in  such  city,  and  of  such  other  matters  as  said  commission  may  re- 
quire, and  annually  on  or  before  the  fifteenth  day  of  January,  to  make  such  a 
report  to  said  commission;  and  it  shall  be  the  duty  of  said  state  commission 
in  its  annual  report  to  set  out  either  these  reports,  or  a  sufficient  abstract 
or  summary  thereof,  to  give  full  and  clear  information  as  to  their  contents. 
A  copy  of  the  roster  of  the  classified  civil  service  of  such  city  shall  be  trans- 
mitted to  the  state  commission  with  the  annual  report  aforesaid,  and  shall 
be  filed  in  the  office  of  said  commission  as  a  public  record.    The  mayor  may 
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• 

*t  any  time  remove  any  municipal  civil  service  commissioner  appointed  by 
him.  Said  state  commission  may  also,  by  unanimous  vote  of  the  three  com- 
missioners, with  the  written  approval  of  the  governor,  remove  any  municipal 
civil  service  commissioner  appointed  or  employed  under  the  authority  of  this 
section,  for  incompetency,  inefficiency,  neglect  of  duty  or  violation  of  the  pro- 
visions of  this  chapter,  or  of  the  rules  and  regulations  in  force  thereunder,  or 
of  any  of  them,  specifying  in  writing  the  particulars  of  the  incompetency, 
inefficiency,  neglect  of  duty  or  violation  charged,  and  filing  the  same  as  a  pub- 
lic document  in  the  office  of  the  city  clerk,  or  if  there  be  no  city  clerk,  in  the 
office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified  transcript  thereof 
in  the  office  of  the  state  civil  service  commission,  first  giving  such  com- 
missioner an  opportunity  to  make  a  personal  explanation  in  self-defense. 
Whenever  a  municipal  civil  service  commissioner  has  been  removed  by  the 
unanimous  vote  of  the  three  state  commissioners,  with  the  written  approval 
of  the  governor,  or  whenever  any  municipal  commissioner  shall  resign  or 
be  removed  by  the  mayor  pending  an  investigation  by  the  state  commission 
of  the  administration  of  the  civil  service  of  the  city  in  which  such  person 
Is  a  municipal  commissioner,  or  whenever  any  municipal  commissioner  shall 
resign  or  be  removed  by  the  mayor  pending  a  hearing  by  the  state  com- 
mission of  charges  preferred  against  such  municipal  commissioner,  the  state 
commission  and  not  the  mayor  of  such  city  shall  have  power  to  appoint 
persons  to  fill,  such  vacancies,  and  such  persons  so  appointed  by  the  state 
commission  shall  hold  office  as  municipal  civil  service  commissioners  of  such 
eity  until  the  expiration  of  the  term  of  the  mayor  then  in  office  and  until 
their  successors  are  appointed  and  qualify.  Said  state  commission  may  at 
any  time,  by  unanimous  vote  of  the  three  commissioners,  amend  or  rescind- 
any  rule,  regulation  or  classification  prescribed  under  the  provisions  of  this 
section,  provided  that  said  state  commission  shall  state  the  reasons  for  such 
action  in  writing,  and  file  the  same  and  a  certified  transcript  thereof  as  a 
public  document  as  hereinbefore  provided,  and  give  an  opportunity  to  the 
municipal  civil  service  commissioners  concerned  to  make  a  personal  explana 
tion  and  to  file  papers  in  opposition  to  such  action.  The  said  state  commis- 
sion, however,  shall  not  take  such  action  upon  any  ground  other  than  that 
the  provisions  or  purposes  of  this  chapter  are  not  properly  or  sufficiently 
carried  out  by  such  rule,  regulation  or  classification,  nor  without  specifying 
in  writing  and  detail  in  what  particular  such  provisions  or  purposes  are  not 
carried  out,  nor  shall  said  state  commission  exempt  from  competitive  examina- 
tion any  position  or  place  or  employment  in  any  city  without  the  consent 
of  the  municipal  commission  of  such  city. 

|  12.  Classification.— The  offices  and  positions  in  the  classified  service 
of  the  state  or  of  any  civil  division  or  city  thereof  for  which  civil  service 
rules  shall  be  established  pursuant  to  this  chapter,  shall  be  arranged  in 
four  classes  to  be  designated  as  the  exempt  class,  the  competitive  class,  the 
non-competitive  class  and,  in  cities,  the  labor  class. 

|  13.  The  exempt  class. —  The  following  positions  shall  be  included  in  the 
exempt  class: 

1.  The  deputies  of  principal  executive  officers  luthorizcd  by  law  to  act 
generally  for  and  in  place  of  their  principals; 
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2.  One  secretary  of  each  officer,  board  and  commission,  authorized  by  law 
to  appoint  a  secretary; 

3.  One   clerk,  and  one  deputy  clerk   if  authorized  by   law,   of  each  court, 
and  one  clerk  of  each  elective  judicial  officer: 

4.  In  the  state  service,  all  unskilled  laborers  and  such  skilled  laborers  aa 
are  not  included  in  the  competitive  class  or  tie  non-competitive  class;  and 
in  addition  thereto  there  may  be  included  in  the  exempt  class  all  oilier  sub 
ordinate  offices  for  the  filling  of  which  competitive  or  non-competitive  examina 
tion  may  be  found  to  be  not  practicable.  But  no  office  or  position  shall  b€ 
deemed  to  be  in  the  exempt  class  unless  it  is  specifically  named  in  such  elaee 
in  the  rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  separately 
in  the  annual  reports  of  the  commission.  Not  more  than  one  appointment 
shall  be  made  to  or  under  the  title  of  any  such  office  or  position,  unless  a 
different  number  is  specifically  mentioned  in  such  rules.  Appointments  to 
positions  in  the  exempt  class  may  be  made  without  examination.  (Ai 
amended  by  chap.  170,  Laws  of  1012;  chap.  352,  Laws  of  1013.) 

|  14.  The  competitive  class.— The  competitive  class  shall  include  all  posi- 
tions for  which  it  is  practicable  to  determine  the  merit  and  fitness  of  appli- 
cants by  competitive  examination,  and  shall  include  all  positions  now  exist 
ing,  or  hereafter  created,  of  whatever  functions,  designations  or  compensation, 
in  each  and  every  branch  of  the  classified  service,  except  such  positions  as  are 
in  the  exempt  class,  the  non  competitive  class  or  the  labor  class.  Appoint' 
ments  shall  be  made  to  or  employment  shall  be  given  in  all  positions  in  ths 
competitive  class  that  are  not  filled  by  promotion,  reinstatement,  transfer  or 
reduction  under  the  provisions  of  this  chapter  and  the  rules  in  pursuance 
thereof,  by  appointment  from  among  those  graded  highest  in  open  competitive 
examinations  conducted  by  the  state  or  municipal  commission,  except  aa  hereifl 
otherwise  provided.  The  term  of  eligibility  shall  be  fixed  for  each  eligible 
list  at  not  less  than  one  nor  more  than  four  years.  Appointment  shall 
be  made  from  the  eligible  list  most  nearly  appropriate  for  the  group  in 
which  the  position  to  be  filled  is  classified,  and  a  new  list  shall  be  created 
for  a  stated  position  or  group  of  positions  only  when  there  is  no  appropriate 
list  existing  from  winch  appointment  may  be  made.  No  person  shall  be 
appointed  or  employed  under  any  title  not  appropriate  to  the  duties  to  be 
performed,  and  no  person  shall  be  transferred  to,  or  assigned  to  perform  the 
duties  of,  any  position  subject  to  competitive  examination,  unless  he  shaM 
have  previously  passed  an  open  competitive  examination  equivalent  to  that 
required  for  such  position,  or  unless  he  shall  have  served  with  fidelity  for  at 
least  three  years  in  a  similar  position.  Appointments  to  positions  in  the 
state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of  Albany 
county,  shall,  so  far  as  practicable,  be  made  from  residents  of  the  judicial 
district  or  districts  including  such  locality.  The  examinations  shall  be  pubtti 
and  shall  be  practical  in  their  character  and  shall  relate  to  those  matttn 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the  persons  examinee' 
to  discharge  the  duties  of  that  service  into  which  they  seek  to  be  appointed. 
Such  commissions  shall  prepare  lists  of  preliminary  requirements  and  subject* 
of  examination  for  the  several  positions  or  groups  of  positions  in  the  com- 
petitive class  and  shall  publish  their  rules  and  such  information,  and  adw 
tiae  auch  examinations  in  such  manner  as  the  nature  of  the  examinations  nay 
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require.  Each  of  such  commissions  shall  require  intending  competitors  to  file 
in  its  office  a  reasonable  length  of  time  before  the  date  of  any  examination, 
a  formal  application  in  which  the  applicant  shall  state  under  oath: 

1.  His  full  name,  residence  and  post-oltice  address. 

2.  His  age  and  the  place  and  date  of  his  birth. 

3.  His  health  and  physical  capacity  for  the  public  service. 

4.  His  right  of  preference  by  reason  of  military  or  naval  service. 

6.  His  business  or  emuloyment,  and  residence  for  at  least  the  previous  five 
years. 

6.  Such  other  information  as  may  reasonably  be  required  touching  the 
applicant's  merit  and  fitness  for  the  public  service. 

Blank  forms  for  such  application  shall  be  furnished  by  said  commissions 
without  charge  to  all  persons  requesting  the  same.  Such  commissions  may 
require  in  connection  with  such  application  such  certificates  of  citizens,  physi- 
cians, public  officers  or  others  having  knowledge  of  the  applicant,  as  the  good 
of  the  service  may  require.  Such  commissions  may  refuse  to  examine  an 
applicant,  or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  preliminary  requirements  for  the  examination  or 
position  for  which  he  applies;  or  who  is  physically  so  disabled  as  to  be 
rendered  unfit  for  his  performance  of  the  duties  of  the  position  to  which  he 
seeks  appointment;  or  who  is  addicted  to  the  habitual  use  of  intoxicating 
beverages  to  excess;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
notoriously  disgraceful  conduct;  or  who  has  been  dismissed  from  the  public 
service  for  delinquency  or  misconduct;  or  who  has  intentionally  made  a  false 
statement  of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any 
deception  or  fraud  in  his  application,  in  his  examination,  or  in  securing  his 
eligibility  or  appointment.  When  the  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer,  where  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  state 
or  municipal  commission  of  the  amount  and  necessary  details  thereof.  (As 
amended  by  chap.  547,  Laws  of  1911.) 

§  15.  Exemptions  from  competitive  examination. —  Positions  in  the  com- 
petitive class  may  be  filled  without  examination  as  follows: 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  the  competitive 
class  and  there  is  no  list  of  persons  eligible  for  appointment  after  competitive 
examination,  the  appointing  officer  may  nominate  a  pcrton  to  the  state  or 
municipal  commission  for  non-competitive  examination,  and  if  such  nominee 
shall  be  certified  by  such  commission  as  qualified  after  such  non-competitive 
examination,  he  may  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  mode  after  competitive  examination,  but 
such  provisional  appointment  shall  not  continue  for  a  longer  period  than  four 
months,  nor  shall  successive  provisional  appointments  be  made  to  the  same 
position  under  this  subdivision.     (As  amended  by  chap.  361,  Laws  of  1915.) 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitive  class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reasons 
competition  in  such  special  case  is  impracticable  and  that  the  position  can  be 
best  filled  by  the  selection  of  some  designated  person  of  high  and  recognized 
attainments  in  such  qualities,  the  state  cr  municipal  commission  may  suspend 
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the  provisions  of  the  rule  requiring  competition  in  such  ease,  bat  no  such 
suspension  shall  be  general  in  its  application  to  such  place,  and  all  such  cases 
of  suspension  shall  be  reported  in  the  annual  reports  of  such  commissions 
with  the  reasons  for  the  same. 

3.  When  the  services  to  be  rendered  by  an  appointee  in  the  state  service 
are  for  a  temporary  period  not  to  exceed  one  month  and  the  need  of  such 
service  is  important  and  urgent,  the  appointing  officer  may  select  for  sues 
temporary  service  any  person  on  the  proper  list  of  those  eligible  for  a  per- 
manent appointment  without  regard  to  his  standing  on  such  list. 

§  16.  Promotion;  transfer;  reinstatement;  reduction. — Vacancies  in  posi- 
tions in  the  competitive  class  shall  be  filled,  so  far  as  practicable,  by  pro- 
motion from  among  persons  holding  positions  in  a  lower  grade  in  the  depart* 
ment,  office  or  institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit  and  competition  and  upon  the  superior  qualifications  of  the 
person  promoted  as  shown  by  his  previous  service,  due  weight  being  given  to 
seniority.  For  the  purposes  of  this  section  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grade  in  which 
such  office  or  position  is  classified,  shall  be  deemed  a  promotion.  Xo  pro- 
motion, transfer  or  reinstatement  shall  be  made  from  a  position  in  one  class 
to  a  position  in  another  class  unless  the  same  be  specially  authorised  by  the 
state  or  municipal  commission,  nor  shall  a  person  be  promoted  or  transferred 
to  a  position  for  original  entrance  to  which  there  is  required  by  this  chapter 
or  the  rules  an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  required  for  original  entrance  to  the  position  held 
by  such  person,  unless  he  shall  have  passed  the  examination  or  attained  s 
place  upon  the  eligible  list  for  such  higher  position. 

I   17.  The  non-competitive  class. —  The  non- competitive  class  shall  include 

such  positions  as  are  not  in  the  exempt  class  or  the  labor  class  and  which  it 
is  impracticable  to  include  in  the  competitive  class.  Appointments  to  posi- 
tions in  the  non-competitive  class  shall  be  made  after  such  non-competitive 
examination  as  is  prescribed  by  the  rules. 

5  18.  The  labor  class  in  cities. —  The  labor  class  in  cities  shall  includs 
unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in  the  com- 
petitive cla?s  or  the  non-competitive  class.  Vacancies  in  the  labor  class  in 
cities  shall  be  filled  by  appointment  from  lists  of  applicants  registered  by  the 
municipal  commissions.  Preference  in  employment  from  such  lists  shall  be 
given  according  to  date  of  application.  There  shall  be  separate  lists  of 
applicants  for  different  kinds  of  labor  or  employment,  and  the  commissions 
may  establish  separate  labor  lists  for  various  institutions  and  departments. 
Where  the  labor  service  of  any  department  or  institution  extends  to  separate 
localities,  the  commissions  may  provide  separate  registration  lists  for  each 
district  or  locality.  The  commissions  shall  require  an  applicant  for  registra- 
tion for  the  labor  service  to  furnish  such  evidence  or  pass  such  examination 
as  they  may  deem  proper  with  respect  to  his  age,  residence,  physical  con- 
dition, ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employ- 
ment for  which  he  applies. 
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§  19.  Official  roster;  reports  of  appointing  officers. —  No  person  shall  be 
appointed  to  or  employed  in  any  position  in  the  classified  service  of  the  state 
or  of  any  civil  division  or  city  thereof  for  which  rules  have  been  prescribed 
pursuant  to  the  provisions  of  this  chapter,  until  he  has  passed  an  examination 
or  is  shown  to  be  especially  exempted  from  such  examination  in  conformity 
with  such  rules  and  the  provisions  of  this  chapter.  It  shall  be  the  duty  of 
each  appointing  officer  of  the  state  or  any  such  civil  division  thereof,  except 
cities,  to  report  to  the  state  civil  service  commission  forthwith  upon  such 
appointment  or  employment  the  name  of  such  appointee  or  employee,  the  title 
and  character  of  his  office  or  employment,  the  date  of  the  commencement  of 
service  by  virtue  thereof  and  the  salary  or  compensation  thereof,  and  to 
report  from  time  to  time  and  upon  the  date  of  official  action  in  or  knowledge 
of  each  case,  any  separation  of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  commission  may  require,  in  order 
to  keep  the  roster  hereinafter  mentioned.  The  commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  civil  service  of  the  state  and  of  each 
of  the  civil  divisions  thereof  for  which  rules  have  been  prescribed  pursuant  to 
this  chapter,  except  cities,  and  shall  enter  thereon  the  name  of  each  and 
every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  the  rules  prescribed 
pursuant  to  this  chapter.  The  official  roster  shall  show  opposite  or  in  con- 
nection with  each  name  the  date  of  appointment,  employment,  promotion  or 
reinstatement,  the  compensation  of  the  position,  the  date  of  commencement 
of  service,  and  date  of  transfer  in  or  separation  from  service  by  dismissal, 
resignation,  cancellation  of  appointment  or  death.  *In  like  manner  the  munici- 
pal commission  of  each  city  shall  keep  in  its  office  an  official  roster  of  the 
classified  civil  service  of  such  city,  and  shall  enter  thereon  the  name  of  each 
and  every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated 
in  any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  or  employed,  promoted  or 
reinstated  in  the  service  in  conformity  with  the  provisions  of  law  and  of  the 
rules,  and  it  shall  be  the  duty  of  each  appointing  officer  of  such  city  to  report 
to  such  municipal  commission  in  like  manner  as  is  hereinbefore  provided  for 
reports  from  appointing  officers  to  the  state  commission. 

|  20.  Disbursing  officers. —  It  shall  be  unlawful  for  the  comptroller  or 
other  fiscal  officer  of  the  state  or  any  civil  division  or  city  thereof  for  which 
civil  service  rules  have  been  prescribed  pursuant  to  this  chapter,  to  draw,  sign 
or  issue,  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  of  the  state  or  such  civil  division  or  city 
thereof,  for  the  payment  of,  or  for  the  treasurer  or  other  disbursing  officer  of 
the  state  or  of  such  civil  division  or  city  thereof,  to  pay  any  salary  or  com- 
pensation to  any  officer,  clerk  or  other  person  in  the  classified  service  of  the 
state  or  of  such  civil  division  or  city  thereof,  unless  an  estimate,  payroll  or 
account  for  such  salary  or  compensation,  containing  the  names  of  the  persons 
to  be  paid,  shall  bear  the  certificate  of  the  state  civil  service  commission,  or 
in  case  of  the  service  of  a  city,  the  certificate  of  the  municipal  civil  service 
commission  of  such  city,  that  the  persons  named  in  such  estimate,  payroll  or 
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account  have  been  appointed  or  employed  or  promoted  in  pursuance  of  law  and 
of  the  rules  made  in  pursuance  of  law.     Any  officer,  clerk  or  other  person 
entitled  to  be  certified  by  said  commission,  or  either  of  them,  to  the  comp- 
troller, treasurer  or  other  fiscal  or  disbursing  officer  of  the  state  or  any  city 
or  civil  division  thereof,  as  having  been  appointed  or  employed  in  pursuance 
of  law  and  of  the  rules  made  in  pursuance  of  law,  and  refused  such  certificate, 
may  maintain  a  proceeding  by  mandamus  to  compel  such  commission  or  com- 
missions to  issue  such  certificate.    If  the  state  civil  service  commission  or  any 
municipal  civil  service  commission  shall  find  that  any  person  has  been  trans- 
ferred, assigned  to  perform  duties  or  reinstated  in  violation  of  any  provision 
of  the  civil  service  law  or  of  the  rules  adopted  thereunder,  it  shall  60  notify 
the  comptroller  or  other  fiscal  officer  of  the  state  or  of  the  appropriate  civil 
division  or  city  thereof  and  thereafter  such  officer  shall  not  draw,  sign  or 
issue  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  for  the  payment  of  salary  or  compensa- 
tion to  any  such  person.     Any  such  person  may  maintain  a  proceeding  by 
mandamus  to  compel   the  payment  of  salary  or  compensation  so  withheld, 
if   lawfully   entitled   thereto.     Any    sums   paid   contrary   to   the   provisions 
of  this  section  may   be  recovered   from   any   officer   or  officers  making  such 
appointment  in  contravention  of  the  provisions  of  law  and  of  the  rules  made 
in  pursuance  of  law,  or  any  officer  signing  or  countersigning,  or  authorizing 
the  signing  or  countersigning  of  any  warrant  for  the  payment  of  the  same, 
and  from  the  sureties  on  his  official  bond,  in  an  action  in  the  supreme  court 
of  the  state,  maintained  by  a  citizen  resident  therein,  who  is  assessed  for  and 
is  liable  to  pay,  or  within  one  year  before  the  commencement  of  the  action, 
has  paid  a  tax  therein.     All  moneys  recovered  in  any  action  brought  under 
the  provisions  of  this  section  must,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the  plaintiff  in  any 
such  action  shall  be  entitled  to  receive  for  his  own  use  the  taxable  costs  of 
such  action.     (As  amended  by  chap.  240,  Laws  of  1909;  chap.  67,  Laws  of 
1914.) 

§  21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 
marines. —  In  every  public  department  and  upon  all  public  works  of  the 
state  of  New  York  and  of  the  cities,  counties,  towns  and  villages  thereof, 
honorably  discharged  soldiers,  sailors  and  marines  from  the  army  and  navy  of 
the  United  States  in  the  late  civil  war  who  are  citizens  and  residents  of  this 
state,  shall  be  entitled  to  preference  in  appointment  and  promotion  without 
regard  to  their  standing  on  any  list  from  which  such  appointment  or  pro- 
motion may  be  made  to  all  competitive  and  non-competitive  positions  provided 
their  qualifications  and  fitness  shall  have  been  ascertained  as  provided  in  this 
chapter  and  the  rules  and  regulations  in  pursuance  thereof;  and  a  person 
thus  preferred  shall  not  he  disqualified  from  holding  any  position  in  the  civil 
service  on  account  of  his  age  or  by  reason  of  any  physical  disability  provided 
such  age  or  disability  does  not  render  him  incompetent  to  perform  the  duties 
of  the  position  applied  for.  Whenever  any  list  of  eligible  persons,  prepared 
under  authority  of  this  chapter,  shall  contain  the  names  of  honorably  dis- 
charged soldiers,  sailors  and  marines  entitled  to  preference  as  aforesaid  any 
reference  in  this  chapter  or  in  the  rules  and  regulations  in  pursuance  thereof 
to  the  persons  standing  highest  on  such  list  shall  be  deemed  to  indicate  those 
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itanding  highest  of  those  entitled  to  preference  by  the  provisions  of  this 
section  and  such  persons  shall  be  given  preference  on  any  list  of  registered 
applicants  for  employment  in  the  labor  service,  in  accordance  with  the  dates 
of  their  several  applications  as  though  such  applications  had  been  filed  prior 
to  those  of  any  persons  on  such  lists  not  entitled  to  the  preference  provided 
by  this  section.  A  refusal  to  pllow  the  preference  provided  for  in  this  and 
the  next  succeeding  section  to  any  honorably  discharged  soldier,  sailor  or 
marine  or  a  reduction  of  his  compensation  intended  to  bring  about  his 
resignation  shall  be  deemed  a  misdemeanor,  and  such  honorably  discharged 
loldier,  sailor  or  marine  shall  have  a  right  of  action  therefor  in  any  court 
of  competent  jurisdiction  for  damages,  and  also  a  remedy  by  mandamus  for 
righting  the  wrong. 

|  22.  Power  of  removal  limited.— Every  person  whose  rights  may  be  in 
lay  way  prejudiced  contrary  to  any  of  the  provisions  of  this  section  shall  be 
entitled  to  a  writ  of  mandamus  to  remedy  the  wrong.    No  person  holding  a 
position  by  appointment  or  employment  in  the  state  of  New  York  or  in  the 
several  cities,  counties,  towns  or  villages  thereof  who  is  an  honorably  dis- 
charged soldier,  &ailor  or  marine,  having  served  as  such  in  the  Union  army 
or  navy  during  the  war  of  the  rebellion,  or  who  is  an  honorably  discharged 
soldier,  sailor  or  marine,   having  served  as   such   in   the  army  or  navy  of 
the  United  States  during  the  late  war  with  Spain  or  the  incidental  insurrec- 
tion in  the  Philippines  prior  to  July  fourth,  nineteen  hundred  and  two,  or  who 
shall   have   served   the   term   required   by   law   in   the  volunteer  fire  depart- 
ment of   any   city,   town   or   village   in   the   state,   or  who  shall   have   been 
a  member   thereof  at   the   time  of   the   disbandment  of   such   volunteer  tire 
department   shall   be   removed   from   such   position   except   for   incompetency 
or  misconduct  shown  after  a  hearing  upon  due  notice  upon  stated  charges, 
and  with  the  right  to  such   employee  or  appointee  to  a  review  by  a  writ 
of  certiorari.      If   the   position    so   held   by   any   such   honorably   discharged 
soldier,    sailor    or    marine    or    volunteer    fireman    shall    become   unnecessary 
or  be  abolished  for   reasons   of  economy   or  otherwise,   the   said   honorably 
discharged   soldier,  sailor  or  marine  or  volunteer  fireman   holding  the  same 
•hall   not  be  discharged   from   the  public   service,   but  shall   be   transferred 
to  any  branch  of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitted  to   fill,   receiving   the   same   compensation   therefor,   and   it   is  hereby 
Oinde  the  duty  of  all  persons  clothed  with  power  of  appointment  to  make  such 
transfer  effective.    The  burden  of  proving  incompetency  or  misconduct  shall  be 
Upon  the  person  alleging  the  same.     In  every  county  of  the  state  wholly 
included  within  the   limits  of  a  city  but  not  comprising  the  whole  of  such 
sity,  no  regular  clerk  or  head  of  a  bureau  or  person  holding  a  position  in  the 
classified   state   civil    service,    subject    to   competitive  examination,    shall    be 
removed  until  he  ha9  been  allowed  an  opportunity  of  making  an  explanation; 
ind   in  every  case  of  removal   the  true  grounds  thereof  shall  be  forthwith 
mtered  upon  the  records  of  the  department  of  the  office  in  which  he  has  been 
Employed,  and  a  copy  filed  with  the  state  civil  service  commission.     In  case 
&f  a  removal,  a  statement  showing  the  reasons  therefor  shall  be  filed  in  the 
lepartment  or  office  where  such  clerk,  head  of  a  bureau  or  person  had  been 
►m ployed.     Whenever  such  offices,  positions  or  employments  in  every  county 
jf  the  state  hereinbefore  specified  are  abolished  or  made  unnecessary,  it  shall 
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be  the  duty  of  the  head  of  the  department  or  office  in  which  such  persons  had 
been  employed,  to  furnish  the  names  of  the  person  or  persons  affected  to  the 
state  civil  service  commission,  with  a  statement  in  the  case  of  each  of  the 
date  of  his  original  appointment  in  the  service.  It  shall  be  the  duty  of  the 
state  civil  service  commission  forthwith  to  place  the  names  of  said  persons 
upon  a  list  of  suspended  employees  for  the  office  or  position  or  for  the  class 
of  work  in  which  they  have  been  employed,  or  for  any  corresponding  or  similar 
office,  position  or  class  of  work,  and  to  certify  the  said  persons  for  reinstate- 
ment or  re-employment  in  the  order  of  their  original  appointment  before 
making  certification  from  any  other  list.  The  failure  of  any  person  on  any 
such  list  for  reinstatement  or  re-employment  to  accept  after  reasonable  notice, 
an  office  or  position  in  the  same  county  ond  at  the  same  salary  or  wages  as  the 
position  formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of  his  right 
to  reinstatement  as  herein  stated.  Nothing  in  this  section  shall  be  construed  to 
apply  to  the  position  of  private  secretary,  cashier  or  deputy  of  any  official  or 
department.     (As  amended  by  chap.  264,  Laws  of  1910.) 

I  23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. — Any 
honorably  discharged  soldier,  sailor  or  marine,  who  having  served  as  such  in 
the  Union  army  or  navy  during  the  war  of  the  rebellion,  shall  have  been,  or 
may  hereafter  be  removed  from  any  position  held  by  him  by  appointment  or 
employment  in  the  state  of  New  York  or  in  the  several  cities,  counties,  towns 
or  villages  thereof  in  contravention  or  violation  of  any  provision  of  section 
twenty-two  of  this  article  and  who  shall  have  been  restored  to  such  position 
or  employment  either  by  a  peremptory  writ  of  mandamus  of  the  supreme  court 
or  by  final  order  on  a  writ  of  certiorari,  as  authorized  by  said  section  twenty- 
two,  shall  be  entitled  to  receive  and  shall  receive  from  said  state  or  the  city, 
county,  town  or  village  thereof  under  which  said  position  or  employment  was 
held  by  him,  the  same  compensation  therefor  from  the  date  of  such  unlawful 
removal  to  the  date  of  his  said  restoration  to  said  position  or  employment 
which  he  would  have  been  entitled  by  law  to  have  received  in  such  position 
or  employment  but  for  such  unlawful .  removal,  and  such  veteran  shall  be 
entitled  to  a  writ  of  mandamus  to  enforce  the  payment  thereof,  but  such 
compensation  or  salary  or  wages,  due  in  such  position  or  employment,  shall 
be  subject  to  the  provisions  of  sections  four  hundred  seventy-four  and  four 
hundred  seventy-five  of  the  judiciary  law  for  services  rendered  in  either  or 
both  said  special  proceedings  but  otherwise  shall  be  paid  only  directty  to 
such  veteran. 

i  24.  Misdemeanor  to  obstruct  right  of  examination;  false  representation; 
impersonation  in  examination. — Any  commissioner,  o*r  examiner,  or  any 
other  person  who  shall  wilfully  by  himself  or  in  co-operation  with  other  per 
sons,  defeat,  deceive  or  obstruct  any  person  in  respect  of  his  or  her  right  of 
examination,  or  registration,  according  to  any  rules  or  regulations  prescribed 
pursuant  to  the  provisions  of  this  chapter,  or  who  shall  wilfully  and  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper  standing  ol 
any  person  examined,  registered  or  certified,  pursuant  to  the  provisions  ol 
this  chapter,  or  aid  in  so  doing,  or  who  shall  wilfully  make  any  false  repre- 
sentations concerning  the  same,  or  concerning  the  person  examined,  or  who 
tball  wilfully  furnish  to  any  person  any  special  or  secret  information  for  tst 
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purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any 
person  so  examined,  registered  or  certified,  or  to  be  examined,  registered  or 
certified,  or  who  shall  personate  any  other  person,  or  permit  or  aid  in  any 
manner  any  other  person  to  personate  him,  in  connection  with  any  examination 
or  registration,  or  application  or  request  to  be  examined  or  registered,  shall 
for  each  o/Tense  be  deemed  guilty  of  a  misdemeanor. 

|  25.  Recommendations  for  appointment  or  promotion.— No  recommenda- 
tion or  question  under  the  authority  of  this  chapter  shall  relate  to  the 
political  opinions  or  affiliations  of  any  person  whatever;  and  no  appointment 
or  selection  to  or  removal  from  an  office  or  employment  within  the  scope  of 
the  rules  established  as  aforesaid,  shall  be  in  any  manner  affected  or  in- 
fluenced by  such  opinions  or  affiliations.  No  person  in  the  civil  service  of 
the  state  or  of  any  civil  division  or  city  thereof,  is  for  that  reason  under  any 
obligation  to  contribute  to  any  political  fund  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
so  to  do.  No  person  in  the  said  civil  service  shall  discharge  or  promote  or 
reduce,  or  in  any  manner  change  the  official  rank  or  compensation  of  any 
other  person  in  said  service,  or  promise  or  threaten  so  to  do  for  giving  or 
withholding  or  neglecting  to  make  any  contribution  of  money  or  service  or  any 
other  valuable  thing  for  any  political  purpose.  No  person  in  said  service 
shall  use  his  official  authority  or  influence  to  coerce  the  political  action  of  any 
person  or  body,  or  to  interfere  with  any  election. 

|  26.  Political  assessments  prohibited. —  No  officer,  agent,  clerk  or  em- 
ployee under  the  government  of  the  state  of  New  Yoik  or  any  civil  division 
or  city  thereof  shall,  directly  or  indirectly,  use  his  authority  or  oflicial  in- 
fluence to  compel  or  induce  any  other  officer,  clerk,  agent  or  employee  under 
said  government,  or  any  civil  division  or  city  thereof,  to  pay  or  promise  to 
pay  any  political  assessment,  subscription  or  contribution.  Every  said  officer, 
agent,  clerk  or  employee  who  may  have  charge  or  control  in  any  building, 
office  or  room  occupied  for  any  purpose  of  saiJ  government,  or  any  said 
division  or  city  thereof,  is  hereby  authorized  to  prohibit  the  entry  of  any 
person,  and  he  shall  not  knowingly  permit  any  per«nn  to  enter  the  same  for 
the  purpose  of  therein  making,  collecting,  receiving  or  giving  notice  of  any 
political  assessment,  subscription  or  contribution ;  and  no  person  shall  enter 
or  remain  in  any  said  office,  building  or  room,  or  send  or  direct  any  letter  or 
other  writing  thereto,  for  the  purpose  of  giving  notice  of.  demanding  or  col- 
lecting a  political  assessment,  nor  shall  any  person  therein  give  notice  of, 
demand,  collect  or  receive  any  such  assessment,  subscription  or  contribution; 
and  no  person  shall  prepare  or  make  out,  or  take  any  part  in  preparing  or 
making  out,  any  political  assessment,  subscription  or  contribution  with  the 
intent  that  the  same  shall  be  sent  or  presented  to  or  collected  of  any  officer, 
agent  or  employee  subject  to  the  provisions  of  this  chapter,  under  the  govern- 
ment of  the  state  of  New  York,  or  that  of  any  civil  division  or  city  thereof, 
and  no  person  shall  knowingly  send  or  present  any  political  assessment,  sub- 
scription or  contribution  to  or  request  its  payment  of  any  said  officer,  agent 
or  employee.  Any  person  who  shall  be  guilty  of  violating  any  provision  ot 
this  section  shall  be  deemed  guilty  of  a  misdemeanor. 
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I  27.  Officers  or  candidates  not  to  promise  influence;  "public  officer"  and 
"public  employee"   defined.—  Whoever,   while  holding  any   public  office,  or 
in  nomination   for,  or  while  seeking  a  nomination  or  appointment   for  any 
public  office,  shall  corruptly  use  or  promise  to  use,  whether  directly  or  in- 
directly, any  official  authority  or  influence,  whether  then  possessed  or  merely 
anticipated,  in  the  way  of  conferring  upon  any  person,  or  in  order  to  secure 
or  aid  any  person  in  securing  any  office  or  public  employment,  or  any  nomina- 
tion, confirmation,  promotion  or  increase  of  salary,  upon  the  consideration  or 
condition  that  the  vote  or  political  influence  or  action  of  the  last-named 
person,  or  any  other,  shall  be  given  or  used  in  behalf  of  any  candidate,  officer 
or   party,   or   upon   any   other  corrupt   condition   or   consideration,   shall   be 
deemed  guilty  of  bribery  or  an  attempt  at  bribery.     And  whoever,  being  a 
public  officer,  or  having  or  claiming  to  have  any  authority  or  influence  for  or 
affecting  the  nomination,  public  employment,  confirmation,  promotion,  removal 
or  increase  or  decrease  of  Balary  of  any  public  officer,  shall  corruptly  use,  or 
promise,  or  threaten  to  use  any  such  authority  or  influence,  directly  or  in- 
directly, in  order  to  coerce  or  persuade  the  vote  or  political  action  of  any 
citizen    or   the   removal,    discharge   or   promotion   of   any   officer   or   public 
employee,  or  upon  any  other  corrupt  consideration,  shall  also  be  guilty  of 
bribery  or  of  an  attempt  at  bribery.     Every  person  found  guilty  of  such 
bribery,  or  an  attempt  to  commit  the  same,  as  aforesaid,  shall,  upon  convic- 
tion thereof,  be  liable  to  be  punished  by  a  fine  of  not  less  than  one  hundred 
dollars  nor  more  than  three  thousand  dollars,  or  to  be  imprisoned  not  less  than 
ten  days  nor  more  than  two  years,  or  to  both  said  fine  and  said  imprisonment, 
in  the  discretion  of  the  court.     The  phrase  "  public  officer "  shall  be  held  to 
include  all  public  oflicinls  in  this  state,  whether  paid  directly  or   indirectly 
from   the   public   treasury   of   the   state,   or    from   that   of   any  civil   division 
thereof,  or  by  fees  or  otherwise;  and  the  phrase  "public  employee"  shall  be 
held  to  include  every  person  not  an  officer  who  is  paid  from  any  said  treasury. 

^  28.  Taxpayer's  action. — Any  taxpayer  shall  have  the  right  to  bring  an 
action  in  the  supreme  court  to  restrain  the  payment  of  salary  or  other  com- 
pensation to  any  person  appointed  to  or  holding  any  office,  place  or  employ- 
ment in  violation  of  any  of  the  provisions  of  this  chapter,  and  such  right 
shall  not  be  limited  or  denied  by  reason  of  the  fact  that  said  office,  place  or 
employment  shall  have  been  classified  as,  or  determined  to  be,  not  subject  to 
competitive  examination ;  provided,  however,  that  any  judgment  or  injunc- 
tion granted  or  made  in  any  such  action  shall  be  prospective  only,  and  shall 
not  affect  payments  already  made  or  due  to  such  persons  by  the  proper  dis- 
bursing officers,  in  accordance  with  the  civil  service  rules  in  force  at  the  time 
of  such  payments.     (As  amended  by  chap.  513,  Laws  of  1914.) 

ft  29.  Publication  of  examination  pamphlet  and  civil  list. —  The  state  civil 
service  commission  may  publish,  and  sell  for  a  nominal  sum,  a  pamphlet  con- 
taining papers  to  illustrate  to  candidates  the  methods  of  examination,  and 
containing  such  other  information  as  in  the  opinion  of  the  commission  will  be 
useful  to  candidates  in  making  applications  and  preparing  for  competition. 
Such  commission  may  also  publish  semi-annually,  revised  to  the  first  day  of 
January  or  the  first  day  of  July  preceding,  a  civil  list  of  the  state  and  county 
service.  Copies  o!  such  Wat  *h«A\  ta  %eut  free  to  state  officers,  members  of 
the  legislature  and  such  other  ^b\\t  critaet*  %»  NXa  wroratasAon  deems  a* 
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viwible,  and  copies  shall  also  be  placed  on  sale  at  a  minimum  price  sufficient 
to  cover  the  cost  of  publication  and  mailing.  (Added  by  chap.  590,  Laws 
of  1910.) 

ARTICLE  3 

Classification  of  State  Employees 

Section  40.  Application. 

41.  Classification  of  employees  in  grades. 

42.  Salaries  for  each  grade. 

43.  Extra  salary  or  compensation  prohibited. 

44.  Temporary  service. 

45.  Appointments  and  promotions. 

§  40.  Application.—  The  provisions  of  this  article  shall  apply  to  all  clerks, 
bookkeepers,  stenographers,  copyists,  messengers  and  other  employees  whose 
duties  are  of  a  clerical  character  in  all  the  state  departments,  bureaus,  com- 
missions and  offices,  except  those  otherwise  fixed  by  law,  or  whose  salaries 
were  January  first,  nineteen  hundred  and  one,  more  than  the  maximum  fixed 
herein. 

S  41.  Classification  of  employees  in  grades. —  All  clerks,  bookkeepers, 
stenographers,  copyists,  messengers,  pages  or  other  employees  performing 
clerical  service  in  the  state  departments,  bureaus,  divisions,  commissions  and 
other  offices  excepting  deputies,  heads,  chiefs  and  assistant  heads  and  chiefs 
of  divisions  or  bureaus  shall  be  classified  in  one  of  the  following  grades,  in 
accordance  with  the  appropriations  made  by  the  legislature  for  such  purpose. 

§  42.  Salaries  for  each  grade. —  The  annual  salaries  of  employees  for  each 
grade  shall  not  be  to  exceed  the  following:  First  grade,  three  hundred  sixty 
dollars;  second  grade,  four  hundred  eighty  dollars;  third  grade,  six  hundred 
dollars;  fourth  grade,  seven  hundred  twenty  dollars;  fifth  grade,  nine  hundred 
dollars;  sixth  grade,  twelve  hundred  dollars;  seventh  grade,  fifteen  hundred 
dollars;  eighth  grade,  eighteen  hundred  dollars;  nintli  grade,  twenty-one  hun- 
dred dollars;  tenth  grade,  twenty-four  hundred  dollars. 

I  43.  Extra  salary  or  compensation  prohibited. —  No  person  holding  a  posi- 
tion or  employed  in  any  department,  bureau,  commission  or  office  to  which 
this  article  applies  and  for  which  a  definite  salary  or  compensation  has  been 
appropriated  or  designated,  shall  receive  any  extra  salary  or  compensation  in 
addition  to  that  so  fixed. 

t  44.  Temporary  service. —  All  departments,  bureaus,  commissions  or 
offices  which  have  been  granted  an  appropriation  for  temporary  clerical  serv- 
ice, may  appoint  in  accordance  with  the  provisions  of  this  article  employees 
in  any  of  the  grades  heretofore  specified  below  the  eighth  grade,  which 
employees  shall  be  paid  from  the  special  appropriation  made  for  such  purpose, 
but  from  no  other  fund. 

f  45.  Appointments  and  promotions. —  Original  appointment  to  the  posi- 
tion of  clerk,  bookkeeper,  stenographer,  copyist  or  messenger  shall  be  made  so 
far  as  practicable  to  the  lowest  grade  established  in  the  department,  bureau, 
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commission  or  office  in  which  the  appointment  is  made,  and  no  position  above 
such  grade  shall  be  filled  by  original  appointment  of  a  person  not  in  the 
service,  if  there  is  employed  in  the  same  office  or  department  in  a  similar 
position  in  a  lower  grade  any  person  who  is  competent  to  perform  th*  dvHe« 
of  the  higher  position  who  can  be  promoted.  Promotion  shall  be  made  by 
successive  grades  so  far  as  practicable,  and  no  person  shall  be  promoted  to  a 
position  in  the  higher  grade  who  has  not  served  at  least  six  months  in  the 
next  lower  grade. 

ARTICLE  4 
Laws  Repealed;  When  to  Take  Effect 

Section  60.    Laws  repealed. 

61.     When  to  take  effect. 

f  60.  Laws  repealed. —  Of  the  laws  enumerated  in  the  schedule  hereto  an- 
nexed, that  portion  specified  in  the  last  column  is  hereby  repealed. 

f  61.  When  to  take  effect.— This  chapter  shall  take  effect  immediately. 

Schedule  of  Laws  Repealed 
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CONSTITUTIONAL  PROVISION 


From  Article  V,  Section  0.  *  *  *  Appointments  and  promotions  in  the 
civil  service  of  the  state,  and  of  all  the  civil  divisions  thereof,  including 
cities  and  villages,  shall  be  made  according  to  merit  and  fitness  to  be  ascer- 
tained, so  far  as  practicable,  by  examinations,  which,  so  far  as  practicable, 
shall  be  competitive;  provided,  however,  that  honorably  discharged  soldiers 
and  sailors  from  the  army  and  navy  of  the  United  States  in  the  late  civil  war, 
who  are  citizens  and  residents  of  this  state,  shall  be  entitled  to  preference  in 
appointment  and   promotion,  without  regard  to  their  standing  on   any  list 

from  which  such  appointment  or  promotion  may  be  made.     Laws  shall  be 

made  to  provide  for  the  enforcement  oi  Vtofo  ittXtafe. 
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RULES  FOR  THE  CLASSIFIED  CIVIL  SERVICE 


State  of  New  York  —  The  Civil  Service  Commission 

Albany,  February  8,  1916. 
The  Civil  Service  Commission  hereby  certifies  that,  in  compliance  with 
the  provisions  of  article  V,  section  9,  of  the  Constitution  and  of  chapter  15  of 
the  Laws  of  1909  of  the  State  of  New  York,  the  following  rules  for  the  regula- 
tion of  the  classified  civil  service  of  the  State  of  New  York  and  the  civil 
divisions  thereof  have  been  duly  prescribed. 

SAMUEL  H.  ORDWAY, 
[l.  s.]  WILLARD  D.  McKINSTRY, 

WILLIAM  GORHAM  RICE, 
State  Civil  Service  Commissioners. 

Rule  I.    Definition  of  Terms 
The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as  follows: 

1.  Chapter  15  of  the  Laws  of  1909  shall  be  known  as  the  "Civil  Service 
Law." 

2.  The  term  "  commission  "  or  "  state  commission "  means  the  state  civil 
service  commission. 

3.  The  term  "  municipal  commission "  means  the  municipal  civil  service 
commission  of  a  city. 

4.  The  "  civil  service  "  of  the  state  of  New  York  or  any  of  its  civil  divi- 
sions or  cities  includes  all  offices  and  positions  of  trust  or  employment  in 
the  service  of  the  state  or  of  such  civil  division  or  city,  except  such  office* 
and  positions  in  the  militia  and  the  military  departments  as  are  or  may  be 
created  under  the  provisions  of  article  XI  of  the  constitution. 

5.  The  "  state  service "  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state,  or  of  any  of  its  civil  divisions,  except  a  city. 

6.  The  "  city  service "  shall  include  such  positions  in  the  service  of  any 
city. 

7.  The  term  "  appointing  officer "  signifies  the  officer,  commission,  board 
or  body  having  the  power  of  appointment  to  subordinate  positions  in  any 
office,  court,  department,  commission,  board  or  institution. 

8.  The  term  "class"  refers  to  the  divisions  of  the  classified  civil  service 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  com- 
prehended therein. 

0.  The  term  "group"  refers  to  the  divisions  in  a  class  based  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
received. 

10.  The  term  "  subdivision  "  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

11.  The  term. "  grade  "  refers  to  the  divisions  of  any  group  or  subdivision 
upon  the  basis  of  salary  or  compensation  received. 


552         Keport  of  State  Civil  Service  Commission 

12.  The  word  "  compensation  "  shall  be  construed  as  the  annual  salary  of 
the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month,  and 
shall  include  proper  commutation  for  lodgings  and  board,  or  either,  when 
the  same  are  furnished  free  as  a  part  of  such  compensation,  and  such  rate 
of  commutation  shall  be  fixed  by  regulation  of  the  commission. 

13.  The  term  "  veterans  "  refers  to  honorably  discharged  soldiers  and  sail- 
ors from  the  army  and  navy  of  the  United  States,  in  the  late  civil  war,  who 
are  citizens  and  residents  of  this  state. 

14.  The  terms  "  laborer  "  and  "  unskilled  laborer  "  are  used  synonymously 
and  shall  be  construed  as  applying  only  to  persons  employed  as  ordinary 
laborers,  and  shall  not  include  mechanics,  artisans,  tradesmen  and  other 
skilled  laborers,  and  no  person  shall  be  deemed  a  "  laborer  "  who  receives  a 
compensation  greater  than  two  dollars  for  each  day  of  actual  service  or 
sixty  dollars  per  month,  unless  facts  relating  to  the  work  done  by  such  per- 
son are  presented  to  the  commission  showing  that  such  work  is  that  of  an 
ordinary  unskilled  laborer. 

15.  The  masculine  pronoun  "  he "  and  its  derivatives  shall  include  the 
feminine  pronoun  "  she  "  and  its  derivatives. 

16.  Whenever  in  these  rules  there  is  a  direction  that  the  commission  shall 
report  any  matter  to  the  legislature  it  shall  be  construed  as  referring  to  the 
next  ensuing  annual  report  of  the  commission  to  the  legislature,  as  required 
by  law. 

Rule  II.    General  Provisions 

1.  The  violation  of  any  of  the  provisions  of  the  civil  service  law  or  of  these 
rules  by  any  person  in  the  civil  service  of  the  state  or  of  any  civil  division 
or  city  thereof  shall  he  considered  a  good  cause  for  the  dismissal  of  such 
person  from  the  service. 

2.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  use  his  official  authority  or  influence  to  coerce  the  political 
action  of  any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner  change  the 
official  rank  or  compensation  of,  any  person  in  such  service,  because  of  hii 
political  opinions  or  affiliations. 

3.  No  question  in  any  examination,  or  form  of  application  or  other  pro- 
ceeding by  or  under  the  state  commission  or  any  municipal  commission  or 
their  examiners  shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or  affiliations 
of  any  applicant,  competitor  or  eligible,  and  all  disclosures  thereof  shall  be 
discountenanced  by  the  commission  and  its  examiners,  and  no  discrimination 
shall  be  exercised,  threatened  or  promised  against  or  in  favor  of  any  appli- 
cant, competitor  or  eligible,  because  of  his  political  opinions  or  affiliations, 

4.  No  recommendation  of  an  applicant,  competitor  or  eligible  involving  any 
disclosure  of  his  political  opinions  or  affiliations  shall  be  received,  filed  or 
considered  by  the  commission,  by  an  examining  board,  or  by  any  nominating 
or  appointing  officer. 

6.  No  appointment  or  selection  to  or  removal  from  an  office  or  employ- 
ment within  the  scope  of  any  rules  established  under  the  civil  service  law 
Bhall  be  in  any  manner  affected  or  influenced  by  any  political  opinions  or 
AffiliationB. 
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6.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  be  obliged  to  contribute  to  any  political  fund  or  to  render 
any  political  service;  nor  shall  any  such  person,  directly  or  indirectly,  use 
his  authority  or  official  influence  to  compel  or  induce  any  other  person  in 
such  service  to  pay  or  promise  to  pay  any  political  assessment,  subscription 
or  contribution. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  delin- 
quency or  misconduct,  in  the  state  service  or  city  service  penalties  like  in 
character  shall  be  imposed  for  like  offenses  and  action  thereon  shall  be  taken 
irrespective  of  the  political  opinions  or  affiliations  of  the  offenders. 

Rule  III.    Classification  of  the  State  Service 

1.  The  civil  service  of  the  state  and  of  each  of  its  civil  divisions  shall  be 
divided  into  the  unclassified  service  and  the  classified  service. 

2.  The   unclassified   service   shall   comprise   all   elective   offices;    all   offices 
filled  by  election  or  appointment  by  the  legislature  on  joint  ballot;  all  per 
sons  appointed  by  name  in  any  statute;  all  legislative  officers  and  employees 
all  offices  filled  by  appointment  by  the  governor,  either  upon  or  without  con 
firmation  by  the  senate,  except  officers  and  employees  in  the  executive  offices 
all  election  officers;  the  head  or  heads  of  any  department  of  the  government 
and  persons  employed  in  or  who  seek  to  enter  the  public  service  as  superin 
tendents,  principals  or  teachers  in  a  public  school  or  academy  or  in  a  state 
normal  school  or  college. 

3.  The  classified  service  shall  comprise  all  positions  not  included  in  the 
unclassified  service  and  shall  be  arranged  in  three  classes:  the  exempt  class, 
the  competitive  class,  and  the  non-competitive  class. 

4.  The  classification  by  or  under  these  rules  in  the  competitive  class  of  any 
position  previously  exempt  from  examination  or  subject  to  non-competitive 
examination  shall  not  be  deemed  to  confer  upon  the  persons  holding  such 
position  at  the  time  of  such  change  in  classification  any  right  or  privilege 
of  transfer  or  promotion  to  a  position  in  the  competitive  class  under  these 
rules,  except  as  permitted  by  sections  14  and  16  of  the  civil  service  law. 

5.  If  at  the  time  of  promulgation  of  these  rules  there  are  in  any  office, 
department  or  institution  more  persons  holding  any  position  classified  hereby 
in  the  exempt  class  than  the  number  specified  in  such  class  by  these  rules, 
no  further  appointments  shall  be  made  under  such  exemption  until  the  num- 
ber of  such  persons  in  the  service  in  said  position  shall  have  fallen  below  the 
number  so  specified. 

Rule  IV.    Appointments  to  and  Employment  in  the  Classified  Service 

1.  In  pursuance  of  the  provisions  of  section  9  of  article  V  of  the  consti- 
tution and  of  the  civil  service  law  there  shall  be  provided,  to  ascertain  merit 
and  fitness  for  admission  to  the  classified  service,  examinations  to  be  made 
under  the  general  direction  of  the  commission. 

2.  No  person  shall  be  appointed  to  or  employed  in  any  position  in  the 
classified  service  of  the  state  or  of  any  city  or  political  division  thereof  for 
which  rules  have  been  prescribed  pursuant  to  the  provisions  of  the  civil 
service  law  until  he  has  passed  an  examination,  or  is  shown  to  be  especially 
exempted  from  such  examination,  in  accordance  with  such  rules  and  the 
provisions  of  the  civil  service  law. 
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3.  No  person  shall  be  appointed  or  employed  under  any  title  not  appro- 
priate to  the  duties  to  be  performed,  and  no  person  shall  be  transferred  to 
or  assigned  to  perform  the  duties  of  any  position  subject  to  competitive  ex- 
amination, unless  he  shall  have  previously  passed  an  open  competitive  exam- 
ination equivalent  to  that  required  for  such  position,  or  unless  he  shall  have 
served  with  fidelity  in  a  similar  position  for  at  least  three  years, 

4.  Appointments  to  positions  in  the  state  service  the  duties  of  which  are 
confined  to  a  locality  outside  of  Albany  county,  shall,  so  far  as  practicable, 
be  made  from  residents  of  the  judicial  district  or  districts  including  such 
locality. 

5.  Appointments  to  positions  in  the  service  of  any  county  or  village  to 
which  the  provisions  of  these  rules  apply  shall  be  made  from  residents  of 
such  county  or  village,  provided  that  such  requirement  as  to  residence  may 
be  specially  suspended  by  the  commission  as  to  any  position  requiring  high 
professional,  scientific  or  technical  qualifications,  or  in  cases  where  through 
low  compensation  for  services  such  requirement  is  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

Rule  V.    The  Exempt  Class 

The  following  positions  shall  be  included  in  the  exempt  class: 

1.  The  deputies  of  principal  executive  officers  authorized  by  law  to  act 
generally  for  and  in  place  of  their  principals. 

2.  One  secretary  of  each  officer,  board  and  commission  authorized  by  law 
to  appoint  a  secretary. 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer. 

4.  All  unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class. 

5.  All  such  other  subordinate  positions  as  the  commission  may  deem  it 
impracticable  to  fill  by  competitive  or  non-competitive  examinations. 

No  office  or  position  shall  be  deemed  to  be  in  the  exempt  class  unless  it  is 
specifically  named  in  this  rule,  nor  shall  more  than  one  appointment  be  made 
to  or  under  the  title  of  any  such  office  or  position,  unless  a  different  number 
is  specifically  mentioned  in  this  rule. 

POSITIONS  IN  THE  EXEMPT  CLASS 

STATE  SERVICE 
Departmental  Service 

In  all  Offices,  Departments  and  Institutions: 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class,  which  are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  commission. 

In  each  Normal  School: 
The  clerk  to  principal. 

In  the  Agricultural  Experiment  Station  at  Geneva: 
The  director. 
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In  the  office  of  the  Commissioner  of  Agriculture: 

Four  deputies;  one  detective;  one  confidential  agent;  secretary;  one 
supervisory  agent;  one  confidential  clerk  and  stenographer ;  one  cashier; 
superintendent  and  cashier,  bureau  of  licenses;  counsel,  bureau  of 
licenses;  chief  investigator,  bureau  of  licenses;  superintendent  of  the 
bureau  of  supervision  of  co-operative  associations;  four  Bpecial  detec- 
tives. 

In  the  New  York  State  School  of  Agriculture  on  Long  Island: 
Secretary  and  office  manager  in  the  office  of  the  director. 

In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 
The  treasurer. 

In  the  Department  of  Architecture: 

One  deputy  acting  as  assistant  state  architect;  one  deputy  acting  as  chief 
engineer;  executive  secretary;  two  confidential  assistants;  one  con- 
fidential inspector. 

In  the  office  of  the  State  Athletic  Commission: 
The  secretary. 

In  the  office  of  the  Attorney -General : 

Twenty-two  deputies;  one  confidential  clerk;  the  stenographer  to  the 
attorney -general ;  the  confidential  messenger;  the  private  secretary; 
confidential  stenographer  in  the  New  York  city  bureau;  confidential 
messenger  in  the  New  York  city  bureau;  one  special  investigator  in 
the  New  York  city  bureau;  one  financial  clerk;  confidential  secretary 
in  the  conservation  bureau;  six  deputies  in  the  court  of  claims  bureau. 

In  the  Banking  Department: 

Three  deputies;  the  confidential  clerk  and  financial  clerk  and  private 
secretary;  the  stenographer  to  the  superintendent;  one  confidential 
stenographer  in  the  New  York  office;  confidential  messenger. 

In  the  office  of  the  State  Commission  for  the  Blind: 
The  secretary. 

In  the  office  of  the  State  Bridge  and  Tunnel  Commission: 
The  secretary;  the  assistant  secretary;  the  counsel. 

In  the  office  of  the  Bronx  Parkway  Commission: 
One  engineer  and  secretary;  the  counsel. 

In  the  office  of  the  State  Board  of  Charities: 
The  secretary. 

In  the  office  of  the  Comptroller: 

Three  deputies;  private  secretary  to  the  comptroller;  stenographer  to 
the  comptroller,  Albany  office;  stenographer  to  the  deputy  comptroller, 
Albany  office;  stenographer  to  the  comptroller,  New  York  office; 
stenographer  to  the  deputy  comptroller,  New  York  office;  two 
corporation  tax  commissioners;  one  special  corporation  tax  commis- 
sioner; chief  clerk,  stock  transfer  tax  bureau;  the  state  prison  lands 
agent;  the  custodian  of  the  Saratoga  battle  monument;  the  custodian 
of  the  Lake  George  battleground,  being  the  New  York  State  His- 
torical Society;  chief  clerk,  secured  debt  tax  bureau,  Albany  office; 
chief  clerk,  secured  debt  tax  bureau,  New  York  office;  one  supervising 
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examiner  of  private  banks;  thirty  transfer  tax  appraisers;  twenty 
examiners  of  transfers  of  stock;  eighteen  court  and  trust  fund  exam- 
iners; the  clerk  and  the  assistant  clerk  of  each  state  prison;  confi- 
dential agent  to  the  comptroller;  the  cashier,  secured  debt  tax  bureau, 
New  York  office;  confidential  examiner,  audit  bureau;  tlie  managing 
clerk,  transfer  tax  appraisers'  office,  New  York  county;  transfer  agent 
for  the  Commissioners  of  the  Canal  Fund. 

In  the  office  of  the  Conservation  Commission: 

The  deputy;  the  secretary;  supervisor  of  marine  fisheries;  confidential 
secretary  to  the  commissioner;  confidential  stenographer  to  the  com- 
missioner; five  district  forest  rangers;  five  confidential  agents;  one 
deputy  attorney-general;  one  special  deputy  attorney-general;  five 
assistant  deputies  attorney-general,  appointed  pursuant  to  section  9, 
chapter  318,  laws  of  1915;  assistant  secretary  and  cashier;  cashier, 
bureau  of  marine  fisheries;  auditor  of  fire  accounts. 

In  the  office  of  the  State  Teachers'  Retirement  Fund  Board: 
The  secretary. 

In  the  office  of  the  State  Superintendents  of  Elections: 

The  chief  deputy ;  the  clerk ;  the  stenographer ;  the  deputies  not  exceeding 
the  number  fixed  by  law;  one  secretary. 

In  the  office  of  the  State  Engineer  and  Surveyor: 

The  deputy;  one  special  deputy;  one  confidential  assistant;  three 
division  engineers;  one  cashier  for  each  of  the  division  engineers: 
the  private  secretary;  confidential  clerk  and  stenographer  to  the  state 
engineer. 

In  the  Department  of  Excise: 

The  deputy  and  fourteen  special  deputy  commissioners;  second  deputy 
commissioner;  the  secretary  to  the  commissioner;  one  confidential 
clerk;  the  financial  clerk;  one  aixditor;  five  detectives;  one  property 
clerk  and  purchasing  agent;  one  bank  messenger;  one  cashier  in  the 
Albany  office;  the  cashier  in  the  office  of  the  Bpecial  deputy  commis- 
sioner at  Albany,  Buffalo,  Brooklyn,  New  York,  Long  Island  City. 
Rochester  and  White  Plains;  eleven  attorneys;  one  watchman  in  the 
New  York  office  of  the  department,  employed  annually  for  a  period 
of  sixty  days  between  September  first  and  December  first;  assistant 
cashier  in  the  office  of  the  Borough  of  Brooklyn;  first  assistant  cashier 
in  the  office  of  the  special  deputy  commissioner  at  New  York. 

In  the  Executive  Department: 

The  secretary  to  the  governor;  the  secretary  to  the  lieutenant-governor; 
the  military  secretary;  counsel;  executive  auditor;  confidential 
stenographer. 

In    the   office   of   the    Slate    Fair    Commission: 

The  superintendent  of  grounds  and  buildings;  the  secretary;  the  treas- 
urer; the  superintendent  of  racing  department;  secretary  of  the 
horse  show. 

In  the  office  of  the  Board  of  Commissioners  of  the  Fire  Island  State  Park: 
The  secretary  and  treasurer. 
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In  the  office  of  the  Fiscal  Supervisor  of  State  Charities : 

One  deputy;  the  chief  clerk;  chief  inspector;  private  secretary. 
In  the  Department  of  Foods  and  Markets: 

The  deputy;  the  secretary. 
In  the  office  of  the  Treaty  of  Ghent  Celebration  Commission: 

The  secretary. 
In  the  Department  of  Health: 

The  secretary;   the  medical   expert  on  contagious  diseases;    director   of 
the  cancer  laboratory;  deputy  commissioner  of  health;  counsel  for  the 
cold  storage  bureau;   two  confidential  stenographers. 
In  the  office  of  the  Health  Officer,  Port  of  New  York: 

Senior  deputy  health  officer;  three  deputy  health  officers;  the  secretary; 
confidential  stenographer;  persons  employed  upon  boats  and  tugs  or 
in  the  quarantine  stations,  as  follows:  six  boat  captains;  five  engineers 
of  boats;  six  firemen  of  boats;  chief  disinfector;  two  engineers,  Hoff- 
man's Island;  two  engineers,  Swinburne  Island;  three  firemen,  Hoff- 
man's Island;  two  firemen,  Swinburne  Island. 
In  the  Department  of  Highways: 

The  secretary;  the  assistant  secretary;  the  first  deputy;  the  second 
deputy;  the  third  deputy;  one  auditor;  one  financial  clerk;  secretary 
to  the  commissioner;  confidential  agent  to  the  commissioner;  one 
confidential  stenographer  to  the  commissioner  of  highways;  assistant 
to  the  first  deputy;  confidential  secretary,  office  of  the  second  deputy; 
three  confidential  inspectors,  office  of  first  deputy. 
In  the  office  of  the  State  Hospital  Commission: 

The  secretary;  one  collection  attorney;  one  confidential  accountant;  chief 
transportation  agent  and  secretary,  bureau  of  deportation. 
In  the  office  of  the  Industrial  Commission: 

First  deputy;  second  deputy;  third  deputy;  the  secretary;  the  counsel. 
In  the  Insurance  Department: 

Three  deputy  superintendents;  the  cashier;  one  private  secretary  and 
confidential  stenographer;  the  counsel;  confidential  stenographer,  New 
York  office;  ten  confidential  investigators;  chief  confidential  investi- 
gator; one  bank  messenger;  one  confidential  clerk;  cashier  in  the 
liquidation  bureau;  five  inspectors  of  safety  devices. 
In  the  office  of  the  Commissioners  of  the  Land  Office: 

Three   appraisers. 
In  the  New  York  State  Nautical  School: 

Secretary  to  commission,  surgeon  and  such  other  positions  not  included 
in  the  labor  class,  the  appointees  to  which  are  certified  to  the  commis- 
sion to  be  active  in,  or  retired  from,  the  merchant  marine  or  naval 
service. 
In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 

The  treasurer;  one  police  superintendent. 
In   the  office  of  the   Commission  to   Investigate   Port   Conditions   and    Pier 
Extensions  in  New  York  Harbor: 
The  secretary. 
In  the  department  of  the  Commissioners  of  the  Palisades  Interstate  Park: 
Two  assistant  draftsmen;    one   assistant   marshal;    one   assistant   secre- 
tary;  three  assistant  timekeepers;   five  axemen;  one  bookkeeper;  two 
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caretakers;  one  foreman  carpenter;  one  chief  clerk;  one  chief  engineer; 
one  chief  marshal;  three  clerks;  one  draftsman;  four  firemen;  two 
fire-patrol;  twelve  foremen;  one  head  patrolman;  five  instrument  men; 
one  foreman  laborer;  one  life  saver;  one  master  mechanic;  two 
mechanics;  one  page  boy;  thirty -one  patrolmen;  one  principal  assistant 
engineer;  three  rodmen;  two  roller  engineers;  one  stenographer;  three 
superintendents;  three  timekeepers;  one  traveling  foreman;  one  woods 
foreman. 
In  the  office  of  the  Board  of  Port  Wardens: 

The  secretary. 
In  the  office  of  the  Prison  Commission: 

The  secretary. 
In  the  office  of  the  Commission  on  New  Prisons: 

The  secretary. 
In  the  Prison  Department: 

The  electrician  and  his  assistant  for  the  purpose  of  electrocution; 
warden's  confidential  clerk,  Auburn  prison;  warden's  confidential  clerk, 
Sing  Sing  prison;  assistant  confidential  clerk,  Sing  Sing  prison;  one 
confidential  agent;  private  secretary  to  warden,  Great  Meadow  prison; 
one  secretary  or  clerk  to  the  superintendent;  three  superintendents 
of  industries;  one  confidential  stenographer;  sales  and  collecting 
agent;  one  confidential  clerk. 
In  the  office  of  the   Probation  Commission: 

The  secretary. 
In  the  Department  of  Public  Buildings: 

The  superintendent;  the  deputy  superintendent;  the  private  secretary  and 
cashier;   the  custodian  of  the  senate  committee  rooms;  the  custodian 
of  assembly  property;   captain  of  the  fire  watch. 
In  the  Department  of  the  Trustees  of  Public  Buildings: 
The  secretary. 

In  the  office  of  the  Public  Service  Commission  for  the  First  District: 

The  secretary  to  the  commission ;  secretary  to  the  chairman  of  the  com- 
mission:  assistant  secretary  to  the  commission;  four  secretaries  to  the 
commissioners;  one  chief  engineer;  one  deputy  engineer  of  subway 
construction;  six  division  engineers;  two  general  inspectors;  one  prin- 
cipal assistant  engineer;  auditor  of  accounts;  the  counsel;  six  pssistant 
counsel;  confidential  stenographer  to  the  counsel;  secretary  of  the 
bureau  of  gas  and  electricity  inspection;  one  assistant  electrical  en- 
gineer; chief  statistician;  the  confidential  stenographer  to  each  com- 
missioner; engineer  of  subway  construction;  chief  gas  engineer;  chief 
of  transit  bureau. 

In  the  office  of  the  Public  Service  Commission  for  the  Second  District: 

The  secretary  to  the  commission ;  secretary  to  the  chairman  of  the  com- 
mission; four  secretaries  to  the  commissioners;  the  counsel;-  chief 
engineer,  division  of  light,  heat  and  power;  assistant  chief,  divi- 
sion of  light,  heat  and  power;  chief  of  division  of  traffic;  two  in- 
spectors of  maintenance  and  operation ;  statistician ;  chief  of  division  of 
tariffs;  the  confidential  stenographer  to  the  chairman  of  the  commis- 
sion;   the   assistant   secretary;    chief   of   division   of   telephones   and 
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telegraphs;   assistant  chief  of  division  of  telephones  and  telegraphs; 
chief  of  division  of  capitalization ;  chief  of  the  division  of  steam  rail- 
roads; assistant  secretary,  Buffalo  office;  hearing  and  publicity  clerk. 
In  the  Department  of  Public  Works: 

The  deputy  superintendent;  three  assistant  superintendents;  the  super- 
intendent of  repairs  for  each  section;  the  disbursing  clerk  to  each 
section  superintendent;  the  private  secretary;  the  financial  clerk; 
one  special  agent  whose  appointment  is  provided  for  by  section  270 
of  the  Code  of  Civil  Procedure,  who  shall  also  be  special  examiner  and 
appraiser  of  canal  lands;  one  advisory  engineer;  one  paymaster. 
In  the  office  of  the  Racing   Commission: 

The  secretary. 
In  the  office  of  the  State  Reservation  Commission,  Saratoga  Springs: 

The  secretary. 
In  the  office  of  the  Secretary  of  State: 

The  deputy;  the  chief  clerk;  the  private  secretary;  the  confidential 
clerk;  one  assistant  to  the  first  deputy  secretary  of  state;  one  con- 
fidential stenographer  to  the  first  deputy  secretary  of  state;  two 
cashiers,  automobile  bureau;  stenographer-translator,  automobile 
bureau,  New  York  office;  confidential  file  and  index  clerk  in  the  cor- 
poration bureau. 
In  the  office  of  the  Special  Examiner  and  Appraiser  of  Canal  Lands: 

The  secretary. 
In  the  office  of  the  Tax  Commission: 

The  secretary;  secretary  to  the  president;  four  corporation  tax  examiners; 
corporation  tax  examiner  and  managing  clerk,  New  York  office;  one 
confidential  mortgage  tax  examiner;  one  assistant  counsel. 

In  the  office  of  the  Treasurer: 
The  deputy;  the  cashier. 

In  the  University  of  the  State  of  New  York: 

Deputy  commissioner  of  education  and  assistant  commissioner  for  ele- 
mentary education;  assistant  commissioner  for  higher  education;  as- 
sistant commissioner  for  secondary  education;  the  secretary  to  the 
president;  the  confidential  stenographer;  secretary  to  the  board  of 
medical  examiners;  chief  of  division  of  administration;  secretary  to 
the  state  board  of  pharmacy. 
In  the  office  of  the  Watkins  Glen  Reservation  Commission: 

The  secretary  and  treasurer. 
In  the  office  of  the  State  Superintendent  of  Weights  and  Measures: 
The  deputy;  the  second  deputy. 

State  Coukts 
In  the  Courts: 

One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court;  one 
clerk,  stenographer,  attendant  or  other  assistant  to  each  elective  ju* 
dicial  officer. 
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Id  the  Court  of  Appeals: 

All  positions  in  the  court  of  appeals,  including  all  places  to  which  ap- 
pointments  are   made   by   the  clerk   of   the   court   of   appeals,  except 
crier  and  messenger;  one  clerk  to  each  retired  judge  of  the  court  of 
appeals  acting  as  referee. 
In  the  Court  of  Claims: 

The  clerk;  the  deputy  clerk  and  stenographer. 
In  the  Supreme  Court,  Kings  County: 

One  general  clerk;   one  chief  attendant;   one  typewriter  operator;  one 
confidential  attendant  to  the  board  of  justices. 
In  the  Supreme  Court,  New  York  County: 

One  telephone  operator  in  the  justices'  room  in  the  county  court  nouse; 
one  confidential  attendant;  one  confidential  attendant  or  stenographer 
to  each  justice. 
In   the  Supreme   Court,   Eighth  Judicial  District: 

One  court  attendant  and  telephone  operator  in  the  justices'  chambers  in 
Erie  county. 
In    the   Appellate   Division   Court   House,  New    York   City: 

One  custodian;   one  telephone  operator;   one  chief  engineer. 
In   the    Supreme   Court,   Appellate   Division,    First    Department: 

One  confidential  attendant  to  each  justice;  one  confidential  clerk  to  b** 
appointed  under  chapter  519,  Laws  of  1904;  one  crier;  one  consul- 
tation clerk  and  librarian;  one  assistant  special  deputy  clerk  assigned 
to  act  as  assistant  confidential  clerk  of  the  appellate  term;  one 
assistant  clerk. 
In  the  Supreme  Court,  Appellate  Division,  Second  Department: 

Two   confidential    attendants;    two   typewriter   operators;    one   case  and 
consultation    clerk;    one   attendant   and    crier;    one   chief   clerk;    one 
deputy  clerk. 
In  the  Appellate  Term  of  the  Supreme  Court,  Second  Department: 

One  chief  clerk;  one  deputy  clerk. 
In  the  Supreme  Court,  Appellate  Division,  Third  Department: 
Two  confidential  attendants;   one  consultation  attendant. 
In  the   Supreme   Court,   Appellate   Division,   Fourth   Department: 

Two   confidential    attendants;    one   consultation   clerk. 
In  the  office  of  the  Miscellaneous  Reporter: 

Associate  editor,  state  department  reports. 
In  the  office  of  the  State  Reporter  for  the  Court  of  Appeals: 

One  assistant  state  reporter. 
In  the  office  of  the  Supreme  Court   Reporter: 

The  supreme  court  reporter;  one  deputy;  one  secretary. 

Charitable,  Penal  and  Reformatory  Institutions 

in  each  State  Hospital  and  Charitable  Institution: 

All  chaplains;  the  treasurer  for  each  state  charitable  institution. 
In  each  State  Prison: 

I  be  agent  and  warden:  all  chaplains. 
Id   the  Soldiers  and  SaWorrf   Home  &t  \V\Uv. 

The  commandant ;  secretary  to  tYifc  Vow&  <A  Xxrota**-,  waa  <swfcAftr. 
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In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
The  superintendent  of  reformatories;  all  chaplains. 

In  the  New  York  State  Training  School  for  Girls  at  Hudson: 
The  superintendent. 

In  the  State  Agricultural  and  Industrial  School,  Industry: 
All  chaplains. 

In  the  Women's  Relief  Corps  Home  at  Oxford: 

All  positions  the  appointees  to  which  are  certified  to  the  commission  to 
be  veterans,  their  wives  or  widows,  army  nurses  residents  of  New 
York. 

In  the  Craig  Colony  at  Sonyea: 

One  agent  who  shall  also  be  the  treasurer. 

County  Service 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non -competitive  class,  which  are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  commission. 

In  the  offices  of  the  Boards  of  Elections  of  the  counties  of  Albany,  Chautau- 
qua, Niagara,  Onondaga,  Orange,  Suffolk,  Ulster  and  Westchester: 
Three  chief  clerks,  clerks,  or  stenographers. 

Albany  County 

1.  In  the  Almshouse: 

One  deputy  superintendent  of  almshouse;  two  chaplains. 

2.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

3.  In  the  office  of  the  Board  of  Supervisors: 

The  superintendent  of  soldiers'  burials ;  the  county  attorney ;  architectural 
adviser,  clerk  of  the  works,  to  be  employed  during  the  construction  and 
completion  of  the  new  court  house. 

4.  In  the  office  of  the  City  Hall  Commission: 

One  superintendent. 

5.  In  the  County  Court: 

One   court   stenographer   acting   as   confidential   clerk   to   county   judge. 

6.  In  the  office  of  the  County  Treasurer: 

One  deputy;   one  cashier  and  bookkeeper. 

7.  In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
stenographer. 

8.  In  the  office  of  the  Sheriff: 

Deputy  custodian  of  penitentiary;  two  chaplains. 

9.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  court  officer. 
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Bronx  County 

1.  In  the  County  Court: 

Private  secretary;  one  confidential  court  attendant;  one  stenographer 
and  typewriter. 

2.  In  the  office  of  the  Commissioner  of  Jurors: 
One  assistant  commissioner;  one  secretary. 

3.  In  the  office  of  the  County  Clerk: 

Deputy  county  clerk;  assistant  deputy  county  clerk;  chief  clerk;  cashier; 
secretary;  equity  clerk  acting  also  as  law  clerk;  one  confidential 
stenographer;  one  special  deputy  clerk;  two  assistant  special  deputy 
clerks  for  the  County  Court;   the  counsel. 

4.  In  the  office  of  the  District  Attorney: 

Five  assistant  district  attorneys;  four  deputy  assistant  district  at- 
torneys; chief  clerk;  private  secretary;  clerk  to  grand  jury;  warden 
to  grand  jury;  interpreter;  two  process  servers;  eight  county  detec- 
tives; four  confidential  stenographers,  one  for  the  district  attorney  and 
three  for  the  assistant  and  deputy  assistant  district  attorneys;  one  in- 
dictment clerk;  one  information  clerk;  one  bail  and  forfeited  recogni- 
zance clerk;  one  stenographer  to  grand  jury;  one  auditor. 

5.  In  the  office  of  the  Register: 

Deputy  register;  assistant  deputy  register;  chief  clerk;  cashier;  secre- 
tary; satisfaction  clerk;  special  deputy  register,  mortgage  tax  bureau; 
cashier,  mortgage  tax  bureau;  assistant  satisfaction  clerk. 

6.  In  the  office  of  the  Sheriff: 

Counsel;   secretary;   cashier;   three  chaplains. 

7.  In  the  office  of  the  Surrogate: 

Law  assistant  and  clerk  to  the  surrogate;  chief  clerk;  cashier;  the  public 
administrator;  one  confidential  stenographer;  one  confidential  attend- 
ant. 

Chautauqua  County 

1.  In  the  office  of  the  County  Clerk: 

The  deputy. 

2.  In  the  office  of  the  County  Judge: 

One  clerk  or  stenographer. 

3.  In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  stenographer, 

4.  In  the  office  of  the  Superintendent  of  the  Poor : 

The  matron    (wife  of  the  superintendent) ;  the  chaplain. 

5.  In  the  office  of  the  Surrogate: 
The  surrogate's  clerk. 

Erie  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Board  of  Elections: 

Two  election  deputies;  the  chief  clerk;  the  assistant  chief  clerk;  two 
clerks. 
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3.  In  the  office  of  the  Board  of  Supervisors: 

One  attorney;  one  messenger;  one  burial  agent  for  deceased  soldiers; 
deputy  county  attorney. 

4.  In  the  office  of  the  Trustees  for  the  City  and  County  Hall: 
One  secretary. 

5.  In  the  Department  of  the  Commissioner  of  Charities  and  Correction: 

Secretary,  acting  as  stenographer;  county  physician  (deputy) ;  first 
deputy  county  physician;  second  deputy  county  physician;  superin- 
tendent of  penitentiary;  deputy  superintendent  of  penitentiary;  deputy 
superintendent  of  the  poor;  secretary,  office  of  superintendent  of  the 
poor;  deputy  superintendent,  county  home  and  hospital;  chaplain; 
deputy  commissioner  in  charge  of  county  farm  and  buildings. 

6.  In  the  office  of. the  Commissioner  of  Jurors: 
One  deputy. 

7.  In  the  office  of  the  County  Auditor: 

The  deputy. 

8.  In  the  office  of  the  County  Clerk : 

One  deputy;  one  cashier;  one  secretary;  one  cashier,  mortgage  tax  bureau. 

9.  In  the  office  of  the  County  Treasurer: 

One  deputy;  two  cashiers;  one  secretary. 

10.  In  the  office  of  the  District  Attorney: 

Seven  assistant  district  attorneys;  two  stenographers. 

11.  In  the  office  of  the  Sheriff: 

One  bookkeeper,  acting  as  cashier. 

12.  In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

Kings  County 

1.  In  the  County  Court: 

The  chief  clerk;  one  deputy  clerk;  one  clerk  to  each  judge. 

2.  In  the  office  of  the  Commissioner  of  Jurors: 

One  deputy  commissioner  of  jurors;  one  secretary. 

3.  In  the  office  of  the  Commissioner  of  Records: 

One  deputy;  one  superintendent;  one  secretary;  the  assistant  superin- 
tendent. 

4.  In  the  office  of  the  County  Clerk: 

One  .deputy  county  clerk ;  one  assistant  deputy  county  clerk ;  one  secre- 
tary; the  counsel;  cashier;  chief  clerk  of  law  department;  chief  clerk 
of  certificates,  satisfactions,  and  mechanics'  liens. 

5.  In  the  office  of  the  District  Attorney: 

Twelve  assistant  district  attorneys;  one  chief  clerk;  one  deputy  assistant 
district  attorney;  four  county  detectives;  four  stenographers  acting  as 
private  secretaries;  clerk  acting  as  confidential  assistant. 

6.  In  the  office  of  the  Public  Administrator : 
The  counsel;  the  chief  clerk. 

7.  In  the  office  of  the   Register: 

One  deputy  register;  one  assistant  deputy  register;  one  secretary;  the 
counsel;  one  cashier,  mortgage  tax  bureau. 
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8.  In  the  office  of  the  Sheriff: 

The  counsel;  one  chief  clerk;  one  secretary;  one  jail  warden;  equity 
clerk;  assistant  clerk;  one  deputy  sheriff  assigned  as  attendant  in  the 
appellate  division  of  the  supreme  court,  second  judicial  department; 
one  confidential  stenographer. 

0.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  the  administration  clerk;  one  transfer  tax  assist- 
ant; one  transfer  tax  clerk. 

Monroe  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Board  of  Elections: 
One  chief  clerk;  one  clerk. 

3.  In  the  office  of  the  Board  of  Supervisors: 
One  chaplain  county  buildings. 

4.  In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge;  one 
confidential  clerk,  as  provided  by  section  106  of  the  Judiciary  Law. 

5.  In  the  County  Court  House: 

The  superintendent. 

6.  In  the  office  of  the  County  Attorney: 

The  county  attorney. 

7.  In  the  office  of  the  County  Clerk: 

The  deputy  county  clerk;  the  first  assistant  deputy  county  clerk;  tha 
second   assistant   deputy  county  clerk. 

8.  In  the  office  of  the  County  Treasurer: 
One  cashier;  the  deputy  county  treasurer. 

9.  In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  first  deputy  assistant  district  attor- 
ney; second  deputy  assistant  district  attorney;  two  stenographers. 

10.  In  the  office  of  the  Sheriff: 
Two  chaplains  at  jail. 

11.  In  the  office  of  the  Superintendent  of  the  Poor: 

One  deputy  superintendent;   the  warden;  one  matron;  two  chaplains. 

12.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  deputy  clerk. 

13.  In  the  Monroe  County  Penitentiary: 

The  superintendent;  one  deputy  superintendent;  one  overseer;  two 
chaplains. 

Nassau  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Board  of  Elections: 
Two  chief  clerks,  clerks,  or  titeuogctuhera. 
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3.  Appointed  by  the  Board  of  Supervisors: 
The  county  attorney. 

4.  In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

5.  In  the  office  of  the  Comptroller: 
One  confidential  inspector. 

6.  In  the  office  of  the  County  Clerk : 

The  deputy,  acting  also  as  chief  deputy  register. 

7.  In  the  office  of  the  County  Judge: 

Clerk  to  the  county  judge;  one  court  crier. 

8.  In  the  office  of  the  County  Treasurer: 
The  chief  clerk, 

9.  In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  one  process  server  or  county  detective; 
stenographer  to  the  grand  jury  acting  as  stenographer  in  the  county 
court. 

10.  In  the  office  of  the  Superintendent  of  the  Poor: 
The 'confidential  clerk. 

11.  In  the  office  of  the  Surrogate: 
Clerk  of  the  surrogate's  court. 

New  York  County 

1.  In  the  Court  of  General  Sessions: 

One  clerk;  ore  deputy  clerk;  one  attendant  to  each  judge;  one  clerk  to 
each  judge;  warden  to  the  additional  grand  jury. 

2.  In  the  office  of  the  Commissioner  of  Jurors: 

One  assistant  commissioner  of  jurors;  one  secretary. 

3.  In  the  office  of  the  Commissioner  of  Records: 

One  superintendent;  one  assistant  superintendent;  one  deputy. 

4.  In  the  office  of  the  Commissioner  of  Records  of  the  Surrogate's  Court: 

One  deputy;   one  superintendent  of  records. 

5.  In  the  office  of  the  County  Clerk: 

Three  deputies;  one  assistant  special  deputy  of  the  county  clerk  in 
Trial  Term,  Part  I  (Criminal  Branch)  of  the  Supreme  Court,  pro- 
vided, however,  that  such  clerk  shall  be  a  deputy  clerk  in  the  Court 
of  General  Sessions  of  the  County  of  New  York;  one  confidential 
stenographer;  superintendent  of  indexing  and  recording;  the  counsel. 

6.  In  the  office  of  the  District  Attorney: 

Fourteen  assistant  district  attorneys;  thirty-nine  deputy  assistant  dis- 
trict attorneys;  one  chief  clerk;  three  stenographers  to  grand  jury; 
one  chief  law  stenographer;  five  law  stenographers;  the  chief  process 
server;  twelve  process  servers;  two  indictment  clerks;  one  grand  jury 
clerk;  one  private  secretary;  one  confidential  clerk;  one  clerk  acting 
as  confidential  attendant  to  the  district  attorney;  two  stenographers 
acting  as  private  secretaries. 
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7.  In  the  office  of  the  Public  Administrator: 

The  assistant  public  administrator;  the  chief  clerk. 

8.  In  the  office  of  the  Register: 

The  deputy  register;  one  assistant  deputy  register;  the  chief  clerk;  one 
secretary;  two  cashiers;  two  special  deputy  registers;  one  cashier, 
mortgage  tax  bureau;  chief  satisfaction  clerk. 

9.  In  the  office  of  the  Sheriff: 

The  counsel;  one  warden;  one  cashier;  one  secretary;  one  confidential 
stenographer;  one  bond  clerk. 

10.  In  the  office  of  the  Surrogate: 

The  chief  clerk;  five  law  assistants  to  surrogates;  the  clerk  of  the  court; 
one  clerk  to  the  surrogate;  one  clerk  to  the  additional  surrogate; 
the  transfer  tax  assistant;  one  confidential  stenographer  to  the  surro- 
gates. 

Niagara  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  County  and  Surrogate's  Courts: 

Clerk  of  the  court;  stenographer  to  the  county  judge  and  surrogate. 

3.  In  the  office  of  the  County  Clerk: 

The  deputy. 

4.  In  the  office  of  the  County  Treasurer: 

The  deputy. 

5.  In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  stenographer  to  the  grand  jury. 

6.  In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron  at  the  almshouse  (wife  of  superintendent)  ;  the  physician. 

Oneida  County 

1.  The  agent  of  the  State  Charities  Aid  Association. 

2.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

3.  In  the  office  of  the  Board  of  Elections: 

Three  chief  clerks,  clerks  or  stenographers;  one  deputy  clerk. 

4.  Appointed  by  the  Board  of  Supervisors: 

The  attorney;  jail  physician,  Utica;  jail  physician,  Rome. 

5.  In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

6.  In  the  office  of  the  Comptroller: 

The  assistant  comptroller;  one  confidential  stenographer. 

7.  In  the  office  of  the  County  Treasurer: 
The  assistant  or  deputy. 

8.  In  the  office  of  the  District  Attorney: 

Two  assistant  district  attorneys;  one  stenographer;  county  detective. 

9.  Id  the  office  of  the  Sheriff; 
Counsel  to  the  sheriff. 
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10.  In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron   (wife  of  the  superintendent)  ;  chaplains. 

11.  In  the  Surrogate's  Court: 

The  clerk  of  the  court;  the  deputy  clerk. 

Onondaga  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Board  of  Supervisors: 
The  purchasing  agent;  the  county  attorney. 

3.  In  the  County  Court: 

One  court  stenographer  a<*+*ng  as  confidential  clerk  to  county  judge  and 
also  acting  as  stenogrnpher  to  grand  jury. 

4.  In  the  County  Court  House: 
The  superintendent. 

5.  In  the  office  of  the  County  Clerk: 

Two  deputy  county  clerks;  one  cashier,  mortgage  tax  bureau. 

6.  In  the  office  of  the  County  Treasurer: 

The  deputy  county  treasurer;  the  cashier. 

7.  In  the  office  of  the  District  Attorney: 

The  first  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  one  confidential  clerk. 

8.  In  the  office  of  the  Purchasing  Agent: 

The   deputy. 

9.  In  the  office  of  the  Superintendent  of  the  Poor: 

The  deputy  superintendent;  one  keeper;  one  matron:  two  chaplains. 

10.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court. 

11.  In  the  Onondaga  County  Penitentiary: 

The  superintendent;    one   deputy   superintendent;    two   chaplains;    three 
inspectors;  one  organist;  the  cashier. 

Orange  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Commissioners  of  the  Home  of  the  City  and  Town  of 

Newburgh : 
Matron  (wife  of  superintendent). 

3.  In  the  County  Court: 

Stenographer  to  the  grand  jury. 

4.  In  the  office  of  the  County  Clerk: 

The   deputy. 

5.  In  -the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  county  detective. 
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6.  In  the  office  of  the  Superintendent  of  the  Poor: 

Superintendent  woman's  building  (wife  of  superintendent). 

7.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court. 

Queens  County 

1.  In  the  office  of  the  Commissioner  of  Jurors: 

The  assistant  commissioner  of  jurors. 

2.  In  the  County  Court: 

One  confidential  clerk  to  the  county  judge. 

3.  In  the  office  of  the  County  Clerk: 

Deputy;  assistant  deputy;  private  secretary;  financial  clerk;  counsel; 
searcher;  deputy  financial  clerk;  supervisor  of  mutilated  records;  cal- 
endar clerk. 

4.  In  the  office  of  the  District  Attorney: 

Four  assistant  district  attorneys;  one  deputy  assistant  district  attorney; 
one  chief  clerk,  the  position  to  be  filled  by  a  person  duly  and  regularly 
admitted  as  an  attorney  and  counsel or-at-law  in  the  State  of  New  York; 
one  stenographer;  one  investigator. 

5.  In  the  office  of  the  Sheriff: 

The  counsel;  the  chief  clerk;  one  cashier;  one  stenographer. 

6.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  surrogate's  court;  one  clerk  or  stenographer  to  the  sur 
rogate. 

Rensselaer  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  In  the  office  of  the  Board  of  Elections: 

Three  chief  clerks,  clerks  or  stenographers;  one  assistant  clerk. 

3.  Appointed  by  the  Board  of  Supervisors: 

The  county  attorney;  superintendent  of  burials  of  indigent  soldiers, 
sailors  and  marines;  superintendent  of  the  court  house  and  the  court 
house  annex. 

4.  In  the  office  of  the  County  Clerk: 

The  custodian;  the  deputy;  one  secretary. 

5.  In  the  office  of  the  County  Judge: 

Clerk  to  the  county  judge. 

6.  In  the  office  of  the  County  Treasurer: 
The  deputy;  one  tax  clerk. 

7.  In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  stenographer  to  the  grand  jury;  the 
county  detective. 

8.  In  the  office  of  the  Superintendent  of  the  Poor: 
The  matron  (wife  of  the  keeper). 

9.  In  the  office  of  the  Surrogate: 

Clerk  of  the  surrogate's  court •,  deputy  clerk;  clerk  to  the  surrogate. 
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Richmond  County 

1.  In  the  office  of  the  Commissioner  of  Jurors: 

The  assistant  commissioner  of  jurors. 

2.  In  the  office  of  the  County  Clerk: 
The  deputy  county  clerk. 

3.  In  the  office  of  the  County  Judge  and  Surrogate: 

The  clerk  of  the  surrogate's  court;  one  confidential  clerk. 

4.  In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
special  messenger  and  subpoena  server;  one  confidential  clerk;  two 
stenographers  to  grand  jury. 

5.  In  the  office  of  the  Sheriff: 
The  counsel. 

Suffolk  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  Appointed  by  the  Board  of  Supervisors: 

The  county  attorney. 

3.  In  the  office  of  the  County  Clerk: 
The  deputy. 

4.  In  the  office  of  the  County  Judge: 

One  clerk  or  stenographer. 

5.  In  the  office  of  the  District  Attorney: 

One  clerk  or  stenographer;  one  assistant  district  attorney. 

6.  In  the  office  of  the  Superintendent  of  the  Poor: 

Matron  at  the  almshouse  (wife  of  keeper). 

7.  In  the  Surrogate's  Court: 

Clerk  of  the  court. 

Ulster  County 

1.  In  the  office  of  the  Board  of  Child  Welfare: 
The  secretary. 

2.  Appointed  by  the  Board  of  Supervisors: 

The  county  attorney. 

3.  In  the  County  Court: 

The  stenographer  to  the  grand  jury. 

4.  In  the  office  of  the  County  Clerk: 

The   deputy. 

5.  In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney. 

6.  In  the  office  of  the  Superintendent  of  the  Poor: 

Chaplains;  the  physician;  the  matron  (wife  of  keeper). 

7.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court. 
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Westchester  County 

I.  In  the  office  of  the  Board  of  Supervisors: 
The   county   attorney;    manager   of   the   Bronx   Valley   sanitary  trunk 
sewer. 

2.  In  the  County  Court: 

One  court  stenographer. 

3.  In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

4.  In  the  office  of  the  Comptroller: 

The  first  deputy. 

5.  In  the  office  of  the  County  Clerk: 
Three  deputies. 

6.  In  the  office  of  the  County  Treasurer: 
The  deputy  treasurer;  one  cashier. 

7.  In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
clerk;  the  stenographer  to  grand  jury;  confidential  clerk  and  stenog- 
rapher; county  investigator. 

8.  In  the  office  of  the  Register: 

One  mortgage  tax  deputy;  one  cashier,  mortgage  tax  bureau. 

9.  In  the  office  of  the  Sheriff: 

The  sheriff's  clerk;  the  attorney. 

10.  In  the  office  of  the  Superintendent  of  the  Poor: 

One  keeper:  one  matron;  two  chaplains;  one  secretary. 

11.  In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  clerk  or  attendant  to  surrogate;  one  deputy 
clerk  of  the  court;  the  transfer  tax  assistant. 

Village  Service 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in  the 
competitive  class  or  the  non-competitive  class,  which  are  to  be  specially  desig- 
nated in  the  regulations  prescribed  by  the  commission. 

Ossining: 

Counsel;  police  justice;  two  engineers,  fire  department  ($75  each  per 
annum);  one  fireman  (stoker),  fire  department  ($37.50  per  annum); 
engineer  and  surveyor  (per  diem  employment) ;  secretary  board  of 
health. 

Peekski]! : 

Attorney;  police  justice;  acting  police  justice;  engineer  and  surveyor 
(per   diem   employment). 

Port  Chester: 

Corporation  counsel;  assessor;  police  justice;  acting  police  justice;  sec- 
retary board  of  health,  who  is  also  registrar  of  vital  statistics. 

White  Plains: 

Engineer  and  surveyor;  corporation  counsel. 
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Role  VI.  Appointments  in  the  Exempt  Class 
Appointments   may   be   made    to   the  exempt   class  without   examination. 
Notification  of  such  appointments  shall  be  made  forthwith  to  the  commis- 
sion for  entry  upon  the  official  roster  and  subsequent  certification  for  payment 
of  salaries. 

Rule  VTI.  The  Competitive  Class 
The  competitive  class  shall  include  all  positions  now  existing  or  hereafter 
created  of  whatever  function,  designation  or  compensation  in  each  and  every 
branch  of  the  classified  service,  except  such  positions  as  are  specifically  desig- 
nated in  the  exempt  class  or  the  non-competitive  class,  arranged  in  the  follow- 
ing groups  and  subdivisions: 

GROUPS  BASED  UPON  THE  CHARACTER  OF  THE  SERVICE 

RENDERED 
Group  A.  Clerks,  which  term  shall  include  all  positions,  the  duties  of  which 
are  of  a  clerical  character,  and  which  are  not  otherwise  specifically  provided 
for  herein. 
Subdivision  1.  Secretaries,  chief  clerks. 

2.  Clerks,  recorders,  registers,  copyists. 

3.  Clerks  with  special  educational  requirements. 

4.  Bookkeepers,  accountants. 

5.  Stenographers  and  typewriters. 

6.  Pages,  office  boys  and  girls. 

Group   B.  Cashiers,   which   term   shall   include   all   positions,   the   duties  of 
which   are   the  actual   receipt,  custody  or  disbursement  of  money  or  the  en- 
forcement of  the  accountability  for  the  same. 
Subdivision  1.  Cashiers,    tellers,    paymasters,    disbursing    agents    or    clerks, 

financial  clerks. 
2.  Auditors,  comptrollers. 

Group  C.  Custodians  and  messengers,  which  term  shall  include  all  positions, 
the  duties  of  which  are  the  charge  of  property  or  persons,  or  as  attendants. 
Subdivision  1.  Stewards   who  are  not  disbursing  agents,  superintendents   of 

buildings. 

2.  Matrons. 

3.  Storekeepers. 

4.  Prison  and  reformatory  keepers  and  guards. 

5.  Officers,   attendants,   nurses,   etc.,  having  care   of   inmates  of 

institutions  and  hospitals. 

6.  Protectors  of  forest,  fisheries  and  game. 

7.  Messengers,    ushers,    attendants,    orderlies,    marshals,    criers, 

porters,  watchmen  in  courts  and  offices. 

8.  Janitors. 

9.  Elevatormen. 

Group  D.  Engineers,  which  term  shall  include  all  positions  where  qualifica- 
tions of  an  engineering  or  cognate  character  are  required. 
Subdivision  1.  Civil  engineers. 

2.  Levelers,  surveyors,  rodmen. 

3.  Chainmen. 
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•Subdivision  4.  Architects. 

5.  Architectural  draftsmen. 

6.  Engineering  draftsmen. 

7.  Chief  engineers. 

8.  Electrical   engineers,  dynamo   tenders,  electricians. 

9.  Steam  engineers,  firemen,  engine  drivers. 

Group  E.  Inspectors,  which  term  shall  include  all  positions,  the  duties  ol 
which  are  the  inspection  of  materials  or  workmanship  of  the  supervision  of 
laborers. 

Subdivision  1.  Superintendents  of  construction  or  repairs  when  not  civil  en- 
gineers or  architects. 

2.  Inspectors   of   masonry,    iron   work   and   other   materials  and 

workmanship. 

3.  Electrical  inspectors. 

4.  Overseers,  foremen. 

Group  F.  Special  agents,  which  term  shall  include  all  positions  requiring 
detective  ability. 
Subdivision  1.  Examiners  for  the  banking  department. 

2.  Examiners  for  the  insurance  department. 

3.  Examiners  for  the  comptroller  and  other  state  officers. 

4.  Examiners  for  state  boards  and  commissions. 

5.  Deputy  factory  inspectors. 

6.  Special  excise  agents. 

7.  Inspectors  of  milk,  butter,  cheese,  vinegar,  etc. 

Group   G.  Law  positions,   which   term   shall   include  all   positions   requiring 
some  legal  knowledge. 
Subdivision  1.  Law  clerks,  brief  clerks,  statutory  revision  clerks,  clerks  in 

other  offices  whose  duties  require  some  legal  knowledge. 

2.  Corporation  examiners  and  clerks. 

3.  Clerks  of  courts. 

Group  H.  Medical  positions,  which   term  shall  include  all   positions  requir- 
ing medical  or  pharmaceutic  knowledge. 
Subdivision  1.  Superintendents  of  asylums  and  hospitals,  who  are  necessarily 

physicians. 

2.  Physicians,  surgeons. 

3.  Medical  examiners. 

4.  Medical  internes. 

5.  Pathologists. 

6.  Health  officers. 

7.  Sanitary  experts  and  inspectors.    V 

8.  Pharmacists,  apothecaries. 

9.  Veterinarians. 

Group  I.  Mathematicians,  which  term  shall  include  all  positions  requiring 
special  mathematical  qualifications. 

Subdivision  1.  Actuaries,  statisticians,  computers. 
2.  Expert  accountants. 
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Group  J.  Scientists,  which  term  shall  include  all  positions  requiring  special 
scientific  knowledge. 
Subdivision  1.  Geologists. 

2.  Paleontologists. 

3.  Botanists. 

4.  Entomologists. 

5.  Bacteriologists. 

6.  Chemists. 

Group  K.  Agriculturists,  which  term  shall  include  all  positions  requiring 
agricultural  or  horticultural  knowledge,  including  arboriculture  and  the  breed- 
ing and  eare  of  domestic  animals. 

Subdivision  1.  Agriculturists,  farmers. 

2.  Horticulturists,  gardeners,  arboriculturists. 

Group    L.  Instructors,   which    term    shall    include   all   positions,   the   duties 
of  which  are  scholastic  instruction  or  to  educate  or  test  the  ability  to  instruct 
Subdivision  1.  Principals  of  schools. 

2.  Teachers  in  all  branches,  other  than  such  as  are  otherwise 

specially  provided  for  in  this  classification. 

3.  Examiners  of  educational  and  scholastic  qualifications. 

Group  M.  Mechanics  and  craftsmen,  which  term  shall  include  all  positions 
requiring  special  mechanical  skill,  or  as  tradesmen,  not  classed  as  laborers. 
Subdivision  1.  Mechanics,  craftsmen  and  tradesmen,  whose  duties  shall  be 

actual  service  as  such. 
2.  Instructors  in  any  handicraft  or  mechanical  or  other  trade. 

Group  N.  Miscellaneous  positions,  which  term  shall  include  all  positions 
requiring  expert  or  other  qualifications  not  embraced  in  the  exempt  or  non- 
competitive classes,  or  in  other  groups  in  this  class. 

Subdivision  1.  Superintendents    of    institutions,    who    are    not    necessarily 

physicians  or  instructors. 

2.  Chief  and  assistant  librarians. 

3.  Interpreters. 

4.  Proofreaders. 

5.  Superintendents  of  hatcheries. 

6.  Other    positions,    except    those    specifically    named    in    this 

classification  as  in  other  groups  or  hereafter  included  in 
them. 

1.  The  omission  in  the  above  classification  of  any  official  designation  or 
appellation  of  a  position  in  the  service  shall  not  exclude  such  position  from 
the  classification,  as  it  will  be  comprised  in  the  group  and  subdivision  to 
whieh  it  belongs  by  the  general  definition  and  specifications  of  such  group 
and  subdivision. 

2.  The  commission  may  further  subdivide  for  the  purposes  of  examination 
the  positions  in  any  group  or  subdivision  thereof,  so  as  to  test  practically  the 
special  qualifications  requisite  for  such  positions. 

3.  The  classification  of  all  positions  shall  be  governed  solely  by  the  respect- 
ive duties  and  functions  of  such  positions,  and  in  requesting  from  the  com- 
mission certifications  from  eligible  lists  for  selection  for  appointment,  the 
heads  of  offices  shall  give  in  detail  the  duties  attached  to  such  positions,  and 
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shall  name  so  near  as  may  be  the  groups  and  subdivisions  that  comprise  re 
spectively  such  duties  and  functions. 

4.  For  the  purpose  of  orderly  arrangement  and  of  regulated  promotion,  the 
positions  in  each  subdivision  of  each  group  shall  be  divided  into  grades  based 
upon  the  rates  of  annual  compensation. 

Grades  of  employment  fixed  by  law,  or  by  regulation  of  any  department, 
office  or  institution  made  in  pursuance  of  law,  shall  be  the  grades  for  pur- 
poses of  promotion  under  this  rule. 

In  the  Supreme  Court  and  the  County  Court,  county  of  Kings,  position! 
shall  be  graded  as  follows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 

per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum. 

Grade  D.  Court  stenographers,  salaries  $3,600  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Supreme  Court,  county  of  Queens,  positions  shall  be  graded  as  fol- 
lows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  County  Court,  county  of  Queens,  positions  shall  be  graded  as  follows: 

Grade  A.  Court  officers,  attendants  and  crier,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,000  per  annum, 
inclusive. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum,  inclusive. 

Grade  D.  Court  stenographers,  salaries  $3,000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Supreme  Court,  county  of  Richmond,  positions  shall  be  graded  ai 
follows : 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,200  to  $1,800 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  from  $2,000  to  $4,000  per 
annum. 

Promotion  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  all  other  cases  positions  shall  be  graded  as  follows: 

Grade  1.  All  positions,  the  compensation  of  which  is  at  the  rate  of  not 
more  than  $300  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $360,  but  not  more  than  $480  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $600  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $600,  but  not  more  than  $720  per  annum. 
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Grade  5.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $720,  but  not  more  than  $000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $000,  but  not  more  than  $1,200  per  annum. 

Grade  7.  AH  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,200   but  not  more  than  $1,500  per  annum. 

Grade  8.  All  positions,  the  compensation  of  which  is  at  the  rate  of  mo~e 
than  $1,500,  but  not  more  than  $1,800  per  annum. 

Grade  0.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,800,  but  not  more  than  $2,100  per  annum. 

Grade  10.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,100,  but  not  more  than  $2,400  per  annum. 

Grade  11.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,400,  but  not  more  than  $3,000  per  annum. 

Grade  12.  All  positions,  the  compensation  of  which  is  at  the  rate  of 
more  than  $3,000  per  annum. 

Rule  VIII.    Appointments  to  Positions  in  the  Competitive  Class 

1.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  competitive  class  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer  or  reduction  under  these  rules  by  selection  from  the  persons 
graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting  from  open 
competitive  examination  held  by  the  commission,  except  as  herein  otherwise 
provided. 

2.  Whenever  an  appointing  officer  shall  request  a  certification  from  the  com- 
mission for  appointment  to  or  employment  in  any  position  in  the  competitive 
class  he  shall  specify  the  title,  duties  and  compensation  of  such  position,  so 
that  certification  may  be  made  from  the  proper  eligible  list,  or  that  when 
necessary  a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
competitive  examination  held  for  that  purpose.  The  secretary  shall  thereupon 
as  soon  as  practicable  certify  to  the  appointing  officer  for  appointment,  from 
the  eligible  list  most  nearly  appropriate  to  such  position,  as  it  may  then 
exist,  the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest 
on  such  eligible  list,  indicating  such  of  them,  if  any,  as  are  honorably  dis- 
charged soldiers,  sailors  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  late  civil  war,  citizens  and  residents  of  this  state,  together  with 
the  average  percentages  and  postoffice  addresses  of  such  persons.  If  the 
appointing  officer  shall  notify  the  commission  of  more  than  one  vacancy  at 
any  time,  the  secretary  shall  certify  to  the  appointing  oflicer  the  names  of  as 
many  persons  as  there  are  vacancies  to  be  filled,  with  the  addition  of  two 
names.  No  person  shall  be  certified  from  an  eligible  list  more  than  three  times 
to  the  same  appointing  officer  for  the  same  or  a  similar  position  at  the  same 
rate  of  compensation,  except  at  the  request  of  said  officer,  unless  the  person 
so  certified  is  a  veteran,  in  which  case  his  name  shall  continue  to  be  certified 
so  long  as  it  remains  on  the  eligible  list  under  these  rules.  Whenever  the  sex 
of  those  whose  names  are  to  be  certified  is  fixed  by  any  law,  rule  or  regula- 
tion, or  is  specified  in  the  request  for  certification,  the  names  of  those  of  the 
sex  so  fixed  or  specified  shall  be  certified,  but  in  other  cases  certification  shall 
be  made  without  regard  to  sex.    When  an  eligible  certified  for  appointment 
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shall  fail  to  accept  an  offer  of  appointment,  by  mail  within  the  four  business 
days  next  succeeding  the  mailing  of  notice  of  appointment,  or  shall  fail  to 
accept  an  appointment  within  the  same  or  next  succeeding  business  day  when 
notification  is  sent  him  by  telegram,  he  shall  be  deemed  to  have  declined  the 
appointment,  and  upon  proper  notice  of  such  fact  from  the  appointing  officer 
the  secretary  shall  certify  from  the  list  an  additional  name  or  names  to 
replace  the  names  of  persons  so  declining.  The  name  of  any  person  certified 
as  eligible  for  a  probationary  appointment  who  shall  decline  such  appoint- 
ment shall  be  stricken  from  the  list  from  which  certification  is  made,  unless 
such  declination  be  for  reasons  acceptable  to  the  commission.  Whenever  one 
or  more  eligible*  shall  have  declined  any  appointment  offered  and  an  eligible 
whose  relative  standing  is  lower  shall  have  been  appointed  to  the  position,  the 
salary  or  compensation  of  such  appointee  shall  not  be  increased  within  t 
period  of  six  months  after  his  appointment  beyond  that  offered  to  the  persons 
so  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  to  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  provisions 
of  the  constitution  giving  preference  in  appointment  to  veterans.  Whenever 
the  appointing  officer  who  shall  have  made  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  number  certified 
to  him  but  only  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
vacancies  which  he  actually  filled.  Whenever  the  eligible  list  certified  con- 
tains less  than  three  names,  the  appointing  officer  in  his  discretion  may  make 
a  selection  for  appointment  from  such  list  or  proceed  as  provided  in  section 
four  or  section  ten  of  this  rule,  subject,  however,  to  the  provisions  of  the 
constitution  giving  preference  in  appointment  to  veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  competitive  class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  commission 
for  non-competitive  examination,  and  if  such  nominee  shall  be  certified  by 
such  commission  as  qualified  after  such  non-competitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination,  but  such  provisional 
appointment  shall  not  continue  more  than  ten  days  after  notice  to  the 
appointing  officer  that  an  eligible  list  has  been  prepared  for  such  position, 
nor  in  any  case  for  a  longer  period  than  four  months. 

5.  In  case  of  vacancy  in  any  position  in  the  competitive  class,  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  designated  person  of  high  and 
recognized  attainments  in  such  qualities,  the  commission  may  suspend  the 
provisions  of  the  rule  requiring  competition  in  such  case,  but  no  such  sus- 
pension shall  be  general  in  its  application  to  such  place,  and  all  such  eases 
of  suspension  shall  be  reported  to  the  legislature,  with  the  reasons  for  the 
same. 
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6.  When  the  services  to  be  rendered  by  an  appointee  are  for  a  temporary 
period,  not  to  exceed  one  month,  and  the  need  of  such  service  is  important 
and  urgent,  the  appointing  officer  may  select  for  such  service  any  person  on 
the  proper  list  of  those  eligible  for  permanent  appointment,  without  regard 
to  his  standing  on  such  list. 

7.  No  person  shall  be  eligible  to  temporary  appointment  to  any  position  in 
the  competitive  class  if  he  has  received  a  temporary  or  provisional  appoint- 
ment within  the  previous  four  months,  unless  sucn  person  shall  be  one  of  the 
three  highest  on  the  list  willing  to  accept  such  employment. 

8.  The  acceptance  by  an  eligible  of  a  temporary  appointment  shall  not  affect 
his  standing  on  the  register  for  a  permanent  employment,  nor  shall  the  period 
of  temporary  service  be  counted  as  part  of  the  probationary  service,  in  case  of 
subsequent  appointment  to  a  permanent  position. 

9.  The  commission  may  by  special  action  except  from  examination  under 
these  rules :  a.  Any  person  who  shall  render  professional,  scientific,  technical  or 
other  expert  service  of  an  occasional  and  exceptional  character;  b.  Any  person 
who  shall  render  services  for  which  because  of  their  temporary  and  exceptional 
character  it  would  not  be  practicable  to  hold  an  examination  of  any  kind. 
Such  exceptions  shall  be  allowed  only  in  cases  where  the  compensation  in  any 
one  year  shall  not  exceed  $300;  provided,  that  such  limitation  of  compensa- 
tion shall  not  apply  to  any  person  employed  by  the  governor,  comptroller, 
or  attorney-general;  and  further  provided,  that  the  commission  may  suspend 
such  limitation  of  compensation  by  special  resolution  in  other  cases.  All 
exceptions  granted  under  this  section,  with  reasons  therefor,  shall  be  set 
forth  by  the  commission  in  its  next  annual  report. 

10.  Whenever  a  vacancy  exists  in  a  position  in  the  competitive  class,  and 
an  open  competitive  examination  duly  advertised  does  not  result  in  an  eligible 
list  of  at  least  three  names  for  such  position,  the  head  of  the  office  may  nomi- 
nate a  person  to  the  commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  certified  by  the  commission  as  qualified,  he  may  be  appointed 
to  fill  such  vacancy.  In  case  there  is  a  person  serving  in  such  a  position 
under  provisional  examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional  appoint* 
ment  of  such  person  may  be  made  permanent. 

11.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term, 
may  be  retained  without  examination  at  the  expiration  of  such  terra  upon 
receiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  choosing  his  successor. 

Rule  IX.    Applications  to  Enter  Examinations 

1.  No  person  shall  be  admitted  to  any  examination  for  a  position  in  the 
competitive  class,  until  as  provided  by  the  civil  service  law,  be  shall  have  filed 
an  application  under  oath  upon  a  form  prescribed  by  the  commission  and 
accompanied  by  such  certificates  as  may  be  prescribed. 

2.  Every  applicant  for  examination  must  be  a  citizen  of  the  United  States; 
and  at  the  time  of  examination  for  at  least  three  months  a  resident  of  the 
state  of  New  York,  or  for  at  least  three  months  a  resident  of  any  political 
subdivision  or  municipal  corporation  in  which  he  seeks  appointment;  pro- 
vided, that  such  requirements  as  to  citizenship  and  residence  may  be  spe 
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cially  suspended  by  the  commission  as  to  any  position  requiring  high  pro- 
fessional, scientific  or  technical  qualifications,  or  in  cases  where  through  low 
compensation  for  services  such  requirements  are  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

3.  No  application  for  examination  shall  be  accepted,  unless  the  applicant  ii 
within  the  age  limitations  fixed  by  the  commission  for  entrance  to  the  posi 
tion  to  which  he  seeks  to  be  appointed. 

4.  The  commission  may  refuse  to  examine  an  applicant,  or  after  examina- 
tion to  certify  an  eligible  who  is  found  to  lack  any  of  the  established  prelimi- 
nary requirements  for  the  examination  or  position  for  which  he  applies;  or 
who  is  physically  so  disabled  as  to  be  rendered  unfit  for  the  performance  of 
the  duties  of  the  position  to  which  he  seeks  appointment;  or  who  is  addicted 
to  the  habitual  use  of  intoxicating  beverages  to  excess;  or  who  has  been 
guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful  conduct;  or  who 
has  been  dismissed  from  the  service  for  delinquency  or  misconduct;  or  who  baa 
intentionally  made  a  faUe  statement  in  any  material  fact,  or  practiced  or 
attempted  to  practice,  any  deception  or  fraud  in  his  application  or  examina- 
tion, or  in  securing  his  eligibility  or  appointment.  Any  of  the  foregoing 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible  from  the 
service  after  his  appointment. 

5.  In  applications  for  examination  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualifications,  the  commission  may  require  evidences  of 
special  education  for,  or  of  practical  experience  for  a  satisfactory  term  in, 
such  science,  profession,  art  or  trade;  and  shall  require  the  production  of 
such  certificates  of  competency  and  licenses  as  are  provided  by  the  statutes  of 
this  state  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

<J.  Any  application  for  a  position  in  the  civil  service  made  in  contravention 
of  the  provisions  of  section  4  of  rule  II,  will  be  rejected. 

Rule  X.    Examinations 

1.  All  examinations  shall  be  public  and  shall  be  practical  in  their  character 
and  relate  to  such  matters  as  will  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  discharge  the  duties  of  that  service  into  which 
they  seek  to  be  appointed. 

2.  The  commission  shall  prepare  lists  of  preliminary  requirements  and  sub- 
jects of  examination  for  the  several  positions  and  groups  of  positions  in  the 
competitive  class,  and  under  its  direction  and  subject  to  its  approval  the  chief 
examiner  shall,  from  time  to  time,  prepare  such  examinations  for  the  posi 
tions  and  groups  of  positions  aforesaid  as  shall  be  pertinent  to  them,  under 
the  provisions  of  the  preceding  section  of  this  rule. 

3.  The  commission  may  further  direct  oral  examinations  or  special  practical 
tests  of  fitness  for  any  particular  positions  requiring  any  scientific,  profes- 
sional or  technical  knowledge  or  manual  skill. 

To  prepare  examinations  and  rate  applicants  for  such  positions,  the  com- 
mission may  employ  an  examiner  of  technical  training  and  experience,  who 
shall  also  act  as  assistant  chief  examiner,  and  shall  assume  the  duties  of 
the  chief  examiner  in  the  latter's  absence. 

4.  For  the  purpose  of  making  examinations  of  applicants,  from  time  to  time, 
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as  may  be  required,  the  commission  shall  designate  and  select  suitabla 
persons  to  be  local  examiners  at  such  places  as  it  deems  necessary,  and  shall 
duly  commission  such  persona  as  examiners;  and  the  commission  may  at  any 
time  substitute  any  other  person  in  place  of  any  one  so  selected.  When  per- 
sons selected  as  examiners  are  in  the  official  service  of  the  state,  the  head  of 
the  office  in  which  such  persons  serve  shall  be  consulted;  and  in  the  dis- 
charge of  their  duties  as  examiners,  the  persons  so  selected  from  the  official 
service  shall  be  responsible  solely  to  the  commission,  and  shall  act  under  its 
regulations  and  directions.  The  local  examiners  in  any  place  where  mora 
than  one  is  required  shall  not  all  be  adherents  of  one  political  party  when 
other  persons  are  available  and  competent  to  serve. 

5.  Examinations  of  a  general  character  shall  be  held  at  least  once  a  year 
in  each  of  the  places  for  which  provision  is  made  by  law,  and  may  be  held 
more  often  in  such  places,  or  at  other  places  for  specific  purposes  in  the  discre- 
tion of  the  commission;  and  under  its  direction  the  chief  examiner  shall  adver- 
tise such  examinations  in  such  manner  as  their  nature  may  require.  Previous 
notice  of  examinations  shall  be  mailed  to  all  persons  who  have  made  applica- 
tion in  due  form,  with  copies  of  such  general  or  special  regulations  as  the 
commission  shall  prescribe. 

6.  Whenever  physical  qualifications  are  of  prime  importance  in  the  proper 
discharge  of  duties  in  any  position,  applicants  must  pass  a  physical  examina- 
tion and  be  certified  as  qualified  in  such  respect,  either  before  admission  to 
examination,  or  before  record  in  the  proper  eligible  list,  or  before  certification 
for  appointment,  as  the  commission  may  determine. 

7.  Whenever,  in  its  opinion,  any  position  to  be  filled  in  the  competitive  class 
has  a  fiduciary  or  executive  character,  the  commission  may  require,  as  a  part 
of  the  examination,  such  special  certificates  by  reputable  and  responsible  citi- 
zens as  to  the  character,  trustworthiness  and  business  experience  of  an  appli- 
cant or  eligible  as  it  may  deem  proper  and  expedient.  All  such  special  certi- 
ficates shall  be  properly  filed  and  retained  as  public  records  in  the  office  of 
the  commission. 

8.  When  the  position  to  be  filled  involves  fiduciary  responsibility,  the 
appointing  officer,  where  otherwise  permitted  by  law,  may  require  the  ap- 
pointee to  furnish  a  bond  or  other  security  and  shall  notify  the  commission 
of  the  amount  and  necessary  details  thereof. 

9.  No  person  who  has  entered  any  non-competitive  examination  for  a  posi- 
tion in  the  classified  service  shall  be  admitted  within  nine  months  from  the 
date  thereof  to  a   new   examination   for   the   same   position. 

10.  Examination  papers  shall  be  rated  on  a  scale  of  100,  and  the  subjects 
therein  shall  be  given  such  relative  weights  as  the  commission  may  prescribe. 
After  a  competitor's  papers  have  been  rated  !*e  shall  be  duly  notified  of  the 
results  thereof. 

Rule  XI.    Eligible  Lists 

1.  Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination,  and  whose  standing  on  every  such 
obligatory  subject  is  60  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  was  examined;  and  the  names  of  eligibles  ihall  be  entered 
in  the  order  of  their  average  percentages,  on  the  proper  register  of  eligibles; 
provided  that  the  names  of  competitors  who  have  passed  as  above  and  whose 
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claims  for  preference  under  section  9  of  article  V  of  the  constitution  have  been 
allowed  by  the  commission,  shall  be  placed  in  the  order  of  their  respective 
average  percentages  at  the  head  of  the  proper  register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application  nor 
of  examination  will  give  any  other  advantage  in  position  on  the  registers  of 
eligibles. 

3.  Appointment  shall  be  made  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified,  and  a  new  lift 
shall  be  created  for  a  stated  position  or  group  of  positions  only  when  there  u 
no  appropriate  list  existing  or  when  the  existing  list  from  which  certification 
is  to  be  made  is  likely  to  be  exhausted. 

4.  The  commission  shall  prescribe  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  of  such 
lists. 

5.  The  term  of  eligibility  shall  be  fixed  by  the  regulations  of  the  commis- 
sion at  not  less  than  one  nor  more  than  four  years,  with  reference  mainly  to 
the  probable  number  and  frequency  of  certifications  to  be  made  from  such  lists 
respectively. 

Rule  XII.    Term  of  Probation 

1.  Except  in  the  case  of  veterans  of  the  civil  war,  honorably  discharged 
from  the  military  or  naval  service  of  the  United  States,  every  original  ap- 
pointment to  or  employment  in  any  position  in  the  competitive  class  shall  be 
for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
officer  in  notifying  a  person  certified  to  him  for  appointment  or  employment 
shall  specify  the  same  as  for  a  probationary  term  only;  and  if  the  conduct, 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing 
officer,  his  retention  in  the  service  after  the  end  of  such  term  shall  be  equiva- 
lent to  his  permanent  appointment,  but  if  his  conduct,  capacity  or  fitness  be 
not  satisfactory  he  may  be  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department,  and  there  is  necessity  for  a 
reduction  of  the  force  of  such  department  affecting  such  persons,  they  shall 
be  preferred  for  retention  in  the  order  of  their  original  standing  upon  such 
list. 

2.  Every  officer  under  whom  any  probationer  shall  serve  during  any  part 
of  his  probation  shall  carefully  observe  the  quality  and  value  of  the  service! 
rendered  by  such  probationer,  and  his  conduct,  and  if  so  required  shall  report 
in  writing  to  the  proper  appointing  officer  the  facts  observed  by  him,  showing 
the  character  and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 

Rule  XIII.    Season  Positions  and  Emergency  Appointments 

I.  All   positions  in  the  competitive  class,  where  the  nature  of   service  ii 

such  that  it  is  not  continuous  through  the  year,  but  recurs  in  each  successive 

calendar  year,  shall  be  designated  as  season  positions  and  shall  be  subject  to 

the  provisions  of  these  rules  applicable  generally  to  positions  in  such  class, 

except  as  herein  otherwise  provided. 
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2.  Any  person  originally  appointed  to  or  employed  in  a  season  position, 
under  the  provisions  of  these  rules,  and  who  has  been  temporarily  separated 
from  the  service  by  the  expiration  thereof  in  any  year,  shall  be  entitled  to 
reappointment  to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  office  of  the  commission,  in  such  form  as  it  may  pre- 
scribe, a  request  for  such  reappointment  or  re-employment  within  six  weeks 
previous  to  and  at  least  thirty  days  before  the  date  of  resumption  of  such 
short  terra  service.  The  commission  shall  certify  to  the  proper  appointing  or 
employing  officer  the  names  and  postofilce  addresses  of  the  persons  who  have 
made  such  formal  requests,  and  they  shall  be  reinstated  in  the  positions 
vacated  by  them  in  the  previous  year  in  the  order  of  the  date  of  their  original 
appointment  or  latest  promotion  in  the  several  grades,  provided  that  in  the 
meantime  they  are  not  disqualified  from  any  of  the  causes  recited  in  the 
fourth  section  of  rule  IX. 

3.  When  an  emergency  requires  that  a  position  subject  to  non-competitive 
examination  shall  be  filled  immediately,  the  appointing  officer  may  select  any 
person  available  to  fill  the  vacancy  and  if  he  forthwith  notifies  the  commis- 
sion of  such  action  and  within  five  days  nominates  a  person  for  non-competi- 
tive examination  for  the  vacancy,  the  account  for  salary  will  be  certified  up 
to  the  date  when  such  examination  has  been  held  and  the  appointing  officer 
is  advised  of  the  result. 

4.  When  an  emergency  requires  that  a  position  in  the  competitive  class 
be  filled  before  an  appointment  can  be  made  from  the  eligible  list  the  appoint- 
ing officer  shall  first  request  a  certification,  after  which  he  may  fill  the  vacancy 
without  examination,  reporting  the  name  of  the  appointee  forthwith  to  the 
commission,  and  the  salary  account  will  be  certified  until  such  time  as  an 
appointment  is  made  from  the  eligible  list,  such  temporary  appointment  not 
to  continue  longer  than  ten  days  without  prior  approval  by  the  commission 
in  writing. 

Rule  XIV.   Promotions 

1.  All  positions  vacant  in  the  competitive  class  above  the  lowest  grade  in 
any  office,  department  or  institution  shall  be  filled,  so  far  as  practicable, 
by  promotion;  and  original  appointment  to  such  position  shall  be  allowed 
only  when  the  commission  shall  find  it  impracticable  to  fill  the  same  by 
promotion  under  this  rule. 

2.  In  order  to  be  eligible  to  enter  an  examination  for  promotion,  or  to 
receive  promotion,  a  person  must  have  been  continuously  employed  in  a 
position,  the  duties  of  which  are  such  as  would  naturally  and  properly  fit 
him  to  perform  the  duties  of  the  position  to  which  he  seeks  promotion.  No 
person  shall  be  eligible  to  examination  or  promotion  who  lacks  any  of  the 
preliminary  requirements  prescribed  by  statute,  rule  or  regulation  for  orig- 
inal entrance  to  position  to  be  filled.  Promotion  shall  be  limited  to  em- 
ployees of  a  department  or  to  those  serving  in  any  duly  established  bureau 
or  branch  office  of  a  department,  but  when  deemed  practicable,  the  com- 
mission may  admit  to  an  examination  for  promotion  to  any  position  persons 
holding  similar  positions   in  other  departments. 

3.  For  the  purpose  of  promotion  positions  in  the  competitive  class  are 
divided  into  the  graded  and  the  ungraded  service.  The  graded  service  in- 
cludes  clerks,   bookkeepers,   stenographers,   copyists,  messengers,   pages,   and 
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other  employees  whose  duties  are  of  a  clerical  character,  in  all  departments, 
bureaus,  divisions,  and  offices,  and  &uch  other  positions  as  may  be  graded 
by  statute  or  by  regulation  of  any  department  made  pursuant  to  law.  The 
ungraded  service  comprises  all  positions  not  included  in  the  graded  service. 
Promotions  in  the  graded  service  shall  be  made,  so  far  as  practicable,  by 
successive  grades  as  established  by  rule  VII,  and  no  person  shall  be  promoted 
who  has  not  served  at  least  six  months  in  the  next  lower  grade. 

4.  Whenever  there  are  more  than  three  persons  eligible  to  any  promotion 
a  competitive  examination  shall  be  announced,  and  notices  of  the  came  shall 
be  posted  conspicuously  in  the  office  or  institution  wherein  the  promotion 
is  to  be  made,  and  mailed  to  those  eligible  to  compete.  If  not  more  than 
three  eligibles  file  applications,  or  if  there  are  not  more  than  three  persons 
eligible,  no  examination  shall  be  required  when  the  person  to  be  promoted 
has  qualified  in  an  examination  of  an  equivalent  character,  or  when  the 
promotion  is  a  mere  increase  in  salary  without  any  change  in  duties.  In 
all  other  cases  of  promotion  the  commission  shall  decide  when  examinations 
shall  be  held  and  shall  determine  the  character  and  scope  of  the  same. 

5.  Examinations  for  promotion  shall  consist  of  ratings  for  efficiency  and 
seniority,  and  wherever  practicable  and  useful  written  or  oral  exercises  and 
ratings  for  experience.  In  every  office  there  shall  be  kept  in  a  form  which 
may  be  prescribed  by  the  commission  continuous  and  comparative  records  of 
the  work  and  conduct  of  all  persons  employed  therein.  Such  records  shall 
at  all  times  be  open  to  inspection  by  the  commission  and  if  the  same  have 
been  regularly  and  properly  kept  they  shall  constitute  one  of  the  elements 
in  sucb  promotion  examination,  with  such  relative  weights  as  shall  be  as- 
signed to  them  by  the  commission.  If  such  records  have  not  been  regularly 
and  properly  kept  the  commission  may  prescribe  such  tests  as  to  it  may  seem 
best  calculated  to  determine  the  relative  efficiency  of  persons  eligible  for 
promotion. 

6.  The  conduct  of  examinations  and  the  preparation  of  eligible  lists  shall 
be  subject  to  the  general  provisions  of  rules  X  and  XI.  The  commission 
shall  certify  from  eligible  lists  for  promotion  in  the  same  manner  provided 
in  section  2  of  rule  VIII  for  certification  for  original  appointment. 

Rule  XV.    Transfers 
Transfers   from   one   department,  office   or   institution   to  another   may   be 
made  with  the  approval  of  the  commission  and  upon  mutual  consent  of  the 
appointing   officers   of    the   departments,   offices   or    institutions   affected,   as 
follcwa: 

1.  A  person  originally  appointed  from  an  eligible  list,  who  has  served  for 
three  months  in  any  grade,  may  be  transferred  to  a  similar  position  in  the 
same  group  and  grade;  or  in  the  discretion  of  the  commission  may  be  trans- 
ferred without  change  of  grade  to  a  similar  position  in  another  group,  or  to 
a  position  in  the  same  or  a  lower  grade  involving  essential  tests  or  quali- 
fications lower  than  those  required  for  original  entrance  to  the  position  held 
by  such  person. 

2.  A  person  holding  a  position  in  the  competitive  class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 

ferred  in  accordance  with  section  1  of  this  rule,  provided  he  has  served  con- 
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tinuously  for  at  least  three  years  in  a  position  in  the  same  group  and  three 
months  in  the  same  grade  as  that  from  which  transfer  is  proposed. 

3.  Transfer  from  an  exempt  or  non-competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  competitive  class  to  a  position  in  a  different 
group  of  such  class,  shall  be  allowed  only  when  the  person  transferred  bait 
qualified  in  an  open  competitive  examination  and  is  eligible  for  certification 
and  appointment  from  the  appropriate  eligible  list  for  the  position  to  which 
transfer  is  proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  transferred  from  the  eligible 
list.  No  such  transfer  shall  be  allowed  when  there  is  an  appropriate  list  of 
persons  eligible  for  promotion  to  the  position  proposed  to  be  filled  by  transfer. 

4.  The  foregoing  sections  of  this  rule  shall  apply  to  transfers  between  the 
state  service  and  the  service  of  the  counties  and  villages  to  which  the  state 
civil  service  rules  have  been  extended,  provided  that  in  transfers  from  state 
to  county  or  village  service  only  legal  residents  of  the  county  or  village 
affected  may  be  transferred,  and  provided  that  no  person  may  be  transferred 
from  county  or  village  to  state  service  under  the  provisions  of  sections  1  and 
2  of  this  rule  unless  such  person  was,  at  the  time  of  original  appointment  in 
the  county  or  village  service  or  at  the  time  of  the  request  for  transfer, 
eligible  for  certification  and  appointment  to  the  position  to  which  transfer 
is  sought  in  the  state  service;  and  further  provided  that  in  transfers  from 
county  to  village  service  only  legal  residents  of  the  village  affected  may  be 
transferred,  and  provided  that  no  person  may  be  transferred  from  village  to 
county  service  under  the  provisions  of  sections  1  and  2  of  this  rule  unless 
such  person  was,  at  the  time  of  original  appointment  in  the  village  service 
or  at  the  time  of  the  request  for  transfer,  eligible  for  certification  and 
appointment  to  the  position  to  which  transfer  is  sought  in  the  county  serv- 
ice. No  transfer  shall  be  allowed  from  the  service  of  one  county  or  village 
to  that  of  another  county  or  village. 

5.  A  person  holding  a  position  in  the  non-competitive  class  may  be  trans- 
ferred to  a  similar  position  in  the  same  class. 

Rule  XVI.    Reinstatement  in  Service 

1.  Any  person  who  has  held  a  position  by  appointment  under  the  civil 
service  rules,  as  the  result  of  examination,  and  who  has  been  separated  from 
the  service  through  no  delinquency  or  misconduct  on  his  part,  may  be  rein- 
stated without  re-examination  in  a  vacant  position  in  the  same  office,  depart- 
ment or  institution,  and  in  the  same  group,  subdivision  and  grade,  within 
one  year  from  the  date  of  such  separation;  or  may  be  appointed  within  one 
year  from  the  date  of  separation  from  the  service,  to  a  position  to  which  he 
was  eligible  for  transfer;  provided  that  for  original  entrance  to  the  position 
proposed  to  be  filled  by  reinstatement,  or  appointment,  there  is  not  required 
by  these  rules,  in  the  opinion  of  the  commission,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than  those  involved 
in  the  examination  for  original  entrance  to  the  position  formerly  held  by  the 
person  proposed  to  he  reinstated  or  appointed. 

2.  Whenever  in  any  department,  office  or  institution  a  position  is  abolished, 
or  whenever  the  number  of  positions  of  a  certain  character  is  reduced,  or 
whenever   by   reason  of  lack  of  appropriation  or  lack   of  work   it  becomes 
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necessary  to  discharge  or  suspend  one  or  more  of  several  persons  holding 
the  same  position,  veterans  of  the  civil  war  shall  be  entitled  to  preference 
in  retention  in  such  positions  over  other  persons.  Persons  legally  holding 
such  positions  as  the  result  of  examination,  at  the  time  of  such  reduction, 
suspension  or  discharge  shall  be  entitled  to  reappointment  or  reinstatement 
in  the  same  position  or  positions  if  they  are  thereafter  within  one  year  re- 
established under  the  same  or  any  other  designation.  The  names  of  such 
persons  shall  be  entered  upon  lists  of  suspended  employees  and  shall  remain 
thereon  for  a  period  of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or 
a  similar  position,  names  from  such  lists  of  suspended  employees  shall  be 
certified  to.  the  appointing  officer  in  preference  to  names  from  the  eligible 
lists.  Certification  from  such  lists  of  suspended  employees  shall  be  made  as 
follows:  First,  veterans  of  the  civil  war  in  the  order  of  their  original  ap- 
pointment to  the  position  from  which  separated;  second,  other  persons  in 
similar  order.  Persons  specified  in  the  first  class  above  mentioned  shall  be 
entitled  to  certification  for  positions  to  which  they  are  eligible  in  any  depart- 
ment, office  or  institution,  but  persons  specified  in  the  second  class  shall  be 
entitled  to  certification  only  to  the  department,  office  or  institution  from 
which  they  were  separated. 

3.  A  person  who  has  served  continuously  as  the  result  of  examination  for 
at  least  one  year  in  the  competitive  class  in  any  department,  office  or  institu- 
tion and  who  has  been  separated  from  his  position  in  that  class  by  appoint- 
ment to  a  position  in  the  exempt  class  in  the  same  or  another  department, 
office  or  institution,  or  in  the  unclassified  service,  and  who  has  served  con- 
tinuously therein  from  the  date  of  such  separation,  may  be  restored  to  a 
position  in  the  competitive  class  in  the  same  group  and  grade  in  the  same 
department,  office  or  institution,  as  the  competitive  position  he  formerly  held, 
or  may  be  appointed  to  a  position  in  the  same  group  and  grade  in  another 
department,  office  or  institution  to  which  he  was  eligible  for  transfer. 

Rule  XVII.    Certificates  for  Promotion,  Transfer  and  Reinstatement 

1.  Upon  the  written  request  of  an  appointing  officer,  stating  the  essential 
facts  in  regard  to  any  proposed  promotion,  transfer  or  reinstatement,  the 
Commission  will,  if  such  promotion,  transfer  or  reinstatement  be  in  accord- 
ance with  law  and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

2.  All  promotions,  transfers  and  reinstatements  herein  authorized  shall 
he  made  only  after  the  issuance  of  such  certificate,  except  those  which  may 
be  specifically  exempted  from  such  condition  by  regulation  of  the  commission. 

Rule  XVIII.    Definition  of  the  Non-competitive  Class 

The  non-competitive  class  shall  include  such  positions  as  are  not  in  the 
exempt  class  and  which  it  is  impracticable  to  include  in  the  competitive 
class. 

It  shall  comprise  the  following  positions  and  such  positions  as  may  here- 
after be  added;  provided,  that  from  time  to  time,  the  commission  shall  transfer 
positions  from  this  class  to  the  competitive  class  whenever  it  may  be  found 
practicable  to  hold  competitive  examinations  to  fill  them: 
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Positions  in  the  Non-Competitive  Class 

In  the  Agricultural  Experiment  Station  at  Geneva: 

Agriculturist;  agronomist;  assistant  in  animal  husbandry;  botanist;  as- 
sistant botanist;  chemist;  associate  chemist;  assistant  chemist; 
bacteriologist;  assistant  bacteriologist;  expert  in  dairy  husbandry; 
editor  and  librarian;  entomologist;  assistant  entomologist;  horti- 
culturist; assistant  horticulturist;  associate  bacteriologist;  associate 
botanist;  associate  entomologist;  associate  horticulturist;  associate 
agronomist;  assistant  agronomist;  general  mechanic. 

In  the  Department  of  Agriculture: 
One  chauffeur. 

In  the  New  York  State  School  of  Agriculture  at  Morrisville: 
One  farm  superintendent;  one  assistant  in  farm  mechanics. 

In  the  Schoharie  State  School  of  Agriculture,  Cobleskill: 
One  caretaker  acting  as  assistant  to  director. 

In  the  Banking  Department: 
Two  confidential  examiners. 

In  the  Bronx  Parkway  Commission: 

One  foreman  tree  trimmer;  one  repair  man;  one  park  keeper;  two 
foremen  of  laborers. 

In  the  office  of  the  State  Civil  Service  Commission: 
Local  examiner. 

In  the  office  of  the  Comptroller: 
One  chauffeur. 

In  the  office  of  the  State  Engineer  and  Surveyor: 
Six  chauffeurs. 

In  the  Department  of  Excise: 

One  clerk  and  two  typewriter  copyists  in  the  detective  bureau;  one 
chauffeur. 

In  the  State  Fair  Commission: 
Gardener. 

In  the  office  of  the  Health  Officer,  Port  of  New  York: 

Trained  nurse;  carpenter;  plumber;  painter;  one  messenger  at  salary 
not  to  exceed  $360  per  annum;  one  chauffeur;  boarding  officer  and 
inspector,  City  Island,  compensation  not  to  exceed  $75  per  month. 

In  the  Department  of  Health: 
Three  technical  assistants. 

In  the  Department  of  Highways: 
Twenty  chauffeurs. 

Under  the  Board  of  Trustees  of  the  Schuyler  Mansion,  Albany,  N.  Y.: 
Keeper. 

In  the  office  of  the  State  Hospital  Commission: 

One  interpreter  and  transportation  attendant,  office  State  Board  of 
Alienists. 

In  the  office  of  the  Industrial  Commission: 
*    Two  chauffeurs. 
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In  the  Department  of  Public  Buildings: 

Upholsterer;  tin  and  coppersmith;  gardener;  chief  carpenter;  carpenter; 
painter;  plumber  and  gasfitter;  plumber's  helper;  machinist;  as- 
sistant machinist;  steamfitter;  locksmith;  steamfitter's  helper;  boiler- 
sealer;  stonecutter  and  tilesetter. 

In  the  Department  of  the  Trustees  of  Public  Buildings: 

One  watchman,  provided  however,  that  employment  shall  continue  only 
until  reconstruction  of  the  Capitol  is  completed. 

In  the  office  of  the  Public  Service  Commission  for  the  First  District: 

Eight  chauffeurs;  seven  expert  lumber  inspectors  to  be  employed  in  the 
States  of  Florida,  Louisiana,  Mississippi  and  Texas. 

In  the  office  of  the  Public  Service  Commission,  Second  District: 

Attendant  in  charge  of  office,  nights,  Sundays  and  holidays,  compen- 
sation not  to  exceed  $50  per  month. 

In  the  Department  of  Public  Works: 

The  harbor  masters;  two  engineers  of  tugboat;  photographer;  four 
chauffeurs. 

In  the  State  Reservation  Commission,  Saratoga  Spring: 
One  chauffeur. 

In  the  office  of  the  Secretary  of  State: 
One  chauffeur. 

In  the  State  Institute  for  the  Study  of  Malignant  Disease  at  Buffalo: 

Skilled  helper;  ward  helper;  seamstress;  cook;  launderer;  laundress; 
farmer;  gardener;  medical  interne,  compensation  not  to  exceed  $50  per 
month  and  maintenance;  mechanic;  nurse. 

In  the  University  of  the  State  of  New  York: 

Picture-f ramer ;  carpenter;  one  attendant  and  shipper;  one  general 
mechanical  assistant  at  compensation  of  $60  per  month. 

Charitable,  Penal  and  Reformatory  Institutions 

In  the  State  Charitable  and  Reformatory  Institutions: 
Assistant  matron. 

In  the  State  Hospitals: 

Watchman;  policeman;  barber;  supervisor;  nurse;  attendant;  ward- 
kelper;  housekeeper;  head  cook;  baker;  butcher;  launderer;  head 
laundress;  lineman;  plumber;  steamfitter;  carpenter;  painter;  black" 
smith;  foreman;  tailor;  dressmaker;  shoemaker;  printer;  bookbinder; 
head  farmer;  dairyman;  gardener;  florist;  page;  fireman;  pilot;  ma- 
son; tinsmith;  coffee  roaster;  medical  interne;  laboratory  helper  in 
the  Pathological  Institute;  ruler  in  printing  office;  buttermaker;  one 
fireman,  Are  departments,  Central  Islip  and  Kings  Park  state  hospitals; 
dockmaster,  Manhattan  state  hospital;  manager  of  the  dairy  herd; 
press  feeder;  harness  maker;  roofer  and  slater;  plasterer;  meat  cutter 
and  inspector;  one  special  attendant  —  night  male  telephone  operator, 
Kings  Park  state  hospital;  pupil  dietitian  and  teacher  of  household 
economics,  compensation  not  to  exceed  $35  per  month  and  maintenance* 


Classified  Civil  Service  Rules  587 

In  the   State   Prisons: 

The  assistant  matrons;  one  dog  trainer. 

In  the  Prison  for  Women  at  Auburn: 
The  attendants. 

In  Clinton   Prison: 

Head  farmer;  firemen. 

In  Great  Meadow  Prison: 

Housekeeper,  warden's  house. 

In   Sing  Sing    Prison: 
The  head  farmer. 

In  the  House  of  Refuge  for  Women  at  Albion: 
Carpenter;  fireman;  gardener;  farmer. 

In  the  State  School   for  the  Blind  at  Batavia: 

Baker;  carpenter;  farmer;  fireman;  florist;  housekeeper;  head  laundress; 
usher-teacher. 

In  the  Soldiers  and  Sailors*  Home  at  Bath: 

Baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener;  head  cook; 
head  launderer;  lineman;  musician;  steamfitter;  engine  oiler  and 
tender;  hospital  attendant;   special  attendant;  meat  cutter. 

Tn  the  Reformatory  for  Women  at  Bedford: 
Carpenter;  fireman;  plumber. 

In  the  New  York  State  Training  School  for  Girls  at  Hudson: 

Carpenter;  fireman;  one  mason  and  general  helper;  painter;  garden 
matron. 

In  the  State  Agricultural  and  Industrial  School  at  Industry: 

Carpenter;  farmer;  fireman;  head  cook;  head  laundress;  matron  of  farm 
cottage  (wife  of  supervisor) ;  one  telephone  operator  at  $15  per  month 
and  maintenance. 

In   the  Thomas  Indian  School   at  Iroquois: 

Attendant;  farmer;  fireman;  head  laundress;  housekeeper;  mason  and 
general  repairer;  watchman,  gardener  and  poultryman. 

In  the  Custodial  Asylum  at  Newark: 

Attendant;  baker;  carpenter;  fireman;  foreman;  head  laundress;  one 
supervising  matron:  garden  matron. 

In  the  Women's  Relief  Corps  Home  at  Oxford : 

Farmer;  hospital  attendant;  fireman;  head  laundress;  repairer. 

In  the  New  York  State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook: 
Fireman;  baker;  medical  interne;  carpenter;  steamfitter;  nurse;  painter. 

In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
Carpenter;   farmer;  fireman;   head  cook;  housekeeper;  chauffeur;  coffee 
roaster. 

In  the  Custodial  Asylum  at  Rome: 

Attendant;  baker;  blacksmith;  carpenter;  farmer;  fireman;  gardener; 
head  cook;  head  launderer;  painter;  shoemaker;  supervisor;  assistant 
supervisor;  assistant  matron;  watchman;  butcher  and  meat  cutter; 
dairyman;  plumber  and  steamfitter;  clinical  assistant,  who  may  be  an 
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undergraduate  in  medicine,  compensation  not  to  exceed  $50  per  month 
and  maintenance;  tinsmith;  mason. 

In  the  Craig  Colony  at  Sonyea: 

Attendant;  baker;  assistant  baker;  blacksmith;  brickmaker;  butcher; 
carpenter;  dairyman;  farmer;  fireman;  gardener  and  florist;  head 
cook;  mattress-maker;  medical  interne;  medical  record  clerk;  mason 
and  bricklayer;  painter;  plumber;  shoemaker;  supervisor;  tailor;  tin- 
smith; night  telephone  operator;  usher;  usher  and  telephone  operator; 
watchman ;  nurse ;  special  attendant  —  laboratory  —  medical,  salary  not 
to  exceed  $40  per  month  with  maintenance;  one  printer  at  compen- 
sation not  to  exceed  $50  per  month,  with  maintenance;  steamfitter. 

In  the  Institution  for  Feeble- Minded  Children  at  Syracuse: 

Attendant;  baker;  carpenter;  farmer;  fireman;  gardener;  housekeeper; 
head  cook;  head  laundress;  shoemaker;  supervisor;  tailoress;  usher; 
watchman;  painter;  head  attendant;  steamfitter  and  plumber;  meat 
cutter. 

In  the  Letehworth  Village  at  Thiells: 

Carpenter;  fireman;  attendant;  farmer;  painter;  head  laundress;  dairy- 
man; chauffeur;  mason;  supervisor;  matron;  blacksmith;  poultry- 
man. 

In  the  State  Farm  for  Women,  Valatie: 

The  attendants. 
In  the  New  York   State  Hospital   for  the  Care  of  Crippled  and  Deformed 
Children  at  West  Haverstraw: 
Nurse    (non-graduate)  ;    head   laundress;   gardener;    fireman;    nurses  at 
compensation  not  to  exceed  $40  per  month  and  maintenance. 

In  the  New  York  State  Training  School  for  Boys  at  Yorktown  Heights: 
Head  cook;  carpenter. 

Counties 

In  all  county  tuberculosis  hospitals: 
Head  nurse;  nurse. 

In  the  Albany  County  Almshouse: 

Carpenter;  baker;  one  resident  physician;  one  chauffeur. 

At  the  Mountain  Sanatorium,  Broome  County: 
Cook;   laundress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 

Assistant  matron;  farm  foreman;  hospital  attendant;  engineer  ($400  per 
annum  and  maintenance) ;  head  laundress;  assistant  hospital  attend- 
ant; attendant. 

In   the  Department  of  the  Commissioner  of  Charities  and  Correction,  Erie 
County : 
Pupil    nurse;    assistant   matron,   compensation   not    to   exceed   $350  per 
annum    and    maintenance   at    the   county   home   and   hospital;    house- 
keeper; interne;  two  chauffeurs;  cook  at  the  county  farm. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Cook;  laundress;  caretaker. 
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In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Three  internes;  baker;  nurse;  watchman;  one  assistant  to  matron,  com- 
pensation not  to  exceed  $30  per  month  and  maintenance;  one  super- 
intendent of  nurses;  one  assistant  superintendent  of  nurses. 

In  the  lola  Sanatorium,  Monroe  County: 

Interne,  with  salary  of  $25  per  month  and  maintenance;  attendant; 
cook;  carpenter,  salary  not  to  exceed  $45  per  month;  watchman,  sal- 
ary not  to  exceed  $40  per  month;  orderly,  salary  not  to  exceed  $45  per 
month;  laundryman;  laundress;  one  community  welfare  agent;  assist- 
ant resident  physician,  compensation  not  to  exceed  $75  per  month 
with  maintenance. 

In  the  Monroe  County  Penitentiary: 
Baker. 

In  the  Montgomery  County  Hospital  for  Tuberculosis: 
Janitor;  cook;  laundress;  orderly. 

In  the  Oneida  County  Hospital: 

Attendant;  orderly;  chief  cook;  assistant  cook;  carpenter  and  plumber; 
laundress. 

In  the  Department  of  Highways,  Oneida  County: 
One  chauffeur. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  $30  or  more  per  month  with  maintenance;  baker. 

In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 
Baker;  nurse;  fireman;  attendant;  carpenter. 

In  the  office  of  the  Board  of  Supervisors,  Onondaga  County: 
The  physician  to  Onondaga  County  Indians. 

In  the  Onondaga  County  Tuberculosis  Sanatorium: 

Nurse;  chauffeur;  orderly;  baker;  watchman;  carpenter;  cook;  attend- 
ant. 

In  the  Department  of  Highways,  Onondaga  County: 
One  general  machinist. 

In  the  Oak  Mount  Sanatorium,  Ontario  County: 
Assistant  nurse;  cook;  janitor. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 
Nurse. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Day  nurse;  orderly. 

In  the  office  of  the  Commissioners  of  the  Home  of  the  City  and  Town  of 
Wewburgh : 
Assistant  matron;  farmer;  cook;  seamstress;  laundress. 

In  the  Oswego  County  Tuberculosis  Hospital: 

Night  janitor  and  engineman;  day  janitor;  laundress;  cook. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 

Assistant  matron;  assistant  nurse;  baker;  cook;  laundryman;  interne; 
orderly. 
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In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Cook;  orderly;  clinical  assistant. 

In  the  Tuberculosis  Hospital,  Saratoga  County: 
Cook;  laundress;  janitor. 

In  the  Glen  Ridge  Sanatorium,  Schenectady  County: 

Cook;  farmer;  fireman  and  night  watchman;  orderly. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  County: 
Nurse. 

In  the  Edward  Meany  Sanatorium,  Tompkins  County: 
Cook ;  practical  nurse,  salary  $35  per  month. 

In  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 
Bookkeeper,  compensation  not  to  exceed  $100  per  annum. 

In  the  office  of  the  Superintendent  of  the  Poor,  Westchester  County : 

One  assistant  matron;  one  woman  attendant;  one  senior  interne;  one 
junior  interne;  nurse   (except  head  nurse) ;  hospital  attendant. 

Villages 
In  the  Village  of  Ossining: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force. 

In  the  Village  of  Peekskill: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non -competitive  examination  who  is  not  a  member  of  the  police  force; 
chief  engineer,  fire  department;  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of 
the  department. 

In  the  Village  of  Port  Chester: 

Chief  of  police;  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force; 
one  chauffeur,  tire  department. 

In  the  Village  of  White  Plains: 

Chief  or  captain  of  police;  provided,  however,  that  no  person  shall  be 
named  for  non-competitive  examination  who  is  not  a  member  of  the 
police  force. 

Rule  XIX.    Employment  in  the  Non-competitive  Class 

1.  The  positions  in  the  non-competitive  class  must  be  filled  by  such  persons 
as  upon  proper  non-competitive  examinations  shall  be  certified  as  qualified  to 
discharge  the  duties  of  such  positions  by  an  examiner  or  examiners  selected  or 
appointed  for  that  purpose  by  the  commission.  The  head  of  any  office,  de- 
partment or  institution  in  which  there  may  be  a  vacancy  or  vacancies  in  any 
position  or  positions  in  this  class,  may  name  for  examination  a  person  for 
each  vacancy.  The  commission  may  provide  by  special  regulation  that  in  any 
institution  where  a  number  of  persons  are  employed  in  the  same  grade,  the 
employing  officer  may  name  for  examination  more  than  one  person,  in  order 
that  there  may  be  a  list  of  qualified  persons  from  which  to  make  an  immediate 
selection  in  case  of  vacancy.     Such  nomination  may  be  made  to  the  commit- 
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sion,  or  to  an  examiner  or  board  of  examiners,  as  the  commission  may  pre- 
scribe by  regulations. 

2.  The  commission  shall  select,  appoint  and  commission  examiners  or  boards 
of  examiners  to  test  the  qualifications  of  persons  named  for  employment  in 
positions  in  the  noncompetitive  class,  and  they  shall  be  subject  to  the  pro- 
visions of  the  fourth  section  of  rule  X. 

3.  Examinations  for  positions  in  the  non-competitive  class  shall  be  such  as 
shall  determine  the  following  qualifications: 

First.  That  the  person  examined  is  within  the  limits  of  age  prescribed  for 
the  position  or  employment  to  which  he  has  been  named ; 

Second.  That  he  is  properly  certified  as  free  from  any  physical  defect  or 
disease  which  would  be  likely  to  interfere  with  the  proper  discharge  of  his 
duties; 

Third.  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on 
the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like  positions  and 
employments  in  the  several  institutions  and  offices  of  the  state  service,  the 
commission,  after  consultation  with  the  principal  officers  concerned,  may  by 
regulations,  prescribe  uniform  limitations  and  tests  for  the  government  of  the 
examiners. 

Rule  XX.  Reports  of  Appointing  Officers 
For  the  purpose  of  certification  to  the  comptroller,  or  other  fiscal  officer,  for 
the  payment  of  salaries  and  to  enable  the  commission  to  keep  an  official  roster 
of  the  classified  service  as  required  by  law,  each  appointing  and  employing 
officer,  from  time  to  time  after  the  date  of  the  promulgation  of  these  rules  and 
upon  the  date  of  the  official  action  in  or  knowledge  of  each  case,  shall  report 
to  the  commission  as  follows: 

(a)  Every  appointment  or  employment  whether  probationary,  temporary 
or  otherwise,  in  the  classified  service,  with  the  date  of  commencement  of  serv- 
ice and  the  title  and  compensation  of  the  position. 

This  includes  every  employment  or  designation  of  any  person  to  render  any 
service,  whether  permanent,  temporary  or  special,  to  the  state  of  New  York 
or  any  of  its  civil  divisions  to  which  these  rules  shall  be  extended,  in  any 
capacity  whatever,  compensation  for  which  is  to  be  made  to  the  person  em- 
ployed or  designated,  except  in  the  military  service  and  the  unclassified  serv- 
ice as  defined  by  law  and  by  section  2  of  rule  III. 

(b)  Every  failure  to  accept  an  appointment  under  him  by  a  person  entitled 
thereto,  with  copies  of  the  offer  or  notice  of  appointment  and  the  reply  thereto, 
if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary  term,  with  the 
date  thereof. 

(d)  Every  vacancy  in  a  position,  whether  caused  by  dismissal,  resignation 
or  death,  with  the  date  thereof. 

(e)  Every  position  abolished,  with  the  date  of  such  abolition. 

(f)  Every  change  of  compensation  in  a  position,  with  the  date  thereof. 

(g)  Every  promotion,  giving  positions  from  which  and  to  which  made,  with 
the  salaries  and  date  thereof. 
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(h)  Every  transfer,  giving  the  positions  from  which  and  to  which  made, 
with  the  date  and  salaries  thereof. 

(i)  Every  reinstatement  in  a  position,  with  the  date  and  salary  thereof. 

Rule  XXI.    The  Official  Roster 

The  commission  shall  keep  in  its  office  an  official  roster  of  the  classified 
state  service,  and  shall  enter  thereon  the  name  of  each  and  every  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position  in 
such  service  upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  of  these  rules.  The 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the  date 
of  appointment,  employment,  promotion  or  reinstatement,  and  the  office  in 
which  and  the  compensation  of  the  position,  date  of  commencement  of  service, 
and  the  date  of  transfer  in  or  separation  from  the  service  by  dismissal.,  resig- 
nation, cancellation  of  appointment,  or  death. 

Rule  XXII.    Certification  for  Payment  for  Services 

For  the  purposes  of  certification  of  payrolls.,  estimates  and  accounts  as  re- 
quired by  section  nineteen  of  the  civil  service  law,  appointing  officers  and 
heads  of  departments  shall  furnish  the  commission  with  payrolls,  estimates, 
accounts  and  certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  state  service,  whose 
employees  are  paid  individually  direct  from  the  treasury  of  the  state  or  any 
civil  division  thereof,  shall  furnish  the  commission,  at  least  five  days  bvfore 
payment  is  to  be  made,  payrolls  in  duplicate,  showing  the  names  of  the  per- 
sons to  be  paid,  the  title  of  the  position  held  or  kind  of  service  performed  by 
each  person,  the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and 
the  period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  persons  described  as  or  proposed  to  be  paid  as 
"  laborers "  are  employed  at  ordinary  unskilled  labor  only,  and  that  each 
person  employed  under  rule  VIII,  subdivision  9,  is  actually  engaged  in  private 
business  and  that  the  services  rendered  by  him  are  expert  services  of  an  occa- 
sional and  exceptional  character.  After  examination  and  certification  by  the 
commission  as  hereinafter  prescribed,  such  payrolls  shall  be  transmitted  by  it 
to  the  comptroller  or  fiscal  officer  of  such  civil  division  for  further  examina- 
tion and  payment  as  required  by  law,  and  one  of  said  duplicates  shall  accom 
pany  the  warrant  on  .the  treasurer  or  other  disbursing  officer. 

2.  For  payments  for  irregular  or  occasional  services,  and  for  advances  of 
salary  to  regular  employees,  the  head  of  such  a  department,  office  or  institu- 
tion shall  transmit  to  the  commission  the  original  account  or  a  special  payroll 
o»  a  request  for  advance  payment,  bearing  his  written  approval,  which  approval 
shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding  section 
to  be  certified  on  the  regular  payrolls.  Upon  examination  and  certification  by 
the  commission  such  account,  payroll  or  request  shall  be  forwarded  to  the 
comptroller  or  other  fiscal  officer. 

3.  Heads  of  departments,  offices  or  institutions  whose  employees  are  paid 
directly  by  the  department  without  previous  detailed  estimate  to   the  comp- 
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troller,  shall  furnish  the  commission,  before  payment  is  made,  or  in  case  of 
employees  of  the  department  of  public  works  and  of  the  state  engineer  and 
surveyor  on  the  canals,  outside  of  Albany,  before  credit  is  claimed  from  the 
comptroller  on  such  payrolls,  the  payrolls  and  certificates  as  required  in  sec- 
tion one  hereof,  and  except  in  the  case  noted,  disbursing  officers  of  such  de- 
partments, offices  and  institutions  shall  not  pay  such  persons  until  the  com- 
mission shall  certify  as  hereinafter  prescribed.  Heads  and  disbursing  officers 
of  such  departments,  offices  and  institutions  shall  file  the  payrolls  certified  by 
the  commission  as  vouchers  in  claiming  credit  from  the  comptroller  or  other 
fiscal  officer  for  such  payments. 

4.  The  estimates  for  payment  of  officers  and  employees,  and  for  services  of 
state  hospitals  and  charitable  institutions  required  by  law  to  render  detailed 
estimates  in  advance,  under  what  is  known  as  the  "  estimate  system,"  con- 
taining the  names,  titles  of  positions  held  or  kind  of  service  performed  and 
rate  of  compensation  of  all  officers  and  employees  in  the  classified  service  with 
the  certificate  specified  in  section  one  hereof,  shall  be  submitted  to  the  com- 
mission for  certification  before  approval  by  the  comptroller  or  other  depart- 
ment having  power  of  revision  of  such  estimates,  and  no  vouchers  for  pay- 
ments for  services  shall  be  received  unless  in  accord  with  such  estimates,  and 
the  certificate  of  the  commission. 

5.  The  secretary  or  assistant  secretary  of  the  commission  shall  compare 
such  payroll,  estimate  or  account  for  services  with  the  official  roster  and 
shall  attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as 
follows : 

I  hereby  certify  that  the  person  (or  persons)  named  in  this  (or  the  at- 
tached)   payroll    (or  estimate  or   account)    for  services  rendered  to   the   state 

of  New  York   in   the    containing    names, 

have  been  appointed  or  promoted  to  or  employed  in  the  positions  or  places 
and  at  the  rates  of  compensation  indicated  in  pursuance  of  the  civil  service  law, 
and  the  rules  made  in  pursuance  thereof  as  shown  by  the  official  roster  of  the 
state  service  except 

(Here  insert  names  in  regard  to  which  the  payroll,  estimate  or  account  dis- 
agrees with  the  official  roster) .  

Secretary  of  the  State  Civil  Service  Commission. 

To  provide  for  the  making  of  such  certifications  the  commission  may  desig- 
nate an  employee  in  its  office  to  act  as  chief  clerk,  and  may  designate  an 
employee  in  its  office  to  act  as  assistant  secretary,  under  and  by  direction  of 
the  secretary  when  that  officer  is  on  duty  and  for  him  and  in  his  stead  in 
his  absence. 

6.  Upon  satisfactory  evidence,  that  with  intent  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position  in 
the  classified  service  has  been  assigned  to  perform  duties  other  than  those  for 
which  he  was  examined  and  certified,  or  under  any  title  not  appropriate  to 
the  duties  to  be  performed,  the  commission  will  refuse  certification  and  remove 
his  name  from  the  official  roster. 

7.  When  legal  proceedings  have  been  instituted  against  the  state  commis- 
sion, attacking  the  classification  of  any  position  in  the  competitive  class,  and 
after  a  decision  has  been  rendered  in  the  lower  courts  adverse  to  the  state 
commission    on    the    merits,    and    when    the    commission    has    determined    by 
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unanimous  vote  that  a  reasonable  doubt  exists  as  to  the  correctness  of  its 
classification  of  such  position,  it  may,  in  its  discretion,  pending  the  settlement 
or  final  determination  of  such  legal  proceedings,  direct  the  certification  of  the 
payrolls  of  any  person  who  has  been  appointed  to  such  position,  without  regard 
to  the  existing  classification,  but  such  certification  shall  be  without  prejudice 
to  the  existing  classification  and  temporary  only.  In  all  such  cases  the 
secretary  shall  attach  to  such  payrolls,  in  addition  to  the  usual  certificate, 
the  following: 

"  This  certificate  is  attached  by  special  direction  of  the  commission,  pur- 
suant to  the  provisions  of  Rule  XXII,  subdivision  7,  and  without  prejudice  to 
the  right  of  the  commission  to  withhold  same  in  the  event  of  the  favorable 
settlement  or  final  determination  of  litigation  now  pending,  involving  the 
correctness  of  its  classification." 

Rule  XXIII.    Administrative  Regulations 

The  commission  shall  prescribe  and  enforce  suitable  regulations  for  carry- 
ing into  effect  the  provisions  of  these  rules  and  those  of  the  civil  service  law 
and  of  section  9  of  article  V  of  the  constitution,  not  inconsistent  therewith; 
and  shall  prescribe  blank  forms  for  all  applications,  certificates,  reports, 
records  and  returns  required  under  these  rules  and  the  regulations  made  i» 
pursuance  thereof. 

Rule  XXIV.    Extension  of  Rules 

These  rules  shall  not  be  deemed  to  extend  to  the  offices,  places  and  em- 
ployments in  the  civil  divisions  of  the  state,  until  after  due  inquiry  by  the 
commission  it  shall  be  found  practicable,  of  which  finding  proper  and  timely 
notice  shall  be  given. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended  to 
the  offices,  places  and  employments  in  the  civil  service  of  the  counties  of 
Erie,  Kings,  New  York,  Queens  and  Richmond,  to  take  effect  from  and  after 
June  16,  1900;  to  the  offices,  places  and  employments  in  the  civil  service  of 
the  counties  of  Albany,  Monroe,  Onondaga  and  Westchester,  to  take  effect 
from  and  after  November  1,  1905;  to  the  offices,  places  and  employments  in 
the  civil  service  of  the  counties  of  Chautauqua,  Nassau,  Niagara,  Oneida, 
Orange,  Rensselaer,  Suffolk  and  Ulster,  to  take  effect  August  1,  1909;  to  the 
offices,  places  and  employments  in  the  civil  service  of  Bronx  county,  to  take 
effect  January  1,  1914. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  following  offices  in  all  counties,  tc  take  effect  on  January  1, 
1909:  County  superintendent,  as  established  by  the  highway  law,  chapter 
330,  Laws  of  1908;  county  engineer;  county  superintendent  of  highways. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments,  in  the  civil  service  of  the 
villages  of  Ossining,  Peekskill,  and  Port  Chester,  to  take  effect  from  and  after 
March  31,  1910. 

In   pursuance   of   the   foregoing   provision   these   rules   have   been    further 

extended   to   the  office   of  county   sealer   in  all   counties,  as  established  by 

chapter  187  of  the  Laws  of  1910,  to  take  effect  May  6,  1910. 

In  pursuance   of  the  foregoing  provision   these  rules  have  been   extended 

to  the  offices,  places  and  erapVyyuifcxvte  wxitex  \,\\*  ^waraissioners  of  the  home 

of  the  city  and  town  ol  tfewbuxgn,  to  ttte  dfcri.  VtomwA^Vua  kg&  V,  1913. 
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In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  probation  officer  in  all  counties,  to  take  effect  from 
and  after  May  1,  1013. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  all  county  tuberculosis 
hospitals  established  pursuant  to  chapter  11  of  the  consolidated  laws,  to  take 
effect  from  and  after  May  1,  1913. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  employments  in  the  office  of  the  commis- 
sioner of  jurors  of  the  county  of  the  Bronx,  as  established  by  chapter  548, 
Laws  of  1912,  as  amended  by  chapter  266,  Laws  of  1913.  (Approved  July 
24,  1913.) 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended 
to  the  offices,  places  and  employments  in  the  police  departments  of  the  villages 
and  towns  of  Westchester  county.     (Approved  June  10,  1913.) 

GENERAL  REGULATIONS 


Adopting  Order 

The  State  Civil  Service  Commission,  under  the  authority  conferred  by 
section  10  of  the  civil  service  law  and  rule  XXIII  of  the  rules  prescribed  pur- 
suant thereto,  hereby  makes  the  following  regulations,  reserving  the  right 
to  modify  the  same  from  time  to  time,  and  to  prescribe  such  special  regula- 
tions as  may  be  expedient  for  the  proper  enforcement  of  the  rules  aforesaid. 

Regulation  A.    The  President 

The  president,  subject  to  the  direction  of  the  commission,  shall  have  such 
general  authority  and  responsibility  in  the  administration  of  the  law,  rules 
and  regulations  as  shall  not  be  inconsistent  with  the  powers  reserved  to 
the  commission  or  vested  in  some  other  officer. 

Regulation  L    Secretary 

The  secretary  shall,  subject  to  the  direction  of  the  commission: 

1.  Keep  the  minutes  of  the  proceedings  of  the  commission  and  have  charge 
of  the  books,  records,  papers,  official  seal  and  other  property  in  its  office. 

2.  Advertise  and  issue  authority  to  hold  all  examinations  and  grant  au- 
thority to  candidates  to  enter  examinations.  Notify  candidates  of  the 
results  of  their  examinations  and  enter  the  names  of  successful  competitors 
upon  the  proper  register  of  eligibles. 

3.  Make  certification  to  appointing  officers,  upon  their  requisition,  of  those 
eligible  to  appointment  or  employment. 

4.  Keep  the  official  roster  and  have  charge  of  the  certification  of  payrolls 
and   estimates. 

5.  Observe  that  the  rules  and  regulations  are  complied  with,  and  bring 
any  case  of  their  infraction  to  the  attention  of  the  commission. 

6.  Receive  all  communications,  conduct  the  correspondence  of  the  com- 
mission, and  perform  such  other  appropriate  duties  as  it  may  assign  him. 
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Regulation  II.    Chief  Examiner 

The  chief  examiner,  subject  to  the  direction  of  the  commission,  shall  have 
charge  of  all  matters  pertaining  to  examinations,  and  in  connection  there- 
with he  shall: 

1.  Prepare  blank  forms  for  application  for  examination. 

2.  Prepare,  after  consultation  with  the  appointing  officers  concerned, 
schemes  of  examinations,  including  age  limits  and  other  preliminary  require- 
ments for  candidates. 

3.  Receive  applications  for  examination  and  determine  all  questions  re- 
lating to  eligibility  of  candidates. 

4.  Supervise  the  preparation  of  questions  and  other  preliminary  arrange- 
ments for  examinations  and,  so  far  as  practicable,  attend  them. 

5.  Direct  the  work  of  examiners  and  take  care  to  secure  accuracy,  uniform- 
ity and  justice  in  their  proceedings.  Whenever  the  qualifications  for  a 
position  are  of  professional,  scientific,  technical  or  expert  character,  the 
chief  examiner  may  obtain  such  advice  and  assistance  from  competent  sources 
as  may  be  expedient.  In  case  a  vacancy  occurs  in  any  position  of  examiner 
during  a  recess  of  the  commission,  the  chief  examiner  may,  when  necessary, 
select  a  person  to  fill  such  vacancy  temporarily,  pending  a  permanent  selection 
by  the  commission. 

6.  Approve  all  bills  for  traveling  expenses  incurred  by  employees  of  the 
examinations  division,  and  approve  all  bills  for  supplies  or  other  expenses 
charged  against  the  appropriations  for  the  examinations  division. 

Regulation  III.    Examiners 

1.  The  examiners  of  the  commission  are  classified  as  salaried  examiners, 
special  and  expert  examineis,  local  examiners,  institution  boards  of 
examiners. 

2.  The  salaried  examiners  shall  devote  their  whole  time  to  the  work  of  the 
commission  under  the  direction  of  the  chief  examiner. 

3.  Special  and  expert  examiners  shall  be  designated  and  employed  by  the 
commission  from  time  to  time  as  the  work  is  required  to  prepare  questions 
and  rate  candidates  in  competitive  examinations.  Such  examiners  shall  be 
paid  such  compensation  as  shall  be  agreed  upon  and  shall  be  subject  to  the 
general  direction  of  the  chief  examiner. 

4.  Local  examiners  shall,  so  far  as  practicable,  be  men,  and  shall  be 
appointed  in  the  various  cities  in  which  competitive  examinations  are  re- 
quired to  be  held.  The  chief  examiner  shall  designate  the  examiner  or 
examiners  to  hold  each  examination.  The  number  of  local  examiners  to 
be  employed  shall  not  exceed: 

For  1  to   10  competitors,  one  examiner. 

From   11   to  50  competitors,  two  examiners. 

From  51  to  100  competitors,  three  examiners. 

For  more  than  100  competitors,  four  or  more  examiners. 

The  compensation  of   local   examiners  shall   be: 

In  New  York  city,  for  examiner  in  charge,  $7.50  per  day;  assistants,  $5  per 
day.  In  Buffalo  and  Rochester,  for  examiner  in  charge,  $5  per  day;  assistants, 
$3.50  per  day. 

In  second  class  cities,  for  examiner  in  charge,  $5  per  day;  assistants,  $3 
per  day. 
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In  other  places,  for  examiner  in  charge,  $5  per  day;  assistants,  $2.50  per 
day. 

The  local  examiners  in  any  place  where  more  than  one  is  required  shall 
not  all  be  adherents  of  one  political  party  when  other  persons  are  available 
and  competent  to  serve. 

Local  examiners  shall  not  incur  expenses  in  connection  with  examinations 
beyond   necessary   stationery   and   supplies   except   at   the   direction   of   the 

commission  or  the  chief  examiner. 

5.  Boards  of  examiners  shall  be  established  in  the  several  state  hospitals 

and  institutions  to  conduct  the  examination  of  persons  nominated  for  posi- 
tions in  the  non-competitive  class  by  the  proper  appointing  officer.  Such 
boards  shall  consist  of  three  or  more  members,  one  of  whom  shall  act  as  secre- 
tary and  two  or  more  of  whom  may  conduct  an  examination  in  the  absence 
of  the  others.  The  secretary  shall  keep  a  record  of  the  proceedings  of  the 
board  and  of  the  examinations  held  by  it,  and  shall  report  to  the  commis- 
sion the  names  of  persons  examined  and  the  results  of  their  examinations. 
The  application  and  examination  papers  of  candidates  shall  be  forwarded  to 
the  commission  with  the  report. 

6.  Examiners  shall  take  care  to  secure  uniformity  and  fairness  in  the  con- 
duct of  examinations.  They  must  not  disclose  the  details  of  answers  of  can- 
didates. No  examiner  or  other  person  serving  under  the  commission  shall 
attempt  to  influence  the  marking  or  grading  of  any  candidate,  or  the  selection, 
nomination,  appointment  or  employment  of  any  person  in  the  civil  service. 

Regulation  IV.    Application 

1.  All  applications  for  admission  to  examination  shall  be  made  upon  the 
blank  forms  prescribed  and  furnished  by  the  commission,  and  no  one  will  be 
admitted  who  has  not  made  such  application  in  satisfactory  form. 

2.  In  every  application  for  examination  for  original  appointment  in  the 
competitive  class,  the  applicant  must  state  on  oath  and  in  his  own  hand- 
writing: (1)  the  position  or  kind  of  examination  desired;  (2)  his  full  name, 
residence  and  postoffice  address;  (3)  his  term  of  residence  in  this  state;  (4) 
his  citizenship,  and  if  naturalized,  the  date  and  place  of  his  naturalization; 
(5)  the  date  and  place  of  his  birth;  (6)  his  previous  employment  in  the 
civil  service,  if  any;  (7)  bis  business  or  employment  for  the  last  preceding 
five  years;  (8)  his  education;  (9)  if  in  the  army  or  navy  of  the  United 
States  in  the  late  civil  war  and  honorably  discharged  therefrom,  the  name  of 
organization  or  vessel  to  which  attached,  date  of  enlistment  or  commission, 
position  or  rank,  and  date  and  cause  of  discharge  from  the  service;  (10)  such 
other  information  as  the  commission  may  require  touching  his  eligibility  and 
fitness  for  the  public  service. 

3.  The  application  must  be  accompanied  (1)  by  the  certificates  of  not 
less  than  three  nor  more  than  five  reputable  citizens  that  they  have  been 
personally  acquainted  with  the  applicant  for  at  least  one  year  and  believe  him 
to  be  of  good  moral  character,  of  temperate  and  industrious  habits  and  in  all 
respects  fit  for  the  service  he  wishes  to  enter,  and  that  they  are  willing  that 
such  certificate  shall  be  published  for  public  information,  and  (2)  if  the  ap- 
plicant is  an  honorably  discharged  soldier  or  sailor  of  the  late  civil  war,  by 
the  adjutant-general's  certificate  of  his  honorable  discharge  or  other  satis- 
factory evidence  of  the  same. 
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4.  In  addition  to  the  information  above  mentioned  applicants  for  positions 
requiring  special  qualifications  shall  furnish  the  evidences,  certificates  and 
licenses  required  under  the  provisions  of  section  5  of  rule  IX. 

No  person  shall  be  examined  who  has  any  of  the  following  defects: 
Tnsanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  loss  of 
speech,  loss  of  both  arms  or  both  legs,  loss  of  arm  and  leg,  badly  crippled 
or  deformed  arms,  feet  or  legs,  heart  disease,  locomotor  ataxia,  cancer, 
Bright's  disease,  syphilis,  diabetes. 

5.  The  limits  of  age  at  the  time  of  examination  for  the  following  named 
positions  are  ns  follows:  Stenographer,  telegrapher,  stenographer  and 
telegrapher,  typewriter  copyist,  messenger,  chainman,  tracer,  library  assistant, 
druggist  and  assistant  clerk  at  the  Monroe  county  hospital,  minimum,  eighteen 
years;  page,  minimum,  fourteen  years  and  maximum,  eighteen  years;  junior 
clerk,  minimum,  sixteen  years;  prison  and  reformatory  guard,  minimum, 
twenty-five  years*  junior  bridge  draftsman,  iodman,  minimum,  twenty  years. 
For  all  other  positions  the  minimum  age  limit  is  twenty-one  years,  with  no 
maximum  limit.  Candidates  for  prison  or  reformatory  guard  must  be  at  least 
five  feet,  nine  inches  in  height. 

6.  Defective  applications  will  be  suspended  and  applicants  notified  to  amend 
the  same,  but  no  such  notice  will  be  given  or  opportunity  granted  a  second 
time. 

7.  Applications  shall  be  filed  at  least  seven  days  before  the  date  of  exami- 
nation to  entitle  the  applicant  to  enter  the  same.  The  commission  or  its 
chief  examiner  may,  however,  waive  this  requirement  when  practicable. 

8.  The  date  of  the  reception  of  all  applications  shall  be  indorsed  thereon, 
and  entered  of  record  by  the  commission,  and  if  the  applicants  for  any  posi- 
tion are  in  excess  of  a  number  that  can  be  examined  at  a  single  examination, 
they  will  be  notified  to  appear  in  their  order  on  the  respective  records,  pro- 
vided that  veterans  shall  have  precedence  in  such  notification. 

9.  Applications  and  accompanying  certificates,  not  returned  for  correction, 
will  remain  on  file  in  the  office  of  the  commission,  and  under  no  circumstances 
will  be  returned  to  the  applicant. 

10.  Candidates  for  examinations  for  positions  in  the  non-competitive  class 
shall  file  applications  on  blank  forms  prescribed  by  the  commission  containing 
such  information  as  the  commission  shall  deem  necessary  in  regard  to  their 
eligibility  and  fitness  for  the  positions  applied  for.  Such  applications  may  be 
presented  at  the  time  of  examination  and  shall  be  forwarded  to  the  commis- 
sion by  the  examiners  together  with  the  examination  papers. 

11.  No  letters  of  recommendation  or  indorsements,  other  than  those  re- 
quired by  the  rules  and  regulations,  shall  be  received  and  filed  by  the  com- 
mission, on  behalf  of  any  applicant  or  eligible,  unless  called  for  in  announce- 
ment of  examination. 

Regulation  V.  Examinations 
1.  Competitive  examinations  will  be  held  from  time  to  time  for  such  poai* 
tions  as  shall  be  specially  requested  by  appointing  officers  and  for  those  for 
which  in  the  opinion  of  the  commission,  the  number  of  applicants  or  lack  of 
eligibles  renders  an  examination  desirable.  The  preliminary  requirements, 
subjects  of  examinations  and  relative  weights  for  positions  in  the  com- 
petitive class  shall  be  published  from  time  to  time.    The  place  and  date  of 
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an  examination  for  any  position,  when  determined,  and  any  other  material 
information  in  regard  thereto,  will  be  posted  in  the  office  of  the  commission 
in  the  capitol  at  Albany  at  least  ten  days  before  the  date  of  such  examination. 
Announcements  of  all  examinations  of  a  public  and  general  interest  shall 
be  published,  so  far  as  practicable,  in  every  county  of  the  state  at  least 
ten  days  before  the  date  of  the  examination  in  one  or  more  prominent  news- 
papers of  the  county;  examinations  of  a  professional  and  technical  nature 
shall  be  announced,  so  far  as  practicable,  in  suitable  periodicals  published 
in  this  state. 

2.  Notice  of  competitive  examination  will  be  mailed  previous  to  the  date 
thereof  to  each  applicant  entitled  to  enter  the  same.  If  an  applicant  fails  to 
receive  due  notice  of  an  examination,  or  gives  satisfactory  reasons  for  failure 
to  attend  an  examination,  he  shall  be  notified  to  attend  the  next  examination 
for  the  same  subdivision  and  group,  provided  such  examination  occurs  within 
one  year  from  the  date  of  filing  the  original  application. 

Notice  of  the  time  and  place  of  examination,  subjects  of  examination  and 
relative  weights  thereof  if  any  assigned,  shall  be  mailed  to  each  person  nomi- 
nated for  any  position  in  the  non-competitive  class,  at  least  one  week  in 
advance  of  the  date  set  for  the  examination,  except  for  positions  in  state 
institutions  for  which  examination  is  to  be  conducted  by  a  local  board  of 
examiners. 

3.  Applicants  must  present  themselves  promptly  at  the  hour  and  place 
•pecified  in  their  official  notification  signed  by  the  secretary  of  the  com- 
mission, and  no  one  will  be  admitted  to  an  examination  except  upon  the  pro- 
duction of  such  notification. 

4.  In  order  to  properly  identify  competitors,  each  person  presenting  himself 
for  examination  shall  fill  out  a  "  Declaration  Sheet "  on  which  he  shall  state 
the  essential  facts  contained  in  his  application  paper.  Each  declaration 
sheet  shall  bear  a  different  number  which  shall  be  used  to  designate  the  ex- 
amination papers  of  the  competitor.  The  name  of  the  competitor  shall  not 
appear  on  his  examination  papers  except  on  the  declaration  sheet. 

6.  For  the  further  identification  of  appointees  and  for  the  prevention  of 
impersonation  in  examinations,  every  person  appointed  after  a  competitive 
examination  shall  be  required  to  fill  out  an  identification  sheet  to  be  called 
"  Declaration  of  Appointee."  Said  declaration  shall  require  a  reiteration  of 
the  essential  facts  of  the  application  and  declaration  sheet  and  the  statement 
of  such  other  fact9  as  the  chief  examiner  shall  require,  and  shall  be  filled  out 
by  the  appointee  in  the  presence  of  the  appointing  officer  or  his  representa- 
tive who  shall  attach  his  certificate  of  such  fact.  Such  declaration  shall  be 
forwarded  with  the  notice  of  appointment  to  the  state  civil  service  commis- 
sion and  shall  be  filed  with  the  examination  papers  of  the  appointee. 

0.  The  relative  weights  given  to  the  several  subjects  or  qualifications  in  an 
examination  shall  be  fixed  before  the  date  thereof  by  the  chief  examiner  under 
the  direction  of  the  commission. 

7.  Non-competitive  examinations  for  provisional  appointments  under  the 
provisions  of  rule  VIII  shall  be  in  their  scope  and  character  the  same  as  com- 
petitive examinations  to  fill  vacancies  in  the  same  positions. 

8.  Whenever  an  oral  examination  shall  be  prescribed  as  part  of  any  scheme 
of  examinations,  a  stenographic  record  of  the  oral  questions  and  answers  shall 
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be  made  and  the  transcript  thereof  shall  be  preserved  with  the  examination 
paper 8  or  report. 

Regulation  VI.    Marking  and  Grading  of  Examination  Papers 

•1.  So  soon  as  practicable  after  an  examination  the  papers  of  the  competitors 
shall  be  marked  and  the  general  average  of  each  ascertained.  Such  marking 
and  ascertainment  shall  be  under  the  direction  of  the  chief  examiner,  and,  so 
far  as  practicable,  shall  be  made  at  the  office  of  the  commission. 

2.  The  marking  of  each  competitor's  papers  shall  be  made  on  the  scale  of 
100,  which  maximum  shall  represent  the  highest  attainable  accuracy,  and 
0  shall  represent  entire  ignorance.  The  average  of  the  marking  of  the  several 
answers  upon  any  one  subject  shall  be  the  standing  on  that  subject. 

No  person  shall  have  his  name  entered  upon  an  eligible  list  who  fails  to 
attain  an  average  percentage  of  75,  or  over,  on  all  the  obligatory  subjects  in 
the  examination,  and  a  percentage  of  60  or  over  on  every  such  obligatory 
subject 

3.  The  absolute  or  general  average  standing  of  each  competitor  will  then 
be  made  up  in  form  substantially  as  follows,  in  accordance  with  the  re- 
spective weights  accorded  to  the  subjects: 


Examination  of 


Standing 
Relative  on 


SUBJECTS  weights       subject*     Products 

1.  Writing  from  .dictation 3  95  285 

2.  Copying  from  manuscript 2  78  \M 

3.  Handwriting 4  80  3*0 

4.  Spelling 3  98  2«M 

5.  Arithmetic 4  62  248 

6.  Geography  and  history 1  70  70 

7.  Constitutional  questions 1  63  63 

8.  Making  a  summary 2  75  150 

Total  weight  and  product 20     1,586 

General  average  standing 79.30 

It  will  be  observed  that  the  standing  on  each  subject  is  multiplied  by  the 
weight  given  that  subject  and  the  product  placed  in  the  third  column,  and 
the  sum  of  these  products,  divided  by  the  sum  of  the  weights,  gives  the 
general  average  standing. 

4.  As  soon  as  practicable  after  the  filing  of  the  report  of  a  competitive 
examination,  the  secretary  shall  notify  each  candidate  therein  of  the  rating 
he  has  received  and,  if  such  rating  be  above  the  required  minimum,  of  his 
comparative  standing.  Any  candidate  receiving  such  notice  may  personally, 
inspect  his  examination  papers  in  the  presence  of  any  representative  of  the 
commission. 

5.  No  examination  paper  or  any  part  thereof  and  no  record  of  the  results 

of  a  physical  test  or  any  other  record  or  statement  rated  as  part  of  an 

examination  or  in  connection  therewith  shall  be  subject  to  review,  alteration 

or  rerating  after  the  marks  of  the  examiners  have  been  registered  or  attested 

aa  required  hereunder;  except  that  the  commission  at  any  time  within  a  year 

from  the  date  of  the  report  oi  an  exammfclvoTv  m^  correct  any  manifest  error 
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or  mistake  of  marking  or  rating  appearing  in  any  such  paper  or  record,  such 
correction  in  any  case  to  be  without  prejudice  to  the  status  of  any  person 
previously  appointed  as  a  result  of  such  examination. 

6.  Mo  change  in  the  rating  as  indicated  in  paragraph  5  shall  be  made 
at  the  instance  of  any  competitor  except  upon  formal  written  appeal  sub- 
mitted by  the  competitor  personally  whose  appeal  must  be  made  within 
thirty  days  after  date  of  his  notice  of  standing,  such  appeal  to  be  in  writing, 
specifying  particularly  the  cause  of  complaint.  The  commission  shall  ap- 
point a  committee  on  appeals,  consisting  of  one  commissioner  to  whom  all 
appeals  shall  be  submitted  by  the  chief  examiner  with  his  recommendations, 
and  said  committee  shall  report  thereon  at  a  subsequent  meeting  of  the 
commission.  Such  appeal  shall  be  considered  as  opening  all  of  the  com- 
petitor's papers  for  review,  whether  resulting  in  a  higher  or  lower  average 
standing.  No  change  in  rating  shall  be  made  as  the  result  of  an  appeal 
unless  it  would  affect  the  competitor's  relative  position  on  the  eligible 
register. 

Regulation  VII.    Eligible  Lists 

1.  After  an  examination  for  positions  in  any  grade  or  subdivision  in  the 
competitive  class,  the  names  of  such  competitors  as  are  eligible  under  the 
provisions  of  rule  XI  shall  be  entered  upon  an  eligible  list  for  such  position 
in  order  as  follows: 

First,  the  names  of  veterans  in  the  order  of  their  rating;  and,  second,  the 
names  of  other  eligibles  in  the  order  of  their  rating.  The  accuracy  of  all 
such  lists  shall  be  checked  by  two  officials  in  the  office  of  the  commission. 

2.  The  eligible  list  so  prepared  shall  be  entered  by  the  secretary  in  the 
proper  place  in  the  register  of  eligible  lists.  Whenever  there  remain  on  the 
register  any  eligibles  for  any  position  at  the  time  when  the  eligibles  as- 
certained by  a  new  examination  are  to  be  entered  thereon,  the  names  of  all 
file  eligibles  shall  be  subject  to  the  above  regulation  as  to  the  order  in  which 
they  shall  be  entered. 

When  an  open  competitive  examination  produces  less  than  three  eligibles, 
any  eligibles  remaining  on  a  former  list  for  the  same  position  shall  be  con- 
tinued on  the  new  list  until  its  expiration,  provided  that  no  individual  shall 
be  eligible  for  more  than  four  years  without  re-examination. 

3.  The  term  of  eligibility  shall  be  one  year  from  the  date  of  filing  of  the 
report  of  the  examination,  or  until  a  new  list  of  eligibles  for  the  same  posi- 
tions shall  be  filed,  if  longer  than  one  year,  unless  otherwise  prescribed  by 
the  commission.  The  term  of  eligibility  shall  be  two  years  for  the  following 
positions:  Court  stenographer,  state  hospital  matron,  assistant  civil  engi- 
neer, woman  physician,  regents'  examiner,  court  interpreter,  engineering 
draftsman,  architectural  draftsman,  apothecary,  examination  clerk,  technical 
and  trade  instructors,  chemist,  steward,  milk  expert,  butter  expert,  cheese 
expert,  vinegar  expert,  chief  engineer,  inspector  of  boilers  and  engines, 
building  inspector,  inspector  of  nurseries,  librarian  and  library  assistant; 
physiological  chemist,  department  of  health.  Whenever  a  person  whose  name 
is  on  an  eligible  list  for  any  position  shall  enter  a  new  examination  for  the 
same  position  within  his  term  of  eligibility,  his  eligibility  on  account  of  the 
former  examination  shall  cease  from  the  date  of  filing  of  the  report  of  the 
new  examination  in  case  he  is  found  qualified,  and  from  such  date  he  shall 
be  credited  with  the  mark  and  relative  position  obtained  in  the  new 
examination. 


602  Report  of  State  Civil  Service  Commission 

4.  Copies  of  eligible  lists  shall  not  be  furnished  by  the  commission  except 
to  the  appointing  officers  having  the  right  of  selection  from  such  lists.  The 
lists  will  be  open  to  public  inspection. 

5.  The  secretary  shall  certify  eligibles  upon  the  requisition  of  an  appoint- 
ing officer  in  accordance  with  the  provisions  of  section  2  of  rule  VIII  in  such 
form  as  the  commission  may  prescribe.  No  appointment  shall  be  made  from 
any  certificate  of  eligibles  after  the  expiration  of  the  eligible  list  from  which 
such  certificate  is  drawn,  nor  after  receipt  by  the  commission  of  a  report  of 
examination  providing  new  eligibles  for  such  list.  If  the  appointment  shall 
be  made  of  any  person  other  than  one  of  the  three  standing  highest  on  the 
eligible  list,  the  appointing  officer  shall  forward  to  the  commission  with  the 
notice  of  appointment  copies  of  all  correspondence  to  and  from  the  persons 
declining  such  appointment,  in  accordance  with  the  provisions  of  rule  XX 
and  section  ?  of  rule  VIII.  No  declination  of  an  appointment  will  be  ac- 
cepted unless  made  in  writing  and  addressed  to  and  filed  with  the  commission. 
The  name  of  a  person  declining  appointment  shall  be  stricken  from  the 
eligible  list  unless  declination  is  for  one  or  more  of  the  following  reasons;  a. 
Insufficiency  of  compensation  offered;  b.  Location  of  employment;  c.  Tem- 
porary inability,  physicial  or  otherwise,  which  must  be  satisfactorily  explained 
by  the  candidate. 

6.  Section  14  of  the  civil  service  law  requiring  appointments  to  positions 
in  the  state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of 
Albany  county,  to  be  made,  so  far  as  practicable,  from  residents  of  the 
judicial  district  or  districts,  including  such  locality,  shall  be  applied  as 
follows: 

Certifications  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  storekeepers,  messengers,  janitors,  chief  engineers,  assist- 
ant steam  engineers,  assistant  electrical  engineers,  steam  firemen,  court  stenog- 
raphers, court  attendants,  court  clerks,  building  inspectors,  housekeepers, 
nurses,  watchmen,  florists  and  gardeners,  telephone  operators,  supervising 
inspectors  of  nurseries  (department  of  agriculture),  foreman  of  laborers 
(department  of  highways),  veterinarians,  real  inspectors,  foremen  carpenters, 
file  and  index  clerks,  medical  inspectors  of  factories  (industrial  commission) 
shall  be  made  from  the  residents  of  the  judicial  district  in  which  the  vacancy 
exists,  except  that  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  messengers,  inspectors  of  masonry,  watchmen,  telephone 
operators,  supervising  factory  inspectors,  typewriter  copyists,  foremen  car- 
penters, file  and  index  clerks,  certifications  shall  be  made  of  names  of  residents 
of  the  first  and  second  judicial  districts  for  vacancies  in  state  departments 
or  institutions  with  offices  in  the  borough  of  Manhattan,  New  York  City. 
•  Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certifications 
from  the  eligible  list  for  position  of  special  investigator,  bureau  of  indus- 
tries and  immigration,  industrial  commission,  shall  be  made  by  groups,  as 
follows: 

Group      I.  Residents  of  the  first,  second  and  ninth  judicial  districts. 

Group    II.  Residents  of  the  third  and  fourth  judicial  districts. 

Group  III.  Residents  of  the  fifth  and  sixth  judicial  districts. 

Group  IV.  Residents  of  the  seventh  and  eighth  judicial  districts. 
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Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list  for  the  position  of  superintendent,  bureau  of  employ- 
ment, industrial  commission,  shall  be  made  by  groups  as  follows: 

Group  I.  Residents  of  the  first  judicial  district. 

Group  II.  Residents  of  the  second  judicial  district. 

Group  III.  Residents  of  the  third  and  fourth  judicial  districts. 

Group  IV.  Residents  of  the  fifth  and  sixth  judicial  districts. 

Group  V.  Residents  of  the  seventh  and  eighth  judicial  districts. 

Group  VI.  Residents  of  the  ninth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certification 
from  the  eligible  list,  men  or  women,  for  the  position  of  assistant  superintend- 
ent, bureau  of  employment,  industrial  commission,  shall  be  made  by  groups  as 
follows  : 

Group  I.  Brooklyn  office,  residents  of  the  first,  second  and  ninth  judicial 
districts.  — 

Group  II.  Syracuse  office,  residents  of  the  third,  fourth  and  fifth  judicial 
districts. 

Group  III.  Rochester  office,  residents  of  the  sixth  and  seventh  judicial 
districts. 

Group  IV.     Buffalo  office,  residents  of  the  eighth  judicial  district. 

Subject  to  the  provisions  of  section  14  of  the  civil  service  law,  certifica- 
tions from  the  eligible  list  for  the  position  of  prison  guard  shall  be  made  by 
groups,  as  follows: 

Group  I.  Sing  Sing  prison.  Residents  of  the  first,  second  and  ninth  judi- 
cial districts. 

Group  II.  Clinton  and  Great  Meadow  prisons.  Residents  of  the  third  and 
fourth  judicial  districts. 

Group  III.  Auburn  prison.  Residents  of  the  fifth,  sixth,  seventh  and 
eighth  judicial  districts. 

When  the  services  to  be  performed  in  any  position  for  which  eligibles  are 
to  be  certified  from  any  of  the  eligible  lists  mentioned  in  this  section,  are 
confined  to  a  locality  outside  of  Albany  county,  the  secretary  shall  certify 
from  the  proper  eligible  list  the  person  or  persons  standing  highest  who  are 
residents  of  the  judicial  district  or  districts,  in  which  the  service  is  located, 
but  if  there  be  no  eligibles  who  are  residents  of  such  judicial  district  or  dis- 
tricts, or  if  all  such  eligibles  shall  decline  the  appointment,  the  person  or  per- 
sons standing  highest  on  the  whole  eligible  list  shall  be  certified  unless  it 
appears  to  the  satisfaction  of  the  commission  that  it  is  not  practicable  to 
appoint  from  outside  of  the  judicial  district  or  districts,  in  which  case  the 
general  eligible  list  shall  not  be  deemed  a  list  of  persons  eligible  for  appoint-, 
ment. 

For  the  purpose  of  certification  under  this  regulation,  the  residence  of  any 
person  shall  be  deemed  to  be  the  place  stated  by  such  person  in  his  appli- 
cation to  be  his  legal  residence  at  the  time  such  application  is  filcd^  but  in 
case  any  person  has  removed  from  the  county  or  judicial  district  in  which 
he  resided  at  the  time  of  the  filing  of  his  application  for  examination,  such 
person  shall  no  longer  be  eligible  to  appointment  from  that  county  or  dis- 
trict, but  shall,  after  four  months  from  receipt  of  notice  of  such  change,  be 
on  the  eligible  list  for  the  county  or  judicial  district  into  which  he  has  moved. 


.  «.!.>•_  ._ 
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The  state  civil  service  commission  may  at  any  time  investigate  concerning 
any  change  in  legal  residence  from  county  or  judicial  district,  and,  if  it  is  not 
satisfied  with  the  good  faith  of  such  change,  may,  upon  due  notice  to  the 
person  affected,  refuse  to  certify  his  name  or  to  continue  it  upon  the  eligible 
list 

Regulation  VIII.    Accounts 

1.  All  accounts  for  compensation  as  examiners  or  for  preparation  of  ques- 
tions or  marking  of  answers  and  papers,  or  other  expenses  of  examinations, 
shall  be  certified  by  the  chief  examiner. 

2.  All  accounts  for  other  expenses  of  the  commission,  except  those  Jot 
salaries  and  official  expenses  fixed  by  statute,  and  those  certified  as  above  by 
the  chief  examiner,  shall  be  certified  by  the  secretary. 

3.  All  accounts  certified  by  the  chief  examiner  and  secretary  shall  be  ap- 
proved by  the  commission  before  payment. 

Regulation  IX.    Information 

1.  General  abstracts  from  the  provisions  of  the  law,  rules  and  regulations, 
and  other  pertinent  matter  will  be  published  by  the  commission  from  time  to 
time,  for  the  information  of  appointing  officers,  applicants,  candidates  and 
others  concerned. 

2.  The  commission  cannot  undertake  to  answer  inquiries  relating  to  cases 
which  are  not  officially  before  it  for  decision,  nor  can  it  decide,  except  in 
cases  of  actual  candidates,  questions  respecting  the  application  of  the  rules 
and  regulations. 

3.  Particular  answers  cannot  be  given  to  inquiries  which  are  answered 
expressly  or  by  implication  in  published  regulations  or  other  similar  docu- 
ments. 

4.  The  commission  cannot  give  any  information  upon  the  following  points: 
(a)  regarding  positions  in  the  unclassified  service  or  in  the  exempt  class  of 
the  classified  service;  (b)  regarding  vacancies  in  any  position  existing  or 
prospective;  (c)  regarding  the  duties  of  positions  except  as  indicated  by  theiT 
classification;  (d)  regarding  the  personal  interests  of  any  intending  or  actual 
applicant,  candidate  or  eligible. 

5.  The  examination  papers  of  a  competitor  will  be  exhibited  only  to  the 
competitor  or  his  duly  authorized  representative,  or  to  the  appointing  officer 
to  whom  his  name  is  certified. 

6.  Copies  of  questions  used  in  examinations  cannot  be  furnished  except  in 
cases  where  they  are  published  by  the  commission  for  general  information. 

7.  The  qualifications  of  applicants  and  subjects  of  examination,  as  pre- 
pared from  time  to  time,  will  be  published,  but  in  regard  to  certain  positions 
in  which  vacancies  are  rare  the  nature  and  extent  of  the  examinations  may 
not  be  determined  until  vacancies  occur. 

8.  Eligible  lists  may  be  published  with  the  standing  of  the  persons  named 
in  them,  but  under  no  circumstances  will  the  names  of  persons  passing  below 
the  minimum  standing  be  published  nor  will  their  examination  papers  be 
exhibited  or  any  information  given  about  thein,  except  as  provided  in  the 
fifth  section  of  this  regulation. 
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Regulation  X.    Residence  and  Citizenship. 
The  restrictions  of  section  5  of  rule  IV  and  section  2  of  rule  IX  as  to  resi- 
dence and  citizenship  may  be  waived  in  the  following  cases: 

(a)  On  account  of  low  compensation: 

Attendants,  nurses  and  orderlies  in  asylums  and  hospitals  and  similar 
institutions. 

(b)  On  account  of  professional  or  scientific  requirements: 

Positions  as  scientists,  technical  and  trade  instructors  and  positions  requir- 
ing special  training  and  education. 

Regulation  XI.    Commutation  for  Board  and  Lodgings 
The  commutation  for  board  and  lodgings  under  section   12   of  rule  I  shall 

be  at  follows: 

In    the    state   hospitals,    charitable    and    reformatory    institutions,    $12    per 

month,  apportioned   at  the  rate  of  $3   per  month  for  each   meal  unci  $3  per 

month    for    lodging. 

Regulation  XII.    Positions  Classed  as  Laborers 
The  following  positions  are  classified  as  laborers  exempt  from  examination 
under  rule  V: 

In  all  departments  and  institutions,  skilled  and  unskilled  laborers  em- 
ployed temporarily  on  work  of  repairs  and  construction  and  not  constituting 
part  of  the  regular  fore?  of  the  department  or  institution. 

In  the  Agricultural  Experiment  Station  at  Geneva: 
Goatherd. 

In  the  State  School  of  Agriculture  and  Domestic  Science,  Delhi: 
Laborer. 

In  the  New  York  State  School  of  Agriculture  at  Morrisville: 

Janitor  and  laborer,  compensation  not  to  exceed  $60  per  month. 

In  the  Bronx  Parkway  Commission: 

Laborer  or  tree  trimmer,  compensation  not  to  exceed  $3  per  day;  janitor. 

In  the  office  of  the  Comptroller: 

Cleaner,  New  York  office,  compensation  not  to  exceed  $2  per  day  when 
employed. 

In  the  office  of  the  State  Engineer  and  Surveyor: 

Guide  in  the  North  Woods;  boatman;  laborer;  charwoman  at  not  to 
exceed   $1.25   per  day. 

In  the  Department  of  the  State  Fair  Commission: 
Caretaker. 

In  the  Department  of  Health: 
Cleaner;  stableman;  laborer. 

[n  the  office  of  the  Health  Officer  of  the  Port  of  New  York: 

Cleaner;  laundress;  laborer;  laboratory  helper;  laboratory  boy;  deck 
hand;  watchman,  $45  per  month;  cook;  assistant  cook;  hospital  ward 
helper;  assistant  in  kitchen,  laundry  and  dining  room;  painters'  helper. 
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In  the  General  Herkimer  Home: 

Caretaker,  compensation  not  to  exceed  $50  per  month,  without  main- 
tenance. 

In  the  State  Department  of  Highways: 

Patrolman  on  improved  highways,  furnishing  horse,  wagon  and  necessary 
tools,  compensation  not  exceeding  $91  per  month;  patrolman  on  im- 
proved highways,  furnishing  two  horses  and  wagon,  and  necessary 
tools,  compensation  not  exceeding  $5  per  day;  charwoman,  compensa- 
tion $1.25  per  day. 

In  the  State  Institute  for  the  Study  of  Malignant  Disease  at  Buffalo: 
Maid. 

In  the  office  of  the  State  Industrial  Commission : 

Cleaner  for  the  New  York  office,  at  compensation  not  exceeding  $60  per 
month. 

In  the  New  York  State  Nautical  School: 

Carpenter;  sailmaker;  boilermaker;  fireman;  coalheaver;  messman;  sea- 
man; captain  of  hold;  cook;  assistant  cook;  cabin  steward;  cabin  boy; 
ward  room  steward;  ward  room  boy;  tailor;  water  tender;  copper- 
smith; yeoman;  machinist;  assistant  machinist;  blacksmith. 

In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara: 
Janitor;  caretaker;  scrub  woman. 

In  the  Department  of  the  Commissioners  of  the  Palisades  Interstate  Park: 

Blacksmith;    blacksmiths'   helper;    blaster;    blasters'   helper;    carpenter; 

carpenters'    helper;    cook;    crusherman;    drill    helper;    drill    runner; 

hostler;    janitress;    laborer;   maid;   mason;   masons'  helper;    painter; 

pipe  fitter;  sawyer;  stone  layer. 

In  the  Department  of  Public  Buildings: 

Laborer;  cleaner;  chief  porter;  porter;  portress;  roofer;  rigger;  seam- 
stress; attendant,  Executive  Mansion;  janitress,  Geological  Hall  (wife 
of  janitor)  ;  janitress,  State  House  (wife  of  janitor)  ;  attendant  in 
Senate  cloak  room  during  session  of  the  legislature,  at  compensation 
not  exceeding  three  dollars  per  day;  laundress, .  Executive  Mansion; 
forewoman. 

In  the  office  of  the  Public  Service  Commission,  First  District: 

One  porter  for  the  commission  offices;  one  porter  for  the  sub-office  of  the 
commission,  Brooklyn,  compensation  not  to  exceed  $2.50  per  day;  jani- 
tress; janitor. 

In  the  Department  of  Public  Works: 

Patrolman,  provided  that  the  salary  is  less  than  $100  per  month,  the 
employment  is  temporary  and  not  to  exceed  the  season  of  navigation, 
and  the  duties  specified  are  such  as  to  indicate  the  employee  to  be  an 
ordinary  unskilled  laborer;  locktender;  watchman;  cook;  teamster; 
boat  captain;  boat  commander;  water  boy;  paver;  feeder  tender; 
carpenter;  reservoir  tender;  pilot;  fireman;  cranesman;  bridge  tender; 
deck  hand;  painter;  blacksmith;  weighmaster;  diver;  janitor,  laborer; 
mason,  stonecutter  and  boss  of  gangs  whose  compensation  does  not  ex- 
ceed $3.00  per  day. 
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In  the  Department  of  the  Reservation  Commission  at  Saratoga  Springs: 
Park  caretakers. 

In  the  office  of  the  Secretary  of  State: 

Cleaner  in  the  automobile  bureau,  $1.25  per  day. 

In  the  University  of  the  State  of  New  York: 

Cleaner;  laborer;  porter;  apprentice  to  compositor;  roofer;  elevator 
repairman. 

In  the  office  of  the  Watkins  Qlen  Reservation  Commission: 
Caretaker;  woman  attendant;  laborer. 

State  Coitbts 

In  the  Appellate  Division  Court  House,  New  York  City: 
Porter  $780  per  annum. 

In  the  Court  of  Appeals  Library,  Syracuse: 
Janitress. 

State  Normal  Schools 

in  the  State  Normal  School  at  Brockport: 

One  watchman  at  a  compensation  not  to  exceed  $30  per  month,  without 
maintenance. 

State  Charitable,*  Penal  and  Rhform,tory  Institutions 

In   the  State  Charitable  and  Reformatory  Institutions: 

Assistant  farmer;  assistant  cook;  barber;  chambermaid;  cloakmakcr; 
coachman;  cook;  domestic;  dressmaker;  farm  housekeeper;  hosemaker; 
kitchen  helper;  laborer;  launderer;  laundress;  seamstress;  sewerage 
tender;  teamster;  waiter;  waitress;  also  at  the  Soldiers  and  Sailors' 
Home,  Bath,  inmate  sergeant-major,  $25  per  month;  inmate  commis- 
sary-sergeant, inmate  clerk  headquarters,  inmate  clerk  to  cashier,  in- 
mate clerk  to  quartermaster,  $20  per  month  each;  inmate  employees 
whose  compensation  is  not  more  than  $15  per  month;  and  at  the  state 
reformatory  at  Elmira,  head  waiter. 

In  the  State  Hospitals: 

Assistant  barber;  assistant  butcher;  assistant  cook;  assistant  meatcutter; 
assistant  shoemaker;  assistant  tailor;  baker's  helper;  carpenters' 
helper;  coachman;  cook;  chambermaid;  domestic;  driver;  farmer; 
kitchen  helper;  knitter;  laundress;  laborer;  loopcr;  machine  hand; 
masons'  helper;  plumbers'  helper;  porter;  seamstress;  soapmaker; 
steam  fitters'  helper;  teamster;  waitress;  mate;  deckhand;  and  in  the 
Willard  State  Hospital,  engineer,  fireman,  brakeman,  trackman  and  con- 
ductor employed  upon  the  railroad;  assistant  baker. 

In  Sing  Sing  Prison: 
Stableman. 

In   the   New  York   State   Hospital   for  the  Care   of    Crippled   and    Deformed 
Children  at  West  Haverstraw: 
Repairer. 
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County  Service 

In  the  Albany  County  Almshouse: 

Hostler;  farmer;  assistant  farmer;  cook;  assistant  cook;  laborer;  clean- 
er; nurse  at  compensation  not  to  exceed  fifteen  dollars  per  month. 

In  the  Albany  County  Building: 
Cleaner;  laborer. 

In  the  office  of  the  City  Ha)'  Commission,  Albany  County: 
Cleaner. 

In  the  Albany  County  Library: 

Laborer,  compensation  $2.50  per  day. 

In  the  Albany  County   Penitentiary: 
Cook ;   laborer. 

In  the  office  of  the  Sheriff,  Bronx  County: 
Cook;  cleaner. 

In  the  office  of  Register,  Bronx  County: 

Three  laborers. 
In  the  office  of  the  Superintendent  of  the  Poor.  Chautauqua  County: 

Cook;  teamster;  laborer;  domestic;  farmer. 

In  the  office  of  the  Sheriff.  Erie  County: 
Porter;  waitress;  cook,  laundress. 

In  the  Erie  County  Horaj  and  Hospital: 

Baker;  seamstress;  assistant  seamstress;  cook;  assistant  cook;  waitress; 
mason;  matron  (wife  of  keeper  or  deputy  keeper)  ;  laundress;  assistant 
laundress;  manger;  carpenter;  chambermaid;  farm  laborer. 

In  the  Erie  County  Lodging  House: 

Cook;  assistant  cook;  matron   (wife  of  superintendent). 

In  the  office  of  the  Board  of  Elections,  Erie  County: 

Carpenter  and  mechanic  at  compensation  not  exceeding  $4.00  per  day; 
one  foreman  carpenter  at  compensation  not  exceeding  $4.50  per  day. 

In  the  Erie  County  Penitentiary: 

Cook;  baker;  teamster;  kitchen  matron;  prison  matron  (charge  of 
laundry) ;  prison  matron  (charge  of  sewing  room) ;  house  matron 
(charge  of  housework) ;  matron   (wife  of  superintendent). 

In  the  Department  of  the  Trustees  of  the  City  and  County  Hall,  Erie  County: 
Charwoman. 

In  the  Summit  View  Tuberculosis  Hospital,  Fulton  County: 
Maid;  laborer. 

In  the  office  of  the  Register,  Kings  County: 
Keeper  of  coatroom. 

In  the  office  of  the  Sheriff,  Monroe  County: 

Cook;  servant;  cleaner;  washerwoman:  matron  (wife  of  sheriff);  porter, 
not  exceeding  $500  per  annum. 

In  the  Monroe  County  Court  House: 
Laborer;  charwoman;  porter. 
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in  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Farmer;  farm  laborer;  cook;  laundress;  waitress;  laundry  helper;  ward 
helper ;   seamstress. 

In  the  Iola  Sanatorium,  Monroe  County: 

Ward  helper;  assistant  cook;  laborer;  waitress;  patient  employees  whose 
compensation  is  not  more  than  $20  per  month. 

In  the  Monroe  County  Penitentiary: 

Farmer;  domestic;  cook;  laundry  helper. 

In  the  Montgomery  County  Hospital  for  Tuberculosis: 
Domestic;  kitchen  helper;  laborer. 

In   the   office   of   the    Sheriff,   Nassau    County: 
Cook, 

In  the  office  of  the  Register,  New  York  County: 

Four  laborers,  block  index  bureau,  compensation  not  to  exceed  $780  each 
per  annum. 

In  the  office  of  the  Sheriff,  New  York  County: 

Six  cleaners;  two  cooks;  two  assistant  cooks;  one  laundress;  two  van 
drivers. 

In  the  office  of  the  Superintendent  of  the  Poor,  Niagara  County: 

Laborer;  cook;  fireman  and  washman;  assistant  nurse  or  orderly,  salary 
not  to  exceed  $15  per  month. 

In  the  office  of  the  Board  of  Supervisors,  Niagara  County: 

Three  laborers  at  county  building,  compensation  not  to  exceed  $60  per 
month  each. 

In  the  Oneida  County  Hospital: 

Kitchen  helper;  maid;  laborer;  seamtress. 

In  the  office  of  the  Sheriff,  Oneida  County: 

Fireman  at  the  jail  at  Utica;  night  man  at  the  jail  at  Utica;  matron  at 
Utica  jail  (wife  of  sheriff)  ;  matron  at  Rome  jail  (wife  of  jailer) ;  cook 
at  the  Utica  jail. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  less  than  $30  per  month  and  maintenance;  seam- 
stress; cook;  waitress;  laundress;  teamster;  butcher;  laborer;  do- 
mestic. 

In  the  Onondaga  County  Court  House: 
Charwoman;  laborer. 

In  the  Coroner's  office  building,  Onondaga  County: 
Laborer;  charwoman. 

In  the  Onondaga  County  Penitentiary: 

Cook;  laundress;  pump  tender;  matron  (wife  of  superintendent);  one 
messenger  at  compensation  not  exceeding  $15  per  month  and  main- 
tenance. 

In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 

Waitress;  laundress;  teamster;  farmer;  cook;  seamstress;  janitor;  or-' 
derly;  kitchen  helper;  kitchen  girl;  ward  helper;  laborer. 

20 
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In  the  Onondaga  County  Tuberculosis  Sanatorium: 

Ward  helper;  waitress;  assistant  cook;  laundress;  seamstress;  farmer; 
teamster;  laborer. 

In  the  Oak  Mount  Sanatorium,  Ontario  County: 
Maid;  waitress;  laundress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 

Hospital  helper;  laundress;  laborer;  baker  and  cook;  workman. 

In  the  office  of  the  Sheriff*,  Orange  County: 
The  matron   (wife  of  sheriff)  ;  cook. 

In  the  Odell  Tuberculosis  Sanatorium,  Orange  County: 
Cook;  laundress;  assistant  orderly;  maid. 

In   the  office  of   the  Commissioners   of   the   Home  of  the  City   and  Town  of 
New  burgh : 
Chambermaid. 

In  the  Oswego  County  Tuberculosis  Hospital: 
Maid;  laborer;  waitress. 

In  the  office  of  the  SherifF.  Queens  County: 
Cook;  assistant  cook;  laundress. 

In  the  office  of  the  Board  of  Elections.  Rensselaer  Countv: 
Janitrcss,  compensation  not  to  exceed  $30  per  month. 

In  the  office  of  the  County  Judge,  Rensselaer  County: 
The  janitrcss. 

In  the  Court  House  and  Annex,  Rensselaer  County: 
The  janitrcss,   Supreme    Court   Justices'   office. 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Domestic;   cleaner. 

In  the  department  of  the  Sheriff,  Rensselaer  County: 
Cook;  assistant  cook. 

In  the  offices  <»i"  the  Surrogate.  District  Attorney,  Assistant  District  Attorney, 
County  Clerk,  Superintend*  nt  of  Highways  and  Acting  Superintendent 
of  the  Poor.   Rensa:»laer  county: 
Janitor  or  janitrcss  for  each  office. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 
Teamster;    laborer;   domestic;    watchman;   janitor. 

In  the  office  of  the  County  Treasurer,  Rensselaer  County: 
The  janitrcss. 

In  the  office  of  the  Sheriff,  Richmond  County: 
Cook;  farm  hand. 

In  the  Tuberculosis  Hospital,  Saratoga  County: 

Laborer;  maid;  watchman,  not  to  exceed  $20  per  month. 

In  the  Glen  Ridge  Sanatorium,  Schenectady  County: 
Maid;   laborer. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  County: 
Farmer;  fireman;  cook;  seamstress;  general  helper. 
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In  the  office  of  the  Sheriff,  Suffolk  county: 
Cook. 

In  the  Edward  Meany  Sanatorium,  Tompkins  County: 

Kitchen  helper;  house  girl;  laborer.;  orderly;  laundress. 

Fn  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 

Housekeeper;  laundryman;  cook;  baker;  kitchen  helper;  farm  help;  do- 
mestic; laborer. 

In  the  office  of  the  Sheriff,  Westchester  County: 
Cook;  caretaker  of  grounds. 

In  the  office  of  the  Superintendent  of  the  Poor,  Westchester  County: 
Cook ;  baker  at  compensation  not  exceeding  $15  per  month. 

In  the  office  of  the  Board  of  Supervisors,  Westchester  County: 
Janitress,  oiler,  Westchester  county  power  house. 

Village  Service 
In  the  Village  of  Ossining: 

Leveler  on  public  dump;  laborer  or  day  workman. 

In  the  Village  of  Peekskill: 

Laborer  or  day  workman;  teamster  with  team. 

In  the  Village  of  Port  Chester: 

Laborer  or  day  workman;  one  janitor. 

The  omisdon  of  any  position  from  the  foregoing  list  shall  not  be  deemed  to 
exclude  from  the  exempt  class  any  position  falling  within  the  definition  of 
"  laborer  "  as  given  in  rule  I. 


Regulation  XIII.    Municipal  Inspection 

The  state  civil  service  commission  shall,  by  one  or  more  of  its  members,  or 
its  secretary,  or  its  chief  examiner,  officially  visit  each  city  in  the  state  at 
least  once  in  two  years,  and  inquire  into  the  method  of  the  administration  of 
the  civil  service  law  in  such  city,  and  ascertain  whether  the  municipal  com- 
missioners and  other  city  officials  faithfully  discharge  their  duties  in  respect 
to  compliance  with  said  law. 

Regulation  XIV.    Temporary  Appointments 

Whenever  an  appointing  officer  desires  to  make  a  temporary  appointment 
for  a  period  exceeding  one  month,  he  shall  notify  the  commission  of  the 
nature  of  the  service  required,  term  of  employment  and  rate  of  compensation 
to  be  paid,  and  the  commission  shall  certify  to  the  appointing  officer  the 
names  of  the  three  persons  standing  highest  upon  the  general  eligible  list, 
who,  upon  inquiry,  are  found  willing  to  accept  such  temporary  appointment, 
from  whom  a  selection  shall  be  made  for  the  temporary  service  required. 

Regulation  XV.    Leave  of  Absence 

Any  person  holding  a  position  in  the  competitive  class  for  a  period  of  at 
least  three  months  may  be  granted  a  leave  of  absence  without  pay  for  a 
period  not  to  exceed  six  months.    A  person  who  resigns  or  is  removed  from 
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the  service  while  on  leave  of  absence,  or  at  the  end  of  the  six  months  period, 
shall  not  he  eligible  for  reinstatement  except  within  a  period  of  one  year  from 
the  date  the  leave  of  absence  was  granted.  A  person  who  has  been  out  of  the 
service  on  leave  of  absence  within  five  months  immediately  preceding  an  ex- 
amination for  promotion  will  not  be  eligible  to  compete  therein,  unless  other* 
wise  ordered  by  the  Commission,  or  to  receive  promotion  within  six  months. 

By  the  Commission, 
Attest: 

JOHN  C.  BIRDSEYE, 

Secretary. 
Albany,  N.  Y.,  January  1,  1916. 
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